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Presidential Documents 


Title 3— 


The President 


Executive Order 12339 of January 13, 1982 

President’s Commission on Housing 


By the authority vested in me as President of the United States of America and 
in accordance with the Federal Advisory Committee Act, as amended (5 
U.S.C. App. 1), in order to increase the membership of the President’s Commis¬ 
sion on Housing by eight members Section 1(a) of Executive Order No. 12310 
of June 16,1981, is hereby amended to read as follows: 

’’Section 1. Establishment, (a) There is established the President’s Commission 
on Housing. The Commission shall be composed of not more than thirty (30) 
members from private life and from State and local governments who shall be 



appointed by the President.”. 



|FK Doc. 82-1254 
Filed 1-15-82; 9:18 am| 
Billing code 3195-01-M 


THE WHITE HOUSE, 
January 13, 1982. 
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This section of the FEDERAL REGISTER 
contains regulatory documents having 
general applicability and legal effect, most 
of which are keyed to and codified in 
the Code of Federal Regulations, which is 
published under 50 titles pursuant to 44 
U.S.C. 1510. 

The Code of Federal Regulations is sold 
by the Superintendent of Documents. 

Prices of new books are listed in the 
first FEDERAL REGISTER issue of each 
month. 


FARM CREDIT ADMINISTRATION 

12CFR Part 614 

Loan Policies and Operations; 
Effective Date 

agency: Farm Credit Administration. 

action: Final rule; notice of effective 

date. 


summary: The Farm Credit 
Administration published Final 
regulations implementing those 
provisions of the Farm Credit Act 
Amendments of 1980 (Pub. L. 96-592) 
which expand the authority of Financing 
institutions, other than Farm Credit 
System institutions, to borrow from and 
discount with Federal intermediate 
credit banks. These regulations were 
published on October 22,1981 (46 FR 
51882) and December 8,1981 (46 FR 
59959). 

The Final regulations became effective 
December 26,1981 when President 
Reagan signed into law S. 1948 (Pub. L. 
97-m) which made such regulations 
effective notwithstanding any other 
provision of law. Legislative action was 
needed to avoid a delay of several 
months of the effective date of the 
regulations due to the otherwise 
operative provisions of section 5.18(c) of 
the Farm Credit Act of 1971, as 
amended. 12 U.S.C. 2252(c). 

In accordance with Pub. L. 97-111, the 
subject final regulations became 
effective on December 26,1981. 
effective date: December 26,1981. 
for further information contact: 
harry H. Bacon, Deputy Governor, OfFice 
of Administration, Farm Credit 
Administration. 490 L'Enfant Plaza, 

S.W., Washington. DC 20578 (202-755- 
2181). 


(Secs. 5.9, 5.12, 5.18, Pub. L. 92-181, 85 Stat. 
619, 620, 621, as amended (12 U.S.C. 2243, 
2246 and 2252)) 

Donald E. Wilkinson, 

Governor. 

(FR Doc 82-1222 Filed 1-15-62; 8:45 am| 

BILLING CODE 6705-0t-M 


DEPARTMENT OF TRANSPORTATION 
Federal Aviation Administration 
14 CFR Part 39 

[Docket No. 81-CE-16-AD; Amendment 39- 
4295] 

Airworthiness Directives; Gates 
Learjet Models 24E/F and 25D/F 
Airplanes 

AGENCY: Federal Aviation 
Administration (FAA), DOT. 
action: Final rule. 

summary: This amendment revises 
Airworthiness Directive 81-16-08, 
Amendment 39-4184, applicable to 
Learjet Models 24E/F and 25D/F 
airplanes by revising Paragraph D) of 
the AD with provisions to increase the 
number of FAA certificated 
maintenance repair agencies which may 
perform modiFication, overhaul and test 
of the horizontal stabilizer trim actuator 
which are part of modiFication kits 
required by the AD. In addition, this 
amendment redesignates the acceptable 
Kit AMK 81-7 by deleting the “Change 
1” designation and provides for deleting 
certain superseded paragraphs from the 
Airplane Flight Manual (AFM). 

This amendment is required since the 
AD was unnecessarily restrictive on the 
number of FAA certiFicated repair 
agencies authorized to perform part of 
the AD which in turn was a burden to 
operators meeting the AD compliance 
date. This AD revision does not alter the 
requirements that are applicable to 
Model 24E/F airplanes, as set forth in 
AD 81-16-08. 

date: Effective January 21,1982. 

FOR FURTHER INFORMATION CONTACT: 
Larry Malir, ACE-213, Aircraft 
Certification Program, FAA, Room 238, 
Terminal Building No. 2299, Mid- 
Continent Airport, Wichita, Kansas 
67209; Telephone (316) 269-7008. 
SUPPLEMENTARY INFORMATION: 
Amendment 39-4184, AD 81-16-08 
published in the Federal Register (46 FR 


39990, 39991) is applicable to Gates 
Learjet Models 24E/F and 25D/F 
airplanes. AD 81-16-08 required the 
installation of an improved pitch trim 
actuator, trim-in-motion warning, 
redesigned pitch axis master interrupt, 
autopilot roll monitor and several other 
associated alterations in the Learjet 
Model 25D/F airplanes. The AD also 
restricted Models 25D/F and 24E/F to 
45,000-foot operating altitude and added 
Airplane Flight Manual (AFM) 
procedures for the above changes. 
Although this action was a final rule 
which involves requirements affecting 
immediate flight safety, interested 
persons have been afforded an 
opportunity to participate in the making 
of these amendments by comments on 
the contents of AD 81-16-08 and due 
consideration has been given to all 
matters presented. 

Twenty-four commentators responded 
to AD 81-16-08, one of which was the 
airplane manufacturer. In addition, the 
manuFacturer issued a letter dated 
August 14,1981, to owners/operators of 
the affected airplanes. This letter 
contained Learjet’s position with respect 
to the AD. offered alternatives in lieu of 
the requirements of the AD and set forth 
its reasons for being unable to 
accomplish the modifications required 
by the AD within the compliance time 
required therein. It is evident from some 
of the comments received that the 
commentators were influenced by the 
manufacturer’s letter. 

Two commentators stated that the AD 
was unnecessary and the FAA should 
investigate and strengthen the pilot 
training procedures for the Learjet 
airplanes. Both the manufacturer and 
FAA are addressing this issue. 

Several commentators stated that they 
would not support the AD action 
because of the lack of detailed 
information which identifies an existing 
unsafe or hazardous condition for which 
the AD action was justified. The FAA 
recognizes the commentators’ concerns; 
however, due to the magnitude of the 
problem, setting forth the specific unsafe 
conditions for justifying the AD would 
have made it unduly cumbersome. 

Eleven commentators, one being a 
foreign operator, objected to the AD 
compliance date. Nine of these 
commentators referred to the February 
28,1982, compliance date as being 
unreasonable and requested that the 
compliance date be extended for the 
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purpose of scheduling the entire Model 
25D/F fleet into the authorized service 
centers. Three of the nine commentators 
requested a 90-day extension with 
another commentator requesting a new 
compliance date of July 1,1982. The 
FAA has reviewed the 
recommendations for extension and has 
found that none of the comments 
provided any information to 
substantiate that safety would not be 
adversely affected by such extensions. 

In point of fact, the extended operation 
of the aircraft in service would increase 
the probability of a system’s failure 
occurrence before incorporation of the 
system's improvement modifications. 
The FAA has determined that the 
required modifications can be 
accomplished within the time 
prescribed. Since it has not been shown 
that the owner/operators will, in fact, be 
impacted by the present compliance 
date, extending the compliance date is 
not justified. 

However, FAA has agreed to revise 
the modification procedure for the pitch 
axis actuator to allow the work to be 
accomplished at agencies not 
performing the actual installation and 
that provision is included in this AD 
revision. This action will provide the 
owners/operators with additional 
maintenance repair agencies who will 
be able to comply with the requirements 
of the AD. Therefore, the compliance 
time for the affected 25D/F airplanes 
will remain the same in this revision to 
the AD. 

One commentator recommended the 
AD should be incorporated during the 
6000 or 1200-hour maintenance 
inspection periods because of the 
lengthy airplane downtime and 
subsequent flight tests that are 
performed during these inspection 
periods. The FAA has no objection as to 
when the AD modification is performed 
as long as it is prior to the compliance 
date. 

One commentator recommended the 
reduction of the pitch trim speed during 
high-speed flight. The FAA agrees with 
the pitch trim speed reduction 
recommendation and has required it as 
part of AD 81-16-08 and in this revision. 
Several commentators stated that the 
modification required by the AD would 
be a definite product improvement to the 
Learjet airplane but they recommended 
that only the pitch axis interrupt and 
trim-in-motion modification be required. 
The FAA disagrees since all 
modifications specified by the AD are 
necessary to accomplish the required 
level of safety. 

Several commentators recomipended 
that the required modifications be 
reduced to only the pitch axis interrupt 


and trim-in-motion warning portions as 
proposed by the manufacturer’s August 
14.1981 letter. The commentators' 
recommendations were primarily based 
on the assumption that the pitch axis 
interrupt and trim-in-motion warning 
systems modifications would provide an 
equivalent level of safety to the AD and 
lessen the financial burden caused by 
the lengthy airplane downtime that the 
AD modifications require. While the 
FAA does agree that the pitch axis 
interrupt and trim-in-motion 
modifications recommended by the 
manufacturer would be beneficial, they 
alone would not provide the level of 
safety provided by the AD. 

A foreign commentator requested that 
the AD be clarified to define if the 
modifications required by the AD are 
mandatory or optional as suggested by 
the manufacturer’s cable received by 
him on August 18.1981. He also stated 
that if the modifications required by the 
AD are mandatory for safety reasons, 
the manufacturer should be responsible 
for the cost. All AD actions are 
mandatory and must be complied with 
within the prescribed time on U.S. 
registered aircraft. While the FAA is 
concerned and does consider the 
financial impact on owners by the AD, it 
has no authority to require the 
manufacturer to cover the costs of AD 
compliance. 

During the FAA's evaluation of 
comments received and reevaluation of 
AD 81-16-08 and its relation to AD 80- 
19-11, it was also noted that 
incorporating certain Airplane Flight 
Manual revisions in accordance with 
this AD action would conflict with, but 
would be relaxatory in nature to certain 
AFM revisions required by AD 80-19-11. 
Provisions to resolve this conflict will be 
included in this revision to the AD. 

Also, the FAA has reviewed changes 
to Kit AMK 81-7 identified in AD 81-16- 
08 and found that those changes provide 
additional information on the 
modification procedures and correct 
minor errors in the preceding kit, but did 
not affect the airworthiness provisions 
required by the AD. Accordingly, the AD 
is also being revised to delete the call 
out of Change 1 to this kit. By identifying 
only the basic kit number in the AD, that 
kit and subsequent changes to it are 
accepted to meet the requirements of 
this AD. 

Since this revision is relieving and 
clarifying in nature, it is found that 
notice and public procedure hereon are 
impracticable and good cause exists for 
making this amendment effective in less 
than 30 days following publication in the 
Federal Register. 


Adoption of the Amendment 

Accordingly, pursuant to the authority 
delegated to me by the Administrator. 

§ 39.13 of the Federal Aviation 
•Regulations (14 CFR 39.13) is amended 
by revising Airworthiness Directive 81- 
16-08, Amendment 39-4184 (46 FR 
39990-39991} as follows: 

I. Revise Paragraph D) to read as 
follows: 

D) On or before February 28,1982, 
accomplish the following requirements of this 
paragraph at an FAA certificated 
maintenance repair agency. However, the 
modification and inspection of the horizontal 
stabilizer trim actuator as required in the 
airplane modification kits referenced in 
subparagraph 1 below may be performed by 
another FAA certificated repair agency 
utilizing qualified technicians who must have 
recent accessory overhaul experience 
performing the overhaul and test of the Gates 
Learjet Horizontal Stabilizer Trim Actuator 
with the necessary shop equipment 
(Attachment I hereto) as referenced in Learjet 
Repair Manual Number 1711-9. or the 
equivalent equipment. 

1. Modify Learjet Model 25D and 25F flight 
control systems, stall warning system and 
control wheel in accordance with Gates 
Learjet Airplane Modification Kits AMK 81-7, 
AMK 81-8 and AMK 86-13, Change 3. 
respectively. 

2. Insert in the appropriate sections of the 
existing Airplane Flight Manual (AFM), the 
FAA-approved temporary Airplane Flight 
Manual Change dated June 8,1981, or 
equivalent permanent AFM revision 
pertaining to procedures required as a result 
of the modification of the flight control 
system in accordance with Airplane 
Modification Kit AMK 81-7 and delete 
superseded AFM revisions previously 
required by paragraphs A)2. AJ5 and A)6 of 
AD 80-19-11. 

(Secs. 313(a), 601 and 603 of the Federal * 
Aviation Act of 1958, as amended. (49 U.S.C. 
1354(a), 1421 and 1423); Sec. 6(c) Department 
of Transportation Act (49 U.S.C. 1655(c)): Sec. 
11.89 of the Federal Aviation Regulations (14 
CFR Sec. 11.89)) 

Note.—The FAA has determined that this 
document involves a final regulation under 
DOT Regulatory Policies and Procedures (44 
FR 11034: February 26.1979). If this action is 
subsequently determined to involve a 
significant regulation, a final regulatory 
evaluation or analysis, as appropriate, will be 
prepared and placed in the regulatory docket; 
otherwise, an evaluation is not required. A 
copy of it when filed, may be obtained by 
contacting the person identified under the 
caption “For Further Information Contact.” 

This rule is a final order of the 
Administrator under the Federal 
Aviation Act of 1958, as amended. As 
such, it is subject to review by only the 
Court of Appeals of the United States, or 
the United States Court of Appeals of 
the District of Columbia. 
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Issued in Kansas City, Missouri, on January 
6. 1982. 

John E. Shaw, 

Acting Director, Central Region. 

|KR Doc. 82-1183 Filed 1-15-62; 8 45 am) 

BILLING CODE 4910-13-M 


14CFR Part 39 

I Airworthiness Docket No. 81-ASW-64; 
Arndt 39-4300 J 

Airworthiness Directives; Mitsubishi 
Aircraft International, Inc. (MAI) Model 
MU-2B Series Airplanes 

agency: Federal Aviation 
Administration (FAA), DOT. 
action: Final rule. 

summary: This amendment amends an 
existing airworthiness directive (AD) 
applicable to MAI MU-2B series 
airplanes which required inspection 
and/or replacement of engine wiring 
harnesses. The AD is amended by 
revising inspection procedures and 
exempting certain wiring from the 
required replacement. The amendment 
is needed because additional test data 
have shown that "tight weave" brown 
(tan) wires will be satisfactory without 
replacement. Also, to eliminate possible 
confusion, the replacement wire 
supplied by MAI has been identified. 

dates: Effective January 21,1982. 
Compliance required as prescribed in 
the body of the AD. 

addresses: The applicable service 
information may be obtained from 
Mitsubishi Aircraft International, Inc., 
P.O. Box 3848, San Angelo, Texas 76901. 
A copy of the service bulletin may be 
examined at the Office of the Regional 
Counsel, Southwest Region, Federal 
Aviation Administration, 4400 Blue 
Mound Road, Fort Worth, Texas, or the 
Rules Docket in Room 916, Federal 
Aviation Administration, 800 
Independence Avenue, SW., 

Washington, D.C. 

for further information contact: 

A1 Backstrom. Propulsion Branch. 
Aircraft Certification Division, ASW- 
H0, Federal Aviation Administration. 
P.O. Box 1689. Fort Worth, Texas 76101, 
telephone number (817) 624-4911, 
extension 525. 

SUPPLEMENTARY INFORMATION: This 
amendment amends Amendment 39- 


4274, 46 FR 60417, AD 81-25-4, which 
currently requires inspection and/or 
replacement of engine wiring harnesses 
on MAI MU-2B series airplanes. After 
issuance of Amendment 39-4274, MAI 
conducted tests which show that 
replacement of "tight weave" brown 
(tan) wire is not necessary. Comments 
from the public indicated that the 
acceptable replacement wire should be 
identified. Therefore, Amendment 39- 
4274 is being amended by revising 
inspection procedures and exempting 
certain wiring from the required 
replacement on MAI MU-2B series 
airplanes. 

Since this amendment provides a 
clarification, relieves a restriction, and 
imposes no additional burden on any 
person, notice and public procedure 
hereon are unnecessary and good cause 
exists for making the amendment 
effective in less than 30 days. 

Adoption of the Amendment 

Accordingly, pursuant to the authority 
delegated to me by the Administrator, 

§ 39.13 of Part 39 of the Federal Aviation 
Regulations (14 CFR 39.13) is amended 
by revising Amendment 39-4274, 46 FR 
60417. AD 81-25-4 to read as follows: 

MITSUBISHI AIRCRAFT 

INTERNATIONAL, INC. (MAI): Applies 
to MAI Models MU-2B-25/-28/-26A/- 
40, serial numbers 313SA, 321SA. 348SA 
through 453SA Models MU-2B-35/- 
36A/-60, serial numbers 652SA, 661SA, 
697SA through 799SA, 1501SA through 
1538SA. and 1540SA. 

Compliance is required as indicated unless 
previously accomplished. 

Within the next 25 hours’ time in service 
from the effective date of this AD: 

1. Visually inspect the engine's electrical 
wiring to determine if nonshielded and 
noncolor coded wiring is white or brown 
(tan). Inspection may be made at connectors 
P4001 and P4020. Remove spiral wrap as 
required for inspection. 

2. If wires are brown (tan) inspect in 
accordance with Figure 1 (one) to determine 
if wires are "tight weave" or "loose weave." 

a. If brown (tan) wires are "loose weave." 
inspect in accordance with paragraph 4. 

b. If brown (tan) wires are "tight weave," 
no further inspection is necessary and the 
airplane may be returned to service. 

3. If wires are white, open the harness as 
necessary and inspect wires for 
identification: 

a. If white wires are marked MS 25471-XX 
(XX indicates wire gauge), inspect in 
accordance with paragraph 4. 

b. If white wires are marked M 22759/5- 


XX, no further inspection is necessary and 
the airplane may be returned to service. 

4. After each 25 hours’ time in service, 
remove wiring harness which incorporates 
wires affected by paragraph 2a or 3a from the 
engines and visually inspect all brown (tan) 
"loose weave" or white insulated MS 25471- 
XX wires for tight loop, kinks, or bulged 
deformation. If these conditions are found, 
replace the wiring harness using one of the 
procedures in paragraph 5 before further 
flight. Inspections may be discontinued when 
wires are replaced using one of the 
procedures in paragraph 5. 

5. Before 300 hours’ time in service, after 
the effective date of this AD, replace all 
brown (tan) "loose weave" or white insulated 
MS 25471-XX wires with M 22759/8-XX wire 
using one of the procedures specified in Part 
3 of MAI S/B SB036/71-003. Revision A. or 
alternate means approved by the Chief. 
Aircraft Certification Division, Southwest 
Region, Federal Aviation Administration. 

A special flight permit may be issued 
in accordance with FAR 21.197 to allow 
flight of the airplane to a location where 
this AD can be accomplished. 

This amendment becomes effective 
January 21,1982. 

(Secs. 313(a), 601, and 603, Federal Aviation 
Act of 1958, as amended (49 U.S.C. 1354(a), 
1421, and 1423); Sec. 6(c), Department of 
Transportation Act (49 U.S.C. 1655(c)); 14 
CFR 11.89) 

Note. —The FAA has determined that this 
document involves a regulation which is not 
considered to be major under Executive 
Order 12291 or significant under DOT 
Regulatory Policies and Procedures (44 FR 
11034; February 25,1979) nor will it have 
significant economic impact on a substantial 
number of small entities under the criteria of 
the Regulatory Flexibility Act since it only 
revises inspection procedures and exempts 
certain wiring from required replacement. A 
final regulatory evaluation has been prepared 
for this regulation and has been placed in the 
docket. A copy of it may be obtained by 
contacting the person identified under the 
caption "For Further Information Contact." 

This rule is a final order of the 
Administrator under the Federal 
Aviation Act of 1958, as amended. As 
such, it is subject to review only by the 
various courts of appeals of the United 
States, or the United States Court of 
Appeals for the District of Columbia. 

Issued in Fort Worth. Texas, on January 5, 
1982. 

C. R. Melugin, Jr., 

Director. Southwest Region . 

BILLING CODE 4910-13-M 
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■3 THREADS 


17 WEAVES 
'PER 1.0 INCH 


LOOSE WEAVE 


0.10 IN 
(26 MM) 












|FR Doc. 82-1187 Filed 1-lS-aZ: 8:45 am| 

BILLING CODE 4910-13-C 


Figure 1 
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14CFR Part 71 

[Airspace Docket No. 81-AWE-18] 

Designation of Federal Airways, Area 
Low Routes, Controlled Airspace, and 
Reporting Points; Alteration of VOR 
Federal Airway 

agency: Federal Aviation 
Administration (FAA), DOT. 
action: Final rule. 


summary: This amendment realigns 
VOR Federal Airway V-363 between 
Pomona, CA. and Mission Bay, CA, via 
a west dogleg. This realignment 
enhances traffic flow by permitting 
additional air traffic control flexibility 
for maneuvering aircraft between these 
terminal areas. This action reduces en 
route and terminal delays thereby 
saving fuel. 

EFFECTIVE DATE: March 18.1982. 

FOR FURTHER INFORMATION CONTACT: 

Lewis W. Still, Airspace Regulations 
and Obstructions Branch (AAT-230), 
Airspace and Air Traffic Rules Division, 
Air Traffic Service, Federal Aviation 
Administration. 800 Independence 
Avenue SW. t Washington. D.C. 20591; 
telephone: (202) 426-8783. 
SUPPLEMENTARY INFORMATION: 

History 

On July 9,1981, the FAA proposed to 
amend Part 71 of the Federal Aviation 
Regulations (14 CFR Part 71) to realign 
VOR Federal Airway V-363 between 
Pomona. CA, and Mission Bay, CA (46 
FR 35526). However, flight check data 
indicated the minimum en route altitude 
(MEA) would be above 9,000 feet which 
defeated anticipated benefits. Therefore, 
we have altered the route slightly in 
order to gain a lower MEA. This action 
increases air safety and improves air 
traffic control flexibility for 
maneuvering aircraft in the San Diego, 
CA, and Pomona, CA, terminal areas. 
Interested persons were invited to 
participate in this rulemaking 
proceeding by submitting written 
comments on the proposal to the FAA. 
No comments objecting to the proposal 
were received. Except for the change 
noted above, this amendment is that 
proposed in the notice. Section 71.123 
was republished on January 2.1981 (46 
FR 409). 

The Rule 

This amendment to Part 71 of the 
Federal Aviation Regulations (14 CFR 
Part 71) realigns VOR Federal Airway 
V-363 between Pomona, CA, and 
Mission Bay, CA. The realignment 


expedites traffic flow in the area and 
increases air traffic control flexibility for 
maneuvering aircraft in the San Diego. 
CA, and Pomona, CA, terminal areas. 

Adoption of the Amendment 

PART 71—DESIGNATION OF FEDERAL 
AIRWAYS, AREA LOW ROUTES, 
CONTROLLED AIRSPACE, AND 
REPORTING POINTS 

Accordingly, pursuant to the authority 
delegated to me, § 71.123 of the Federal 
Aviation Regulations (14 CFR Part 71) as 
republished (46 FR 409), is amended, 
effective 0901 GMT, March 18,1982, by 
amending the description to read as 
follows: 

V-363 (Amended). 

V-363 From Mission Bay, CA, via 
INT Mission Bay 329° and Santa Ana, 
CA. 149° radials; INT Pomona, CA, 179° 
and Santa Ana 149° radials; to Pomona. 

(Secs. 307(a), and 313(a), Federal Aviation 
Act of 1958 (49 U.S.C. 1348(a), and 1354(a)); 
Sec. 8(c), Department of Transportation Act 
(49 U.S.C. 1655(c)); and 14 CFR 11.60) 

Note.—The FAA has determined that this 
regulation only involves an established body 
of technical regulations for which frequent 
and routine amendments are necessary to 
keep them operationally current. It, 
therefore* 1 —(1) is not a "major rule" under 
Executive Order 12291; (2) is not a 
"significant rule" under DOT Regulatory 
Policies and Procedures (44 FR 11034; 

February 26,1979); (3) does not warrant 
preparation of a regulatory evaluation as the 
anticipated impact is so minimal; and (4) will 
not have a significant effect on a substantial 
number of small entities under the criteria of 
the Regulatory Flexibility Act. 

Issued in Washington, D.C., on January 12, 
1982. 

John W. Baier, 

Acting Chief. Airspace and Air Traffic Rules 
Division . 

|FR Doc. 82-1182 Filed 1-15-82; 8:45 am| 

BILLING CODE 4910-13-M 


GENERAL SERVICES 
ADMINISTRATION 

41 CFR Parts 5A-7, 5A-16, and 5A-72 
(APD 2800.3; CHGE 27 J 

GSA Form 1678, Status Report of 
Orders and Shipments 

AGENCY: General Services 
Administration. 
action: Final rule. 

summary: The General Services 
Administration Procurement 
Regulations, Chapter 5A, are amended 
by revising GSA Form 1678, Status 
Report of Orders and Shipments. OMB 
Approval Number 3090-0027. This 


revision deletes columns formerly 
completed by GSA personnel for record¬ 
keeping purposes, and inserts columns 
for the reporting by contractors of 
information needed by the Government 
for the administration of contracts 
relating to the GSA Stock Program. The 
purpose of this change to the form is to 
enable administrative contracting 
officers to more effectively monitor 
performance by the contractor pursuant 
to ensuring the availability of supplies 
warehoused in GSA supply distribution 
facilities. 

effective DATE: January 29,1982. 

FOR FURTHER INFORMATION CONTACT 

Philip G. Read, Director, Federal 
Procurement Regulations Directorate, 
Office of Acquisition Policy (703-557- 
8947). 

PART 5A-7—CONTRACT CLAUSES 

1. The table of contents for Part 5A-7 
is amended to change the title of 
§ 5A-7.103-52, as follows: 

Sec. 

5A-7.103-52 Status report of orders and 
shipments. 

Subpart 5A-7.1—Fixed-Price Supply 
Contracts 

2. Section 5A-7.103-52 is revised as 
follows: 

§ 5A-7.103-52 Status report of orders and 
shipments. 

(a) The following clause shall be 
included in all requirements contracts 
for stock replenishment. The clause may 
also be included in definite quantity 
contracts for stock items when the 
contracting officer determines that close 
monitoring is necessary to ensure 
compliance with contract delivery 
requirements (for example, in 
connection with large procurements for 
export involving numerous shipments 
over an extended period of time). 

Status Report of Orders and Shipments 

(a) The contractor shall furnish to the 
Administrative Contracting Officer (ACO) a 
report covering orders received and 
shipments made during each calendar month 
this contract is in effect. The information 
required by the Government shall be reported 
on GSA Form 1678, Status Report of Orders 
and Shipments, in accordance with 
instructions on the form, and forwarded to 
the ACO not later than the 7th workday after 
the close of each reporting period. 

(b) An initial supply of GSA Form 1678 will 
be forwarded to the Contractor with the 
contract. Additional copies of the form, if 
needed, may be obtained from the ACO, or 
the Contractor may reproduce the form. 

(End of Clause) 
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(b) In accordance with the notification 
in the clause, the procurement 
contracting officer (PCO) shall furnish to 
the Contractor an initial supply of GSA 
Form 1678 with the mailing of the 
contract. 

(c) The administrative contracting 
officer shall monitor incoming copies of 
GSA Form 1678 and take appropriate 
action in accordance with instructions 
issued by the Commissioner, Federal 
Supply Service, or his designee. 

PART 5A-16—PROCUREMENT FORMS 

3. The table of contents for Part 5A-16 
is amended to remove § § 5A-16.950- 
1448, 5A-16.950-1649, and 5A-16.950- 
1773, and to change the title of § 5A- 

16.950- 1678. as follows: 

Sec. 

5A-16.950-1448 (Removed) 

5 A-l 6.950-1649 [Removed] 

5A-16.950-1678 GSA Form 1678, Status 
Report of Orders and Shipments. 

5 A-l 6.950-1773 (Removed) 

Subpart 5A-16.9—Illustrations of 
Forms 

§§ 5A-16.950-1448, 5A-16.950-1649 and 
5A-16.950-1773 [ Removed J 

4. Sections 5A-16.950-1448 and 5A- 

16.950- 1773 are removed because the 
forms illustrated in these sections have 
been canceled, and § 5A-16.950-1649 is 
removed because instructions regarding 
the use of GSA Form 1649 and an 
illustration of this form are now 
included in the Supply Operations 
Handbook. FSSP 2901.2. 

§ 5A-16.950-1678 (Amended) 

5. Section 5A-l6.950-1678 is amended 
to illustrate the October 1981 edition of 
GSA Form 1678, Status Report of Orders 
and Shipments. 

Note.—The form illustrated in this § 5A- 

16.950- 1678 is filed with the original 
document and does not appear in this issue. 

PART 5A-72—PROCUREMENT OF 
STOCK ITEMS 


Subpart 5A-72.2—Requirements 
Contracts for Stock Replenishment 

6. Section 5A-72.209 is revised as 
follows: 

§ 5A-72.209 Deliver, orders received and 
shipments made. 

See § 5A-7.103-52. 

(Sec. 205(c), 63 Stat. 390: 40 U.S.C. 486(c)) 


Dated: December 30.1981. 

Gerald McBride, 

Assistant Administrator for Acquisition 
Policy. 

|FR Doc. 82-867 Filed 1-15-82; 8:45 amj 

BILLING CODE 6820-61-M 


INTERSTATE COMMERCE 
COMMISSION 

49 CFR Part 1033 

Various Railroads Authorized To Use 
Tracks and/or Facilities of Chicago, 
Rock Island and Pacific Railroad Co. v 
Debtor (William M. Gibbons, Trustee) 

agency: Interstate Commerce 
Commission. 

action: Thirty-first Revised Service 
Order No. 1473. 

summary: Pursuant to section 122 of the 
Rock Island Railroad Transition and 
Employee Assistance Act, Pub. L. 96- 
254, this order authorizes various 
railroads to provide interim service over 
the Chicago, Rock Island and Pacific 
Railroad Company, Debtor (William M. 
Gibbons, Trustee), and to use such 
tracks and facilities as are necessary for 
operations. This order permits carriers 
to continue to provide service to 
shippers which would otherwise be 
deprived of essential rail transportation. 
EFFECTIVE date: 12:01 a.m., January 14, 
1982, and continuing in effect until 11:59 
p.m., January 31,1982, unless otherwise 
modified, amended or vacated by order 
of this Commission. 

FOR FURTHER INFORMATION CONTACT: 

M. F. Clemens, Jr.* (202) 275-7840 or 275- 
1559. 

SUPPLEMENTARY INFORMATION: 

Decided: January 12,1982. 

Pursuant to section 122 of the Rock 
Island Railroad Transition and 
Employee Assistance Act. Pub. L. 96-254 
(RITEA), the Commission is authorizing 
various railroads to provide interim 
service over Chicago, Rock Island and 
Pacific Railroad Company, Debtor 
(William M. Gibbons, Trustee), (RI) and 
to use such tracks and facilities as are 
necessary for those operations. 

In view of the urgent need for 
continued service over RI’s lines 
pending the implementation of long- 
range solutions, this order permits 
carriers to continue to provide service to 
shippers which would otherwise be 
deprived of essential rail transportation. 

Appendix A, to the previous order, is 
revised by adding at Item 25., the 
additional authority for the North 
Central Oklahoma Railway (NCOR) to 
operate in Oklahoma between Richards 


Spur and Anadarko, between Chickasha 
and El Reno, and between El Reno and 
Yukon. 

Appendix B of Thirteenth Revised 
Service Order No. 1473 is unchanged, 
and becomes Appendix B of this Order. 

It is the opinion of the Commission 
that an emergency exists requiring that 
the railroads listed in the attached 
appendices be authorized to conduct 
operations using RI tracks and/or 
facilities; that notice and public 
procedure are impracticable and 
contrary to the public interest; and good 
cause exists for making this order 
effective upon less than thirty days* 
notice. 

It is ordered, 

§ 1033.1473 Thirty-first Revised Service 
Order No. 1473. 

(a) Various railroads are authorized to 
use tracks and/or facilities of the 
Chicago, Rock Island and Pacific 
Railroad Company (RI), Debtor (William 
M. Gibbons, Trustee), as listed in 
Appendix A to this order, in order to 
provide interim service over the RI; and 
as listed in Appendix B to this order, to 
provide for continuation of joint or 
common use facility agreements 
essential to the operations of these 
carriers as previously authorized in 
Service Order No. 1435. 

(b) The Trustee shall permit the 
affected carriers to enter upon the 
property of the RI to conduct service as 
authorized in paragraph (a). 

(c) The Trustee will be compensated 
on terms established between the 
Trustee and the affected carrier(s); or 
upon failure of the parties to agree as 
hereafter fixed by the Commission in 
accordance with pertinent authority 
conferred upon it by Section 122(a) Pub. 
L. 96-254. 

(d) Interim operators, authorized in 
Appendix A to this order, shall, within 
fifteen (15) days of its effective date, 
notify the Railroad Service Board of the 
date on which interim operations were 
commenced or the expected 
commencement date of those 
operations. Termination of interim 
operations will require at least (30) 
thirty days notice to the Railroad 
Service Board and affected shippers. 

(e) Interim operators, authorized in 
Appendix A to this order, shall, within 
thirty days of commencing operations 
under authority of this order, notify the 
RI Trustee of those facilities they 
believe are necessary or reasonably 
related to the authorized operations. 

(f) During the period of the operations 
over the RI lines authorized in 
paragraph (a) of this section, operators 
shall be responsible for preserving the 
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value of the lines, associated with each 
operation, to the R1 estate, and for 
performing necessary maintenance to 
avoid undue deterioration of lines and 
associated facilities. 

1. In those instances where more than 
one railroad is involved in the joint use 
of RI tracks and/or facilities described 
in Appendix B, one of the affected 
carriers will perform the maintenance 
and have supervision over the 
operations in behalf of all the carriers as 
may be agreed to among themselves, or 
in the absence of such agreement, as 
may be decided by the Commission. 

(g) Any operational or other difficulty 
associated with the authorized 
operations shall be resolved through 
agreement between the affected parties 
or, failing agreement, by the 
Commission’s Railroad Service Board. 

(h) Any rehabilitation, operational, or 
other costs related to authorized 
operations shall be the sole 
responsibility of the interim operator 
incurring the costs, and shall not in any 
way be deemed a liability of the United 
States Government. 

(i) Application. The provisions of this 
order shall apply to intrastate, interstate 
and foreign traffic. 

(j) Rate applicable. Inasmuch as the 
operations described in Appendix A by 
interim operators over tracks previously 
operated by the RI are deemed to be due 
to carrier’s disability, the rates 
applicable to traffic moved over these 
lines shall be the rates applicable to 
traffic routed to, from, or via these lines 
which were formerly in effect on such 
traffic when routed via RI, until tariffs 
naming rates and routes specifically 
applicable become effective. 

1. The operator under this temporary 
authority will not be required to protect 
transit rate obligations incurred by the 
RI or the directed carrier, Kansas City 
Terminal Railway Company, on transit 
balances currently held in storage. 

(k) In transporting traffic over these 
lines, all interim operators described in 
Appendix A shall proceed even though 
no contracts, agreements, or 
arrangements now exist between them 
with reference to the divisions of the 
rates of transportation applicable to that 
traffic. Divisions shall be, during the 
time this order remains in force, those 
voluntarily agreed upon by and between 
the carriers; or upon failure of the 
carriers to so agree, the divisions shall 
be those hereafter fixed by the 
Commission in accordance with 
pertinent authority conferred upon it by 
the Interstate Commerce Act. 

(l) To the maximum extent 
practicable, carriers providing service 
under this order shall use the employees 
who normally would have performed the 


work in connection with traffic moving 
over the lines subject to this Order. 

(m) Effective date. This order shall 
become effective at 12:01 a.m., January 
14,1982. 

fn) Expiration date. The provisions of 
this order shall expire at 11:59 p.m., 
January 31,1982, unless otherwise 
modified, amended, or vacated by order 
of this Commission. 

This action is taken under the 
authority of 49 U.S.C. 10304,10305, and 
section 122, Pub. L. 96-254. 

This order shall be served upon the 
Association of American Railroads, 
Transportation Division, as agent of the 
railroads subscribing to the car service 
and car hire agreement under the terms 
of that agreement and upon the 
American Short Line Railroad 
Association. Notice of this order shall be 
given to the general public by depositing 
a copy in the Office of the Secretary of 
the Commission at Washington, D.C., 
and by filing a copy with the Director, 
Office of the Federal Register. 

By the Commission, Railroad Service 
Board, members J. Warren McFarland, 
Bernard Gaillard, and John H. O'Brien. 

Agatha L. Mergenovich, 

Secretary. 

Appendix A—RI Lines Authorized to be 
Operated by Interim Operators 

1 . Louisiana and Arkansas Railway 
Company (LA): 

A. Tracks one through six of the Chicago, 
Rock Island and Pacific Railroad Company's 
(RI) Cadiz yard in Dallas, Texas, commencing 
at the point of connection of RI track six with 
the tracks of The Atchison, Topeka and Santa 
Fe Railway Company (ATSF) in the 
southwest quadrant of the crossing of the 
ATSF and the Missouri-Kansas-Texas 
Railroad Company (MKT) at interlocking 
station No. 19. 

2 . Peoria and Pekin Union Railway 
Company ( PPU ): All Peoria Terminal 
Railroad property on the east side of the 
Illinois River, located within the city limits of 
Pekin. Illinois 

3. Union Pacific Railroad Company (UP): 

A. Beatrice. Nebraska 

B. Approximately 30.5 miles of trackage 
extending from Fairbury, Nebraska, to RI 
Milepost 581.5 north of Hallam, Nebraska 

4. Toledo. Peoria and Western Railroad 
Company (TPW): 

A. Peoria Terminal Company trackage 
from Hollis to Iowa Junction. Illinois 

5. Chicago and North Western 
Transportation Company (CNW): 

A. From Minneapolis-St. Paul, Minnesota, 
to Kansas City. Missouri 

B. From Rock Junction (milepost 5.2) to 
Inver Grove. Minnesota (milepost 0) 

C. From Inver Grove (milepost 344.7) to 
Northwood, Minnesota 

D. From Clear Lake Junction (milepost 

191.1) to Short Line Junction, Iowa (milepost 
73.6) 

E. From Short Line Junction Yard (milepost 
354) to West Des Moines, Iowa (milepost 364) 


F. From Short Line Junction (milepost 73.6) 
to Carlisle. Iowa (milepost 64.7) 

G. From Carlisle (milepost 64.7) to 
Allerton, Iowa (milepost 0). 

H. From Allerton. Iowa (milepost 363) to 
Trenton. Missouri (milepost 415.9). 

I. From Trenton (milepost 415.9) to Air Line 
Junction, Missouri (milepost 502.2) 

J. From Iowa Falls (milepost 97.4) to 
Estherville, Iowa (milepost 206.9) 

K. From Bricelyn. Minnesota (milepost 
57.7) to Ocheyedan, Iowa (milepost 246.7) 

L. From Palmer (milepost 454.5) to Royal, 
Iowa (milepost 502) 

M. From Dows (milepost 113.4) to Forest 
City, Iowa (milepost 158.2) 

N. From Cedar Rapids (milepost 100.5) to 
Cedar River Bridge, Iowa (milepost 96.2) and 
to serve all industry formerly served by the 
RI at Cedar Rapids. 

O. From Newton (milepost 320.5) to 
Earlham. Iowa (milepost 388.6). 

P. Sibley. Iowa. 

Q. Worthington, Minnesota. 

R. Altoona to Pella, Iowa. 

S. Carlisle to Indianola. Iowa. 

T. Omaha. Nebraska (between milepost 502 
to milepost 504). 

U. Earlham (milepost 388.6) to Dexter, Iowa 
(milepost 393.5).. 

V. Peoria Terminal Company trackage from 
Iowa Junction (RI milepost 164.32/PTC 
milepost .91) through Hollis, Illinois to the 
Illinois River bridge (milepost 7.40). 

6 . Chicago, Milwaukee, St. Paul and Pacific 
Railroad Company (MIL W): 

A. From West Davenport, through and 
including Muscatine, to Fruitland, Iowa, 
including the Iowa>lllinois Gas and Electric 
Company near Fruitland. 

B. Washington, Iowa. 

C. From Newport, to a point near the east 
bank of the Mississippi River, lufficient to 
serve Northwest Oil Refinery, at St. Paul 
Park, Minnesota. 

D. From Davenport to Iowa City, Iowa, 

E. At Davenport, Iowa. 

7. Davenport. Rock Island and North 
Western Railway Company (DRI): 

A. Moline. Illinois. 

B. Rock Island, Illinois, including 26th 
Street yard. 

C. From Rock Island through Milan, Illinois, 
to a point west of Milan sufficient to include 
service to the Rock Island Industrial complex. 

D. From Rock Island. Illinois, to Davenport, 
Iowa, sufficient to include service to Rock 
Island Arsenal. 

8 . St. Louis Southwestern Railway 
Company (SSW): 

A. From Brinkley to Briark, Arkansas, and 
at Stuttgart. Arkansas. 

B. At North Topeka and Topeka. Kansas. 

9. Little Rock Sr Western Railway Company 
(LRWN): 

A. From Little Rock, Arkansas (milepost 

135.2) to Perry, Arkansas (milepost 184.2). 

B. From Little Rock (milepost 136.4) to the 
Missouri Pacific/RI Interchange (milepost 
130.6). 

10 . Missouri Pacific Railroad Company 
(MP): 

A. From Little Rock. Arkansas (milepost 

135.2) to Hazen, Arkansas (milepost 91.5). 
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B. From Little Rock, Arkansas (milepost 

135.2) to Pulaski, Arkansas (milepost 141.0). 

C. From Hot Springs Junction (milepost 0.0) 
to and including Rock Island (milepost 4.7). 

D. From Wichita. Kansas (milepost 243.7) to 
Kechi, Kansas (milepost 235.9). 

11. Norfolk and Western Railway 
Company (NW): is authorized to operate over 
tracks of the Chicago. Rock island and Pacific 
Railroad Company running southerly from 
Pullman Junction, Chicago. Illinois, along the 
western shore of Lake Calumet 
approximately four plus miles to the point, 
approximately 2.500 feet beyond the railroad 
bridge over the Calumet Expressway, at 
which point the RI track connects to Chicago 
Regional Port District track, for the purpose 
of serving industries located adjacent to Buch 
tracks. Any trackage rights arrangements 
which existed between the Chicago. Rock 
Island and Pacific Railroad Company and 
other carriers, and which extend to the 
Chicago Regional Port District Lake Calumet 
Harbor, West Side, will be continued so that 
shippers at the port can have NW rates and 
routes regardless of which carrier performs 
switching services. 

12. Cadillac and Lake City Railway 
Company (CLK): 

A. From Sandown Junction (milepost 0.1) to 
and including junction with DRGW Belt Line 
(milepost 2.7) all in the vicinity of Denver, 
Colorado. 

B. From Colorado Springs (milepost 609.1) 
to and including all rail facilities at Colorado 
Springs and Roswell. Colorado (milepost 

602.8). all in the vicinity of Colorado Springs, 
Colorado, and Eastward from Colorado 
Springs to Falcon. Colorado (milepost 590.3). 

C. From Simla. Colorado (milepost 558.3) to 
but not including Caruso, Kansas (milepost 

429.3) . with over-head rights from Caruso to 
Colby, Kansas, in order to effect interchange 
with the Union Pacific. 

D. Rock Island trackage rights over Union 
Pacific Railroad Company between Limon 
and Denver. Colorado. 

13. Baltimore and Ohio Railroad Company 
(BO): 

A. From Blue Island, Illinois (milepost 15.7) 
to Bureau. Illinois (milepost 114.2), a distance 
of 9a 5c miles. 


B. From Bureau, Illinois (milepost 114.12) to 
Henry. Illinois (milepost 128.94) a distance of 
approximately 12.8 miles. 

14. Keota Washington Transportation 
Company (KWTR): 

A. From Keota to Washington. Iowa; to 
effect interchange with the Chicago. 
Milwaukee, St. Paul and Pacific Railroad 
Company at Washington. Iowa, and to serve 
any industries on the former RI which are not 
being served presently. 

B. At Vinton, Iowa (milepost 120.0 to 123.0). 

C. From Vinton Junctipn. Iowa (milepost 
23.4) to Iowa Falls. Iowa (milepost 97.4). 

15. The La Salle and Bureau County 
Railroad Company (LSBC): 

A. From Chicago (milepost 0.60) to Blue 
Island. Illinois (milepost 16.81), and yard 
tracks 6. 9 and 10; and crossover 115 to effect 
interchange at Blue Island, Illinois. Street 
(Subdivision 1A. milepost 14.8), at Blue 
Island. Illinois. 

B. From Western Avenue (Subdivision 1A, 
milepost 16.6) to 119th Street (Subdivision 1A. 
milepost 14.8). at Blue Island. Illinois. 

C. From Gresham (subdivision 1. milepost 
10.0) to South Chicago (subdivision IB. 
milepost 14.5) at Chicago, Illinois. 

D. From Pullman Junction. Chicago. Illinois 
(milepost 13.2) running southerly to the 
entrance of the Chicago International Port, a 
distance of approximately five miles, for the 
purpose of bridge rights only. 

16. The Atchison, Topeka and Santa Fe 
Railway Company (ATSF): 

A. At Alva. Oklahoma 

17. The Brandon Corporation (BRAN): 

A. From Belleville, Kansas (milepost 226.1). 
to Manhattan. Kansas (milepost 143.0), a 
distance of approximately 83 miles. 

18. Iowa Northern Railroad Company 
(IANR): 

A. From Cedar Rapids, Iowa (milepost 
100.5), to Waterloo. Iowa (milepost 150.78). 

B. From Shell Rock, Iowa (milepost 172.1), 
to Manly. Iowa (milepost 225.1). 

C. At Vinton. Iowa, and west on the Iowa 
Falls Line to milepost 24.3. 

19. Iowa Railroad Company (1RRC): 

A. From Council Bluffs (milepost 490.15) to 
Dexter. Iowa (milepost 393.0) a distance of 
approximately 97.15 miles. 


B. From Audubon Junction (milepost 440.7) 
to Audubon. Iowa (milepost 465.1) a distance 
of approximately 24.4 miles. 

C. From Hancock, Iowa (milepost 6.4) to 
Oakland. Iowa (milepost 12.3) a distance of 
approximately 5.9 miles. 

20 . Missouri-Kansas-Texas Railroad 
Company (MKT): 

A. From Oklahoma City. Oklahoma 
(milepost 496.4) to McAiester. Oklahoma 
(milepost 365.0). a distance of approximately 
131.4 miles. 

21 . Chicago Short Line Railroad Company 
(CSL): 

A. From Pullman Junction easterly for 
approximately 1.000 feet to serve Clear-View 
Plastics. Inc., all in the vicinity of the Calumet 
switching district. 

22 . Kyle Railroad Company (Kyle): 

A. From Belleville (milepost 189.4) to 

Phillipsburg. Kansas (milepost 282.0), a 
distance of approximately 92.8 miles. 

23. North Central Texas Railway, Inc. 
(NCTR): 

A. From Chico. Texas (milepost 562) to 
Dallas (North Junction). Texas (milepost 

643.8) . 

B. Joint right-of-way district between 
Dallas (North Junction) and Endot, Texas 
(milepost 646.4). 

24. Enid Central Railway, Inc. (ENIC): 

A. From Enid, Oklahoma (milepost 345.27) 
to Kremlin. Oklahoma (milepost 330.03). 
including operations on the Ponca City 
Branch line fronrmilepost 0.30 to milepost 
0 . 02 . 

25. North Central Oklahoma Railway. Inc . 
(NCOR): 

A. From Ponca City. Oklahoma (milepost 

54.8) to North Enid, Oklahoma (milepost 0.30). 

B. From Mangum. Oklahoma (milepost 97.2) 
to Chickasha, Oklahoma (milepost 0.0). 

+ C. From Richards Spur, Oklahoma 
(milepost 486.45) to Anadarko. Oklahoma 
(milepost 463.39). 

+ D. From Chickasha. Oklahoma (milepost 
434.69) to El Reno, Oklahoma (milepost 
400.31). 

+ E. From El Reno. Oklahoma (milepost 

513.3) to Yukon. Oklahoma (milepost 497.37). 
-I- Added. 

|FR Doc 82-1223 Filed 1-15-82: 8:45 am| 
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This section of the FEDERAL REGISTER 
contains notices to the public of the 
proposed issuance of rules and 
regulations. The purpose of these notices 
is to give interested persons an 
opportunity to participate in the rule 
making prior to the adoption of the final 
rules. 


DEPARTMENT OF TRANSPORTATION 

Federal Aviation Administration 

14 CFR Part 39 

I Docket No. 81-NM-89-AD] 

Airworthiness Directives: Fokker B. V. 
Model F-28 Airplanes 

agency: Federal Aviation 
Administration (FAA), DOT. 

action: Notice of proposed rulemaking. 

summary: This Notice proposes 
adoption of a new Airworthiness 
Directive (AD) which requires 
inspection, replacement, and 
modification of certain components on 
Fokker Model F-28 airplanes as 
necessary to detect and prevent unsafe 
conditions. These unsafe conditions 
were found earlier; however, no AD 
action was taken at the time because 
there was only one Fokker Model F-28 
airplane on the U.S. Civil Aircraft 
Register, and corrections of the unsafe 
conditions were established on an 
individual airplane basis. The 
anticipated entry of additional Fokker 
Model F-28 aircraft onto the U.S. 
Register necessitates AD action at this 
time to ensure that such aircraft 
maintain an acceptable level of safety. 
This Notice pertains to unsafe 
conditions related to the flight controls 
and landing gear installations. Previous 
rulemaking actions were proposed for 
this model airplane with respect to 
systems and propulsion items. Further 
rulemaking action is contemplated with 
respect to airframe items. 

dates: Comments must be received on 
or before March 31,1982. Compliance 
schedule—as prescribed in the body of 

the AD.' 

addresses: Federal Aviation 
Administration, Northwest Mountain 
Region, 9010 East Marginal Way South, 
Seattle, Washington 98108. The 
applicable service bulletins may be 
obtained from: Service Manager, Fokker 


B. V.. Box 7600, Schiphol Oost, The 
Netherlands. 

FOR FURTHER INFORMATION CONTAC1 

Mr. Dick Nelson. Foreign Aircraft 
Certification Branch, ANM-150S, FAA 
Northwest Mountain Region, 9010 East 
Marginal Way South, Seatttle, 
Washington 98108, telephone (206) 767- 
2530, 

SUPPLEMENTARY INFORMATION: 
Comments Invited 

Interested persons are invited to 
participate in the making of the 
proposed rule by submitting such 
written data, views, or arguments as 
they may desire. Communications 
should identify the regulatory docket or 
notice number and be submitted in 
duplicate to the address specified 
above. All communications received on" 
or before the closing date for comments 
specified above will be considered by 
the Administrator before taking action 
on the proposed rule. The proposals 
contained in this notice may be changed 
in the light of comments received. All 
comments submitted will be available 
both before and after the closing date 
for comments in the Rules Docket for 
examination by interested persons. A 
report summarizing each FAA-public 
contact concerned with the substance of 
this proposal will be filed in the Rules 
Docket. 

Availability of NPRM 

Any persons may obtain a copy of this 
Notice of Proposed Rulemaking (NPRM) 
by submitting a request to the Federal 
Aviation Administration, Northwest 
Mountain Region, Office of the Regional 
Counsel, Attention: Airworthiness Rules 
Docket No. 81-NM-89-AD, 9010 East 
Marginal Way South, Seattle, 
Washington 98108. 

Discussion: 

The Netherlands Civil Aviation 
Department (RLD) has, in accordance 
with existing provisions of a bilateral 
agreement, notified the FAA of a 
number of inspections, replacements, 
and modifications which they have 
imposed to correct unsafe conditions on 
Fokker Model F-28 airplanes 
manufactured in The Netherlands and 
operated under registry of The 
Netherlands. Previously only one Fokker 
Model F-28 was on the U.S. Civil 
Aircraft Register. Corrections of these 
unsafe conditions were accomplished in 


each instance by the operator of this 
airplane and verified by the FAA, 
thereby obviating the need for AD 
action. There have recently been a 
number of additional Fokker Model F-28 
airplanes entered on the U.S. Register. 
Although those entered thus far were 
.lew airplanes, it appears that used 
airplanes on which the RLD mandatory 
service bulletins may not have been 
iccomplished and the unsafe conditions 
ixist may be entered on the U.S. 

Register in the future. It is therefore 
necessary to consider the issuance of an 
AD at this time to preclude the entry of 
any additional aircraft without 
correction of the unsafe condition. 

The requirements presented in this 
proposed AD are based on the 
notifications of the RLD in accordance 
with the bilateral agreement and are 
related to the following unsafe 
conditions: 

A. Cases have been reported of cracks 
found in both left hand and right hand 
driving levers connected to the elevator 
torque tube and to the torque tube itself. 
The proposed AD is considered 
necessary to retard excessive crack 
propagation in this area and prevent 
possible elevator control failure. 
(Reference Fokker Service Bulletin (SB) 
F-28/27-140, Revision 1, dated February 
2,1981.) 

B. Cases have been reported of 
interference between the aileron control 
rod and idler lever in the aileron nose 
section. The proposed AD is considered 
necessary to prevent possible jamming 
of the aileron. (Reference Fokker SB F- 
28/27-22 dated March 26,1970.) 

C. Cases have been reported of loose 
ball nuts in the wing flap actuator due to 
loss of balls from the ball circuit. The 
proposed AD is considered necessary to 
prevent possible separation of the inner 
flap from the airplane. (Reference 
Fokker SB F-28/27-27, Revision 5, dated 
April 2,1979.) 

D. Fatigue analysis has shown that 
cracks may develop in the roller contact 
area of the vane rails of the inboard 
flaps at 4,000 flights in service. In order 
to prevent fatigue failure of the vane 
rails and possible flap separation from 
the airplane, the proposed AD is 
considered necessary. (Reference 
Fokker SB F-28/27-29, Revision 2, dated 
February 10,1972.) 

E. Since the feedback link in the 
horizontal stabilizer control unit is not 
self aligning, misalignment and inflight 
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deflections will cause small bending 
movements in this part which may lead 
to failure. Failure of the link could, in 
turn, affect travel of the horizontal 
stabilizer; and the proposed AD is 
considered necessary to correct this 
deficiency. (Reference Fokker SB F-28/ 
27-31 dated January 18,1971.) 

F. Cases have been reported of near 
jamming of the aileron control unit de¬ 
coupler. Incorrect installation of a 
cotterpin resulted in interference with 
the end cap on top of the de-coupler 
housing. The proposed AD is considered 
necessary to prevent possible jamming 
of the aileron control. (Reference Fokker 
SB F-28/27-32 dated September 21. 

1970.) 

G. Cases have been reported of flap 
system vane drive rods being broken at 
the fork-end. Also, in one case the rod 
appeared to be installed in the reversed 
manner. The proposed AD is considered 
necessary to ensure safe operation of 
the flap system. (Reference Fokker SB 
F-28/27-41 dated November 25,1970.) 

H. During production tests, it was 
found that one of the threaded spigots of 
the aileron trim/feel unit interferred 
with a hydraulic line which may cause 
jamming of the aileron control. This 
interference can only occur upon 
rotation of the trim/feel unit around its 
own axis during aileron activation. The 
proposed AD is considered necessary to 
prevent possible jamming of aileron 
control. (Reference Fokker SB F-28/27- 
47 dated March 23.1971.) 

I. Cases have been reported of failure 
of the light alloy extension rod in the 
aileron tab drive mechanism. Failure has 
occurred at the threaded end. and cause 
is attributed to interference and fatigue. 
Since rod failure can lead to failure of 
aileron control, replacement of the light 
alloy rod with a steel rod and 
adjustment for interference should be 
prescribed by AD action. (Reference 
Fokker SB F-28/27-55, Revision 2, dated 
September 15.1972.) 

J. Testing revealed that the stick 
switch connection rod in the elevator 
boost control unit can fail under reverse 
bending due to excessive friction 
between the spherical end of the rod 
and the mating cups. Rod failure will 
result in full fighting of left hand and 
right hand actuator (opposed pistons) 
and loss of elevator control until both 
systems are switched to manual control. 
Further, it is considered that serious 
damage may be sustained by the 
elevator boost control during the power 
mode which also may affect the manual 
mode. Therefore, it is considered that 
the proposed AD is necessary to correct 
this deficiency. (Reference Fokker SB F- 
28/27-A82 dated September 8,1972.) 


K. Cases of restricted aileron control 
have been reported which were 
probably attributed to the presence of 
ice inside the aileron feel/trim spring 
unit The proposed AD is considered 
necessary to prevent restricted aileron 
control due to freeze up of the aileron 
feel/trim spring unit upon egress of 
water. (Reference Fokker SB F-28/27-92, 
Revision 1. dated March 1.1976.) 

L. An instance occurred where the 
horizontal stabilizer moved to the full 
nose up (aircraft nose down) position 
when both hydraulic systems were 
depressurized after engine shut-down 
following completion of a flight. In 
addition, loss of horizontal stabilizer 
operation was experienced. Upon . 
removal of the horizontal stabilizer 
control unit, it was found that the 
clamps which secure the ball return tube 
to the ball nut failed, permitting the ball 
return tube to become disengaged from 
the ball nut. Subsequently the balls had 
escaped from the ball nut and damaged 
the actuator. An improved ball return 
tube was introduced and the sleeve 
deleted. The proposed AD is considered 
necessary to correct the deficiency. 
(Reference Fokker SB F-28/27/103 dated 
September 28.1974.) 

M. A batch of faulty wing flap 
mechanical actuator ball nut return 
tubes were replaced as far as possible 
because of cracks (note item L). to 
ensure all faulty return tubes were 
replaced and avoid an unsafe condition, 
the proposed AD is considered 
necessary. (Reference Fokker SB F-28/ 
27-126 dated November 22,1976.) 

N. Two cases have been reported of a 
loose ball nut at wing station 1700 due to 
loss of balls from the ball circuit and 
completely worn out wipers and ice- 
scrapers (back-up mode). Both cases 
resulted in a jammed flap system. It is 
understood that if the system had not 
jammed, the inner flap probably would 
have departed the airplane. The 
proposed AD is considered necessary to 
correct this unsafe condition. (Reference 
Fokker SB F-28/27-136, Revision 1. 
dated May 14.1979.) 

O. A failure of a ball return tube in 
the wing flap mechanical actuator at 
wing station 1700 was reported. Failure 
of the tube will result in loss of the 
internal balls, and subsequently the ball 
nut will run only on the wipers and ice- 
scrapers (back-up mode). The AD is 
considered necessary to correct this 
unsafe condition. (Reference Fokker SB 
F-28/27-137 dated January 28,1980.) 

P. Inspection of a failed eye-bolt in 
the main gear actuator showed signs of 
the bearing not being properly retained 
in the eye-bolt. This had caused a 
sideways shift of the eye-bolt with 
respect to the retraction link, resulting in 


interference of the two parts with 
landing gear in retracted position and 
consequently undue loads on the eye- 
bolt. In order to detect and prevent 
imminent failure of main gear eye-bolts, 
the proposed AD is considered 
necessary. (Reference Fokker SB F-28/ 
32-72, Revision 2, dated November 22, 
1971.) 

Q. It has been reported that an early 
type of main fitting of the nose gear strut 
was cracked from the central slot in the 
downlock beak. The proposed AD is 
considered necessary to ensure cracks, 
if present, do not exceed accepted 
growth limits. (Reference Fokker SB F- 
28/32-119 dated January 26.1976.) 

R. Failures of spoiler bellcranks Nos. 3 
and 5 were reported at an average of 
5,000 and 2,000 flights, respectively. In 
one case the wing skin was punctured 
by the detached control rod when the 
pilot recycled the spoilers in an attempt 
to obtain proper spoiler extension. The 
proposed AD will introduce 
strengthened bellcranks and is 
considered necessary. (Reference 
Fokker SB F-28/27-16, Revision 1, dated 
January 11.1971.) 

S. This action is a follow-up to AD 
action discussed in item B in which 
cases had been reported of interference 
between the aileron control rod and 
idler lever in the aileron nose section. 
This follow-up action concerns 
introduction of a modified idler lever 
with a new rigging block and 
modification of the control rod 
installation. The proposed AD is 
considered necessary to prevent 
possible jamming of the aileron. 
(Reference Fokker SB F-28/27-25 dated 
January 21,1971.) 

T. Cracks have been found in the main 
landing gear side-stay bracket. Further 
inspections on a limited number of 
airplanes revealed cracks in other 
adjoining areas such as the upper and 
lower attachment lugs for the support 
beam. The proposed AD calls for 
repetitive inspections and replacement, 
as necessary. An AD is considered 
essential to correct an unsafe condition. 
(Reference Fokker SB F-28/57-49, 
Revision 6, dated August 1.1981.) 

Other unsafe conditions are the 
subject of separate notices pertaining to 
Fokker Model F-28 airplanes. 

Since these conditions are likely to 
exist or develop in other airplanes of the 
same type design, the proposed AD 
would require inspections, 
replacements, and modifications, as 
necessary, on certain Fokker Model F-28 
airplanes. Each lettered paragraph of 
this proposed AD identifies the serial 
numbers of the airplanes affected, the 
specific unsafe condition to which it is 
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directed, and the related corrective 
action that would be required for 
resolution of this unsafe condition. 

It is estimated that no airplane will be 
immediately affected by this AD 
inasmuch as there is only one airplane 
of the specified serial numbers currently 
on the U.S. Register, and the operator of 
that airplane has previously performed 
the inspections, replacements, and 
modifications. Any other airplane of the 
specified serial numbers will be affected 
only if it is later entered on the U.S. 
Register, and if the inspections, 
replacements, and modifications have 
not been accomplished under the 
cognizance of the airworthiness 
authority of the country from which it is 
imported. For these reasons, the 
proposed rule is not considered to be a 
major rule under the criterion of 
Executive Order 12291. 

The Proposed Amendment 

Accordingly, the Federal Aviation 
Administration proposes to amend 
§ 39.13 of Part 39 of the Federal Aviation 
Regulations (14 CFR 39.13) by adding the 
following new Airworthiness Directive: 

Fokker B.V.: Applies to Model F-28 Series 
1000 and 4000 airplanes, certificated in 
all categories, serial numbers as 
indicated below. Note: Some serial 
numbers listed below may actually be 
Series 2000, 3000, 5000. or 6000 airplanes 
that are not presently eligible for U.S. 
certification. If so, those serial numbers 
may be disregarded insofar as this AD is 
concerned. 

Unless aleady accomplished, accomplish 
the following within the time specified in 
each paragraph below after the effective date 
of this AD. 

A. Applies to airplanes with S/N’s 11003 
through 11171, and 11991 through 11992 in pre 
Fokker Service Bulletin F28/27-143 
configuration. Visually inspect the elevator 
torque tubes and driving levers for cracks per 
Accomplishment Instructions of Fokker 
Service Bulletin F28/27-140, Revision 1, dated 
February 2.1981. Compliance required in 
accordance with the following schedule: 

1. First inspection to be carried out at or 
before the airplane reaches.a total lifetime of 
one year since first flight. 

Note 1: Airplanes which have exceeded a 
total lifetime of six years since first flight at 
the effective date of this Airworthiness 
Directive (AD), have to be inspected within 
30 days from the effective date of this AD. 

Note 2: Airplanes which have exceeded a 
total lifetime of one year since first flight at 
the effective date of this AD have to be 
inpsected within 45 days from the effective 
date of this AD. 

2. Subsequent inspections to be carried out 
at the following intervals: 

a. One year or 2,000 flights, whichever 
comes first, as long as no cracks are found. 

b. Six months or 1,000 flights, whichever 
comes first, if only one crack is found running 
from a bolt hole to the edge of the lever and 


the edge of the torque tube (crack A of figure 
2 of Fokker SB F28/Z7-140. Revision 1. dated 
February 2.1981). 

c. Three months or 500 flights, whichever 
occurs first, if the total number and length of 
cracks are less or equal to those indicated in 
figure 2 of Fokker SB F28/27-140. Revision 1. 
dated February 2,1981. This means that the 
maximum of one crack from a bolt hole to the 
edge of the lever and edge of the torque tube 
(crack type A) together with a crack running 
between both horizontal bolt holes (type B) is 
acceptable. Replace the leverfs) and/or 
torque tube(s) prior to further flight if the 
number and/or length of the cracks exceeds 
these limits. 

B. Applies to airplanes with S/N’s 11003 
through 11016. Compliance required within 
the next 100 hours time in service. In order to 
prevent interference of control rod with idler 
lever and access panel in leading edge of 
aileron, inspect and rectify in accordance 
with the Accomplishment Instructions of 
Fokker Service Bulletin F28/27-22 dated 
March 26,1970. 

C. Applies to airplanes with S/N’s 11003 
through 11162, and 11991 through 11992. if one 
or more flap actuators are in pre Menasco 
Service Bulletin 27-63 configuration. 
Compliance required within the next 1.000 
hours time in service or 500 flights, whichever 
occurs first. In order to detect possible wing 
flap mechanical actuator ball screw failures, 
accomplish inspections of ball nuts and 
screws of the actuators In accordance with 
Fokker Service Bulletin F28/27-27. Revision 
5. dated April 2,1979. Note reference to 
Fokker Service Bulletin F28/27-136 and 
Menasco Service Bulletin 27-63. 

D. Applies to airplanes with S/N s 11003 
through 11031, and 11991 through 11994. 
Compliance required as follows: Inspection— 
at 4.000 and 6,000 flights total time. 
Replacement—at 7,000 flights total time. In 
order to prevent failure of inner wing flap 
vane rails, inspect and replace in accordance 
with the Accomplishment Instructions of 
Fokker Service Bulletin F28/27-29, Revision 
2. dated February 10,1972. 

E. Applies to airplanes with S/N’s 11003 
through 11024. and 11991 through 11992. 
Compliance required within 300 hour9 time in 
service. In order to eliminate failure of the 
feedback link (not self aligning) on the 
horizontal stabilizer control unit, replace with 
self aligning type in accordance with the 
Accomplishment Instructions of Fokker 
Service Bulletin F28/27-31 dated January 18, 
1971. This SB covers Abex Service Bulletin 
27-10. 

F. Applies to airplanes with S/N's 11003 
through 11029, and 11991 through 11994. 
Compliance required within 100 hours time in 
service. In order to detect and/or prevent 
possible jamming of the aileron de-coupler, 
inspect and modify the de-coupler in 
accordance with the Accomplishment 
Instructions of Fokker Service Bulletin F28/ 
27-32 dated September 21,1970. 

G. Applies to airplanes with S/N’s 11003 
through 11026, and 11991. Compliance 
required within 100 hours time in service. In 
order to ensure that the vane drive 
mechanism inside the wing flaps are in good 
condition, inspect and modify same in 
accordance with the Accomplishment 


Instructions of Fokker Service Bulletin F28/ 
27-41 dated November 25.1970. 

H. Applies to airplanes with S/N’s 11003 
through 11031, and 11991 through 11994. 
Compliance required within 100 hours time in 
service. In order to prevent possible jamming 
of the aileron control, install an anli-rotation 
device on the aileron trim/feel unit in 
accordance with the Accomplishment 
Instructions of Fokker Service Bulletin F28/ 
24-27 dated March 23,1971. 

I. Applies to airplanes with S/N’s 11003 
thorugh 11035, and 11991 through 11994. 
Compliance required within 100 hours lime in 
service. In order to preVent rod failure in the 
aileron tab drive mechanism, remove old 
extension rod and replace with new steel 
extension rod in accordance with the 
Accomplishment Instructions of Fokker 
Service Bulletin F28/27-55. Revision 2, dated 
September 15.1972. Note: In case Fokker 
Service Bulletin F28/27-78 (to eliminate 
oscillation of sequence valve in aileron tab 
lock and actuator assembly) is not carried out 
within 3,000 flights after incorporation of the 
steel rod, the rod should be replaced again in 
consultation with Fokker—VFW. 

j. Applies to airplanes with S/N’s 11003 
through 11058, and 11991 through 11994. 
Compliance required within 100 hours time in 
service. In order to prevent possible fatigue 
failure of the connection rod between the 
summing bar and servo valve of the elevator 
boost control unit, inspect same for friction 
and lubrication of the stick switch connection 
rod in accordance with the Accomplishment 
Instructions of Fokker Service Bulletin F28/ 
27-A82 dated September 8,1972. 

K. Applies to airplanes with S/N’s 11003 
through 11077, and 11991 through 11993. 
Compliance required within 500 hours time in 
service. In order to prevent restricted aileron 
control due to freeze-up of the aileron feel/ 
trim spring unit, modify same in accordance 
with the Accomplishment Instructions of 
Fokker Service Bulletin F28/27-92. Revision 
1 , dated March 1 . 1976. Note that embodiment 
of this service bulletin relieves the operator 
from the inspection as described in F28 
Service Bulletin 27-122. 

L Applies to airplanes with S/N’s 11003 
through 11090, and 11991 through 11993, as far 
as equipped with units Menasco P/N 11100-7 
to -33 inclusive, S/N 1-214 inclusive. 
Compliance required within 3.000 hours time 
in service. In order to prevent the ball return 
tube from becoming disengaged from the ball 
nut of the horizontal stabilizer unit, install a 
sleeve over the ball return tube in accordance 
with the Accomplishment Instructions of 
Fokker Service Bulletin F28/27-103 dated 
September 28.1974. This Service Bulletin 
covers Menasco Service Bulletin 27-44. Note 
that training flights or test flights with 
simulated double hydraulic failure are 
prohibited until the change described in 
Fokker Service Bulletin F28/27-103, dated 
September 28,1974, has been incorporated. 

M. Applies to airplanes with S/N’s 11091 
through 11103. as far as equipped with wing 
flap mechanical actuator part numbers listed 
in Fokker Service Bulletin F28/27-126 dated 
November 22.1976. Compliance required 
within 500 hours time in service. In order lo 
avoid cracking of faulty ball return tubes of 
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the wing flap mechanical actuator, inspect 
and replace, if required, in accordance with 
the Accomplishment Instructions of Fokker 
Service Bulletin F28/27-126 dated November 
22,1976. Note that this service bulletin covers 
Menasco Service Bulletin 27-66. 

N. Applies to airplanes with S/N’s 11003 
through 11162, and 11991 through 11992. 
Compliance required within 1,000 hours time 
in service for Part I and 3,000 hours time in 
service for Part II. Part I concerns 
introduction of wing flap actuators with more 
reliable ball nuts at wing station 1700. and 
Part II concerns introduction of wing flap 
actuators with more reliable ball nuts at wing 
stations 5280 and 8200. In order to prevent 
loss of balls through the grease nipple hole 
and to provide for a jamming device after 
failure of the ball circuit, install new wing 
flap actuators with more reliable ball nuts in 
accordance with the Accomplishment 
Instructions and Material Information of 
Fokker Service Bulletin F28/27-136 dated 
May 14,1979. As indicated in that service 
bulletin, modification instructions and part 
number specifications are contained in 
Menasco Service Bulletin 27-78. 

O. Applies to airplanes with S/N’s 11003 
through 11162, and 11991 through 11992. 
Compliance required within the next 300 
hours time in service and subsequently at 
every 500 flights. In order to detect escape of 
balls from worn ball return tube located in 
the ball nut of the wing flap actuator, inspect 
ball return tubes and replace actuators as 
necessary in accordance with the 
Accomplishment Instructions of Fokker 
Service Bulletin F28/27-137 dated January 28, 
1980. 

P. Applies to airplanes with S/N’s 11003 
through 11037,11040, and 11991 through 
11994. Compliance required within 100 hours 
time in service. In order to detect and prevent 
imminent failure of the eye-bolt in the main 
landing gear actuator, inspect for proper 
location of bearing in eye-bolt in accordance 
with Accomplishment Instructions of Fokker 
Service Bulletin F28/32-72, Revision 2, dated 
November 22,1971. Part I of this Service 
Bulletin concerns inspections of the eye-bolt 
bearing. Part II introduces spacers to ensure 
correct position of the bearing in the eye-bolt 
as a temporary measure pending the issue of 
a definitive modification by Dowty/Rotol. 

Q. Applies to airplanes with S/N’s 11003 
through 11081. and 11991 through 11993 which 
are equipped with the following nose gear 
strut part numbers: 200429002, 200429003. 
200429004. and 200429005. Compliance 
required within 100 hours time in service. In 
order to detect cracks from the central slot in 
the down lock beak of the nose gear strut, 
inspect in accordance with the 
Accomplishment Instructions of Fokker 
Service Bulletin F28/32-119 dated January 26, 
1976. This service bulletin refers to Dowty 
Rotal Service Bulletin 32-94R for method of 
checking for evidence of cracking. 

R. Applies to F-28 airplanes as follows: 

Part I—S/N 11003-11022 inclusive: S/N 11991. 
11992; Part II—S/N 11003-11024 inclusive; S/ 
N 11991,11992. Compliance required as listed 
in paragraph D of Fokker Service Bulletin F- 
28/27-16, Revision 1, dated January 11.1971. 
To prevent fatigue failure of bellcranks for lift 
dumper numbers 3 and 5. inspect in 


accordance with Fokker Service Bulletin F- 
28/27-16. Revision 1, dated January 11,1971. 

S. Applies to airplanes with S/N’s 11003 
through 11024, and 11991 through 11993. 
Compliance required within 100 hours time in 
service. This is a follow-up to Service Bulletin 
F28/27-22 which concerned the aileron tab 
drive mechanism and inspection and 
rectification of a control rod and idler lever 
(note paragraph B above). In conjunction with 
that proposed airworthiness directive, this 
follow-up action provides a modified idler 
lever complete with new rigging block as in 
accordance with the Accomplishment 
Instructions of Fokker Service Bulletin F28/ 
27-25 dated January 21,1971. 

*T. Applies to airplanes with S/N’s 11003 
through 11123,11126, and 11991 through 11993 
which have exceeded a total lifetime of one 
year since first flight and on which Service 
Bulletin F-28/57-53 has not been embodied. 

In order to timely detect suspected cracks in 
the main landing gear side-stay bracket and 
adjacent structure, accomplish repetitive 
inspections and replacement as necessary in 
accordance with Fokker Service Bulletin F- 
28/57-49, Revision 6. dated August 1.1981. 

Alternative means of compliance with 
this AD, which provide an equivalent 
level of safety, may be used when 
approved by the Chief, Seattle Area 
Aircraft Certification Office. ANM-100S. 

Special flight permits may be issued in 
accordance with FAR 21.197 and 21.199 
to operate airplanes to a base for the 
accomplishment of inspections and/or 
modifications required by this AD. 

The manufacturer’s specifications and 
procedures identified and described in 
this directive are incorporated herein 
and made a part hereof pursuant to 5 
U.S.C. 552(a)(1). 

All persons affected by this proposal 
who have not already received these 
documents from the manufacturer may 
obtain copies upon request to the 
Service Manager, Fokker B. V., Box 7600, 
Schiphol Oost, The Netherlands. These 
documents also may be examined at 
FAA Northwest Mountain Region, 9010 
East Marginal Way South, Seattle, 
Washington 98108. 

(Secs. 313(a), 601, and 603. Federal Aviation 
Act of 1958, as amended (49 U.S.C. 1354(a), 
1421, and 1423): Sec. 6(c), Department of 
Transportation Act (49 U.S.C. 1655(c)); and 14 
CFR 11.85) 

The FAA has determined that this 
document involves a proposed 
regulation that is not major under the 
provisions of Executive Order 12291, 
because of its minimal economic impact, 
as summarized earlier in this document. 
It has been further determined that this 
proposed regulation is not significant 
under DOT Regulatory Policies and 
Procedures (44 FR 11034; February 26, 
1979). A copy of the draft regulatory 
evaluation for this action is contained in 
the regulatory docket. A copy of it may 
be obtained by contacting the person 


identified above under the caption "FOR 
FURTHER INFORMATION 
CONTACT." In addition, it has been 
determined under the criteria of the 
Regulatory Flexibility Act that this 
proposed rule, at promulgation, will not 
have a significant impact on a 
substantial number of small entities, 
since it involves few, if any, small 
entities. 

Issued in Seattle. Washington, on January 
7.1982. 

Robert O. Brown, 

Acting Director, Northwest Mountain Region. 

(FR Doc. 82-11W Filed 1-1S-82; 8:45 am] 

BILLING CODE 4910-13-M 


14 CFR Parts 71 and 73 

(Airspace Docket No. 81-ANW-6J 

Proposed Designation of Restricted 
Area; Boise, ID 

agency: Federal Aviation 
Administration (FAA), DOT. 
action: Notice of proposed rulemaking. 

summary: This notice proposes to 
designate new Restricted Area R-3203 in 
the Boise, ID, area. Currently that area is 
the Orchard Range Controlled Firing 
Area (CFA). Based upon increased use 
of the area and higher angle of fire, this 
CFA is proposed to be redesignated as 
Restricted Area R-3203 located in the 
Boise area. 

dates: Comments must be received on 
or before February 17,1982. 

ADDRESSES: Send comments on the 
proposal in triplicate to; Director, FAA 
Northwest/Mountain Region, Attention: 
Chief, Air Traffic Division, Docket No. 
81-ANW-6, Federal Aviation 
Administration, FAA Building, Boeing 
Field, Seattle, WA 98108. 

The official docket may be examined 
in the Rules Docket, weekdays, except 
Federal holidays, between 8:30 a.m. and 
5:00 p.m. The FAA Rules Docket is 
located in the Office of the Chief 
Counsel, Room 916, 800 Independence 
Avenue, SW., Washington, D.C. 

An informal docket may be examined 
during normal business hours at the 
office of the Regional Air Traffic 
Division. 

FOR FURTHER INFORMATION CONTACT: 

Lewis W. Still, Airspace Regulations 
and Obstructions Branch (AAT-230). 
Airspace and Air Traffic Rules Division, 
Air Traffic Service, Federal Aviation 
Administration, 800 Independence 
Avenue, SW., Washington, D.C. 20591; 
telephone: (202) 426-8783. 
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SUPPLEMENTARY INFORMATION: 

Comments Invited 

Interested persons may participate in 
the proposed rulemaking by submitting 
such written data, views or arguments 
as they may desire. Comments that 
provide the factual basis supporting the 
views and suggestions presented are 
particularly helpful in developing 
reasoned regulatory decisions on the 
proposal. Comments are specifically 
invited on the overall regulatory, 
economic, environmental, and energy 
aspects of the proposal. 

Communications should identify the 
airspace docket and be submitted in 
triplicate to the address listed above. 
Commenters wishing the FAA to 
acknowledge receipt of their comments 
on this notice must submit with those 
comments a self-addressed, stamped 
postcard on which the following 
statement is made: “Comments to 
Airspace Docket No. 81-ANW-6." The 
postcard will be date/time stamped and 
returned to the commenter. Ail 
communications received before the 
specified closing date for comments will 
be considered before taking action on 
the proposed rule. The proposal 
contained in this notice may be changed 
in the light of comments received. All 
comments submitted will be available 
for examination in the Rules Docket 
before and after the closing date for 
comments. A report summarizing each 
substantive public contact with FAA 
personnel concerned with this 
rulemaking will be filed in the docket. 

Availability of NPRM 

Any person may obtain a copy of this 
Notice of Proposed Rulemaking (NPRM) 
by submitting a request to the Federal 
Aviation Administration, Office of 
Public Affairs, Attention: Public 
Information Center, APA-430, 800 
Independence Avenue, SW., 

Washington, D.C., 20591, or by calling 
( 202 ) 425-8058. Communications must 
identify the docket number of this 
NPRM. Persons interested in being 
placed on a mailing list for future 
NPRMs should also request a copy of 
Advisory Circular No. 11-2 which 
describes the application procedures. 

The Proposal 

The FAA is considering amendments 
to § 71.151 and § 73.32 of Parts 71 and 73 
of the Federal Aviation Regulations (14 
CFR Parts 71 and 73) to designate new 
restricted areas as R-3203A/B/C. 
Currently, this area is the Orchard 
Range CFA. Since the military has 
increased training in the area to 210 
continuous duty days, air safety will be 
enhanced by designating the Orchard 
Range CFA as Restricted Area R-3203. 


Sections 71.151 and 73.32 of Parts 71 and 
73 were republished on January 2,1981 
(46 FR 446. 801). 

Proposed Amendment 

Accordingly, pursuant to the authority 
delegated to me, the Federal Aviation 
Administration proposes to amend 
§ 71.151 and § 73.32 of Parts 71 and 73 of 
the Federal Aviation Regulations (14 
CFR Parts 71 and 73) as republished (46 
FR 446, 801) by adding the following: 

§ 71.151 (Amended) 

By adding: 

R-3203A Boise, ID (New) 

R-3203B Boise. ID (New) 

R-3203C Boise. ID (New) 

§ 73.32 [Amended) 

R-3203A Boise, ID (New) 

Boundaries. Beginning at lat. 43 # 17’00"N., 
long. lirmXTW.; to lat. 43 # 17'00"N., long. 
116’05'OrrW.: to lat. 43 < T5'00"N., tong. 

116*01'00 "W.: to lat. 43*12'00 "N.. long. 
116*00*30 "W.: to lat. 43*06'00"N„ long. 
116“07T5''W.; to lat 43°10'00“N., long. 
118 c 16'30 "W.; to lat. 43°14'00"N.. long. 
116°16'30"W.; to point of beginning. 

Designated altitudes. Surface to 15.000 feet 
MSL 

Time of designation. By NOTAM. 24 hours 
in advance. 

Controlling agency. FAA. Salt Lake ARTC 
Center. 

Using agency. Idaho Army National Guard. 
R-3203B Boise, ID [New] 

Boundaries. Beginning at at lat. 43 < T7'00“N.. 
long. 116°12'00"W.; to lat. 43*17*00''N., long. 
116°05'00"W.: to lat. 43°15'00 ''Nm long. 
116°01‘00"W.; to lat. 43*12'00''N., long. 
U6°00'30"W.; to lat. 43°06'00"N.. long. 
116*07T5' # W.; to lat. 43°10 , 00“N.. long. 
116*16'-30"W.; to lat. 43*14W'N., long. 
116*16'30"W.; to point of beginning. 

Designated altitudes. 15,000 feet MSL to 
and including 22,000 feet MSL. 

Time of designation. By NOT AM. 24 hours 
in advance. 

Controlling agency. FAA. Sait Lake ARTC 
Center. 

Using agency. Idaho Army National Guard. 
R-3203C Boise. ID [New) 

Boundaries. Beginning at lat. 43*12'30“N., 
long. 116“00*30'*W.; to lat. 43“09'15"N.. long. 
116 o 00'30"W.; to lat. 43‘06'00"N., long. 
116°07T5"W.; to point of beginning. 

Designated altitudes. Surface to and 
including 6,000 feet MSL. 

Time of designation. By NOT AM. 24 hours 
in advance. 

Controlling agency. FAA, Salt Lake ARTC 
Center. 

Using agency. Idaho Army National Guard. 
(Secs. 307(a) and 313(a). Federal Aviation Act 
of 1958 (49 U.S.C. 1348(a) and 1354(a)); Sec. 
6(c). Department of Transportation Act (49 
U.S.C. 1655(c)): and 14 CFR 11.65.) 

The FAA has determined that his 
proposed regulation only involves an 
established body of technical 
regulations for which frequent and 
routine amendments are necessary to 
keep them operationally current. It, 


therefore—(1) is not a “major rule** 
under Executive Order 12291; (2) is not a 
“significant rule" under DOT Regulatory 
Policies and Procedures (44 FR 11034; 
February 26.1979); and (3) does not 
warrant preparation of a regulatory 
evaluation as the anticipated impact is 
so minimal. Since this is a routine matter 
that will only affect air traffic 
procedures and air navigation, it is 
certified that this rule, when 
promulgated, will not have a significant 
economic impact on a substantial 
number of small entities under the 
criteria of the Regulatory Flexibility Act. 

Issued in Washington. D C., on January 11, 
1082. 

John W. Baier, 

Chief. Airspace and Air Traffic Rules 
Division . 

|FR Doc. &2-1190 Filed 1-15-42: 8:45 am| 

BILLING CODE 4910-13-M 


14 CFR Part 71 

[Airspace Docket No. 81-ASO-67J 

Alteration of Gulf of Mexico and South 
Florida Additional Control Areas 

agency: Federal Aviation 
Administration (FAA). DOT, 
action: Notice of proposed rulemaking. 

summary: This notice proposes to alter 
the Gulf of Mexico Additional Control 
Area and the South Florida Additional 
Control Area by redefining the area 
boundaries. This action would provide 
for more efficient use of the airspace by 
reducing coordination and providing for 
maximum radar service to users. 

DATES: Comments must be received on 
or before February 17.1982. 

addresses: Send comments on the 
proposal in triplicate to: Director. FAA 
Southern Region, Attention: Chief. Air 
Traffic Division, Docket No. 81-ASO-67, 
Federal Aviation Administration, P.O. 
Box 20636, Atlanta. GA 30320. 

The official docket may be examined 
in the Rules Docket, weekdays, except 
Federal holidays, between 8:30 a.m. and 
5:00 p.m. The FAA Rules Docket is 
located in the Office of the Chief 
Counsel, Room 916, 800 Independence 
Avenue, SW.. Washington. D.C. 

An informal docket may also be 
examined during normal business hours 
at the office of the Regional Air Traffic 
Division. 

FOR FURTHER INFORMATION CONTACT: 

Robert Maxey, Airspace Regulations 
and Obstructions Branch (AAT-230), 
Airspace and Air Traffic Rules Division, 
Air Traffic Service, Federal Aviation 
Administration, 800 Independence 
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Avenue, SW., Washington, D.C. 20591; 
telephone: (202) 426-8783. 

SUPPLEMENTARY INFORMATION: 

Comments Invited 

Interested parties are invited to 
participate in this proposed rulemaking 
by submitting such written data, views, 
or arguments as they may desire. 
Comments that provide the factual basis 
supporting the views and suggestions 
presented are particularly helpful in 
developing reasoned regulatory 
decisions on the proposal. Comments 
are specifically invited on the overall 
regulatory, economic, environmental, 
and energy aspects of the proposal. 
Communications should identify the 
airspace docket and be submitted in 
triplicate to the address listed above. 
Commenters wishing the FAA to 
acknowledge receipt of their comments 
on this notice must submit with those 
comments a self-addressed, stamped 
postcard on which the following 
statement is made: “Comments to 
Airspace Docket No. 81-ASO-67." The 
postcard will be date/time stamped and 
returned to the commenter. All 
communications received before the 
specified closing date for comments will 
be considered before taking action on 
the proposed rule. The proposal 
contained in this notice may.be changed 
in the light of comments received. All 
comments submitted will be available 
for examination in the Rules Docket 
both before and after the closing date 
for comments. A report summarizing 
each substantive public contact with 
FAA personnel concerned with this 
rulemaking will be filed in the docket. 

Availability of NPRMs 

Any person may obtain a copy of this 
Notice of Proposed Rulemaking (NPRM) 
by submitting a request to the Federal 
Aviation Administration, Office of 
Public Affairs, Attention: Public 
Information Center, APA-430, 800 
Independence Avenue. SW., 
Washington, D.C. 20591, or by calling 
(202) 426-8058. Communications must 
identify the notice number of this 
NPRM. Persons interested in being 
placed on a mailing list for future 
NPRMs should also request a copy of 
Advisory Circular No. 11-2 which 
describes the application procedures. 

The Proposal 

The FAA is considering an 
amendment to § 71.163 of Part 71 of the 
Federal Aviation Regulations (14 CFR 
Part 71) to amend the Gulf of Mexico 
Additional Control Area and the South 
Florida Additional Control Area by 
redefining the boundaries. Traffic along 
J—58 and J-86 requesting either direct 


routing to Ft. Myers or deviations south 
of course due to weather now must be 
coordinated with nonradar sectors 
under Miami Oceanic Control. This 
airspace is within Jacksonville Center 
radar coverage, but is presently outside 
their control area. Realignment of these 
area boundaries would result in more 
efficient use of the airspace by reducing 
coordination and providing for 
maximum radar service to users. Section 
71.163 of Part 71 was republished on 
January 2,1981 (46 FR 449). 

ICAO Considerations 

As part of this proposal relates to the 
navigable airspace outside the United 
States, this notice is submitted in 
consonance with the International Civil 
Aviation Organization (ICAO) 
International Standards and 
Recommended Practices. 

Applicability of International 
Standards and Recommended Practices 
by the Air Traffic Service. FAA, in areas 
outside domestic airspace of the United 
States is governed by Article 12 of, and 
Annex 11 to, the Convention on 
International Civil Aviation, which 
pertains to the establishment of air 
navigational facilities and services 
necessary to promoting the safe, orderly, 
and expeditious flow of civil air traffic. 
Their purpose is to ensure that civil 
flying on international air routes is 
carried out under uniform conditions 
designed to improve the safety and 
efficiency of air operations. 

The International Standards and 
Recommended Practices in Annex 11 
apply in those parts of the airspace 
under the jurisdiction of a contracting 
state, derived from ICAO, wherein air 
traffic services are provided and also 
whenever a contracting state accepts 
the responsibility of providing air traffic 
services over high seas or in airspace of 
undetermined sovereignty. A contracting 
state accepting such responsibility may 
apply the International Standards and 
Recommended Practices in a manner 
consistent with that adopted for 
airspace under its domestic jurisdiction. 

In accordance with Article 3 of the 
Convention on International Civil 
Aviation, Chicago, 1944, state aircraft 
are exempt from the provisions of 
Annex 11 and its Standards and 
Recommended Practices. As a 
contracting state, the United States 
agreed by Article 3(d) that its state 
aircraft will be operated in international 
airspace with due regard for the safety 
of civil aircraft. 

The Proposed Amendment 

Accordingly, pursuant to the authority 
delegated to me, the Federal Aviation 
Administration proposes to amend Part 


71 of the Federal Aviation Regulations 
(14 CFR Part 71) as republished (46 FR 
449) as follows: 

§ 71.163 

Gulf of Mexico and South Florida Additional 
Control Areas—[Amended] 

Under Gulf of Mexico Additional Control 
Area, between “to let. 27°35 00“N., long. 
83 C 45'00”W.;“ and the words “thence 
west . . add “to lat. 27°30'00"N.. long. 
84°30'00“W.; to lat. 27°30'58"N., long. 
85°02'51“W.: to lat. 27 , 33'46“N., long. 
87°42'39"W.; to lat. 28 e 08'30'N., long. 
88°00'00"W.;“ 

Under South Florida Additional Control 
Area, between “to lat. 24°00'00"N., long. 
83 - 10'00"W.;“ and “to lat. 27*35'00"N., long. 
83*45'00"W.;“ add “to lat. 24°38 / 38“N., long. 
83’14'26"W.; to lat. 27°30'00“N.. long. 
84*30'00"W.; to lat. 27 , 35'00“N.; long. 
83*45’00"W.; M 

(Secs. 307(a), 313(a), and 1110, Federal 
Aviation Act of 1958 (49 U.S.C. 1348(a), 
1254(a), and 1510); Executive Order 10854 (24 
FR 9585); Sec. 6(c), Department of 
Transportation Act (49 U.S.C. 1655(c)); and 14 
CFR 11.65) 

The FAA has determined that this 
proposed regulation only involves an 
established body of technical 
regulations for which frequent and 
routine amendments are necessary to 
keep them operationally current. It, 
therefore—(1) is not a “major rule” 
under Executive Order 12291; (2) is not a 
“significant rule” under DOT Regulatory 
Policies and Procedures (44 FR 11034; 
February 26,1979); and (3) does not 
warrant preparation of a regulatory 
evaluation as the anticipated impact is 
so minimal. Since this is a routine matter 
that will only affect air traffic 
procedures and air navigation, it is 
certified that this rule, when 
promulgated, will not have a significant 
economic impact on a substantial 
number of small entities under the 
criteria of the Regulatory Flexibility Act. 

Issued in Washington, D.C., on January 11. 
1982. 

B. Keith Potts, 

Chief, Airspace and Air Traffic Rules 
Division. 

(FR Doc. 82-1188 Filed 1-15-S2; 8:45 am| 

BILLING CODE 4910-13-M 


14 CFR Part 73 

[Airspace Docket No. 81-AWE-15] 

Amendment to Restricted Areas R- 
4816N and R-4816S, Dixie Valley, NV 

agency: Federal Aviation 
Administration (FAA), DOT. 
action: Notice of proposed rulemaking. 

summary: This notice proposes to 
amend the times of designation of 
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Restricted Areas R-4816N and R-4816S, 
Dixie Valley, NV, by adding the period 
of 0700 to 2400 local time Sunday to the 
present times of designation. This 
change is needed to accommodate 
essential training requirements of fleet 
squadrons located at NAS Fallon. 
dates: Comments must be received on 
or before February 17,1982. 
addresses: Send comments on the 
proposal in triplicate to: Director, FAA 
Western Pacific Region. Attention: 

Chief, Air Traffic Division, Docket No. 
81-AWE-15. Federal Aviation 
Administration, 15000 Aviation 
Boulevard, P.O. Box 92007, Worldway 
Postal Center, Los Angeles, CA 90009. 

The official docket may be examined 
in the Rules Docket, weekdays, except 
Federal holidays, between 8:30 a.m. and 
5:00 p.m. The FAA Rules Docket is 
located in the Office of the Chief 
Counsel, Room 916, 800 Independence 
Avenue, SW, Washington, D.C. 

An informal docket may also be 
examined during normal business hours 
at the office of the Regional Air Traffic 
Division. 

FOR FURTHER INFORMATION CONTACT: 

Robert Maxey, Airspace Regulations 
and Obstructions Branch (ATT-230), 
Airspace and Air Traffic Rules Division, 
Air Traffic Service, Federal Aviation 
Administration, 800 Independence 
Avenue, SW., Washington, D.C. 20591; 
telephone: (202) 426-8783. 
SUPPLEMENTARY INFORMATION: 

Comments Invited 

Interested parties are invited to 
participate in this proposed rulemaking 
by submitting such written data, views, 
cr arguments as they may desire. 
Comments that provide the factual basis 
supporting the views and suggestions 
presented are particularly helpful in 
developing reasoned regulatory 
decisions on the proposal. Comments 
are specifically invited on the overall 
regulatory, economic, environmental, 
and energy aspects of the proposal. 
Communications should identify the 
airspace docket and be submitted in 
triplicate to the address listed above. 
Commenters wishing the FAA to 
acknowledge receipt of their comments 
on this notice must submit with those 
comments a self-addressed, stamped 
postcard on which the following 
statement is made: “Comments to 
Airspace Docket No. 81-AWE-15." The 
postcard will be date/time stamped and 
returned to the commenter. All 
communications received before the 
specified closing date for comments will 
he considered before taking action on 
the proposed rule. The proposal 
contained in this notice may be changed 


in the light of comments received. All 
comments submitted will be available 
for examination in the Rules Docket 
both before and after the closing date 
for comments. A report summarizing 
each substantive public contact with 
FAA personnel concerned with this 
rulemaking will be filed in the docket. 

Availability of NPRMs 

Any person may obtain a copy of this 
Notice of Proposed Rulemaking (NPRM) 
by submitting a request to the Federal 
Aviation Administration, Office of 
Public Affairs, Attention: Public 
Information Center, APA-430, 800 
Independence Avenue, SW.. 

Washington. D.C. 20591, or by calling 
(202) 426-8058. Communications must 
identify the notice number of this 
NPRM. Persons interested in being 
placed on a mailing list for future 
NPRMs should also request a copy of 
Advisory Circular No. 11-2 which 
describes the application procedures. 

The Proposal 

The FAA is considering an 
amendment to Section 73.48 of Part 73 of 
the Federal Aviation Regulations (14 
CFR Part 73) to extend the times of 
designation for the use of Restricted 
Areas R-4816N and R-4816S from 
Monday through Saturday to 0700 to 
2400 local time Monday through Sunday. 
Because of limited range space available 
to fleet squadrons for training and the 
great number of squadrons requiring 
range time on a constant basis, fleet 
squadrons located at NAS Fallon must 
work 7 days a week to meet training 
requirements during the alloted short 
deployment periods. Essential parts of 
these training scenarios require the use 
of airspace and equipment available 
only in the R-4816N and R-4816S 
Restricted Areas. Extension of the time 
of use to include Sunday will provide for 
maximum training by allowing use of 
this airspace for the entire training 
period. Unavailability of this airspace 
for any part of the training period 
seriously derogates essential readiness 
training. 

The Proposed Amendment 

Accordingly, pursuant to the authority 
delegated to me, the Federal Aviation 
Administration proposes to amend 
§ 73.48 of Part 73 of the Federal Aviation 
Regulations (14 CFR Part 73) as 
republished (46 FR 810) as follows: 

Restricted Areas R-4816N and R-4816S, Dixie 

Valley, NV [Amended) 

Under Times of designation, by deleting the 
words “0700 to 2400 local time, Monday 
through Saturday.” and substituting for them 
the words “0700 to 2400 local time, Monday 
through Sunday.” 


(Secs. 307(a) and 313(a), Federal Aviation Act 
of 1958 (49 U.S.C. 1348(a) and 1354(a)); Sec. 
6(c), Department of Transportation Act (49 
U.S.C. 1655(c)): and 14 CFR 11.65) 

The FAA has determined that this 
proposed regulation only involves an 
established body of technical 
regulations for which frequent and 
routine amendments are necessary to 
keep them operationally current. It, 
therefore—(1) is not a “major rule” 
under Executive Order 12291; (2) is not a 
“significant rule" under DOT Regulatory 
Policies and Procedures (44 FR 11034; 
February 26,1979); and (3) does not 
warrant preparation of a regulatory 
evaluation as the anticipated impact is 
so minimal. Since this is a routine matter 
that will only affect air traffic 
procedures and air navigation, it is 
certified that this rule, when 
promulgated, will not have a significant 
economic impact on a substantial 
number of small entities under the 
criteria of the Regulatory Flexibility Act. 

Issued in Washington. D.C., on January 11. 
1982. 

B. Keith Potts, 

Chief, Airspace and Air Traffic Rules 
Division. 

|FR Doc. 82-1189 Filed 1-15-82, 8:45 am| 

BILLING COOE 4910-13-M 


FEDERAL EMERGENCY 
MANAGEMENT AGENCY 

44 CFR Part 13 

[Docket No. FEMA-GEN-13] 

Financial Assistance; Grants and 
Cooperative Agreements 

agency: Federal Emergency 
Management Agency. 
action: Proposed regulations. 

summary: These proposed rules apply 
to grants and cooperative agreements 
entered into by the Federal Emergency 
Management Agency. The regulation 
covers its applicability and scope and 
defines terms. It sets forth certain 
general policies applicable to 
discretionary grants, including standard 
clauses. It also covers payment 
procedures and closeouts. These 
regulations needed to parallel FEMA 
Procurement Regulation. 
dates: Comments on the proposed 
regulations must be received on or 
before March 15.1982. 
address: Written comments regarding 
the proposed regulation should be 
submitted to the Rules Docket Clerk, 
Federal Emergency Management 
Agency, Washington, D.C. 20472. 
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FOR FURTHER INFORMATION CONTACT: 

D. Anne Martin. Acquisition 
Management Division, (202) 287-3827. 

SUPPLEMENTARY INFORMATION: 

Reorganization Plan No. 3 of 1978 
established the Federal Emergency 
Management Agency (FEMA). The Plan 
was activated effective April 1,1979 by 
Executive Order 12127 of March 31, 

1979, “Federal Emergency Management 
Agency.” 44 FR 19367. The Plan. 
Executive Order, and subsequently. 
Executive Order 12148, effective July 15, 
1979, 44 FR 43239, together transferred to 
the new Agency Five existing agencies in 
four departments of parent agencies. 
This regulation is designed to cover 
requirements common to the financial 
assistance program which previously 
had been conducted by those agencies. 

The regulation is primarily designed 
to cover what are called discretionary 
grants . These comprise only a limited 
number of assistance documents as 
most FEMA assistance in terms of 
recipients and dollar amounts falls in 
the category of nondiscretionary 
assistance which is covered by program 
regulations contained in other parts of 
Title 44 such as Part 205 which relates 
to Disaster Assistance. This is 
particularly so if multi-program State 
Cooperative Agreements are treated 
separately. Other than State 
agreements, the number of discretionary 
grants would likely be less than 100 
annually. 

This being the case, pursuant to the 
provisions of 5 U.S.C. 605(b), it is hereby 
certified that this regulation, if 
promulgated, will not have a significant 
economic impact on a substantial 
number of small entities. 

Further, as the total dollar value of the 
assistance is limited, and is only a small 
portion of total FEMA assistance, the 
regulation does not have overall 
significant economic impact and is not a 
major regulation under the terms of 
Executive Order 12291. 

Interested parties may participate in 
the comment process by submitting their 
views, in writing, on this proposed 
regulation to the address noted above. 
The Docket Clerk is located at 500 C 
Street, SW., Washington, D.C., Room 
835. Each comment should include the 
name and address of the person or 
organization submitting the comment 
and should make reference to the above 
cited docket number. All comments 
received on or before the date set out 
above will be considered in 
promulgating final regulations. All 
written comments received will be 
docketed and made available for public 
inspection at FEMA. 


Accordingly, it is proposed to amend 
Subchapter A of Chapter I, Title 44. 

Code of Federal Regulations by adding a 
new Part 13 as follows: 

PART 13—FINANCIAL ASSISTANCE 

13.0 Scope of part. 

Subpart A—General 

13.1 Scope of subpart. 

13.2 Purpose. 

13.3 Applicability. 

13.4 Exclusions. 

13.5 Exceptions, deviations or waivers. 

13.6 Definitions. 

Subpart B—General Policies 

13.20 Scope of subpart. 

13.21 Selection of instrument. 

13.22 Unsolicited applications for assistance 
awards. 

13.23 Discretionary vs. non-discretionary 
assistance. 

13.24 Request for services. 

13.25 Determination for use of instrument. 

13.26 Competition. 

13.27 Solicitation. 

13.28 Evaluation. 

13.29 Negotiation. 

13.30 Summary of action. 

13.31 Award document. 

13.32 General provisions. 

13.33 Amendments. 

13.34 Applications. 

13.35 Profit. 

Subpart C—Assistance Payment 
Procedures 

13.50 Assistance payment procedures. 

13.51 Definitions for this subpart. 

13.52 Letter-of-credit. 

13.53 Advance by treasury check. 

13.54 Reimbursement by treasury check. 

13.55 Consolidating payments. 

Subpart D—Closeout 

13.70 Closeout of assistance instruments. 

13.71 Roles of the parties in the closeout 
process. 

13.72 Payment of final reported cost. 

13.73 Review of allowability and 
allocability of cost. 

13.74 Final determination. 

13.75 Retirement to Federal Records Center. 

Subpart E—Non-Discretionary Grants 

13.90 [Reserved] 

Authority: Reorganization Plan No. 3 of 
1978, and 3 CFR 1978 Comp. p329; 3 CFR 1979 
Comp. p378; Executive Order 12127, 

Executive Order 12148, 3 CFR 1979 Comp. 
p412. 

§ 13.0 Scope of part 

This part sets forth information about 
the Federal Emergency Management 
Agency (FEMA) assistance regulations: 
their purpose, authority, applicability, 
issuance, arrangement, implementation 
and exception procedures; definitions of 
terms; and general FEMA assistance 
policies. 


Subpart A—General 

§ 13.1 Scope of subpart 

This subpart sets forth introductory 
information pertaining to the FEMA 
assistance regulations: their purpose, 
authority, applicability, exclusions, 
issuance, arrangement, publication and 
exceptions.* 

§ 13.2 Purpose. 

This subpart establishes the FEMA 
assistance regulations which codify, 
implement and publish uniform 
discretionary assistance policies and 
selected procedures applicable to FEMA 
and recipients of FEMA assistance 
awards. The FEMA assistance 
regulations do not, in and of themselves, 
provide authority for the use of 
assistance instruments nor for the 
making of assistance awards where 
statutory authority has not otherwise 
been provided. Generic authority to 
award grants and cooperative 
agreements is provided in Pub. L. 95-224, 
the Federal Grant and Cooperative 
Agreement Act of 1977, and program 
authorities. 

§13.3 Applicability. 

The FEMA assistance regulations 
apply to all FEMA organizations, to all 
FEMA discretionary programs which 
will result in assistance awards, and to 
all recipients eligible for FEMA 
assistance awards such as state and 
local governments, institutions of higher 
education, hospitals, other nonprofit 
organizations, individuals and profit 
making organizations. The provisions of 
this chapter govern the award and 
administration of all assistance matters 
except: 

(a) The issuance of insurance policies: 

(b) As otherwise required by statute; 

(c) As otherwise provided by specific 
program regulations; and 

(d) Assistance instruments awarded 
by any Federal department, agency or 
official thereof in the performance of 
functions prior to their transfer to FEMA 
under Reorganization Plan No. 3 of 1978 
as activated by Executive Order 12127 
of March 31,1979, and Executive Order 
12148 of July 15.1979, which shall 
continue in effect according to their 
terms. 

§ 13.4 Exclusions. 

Excluded from this chapter are 
requirements pertaining to procurement 
contracts subject to the Federal property 
and Administrative Services Act of 1949 
and the Federal and FEMA procurement 
regulations, interagency agreements and 
memoranda of understanding. 








Federal Register / Vol. 47, No. 11 / Monday, January 18, 1982 / Proposed Rules 


2493 


§ 13.5 Exceptions, deviations, or waivers. 

(a) Requests for exceptions, 
deviations or waivers from the 
requirements of this chapter, unless 
exceptions are required by legislation or 
program regulations, shall be submitted 
to the Associate Director, Resource 
Management and Administration. 
Requests should contain the part from 
which the deviation is requested, a 
description of the deviation, 
circumstances necessitating the need for 
a deviation and reasons supporting the 
request. 

(b) Exceptions may be approved by 
the Director, Acquisition Management 
Division on matters within the scope of 
his/her authority, or the Director may 
request such exceptions from the Office 
of Management and Budget, other 
Federal Agencies or other cognizant 
FEMA program offices. 

§ 13.6 Definitions. 

For the purposes of the FEMA 
assistance regulations and unless 
otherwise indicated the following terms 
have the meaning set forth in this 
subpart. 

Assistance 

Assistance is a general term which 
identifies a class of instruments used to 
award assistance. These instruments 
include grants, cooperative agreements, 
direct payments, loans, loan guarantees, 
scholarships, mortgage loans, insurance 
or subsidies. 

Assistance Officer 

Assistance Officer refers to the 
individual delegated the authority by 
FEMA to approve, execute and/or 
administer an assistance instrument. 

Cooperative Agreement 

Under a cooperative agreement the 
principal purpose of the relationship is 
the transfer of money, property, 
services, or anything of value to a 
recipient in order to accomplish a public 
purpose of support or stimulation 
authorized by Federal statute and 
substantial involvement between the 
Federal Government and recipient is 
anticipated. 

Discretionary Assistance 

Discretionary assistance includes but 
is not limited to those instruments 
(generally grants or cooperative 
agreements) which are awarded to a 
selected, limited or single recipient, 
deemed best qualified based upon 
criteria designed for the conduct of a 
specific project. 


Grant 

Under a grant the principal purpose of 
the relationship is the transfer of money, 
property, services or anything of value 
to a recipient in order to accomplish a 
public purpose of support or stimulation 
authorized by Federal statute and 
substantial involvement between the 
Federal Government and Recipient is 
not anticipated. 

Non-Discretionary Assistance 
(Entitlement) 

Non-discretionary assistance includes 
but is not limited to those instruments 
(generally grants or cooperative 
agreements) for which (a) the recipient 
or class of recipient (e.g. State or local 
government) is mandated by legislation 
or regulation; (b) the amount of the 
instrument or amount of the program is 
established by legislation and discretion 
in the award process is limited; and (c) 
there is no choice in the purpose of the 
award or whether to make the award, 
except for those actions or conditional 
grant approvals as provided by Pub. L. 
93-288. 

Non-discretionary assistance may 
include meeting published criteria, terms 
or conditions based upon a specific 
formula or designed to specifically aid a 
state or local government. Grants or 
loans approved under Pub. L 93-288 as 
implemented by 44 CFR Part 205 are 
considered non-discretionary 
assistance. 

Procurement Contract 

A procurement contract occurs when 
the principal purpose of the instrument 
is the acquisition, by purchase, lease or 
barter, or property or services for the 
direct benefit or use of the Federal 
Government. 

Subpart B—General Policies 

§13.20 Scope of subpart. 

This subpart sets forth the regulations 
applicable to all discretionary grants 
and cooperative agreements as defined 
in § 13.6. 

§13.21 Selection of instrument 

This section explains procurement 
contracts, grants and cooperative 
agreements and provides examples of 
each to allow for uniform selection of 
the proper instrument. 

(a) Procurement Contract. 

Procurement contracts are to be used 
whenever the principal purpose of the 
instrument is the acquisition by 
purchase, lease or barter of property or 
services for the direct benefit or use of 
the Federal Government. Examples 
include: 


(1) Evaluation (including research of 
an evaluative character) of the 
performance of Government program, 
projects or grantee activities initiated by 
FEMA; 

(2) Projects funded by administrative 
funds; 

(3) Technical assistance rendered on 
behalf of the Government to any third 
party, including those receiving grants or 
cooperative agreements; 

(4) Surveys, studies and research 
which provide specific information 
desired by the Government for its direct 
activities or for dissemination to the 
public; 

(5) Consulting or professional services 
of all kinds if provided to the 
Government or, on behalf of the 
Government, to any party; 

(6) Planning for Government use; 

(7) Conferences conducted on behalf 
of and for the benefit of the 
Government; 

(8) Production of publications or 
audiovisual materials required primarily 
for the conduct of direct operations of 
the Government; 

(9) Design or development of items for 
Government use or pursuant to agency 
definition or specifications; 

(10) The generation of management 
information or other data for 
Government use. 

(b) Grant. Grants are to be used 
whenever the principal purpose of the 
relationship is the transfer of money, 
property, services or anything of value 
to a recipient to accomplish a public 
purpose of support or stimulation 
authorized by Federal statute and 
substantial involvement between the 
parties is not anticipated. Examples of 
involvement that are not substantial 
include: 

(1) Approval of recipient plans prior to 
award; 

(2) Normal Federal stewardship such 
as site visits, performance reporting. 
Financial reporting and audits to ensure 
that objectives, terms and conditions of 
the grant are met; 

(3) Unanticipated involvement to 
correct deviations in project or financial 
performance from the terms of the 
grants; 

(4) General statutory requirements 
understood in advance of the award 
such as civil rights, environmental 
protection and provision for the 
handicapped; 

(5) Review of performance after 
completion; 

(6) General administrative 
requirements, such as those included in 
the Office of Management and Budget 
(OMB) Circulars A-21, A-69, A-95, A- 
102, and A-110. 








2494 


Federal Register / Vol. 47, No. 11 / Monday, January 18, 1982 / Proposed Rules 


(c) Cooperative Agreement. 
Cooperative agreements are to be used 
whenever the principal purpose of the 
relationship is the transfer of money, 
property, services or anything of value 
to recipients to accomplish a public 
purpose of support or stimulation 
authorized by Federal statute and 
substantial involvement between the 
parties is anticipated. Examples of 
substantial involvement include: 

(1) Agency review and approval of 
one stage before work can begin on a 
subsequent stage during the period 
covered by the cooperative agreement; 

(2) Agency and recipient collaboration 
or joint participation in the performance 
of the assisted activities; 

(3) Highly prescriptive agency 
requirements prior to award limiting 
recipient discretion with respect to 
scope of services offered, organizational 
structure, staffing, mode of operation, 
and other management processes, 
coupled with close agency monitoring or 
operational involvement during 
performance, over and above the normal 
exercise of Federal stewardship 
responsibilites, to ensure compliance 
with these requirements; 

(4) General administrative 
requirements beyond those included in 
OMB Circulars A-102 and A-110. 

§ 13.22 Unsolicited applications for 
assistance awards. 

(a) Policy . Although it is FEMA policy 
to solicit applications for discretionary 
assistance awards where possible, 
FEMA also values obtaining innovative 
ideas, methods and approaches offered 
by the public through unsolicited 
applications. 

(b) Treatment of Unsolicited 
Applications. 41 CFR 44-4.9 sets forth 
procedures for the treatment of 
unsolicited proposals. Unsolicited 
applications will be treated in an 
identical manner to unsolicited 
proposals up to the point that the 
program office determines a desire to 
fund the unsolicited project. At that 
point selection of the proper instrument, 
in accordance with § 13.21, shall occur. 

If a procurement contract is proper, the 
procedure outlined in 41 CFR 44-4.9 
shall apply. If assistance is proper, the 
procedures for award set forth in this 
chapter shall apply. 

§ 13.23 Discretionary vs. non- 
discretionary assistance. 

Non-discretionary assistance shall be 
carried out in accordance with the 
procedures published in other parts of 
Title 44 concerning each non- 
discretionary program. Discretionary 
assistance shall be carried out in 


accordance with the balance of this 
subpart. 

§ 13.24 Request for services. 

Authority to enter into and administer 
discretionary awards has been 
delegated to the Regions for selected 
Regional actions and to the Director, 
Acquisition Management Division, 
through the Associate Director, 

Resource Management and 
Administration, for Headquarters 
actions. Requests for assistance should 
be processed on a FEMA Form 40-1 in 
accordance with the instructions 
contained thereon. 

§ 13.25 Determination for use of 
instrument 

Upon receipt of a completed request 
for services the awarding official shall 
determine the appropriate award 
instrument in accordance with the 
criteria set forth in § 13.21. In the event 
a procurement contract is appropriate, 
the Federal Procurement Regulations 
and FEMA Procurement Regulations 
shall apply. If an assistance instrument 
is appropriate, the Assistance Officer 
shall sign a determination setting forth 
the reasons assistance is appropriate 
and the level of involvement 
anticipated, distinguishing the use of a 
grant from that of a cooperative 
agreement. 

§ 13.26 Competition. 

(a) Section 2(b)(3) of Pub. L. 95-224, 
“Tlie Federal Grant and Cooperative 
Agreement Act of 1977,” states that a 
purpose of the Act is to "encourage 
competition, where deemed appropriate, 
in the award of grants and cooperative 
agreements." FEMA policy is consistent 
with this purpose and further, 
competition should be extended to the 
broadest base practicable. 

(b) If the program office believes that 
it is in the best interest of the 
Government, the reguest for services 
may include a determination either 
limiting competition to selected sources 
or specifying a single source. The 
Assistance Officer may question, but not 
overturn, the determination since source 
selection responsibility rests with the 
program office. 

§ 13.27 Solicitation. 

Formal solicitations shall be used to 
the maximum extent possible, and in all 
cases when open competition is 
involved. Solicitations shall consist of a 
cover letter setting forth general project 
requirements and response information, 
the project description setting forth 
project requirements and response 
information in the level of detail 
appropriate, evaluation factors (when 


competition is involved), including 
weights and an indication of the terms 
and conditions to be incorporated into 
any resultant grant or cooperative 
agreement. Solicitations shall be issued 
by the Assistance Officer. In certain 
cases, when it will result in increased 
dissemination, the solicitation may be 
published in the Federal Register. 

§ 13.28 Evaluation. 

All competitive or limited competitive 
solicitations shall contain a specific set 
of evaluation factors, including the 
importance assigned each factor. These 
factors shall be reviewed and approved 
by the Assistance Officer prior to 
solicitation. In most cases the evaluation 
panel (the individual or group who will 
review and rate applications) will 
prepare the factors; however, there may 
be instances wherein the program 
officer would prepare the factors and an 
independent panel would rate the 
applications against the factors. Upon 
receipt of applications, the evaluation 
panel shall review and rate each 
application based upon the factors. If 
additional information is required, the 
panel shall request that the Assistance 
Officer obtain it from all or certain 
applicants. After all data is assembled, 
the panel shall recommend selection(s) 
to the head of the program office 
(Associate or Regional Director level or 
his/her designee). The head of the 
program office shall then review the 
findings of the evaluation panel and 
make a selection(s). The selection(s) 
shall be in the form of a determination, 
stating reasons for the selection(s), to 
the Assistance Officer. 

§ 13.29 Negotiation. 

Upon receipt of the selection 
determination, either single source or 
after competition, the Assistance Officer 
shall initiate certain actions prior to 
award. 

(a)(1) Pre-award audits shall be 
performed by the Office of Inspector 
General on all awards in excess of 
$500,000 on which adequate cost data is 
not available from other sources. If a 
pre-award audit is not performed, the 
A.O. shall document the file setting forth 
the sources used and their reliability. 

(2) These audits shall examine the 
cost elements of the applicants' 
proposals to ascertain their reliability. 
This data shall be combined by the 
Assistance Officer with information 
supplied by the program office on other 
elements of the cost proposal such as 
the amount of effort proposed, number 
and destination of trips, use of 
subcontractors or consultants, etc. In the 
event award must be made prior to 
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completing the pre-award audit, the 
Assistance Officer shall prepare a 
determination setting forth the urgency 
of award and assurance that the 
recipient's accounting system is capable 
of segregating costs. The determination 
shall be approved at a level above the 
Assistance Officer. Awards made 
without a required pre-award audit shall 
contain an article as follows: "An audit 
of the recipient’s cost proposal for the 
work set forth herein is currently being 
conducted. At such time as this audit is 
completed and the findings are made 
available to the Assistance Officer, the 
Assistance Officer hereby reserves the 
right to negotiate the rates, charges and 
total estimated amount, set forth in this 
instrument," and the instrument shall be 
modified accordingly. 

(b) Pre-award audits on applications 
of $500,000 or less may be requested 
when the A.O. deems it appropriate or 
advisable. 

(c) On applications of $500,000 or less, 
the individual preparing the award 
instrument shall do a cost analysis using 
data provided by the applicant and data 
collected from outside sources, as 
appropriate. 

(d) After receipt of the audit report or 
review of the cost proposal aftd input 
from the program office, the Assistance 
Officer shall establish a negotiation 
position. This position shall be 
compared to the cost proposal, and 
negotiations shall be conducted with the 
applicant to resolve any differences. 

§ 13.30 Summary of action. 

Each award or amendment to an 
award shall contain a summary, 
approved by the Assistance Officer. The 
summary shall briefly discuss the 
request for services, determination for 
use of instrument, the reason for single 
source, solicitation particulars, and the 
evaluation process, if competitive. In all 
cases a detailed discussion of the cost 
elements and reasons they are 
considered appropriate for the effort 
contemplated shall be made a part of 
the summary of action. The summary 
shall conclude with a recommendation 
to award to the specific recipient and 
the amount of the award. 

§ 13.31 Award document. 

The award document shall consist of 
an award sheet, either a scope of work 
as prepared by the program office, or a 
statement of acceptance of the 
applicant’s proposal, a set of articles 
individualized for each instrument 
covering at least: (a) A reference to the 
work to be performed; (b) period of the 
agreement: (c) method of payment; (d) 
amount of agreement; (e) approval of 
performance: and (f> the contents of the 


instruments, and a set of general 
provisions. 

§ 13.32 General provisions. 

The general provisions which are 
based upon the requirements of the 
Office of Management and Budget 
Circulars A-102 and A-110 are set forth 
in this section and shall be used 
verbatim in all discretionary awards. 

(a) Definitions, (1) The term 
"Recipient" refers to the grantee if the 
legal instrument to which these General 
Provisions apply is a grant and to the 
cooperating party if they apply to a 
cooperative agreement. 

(2) The term "Instrument" refers to 
either a grant or a cooperative 
agreement. 

(3) The term "Assistance Officer" 

(AO) refers to the individual delegated 
the authority by FEMA to execute and/ 
or administer this instrument. 

(b) Amendments. This instrument may 
be amended at any time by a written 
modification. Amendments which reflect 
the rights and obligations of either party 
shall be executed by both the 
Government and the recipient. 
Administrative amendments that do not 
change the Project Description or impact 
cost or delivery may be issued 
unilaterally by the A.O. 

(c) Cash Depositories. (1) Any money 
advanced to the recipient under the 
terms of this instrument must be 
deposited in a bank with Federal 
Deposit Insurance Corporation (FDIC) 
insurance coverage and the balance 
exceeding the FDIC coverage must be 
collaterally secured. 

(2) Consistent with the national goal 
of expanding the opportunities for 
minority business enterprises, the 
recipient and its subrecipients are 
encouraged to use minority banks (a 
bank which is owned at least 50 percent 
by minority group members). A list of 
minority owned banks can be obtained 
from the Office of Minority Business 
Enterprise, Department of Commerce. 
Washington, D.C. 20230. 

(d) Retention and Custodial 
Requirements for Records. (1) Financial 
records, supporting documents, 
statistical records and all other records 
pertinent to this instrument shall be 
retained for a period of three years, with 
the following exceptions: 

(i) If any litigation, claim or audit is 
started before the expiration of the 3- 
year period, the records shall be 
retained until all litigation claims or 
audit findings involving the records 
have been resolved. 

(ii) Records for nonexpendable 
property, if any. acquired with Federal 
funds shall be retained for three years 
after its final disposition. 


(iii) When records are transferred to 
or maintained by FEMA. the 3-year 
retention requirement is not applicable 
to the recipient. 

(2) The retention period starts from 
the date of the submission of the final 
expenditure report. 

(3) The recipient may be authorized 
by the AO to substitute microfilm copies 
for original records. 

(4) FEMA will request transfer of 
certain records to its custody from the 
recipient when it determines that the 
records possess long-term retention 
value. The recipient shall make such 
transfers as requested. However, to 
avoid duplicate recordkeeping, FEMA 
may make arrangements with the 
recipient to retain records at the point of 
use, for those that are continuously 
needed during the progress of the work. 

(5) The Director of FEMA and the 
Comptroller General of the United 
States, or any of their duly authorized 
representatives, shall have access to 
any pertinent books, documents, papers, 
and records of the recipient, and its 
subcontractors, to make audits, 
examinations, excerpts and textbook. 

(e) Allowable cost. (1) For the 
performance of the work under this 
instrument, FEMA shall pay the 
recipient. 

(2) The cost (hereafter referred to as 
"allowable cost") determined by the AO 
to be allowable, allocable and 
reasonable in accordance with the 
following and with the terms of this 
instrument: 

(1) For colleges and universities: OMB 
Circular A-21 (FMC 73-8); 

(ii) For State and local governments: 
OMB Circular A-47 (FMC 74-4); 

(iii) For other nonprofit organizations: 
OMB Circular A-122 (Federal 
Procurement Regulations Part 15. 

Subpart 2.); 

(iv) For all other recipients: Federal 
Procurement Regulations Part 15. 

Subpart 2. 

(f) Program Income. (1) Program 
income is gross income earned by the 
recipient from Federally supported 
activities. Such earnings exclude 
interest earned on advances and may 
include, but will not be limited to, 
income from service fees, and royalties 
on patents and copyrights. 

(2) Interest earned on advances under 
this instrument shall be remitted to 
FEMA except for interest earned on 
advances to recipients who are States or 
instrumentalities of a State as provided 
by the Intergovernmental Cooperation 
Act of 1968 (Pub. L. 90-577) or tribal 
organizations pursuant to Sections 102, 
103, or 104 of the Indian Self- 
Determination Act (Pub. L. 93-638). 
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(3) The recipient shall account for all 
program income which results from this 
instrument. 

(4) Proceeds from the sale of real or 
personal property either provided by the 
Federal Government or purchased in 
whole or in part with Federal funds shall 
be handled in accordance with the 
General Provision entitled, “Property 
Management Standards." 

(5) Unless provided otherwise in this 
instrument, the recipient shall have no 
obligation to the Federal Government 
with respect to royalties received as a 
result of copyrights or patents produced 
under this instrument. 

(6) All other program income earned 
during the project period shall be 
retained by the recipient and, unless 
stated otherwise in this instrument, shall 
be deducted from the total project costs 
in determining the net costs on which 
the Federal share of costs will be based. 

(g) Financial Management Systems. 
The recipient shall maintain a financial 
management system that provides for 
the following: 

(1) Accurate, current and complete 
disclosure of the financial results of this 
instrument in accordance with the 
General Provision entitled “Financial 
Reporting Requirements." 

(2) Records that identify adequately 
the source and application of funds for 
Federally supported activities. These 
records shall contain information 
pertaining to Federal awards, 
authorizations, obligations, unobligated 
balances, assets, outlays and income. 

(3) Effective control over and 
accountability for all funds, property 
and other assets. 

(4) A comparison of actual outlays 
with budgeted amounts and the 
relationship of specific performance to 
costs incurred. 

(5) Procedures to minimize the time 
elapsing between the transfer of funds 
to the recipient and disbursement by the 
recipient when advances or letters-of- 
credit are used. 

(6) Procedures for determining 
reasonableness, allowability and 
allocability of costs in accordance with 
the provisions of the applicable Federal 
cost principles and the terms of this 
instrument. 

(7) Accounting records that are 
supported by source documentation. 

(8) (i) Examinations in the form of 
audits including internal audit. Such 
audits shall be made by qualified 
individuals who are sufficiently 
independent of those who authorize the 
expenditure of Federal funds to produce 
unbiased opinions, conclusions or 
judgments. They shall meet the 
independence criteria set forth in 
Chapter 3, Part 3, of the U.S. General 


Accounting Office publication, 
“Standards for Audit of Government 
Organizations, Programs, Activities and 
Functions." These examinations are 
intended to ascertain the effectiveness 
of the financial management systems 
and internal procedures that have been 
established to meet the terms and 
conditions of the instrument. 

(ii) It is not intended that each Federal 
Agreement awarded to the recipient be 
separately examined. Generally 
examinations shall be conducted on an 
organization-wide basis to test the fiscal 
integrity of financial transactions, as 
well as compliance with the terms and 
conditions of Federal Agreements. Such 
tests shall include an appropriate 
sampling of Federal Agreements. 
Examinations shall be conducted with 
reasonable frequency, on a continuing 
basis or at scheduled intervals, usually 
annually, but not less frequently than 
every two years. The frequency of these 
examinations shall depend upon the 
nature, size and the complexity of the 
activity. The examinations do not 
relieve Federal agencies of their audit 
responsibilities, but may affect the 
frequency and scope of such audits. (See 
General Provision entitled, “Audit 
Requirements" for more detailed 
requirements for A-102 recipients.) 

(iii) The recipient shall make the 
results of such audits available to the 
Government upon request and/or with 
the final voucher submitted under grants 
or cooperative agreements. 

(9)(ij A systematic method to assure 
timely and appropriate resolution of 
audit findings and recommendations. 

(ii) The recipient shall require its 
subrecipients to adopt the standards 
above except for the requirements in 
paragraph (g)(5) regarding the use of the 
letters-of-credit method and that part of 
paragraph (g)(1) regarding reporting 
forms and frequencies prescribed in the 
General Provision entitled. “Financial 
Reporting Requirements." 

(h) Financial Reporting Requirements. 

(1) Recipients shall submit an original 
and two coipes of Financial Status 
Report (Standard Form 269) 30 days 
after the completion of each quarter of 
the project with the exception of a final 
Financial Status Report which shall be 
due 90 days after project completion. All 
reports should be prepared on an 
accrual basis; however, if the recipient’s 
accounting records are not normally 
kept on the accrual basis, the recipient 
shall not be required to convert its 
accounting system, but shall develop 
such information through best estimates 
based on an analysis of the 
documentation on hand. Reports should 
be submitted to the AO. 


(2) In the event this instrument 
provides for advances to the recipient 
the recipient shall submit an original 
and two copies of a Federal Cash 
Transactions Report (Standard Form 
272) 15 working days following the end 
of each quarter. 

(3) The recipient shall use the Request 
for Advance or Reimbursement 
(Standard Form 270) when a Letter of 
Credit is not authorized by this 
instrument. An original and two copies 
shall be submitted not more often than 
monthly to the designated office. 

(1) Monitoring and Reporting Program 
Performance. (1) Recipients shall 
constantly monitor their performance 
under this grant or cooperative 
agreement to assure that time schedules 
are being met, projected work units by 
time periods are being accomplished, 
and other performance goals are being 
achieved. This review shall be made for 
each program, function, or activity in 
accordance with the requirements set 
forth in the Schedule. 

(2) (i) Recipients shall submit a 
quarterly report which includes a brief 
summary of progress to date, a 
description of any problem that may 
impede performance along with 
proposed corrective action, schedule 
status of work for subsequent months 
and the Financial Status Report (or 
request for advance or reimbursement if 
used in lieu of the Financial Status 
Report) required by the General 
Provision entitled “Financial Reporting 
Requirements." 

(ii) The report is to be submitted by 
the 15th day after the end of each 3- 
month period. No report need be 
submitted for the final 3 months as they 
will be covered by the final progress 
review and/or report which will be 
submitted 3 months after project 
completion. 

(3) Between the required performance 
reporting dates, events may occur that 
have significant impact upon the project 
or program. In such instances, the 
recipient shall inform the AO and 
program office as soon as the following 
types of conditions become known: 

(i) Problems, delays, or adverse 
conditions that will materially affect the 
ability to attain program objectives, 
prevent the meeting of time schedules 
and goals, or preclude the attainment of 
project work units by established time 
periods. This disclosure shall be 
accompanied by a statement of the 
action taken, or contemplated, and any 
Federal assistance needed to resolve the 
situation. 

(ii) Favorable developments or events 
that enable time schedules to be met 
sooner than anticipated or more work 
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units to be produced than originally 

projected. 

(4) If any performance review 
conducted by the recipient discloses the 
need for change in the budget estimates 
in accordance with the criteria 
established in the clause entitled 
"Budget Revision Procedures/* the 
recipient shall submit a request for 
budget revision. 

(j) Budget Revision Procedures. (1) 

The budget is the approved financial 
plan for both the Federal and non- 
Federal shares to carry out the purpose 
of the instrument. This plan is the 
financial expression of the project or 
program as approved during the 
application and award process. It should 
be related to performance for program 
evaluation purposes whenever 
appropriate and required. 

(2) FEMA shall not be obligated to 
reimburse the recipient for outlays 
(costs) in excess of the Federally funded 
amount of the instrument unless and 
until the AO executes an amendment to 
the instrument which increases the 
Federally funded amount. The Federally 
funded amount is the amount obligated 
on the instrument which may be less 
than or equal to the budgeted Federal 
share of the instrument. 

(3) This paragraph (j)(3) is applicable 
only if the recipient is a State, local, or 
Federally recognized Indian tribal 
government (as defined by OMB 
Circular A-102). Recipients shall request 
prior approvals promptly from the AO 
when there is reason to believe that a 
revision will be necessary for any of the 
following reasons: 

(i) Changes in the scope or the 
objective of the project or program; 

(ii) The need for additional Federal 
funding; 

(iii) The revisions which pertain to the 
addition of items requiring approval in 
accordance with the provisions of OMB 
Circular A-87. 

(iv) Recipients plan to transfer funds 
alloted for training allowances (direct 
payments to trainees) to other categories 
of expense. 

(4) This paragraph (j)(4) is applicable 
only if the recipient is not a State, local, 
or Federally recognized Indian tribal 
government (as defined by OMB 
Circular A-102): 

(i) Recipients shall request prior 
approvals promptly from the AO when 
there is reason to believe that a revision 
will be necessary for any of the 
following reasons: 

( A) Changes in the scope of the 
objective of the project or program; 

(B) The need for additional Federal 
funding. 


(C) The Expenditures that require 
approval in accordance with applicable 
cost principles. 

(D) Recipients plan to transfer funds 
allotted for training allowances (direct 
payments to trainees) to other categories 
of expense. 

(ii) None of the substantive 
programmatic work under this 
instrument may be subcontracted or 
transferred without prior approval of the 
AO. This provision does not apply to the 
purchase of supplies, material, 
equipment, or general support services. 

(5) This paragraph (j)(5) is applicable 
only if specifically required elsewhere in 
this instrument. The recipient shall not 
transfer, without the written approval of 
the AO, funds among cost categories 
when the cumulative amount of such 
transfers exceeds or is expected to 
exceed five percent of the total budget 
as last approved by the AO. The same 
criteria shall apply to the cumulative 
amount of transfers among programs, 
functions, qpd activities or “line items*' 
when budgeted separately for an award, 
except that the Agency shall permit no 
transfer that would cause any Federal 
appropriation, or part thereof, to be used 
for purposes other than those intended. 

(6) Recipients shall notify the AO 
promptly whenever the amount of 
Federal authorized funds is expected to 
exceed the needs of the recipient by 
more than $5,000 or five percent of the 
Federal award, whichever is greater. 

(7) When requesting approval for 
budget revisions, recipients shall use the 
budget forms that were used in the 
application unless another format is 
authorized by the AO. 

(8) Within 30 days from the date of 
receipt of the request for budget 
revisions, the AO shall review the 
request and notify the recipient whether 
the budget revisions have been 
approved. If the revision is still under 
consideration at the end of 30 days, the 
AO shall inform the recipient in writing 
as to when the recipient may expect the 
decision. 

(k) Closeout Procedures. (1) The 
following definitions shall apply: 

(i) Closeout—The closeout of this 
instrument is the process by which 
FEMA determines that all applicable 
administrative actions and all required 
work of the instrument have been 
completed by the recipient and FEMA. 

(ii) Date of completion—The date on 
which all work under the instrument is 
completed or the date in the award 
document, or any supplement or 
amendment thereto (including 
termination notices subject to the clause 
entitled Suspension and Termination 
procedures), on which Federal 
assistance ends. 


(iii) Disallowed costs—Disallowed 
costs are those charges to the 
instrument that the AO determines to be 
unallowable in accordance with the 
applicable Federal cost principle or 
other conditions contained in the 
instrument. 

(2) The parties shall closeout this 
instrument in accordance with the 
following procedures: 

(i) Upon request FEMA shall make 
prompt payments to a recipient for 
allowable reimbursable costs under the 
instrument being closed out. 

(ii) The recipient shall immediately 
refund any balance of unobligated 
(unencumbered) funds that FEMA has 
advanced or paid and that is not 
authorized by FEMA to be retained by 
the recipient for use in other 
instruments. 

(iii) The recipient shall submit to AO 
within 90 days after completion of this 
instrument all financial and other data 
required by the AO to closeout the 
instrument. The AO may grant 
extensions when requested by the 
recipient. 

(iv) The AO shall make a settlement 
for any upward or downward 
adjustments to the Federal share of 
costs after these reports are received. 

(v) The recipient shall account for any 
property acquired with Federal funds or 
received from the Government, in 
accordance with the provisions of the 
clause entitled "Property Management 
Standards." 

(vi) In the event a final audit has not 
been performed prior to the closeout of 
the instrument, FEMA shall retain the 
right to recover an appropriate amount 
after fully considering the 
recommendations on disallowed costs 
resulting from the final audit. 

(1) Suspension and Termination 
Procedures. (J) The following definitions 
shall apply: 

(1) Termination—Termination of this 
instrument means the cancellation of 
Federal assistance, in whole or in part, 
under the instrument at any time prior to 
the date of completion. 

(ii) Suspension—The suspension of 
this instrument is an action by the AO 
that temporarily suspends Federal 
assistance under the instrument pending 
corrective action by the recipient or 
pending a decision to terminate the 
instrument by FEMA. 

(2) When the recipient has failed to 
comply with the terms, conditions, or 
standards of the instrument, the AO 
may. on reasonable notice to the 
recipient, suspend the instrument and 
withhold further payments, or prohibit 
the recipient from incurring additional 
obligations of funds, pending corrective 
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action by the recipient, or a decision to 
terminate in accordance with paragraph 
c. The AO shall allow all necessary and 
proper costs that the recipient could not 
reasonably avoid during the period of 
suspension provided that they meet the 
provisions of the applicable Federal cost 
principles. 

(3) This instrument may be terminated 
for cause or convenience. 

(i) (A) Termination for cause—The AO 
may terminate this instrument in whole 
or in part at any time before the date of 
completion, whenever it is determined 
that the recipient has failed to comply 
with the conditions of the instrument. 

(B) The AO shall promptly notify the 
recipient in writing of the determination 
and the reasons for the termination, 
together with the effective date. 
Payments made to the recipient or 
recoveries by FEMA in the event this 
instrument is terminated for cause shall 
be in accordance with the legal rights 
and liabilities of the parties. 

(ii) Termination for convenience— 
This instrument may be terminated in 
whole or in part when both parties agree 
that the continuation of the project 
would not produce beneficial results 
commensurate with the further 
expenditure of funds. The two parties 
shall agree upon the termination 
conditions, including the effective date 
and, in the case of partial terminations, 
the portion to be terminated. The 
recipient shall not incur new obligations 
of the terminated portion after the 
effective date, and shall cancel as many 
outstanding obligations as possible. The 
AO shall allow full credit to the 
recipient for the Federal share of the 
noncancellable obligations, properly 
incurred by the recipient prior to 
termination. 

(4) The parties shall promptly settle 
the terminated instrument in accordance 
with the applicable requirements of the 
clause entitled “Closeout Procedures.” 

In addition, the parties shall execute 
upon settlement a written amendment 
setting forth the terms and conditions of 
the settlement agreement. 

(m) Property Management Standards. 
(1) The following definitions apply for 
the purpose of this clause. 

(i) Real property—Real property 
means land, including land 
improvements, structures and 
appurtenances, thereto, but excluding 
movable machinery and equipment. 

(ii) Personal property—Personal 
property of any kind except real 
property. It may be tangible—having 
existence, or intangible—having 
physical existence, such as patents, 
inventions and copyrights. 

(iii) Nonexpendable personal 
property—Nonexpendable personal 


property means tangible personal 
property having a useful life of more 
than one year and an acquisition cost of 
$300 or more per unit except that 
recipients subject to Cost Accounting 
Standards Boards regulations may use 
the CASB standard of $500 per unit and 
useful life of two years. A recipient may 
use its own definition of nonexpendable 
personal property provided that the 
definition would at least include all 
tangible personal property as defined 
above. 

(iv) Expendable personal property— 
Expendable personal property refers to 
all tangilbe personal property other than 
nonexpendable property. 

(v) Excess property—Excess property 
means property under the control of any 
Federal agency that, as determined by 
the head thereof, is no longer required 
for its needs or the discharge of its 
responsibilities. 

(vi) Acquisition cost of purchased 
nonexpendable personal property— 
Acquisition cost of an item of purchased 
nonexpendable personal property 
means the net invoice unit price of the 
property including the cost of 
modifications, attachments, accessories, 
or auxiliary apparatus necessary to 
make the property usable for the 
purpose for which it was acquired. 

Other charges such as the cost of 
installation, transportation, taxes, duty 
or protective in-transit insurance, shall 
be included or excluded from the unit 
acquisition cost in accordance with the 
recipient’s regular accounting practices. 

(vii) Exempt property—Exempt 
property means tangible personal 
property acquired in whole or in part 
with Federal funds, and title to which is 
vested in the recipient without further 
obligation to the Federal Government 
except as provided in paragraph 
(m)(4)(i). Such unconditional vesting of 
title will be pursuant to any Federal 
legislation that provides FEMA with 
adequate authority. 

(2) Real property—If real property is 
acquired as a requirement of this 
instrument, the following shall apply: 

(i) Title to real property shall vest in 
the recipient subject to the condition 
that the recipient shall use the real 
property for the authorized purpose of 
the project, as long as it is needed. 

(ii) The recipient shall obtain approval 
by FEMA for the use of real property in 
other projects when the recipient 
determines that the property is no longer 
needed for the purpose of the original 
project. Use in other projects shall be 
limited to those under other federally 
sponsored projects (i.e., grants or other 
agreements) or programs that have 
purposes consistent with those 
authorized for support by FEMA. 


(iii) When the real property is no 
longer needed as provided in 
subparagraphs (m)(2) (i) and (ii), the 
recipient shall request disposition 
instructions from FEMA or its successor 
Federal sponsoring agency. 

(3) Federally-owned nonexpendable 
personal property—Title to federally 
owned property remains vested in the 
Federal Government. The recipient shall 
submit annually an inventory listing of 
federally-owned property in their 
custody to FEMA. Upon completion of 
the effort covered by the instrument or 
when the property is no longer needed, 
the recipient shall report the property to 
FEMA for further agency use. 

(4) (i) Other nonexpendable property— 
When other nonexpendable tangible 
personal property is acquired by a 
recipient with project funds, title shall 
vest in the recipient subject to the 
following conditions. 

(ii) Right to transfer title—For items of 
nonexpendable personal property 
having a unit acquisition cost of $1,000 
or more, FEMA reserves the right to 
transfer the title to the Federal 
Government or a third party. 

(5) Use of other tangible 
nonexpendable property for which the 
recipient has title. 

(i) The recipient shall use the property 
in the project or program for which it 
was acquired as long as needed, 
whether or not the project or program 
continues to be supported by Federal 
funds. When no longer needed for the 
original project or program, the recipient 
shall use the property in connection 
with its other federally sponsored 
activities if authorized by FEMA. 

(ii) Shared use—During the time that 
nonexempt nonexpendable personal 
property is held for use on the project or 
program for which it was acquired, the 
recipient shall make it available for use 
on other projects or programs if such 
other use will not interfere with the 
work on that project. First preference for 
such other use shall be given to other 
projects or programs sponsored by 
FEMA; or programs sponsored by other 
Federal agencies. If the property is 
owned by the Federal Government, use 
for other activities not sponsored by the 
Federal Government shall be 
permissible if authorized by FEMA. 

(6) Disposition of other 
nonexpendable property—When the 
recipient no longer needs the property 
as provided in paragraph (m)(4)(ii), the 
property may be used for other activities 
in accordance with the following 
standards. 

(i) Nonexpendable property with a 
unit acquisition cost of less than 
$1,000—The recipient may use the 








Federal Register / Vol. 47, No. 11 / Monday, January 18, 1982 / Proposed Rules 


2499 


property for other activities without 
reimbursement to FEMA or sell the 
property and retain the proceeds. 

(ii) Nonexpendable personal property 
with a unit acquisition cost of $1,000 or 
more—The recipient may retain the 
property for other uses provided that 
compensation is made to FEMA. The 
amount of compensation shall be 
computed by applying the percentage of 
Federal participation in the cost of the 
original project or program to the 
current fair market value of the 
property. If the recipient has no need for 
the property and the property has 
further use value, the recipient shall 
request disposition instructions from 
FEMA. 

(7) Property management standards 
for nonexpendable property—The 
recipient’s property management 
standards for nonexpendable personal 
property shall include the following 
procedural requirements: 

(i) Property records shall be 
maintained accurately and shall include: 

(A) A description of the property; 

(B) Manufacturer's serial number, 
model number, Federal stock number, 
national stock number, or other 
identification number; 

(C) Source of the property, including 
grant or other agreement number; 

(D) Whether title vests in the recipient 
or the Federal Government; 

(E) Acquisition date (or date received, 
if the property was furnished by the 
Federal Government) and cost; 

(F) Percentage (at the end of the 
budget year) of Federal participation in 
the cost of the project or program for 
which the property was acquired; (Not 
applicable to property furnished by the 
Federal Government.) 

(G) Location, use and condition of the 
property and the date the information 
was reported; 

(H) Unit acquisition cost; 

(I) Ultimate disposition data, including 
date of disposal and sales price or the 
method used to determine current fair 
market value where a recipient 
compensates the Federal sponsoring 
agency for its share. 

(ii) Property owned by the Federal 
Government must be marked to indicate 
Federal ownership. 

(iii) A physical inventory of property 
shall be taken and the results reconciled 
with the property records at least once 
every two years. Any differences 
between quantities determined by the 
physical inspection and those shown in 
the accounting records shall be 
investigated to determine the causes of 
the difference. The recipient shall, in 
connection with the inventory, verify the 
existence, current utilization, and 
continued need for the property. 


(iv) A control system shall be in effect 
to insure adequate safeguards to prevent 
loss, damage, or theft of the property. 
Any loss, damage, or theft of 
nonexpendable property shall be 
investigated and fully documented; if the 
property was owned by the Federal 
Government, the recipient shall 
promptly notify FEMA. 

(v) Adequate maintenance procedures 
shall be implemented to keep the 
property in good condition. 

(vi) Where the recipient is authorized 
or required to sell the property, proper 
sales procedures shall be established 
which would provide for competition to 
the extent practicable and result in the 
highest possible return. 

(8) Expendable personal property— 
Title to expendable personal property 
shall vest in the recipient upon 
acquisition. If there is a residual 
inventory of such property exceeding 
$1,000 in total aggregate fair market 
value, upon termination or completion of 
the instrument and the property is not 
needed for any other federally 
sponsored project or program, the 
recipient shall retain the property for 
use on nonfederally sponsored 
activities, or sell it, but must in either 
case, compensate FEMA for its share. 
The amount of compensation shall be 
computed in the same manner as 
nonexpendable personal property. 

(i) Intangible property: 

(A) Inventions and patents—If any 
program produce patentable items, 
patent rights, processes, or inventions, 
in the course of work sponsored by the 
Federal Government, such fact shall be 
promptly and fully reported to FEMA. 
Unless there is a prior agreement, 
between the recipient and FEMA on 
disposition of such items, FEMA shall 
determine whether protection on the 
invention or discovery shall be sought. 
FEMA will also determine how the 
rights in the inventory or discovery— 
including rights under any patent issued 
thereon—shall be allocated and 
administered in order to protect the 
public interest consistent with current 
Government Patent Policy. 

(B) Copyrights—Except as otherwise 
provided in the terms and conditions of 
this instrument, the author or the 
recipient organization is free to 
copyright any books, publications, or 
other copyrightable materials developed 
in the course of or under the instrument, 
but FAMA hereby reserves a royalty- 
free, nonexclusive and irrevocable right 
to reproduce, publish or otherwise use 
and to authorize others to use, the work 
for Government purposes. 

(n) Procurement Standards. (1) All 
recipients shall adhere to the following 
standards: 


(i) The recipient shall maintain a code 
or standards of conduct that shall 
govern the performance of its officers, 
employees or agents engaged in the 
awarding and administration of 
contracts using Federal funds. No 
employee, officer or agent shall 
participate in the selection, award or 
administration of a contract in which 
Federal funds are used, where, to his 
knowledge, he or his immediate family, 
partners, or organization in which he or 
his immediate family or partner has a 
financial interest, real or apparent, or 
other interest in the firm selected for 
award. The recipients’ officers, 
employees or agents shall neither solicit 
nor accept gratuities, favors or anything 
of substantial monetary value from 
contractors or potential contractors. To 
the extent permissible by State and 
local laws, rules and regulations, such 
standards shall provide for disciplinary 
actions to be applied for violations of 
such standards by the recipients’ 
officers, employees or agents. 

(ii) All procurement transactions shall 
be conducted in a manner to provide, to 
the maximum extent practical, open and 
free competition. The recipient should 
be alert to organizational conflicts of 
interest or noncompetitive practices 
among contractors that may restrict or 
eliminate competition or otherwise 
restrain trade. In order to ensure 
objective contractor performance and 
eliminate unfair competitive advantage, 
contractors that develop or draft 
specifications, requirements, statements 
of work, invitations for bids and/or 
requests for proposals should be 
excluded from competing for such 
procurements. Awards shall be made to 
the bidder/offeror whose bid/offer is 
responsive to the solicitation and is 
most advantageous to the recipient, 
price and other factors considered. 
Solicitations shall clearly set forth all 
requirements that the bidder/offeror 
must fulfill in order for his bid/offer to 
be evaluated by the recipient. Any and 
all bids/offers may be rejected when it 
is in the recipient's interest to do so. 

(iii) All recipients shall establish 
procurement procedures that provide 
for, at a minimum, the following 
procedural requirements. 

(A) Proposed procurement actions 
shall follow a procedure to assure the 
avoidance of purchasing unnecessary or 
duplicative items. Where appropriate, 
an analysis shall be made of lease and 
purchase alternatives to determine 
which would be the most economical, 
practical procurement. 

(B) Solicitations for goods and 
services shall be based upon a clear and 
accurate description of the technical 
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requirements for the material, product or 
service to be procured. Such a 
description shall not, in competitive 
procurements, contain features which 
unduly restrict competition. “Brand 
name or equal” descriptions may be 
used as a means to define the “Brand," 
performance or other salient 
requirements of a procurement, and 
when so used, the specific features of 
the named brand which must be met by 
bidders/offerors shall be clearly 
specified. 

(C) Positive efforts shall be made by 
the recipient to utilize small business 
and minority-owned business sources of 
supplies and services. Such efforts 
should allow these sources the 
maximum feasible opportunity to 
compete for contracts utilizing Federal 
funds. 

(D) The type of procuring instruments 
used, e.g., fixed price contracts, cost 
reimbursable contracts, purchase orders, 
incentive contracts, shall be determined 
by the recipient but must be appropriate 
for the particular procurement and for 
promoting the best interest of the 
program involved. The “cost-plus-a- 
percentage-of-cost” method of 
contracting shall not be used. 

(E) Contracts shall be made only with 
responsible contractors who posess the 
potential ability to perform successfully 
under the terms and conditions of a 
proposed procurement. Consideration 
shall be given to such matters as 
contractor integrity, record of past 
performance, financial and technical 
resources or accessibility to other 
necessary resources. 

(F) Review and approval by the AO of 
the recipient’s proposed contracts and 
related procurement documents, when 
the procurement is expected to exceed 
$10,000 and is to be awarded without 
competition or only one bid or offer is 
received, the procurement is expected to 
exceed $10,000 and specifies a “brand 
name product” or the recipient's 
procedures or operation fails to comply 
with this § 13.32(n). The provisions of 
this paragraph (f) are waived in the 
event the recipient’s procurment system 
has been certified in accordance with 
the Office of Federal Procurement 
Policy. 

(G) Some form of price or cost 
analysis should be made in connection 
with every procurement action. Price 
analysis may be accomplished in 
various ways, including the comparison 
of price quotations submitted, market 
prices and similar indicia, together with 
discounts. Cost analysis is the review 
and evalution of each element of cost to 
determine reasonableness, allocability 
and allowability. Costs or prices based 
on estimated costs for contracts under 


this instrument shall be allowed only to 
the extent that costs incurred or cost 
estimates included in negotiated prices 
are consistent with Federal cost 
principles. 

fH) Procurement records and files for 
purchases in excess of $10,000 shall 
include the following: 

(7) Basis for contractor selection; 

[2] Justification for lack of competition 
when competitive bids or offers are not 
obtained; 

(5) Basis for award cost or price; 

[4) Rationale for the method of 
procurement; and 

(5) Selection of contract type. 

(1) A system for contract 
administration shall be maintained to 
ensure contractor conformance with 
terms, conditions and specifications of 
the contract, and to ensure adequate 
and timely followup of all purchases. 

(2) If the recipient of this instrument is 
a State or local government or other 
entity as defined in OMB Circular A- 
102, it shall adhere to the following 
standards: 

(1) Contracting with Small and 
Minority Firms, Women-Owned 
Business Enterprises and Labor Surplus 
Area Firms. 

(A) Affirmative steps must be taken to 
assure that small and minority 
businesses are utilized when possible as 
sources of supplies, equipment, 
construction and services. Affirmative 
steps shall include the following: 

(7) Including qualified small and 
minority businesses on solicitation lists; 

(2) Assuring that small and minority 
businesses are solicited whenever they 
are potential sources; 

(3) When economically feasible, 
dividing total requirements into smaller 
tasks or quantities so as to permit 
maximum small and minority business 
participation but not to avoid 
requirements applicable to purchases in 
excess of $10,000; 

(4) Where the requirement permits, 
establishing delivery schedules which 
will encourage participation by small 
and minority business; 

(5) Using the services and assistance 
of the Small Business Administration, 
the Office of Minority Business 
Enterprise of the Department of 
Commerce and the Community Services 
Administration as required; 

(d) If any subcontracts are to.be let, 
requiring the prime contractor to take 
the affirmative in paragraphs (n)(2)(i)(A) 
(7) through (5). 

(B) Recipients shall take similar 
appropriate affirmative action in support 
of women’s business enterprises. 

(C) Recipients are encouraged to 
procure goods and services from labor 
surplus areas. 


(ii) Procurement under this instrument 
shall be made by one of the following 
methods, as described herein: (A) small 
purchase procedures; (B) competitive 
sealed bid (formal advertising); (C) 
competitive negotiations; (D) 
noncompetitive negotiation. 

(7) Small purchase procedures are 
those relatively simple and informal 
procurement methods that are sound 
and appropriate for a procurement of 
services, supplies or other property, 
costing in the aggregate not more than 
$10,000. Recipients shall comply with 
State or local small purchase dollar 
limits under $10,000. If small purchase 
procedures are used for a procurement 
under this instrument, price or rate 
quotations shall be obtained from an 
adequate number of qualified sources. 

(2) In competitive sealed bids (formal 
advertising), sealed bids are publicly 
solicited and a firm-fixed-price contract 
(lump sum or unit price) is awarded to 
the responsible bidder whose bid, 
conforming with all the material terms 
and conditions of the invitation for bids, 
is lowest in price. 

(/) In order for formal advertising to 
be feasible, appropriate conditions must 
be present, including, as a minimum, the 
following: 

(A) A complete, adequate and realistic 
specification or purchase description is 
available. 

(B) Two or more responsible suppliers 
are willing and able to compete 
effectively for the grantee’s business. 

(Q The procurement lends itself to a 
firm-fixed-price contract, and selection 
of the successful bidder can 
appropriately be made principally on 
the basis of price. 

(i7) If formal advertising is used for a 
procurement under this instrument, the 
following requirements shall apply: 

(A) A sufficient time prior to the date 
set for opening of bids, bids shall be 
solicited from an adequate number of 
known suppliers. In addition, the 
invitation shall be publicly advertised. 

(i?) The invitation for bids, including 
specifications and pertinent 
attachments, shall clearly define the 
items or services needed in order for the 
bidders to properly respond to the 
invitation. 

(C) All bids shall be opened publicly 
at the time and place stated in the 
invitation for bids. 

(D) A firm-fixed-price contract award 
shall be made by written notice to that 
responsible bidder whose bid, 
conforming to the invitation for bids, is 
lowest. Where specified in the bidding 
documents, factors such as discounts, 
transportation costs and life Cycle costs 
shall be considered in determining 
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which bid is lowest. Payment discounts 
may only be used to determine low bid 
when prior experience of the Recipient 
indicates that such discounts are 
generally taken. 

(E) Any or all bids may be rejected 
when there are sound documented 
business reasons in the best interest of 
the program. , 

(3) In competitive negotiation, 
proposals are requested from a number 
of sources and the Request for Proposal 
is publicized, negotiations are normally 
conducted with more than one of the 
sources submitting offers, and either a 
fixed-price or cost-reimbursable type 
contract is awarded, as appropriate. 
Competitive negotiation may be used if 
conditions are not appropriate for the 
use of formal advertising. If competitive 
negotiation is used for a procurement 
under a grant, the following 
requirements shall apply: 

(/) Proposals shall be solicited from an 
adequate number of qualified sources to 
permit reasonable competition 
consistent with the nature and 
requirements of the procurement. The 
Request for Proposals shall be 
publicized and reasonable requests by 
other sources to compete shall be 
honored to the maximum extent 
practicable. 

(i/J The request for proposal shall 
identify all significant evaluation 
factors, including price or cost where 
required and their relative importance. 

(///) The recipient shall provide 
mechanisms for technical evaluation of 
the proposals received, determinations 
of responsible offerors for the purpose of 
written or oral discussions, and 
selection for contract award. 

(/V) Award may be made to the 
responsible offeror whose proposal will 
be most advantageous to the procuring 
party, price and other factors 
considered. Unsuccessful offerors 
should be notified promptly. 

(v) Grantees may utilize competive 
negotiation procedures for procurement 
of Architectural/Engineering 
professional services, whereby 
competitors’ qualifications are 
evaluated and the most qualified 
competitor is selected, subject to 
negotiation of fair and reasonable 
compensation. 

(4) Noncompetitive negotiation is 
procurement through solicitation of a 
proposal from only one source, or after 
solicitation of a number of sources, 
competition is determined inadequate. 
Noncompetitive negotiation may be 
used when the award of a contract is 
^feasible under small purchase, 
competitive bidding (formal advertising} 
or competitive negotiation procedures. 
Circumstances under which a contract 


may be awarded by noncompetitive 
negotiation are limited to the following: 

(/) The item is available only from a 
single source; 

(//) Public exigency or emergency 
when the urgency for the requirement 
will not permit a delay incident to 
competitive solicitation; 

(///) The FEMA authorizes 
noncompetitive negotiation; or 

(/V) After solicitation of a number of 
^Sources, competition is determined 
inadequate. 

(5} In order to foster greater economy 
and efficiency recipients are encouraged 
to enter into State and local 
intergovernmental agreements for 
procurement or use of common goods 
and services. 

(6) The recipient shall include, in 
addition to provisions to define a sound 
and complete agreement, the following 
provisions in all contracts. These 
provisions shall also be applied to 
subcontracts. 

(/) Contracts in excess of $10,000 shall 
contain contractual provisions or 
conditions that will allow for 
administrative, contractual or legal 
remedies in instances in which 
contractors violate or breach contract 
terms, and provide for such remedial 
actions as may be appropriate. 

(//) All contracts in excess of $10,000 
shall contain suitable provisions for 
termination by the recipient including 
the manner by which termination will be 
effected and the basis for settlement. In 
addition, such contracts shall descibe 
conditions under which the contract 
may be terminated for default as well as 
conditions where the contract may be 
terminated because of circumstances 
beyond the control of the contractor. 

(/7/)(A) In all contracts for 
construction or facility improvement 
awarded for more than $100,000, 
recipients shall observe the bonding 
requirements provided in this 
instrument. 

(Z?) FEMA may accept the bonding 
policy and requirements of the recipient 
provided it has made a determination 
that the Government’s interest is 
adequately protected. If such a 
determination has not been made, the 
minimum requirements shall be as 
follows: A bid guarantee from each 
bidder equivalent to Five percent of the 
bid price. The “bid guarantee” shall 
consist of a firm commitment such as a 
bid bond, certified check, or other 
negotiable instrument accompanying a 
bid as assurance that the bidder will, 
upon acceptance of his bid, execute 
such contractual documents as may be 
required within the time specified; a 
performance bond on the part of the 
contractor for 100 percent of the 


contract price. A “performance bond” is 
one executed in connection with a 
contract to secure fulfillment of all the 
contractor’s obligations under such 
contract. A payment bond on the part of 
the contractor for 100 percent of the 
contract price. A “payment bond” is one 
executed in connection with a contract 
to assure payment as required by law of 
all persons supplying labor and material 
in the execution of the work provided 
for in the contract. 

(;V) All contracts awarded by 
recipient and its contractors or 
subgrantees having a value of more than 
$10,000 ($5,000 Federal share of grants) 
shall contain a provision requiring 
compliance with Executive Order 11246, 
entitled “Equal Employment 
Opportunity,” as amended by Executive 
Order 11375, and as supplemented in 
Department of Labor regulations (41 
CFR Part 60). 

(v) All contracts and subgrants in 
excess or $2,000 for construction or 
repair awarded by recipient and 
subrecipients shall include a provision 
for compliance with the Copeland “Anti- 
Kick Back” Act (18 U.S.C. 874) as 
supplemented in Department of Labor 
regulations (29 CFR Part 3). This Act 
provides that each contractor or 
subgrantee shall be prohibited from 
inducing, by any means, any person 
employed in the construction, 
completion, or repair or public work, to 
give us any part of the compensation to 
which he is otherwise entitled. The 
recipient shall report all suspected or 
reported violations to FEMA. 

(w) When required by the Federal 
program legislation, all construction 
contracts awarded by the recipient and 
subrecipients of more than $2,000 shall 
include a provision for compliance with 
the Davis-Bacon Act (40 U.S.C. 276a to 
a-7) and as supplemented by 
Department of Labor regulations (29 
CFR Part 5). Under this Act contractors 
shall be required to pay wages to 
laborers and mechanices at a rate not 
less than the minimum wages specified 
in a wage determination made by the 
Secretary of Labor. In addition, 
contractors shall be required to pay 
wages not less than once a week. The 
recipient shall place a copy of the 
current prevailing wage determination 
issued by the Department of Labor in 
each solicitation and the award of a 
contract shall be conditioned upon the 
acceptance of the wage determination. 
The recipient shall report all suspected 
or reported violations to the AO. 

[vii] Where applicable, all contracts 
awarded by recipient in excess of $2,000 
for construction contracts and in excess 
of $2,500 for other contracts that involve 
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the employment of mechanics or 
laborers, shall include a provision for 
compliance with sections 103 and 107 of 
the Contract Work Hours and Safety 
Standards Act (40 U.S.C. 327-330) as 
supplemented by Department of Labor 
regulations (29 CFR Part 5). Under 
section 103 of the Act. each contractor 
shall be required to compute the wages 
of every mechanic and laborer on the 
basis of a standard work-day of 8 hours 
and a standard work-week of 40 hours. 
Work in excess of the standard workday 
or workweek is permissible provided 
that the worker is compensated at a rate 
of not less than IV 2 times the basic rate 
of pay for all hours worked in excess of 
8 hours in any calendar day or 40 hours 
in the workweek. Section 107 of the Act 
is applicable to construction work and 
provides that no laborer or mechanic 
shall be required to work in 
surroundings or under working 
conditions which are unsanitary, 
hazardous or dangerous to his health 
and safety as determined under 
construction safety and health 
standards promulgated by the Secretary 
of Labor. These requirements do not 
apply to the purchases of supplies, 
materials or articles ordinarily available 
on the open market, or contracts for 
transportation or transmission of 
intelligence. 

[viii] Contracts or agreements, the 
principal purpose of which is to create, 
develop or improve products, processes 
or methods; or for exploration into fields 
that directly concern public health, 
safety or welfare; or contracts in the 
field of science or technology in which 
there has been little significant 
experience outside of work funded by 
Federal assistance, shall contain a 
notice to the effect that matters 
regarding rights to inventions, patents, 
copyrights, rights in data and materials 
generated under the contract or 
rigreements are subject to the 
regulations issued by FEMA and the 
recipient. 

(#x) All negotiated contracts (except 
those of $10,000 or less) awarded by 
recipients shall include a privision to the 
effect that the recipient, FEMA, the 
Comptroller General of the United 
States, or any of their duly authorized 
representatives, shall have access to 
any books, documents, papers and 
records of the contractor which are 
directly pertinent to a specific program 
for the purpose of making audits, 
examinations, excerpts and 
transcriptions. Recipients shall require 
contractors to maintain all required 
records for three years after the 
recipient makes final payment and all 
pending matters are closed. 


(x) Contracts and subgrants of 
amounts in excess of $100,000 shall 
contain a provision that requires the 
recipient to agree to comply with all 
applicable standards, orders or 
regulations issues pursuant to the Clean 
Air Act of 1970 (42 U.S.C. 1857 et seq.) 
and the Federal Wa^r Pollution Control 
Act (33 U.S.C. 1251 et seq.) as amended. 
Violations shall be reported to FEMA 
and the Regional Office of the 
Environmental Protection Agency. 

(x/) Contracts shall recognize 
mandatory standards and policies 
relating to energy efficiency which are 
contained in the State energy 
conservation plan issued in compliance 
with the Energy Policy and 
Conservation Act (Pub. L. 94-163). 

(o) Audit Requirements. (1) This 
provision #15 is applicable only if the 
recipient is a State, local, or Federally 
recognized Indian tribal government (as 
defined by OMB Circular A-102). 

(2) Cognizant agency is defined as the 
Federal agency that is assigned audit 
responsibilities for a particular recipient 
organization by the Office of 
Management and Budget. 

(3) Recipients shall use their own 
procedures to arrange for independent 
audits, and to prescribe the scope of 
audits, provided that the audits comply 
with the requirements set forth below. 
Where contracts are awarded for audit 
services, the contracts shall include a 
reference to this provision. 

(4) The provisions of this article do 
not limit the authority of FEMA to make 
audits of recipient organizations. 
However, if independent audits 
arranged for by recipients meet the 
requirements prescribed below, FEMA 
shall rely on them, and any additional 
work shall build upon the work already 
done. 

(5) Audits shall be made in 
accordance with the General 
Accounting Office. “Standards for Audit 
of Governmental Organizations, 
Programs, Activities and Functions,” the 
Guidelines for Financial and 
Compliance Audits of Federally 
Assisted Programs, any compliance 
supplements approved by OMB, and 
generally accepted auditing standards 
established by the American Institute of 
Certified Public Accountants. 

(6) Audits will include, at a minimum, 
an examination of the systems of 
internal control, systems established to 
ensure compliance with laws and 
regulations affecting the expenditure of 
Federal funds, financial transactions 
and accounts, and financial statements 
and reports of recipient organizations. 
These examinations are to determine 
whether: 


(i) There is effective control over and 
proper accounting for revenues, 
expenditures, assets, and liabilities. 

(ii) The financial statements are 
presented fairly in accordance with 
generally accepted accounting 
principles. 

(iii) The Federal financial reports 
(including Financial Status Reports, 

Cash Reports, and claims for advances 
and reimbursements) contain accurate 
and reliable financial data; and are 
presented in accordance with the terms 
of this instrument, and in accordance 
with the terms of this instrument, and in 
accordance with General Provision 8 
“Financial Reporting Requirements,” of 
this instrument. 

(iv) Federal funds are being expended 
in accordance with the terms of 
applicable agreements and those 
provisions of Federal law or regulations 
that could have a material effect on the 
financial statements or on the awards 
tested. 

(7) In order to accomplish the 
purposes set forth above, a 
representative number of charges to 
Federal awards shall be tested. The test 
shall be representative of (1) the 
universe of Federal awards received, 
and (2) all cost categories that 
materially affect the award. The test is 
to determine whether the charges: 

(i) Are necessary and reasonable for 
the proper administration of the 
program. 

(ii) Conform to any limitations or 
exclusions in the award. 

(iii) Were given consistent accounting 
treatment and applied uniformly to both 
federally assisted and other activities of 
the recipient. 

(iv) Were net of applicable credits. 

(v) Did not include costs properly 
chargeable to other federally assisted 
programs. 

(vi) Were properly recorded (i.e., 
correct amount, date) and supported by 
source documentation. 

(vii) Were approved in advance, if 
subject to prior approval in accordance 
with Circular A-78. 

(viii) Were incurred in accordance 
with competitive purchasing procedures, 
as set forth in “Procurement Standards” 
(13.32(n)). 

(ix) Were allocated equitable to 
benefiting activities, including non- 
Federal activities. 

(8) Audits usually will be made 
annually, but not less frequently than 
every two years. 

(9) If the auditor becomes aware of 
irregularities in the recipient 
organization, the auditor shall promptly 
notify the cognizant agency and 
recipient management officials above 
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the level of involvement. Irregularities 
include such matters as conflicts of 
interest, falsification of records or 
reports, and misappropriation of funds 
or other assets. 

(10) The audit report shall include: 

(i) Financial statements including 

footnotes of the recipient organization. 

(11) The Auditors' comments on the 
financial statements which should: 

(A) Identify the statements examined 
and the period covered. 

(B) Identify the various programs 
under which the organization received 
Federal funds, and the amount of the 
awards received. 

(C) State that the audit was done in 
accordance with the standards in 

§ 13.32(g)(8). 

(D) Express an opinion as to whether 
the financial statements are fairly 
presented in accordance with generally 
accepted accounting principles. If an 
unqualified opinion cannot be 
expressed, state the nature of the 
qualification. 

(iii) The auditors’ comments on 
compliance and internal control which 

should: 

(A) Include comments on weaknesses 
in and noncompliance with the systems 
of internal control, separately 
identifying material weaknesses. 

(B) Identify the nature and impact of 
any noted instances of noncompliance 
with the terms of agreements and those 
provisions of Federal law or regulations 
that could have a material effect on the 
financial statements and reports. 

(C) Contain an expression of positive 
assurance with respect to compliance 
with requirements for tested items, and 
negative assurance for untested items. 

(iv) Comments on the accuracy and 
completeness of financial reports and 
claims for advances or reimbursement 
to Federal agencies. 

(v) Comments on corrective action 
taken or planned by the recipient. 

(11) Work papers and reports shall be 
retained for a minimum of three years 
from the date of the audit report unless 
the auditor is notified in writing by the 
cognizant agency of the need to extend 
the retention period. The audit 
workpapers shall be made available 
upon request to the cognizant agency or 
its designees and the General 
Accounting Office or its designees. 

(12) Recipients shall require 
subrecipients that are State and local 
governments or Indian tribal 
governments to adopt the requirements 
of paragraphs (o)(l) through (11). The 
recipient shall ensure that the 
subrecipient audit reports are received 
as required and shall submit the reports 
to the cognizant agency. 


(p) Other Administrative provisions. 
The recipient agrees that: 

(1) It shall comply with Title VI of the 
Civil Rights Act of 1964 (Pub. L. 88-352), 
and in accordance with Title VI of that 
Act, no person in the United States 
shall, on the ground of race, color, or 
national orgin, be excluded from 
participation in, be denied the benefits 
of, or be otherwise subjected to 
discrimination under any program or 
activity for which the recipient received 
Federal financial assistance and shall 
immediately take any measures 
necessary to effectuate this Agreement. 

(2) It shall comply with Title VI of the 
Civil Rights Act of 1964 (42 U.S.C. 2000d) 
prohibiting employment discrimination 
where (i) the primary purpose of an 
instrument is to provide employment or 
(ii) discriminatory employment practices 
will result in unequal treatment of 
persons who are or should be benefiting 
from the grant-aided activity. 

(3) It shall comply with the provisions 
of the Age Discrimination Act of 1975, 
and in accordance with that Act, shall 
prohibit discrimination on the basis of 
age. 

(4) it shall comply, to the extent 
applicable, with Title IX of the 
Education Amendments of 1972, 20 
U.S.C. 1681, et seq., which provides that 
no person in the United States shall, on 
the basis of sex, be excluded from 
participation in, be denied the benefits 
of, or be subjected to discrimination 
under any educational program or 
activity receiving Federal financial 
assistance. 

(5) It shall comply with Section 504 of 
the Rehabilitation Act of 1973, as 
amended (29 U.S.C. 794. Pub. L 93-112), 
and all requirements imposed by or 
pursuant to the regulations of the 
Department of Health, Education, and 
Welfare (45 CFR Parts 80, 81 and 84). 
promulgated under the foregoing statute. 
It agrees that, in accordance with the 
foregoing requirements, no otherwise 
qualified handicapped person, by reason 
of handicap, shall be excluded from 
participation in, be denied the benefits 
of, or be subjected to discrimination 
under any program or activity receiving 
Federal financial assistance, and that it 
shall take any measures necessary to 
effectuate this Agreement. 

(6) It shall establish safeguards to 
prohibit employees from using their 
positions for a purpose that is or gives 
the appearance of being motiviated by a 
desire for private gain for themselves or 
other particularly those with whom they 
have family, business, or other ties. 

(7) It shall comply with the flood 
insurance purchase requirements of 
Section 102(a) of the Flood Disaster 
Protection Act of 1973, Pub. L. 93-234, 87 


Stat. 975, approved December 13,1975, 
which call for the purchase of flood 
insurance in communities where such 
insurance is available as a condition for 
the receipt of any Federal financial 
assistance for constuction or. acquisition 
purposes for use in any area that has 
been identified by the Director of the 
Federal Emergency Management 
Agency as an area having special flood 
hazard. The phrase “Federal financial 
assistance" includes any form of loan, 
grant, guaranty, insurance payment, 
rebate, subsidy, disaster assistance loan 
or grant, or any other form of direct or 
indirect Federal assistance. 

(8) it will comply with the provisions 
of Executive Order 11288, relating to the 
prevention, control and abatement of 
water pollution. 

(9) It shall assist FEMA in its 
compliance with Executive Order 11988, 
Flood Plain Management, which 
requires avoidance, to the extent 
possible, of the long- and short-term 
adverse impacts associated with the 
occupancy and modification of 
floodplains and to avoid the direct or 
indirect support of floodplain 
development whenever there is a 
practicable alternative. 

(10) It shall ensure, pursuant to 
Executive Order 11738, that the facilities 
under its ownership, lease, or 
supervision, which shall be utilized in 
the accomplishment of the instrument 
are not listed on the Environmental 
Protection Agency (EPA) list Of violating 
facilities and that it shall notify FEMA 
of the receipt of any communication 
from the Director of the EPA Office of 
Federal Activities indicating that a 
facility to be used in the project is under 
consideration for listing by the EPA. 

(11) It shall comply with the 
provisions of the National 
Environmental Policy Act of 1969 (Pub. 

L. 91-190) and Executive Order 11514, as 
amended by Executive Order 11991, 
which promotes efforts to prevent or 
eliminate damage to the environment 
and biosphere and requires an 
Environmental Impact Statement when 
plans and programs may effect the 
quality of the environment. 

(12) It shall comply, to the extent 
applicable with all the requirements of 
Section 114 of the Clean Air Act, as 
amended (42 U.S.C. 1857, et seq., as 
amended by Pub. L. 91-604) and Section 
308 of the Federal Water Pollution 
Control Act (33 U.S.C. 1251 et seq., as 
amended by Pub. L. 92-500), 
respectively, relating to inspection, 
monitoring, entry, reports, and 
information, as well as other 
requirements specified in Section 114 
and Section 308 of the Air Act and the 
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Water Act, respectively, and all 
regulations and guidelines issued 
thereunder. 

(13) It shall assist FEMA in its 
compliance with Section 106 of the 
National Historic Preservation Act of 
1966 as amended (16 U.S.C. 470), 
Executive Order 11593, and the 
Archeological and Historic Preservation 
Act of 1966 (16 U.S.C. 469a-l et seq.) by 

(a) consulting with the State Historic 
Preservation Officer on the conduct of 
investigations, as necessary, to identify 
properties listed in or eligible for 
inclusion tn the National Register of 
Historic Places that are subject to 
adverse effects (see 36 CFR 800.8) by the 
activity, and notifying the Federal 
grantor agency of the existence of any 
such properties, and by (b) complying 
with all requirements established by 
FEMA to avoid or mitigate adverse 
effects upon such properties. 

(14) It shall comply with the minimum 
wage and maximum hours provisions of 
the Federal Fair Labor Standards Act 
(29 U.S.C. 201). as they apply to 
employees of institutions of higher 
education, hospitals, and other nonprofit 
organizations. 

(15) It shall comply with requirements 
of the provisions of the Uniform 
Relocation Assistance and Real 
Property Acquistions Act of 1970 (Pub. 

L. 91-646; 42 U.S.C. 4601 et seq.) which 
provides for fair and equitable treatment 
of persons displaced as-a result of 
Federal and Federally assisted 
programs. 

The following assurances apply to 
State and Local Government recipients 
(A-102): 

(16) It shall comply with the 
provisions of the Hatch Act which limits 
the political activity of employees. 

(17) It will comply with all 
requirements imposed by the Federal 
grantor agency concerning special 
requirements of law, program 
requirements, and other administrative 
requirements approved in accordance 
with A-102. 

The following assurances are 
applicable when construction 
requirements are present: 

(18) It will have sufficient funds 
available to meet the non-Federal share 
of the cost for construction projects. 
Sufficient funds will be available when 
construction is completed to assure 
effective operation and maintenance of 
the facility for the purposes constructed. 

(19) It will require the facility to be 
designed to comply with the “American 
Standard Specifications for Making 
Buildings and Facilities Accessible to, 
and Usable by, the Physically 
Handicapped," Number A117.1-1961, as 
modified (41 CFR 101-17.703). The 


applicant will be responsible for 
conducting inspections to insure 
compliance with these specifications by 
the contractor. 

(20) It will obtain approval by the 
appropriate Federal agency of the final 
working drawings and specifications 
before the project is advertised or 
placed on the market for bidding; that it 
will construct the project, or cause it to 
be constructed, to final completion in 
accordance with the application and 
approved plans and specifications; that 
it will submit to the appropriate Federal 
agency for prior approval changes that 
alter the costs of the project, use of 
space, or functional layout; that it will 
not enter into a construction contract(s) 
for the project or undertake other 
activities until the conditions of the 
construction grant program(s) have been 
met. 

(21) It will cause work on the project 
to be commenced within a reasonable 
time after receipt of notification from the 
approving Federal agency that funds 
have been approved and that the project 
will be prosecuted to completion with 
reasonable diligence. 

(22) It will not dispose of or encumber 
its title or other interests in the site and 
facilities during the period of Federal 
interest or while the Government holds 
bonds, whichever is the longer. 

(23) It will provide and maintain 
competent and adequate architectural 
engineering supervision and inspection 
at the construction site to insure that the 
completed work conforms with the 
approved plans and specifications; that 
it will furnish progress reports and such 
other information as the Federal grantor 
agency may require. 

(24) It will operate and maintain the 
facility in accordance with the minimum 
standards as may be required or 
prescribed by the applicable Federal, 
State and local agencies for the 
maintenance and operation of such 
facilities. 

§13.33 Amendments. 

Amendments to grants or cooperative 
agreements shall be processed in the 
manner similar to that set forth in 
§§13.24,13.26,13.29 and 13.30. 

§ 13.34 Applications. 

(a) Discretionary Assistance. 
Discretionary assistance will be 
solicited in accordance with § 13.27. 
Applications may be submitted in letter 
format, on SF-424, or other means 
suitable to both FEMA and applicants. 
Announcements of availability will be 
made in the manner most likely to 
achieve broad dissemination. 

(b) Applicants. Unless limited by 
legislation or in the program 


announcement or solicitation, assistance 
awards shall be open to State and local 
governments, institutions of higher 
education, hospitals, other non-profit 
organizations, individuals or profit 
making organizations. 

§13.35 Profit 

Profit/fee shall not be considered 
allowable with any type recipient on 
any form of assistance. Assistance will 
generally be cost reimbursable in 
nature. In the event that a lump sum 
assistance agreement is reached 
negotiations eliminate any element 
above estimated allowable costs. If it is 
otherwise impossible to reach an 
agreement with a recipient due to profit 
or fee. a procurement contract, under the 
authority of Section 4-2 of Pub. L. 95- 
224, may be used. 

Subpart C—Assistance Payment 
Program 

§ 13.50 Assistance payment procedures. 

Payments are made to recipients of 
grants and cooperative agreements 
through a Letter of Credit, advance by 
Treasury check or reimbursement by 
Treasury check. 

§ 13.51 Definitions for this subpart. 

(a) Letter of Credit. A letter of credit is 
an instrument certified by an authorized 
official of FEMA which authorizes a 
recipient to draw funds needed for 
immediate disbursement in accordance 
with the provisions of Treasury Circular 
No. 1075. 

(b) Advance by Treasury Check. An 
advance by Treasury check is a 
payment made to a recipient upon its 
request before cash outlays are made by 
the recipient or through the use of 
predetermined payment schedules 
before payments are made to the 
recipient. 

(c) Reimbursement by Treasury 
Check. A reimbursement by Treasury 
check is a payment made to a recipient 
with a Treasury check upon request for 
reimbursement by the recipient. 

§ 13.52 Letter of credit. 

Except for Disaster Assistance under 
Pub. L. 93-228 or construction for which 
optional payment methods are 
authorized, the Letter of Credit funding 
method shall be used where all of the 
following conditions exist; 

(a) When there is or will be a 
continuing relationship between a 
recipient and FEMA for at least a 12- 
month period and the total amount of 
advances to be received within that 
period exceeds $120,000. 

(b) When the recipient has established 
or demonstrated the willingness and 
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ability to establish procedures that will 
minimize the time elapsing between the 
transfer of funds and their disbursement 
by the recipient. 

(c) When the recipient’s financial 
management system meets the 
standards for funds control and 
accountability prescribed in § 13.32(g). 

§ 13.53 Advance by treasury check. 

Advance by Treasury check shall be 
used when the requirements specified in 
§ 13.52(b) and § 13.52(c) have been met 
but § 13.52(a) has not been met. 

§ 13.54 Reimbursement by teasury check. 

Reimbursement by Treasury check 
shall be used when the recipient does 
not meet the requirements of either 
§ 13.52(b) or 13.52(c). In addition, it may 
be used when the work is to be financed 
primarily through means other than this 
reimbursement. 

§ 13.55 Consolidating payments. 

When the Letter of Credit procedure is 
used, the recipient shall be issued one 
consolidated Letter of Credit whenever 
possible for all grants and cooperative 
agreements awarded by FEMA. The 
same consolidation should apply for 
advance by Treasury check. 

Subpart D—Closeout 

§ 13.70 Closeout of assistance 
instruments. 

The closeout process begins with the 
expiration of the instrument and 
continues through storage of the official 
files in the Federal Records Center. The 
procedures set forth below apply to 
Discretionary Assistance. For Non¬ 
discretionary Assistance, program 
regulations shall take precedence. 

§13.71 Roles of the parties in the 
closeout process. 

(a) The program office is responsible 
for determining that all technical work 
required by the grant or cooperative 


agreement has been completed, all 
deliverables have been received in a 
satisfactory fashion, and notifying the 
Assistance Officer that the above has 
occurred. 

(b) The recipient is responsible for 
completing all requirements in a 
satisfactory manner, submitting final 
costs to the Assistance Officer, and 
complying with the General Provision 
entitled, “Closeout Procedures.” 

(c) The Assistance Officer upon 
receipt of the documentation required of 
the program office and recipient is 
responsible for those procedures set 
forth in § 13.72 thru § 13.75. 

§ 13.72 Payment of final reported costs. 

Upon receipt of the final costs the 
Assistance Officer shall complete a desk 
review of the costs claimed, verify with 
the program office that all items 
required by the instrument have been 
received, and authorize payment for 
costs claimed. Should the final billing 
contain items questionable on their face, 
such items shall be resolved prior to 
authorizing payment. 

§ 13.73 Review of allowability and 
allocabiiity of cost. 

Prior to retirement of the file to the 
Federal Records Center, the Assistance 
Officer must carefully review ail costs 
claimed by the recipient to determine 
their allowability and allocabiiity based 
upon the cost principles set forth in the 
General Provision entitled “Allowable 
Costs.” The first step in accomplishing 
this is to review the data provided by 
the recipient concerning their internal 
audit procedures. This is particularly 
true if the General Provision entitled 
“Audit Requirements” is applicable to 
the recipient. Upon review of this data, 
the Assistance Officer shall transmit the 
information, along with a 
recommendation concerning future 
actions, to the FEMA Office of Inspector 
General (OIG). Future actions 


recommended could range from 
acceptance of costs claimed by the 
recipient to a request that the OIG 
perform a separate audit for the 
individual instrument. The OIG, after 
review of the data available and the 
recommendation of the Assistance 
Officer, shall provide an audit report 
setting forth their analysis of costs 
allowed, costs questioned, and costs not 
allowed. On the basis of this audit 
report, the Assistance Officer shall enter 
into negotiations with the recipient to 
resolve any discrepancies. 

§ 13.74 Final determination. 

The Assistance Officer shall prepare a 
final determination to the file setting 
forth a short history of the closeout 
process involved for the individual 
instrument. The determination shall 
emphasize the resolution of questioned 
and unallowable costs set out by the 
auditor as well as the disposition of any 
other items not in accordance with the 
terms of the grant or cooperative 
agreement. A copy of this determination 
shall be provided to the OIG. If there are 
items requiring an amendment to the 
agreement (cost or other) the 
amendment shall be executed by both 
parties indicating the final resolutions. 

§ 13.75 Retirement to Federal Records 
Center. 

After completion of the final 
determination and any necessary 
amendments, the file shall be retired to 
the Federal Records Center in 
accordance with normal FEMA 
procedures. 

Subpart E—Non-Discretionary 
Assistance 

§13.90 (Reserved) 

Louis O. Giuffrida, 

Director 

[FR Doc 82-1083 Filed 1-15-82 8 45 am) 

BILLING CODE 6718-01-M 
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DEPARTMENT OF AGRICULTURE 
Commodity Credit Corporation 

Rate of Interest on Delinquent Debts 

action: Notice of rate of interest on 
delinquent debts. 

summary: This notice sets forth the rate 
of interest which the commodity Credit 
Corporation (CCC) is charging on 
delinquent debts. Publication of this 
interest rate in the Federal Register by 
CCC is in accordance with the 
regulations at 7 CFR Part 1403, Interest 
on Delinquent Debts. In the absence of a 
different rule prescribed by statute, 
contract or regulation, it has been 
determined that the applicable rate 
which is to be charged by CCC on 
delinquent debts is 14.39 percent. 
date: The rate will be effective as of 
Janaury 1,1982. 

FOR FURTHER INFORMATION CONTACT: 

Sally Nunn, Claims Specialist, Fiscal 
Division, ASCS. U.S. Department of 
Agriculture, P.O. Box 2415, Washington, 
D.C. 20013, (202) 447-6613. 
SUPPLEMENTARY INFORMATION: This 
notice has been reviewed in 
conformance with Executive Order 
12291 and the Secretary’s Memorandum 
1512-1 and has been classified as “not 
major.” It has been determined that the 
provisions of this notice will not result 
in: (1) an annual effect on the economy 
of $100 million or more; (2) major 
increases in costs or prices for 
consumers, individual industries, 
Federal. State or local government 
agencies or geographic regions; or (3) 
significant adverse effects on 
competition, employment, investment, 
productivity, innovation, or on the 
ability of U.S.-based enterprises to 
compete with foreign-based enterprises 
in domestic or export markets. 

The Attorney General and 
Comptroller General have jointly 
promulgated the Federal Claims 
Collection Standards (FCCS) in 4 CFR 


Parts 101-105 as mandated by the 
Federal Claims Collection Act of 1966, 
as amended (31 U.S.C. 951-953). CCC is 
generally exempt from the provisions of 
the FCCS, since CCC has the authority 
under section 4(k) of the CCC Charter 
Act (15 U.S.C. 714b(k)) to make final and 
conclusive settlement and adjustment of 
all its claims. However, the Board of 
Diretors, CCC, has administratively 
determined that the FCCS shall be 
applicable to all claims by CCC 
regardless of the amount (CCC Claims 
Policy Docket CZ 161a, Revision 4). 

The FCCS requires that interest be 
charged on delinquent debts. In 
accordance with the FCCS, CCC issued 
the regulations at 7 CFR Part 1403, 
Interest on Delinquent Debts, which 
were published at 46 FR 71442, on 
December 17,1981, which provide that 
CCC will charge interest on delinquent 
debts. The regulations at 7 CFR 1403.5 
require that CCC publish the rate of 
interest to be charged on delinquent 
debts as a notice in the Federal Register, 
therefore, in accordance with this 
provision, CCC announces that the 
applicable rate of interest is 14.39 
percent. 

Signed at Washington. D.C., on: January 11, 
1982. 

Everett Rank, 

Executive Vice President , Commodity Credit 
Corporation. 

|KR Hoc. B2-1219 Filed 1-15-62: 8:45 am) 

BILLING CODE 3410-05-M 


DEPARTMENT OF COMMERCE 

International Trade Administration 

Microcircuit Subcommittee of the 
Semiconductor Technical Advisory 
Committee; Closed Meeting 

agency: International Trade 
Administration. Commerce. 
summary: The Semiconductor Technical 
Advisory Committee was initially 
established on January 3,1973, and 
rechartered on September 18,1981 in 
accordance with the Export 
Administration Act of 1979 and the 
Federal Advisory Committee Act. The 
Subcommittee was approved for 
continuation on October 5,1981 
pursuant to the charter of the 
Committee. 

The Microcircuit Subcommittee was 
formed to study microcircuit and 


acoustic wave devices with the goal of 
making recommendations to the 
Department of Commerce relating to the 
appropriate parameters for controlling 
exports for reasons of national security. 
TIME AND PLACE: February 1,1982, at 
9:30 a.m. The meeting will take place at 
the Main Commerce Building, Room 
5611,14th Street and Constitution 
Avenue, N.W., Washington, D.C. 20230. 

The Subcommittee will meet only in 
Executive Session to discuss matters 
properly classified under Executive 
Order 12065, dealing with the U.S. and 
COCOM control program and strategic 
criteria related thereto. 

FOR FURTHER INFORMATION CONTACT: 
Mrs. Margaret A. Cornejo, Committee 
Control Officer, Office of Export 
Administration, Room 1609, U.S. 
Department of Commerce, Washington, 
D.C. 20230. Telephone: 202-377-2583. 
SUPPLEMENTARY INFORMATION: The 
Assistant Secretary for Administration, 
with the concurrence of the delegate of 
the General Counsel, formally 
determined on September 29,1981. 
pursuant to section 10(d) of the Federal 
Advisory Committee Act, that the 
matters to be discussed in the Executive 
Session should be exempt from the 
provisions of the the Federal Advisory 
Committee Act relating to open meetings 
and public participation therein, 
because the Executive Session will be 
concerned with matters listed in 5 U.S.C. 
552b(c)(91) and are properly classified 
under Executive Order 12065. A copy of 
the Notice of Determination to closed 
meetings or portions thereof is available 
for public inspection and copying the 
Central Reference and Records 
Inspection Facility, Room 5317, U.S. 
Department of Commerce, Telephone: 
202-377-4217. 

Dated: January 12.1982. 

Vincent F. DeCain, 

Acting Director, Office of Export 
Administration. 

|FR Doc. 82-1221 Filed 1-15-B2.8:4!i am| 

BILLING CODE 3510-25-M 


THE COMMISSION OF FINE ARTS 
Meeting 

The Commission of Fine Arts meeting 
scheduled for January 12,1982 is 
cancelled. The next meeting will be held 
on Wednesday. February 17,1982 at 
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10:00 a.m. in the Commission’s offices at 
708 Jackson Place. NW. Washington. 

D.C. 20006 to discuss various projects 
affecting the appearance of Washington. 
D.C. 

Inquiries regarding the agenda and 
requests to submit written or oral 
statements should be addressed to Mr. 
Charles H. Atherton, Secretary. 
Commission of Fine Arts, at the above 
address. 

Dated in Washington. D.C.. January 8,1982. 
Donald B. Myer, 

Assistant Secretary. 

|FK Doc 82-1207 Filed 1-15-82; 8:45 am] 

BILLING CODE 8330-01-M 


DEPARTMENT OF DEFENSE 
Department of the Army 

Army Science Board; Closed Meeting 

In accordance with Section 10(a)(2) of 
the Federal Advisory Committee Act 
(Pub. L. 92-463), announcement is made 
of the following Committee Meeting: 

Name of the committee: Army Science Board 
(ASB). 

Dates of meeting: February 3,1982. February 
4.1982. 

Times: 0830-1700 hours on February 3.1982 
(Closed). 0830-1600 hours on February 4. 
1982 (Closed). 

Place: Pentagon 3E561 on February 3. 
Pentagon 3A486 on February 4. 

Proposed Agenda 

The Army Science Board Ad Hoc 
Subgroup conducting a study on 
Robotics and Artificial Intelligence will 
meet to present and receive briefings 
and hold discussions. This meeting will 
be dosed to the public in accordance 
with Section 552b(c) of Title 5, U.S.C., 
.specifically subparagraph (1) thereof, 
and Title 5. U.S.C. App. 1, subsection 
10(d). The classified and non-classified 
matters to be discussed are so 
inextricably intertwined so as to 
preclude opening any portion of the 
meeting. The ASB Administrative 
Officer, Helen M. Bowen, may be 
contacted for further information at 
(202) 697-9703 or 695-3039. 

Helen M. Bowen, 

Administrative Officer. 

|FR Doc. 82-1206 Kited 1-15-82; 8:45 am) 

BILLING CODE 3710-08-M 


department of education 

National Advisory Council on Women’s 
Educational Programs; Cancelled 
Meeting 

agency: National Advisory Council on 


Women’s Educational Programs. 
action: Cancellation of meeting. 

summary: This document is intended to 
notify the public of the cancellation of 
the January 21-22,1982 meeting of the 
National Advisory Council on Women’s 
Educational Programs as published in 
the Federal Register on January 4,1982. 
The meeting has not yet been 
rescheduled. 

FOR FURTHER INFORMATION CONTACT: 

Kathleen Dauito, Administrative Officer, 
National Advisory Council on Women’s 
Educational Programs, 1832 M Street, 
NW., Suite 821, Washington, D.C., 20036, 
(202) 653-5846. 

Signed at Washington. D.C. on January 11, 
1982. 

Joy R. Simonson, 

Executive Director. 

[FR Doc. 82-1195 Filed 1-15-82: 8:45 am) 

BILLING CODE 4000-01-M 


FEDERAL MARITIME COMMISSION 

Security for the Protection of the 
Public; Financial Responsibility to 
Meet Liability Incurred for Death or 
Injury to Passengers or Other Persons 
on Voyages; Issuance of Certificate; 
Casualty 

Notice is hereby given that the 
following have been issued a Certificate 
of Financial Responsibility to Meet 
Liability Incurred for Death or Injury to 
Passengers or Other Persons or Voyages 
pursuant to the provisions of section 2, 
Pub. L. 89-777 (80 Stat. 1356,1357} and 
Federal Maritime Commission General 
Order 20, as amended (46 CFR 540); 
Victoria Maritime Company M.C. 
Trading as Chandris Lines/Chandris 
Cruises, c/o Chandris Inc., 666 Fifth 
Avenue, New York, New York 10019. 
Dated: January 12.1982. 

Francis C. Humey, 

Secretary. 

(FR Doc. 82-1196 Hied 1-15-82: 8:45 am) 

BILLING CODE 6730-01-M 


Financial Responsibility To Meet 
Liability Incurred For Death Or Injury 
To Passengers Or Other Persons On 
Voyages; Issuance of Certificate; 
Casualty 

Notice is hereby given that the 
following have been issued a Certificate 
of Financial Responsibility to Meet 
Liability Incurred for Death or Injury' to 
Passengers or Other Persons on Voyages 
pursuant to the provisions of section 2, 
Pub. L. 89-777 (80 Stat. 1356,1357) and 


Federal Maritime Commission General 
Order 20, as amended (46 CFR 540): 
Lido Maritime Inc. and Royal Cruise 
Line Ltd., c/o Royal Cruise Line Ltd., 
One Maritime Plaza, San Francisco, 
California 94111. 

Dated: January 12,1982. 

Francis C. Humey, 

Secretary. 

IFR Doc. 82-1201 Filed 1-15-82: 8:45 am| 

BILLING CODE 6730-01-M 


Indemnification of Passengers for 
Nonperformance of Transportation; 
Issuance of Certificate (Performance) 

Notice is hereby given that the 
following have been issued a Certificate 
of Financial Responsibility for 
Indemnification of Passengers for 
Nonperformance of Transportation 
pursuant to the provisions of Section 3, 
Pub. L 89-777 (80 Stat. 1357,1358) and 
Federal Maritime Commission General 
Order 20. as amended (46 CFR Part 540): 

Maritime Enterprises (1981) Ltd.. Artus 
Investment, Inc. and Paquet Cruises, 
Inc., c/o Paquet Cruises. Inc., 1370 
Avenue of the Americas, New York, 
New York 10019. 

Dated: January 12,1982. 

Francis C. Humey, 

Secretary. 

(FR Doc. 82-1200 Filed 1-15-82; 8:45 amj 

BILLING CODE 6730-01-M 


Indemnification of Passengers for 
Nonperformance of Transportation; 
Issuance of Certificate (Performance) 

Notice is hereby given that the 
following have been issued a Certificate 
of Financial Responsibility for 
Indemnification of Passengers for 
Nonperformance of Transportation 
pursuant to the provisions of Section 3, 
Pub. L. 89-777 (80 Stat. 1357,1358) and 
Federal Maritime Commission General 
Order 20, as amended (46 CFR Part 540): 

Victoria Maritime Company M.C. 
Trading as Chandris LINES/ 
CHANDRIS CRUISES, c/o Chandris 
Inc., 666 Fifth Avenue, New York, 

New York 10019. 

Dated: January 12,1982. 

Francis C. Humey, 

Secretary. 

(FR Doc. 82-1202 Filed 1-15-82: 8:45 am| 

BILLING CODE 6730-07-M 
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DEPARTMENT OF HEALTH AND 
HUMAN SERVICES 

Public Health Service 

Privacy Act; Notification of a New 
System of Records 

AGENCY: Public Health Service, HHS. 
action: Notification of a New System of 
Records: 09-30-0039, “Drug Abuse 
Treatment Outcome Prospective Study 
(TOPS).*' HHS/ADAMHA/NIDA. 

summary: In accordance with the 
requirements of the Privacy Act, the 
Public Health Service (PHS) is 
publishing a notice of a new system of 
records entitled “Drug Abuse Treatment 
Outcome Prospective Study (TOPS,” 
HHS/ADAMHA/NIDA, in the Alcohol. 
Drug Abuse, and Mental Health 
Administration (ADAMHA), National 
Institute on Drug Abuse (NIDA). We are 
also proposing routine uses for this 
system of records. The purpose of the 
system is to compile information (data 
base) for a long-term, large-scale 
followup study of clients entering drug 
abuse treatment programs. NIDA will 
analyze aggregate data to assess the 
effectiveness of drug abuse treatment 
programs and to obtain data on drug 
abusers* behavior and characteristics 
subsequent to their contacts with the 
programs. PHS invites interested parties 
to submit comments on the proposed 
routine uses on or before February 17, 
1982. 

DATES: PHS has sent a Report of New 
System to the Congress and the Office of 
Management and Budget (OMB) on 
January 7,1982. PHS has requested that 
OMB grant a waiver of the usual 
requirement that a system of records not 
be put into effect until 60 days after the 
report is sent to OMB and the Congress. 
If this waiver is granted, PHS will 
publish a notice to that effect in the 
Federal Register. 

address: Please address comments to. 
Privacy Act Officer, Officer of 
Extramural Policy and Project Review, 
National Institute on Drug, Abuse, 
Parklawn Building, Room 10-42, 5600 
Fishers Lane, Rockville, Maryland 20857. 

Comments received will be available 
for inspection at the same address, from 
8:00 a.m. to 4:30 p.m., Monday through 
Friday. 

FOR FURTHER INFORMATION CONTACT: 

Harold M. Ginzburg, M.D., M.P.H., 
Project Officer, National Institute on 
Drug Abuse, Alcohol, Drug Abuse, and 
Mental Health Administration, 5600 
Fishers Lane. Room 9-21, Rockville, 
Maryland 20857, Telephone: 301-443- 
6420. 


SUPPLEMENTARY INFORMATION: We are 

treating the records in this system as a 
“found” system. The Department of 
Health and Human Services is 
reexamining the applicability of the 
Privacy Act to records maintained by 
organizations under contract with the 
Department, and may find that the 
proposal to apply the provisions of the 
Privacy Act to these records provides 
broader coverage than is required by the 
Act. 

The system of records will constitute 
a data base for use in determining the 
pattern of life events of drug abusers 
subsequent to their contact with 
federally-funded drug abuse treatment 
programs, including Treatment 
Alternatives to Street Crime (TASC) 
programs of the Department of Justice. 
The data in the system will also provide 
a basis for evaluating the effectiveness 
of various types of treatment afforded 
drug abusers in such programs. 

Because much of the data collected in 
TOPS, such as data relating to drug use. 
income, and criminal behavior and 
activity, is sensitive and confidential, 
special safeguards have been 
established. Certificates of 
confidentiality have been issued under 
42 CFR Part 2a. This authorization 
enables persons engaged in research on 
mental health, including research on the 
use and effect of psychoactive drug9, to 
protect the privacy of research subjects 
by withholding the names or other 
identifying characteristics from all 
persons not connected with the conduct 
of the research. Federal, State, or local 
civil, criminal, administrative, 
legislative, or other proceedings cannot 
compel persons so authorized to identify 
such individuals. In addition, these 
records are subject to 42 CFR Part 2 the 
Confidentiality of Alcohol and Drug 
Abuse Patient Records Regulations (42 
CFR 2.56), which state: 

"Where the content of patient records has 
been disclosed pursuant to [these regulations] 
for the purpose of conducting scientific 
research * * * information contained therein 
which would directly or indirectly identify 
any patient may not be disclosed by the 
recipient thereof either voluntarily or in 
response to any legal process whether 
Federal or State." 

Data concerning criminal activity and 
drug use are the most sensitive; 
therefore, clients respond in writing to 
self-administered questions that elicit 
reporting of any illegal activity. In this 
procedure, the contractor staff person 
conducting the interview does not know 
the response of the client. The response 
forms do not contain any apparent 
information that can link the data 
directly to a client. The contractor staff 
interviewer seals the forms in an 


envelope and mails them directly to the 
contractor (Research Triangle Institute). 
A computer-assigned special code 
number on each data collection form is 
the means for later joining, through the 
use of a computer program, the self- 
administered data and other data on the 
same client. Data collected during the 
early phases of this study indicate that 
respondents are willing to report in this 
manner their own illegal activities, 
including those for which they have not 
been arrested, and which they would 
probably not admit if their crimes could 
be traced to them as a consequence of 
some other, less protected, means of 
data collection. 

The contractor will maintain records 
in this system in a secure manner 
described in the system notice, until 
termination of the contract. The 
contractor will use individually 
identified information only to locate 
clients or former clients to request their 
participation in the scheduled in¬ 
treatment and post-treatment interviews 
and to match data to the correct 
individual’s previous data. No 
individually identified information will 
be provided to NIDA. Normally, only 
aggregate data will be provided; 
unidentified individual data will be 
provided for special time/trend analyses 
when aggregate data is not adequate. 
The data in the final reports will also be 
aggregated. 

Another safeguard is that the forms 
containing subject identification 
information for client followup and data 
matching purposes do not include any 
reference to the purpose of the study. 
Identification and location information 
is kept separate from any information 
that would suggest that the respondent 
has been in a drug treatment program. 

The contractor’s Institutional Review 
Board has reviewed and approved the 
safeguards described above and in the 
system notice, in accordance with 45 
CFR Part 46 on the protection of human 
subjects. We have designed the forms 
and procedures for the collection and 
maintenance of data to protect the 
privacy of research subjects and the 
confidentiality of the data. We believe 
that, with these safeguards, the potential 
benefits to the public in terms of 
improved drug abuse treatment 
programs and better understanding of 
the interrelationships among clients, 
clinic, and community, outweigh the 
minimal, if any, possibility of adverse 
effects to the privacy or other personal 
or property rights of any individual 
caused by record disclosure. 

NIDA proposes routine uses for the 
system. One routine ude provides for 
disclosure for specific research that is 
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compatible with the purpose of the 
system. Another routine use provides for 
disclosure to a congressional office at 
the written request of the individual, 
which is in accordance with the Privacy 
Act. Another routine use provides for 
possible discloure to a subsequent 
ADAMHA contractor in order to 
conduct followup or continuation 
studies to accomplish the research 
purpose for which the records are 
collected. Use and/or disclosure under a 
routine use will be limited by, and 
permitted only in accordance with, the 
protections provided by the statutory 
and regulatory restrictions for the 
confidentiality of records of drug and 
alcohol patients an research subjects. 

Dated: January 11.1982. 

Wilford J. Forbush, 

Deputy Assistant Secretary for Health 
Operations and Director, Office of 
Management 

SYSTEM name: 

Drug Abuse Treatment Outcome 
Prospective Study (TOPS), HHS/ 
ADAMAHA/NIDA. 

SECURITY classification: 

None. 

SYSTEM location: 

Computer Applications Center, 
Research Triangle Institute, Box 12194, 
Research Triangle Park, North Carolina 

27709. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 

system: 

Voluntary adult clients of federally- 
funded treatment programs, including 
Treatment Alternative Street Crime 
(TASC) programs of the Department of 
Justice, who have requested to be 
included in TOPS. Data collection began 
in 1979 and will continue through 1984. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The categories are: demographic data, 
treatment outcome data, treatment 
process data, client locator information, 
and personal identifiers (name and 
assigned numerical identifier). 

AUTHORITY FOR MAINTENANCE OF THE 

system: 

Drug Abuse Office and Treatment Act 
of 1972. as amended, section 503 (21 
U.S.C. 1193): Public Health Service Act, 
section 301(a) (42 U.S.C. 241(a)). 

purpose(s): 

The purpose of the system is to 
compile information on drug abusers 
who obtain treatment in federally- 
funded drug abuse treatment programs 
in order to derive information on the 
effectiveness of treatment environments 
and modalities, and on drug abusers* 


behavior and characteristics subsequent 
to treatment. Researchers and drug 
abuse service providers may use the 
aggreagate data to address issues and 
generate, hypotheses to understand 
better the interactions among the client, 
clinic, and community. 

The contract provides only aggregate 
information to NIDA. We do not 
anticipate any disclosure of individually 
identifiable information to other persons 
or organizations within the Department 
of Health and Human Services. Nor 
does the contractor provide individually 
identifiable information to the 
Department of Justice, with which NIDA 
has a cooperative agreement for this 
study. 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES: 

1. We may disclose to a congressional 
office the records of an individual in 
response to a written inquiry from the 
congressional office made at the written 
request of the individual. 

2. Within the restrictions set forth in 
HHS regulations concerning the 
confidentiality of drug abuse patient 
records (42 CFR 2.56), we may disclose a 
record for a research purpose, when the 
Department (a) Has determined that the 
use or disclosure does not violate legal 
or policy limitations under which the 
record was provided, collected, or 
obtained; (b) Has determined that the 
research purpose (1) cannot be 
reasonably accomplished unles the 
record is provided in individually 
identifiable form, and (2) warrants the 
risk to the privacy of the individual that 
additional exposure of the record might 
bring; (c) Has required the recipient to 
(1) establish reasonable administrative, 
technical, and physical safeguards to 
prevent unauthorized use or disclosure 
of the record, (2) remove or destroy the 
information that identifies the individual 
at the earliest time at which removal or 
destruction can be accomplished 
consistent with the purpose of the 
research project, unless the recipient has 
presented adequate justification of a 
research or health nature for retaining 
such information, and (3) make no 
further use of disclosure of the record 
except: (A) In emergency circumstances 
affecting the health or safety of any 
individual, (B) for use in another 
research project, under these same 
conditions, and with written 
authorization of the Department, (C) for 
disclosure to a properly identified 
person for the purpose of an audit 
related to the research project, if 
information that would enable research 
subjects to be identified is removed or 
destroyed at the earliest opportunity 


consistent with the purpose of the audit, 
or (D) when required by law; (d) Has 
secured a written statement attesting to 
the recipient*s understanding of, and 
willingness to, abide by these 
provisions. 

3. The Research Triangle Institute, an 
ADAMHA contractor, uses the records 
in this system to accomplish the 
research purpose for which the records 
are collected. In the event of the 
followup studies or continuation studies 
because the contract has been 
terminated for convenience by the 
Government, we may disclose records in 
this system to a subsequent ADAMHA 
contractor. We would require the new 
contractor to maintain Privacy Act 
safeguards with respect to such records. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: 

Interview forms, magnetic tapes, and 
discs. 

retrievability: 

Records are indexed and retrieved by 
name and unique numerical identifier. In 
order to relate the data collected to 
specific individuals, one must use the 
link file discussed under Safeguards. 

safeguards: 

We used the National Bureau of 
Standards guidelines and the HHS 
Systems Manual, Part 6. ADP Systems 
Security in developing the computer 
safeguard procedures which follow. 
Safeguards for nonautomated records 
are in accordance with the HHS General 
Administration Manual, Chapters 45-13 
and PHS.hf: 45-13. In addition, project 
staff complies with the contractor's 
(Research Triangle Institute) standard 
procedures for safeguarding data. 

The data management task leader, the 
project leader, or the project director 
provide technical supervision of all data 
collection and processing activities. 
Individually identified forms are stored 
in a secure, vault-like room provided for 
this purpose. Authorized personnel have 
access to the room by one locked door 
with controlled entry, i.e., only on the 
written authority of the professional 
staff member in charge. 

Another safeguard is that the forms 
containing subject identification 
information for client followup and data 
matching purposes do not include any 
reference to the purpose of the study. 
Identification and location information 
is kept separate from any information 
that would suggest that the respondent 
has been in a drug treatment program. 
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Information on completed forms is 
entered immediately on the computer. 
Computerized records are kept in a 
vault area with access limited as above. 
Completed forms and computerized data 
are released only to authorized persons. 
Only aggregate data are provided and 
used in the preparation of necessary and 
appropriate reports. 

A link file system is used. This system 
has three components: (1) Personal 
informaiton, (2) data base information, 
and (3) the link file, which contains 
identifying number pairs which can be 
used to match data with individuals. 

The advantage of this system is that the 
data-base can be used directly for report 
generation, etc., without the use of 
decrypting subroutines or access to the 
personal information or matching link 
files. 

In additon, the computer center being 
utilized has developed an extensive 
security system to protect computer 
account codes and data. This system is 
described in a publication that is 
available from the System Manager 
upon request. 

RETENTION AND DISPOSAL: 

The contractor destroys interview 
forms by shredding or burning 
immediately after contractor staff have 
completed and verified direct entry on 
magnetic tape or disc storage. The 
contractor will destroy individual 
identification and location data by 
shredding or burning, under the explicit 
written authorization of the System 
Manager, at the termination of the 
study. We will retain aggregate data 
tapes for research purposes. These tapes 
will not have any individually 
identifiable information. In accordance 
with the ADAMHA Records Control 
Schedule, these tapes will be retained 
for five years after completion of the 
project At that time, the tapes will be 
retired to the Federal Records Center 
and destroyed when they are 10 years 
old or when they are no longer needed 
for research purposes. 

SYSTEM MANAGER AND ADDRESS: 

Project Officer, Treatment Outcome 
Prospective Study (TOPS). Clinical- 
Behavioral Branch, Division of 
Research, National Institute on Drug 
Abuse, Alcohol, Drug Abuse, and 
Mental Health Administration. 5600 
Fishers Lane, Room 9-21, Rockville, 
Maryland 20857. 

NOTIFICATION PROCEDURE: 

To determine.if a record exists, write 
to the System Manager at the address 
above. An individual may learn if a 
record exists about himself/herself upon 
written request, with notarized 


signature. The request should include, if 
known, name of the researcher, location 
of the research site, approximate date of 
data collection, any alias used, and 
subject identification number. 

An individual who quests notification 
of a medical record shall, at the time the 
request is made, designate in writing a 
responsible representative who will be 
willing to review the record and inform 
the subject individual of its contents at 
the representative’s discretion. 

RECORD ACCESS PROCEDURES: 

Same as Notification Procedures. 
Requesters should also reasonably 
specify the record contents being sought. 

Persons other than subject 
individuals, who request individually 
identifiable data from a record, must 
provide written consent from the subject 
individual permitting the requested 
disclosure. The only exception (if not in 
conflict with confidentiality regulations) 
would be for disclosure to persons or 
organizations permitted by the Privacy 
Act, Section 3(b), to obtain personally 
identifiable data. 

CONTESTING RECORD PROCEDURES: 

Contact the official at the address 
specified under Notification Procedures 
above and reasonably identify the 
record, specify the information being 
contested, and state the corrective 
action sought. 

RECORD SOURCE CATEGORIES: 

Research subjects, patients, and staff 
in participating drug abuse treatment 
programs, written clinical evaluations, 
counselors, psychiatrists, 
psychotherapists, family members, 
research assistants, hospitals. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: 

None. 

|FR Doc. 82-1210 Filed 1-15-82; fc45 ami 

BILLING CODE 4160-20-M 


Privacy Act System of Records; 
Amendment of a Routine Use and 
Change in Locations 

agency: Public Health Service. HHS. 
action: Amendment of a routine use 
and change in locations for Privacy Act 
system of records 09-15-0007, "Patients 
Medical Record System PHS Hospitals/ 
Clinics." HHS/HSA/BMS. 

SUMMARY: In accordance with the 
requirements of the Privacy Act, the 
Public Health Service (PHS) is 
publishing this notice of a proposal to 
amend a routine use and change the 
listing of locations for the "Patients 
Medical record System PHS Hospitals/ 


Clinics." HHS/HSA/BMS. We are 
taking these actions in order to comply 
with the provisions of the Omnibus 
Budget Reconciliation Act of 1981 (Pub. 

L. 97-35) which requires that the PHS 
hopitals and clinics be closed by 
October 31,1981, or converted to 
community use by September 30.1982. 

PHS invites interested persons to 
submit comments on the proposed 
amendments to the system notice on or 
before February 17,1982. We will adopt 
the amendments without further notice 
30 day8 after the date of publication, 
unless we receive comments which 
would result in a contrary 
determination. 

address: Comments may be addressed 
to the Acting Chief. Policy Coordination 
Branch, Bureau of Medical Services, 

6525 Belcrest Road, Hyattsville. 
Maryland 20782. Comments received 
will be available for inspection 
weekdays at the same address, 8:30 
a.m.-5:00 p.m. 

FOR FURTHER INFORMATION CONTACT. 

Ms. Rizalina Galicinao, Privacy Act 
Coordinator, Bureau of Medical 
Services, Room 1127, 6525 Belcrest 
Road, Hyattsville, Maryland 20782, 
telephone number: (301) 436-6261; or 
John E. Marshall, Director, Medical 
Facilities Conversion Staff, Office of the 
Assistant Secretary for Health, PHS, 
Room 14-15, Parklawn Building, 5600 
Fishers Lane, Rockville, Maryland 20857. 
telephone number: (301) 443-2204. 
SUPPLEMENTARY INFORMATION: The 
amended routine use will permit 
disclosure of medical records to: (1) 
Nonagency physicians providing 
continuing care to current and former 
PHS beneficiaries, (2) laboratories 
performing tests for the continuing care 
of these patients, and (3) successor 
organizations providing health care in 
former PHS hospitals and clinics. 
Medical records currently located at 
PHS facilities are being retired to 
Federal Records Centers, transferred to 
the PHS Health Data Center in Lanham, 
Maryland, or held at certain former PHS 
facilities. At the present time, (i.e., in the 
1981 annual publication) the eleventh 
routine use in the Privacy Act system 
notice states that disclosure may be 
made to: 

Nonagency physicians acting as 
consultants and laboratories performing tests 
for the continued care of the patients; * 4 * 

The Bureau of Medical Service 
proposes to amend the routine use to 
state that disclosure may be made to: 

Nonagency physicians providing continuing 
care to current and former PHS beneficiaries, 
laboratories performing tests for the 
continuing care of these patients, and 
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successor organizations providing health care 
in former PHS hospitals and clinics; * * * 

In addition, we are updating 
Appendix 1 of the system notice to 
reflect all current locations of records, 
including successor organizations. For 
this reason we are deleting Appendix 2 
because it is not obsolete, and are 
redesignating Appendix 3 as Appendix 
2. In order to facilitate access to the 


medical records, we are revising the 
notification and access procedures 
sections of the system notice to indicate 
a single notification and access official 
for all records maintained by outpatient 
clinics and other medical facilities 
which are now closed, and which, 
therefore, are not listed in Appendix 1 
as updated. Changes to this Privacy Act 
system of records could not be initiated 

Location of PHS Medical Records 


until final decisions had been made 
regarding the disposition of PHS medical 
facilities. Ten PHS facilities were 
transferred to successor organizations 
which will use them to provide health 
care. A listing of these organizations 
and the current location of the PHS 
medical records of former PHS patients 
are shown in the chart below. 


Former PHS facility 

Successor organization 

Medical records 1 remaining on site 

Baltimore. MO... 

Wyman Park Health System. Inc __ 

Fiscal year 78-82. X-rays: fiscal year 1980- 

Boston, MA... 

St Elizabeth Hospital .. 

82. pathology slides, fiscal year 1971-82. 
Fiscal year 1979-82..-.— __ ,._, 

Cleveland. OH. 

Lutheran Medical Center ________ 

Fiscal year 1980-82. ........ 

Nassau Bay TX__„ . . .. 

St Johns Hospital. 

Fiscal year 1960-82, X-rays, fiscal year 
1981-82. Records include Galveston. 
Houston and Port Arthur Outpatient dimes 
Fiscal year 1980-82 . 

New Orleans. LA....... 

New Orleans Adolescent Children's Hospital _ 

Lafayette River Branch Clinic....,___ 

Norfolk, VA_____ 

Jan 1. 1978-fiscal year 1982—Only uni¬ 

Portland ME_—_ 

Coastal Health Services 

formed services patients. 

Fiscal year 1980-82 

St Louis. MO_ 

U.S. Army St Louis Outpatient Clinic_... , .. 

Fiscal year 1980*8? . . _ 

Seattle WA... 

Seattle Public Health Hosptial .. 

Fiscal year iflflQ-8? . . 

Staten Island. NY_ 

Bayfey-Seton Hospital ... 

Fiscal year 1976-82.. 





PHS Hearth Data Center 
Lanham, MD 


Federal Records Center 


None. 
None.. 


None _ 


Pathology slides fiscal year 
1977-82. X rays fiscal 
year 1961-82. 

X-rays fiscal year 1981-82, 
Pathology Slides fiscal 
year 1977-82 

Fiscal year 1980-82 non- 
uniformed service pa¬ 
tients X-rays and pathol¬ 
ogy 

1900-82. 

None .. 

None — 

None . 


Prior to fiscal year 1978. 

Poor to and including fiscal year 

1979. 

Prior to and including fiscal year 

1979 

Pnor to and including fiscal year 

1979. X-rays fiscal year 1977-80. 

Pnor to and including fiscal year 

1979 X-rays prior to and including 
fiscal year 1980 

Pnor to and including fiscal year 

1979 except lor uniformed serv¬ 
ices fiscal year 1977-82. 


Prior to and including fiscal year 
1979. 

Pnor lo and including fiscal year 
1979 

Pnor to fiscal year 1979. 

Pnor to and inducing fiscal year 
1975. 


1 X-rays and pathology slides are considered pari of the medical record and are located with the medical record file unless otherwise indicated. 


The system notice was last published in the Federal Register on October 27, 1981 (46 FR 52905-7), and is republished in its 
entirety below to incorporate the proposed amended routine use and changes in location of records. 

Dated: January 8, 1982. 

Wilford J. Forbush, 

Deputy Assistant Secretary for Health Operations and Director. Office of Management. 


09-15-0007 
SYSTEM NAME: 

Patients Medical Record System PHS 
Hospitals/Clinics. HHS/HSA/BMS. 

SECURITY CLASSIFICATION: 

None. 

system location: 

See appendices 1 and 2. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 

system: 

Individuals examined and/or treated 
at Pubic Health Service hospitals and 

clinics. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Medical examination, diagnostic and 
treatment data, information for proof of 
eligibility, social data such as address 
and birthdate, disease registers such as 
tumor and surgical procedure registers, 
treatment logs, summaries and 
correspondence. 


AUTHORITY FOR MAINTENANCE OF THE 

system: 

Public Health Service Act, section 321 
(42 U.S.C. 248). 

purpose(s): 

The purposes of this system are; To 
serve as a basis for planning patient 
care and for continuity in the evaluation 
of the patient's condition and treatment; 
to furnish documentary evidence of the 
course of the patient’s medical 
evaluation, treatment and change in 
condition during the hospital stay, 
during an ambulatory care or emergency 
visit, or while being followed in a 
facility-based home care program; to 
document communications between the 
responsible practitioner and any other 
health professionals contributing to the 
patient’s care and treatment; to assist in 
protecting the legal interests of the 
patient, the hospital or clinic and 
responsible practitioners; and to provide 
data for use in facility management, 
continuing education, Department 
initiatives, quality assurance activities 
and research. 


routine uses of records maintained in 
the system, including categories of 

USERS AND THE PURPOSES OF SUCH USES*. 

Disclosure may be made to: 

(1) Any community health 
organization, government agency, 
private physician and/or company 
which has requested or arranged for an 
examination; treatment or care of an 
individual by the Bureau of Medical 
Services. 

(2) Army. Navy, Air Force to report 
results of examination/treatment of 
uniformed service personnel and their 
dependents. 

(3) Department of Transportation to 
report results of examination/treatment 
of uniformed service personnel and their 
dependents; and American seamen 
found to be suffering from conditions 
that render them hazardous to 
themselves or to others aboard ship; 

(4) Department of Commerce to report 
results of examination/treatment of 
uniformed service and other personnel 
of that agency; 
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(5) Immigration and Naturalization 
Service to report results of examination/ 
treatment of aliens examined and 
treated for and in behalf of that agency; 

(6) Bureau of prisons to report results 
of examination and treatment of 
patients examined and/or treated for 
and on behlaf of the BP; 

(7) Federal, State or private health 
benefit plans for billing purposes; 

(8) U.S. Department of Labor. Office of 
Workers’ compensation Program for 
persons claiming compensation benefits 
due to personal injury while employed 
by the government; 

(9) Organizations such as )oint 
Commission on Accreditation of 
Hospitals for accreditation of hospitals 
and clinics, and American Medical 
Association for accreditation of resident 
training programs. Medical records are 
used to document quality of service by 
health care providers. 

(10) Health professions students 
serving an affiliation at the institution 
and their parent education program; 
students provide patient care and use 
medical records in performance of their 
duties. 

(11) Nonagency physicians providing 
continuing care to current and former 
PHS beneficiaries, laboratories 
performing tests for the continuing care 
of these patients, and successor 
organizations providing health care in 
former PHS hospitals and clinics. 

(12) Veterans Administration to assist 
uniformed service personnel, retirees 
and veterans to obtain medical care or 
benefits: 

(13) Disclosure may be made to a 
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of that individual. 

(14) Disclosure may be made to a 
private firm for the purpose of collating, 
analyzing, aggregating or otherwise 
refining records in this system: The 
contractor is required to maintain 
Privacy Act safeguards with respect to 
such records. 

(15) A record may be disclosed for a 
research purpose, when the department: 
(a) has determined that the use or 
disclosure does not violate legal or 
policy limitations under which the 
record was provided, collected, or 
obtained: (b) has determined that the 
research purpose (1) cannot be 
reasonably accomplished unless the 
record is provided in individually 
identifiable form, and (2) warrants the 
risk to the privacy of the individual that 
additional exposure of the record might 
bring: (c) has required the recipient to— 
(1) establish reasonable administrative, 
technical, and physical safeguards to 
prevent unauthorized use or disclosure 


of the record, and (2) remove or destroy 
the information that identifies the 
individual at the earliest time at which 
removal or destruction can be 
accomplished consistent with the 
purpose of the research project, unless 
the recipient has presented adequate 
justification of a research or health 
nature for retaining such information, 
and (3) make no further use or 
disclosure of the record except—(A) in 
emergency circumstances affecting the 
health or safety of any individual, (B) for 
use in another research project, under 
these same conditions, and with written 
authorization of the Department, (C) for 
disclosure to a properly identified 
person for the purpose of an audit 
related to the research project, if 
information that would enable research 
subjects to be identified is removed or 
destroyed at the earliest opportunity 
consistent with the purpose of the audit, 
or (D) when required by law; (d) has 
secured a written statement attesting to 
the recipient’s understanding of, and 
willingness to abide by these provisions. 

(16) To organizations deemed 
qualified by the Secretary to carry out 
quality assessment, medical audits or 
utilization review; 

(17) Information regarding the 
commission of crimes or the reporting of 
occurrences of communicable diseases, 
tumors, child abuse, births, deaths, 
alcohol or drug abuse, etc. as may be 
required to be disclosed by health 
providers and facilities by State law or 
regulation of the Department of Health 
or other agency of the state or its 
subdivision in which the facility is 
located. Disclosures may be made to 
organizations as specified by the State 
law or regulation such as births and 
deaths to vital statistics agency and 
crimes to law enforcement agencies. 

Disclosure of the contents of records 
which pertain to patient identity, 
diagnosis, prognosis or treatment of 
alcohol or drug abuse is restricted under 
the provisions of the Confidentiality of 
Alcohol and Drug Abuse Patient 
Records Regulations 42 CFR Part 2 as 
authorized by 21 U.S.C. 1175 and 42 
U.S.C. 4582. as amended by Pub. L. 93- 
282. To the extent possible, identical 
restrictions are applied to the disclosure 
of the contents of records pertaining to 
individuals with other programs who are 
participating in employee assistance or 
employee counseling programs. 

(18) In the event of litigation where 
the defendant is (a) the Department, any 
component of the Department, or any 
employee of the Department in his or 
her official capacity; (b) the United 
States where the Department determines 
that the claim, if successful is likely to 
directly affect the operations of the 


Department or any of its components; or 
(c) any Department employee in his or 
her individual capacity where the 
Justice Department has agreed to 
represent such employee, the 
Department may disclose such records 
as it deems desirable or necessary to the 
Department of Justice to enable that 
Department to present an effective 
defense, provided such disclosure is 
compatible with purpose for which the 
records were collected. 

(19) To organizations or individuals 
with agreements to provide services to 
our facilities for the purpose of 
photocopying or abstracting medical 
record data. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, ANO 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE 

File folders, magnetic tape, punch 
cards, microfilm. 

retrievabiuty: 

Indexed by name, register number, 
number control register, disease and 
operation, uniformed services service 
number which is the social security 
number. Those records indexed by SSN 
are retrieved in accordance with sec. 
7(a)(2)(B) of the Privacy Act. 

SAFEGUARDS: 

1. Authorized Users: Health care 
practitioners, and other allied health 
personnel, medical and allied health 
students and administrative personnel 
for determination of eligibility for care 
and facility management; qualified 
research personnel with approved 
protocol; DHHS, Commissioned 
Personnel Operation Division; and PHS 
Claims Officer. 

2. Physical Safeguards: Magnetic 
tapes, discs, other computer equipment 
and other forms of personal data are 
stored in areas where fire and life safety 
codes are strictly enforced. Twenty-four 
hour, 7-day security guards perform 
random checks on the physical security 
of the data. All documents are protected 
during lunch hours and nonworking 
hours in locked file cabinets or locked 
storage areas. 

3. Procedural Safeguards: A password 
is required to access the terminal and a 
data set name controls the release of 
data to only authorized users. All users 
of personal information in connection 
with the performance of their jobs 
protect information from public view 
and from unauthorized personnel 
entering an unsupervised office. Access 
to records is strictly limited to those 
staff members trained in accordance 
with the BMS Privacy Act 
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Implementation Guidelines; HHS Ch 45- 
13 and Ch PHS.hf:45-13 of the General 
Administration Manual; and Part 0 of 
the Department’s ADP Systems Manual. 

RETENTION AND DISPOSAL.* 

Number of years held at HSA (since 
1970)—5 years after last activity. 

Number of years held at Federal Record 
Center (See Appendix 3) before 
disposal—50 years active duty 
uniformed service personnel, 25 years 
all others. How destroyed: The disposal 
standard for these records may be 
obtained by writing to the System 
Manager at the address below. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, Bureau of Medical Services 
Director, 6525 Belcrest Road, 

Hyattsville, Maryland 20782. 

NOTIFICATION PROCEDURE: 

To determine the existence of a 
record, write to the facility where 
treatment was rendered if listed in 
Appendix 1. If the facility is not listed, 
write to; Director, Public Health Service 
Health Data Center, 10000 Aerospace 
Road, Warehouse No. 1, Lanham, 
Maryland 20706. Individual must 
provide positive identification, such as 
driver’s license, passport, voter’s 
registration card, union card, or a 
written certification verifying his or her 
identity. An individual who requests 
access to a medical/dental record shall, 
at the time the request is made, 
designate in writing a responsible 
representative who will be willing to 
review the record and inform the subject 
individual of its contents at the 
representative’s discretion. A parent or 
guardian who requests notification of 
access to a child’s/incompetent person's 
record shall designate a family 
physician or other health professional 
(other than a family member) to whom 
the record, if any, will be sent. The 
parent or guardian must verify 
relationship to the child/incompetent 
person as well as his/her own identity. 
Requesters should also reasonably 
specify the record contents being sought. 

RECORD ACCESS PROCEDURE: 

Same as notification procedures. 

CONTESTING RECORD PROCEDURE: 

Contact the official at the address 
specified in the notification procedures 
above, and reasonably identify the 
record, specify the information to be 
contested, and state the corrective 
action sought. 

RECORD SOURCE CATEGORIES: 

^Individual, health care personnel, 
omer hospitals and physicians, 


employers, social agencies, maritime 
unions, shipping companies. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT. 

None. 

Appendix 1 

Director. USPHS Hospital, Carville, 
Louisiana 70721 

Director. Public Health Service Health Data 
Center, 10000 Aerospace Road, Warehouse 
No. 1, Lanham, Maryland 20706 
Director, Wyman Park Health System, Inc. 
3100 Wyman Park Drive, Baltimore. 

Maryland 21211 

Director, St. Elizabeth Hospital, 77 Warren 
Street, Boston (Brighton), Massachusetts 
02135 

Administrator. Lutheran Medical Center, 
1313 Superior Avenue, Cleveland. Ohio 44114 
Director, St. John Hospital, 2050 Space Park 
Drive, Nassau Bay, Texas 77058 
Director, New Orleans Adolescent 
Children’s Hospital, 210 State Street, New 
Orleans, Louisiana 70118 
Commanding Officer, Lafayette River 
Branch Clinic. 6500 Hampton Boulevard. 
Larchmont, Norfolk, Virginia 23508 
Medical Director, Coastal Health Services, 
331 Veranda Street, Portland. Maine, 04103 
Medical Officer in Charge, U.S. Army St. 
Louis Outpatient Clinic, 1520 Market Street, 
St. Louis, Missouri 63103 
Director, Seattle Public Health Hospital. 
113114th Avenue South, Seattle, Washington 
98144 

Director, Bayley-Seton Hospital. Bay Street 
and Vanderbilt Avenue, Staten Island, New 
York, 10304 

Appendix 2—Federal Records Centers 
Areas Served 

Maine. Vermont, New Hampshire, 
Massachusetts. Connecticut, and Rhode 
Island 

Federal Archives A Records Center, GSA, 
380 Trapelo Road, Walthan, MA 02154 
New York, New Jersey, Puerto Rico, the 
Virgin Islands, and the Panama Canal Zone 
Federal Archives & Records Center, GSA, 
Military Ocean Terminal, Bldg. 22, Bayonne. 
NJ 07002 

Delaware and Pennsylvania east of 
Lancaster 

Federal Archives & Records Center, GSA, 
5000 Wissahickon Avenue, Philadelphia, PA 
19144 

Pennsylvania except areas east of 
Lancaster 

Federal Records Center, Defense Activities, 
Bldg. 308, Mechanicsburg. PA 17055 
District of Columbia. Maryland. Virginia, 
and West Virginia 

Washington National Records Center, 

GSA, Washington, DC 20409 
North Carolina, South Carolina, Tennessee, 
Mississippi, Alabama, Georgia. Florida, and 
Kentucky 

Federal Archives A Records Center, GSA. 
1557 St. Joseph Avenue. East Point, GA 30344 
Illinois, Wisconsin, and Minnesota 


Federal Archives and Records Center, 

GSA. 7358 South Pulaski Road. Chicago. IL 
60629 

Indiana, Michigan, and Ohio 
Federal Records Center. GSA. 3150 
Bertwynn Drive. Dayton, OH 45439 
Kansas. Iowa, Nebraska, and Missouri 
(except greater St. Louis area) 

Federal Archives and Records Center, 2306 
East Banister Road, Kansas City, MO 64131 
Greater St. Louis. Missouri area 
National Personnel Records Center. GSA 
(Civilian Personnel Records), 111 Winnebago 
Street, St. Louis, MO 63118 
Texas, Oklahoma, Arkansas, Louisiana, 
and New Mexico 

Federal Archives A Records Center. GSA, 
4900 Hemphill Street, Building 1, Dock 1 
(Shipping address) P.O. Box 6216, (mailing 
only address) Fort Worth, TX 76115 
Colorado, Wyoming, Utah. Montana. North 
Dakota, and South Dakota 
Federal Archives and Records Center, Bldg. 
48, Denver Federal Center, P.O. Box 25307, 
Denver. Colorado 80225 
Nevada (except Clark County), California 
(except Southern California), and American 
Samoa 

Federal Archives A Records Center. GSA, 
1000 Commodore Drive. San Bumo. CA 94066 
Clark County Nevada, Southern California 
(Counties of: San Luis Obispo. Kern, San 
Bemadino, Santa Barbara. Ventura, Los 
Angeles, Riverside, Orange, Imperial, Inyo, 
and San Diego), and Arizona 
Federal Archives A Records Center, GSA. 
2400 Avila Road, Laguna Niguel, CA 92877 
Washington, Oregon. Idaho, Alaska, 
Hawaii, and Pacific Ocean Area (except 
American Samoa) 

Federal Archives A Records Center. GSA, 
8125 Sand Point Way. Seattle, Wash. 
98115.[FR Doc. 82-1208 Filed 1-15-82; 8:45 
am] 

BILLING CODE 4160-1S-M 


DEPARTMENT OF THE INTERIOR 

Bureau of Land Management 

Realty Action; Exchange of Public 
Lands; Bonner County, Idaho 

The following described lands have 
been examined and determined through 
the public land use planning process to 
be suitable for disposal by exchange 
under section 206 of the Federal Land 
Policy and Management Act of October 
21,1976, 43 U.S.C. 1716: 

Bonner County, Idaho 

T.56N.. R.2E., B.M.. Sec. 20—Lots 4, 5. A 6 
containing 85.32 acres. 

These public lands are hereby 
segregated from all forms of 
appropriation under the public land 
laws including the mining laws for a 
period of two (2) years. 
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In exchange for these lands, the 
Federal Government will acquire a tract 
of private land as follows: 

Bonner County, Idaho 

T.56N., R.2E.. B.M. Sec. 17—WVaSE % (80.00 
acres). 

Sec. 20—Part of patented Alamo No. 2 Lode 
Claim of mineral survey 3537 within the 
WV^NE Vi (7.07 acres) or a total of 87.07 
acres more or less. 

The purpose of this exchange is to 
allow the following actions: 

1. To allow the exchange proponents 
to more efficiently carry out the 
management of their lands without 
requiring additional right-of-way grants 
from the United States. 

2. To reduce the amount of property 
boundary survey required for both the 
public and Stearns lands. 

3. To reduce the amount of property 
boundary maintenance required by both 
parties. 

4. To allow for more intensive 
management of both the private and 
public lands. 

5. To improve the manageability of 
these public lands. 

6. To aid in the clarification of the 
existing water rights presently existing 
on the public land involved. 

Examination of the public land 
records and the lands involved revealed 
there are water right filings of record 
and spring developments in Lot 5, Sec. 

20, T.56N., R.2E., B.M. There are no 
mineral claimants of record holding 
claim to a mineral rights in the lands 
involved. 

The public interest will be well served 
by making this exchange. The terms and 
conditions applicable to the exchange 
are: 

1. The exchange will be for fee title 
transfer for all lands involved on an 
equal value basis with monetary 
equalization if necessary. Preliminary 
value estimates indicate the lands 
involved are near equal value. 

2. The public lands selected and 
proposed to be patented will be subject 
to the following reservations: 

A. A ditches and canals reservation 
common to all patents issued. 

B. A right-of-way granted to the 
Burlington Northern Railroad under 
Serial No. 1-1455. 

C. A right-of-way constructed under 
the authorization of the repealed revised 
statute—R.S. 2477 as parts of U.S. 
Highway 10A. 

D. A right-of-way or flowage 
easement for the use of the United 
States as a part of the Albeni Falls 
power project west of the railroad right- 
of-way granted under 1-1455. 

The lands the Stearns are proposing to 
deed to the United States would not be 


affected by any reservations other than 
the ditches and canals reservation 
originally reserved by the United States. 

The publication of this notice in the 
Federal Register will segregate the 
public lands described above from 
appropriation under the public lands, 
and mining laws as provided by the 
regulations of 43 CFR 2201.1(b). Any 
subsequently tendered application, 
allowance of which is discretionary, 
shall not be accepted and shall be 
returned to the applicant. 

Detailed information concerning the 
exchange, including the environmental 
assessment and the record of public 
discussions, is available for review at 
the Coeur d’Alene District Office, P.O. 
Box 1889,1808 North 3rd, Coeur d'Alene, 
Idaho 83814. For a period of 45 days 
interested parties may submit comments 
to the District Manager, Coeur d’Alene 
District Office. Bureau of Land 
Management, at the above address. 

Any adverse comments will be 
evaluated by the authorized officer who 
may vacate or modify this realty action 
and issue a final determination. In the 
absence of any adverse comments, this 
realty action will become the final 
determination of the department. 

Wayne Zinne, 

District Manager. 

(FR Doc. a2-1203 Filed 1-15-82: 8:45 amj 

BILLING CODE 4310-84-M 


Realty Action; Life Occupancy Lease 
of Public Lands; Shoshone County, 
Idaho 

The following described lands have 
been examined and determined through 
the public land use planning process to 
be suitable for a life occupancy lease 
under section 302 of the Federal Land 
Policy and Management Act of October 
21,1976, 43 U.S.C. 1732, 43 CFR Part 
2920—Leases, Permits and Easements: 

In Sec. 15. T.48N., R.3E., B.M., Shoshone 
County. Idaho adjacent to Mineral Survey 
2274; Beginning at Comer No. 1 of the 
Monmouth Lode, M.S. 2274; Thence S.0°32'W. 
170 feet along line 1-2 of the Monmouth Lode; 
thence East 180 feet; Thence North 170 feet 
more or less to the South line of Section 10; 
Thence S.89"12'W. 180 feet more or less to the 
point of beginning and containing 0.75 acre 
more or less. 

The purpose of this proposed life 
occupancy lease is to legalize the use of 
these lands by Pete and Enes Abruzzini 
because they developed and used these 
lands for about 60 years. The Bureau 
does not force elderly, retired, long-term 
land occupants from their homes which 
they placed partially or wholly upon 
public land in the belief they had proper 
authorization. In this case the 


Abruzzin's had been paying the United 
Mines rental of $30 per year for their 
surface use of the unpatented Elgin Lode 
mining claim. The United Mines was 
informed this was not a legal action 
under the mining laws and they should 
cease accepting rental payment or 
authorize surface occupancy of their 
claims. When the Abruzzini’s were 
informed of their unanuthorized use of 
the surface they immediately made an 
attempt to enter into a life occupancy 
lease with the United States to authorize 
their use of the surface. Mr. Abruzzini is 
84 years old and Mrs. Abruzzini is 75. 
The United Mines and the Sunshine 
Mining Company, the developer of the 
United Mines Claims, has indicated they 
have no objection to the United States 
granting a life occupancy lease to Pete 
and Enes Abruzzini. 

Examination of the public land 
records and the land involved revealed 
that the area occupied and used by the 
Abruzzini's is within the Elgin Lode 
claim of the United Mines. The Sunshine 
Mining Company has entered into an 
agreement with United Mines, Inc. to 
develop their claims. The adjoining 
private land also occupied by the 
Abruzzini’s was previously leased and 
acquired from Bunker Hill Mining Co. on 
February 13,1980. 

The public interest will be well served 
by making this life occupancy lease. The 
terms and conditions applicable to the 
lease are: 

1. The lease will be nontransferable. 

2. The lease will be terminated when 
both Pete and Enes Abruzzini are no 
longer physically able to occupy their 
home. 

3. The lease will not prohibit 
development of the minerals by the 
mining claimants of record or their 
agents. 

4. The lease rental will be based upon 
the appraised fair market rental and the 
ability of the Abruzzini’s to pay such 
rental. 

5. The lease terms shall be negotiated 
so the United States would not cause the 
public greater expense in caring of the 
Abruzzini’s in their retirement years. 

6. The lease will be subject to valid 
existing rights including any claims 
affecting the lands involved. 

Detailing information concerning this 
proposed life occupancy lease, including 
the environmental assessment or 
categorical exclusion therefrom, and the 
record of public discussions, is available 
for review at the Coeur d’Alene District 
Office, P.O. Box 1889,1808 North 3rd. 
Coeur d’Alene, Idaho 83814. For a period 
of 45 days interested parties may submit 
comments to the District Manager, 
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Coeur d’Alene District Office, Bureau of 
Land Management at the above address. 

Any adverse comments will be 
evaluated by the authorized officer who 
may vacate or modify this realty action 
and issue a final determination. In the 
absence of any adverse comments this 
realty action will become the final 
determination of the department. 

Wayne Zinne, 

District Manager. 

|FR Doc. 82-1204 Filed 1-15-82. 8:45 am] 

BILLING CODE 4310-84-M 


IDR 61081 

Oregon; Termination of Classification 
for Multiple Use Management 

Correction 

In FR Doc. 81-37256 appearing on 
page 63397 in the issue for Thursday, 
December 31,1981, please make the 
following correction: 

On page 63397 in the middle column, 
in paragraph “6.”, in the third line, the 
land description should have read 

BILLING CODE 1505-01-lf 


National Park Service 

General Management Plan, Great 
Smoky Mountains National Park, North 
Carolina and Tennessee; Availability of 
Final Environmental Impact Statement 

Pursuant to section 102(2)(C) of the 
National Environmental Policy Act of 
1969, the National Park Service, U.S. 
Department of the Interior, has prepared 
a Final Environmental Impact Statement 
for the General Management Plan, Great 
Smoky Mountains National Park, North 
Carolina and Tennessee. The Final 
Environmental Impact Statement 
includes proposals for constructing new 
facilities at 16 locations in the park; 
constructing 47 miles of new roads, 24 
miles of hiking trails, and 58 miles of 
bicycle paths; and managing park lands, 
vegetation, wildlife, and cultural objects 
for visitor use and resource protection. 
The three alternatives considered are: a. 
maintain present levels of services and 
facilities for visitor use (no action 
alternative), b. provide easy access and 
greater public use of more of the park by 
expanding development, principally 
roads, and c. provide greater protection 
to park resources by controlling and/or 
reducing facilities and services for 
visitor use. 

A limited number of copies are 
available upon request to: 


Regional Director, Southeast Region, 
National Park Service, 75 Spring 
Street, SW, Atlanta, Georgia 30303, 
Telephone: (404) 221-5835. 
Superintendent, Great Smoky Mountains 
National Park, Gatlinburg. Tennessee 
37738, Telephone: (615) 436-5616. 
Public reading copies will be available 
for review at the above two locations as 
well as the following location: Office of 
Public Affairs, National Park Service, 
U.S. Department of the Interior, 18th and 
C Streets, N.W., Washington, D.C. 20240, 
Telephone: (202) 343-6843. 

Dated: January 6.1982. 

Neal G. Guse, Jr., 

Regional Director, Southeast Region. 

(FR Doc. 82-1205 Filed 1-15-82: 8:45 am| 

BILLING CODE 4310-70-M 


Office of the Secretary 

Alaska Land Use Council; Meeting 

As required by the Alaska National 
Interest Lands Conservation Act, Pub. L. 
96-487, dated December 2,1980, section 
1201, paragraph (h), the Alaska Land 
Use Council will meet February 9,1982, 
at 9:00 a.m., in the Governor’s 
Conference Room, Capitol Building, 
Juneau, Alaska. The agenda will include 
status reports on the following studies: 

1. Chugach Region Land Study 

2. Bristol Bay Region Study 

3. Kantishna Hilla/Dunkle Mine Study 

4. Land Use Advisors Committee 

5. Council’s Annual Report 

6. Hazardous Waste Materials 

7. Denali Scenic Highway Study 
William P. Horn, 

Deputy Under Secretary. 

January 13,1982. 

(FR Doc 82-1220 Filed 1-15-82; 8:45 am] 

BILLING CODE 4310- tO-M 


INTERSTATE COMMERCE 
COMMISSION 

Motor Carriers; Long-and-short-haul 
Application for Relief (Formerly Fourth 
Section Application) 

January 12,1982. 

This application for long-and-short- 
haul relief has been filed with the I.C.C. 

Protests are due at the I.C.C. within 15 
days from the date of publication of the 
notice. 

No. 43953, Southwestern Freight 
Bureau, Agent (No. B-148), reduced rates 
on asphalt (asphaltum), etc. from 
Machovec, TX to destinations in Illinois 
and Western Trunk Line Territories, in 
its tariff ICC SWFB 4682, Supplement 
146, effective February 9,1982. Grounds 
for relief: Market Competition. 


By (he Commission. 

Agatha L. Mergenovich, 

Secretary. 

(FR Doc 82-1213 Filed 1-15-82; 8:45 am| 

BILLING CODE 7035-81-M 


[Volume No. OP1-41 

Motor Carriers; Permanent Authority 
Decision; Decision-Notice 

Decided: January 12,1982. 

The following applications, filed on or 
after July 3,1980, seek approval to 
consolidate, purchase, merge, lease 
operating rights and properties, or 
acquire control of motor carriers 
pursuant to 49 U.S.C. 11343 or 11344. 
Also, applications directly related to 
these motor finance applications (such 
as conversions, gateway eliminations, 
and securities issuances) may be 
involved. 

The applications are governed by 
Special Rule 240 of the Commission’s 
Rules of Practice (49 CFR 1100.240). See 
Ex Parte 55 (Sub-No. 44). Rules 
Governing Applications Filed By Motor 
Carriers Under 49 U.S.C. 11344 and 
11349, 363 I.C.C. 740 (1981). These rules 
provide among other things, that 
opposition to the granting of an 
application must be filed with the 
Commission in the form of verified 
statements within 45 days after the date 
of notice of filing of the application is 
published in the Federal Register. 

Failure seasonably to oppose will be 
construed as a waiver of opposition and 
participation in the proceeding. If the 
protest includes a request for oral 
hearing, the request shall meet the 
requirements of Rule 242 of the special 
rules and shall include the certification 
required. 

Persons wishing to oppose an 
application must follow the rules under 
49 CFR 1100.241. A copy of an 
application, together with applicant’s 
supporting evidence, can be obtained 
from any applicant upon request and 
payment to applicant of $10.00, in 
accordance with 49 CFR 1100.241(d). 

Amendments to the request for 
authority will not be accepted after the 
date of this publication. However, the 
Commission may modify the operating 
authority involved in the application to 
conform to the Commission’s policy of 
simplifying grants of operating authority. 

We find, with the exception of those 
applications involving impediments (e.g., 
jurisdictional problems, unresolved 
fitness questions, questions involving 
possible unlawful control, or improper 
divisions of operating rights) that each 
applicant has demonstrated, in 
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accordance with the applicable 
provisions of 49 U.S.C. 11301,11302, 
11343,11344, and 11349, and with the 
Commission’s rules and regulations, that 
the proposed transaction should be 
authorized as stated below. Except 
where specifically noted this decision is 
neither a major Federal action 
significantly affecting the quality of the 
human environment nor does it appear 
to qualify as a major regulatory action 
under the Energy Policy and 
Conservation Act of 1975. 

In the absence of legally sufficient 
protests as to the finance application or 
to any application directly related 
thereto filed within 45 days of 
publication (or, if the application later 
becomes unopposed), appropriate 
authority will be issued to each 
applicant (unless the application 
involves impediments) upon compliance 
with certain requirements which will be 
set forth in a notification of 
effectiveness of this decision-notice. To 
the extent that the authority sought 
below may duplicate an applicant’s 
existing authority, the duplication shall 
not be construed as conferring more 
than a single operating right. 

Applicant(s) must comply with all 
conditions set forth in the grant or 
grants of authority within the time 
period specified in the notice of 
effectiveness of this decision-notice, or 
the application of a non-complying 
applicant shall stand denied. 

By the Commission, Review Board 
members. Parker, Chandler and Fortier. 
Agatha L. Mergenovich, 

Secretary. 

MC-F-14759, filed December 18,1981. 
WESTPOINT PEPPERELL, INC. (WPI) 
(P.b. Box 71, Westpoint, GA 31833}— 
CONTINUANCE IN CONTROL— 
WESTPOINT PEPPERELL 
TRANSPORTATION COMPANY 
(WPTC) (P.O. Box 71. Westpoint. GA 
31833). Representative: Michael F. 
Morrone, 115017th St.. N.W., Suite 1000 
Washington. DC 20030. WPI. a non- 
carrier seeks to continue in control of 
WTTC upon the institution by WPTC of 
operations in interstate or foreign 
commerce, as a motor contract carrier. 
WPI is a publicly held corporation that 
controls Chattahoochee Valley Railway 
Company, a rail carrier. Condition: WPL 
a non-carrier holding company, shall be 
considered a carrier within the meaning 
of 49 U.S.C. 11348 and is subject to the 
requirements of 49 U.S.C. 11302 for those 
issuances of securities and assumptions 
of obligations which may relate to or 
affect the activities of its carriers 
subsidiaries. Regarding the reporting 
requirements r A 49 U.S.C. 11145, WPI 
need only fll/ such reports as the 


Commission may from time to time 
require. WPI is not made subject to the 
accounting requirements of 49 U.S.G 
11142. 

Note.—WPTC has filed as a directly 
related application its initial contract carrier 
application, docketed MC-159781, published 
in this same Federal Register Issue. 

|FR Doc. 82-1214 Filed 1-15-82: 8*5 ami 

BILLING CODE 7035-01-M 


Motor Carriers; Permanent Authority 
Decisions; Decision-Notice 

The following applications, filed on or 
after February 9,1981, are governed by 
Special Rule of the Commission’s Rules 
of Practice, see 49 CFR 1100.251. Special 
Rule 251 was published in the Federal 
Register on December 31,1980, at 45 FR 
86771. For compliance procedures, refer 
to the Federal Register issue of 
December 3,1980, at 45 FR 80109. 

Persons wishing to oppose an 
application must follow the rules under 
49 CFR 1100.252. Applications may be 
protested only on the grounds that 
applicant is not fit. willing, and able to 
provide the transportation service or to 
comply with the appropriate statutes 
and Commission regulations. A copy of 
any application, including all supporting 
evidence, can be obtained from 
applicant’s representative upon request 
and payment to applicant’s 
representative of $10.00. 

Amendments to the request for 
authority are not allowed. Some of the 
applicants may have been modified 
prior to publication to conform to the 
Commission’s policy of simplifying 
grants of operating authority. 
FINDINGS: 

With the exception of those 
applications involving duly noted 
problems (e.g., unresolved common 
control, fitness, water carrier dual 
operations, or juridictional questions) 
we find, preliminarily, that each 
applicant has demonstrated a public 
need for the proposed operations and 
that it is fit, willing, and able to perform 
the service proposed, and to conform to 
the requirements of Title 49, Subtitle IV, 
United States Code, and the 
Commission's regulations. This 
presumption shall not be deemed to 
exist where the application is opposed. 
Except where noted, this decision is 
neither a major Federal action 
signficiantly affecting the quality of the 
human environment nor a major 
regulatory action under the Energy 
Policy and Conservation Act of 1975. 

In the absence of legally sufficient 
opposition in the form of verified 
statements filed on or before 45 days 
from date of publication (or, if the 


application later become unopposed), 
appropriate authorizing documents wjll 
be issued to applicants with regulated 
operations (except those with duly 
noted problems) and will remain in full 
effect only as long as the applicant 
maintaines appropriate compliance. The 
unopposed applications involving new 
entrants will be subject to the issuance 
of an effective notice setting forth the 
compliance requirements which must be 
satisfied before the authority will be 
issued. Once this compliance is met, the 
authority will be issued. 

Within 60 days after publication an 
applicant may file a verified statement 
in rebuttal to any statement in 
opposition. 

To the extent that any of the authority 
granted may duplicate an applicant’s 
other authority, the duplication shall be 
construed as conferring only a single 
operating right. 

Please direct status inquiries to the 
Ombudsman’s Office, (202) 275-7326. 

Note.— All applications are for authority to 
operate as a motor common carrier in 
interstate or foreign commerce over irregular 
routes, unless noted otherwise. Applications 
for motor contract carrier authority are those 
where service is for a named shipper ‘‘under 
contract*’. 

Volume No. OPI-2 

Decided: January 7,1982. 

By the Commission. Review Board Number 
1, Members Parker, Chandler and Fortier. 

MC 117850 (Sub-7), filed December 30, 
1981. Applicant: J. B. KENNEDY, 
Brookfield, MO 64628. Representative: J. 
B. Kennedy (same address as applicant), 
(816) 258-2120. Transporting food and 
other edible products and byproducts 
intended for human consumption 
(except alcoholic beverages and drugs), 
agricultural limestone and fertilizers, 
and other soil conditioners by the owner 
of the motor vehicle in such vehicle, 
between points in the U.S. 

MC 128460 (Sub-9), Bled December 29. 
1981. Applicant: CENTRAL AIR 
FREIGHT SERVICES, INC., P.O. Box 99, 
Hazleton, PA 18201. Representative: 
Joseph A. Keating, Jr., 121 S. Main St., 
Taylor. PA 18517. (717) 344-8030. 
Transporting shipments weighing 100 
pounds or less if transported in a motor 
vehicle in which no one package 
exceeds 100 pounds, between points in 
the U.S. 

MC 159861, filed December 28,1981. 
Applicant: A M DELIVERY CORP., 120 
W. 44th SL, New York. NY 10036. 
Representative: Milton W. Flack, 8383 
Wilshire Blvd, #900, Beverly Hills, CA 
90211, (213) 655-3573. Transporting 
shipments weighing 100 pounds or less if 
transported in a motor vehicle in which 
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no one package exceeds 100 pounds, 
between points in the U.S. 

MC 159900, filed December 29,1981. 
Applicant: ROBERT HENRY CARL 
RETZ, 6324 Newton Avenue South, 
Richfield, MN 55423. Representative: 
Robert Henry Carl Retz (Same address 
as applicant), (612) 866-6194. 

Transporting food and other edible 
products and byproducts intended for 
human consumption except alcoholic 
beverages and drugs), Agricultural 
limestone and fertilizers, and other soil 
conditioners by the owner of the motor 
vehicle in such vehicle, between points 
in the U.S. 

Volume No. OP4-10 

Decided: January 7.1982. 

By the Commission, Review Board Number 
2, members Carleton, Fisher and Williams. 

MC 144757 (Sub-18), filed December 8, 
1981, and noticed in the FR issue of 
December 30,1981, and republished this 
issue. Applicant: DAKOTA PACIFIC 
TRANSPORT, INC., 3104 E. St. Patrick. 
Rapid City, SD 57701. Representative: J. 
Maurice Andren, 1734 Sheridan Lake 
Rd., Rapid City, SD 57701, (605) 343- 
4036. Transporting (a) for or on behalf of 
the United States Government, general 
commodities (except used household 
goods, hazardous or secret materials, 
and sensitive weapons and munitions), 
between points in the U.S., (b) 
shipments weighing 100 pounds or less if 
transported in a motor vehicle in which 
no one package exceeds 100 pounds, 
between points in the U.S., and (c) 
general commodities, between (1) Tea, 
Lennox, Naomi, Davis, Viborg, and 
Irene, SD; (2) Diggs, Fox Creek and 
Victor, ID, (3) Elsinore, Alberhill, 

Arcilla, Weisel and South Corona, CA; 

(4) Clarinda and Hepburn, IA; (5) Arm, 
Oakvale, Hathom, Goss and Walton 
Spur, MS; (6) Glasgow Air Base, MT, (7) 
Fairman, Patoka, Vernon, Shobonier, 
Vera, Hanson, Oconee and Dunkel, IL; 

(8) Keystone, Matthews and Great Bend, 
ND; (9) Sherwood, Casselton, Bradford 
and Lombardville, IL; (10) Wayland, 
Kahoka, Granger, Arbela, Memphis, 
Downing and Lancaster, MO. (11) 

Mound City and Maitland, MO; (12) 
Shubert and Maitland, NE; (13) Allen’s 
Spur and Brisbin, MT; (14) Port Gibson, 
Russum, Lorman, Harrison, McNair, 
Hamburg, White Apple, Franklin, 
Knoxville, Rosetta, Crosby and Fayette, 
MS; (15) Good Roads. Sentell Spur, 
Belcher, Gi’< am and Hosston, LA; (16) 
Three Lakes, Clearwater Lake, Eagle 
River, Conover and Land of Lakes, WI; 
(17) Irwin and Harlan. IA; (18) Vesper, 
Opal, Stratford, Fenwood, Edgar, 
Marathon City, WI, (19) McNaughton, 
Lake Tomahawk, Woodruff, Lac du 


Flambeau, Powell, Manitowish, Mercer, 
Van Buskirk, Cedar, Odanah, Ashland 
Junction, Barksdale and Washburn, WI; 
(20) Nelson, NE; and (21) Rosedale, 
Beulah, Lobdell, Benoit, Lake Vista, 
Scott, Lamont, Winterville and 
Greenville, AFB, MS, on the one hand, 
and, on the other, points in the U.S. 

Note.—The purpose of this application in 
part (C) is to substitute motor common carrier 
for abandoned rail service. This republication 
is to indicate that this is a "fitness related" 
proceeding in lieu of a regular OP-1 
application. 

Agatha L. Mergenovich, 

Secretary. 

(FR Doc. 82-1218 Filed 1-15-82; 8:45 am] 

BILLING COOE 7035-01-M 


[Volume No. OP1-3J 

Motor Carriers; Permanent Authority 
Decision; Decision-Notice 

Decided: January 12,1982. 

The following operating rights 
applications, filed on or after July 3, 

1980, are filed in connection with 
pending finance applications under 49 
U.S.C. 10926,11343 or 11344. The 
applications are governed by Special 
Rule 252 of the Commission’s General 
Rules of Practice (49 CFR 1100.252). 

Persons wishing to oppose an 
application must follow the rules under 
49 CFR 1100.252. Persons submitting 
protests to applications filed in 
connection with pending finance 
applications are requested to indicate 
across the front page of all documents 
and letters submitted that the involved 
proceeding is directly related to a 
finance application and the finance 
docket number should be provided. A 
copy of any application, together with 
applicant’s supporting evidence, can be 
obtained from any applicant upon 
request and payment to applicant of 
$ 10 . 00 . 

Amendments to the request for 
authority are not allowed. However, the 
Commission may have modified the 
application to conform to the 
Commission’s policy of simplifying 
grants of operating authority. 

Findings: With the exceptions of those 
applications involving duly noted 
problems (e.g., unresolved common 
control, unresolved fitness questions, 
and jurisdictional problems) we find, 
preliminarily, that each applicant has 
demonstrated that its proposed service 
warrants a grant of the application 
under the governing section of the 
Interstate Commerce Act. Each 
appLcant is fit, willing, and able 
properly to perform the service proposed 
and to conform to the requirements of 


Title 49. Subtitle IV. United States Code, 
and the Commission’s regulations. 

Except where specifically noted, this 
decision is neither a major Federal 
action significantly affecting the quality 
of the human environment nor a major 
regulatory action under the Energy 
Policy and Conservation Act of 1975. 

In the absene of legally sufficient 
protests in the form of verified 
statements as to the finance application 
or to the following operating rights 
applications directly related thereto 
filed within 45 days of publication of 
this decision-notice (or, if the 
application later becomes unopposed), 
appropriate authority will be issued to 
each applicant (except where the 
application involves duly noted 
problems) upon compliance with certain 
requirements which will be set forth in a 
notification of effectiveness of this 
decision-notice. Within 60 days after 
publication an applicant may file a 
verified statement in rebuttal to any 
statement in opposition. 

Applicant^) must comply with all 
conditions set forth in the grant or 
grants of authority within the time 
period specified in the notice of 
effectiveness of this decision-notice, or 
the application of a non-complying 
applicant shall stand denied. 

To the extent that any of the authority 
granted may duplicate an applicant’s 
other authority, the duplication shall be 
construed as conferring only a single 
operating right. 

By the Commission, Review Board Number 
members. Parker, Changler and Fortier. 
Agatha L. Mergenovich, 

Secretary. 

MC 159781, filed December 18.1981. 
Applicant: WESTPOINT PEPPERELL 
TRANSPORTATION COMPANY, P.O. 
Box 71, Westpoint, GA 31833. 
Representative: Michael F. Morrone, 
1150 17th St., N.W., Suite 1000, 
Washington. DC 20036. (202) 457-1124. 
Transporting: (1) textile mill products, 
between points in the U.S., under 
continuing contract(s) with Amoco 
Fabrics Company, Patchogue Plymouth 
Division of Hazlehurst, GA and Everest 
Textile Co., Inc., Household Industrial 
Trading Corp. and Janaco Textile 
Corporation of New York, NY; (2) such 
commodities as are dealt in by 
department stores and drugstores, 
between points in the U.S., under 
continuing contract(s) with Cambridge 
Distribution, Inc., of Compton. CA; (3) 
new furniture, between points in the 
U.S., under continuing contract(s) with 
CVS Warehouse Corp. of Elizabeth, NJ; 
(4) rubber and plastic products, metal 
products and textile mill products. 










2518 


Federal Register / Vol. 47, No. 11 / Monday. January 18. 1982 / Notices 


between points in the U.S.. under 
continuing contract(s) with Dayco 
Corporation of Dayton. OH; (5) rubber 
and plastic products and recreational 
and athletic equipment, games and 
supplies, between points in the U.S., 
under continuing contract(s) with 
Diversified Products Corporation of 
Opelika, AL; (6) food and related 
products, between points in the U.S., 
under continuing contracts) with Harris 
Teeter Supermarkets, Inc. of Charlotte, 
NC; (7) curtain and drapery rods, 
shelving, bath and shower accessories, 
between points in the U.S., under 
continuing contract(s) with Kirsch 
Company of Sturgis. MI; (8) hospital 
supplies, between points in the U.S., 
under continuing contract(s) with 
Medline Industries, Inc. of Northbrook, 
IL; and (9) paper and related products, 
between points in the U.S.. under 
continuing contract(s) with Star Paper 
Tube. Inc. of Rock Hill, SC. 

Note.—This is directly related to MC-F- 
14759, published in this same Federal Register 
issue. 

(FR Doc. 82-1215 Piled 1-15-82; 8:45 »zn| 

BILLING CODE 7036-01-M 


(Volume No. 335] 

Motor Carriers; Permanent Authority; 
Republications of Grants of Operating 
Rights Authority Prior to Certification 

The following grants of operating 
rights authorities are republished by 
order of the Commission to indicate a 
broadened grant of authority over that 
previously noticed in the Federal 
Register. 

An original and one copy of petitions 
for leave to intervene must be filed with 
the Commission within 30 days after the 
date of this Federal Register notice. 

Such pleadings shall address 
specifically the issue(s) indicated as the 
purpose for republication. 

Agatha L. Mergenovich. 

Secretary. 

MC 158270, (Republication), filed 
September 14.1981, published in the FR 
October 14,1981. and republished this 
issue. Applicant: JERRY JOHNSON. 1110 
West 29th St. Plainveiw, TX 79072. 
Representative; Richard Hubbert, P.O. 
Box 10236, Lubbock. TX 79408. (806) 763- 
9555. A decision by the Commission, 
Review Board #2, decided December 28, 
1981, served January 5,1982, finds that 
applicant is authorized to operate as a 
common carrier, by motor vehicle, in 
interstate or foreign commerce, over 
irregular routes, transporting general 
commodities (except classes A and B 
explosives and commodities in bulk), 
between points in Lubbock and Hale 


Counties, TX, on the one hand, and. on 
the other, points in Texas. Applicant is 
fit. willing, and able properly to perform 
the granted service and to conform to 
statutory and administrative 
requirements. The purpose of this 
republication is to indicate that 
applicant has been authorized to 
transport general commodities other 
than trailers and containers. 

|FR Due. 82-1211 Filed 1-15-82: 8:45 «m| 

BILLING CODE 7035-01-M 


Motor Carriers; Permanent Authority 
Decisions; Decision-Notice 

The following applications, filed on or 
after February 9.1981, are governed by 
Special Rule of the Commission’s Rules 
of Practice, see 49 CFR 1100.251. Special 
Rule 251 was published in the Federal 
Register of December 31,1980, at 45 FR 
86771. For compliance procedures, refer 
to the Federal Register issue of 
December 3.1980. at 45 FR 80109. 

Persons wishing to oppose an 
application must follow the rules under 
49 CFR 1100.252. A copy of any 
application, including all supporting 
evidence, can be obtained from 
applicant’s representative upon request 
and payment to applicant’s 
representative of $10.00. 

Amendments to the request for 
authority are not allowed. Some of the 
applications may have been modified 
prior to publication to conform to the 
Commission's policy of simplifying 
grants of operating authority. 

Findings 

With the exception of those 
applications involving duly noted 
problems (e.g.. unresolved common 
control, fitness, water carrier dual 
operations, or jurisdictional questions) 
we find, preliminarily, that each 
applicant has demonstrated a public 
need for the proposed operations and 
that it is fit, willing, and able to perform 
the service proposed, and to conform to 
the requirements of Title 49, Subtitle IV. 
United States Code, and the 
Commission's regulations. This 
presumption shall not be deemed to 
exist where the application is opposed. 
Except where noted, this decision is 
neither a major Federal action 
significantly affecting the quality of the 
human environment nor a major 
regulatory action under the Energy 
Policy and Conservation Act of 1975. 

In the absence of legally sufficient 
opposition in the form of verified 
statements filed on or before 45 days 
from date of publication, (or. if the 


application later becomes unopposed) 
appropriate authorizing documents will 
be issued to applicants with regulated 
operations (except those with duly 
noted problems) and will remain in full 
effect only as long as the applicant 
maintains appropriate compliance. The 
unopposed applications involving new 
entrants will be subject to the issuance 
of an effective notice setting forth the 
compliance requirements which must be 
satisfied before the authority will be 
issued. Once this compliance is met, the 
authority will be issued. 

Within 60 days after publication an 
applicant may File a verified statement 
in rebuttal to any statement in 
opposition. 

To the extent that any of the authority 
granted may duplicate an applicant’s 
other authority, the duplication shall be 
construed as conferring only a single 
operating right. 

Note.—All applications are for authority to 
operate as a motor common carrier in 
interstate or foreign commerce over irregular 
routes, unless noted otherwise. Applications 
for motor contract carrier authority are those 
where service is for a named shipper “under 
contract”. 

Please direct status inquiries to the 
Ombudsman’s Office. (202) 275-7326. 

Volume No. OP1-1 

Decided: January 7.1982. 

By the Commission. Review Board Number 
1, Members Parker, Chandler and Fortier. 

MC 29890 (Sub-41), filed December 21, 
1981. Applicant; ROCKLAND 
COACHES, INC., 126 N. Washington 
Ave., Bergcnfield. NJ 07621. 
Representative: W. C. Mitchell, 370 
Lexington Ave., Suite 1201, New York, 
NY 10017, (212) 532-5100. Transporting 
passengers and their baggage, in the 
same vehicle with passengers, over 
regular routes, (1) between junction US 
Hwy 9-W and NY Hwy 303 at or near 
Congers. NY, and County Hwy 90 and 
NY Hwy 303 at or near Congers, NY, 
over NY Hwy 303, (2) between junction 
NY Hwy 303 and Rockland Lake Rd., at 
or near Valley Cottage and Orangeburg. 
NY, over NY Hwy 303, (3) between 
junction County Hwy 79 and US Hwy 9- 
W at or near Tomkins Cove, NY, and 
Stony Point. NY, over US Hwy 9-W. 
serving all intermediate points in Route 
(1) thru (3) above. 

Note.—Applicant intends to tack this 
authority with its existing regular route 
authority. 

MC 48441 (Sub-74), filed December 30, 
1981. Applicant: R.M.E. INC., 1820 N. 
Bloomington St.. P.O. Box 418. Streator. 
IL 61364. Representative: E. Stephen 
Heisley, 805 McLachlen Bank Bldg.. 666 
Eleventh Street, NW., Washington. DC 
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20001, (202) 628-9243. Transporting 
general commodities (except classes A 
and B explosives, household good as 
defined by the Commission and 
commodities in bulk), between points in 
MN. IA, MO. WI. IL, Ml, IN. OH and KY. 

MC 48501 (Sub-20), filed December 28, 
1981. Applicant: INDIANA MOTOR BUS 
COMPANY, a Corporation. 715 South 
Michigan Street, South Bend, IN 46624. 
Representative: Jeremy Kahn. Suite 733, 
Investment Bldg., 1511 K Street. NW., 
Washington, DC 20005, (202) 783-3525. 
Transporting passengers and their 
baggage, in the same vehicle with 
passengers, in charter operations, 
between points in the U.S. (including 
AK, but excluding HI), under continuing 
contract(s) with Echo Travel. Inc., of 
Carol Stream, IL. 

MC 95490 (Sub-57), filed December 29. 
1981. Applicant: UNION CARTAGE 
COMPANY. INC., 37 Southwest Cutoff, 
Worchester, MA 01604. Representative: 
Edward J. Kiley, 1730 M Street, NW., 
Suite 501, Washington, DC 20036, (202) 
296-2900. Transporting general 
commodities (except classes A and B 
explosives, commodities in bulk and 
household goods as defined by the 
Commission), between Enfield, CT, 
Chicago, IL, Norfolk and Richmond. VA 
and Detroit, Ml and points in Fairfield 
and New Haven Counties. CT, Marion 
County, IN, Knox. Somerset, Oxford. 
York. Penobscot, Kennebec. 

Androscoggin and Cumberland 
Counties. ME, Fulton and Onondaga 
Counties, NY, Hunterdon County, NJ, 
and Bennington County, VT. 

MC 121770 (Sub-1), filed December 14. 
1981. Applicant: MACEY TRANSFER & 
STORAGE. INC., 701 W. 8th St., 
Jamestown. NY 14701. Representative: 
Kenneth T. Johnson, Bankers Trust 
Bldg.. 4th FL, Jamestown, NY 14701, 

(716) 664-5210. Transporting (1) 
household goods, between points in 
Chautauqua County, NY, and Crawford 
and Warren Counties. PA, on the one 
hand, and, on the other points, in MO, 
OH. IN, IL. WI. MN, Ml, ME. NH, VT, RI, 
MA. CT. NY, NJ, PA, DE, MD, WV. VA. 
NC, SC, GA. AL. TN, KY. and DC. and 
(2 ) general commodities (except classes 
A and B explosives), between points in 
Chautauqua County, NY. Condition. — 
Issuance of a Certificate in this 
proceeding is subject to the coincidental 
cancellation, at applicant’s written 
request, of its Certificate of Registration 
in MC 121770, issued October 21,1975. 

Note.—The purpose of this application is to 
extend applicant's operating authority in part 
U) and to convert applicant's Certificate of 
Registration in MC-121770 to a Certificate of 
Public Convenience and Necessity in part (2). 


MC 124511 (Sub-75), filed December 

28.1981. Applicant: OLIVER MOTOR 
SERVICE, INC., P.O. Box 233, East 
Highway 54, Mexico, MO 65265. 
Representative: Leonard R. Kofkin, 29 
South La Salle Street, Chicago, IL 60603, 
(312) 236-9375. Transporting such 
commodities as are dealt in by 
manufacturers of pipe and tubular 
products, between points in TX, OK, KS, 
NE. LA. AR, and IL. 

MC 124511 (Sub-76), filed December 
29, 1981. Applicant: OLIVER MOTOR 
SERVICE. INC., P.O. Box 223. East 
Highway 54, Mexico, MO 65265. 
Representative: Leonard R. Kofkin, 29 
South La Salle St., Chicago, IL 60603. 
(312) 236-9375. Transporting general 
commodities (except classes A and B 
explosives, household goods, and 
commodities in bulk), between points in 
the U.S., under continuing contract(s) 
with North American Refractories 
Company, of Cleveland, OH. 

MC 126091 (Sub-20), filed December 

29.1981. Applicant: FRALEY & 
SCHILLING, INC., General Delivery. 
Rushville, IN. Representative: Donald 
W. Smith, P.O. Box 40248, Indianapolis, 
IN 46240. Transporting agricultural 
machinery and equipment, between 
points in New Castle County, DE, 
Cumberland County, PA, and Franklin 
County, OH, on the one hand, and, on 
the other, points in LN. OH, IL, LA, KY, 
TN. MI. and WV. 

MC 126140 (Sub-11), filed December 

28.1981. Applicant: TRANS-PETRO, 
INC., Box 124, Wood River, IL 62905. 
Representative: Michael W. O’Hara, 300 
Reisch Bldg., Springfield, IL 62701, (217) 
544-5468. Transporting petroleum and 
petroleum products, between points in 
the U.S., under continuing contract(s) 
with Riverside Oil, Inc., of Evansville, 

IN. 

MC 135410 (Sub-129), filed December 

28,1981. Applicant: COURTNEY J. 
MUNSON, d.b.a. MUNSON TRUCKING, 
P.O. Box 266. North 6th Street Road, 
Monmouth, IL 61462. Representative: 
Daniel O. Hands, Suite 200-A, 205 West 
Touhy Avenue, Park Ridge, IL 60068 
(312) 698-2235. Transporting (1) 
petroleum, natural gas and their 
products, between points in Erie and 
Niagara Counties, NY, Venango, 
McKean, Chester, Westmoreland. 
Warren and Crawford Counties, PA, and 
points in Pleasants County and Congo. 
WV, on the one hand, and, on the other, 
points in IA. KS, MN. MO. NE and WI. 
(2) metal products and machinery, 
between points in Kent County, RI, on 
the one hand, and. on the other, points 
in CA, IL, KS, MN, MO and WA, and (3) 
general commodities (except classes A 
and B explosives and household goods 


as defined by the Commission), between 
the facilities of Armour Dial, Inc., at 
points in the U.S., on the one hand. and. 
on the other, points in the U.S. 

MC 144640 (Sub-4), filed December 17. 
1981. Applicant: Agricultural Services 
Association. Inc.. Box 472, Bells, TN 
38006. Representative: Charles Ephraim, 
406 World Center Bldg., 918 16th Street, 
N.W., Washington. DC 20006, (202) 833- 
1170. Transporting genera! commodities 
(except classes A and B explosives, 
commodities in bulk and household 
goods as defined by the Commission), 
between points in the U.S. (except AK 
and HI). 

MC 147570 (Sub-6), filed December 21. 
1981. Applicant: KABAT EXPRESS, 

INC, 1944 Scranton Rd., Cleveland, OH 
44113. Representative: Arthur E. Gogol. 
7723 Greenwich Rd., Lodi, OH 44254. 
(216) 948-2531. Transporting machinery, 
between the facilities of Reliance 
Electric Co., its subsidiaries, and 
divisions, at points in the U.S. (except 
AK and HI), on the one hand, and, on 
the other, points in the U.S. (except AK 
and HI). 

MC 148141 (Sub-3), filed December 29. 
1981. Applicant: GOODY PRODUCTS, 
INC., 969 Newark Turnpike, Kearny, NJ 
07032. Representative: William Jacobs 
(same address as applicant), (201) 997- 
3000. Transporting copper crystals, 
between points in the U.S., under 
continuing contract(s) with Duval Sales 
Corporation, of Houston, TX. 

MC 148490 (Sub-13), filed December 

15.1981. Applicant: C. & N. EVANS 
TRUCKING CO.. INC., Route 2. Box 39E, 
Stoneville, NC 27048. Representative: 
Harry G. Grubbs (same address as 
applicant), (919) 573-3761. Transporting 
containers, container closures, and 
machinery, between points in the U.S., 
under continuing contract(s) with Crown 
Cork & Seal Company, Inc., of 
Philadelphia. PA. 

MC 150301 (Sub-15), filed December 

22.1981. Applicant: EQUITY 
TRANSPORTATION CO.. INC., 9744 E. 
Fulton Rd., Ada. MI 49301. 
Representative: Edward Malinzak, 900 
Old Kent Bldg., Grand Rapids. MI 49503, 
(616) 459-6121. Transporting general 
commodities (except classes A and B 
explosives, household goods, and 
commodities in bulk), between points in 
the U.S., under continuing contract(s) 
with U.S. Packing and Shipping 
Company, of Jersey City. NJ. 

MC 153140, (PARTIAL 
REPUBLICATION), filed May 29.1981, 
previously noticed in the FR notice of 
June 16,1981. Applicant: PIONEER 
FREIGHT SYSTEMS, INC., 144 
Parsippany Rd., P.O. Box 5, WhippanV, 
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NJ 07981. Representative: Dixie C. 
Newhouse, 1329 Pennsylvania Ave., P.O. 
Box 1417, Hagerstown, MD 21740, (301) 
797-6060. Transporting general 
commodities (except classes A and B 
explosives), between points in the U.S.. 
under continuing contract(s) with J. B. 
Williams Co. of Cranford, NJ. 

Note.—The purpose of this partial 
republication is to reflect the addition of J. B. 
Williams Co. as a contracting shipper in 
addition to those previously published. 

MC 154881 (Sub-1), filed December 29, 
1981. Applicant: J.L. and V.A. 

HATFIELD, d.b.a. HATFIELD 
ENTERPRIZES, 9909 E. Jackson. P.O. 

Box 14853, Spokane, WA. 

Representative: George R. LaBissoniere, 
15 S. Grady Way, Suite 233, Renton, WA 
98055, (206) 288-3807. Transporting 
general commodities (except classes A 
and B explosives), between points in the 
U.S., under continuing contract(s) with 
Kilkom, Inc., Thermoguard Insulation 
Co., both of Spokane, WA. 

MC 155380 (Sub-1), filed December 29, 
1981. Applicant: DIAMOND TRUCKING, 
INC., Route 2, Box 152, Rexburg, ID 
83440. Representative: Timothy R. 
Stivers, P.O. Box 1576, Boise, ID 83701, » 
(208) 343-3071. Transporting lumber and 
wood products and building materials,. 
between points in MT, on the one hand, 
and, on the other, points in AZ, CA, CO. 
ID. NV, MT, ND, OR. SD, UT, WA and 
WY. 

MC 156061 (Sub-3), filed December 29, 
1981. Applicant: LAND & SEA, INC., 
Route 6, Twin Falls, ID 83301. 
Representative: Timothy R. Stivers, P.O. 
Box 1576, Boise, ID 83701, (208) 343-3071. 
Transporting chemicals and related 
products, between points in AZ, CA, 

DO, ID. MT, NM. OR. UT, WA and WY. 

MC 157080, filed December 28.1981. 
Applicant: RONEL CORPORATION, 
1800 South Portland, Oklahoma City, OK 
73108. Representative: Dean Williamson, 
Suite 615-East, The Oil Center 2601 
Northwest Expressway, Oklahoma City, 
OK 73112, (405) 848-7946. Transporting 
Mercer commodities, between 
Oklahoma City, OK, on the one hand, 
and, on the other, points in AR, CA, CO, 
ID. IA. KS, KY, LA. MO, MS, MT, NE, 
ND, NM. OK. SD, TX, UT, and WY. 

MC 156221 (REPUBLICATION) filed 
July 20.1981, previously noticed in the 
FR issue of August 18,1981. Applicant: R 
& J SALVAGE, P.O. Box 125, Rathdrum, 
ID 83858. Representative: Timothy R. 
Stivers, 910 Main St., Suite 260, Boise, ID 
83701 (208) 343-3071. Transporting 
building materials, and machinery, 
between points in ID, WA, OR. CA. MT, 
and UT. 


Note.—The purpose of this republication is 
to indicate the change in the territorial 
description. 

MC 157701 filed December 21,1981. 
Applicant: HEARNEN BROS. 
TRUCKING. R.R. No. 1, Conde, SD 
57434. Representative: John C. Wiles, 
P.O. Box 235, Watertown, SD 57201, 
(605) 886-5881. Transporting such 
commodities as are dealt in or used by 
distributors of non-alcoholic beverages 
and mineral water, between 
Minneapolis, MN, and Aberdeen, SD. 

MC 159001, filed December 28,1981. 
Applicant: BRYWIL, INC. (BRYY), P.O. 
Box 466, Experiment, GA 30212. 
Representative: George V. Evans (same 
address as applicant), 404-228-0930. 
Transporting such commodities as are 
dealt in by drug stores, between points 
in the U.S., under continuing contract(s) 
with McKesson Drug Company, of San 
Francisco, CA. 

MC 159650, filed December 28,1981. 
Applicant: GEYSER TRUCKING, INC., 
P.O. Box 295, Greenville, IN 47124. 
Representative: Jerry G. Tush, (same 
address as applicant), (812) 923-8470. 
Transporting boilers, parts and 
accessories for boilers, between points 
in the U.S., under continuing contract(s) 
with Ivan Ware & Son, Inc., of 
Louisville, KY. 

MC 159680, filed December 11,1981. 
Applicant: CAMP TRUCKING, INC., 
1408 West Main St., Forest City, NC 
28043. Representative: Lee Camp (same 
address as applicant), (704) 248-1921. 
Transporting office furniture and 
fixtures, between points in the U.S., 
under continuing contract(s) with G. F. 
Business Equipment, Incorporated, of 
Forest City, NC. 

MC 159721, filed December 21,1981. 
Applicant: PAPPY'S TRANSPORT, P.O. 
Box 674, Burleson, TX 76028. 
Representative: Billy R. Reid, 1721 Carl 
Street. Fort Worth, TX 76103. (817) 332- 
4718. Transporting such commodities as 
are dealth in or used by food business 
houses, between points in Los Angeles 
and San Francisco Counties, CA; Clay 
County. MO; and Wyandotte County, 
KS. on the one hand, and, on the other, 
points in AR, CA, KS. IL, IN. IA, MN, 
MO. NE. NV. ND. OH, OR. OK, SD. TN, 
TX. WA, and WI. 

MC 159810, filed December 21.1981. 
Applicant: WALCOR TRANSPORT, 
INC., 1650 Howard, Lincoln Park, MI 
48146. Representative: Martin J. Leavitt, 
22375 Haggerty Road, P.O. Box 400, 
Northville, MI 48167, (313) 349-3980. 
Transporting such commodities as are 
dealt in or used by a manufacturer and 
distributor of building products, 
between points in the U.S., under 
continuing contract(s) with Wolverine 


Aluminum Corporation, of Lincoln Park, 
MI. 

MC 159870, filed December 28,1981. 
Applicant: WALLACE D. SMITH 
TRUCKING. 13670 S.W. 114th Ave., 
Tigard, OR 97223. Representative: David 
R. Benson, 3170 N.W. Parkview Drive. 
Beaverton. OR 97006, (503) 223-3996. 
Transporting lumber and wood 
products, between points in CA, CO, ID, 
MT, NV, OR. UT. WA, and WY. 

MC 159871, filed December 28,1981. 
Applicant: MARY C. WILLIAMS and 
JOSEPH E. LANGFORD, d b.a. TRAVEL 
TIMES LEASING, 3640 Nansemond 
Parkway, Suffolk, VA 23435. 
Representative: Joseph E. Langford 
(same address as applicant), (804) 934- 
0989. Transporting passengers and their 
baggage, in the same vehicle with 
passengers, in charter operations, 
beginning and ending at Suffolk, 
Portsmouth, Norfolk, and Chesapeake. 
VA, and points in Isle of Wight County, 
VA, and extending to points in the U.S. 
(except AK and HI). 

MC 159881, filed December 28,1981. 
Applicant: SUN COUNTRY 
TRANSPORTATION. INC., 2010 Rudkin 
Road, Union Gap, WA 98903. 
Representative: George H. Hart, 1100 
IBM Bldg., Seattle, WA 98101, (206) 624- 
7373. Transporting food and related 
products , between points in WA, OR. 
CA, ID, MT, WY, NV, UT, CO, NM, AZ. 
and TX. 

MC 159890. filed December 29,1981. 
Applicant: EDWIN P. NALL and 
RICHARD K. NALL, d.b.a. WHEELER 
ENERGY, 406 South Main, P.O. Box 750, 
Wheeler, TX 79096. Representative: 
Edwin P. Nall (same address as 
applicant), (806) 826-3078. Transporting 
oilfield equipment and supplies, 
between points in OK and TX. 

MC 159891, filed December 28.1981. 
Applicant: JAMES R. MARZIALE. d.b.a. 
MARZIALE TRUCKING, 2295 W 600 S, 
Provo, UT 84601. Representative: Irene 
Warr, 311 S. Stale St.. Suite 280, Salt 
Lake City, UT 84111, (801) 531-1300. 
Transporting building materials and 
metal products, between points in WA, 
OR, CA. NV. UT, AZ, WY, CO. NM. and 
ID. 

Volume No. OP2-8 

Decided: January 11,1982. 

By the Commission, Review Board No. 1, 
Members Parker, Chandler, and Fortier. 

FF-583, filed December 29,1981. 
Applicant: BW11NTERMODAL CORR. 
P.O. Box 24585. Seattle. WA 98124. 
Representative: Robert J. Gallagher. 1000 
Connecticut Ave. NW., Suite 1200, 
Washington. DC 20036. 202-785-0024. /Is 
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a freight forwarder, in connection with 
the transportation of general 
commodities (except classes A and B 
explosives and household goods), 
between points in WA, OR, and CA, on 
the one hand, and, on the other, points 
in the U.S. 

MC 35153 (Sub-4), Bred December 31, 
1981 . Applicant: RUPP-SOUTHERN 
TIER FREIGHT LINES. INC., P.O. Box 
489 , RT 211, Middletown, NY 10940, 
Representative: Michael R. Werner, 241 
Cedar Lane, Teaneck, NJ. (201) 836-1144. 
Transporting general commodities 
(except classes A and B explosives, 
household goods, and commodities in 
bulk), between points in Orange County, 
NY, on the one hand, and, on the other, 
points in the U.S. 

Note.—Applicant indicates intention to 
tack this authority with its existing authority. 

MC 36832 (Sub-27), Bled December 29, 
1981 . Applicant: AMERICAN TRANSIT 
LINES, INC., 221 North LaSalle St.. 
Chicago, IL 60601. Representative: Carl 
L. Steiner, 29 South LaSalle St., Chicago, 
IL 60603, 312-236-9375. Transporting 
general commodities (except classes A 
and B explosives, household goods, and 
commodities in bulk), between points in 
IL. IN. IA, MI. MO. PA. NY. OH, KY. and 
NE. 

MC 52793 (Sub-91), Bled December 31, 
1981 . Applicant: BEK1NS VAN LINES 
CO.. 333 S. Center St.. Hillside. IL 60162. 
Representative: David A. Gallagher 
(same address as applicant). 312-547- 
2184 . Transporting household goods, 
between points in the U.S. (except AK 
and HI), under continuing contract(s) 
with Texas Instruments Incorporated, of 
Dallas, TX. 

MC 75543 (Sub-10), filed December 31, 
1981 . Applicant: VALLERIE'S 
TRANSPORTATION SERVICE. INC., 

465 Connecticut Ave., P.O. Box 880, 
Norwalk. CT 06852. Representative: 
Raymond R.yallerie (same address as 
applicant), 203-838-4751. Transporting 
general commodities (except classes A 
and B explosives, household goods, and 
commodities in bulk), between points in 
CT, MA. RI, NY, and NJ, on the one 
hand, and, on the other, points in PA, 

DE. VT. and NH. 

MC 86913 (Sub-44), filed December 31, 
1981 . Applicant: EASTERN MOTOR 
LINES, INC., P.O. Box 649, Warrenton, 
NC 27589. Representative: Sears Bugg 
(same address as applicant). 919-257- 
3145 . Transporting iron and steel 
articles, between points in LA, IN, IL. MI, 
OH, PA. WV. MD. NJ. TN, KY. NY. CT. 
and GA. on the one hand, and. on the 
other, points in NC, SC, and VA. 

MC 151193 (Sub-21), filed December 

29,1981. Applicant: PAULS TRUCKING 


CORP., 286 Homestead Avenue, Avenel, 
NJ 07001. Representative: Michael A. 
Beam (same as applicant) (201) 499- 
3869. Transporting hair care products, 
toilet preparations, soaps, and health 
and beauty aids, between points in the 
U.S., under continuing contract(s) with 
Nature’s Organics Plus, Inc., of Paramus, 
NJ. 

MC 151703 (Sub-9), filed December 2, 
1981. Applicant: NORSUB, INC., R.D. 

No. 1. Box 317, Evans City, PA 16003. 
Representative: John A. Pillar, 1500 Bank 
Tower, 307 Fourth Ave., Pittsburgh, PA 
15222 412-471-3300. Transporting 
general commodities (except classes A 
and B explosives and household goods), 
between points in Seneca County, OH. 
Caldwell County, KY*Gulf County, FL. 
Nye and Mineral Counties. NV, Lake 
County. IN, Orange County, CA, Harris 
County, TX, and Jefferson County. AL, 
on the one hand, and, on the other, 
points in the U.S. (except AK and HI). 

MC 153283, filed December 29.1981. 
Applicant: REID WOODWARD CO.. 
3327 W. Hillsboro. El Dorado. AR 71730. 
Representative: Joe D. Woodward. P.O. 
Box 727, Magnolia. AR 71753, (501)234- 
4728. Transporting Mercer Commodities, 
between points in AR, LA, and TX. 

MC 154433 (Sub-1), filed December 29. 
1981. Applicant: INDUSTRY 
ENTERPRISES, INC., 18465 Railroad 
Ave., City of Industry. CA 91748. 
Representative: Donald R. Hedrick. P.O. 
Box 4334, Santa Ana, CA 92702, 
(714)667-8107. Transporting furniture 
and related products, data processing 
devices, and system component parts, 
between points in CA, on the one hand, 
and, on the other, points in OR, WA, ID, 
NV. MT, WY, UT, AZ. CO. NM, and TX. 

MC 157012 (Sub-1), filed December 31. 
1981. Applicant: JAMES W. BUCKALEW 
d.b.a. BUCK’S TRANSPORT CO., Box 
81, Bethany. MO 64424. Representative: 
Thomas E. Leahy, Jr., 1980 Financial 
Center, Des Moines. IA 50309, (515)245- 
4300. Transporting building materials 
between points in Hamilton County, IA, 
on the one hand, and. on the other, 
points in DuPage County, IL. 

MC 159623, filed December 9.1981. 
Applicant: KLEIN PLASTIC 
PRODUCTS. INC., d.b.a. MAX KLEIN 
CO., 715 Lynn Ave., Baraboo, Wl 53913. 
Representative: Bruce McConnell (same 
address as applicant), 608-356-6626. 
Transporting nuts and bolts, between 
points in the U.S., under continuing 
contract(s) with Darling Bolt Co., of 
Warren, MI. 

MC 159912, filed December 31.1981. 
Applicant: GENE HOLMAN 
TRUCKING. 1153 South 34th. Tacoma. 
WA 98408. Representative: Gene 


Holman (same as applicant), (206)475- 
0322. Transporting (1) doors, lumber and 
wood products, and building materials , 
between points in CA, OR. and WA, (2) 
tires, wheels and such commodities as 
are dealt in or used by wholesale and 
retail distributors of automobile supplies 
and tires, between points in CA, and 
OR, on the one hand. and. on the other, 
points in WA, and (3) pipe, pipe fittings . 
and such commodities as are used in the 
installation of pipe and pipe fittings, 
between points in Salt Lake County, UT. 
CA and OR, on the one hand, and, on 
the other, points in WA. 

Volume No. OP4-9 

Decided: January 7,1982. 

By the Commission, Review Board No. 2, 
Members Carleton. Fisher, and Williams. 

MC 60157 (Sub-33), filed December 24. 
1981. Applicant: C. A. WHITE 
TRUCKING CO., 5327 N. Central 
Expressway. Suite 316, Dallas, TX 75205. 
Representative: Bernard H. English, 6270 
Firth Rd.. Fort Worth. TX 78116, (817) 
731-8431. Transporting metal products 
between New Orleans, LA, and points in 
St. John The Baptist Parish, LA, on the 
one hand, and, on the other, points in 
the U.S. 

MC 119577 (Sub-31), filed December 

28,1981. Applicant: OTTAWA 
CARTAGE, INC., P.O. Box 458. Ottawa, 
IL 61350. Representative: Albert A. 
Andrin. 180 N. LaSalle St., Chicago, IL 
60601, (312) 332-5106. Transporting 
plastic products, between points in the 
U.S. 

MC 119577 (Sub-32), filed December 

28,1981. Applicant: OTTAWA 
CARTAGE. INC., P.O. Box 458, Ottawa, 
IL 61350. Representative: Albert A. 
Andrin, 180 N. LaSalle St.. Chicago, IL 
60601. (312) 332-5106. Transporting food 
and related products, between points in 
IL, KS and MO, on the one hand, and, on 
the other, points in AL, FL, GA. IL, KS, 
MS, LA and TX. 

MC 119577 (Sub-33), filed December 

28,1981. Applicant: OTTAWA 
CARTAGE, INC., P.O. Box 458, Ottawa, 
IL 61350. Representative: Albert A. 
Andrin. 180 N. LaSalle St.. Chicago, IL 
60601, (312) 332-5106. Transporting (1) 
containers, container closures, 
glassware, packaging products, 
container components, and scrap 
materials, between points in the U.S., 
and (2) commodities in bulk, between 
points in the U.S. 

MC 119577 (Sub-34), filed December 

28,1981. Applicant: OTTAWA 
CARTAGE. INC., P.O. Box 458, Ottawa. 
IL 61350. Representative: Albert A. 
Andrin, 180 N. LaSalle St., Chicago, IL 
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60601. (312) 332-5106. Transporting 
metal products and machinery, between 
points in the U.S. 

MC 151307 (Sub-1), filed December 31, 
1981. Applicant: TREFFLE & REID 
LeCLERC. 246 Tobique Rd., Grand Falls, 
New Brunswick, Canada EOJ-lMO. 
Representative: John C. Lightbody, 30 
Exchange St., Portland, ME 04111, (207) 
773-5651. Transporting passengers and 
their baggage in round trip charter 
operation beginning and ending at 
points on the International Boundary 
line between the United States and 
Canada in Maine and points in 
Aroostook County, ME, and extending to 
points in the U.S. 

MC 159837, filed December 23,1981. 
Applicant: BOOKER & RICE 
ADVENTURE TOURS (a partnership). 
P.O. Box 259, Lisbon, ME 04250. 
Representative: Debra L. Booker, (same 
address as applicant), (207) 353-2633. As 
a broker at Lisbon, ME, in arranging for 
the transportation of passengers and 
their baggage, in special and charter 
operations, beginning and ending at 
points in Androscoggin and Sagadahoc 
Counties, ME, and extending to points in 
the U.S. (except AK and HI). 

Agatha L. Mergenovich, 

Secretary. 

(FR Doc. 82-1217 Filed 1-15-62; 8:45 ami 

BILLING CODE 7035-01-M 


Motor Carrier; Temporary Authority 
Application 

The following are notices of filing of 
applications for temporary authority 
under section 10928 of the Interstate 
Commerce Act and in accordance with 
the provisions of 49 CFR 1131.3. These 
rules provide that an original and two 
(2) copies of protests to an application 
may be filed with the Regional Office 
named in the Federal Register 
publication no later than the 15th 
calendar day after the date the notice of 
the filing of the application is published 
in the Federal Register. One copy of the 
protest must be served on the applicant, 
or its authorized representative, if any, 
and the protestant must certify that such 
service has been made. The protest must 
identify the operating authority upon 
which it is predicated, specifying the 
“MC” docket and “Sub” number and 
quoting the particular portion of 
authority upon which it relies. Also, the 
protestant shall specify the service it 
can and will provide and the amount 
and type of equipment it will make 
available for use in connection with the 
service contemplated by the TA 
application. The weight accorded a 
protest shall be governed by the 


completeness and pertinence of the 
protestant’s information. 

Except as otherwise specifically 
noted, each applicant states that there 
will be no significant effect on the 
quality of the human environment 
resulting from approval of its 
application. 

A copy of the application is on file, 
and can be examined at the ICC 
Regional Office to which protests are to 
be transmitted. 

Note.—All applications seek authority to 
operate as a common carrier over irregular 
routes except as otherwise noted. 

Motor Carriers of Property 

Notice No. F-182 

The following applications were filed 
in Region I: Send protests to: Interstate 
Commerce Commission, Regional 
Authority Center, 150 Causeway Street, 
Room 501, Boston, MA 02114. 

MC 159754 (Sub-1-1TA), filed 
December 31,1981. Applicant: ALOHOA 
CARTING. INC., 800 Castle Road, 
Secaucus, NJ 07094. Representative: 
Harry L. Starrett, Esq., Starrett & 
Klinghoffer, 111 Northfield Avenue, 

West Orange, NJ 07052. Hazardous 
waste and/or toxic material between 
points in NJ and PA. Supporting 
shipper(s): American NuColor, Inc., 1501 
Kennedy Blvd. Manville, NJ 08835; 
Summit Research Labs, Inc., 297 
Davidson Avenue, Somerset, NJ 08873. 

MC 134806 (Sub-1-23TA), filed 
December 30,1981. Applicant: B-D-R 
TRANSPORT, INC., Vernon Drive, P.O. 
Box 1277, Brattleboro, VT 05301. 
Representative: Edward T. Love, 4401 
East West Highway, Suite 404, Bethesda, 
MD 20814. Contract carrier: Irregular 
routes: Paper products, fiberwood and 
pulp board, from Brattleboro, VT to 
points in CA, under continuing 
contract(s) with Boise Cascade, 
Brattleboro, VT. Supporting shipper: 
Boise Cascade, P.O. Box 498, 

Brattleboro, VT 05301. 

MC 159878 (Sub-1-1TA), filed 
December 29,1981. Applicant: J. B. 
TOWN CARS, INC., Sasqua Road, 
Norwalk, CT 06855. Representative: 
Warren D. Kealey, 71 East Avenue, 
Norwalk, CT 06851. Passengers and 
their baggage in the same vehicles, by 
limousines, each of which would have a 
maximum passenger capacity of four 
passengers between points in Farifield 
County, CT, on the one hand, and, on 
the other, Kennedy and LaGuardia 
Airports in Queens. NY, and 
Westerchester County Airport, 
Westchester County, NY. Supporting 
shipper(s): There are six statements in 
support of this application which may 


be examined at the Regional Office of 
the I.C.C. in Boston, MA. 

MC 159803 (sub-l-lTA). filed January 
4,1982. Applicant: K & L ASSOCIATES. 
417 Washington Avenue, P.O. Box 192, 
North Haven, CT 06473. Representative: 
Jack L. Schiller, 123-60 83rd Avenue, 

Kew Gardens, NY 11415. Contract 
carrier: Irregular routes: (1) Cartons and 
paperboard between the facilities of 
Simkins Industries located at New 
Haven, CT, on the one hand, and, on the 
other, points in IL, Sunnyvale, CA, 
Miami, FL. Marietta, GA, Holland, ML 
Millville, NJ. Fort Edward, NY, and 
Chester and Jeannette, PA, and (2) 
Automotive parts from the facilities of 
Nickson Industries located at Plainville, 
CT. on the one hand, and, on the other, 
to the facilities of Midas International, 
located at Chicago, IL, and the faiclities 
of Martin Sales, located at Houston, TX, 
restricted to traffic to be transported 
under countinuing contract(s) with 
Simkins Industries, New Haven, CT; 
Wickson Industries, Plainville, CT. 
Supporting shipper(s): Simkins 
Industries Inc., 259 East Street., New 
Haven, CT 06508; Nickson Industries, 

335 Woodford Avenue, Plainville, CT 
06063. 

MC 159907 (sub-l-lTA), filed 
December 31,1981. Applicant: M.A.K. 
FREIGHT, LTD., 5 Arapaho Drive, 
Brookfield Center, CT 06805. 
Representative: Gerald A. Joseloff, 410 
Asylym Street, Hartford, CT 06103. 
Contract carrier: Irregular routes: 
Lubricating oils between Brookfield, CT, 
on the one hand, and, on the other, 
Bayonne and Linden, NJ and Pittsburgh, 
PA, under a continuing contract(s) with 
Intercontinental Lubricants Corp. of 
Brookfield, CT. Supporting shipper: 
Intercontinental Lubricants Corp,, Route 
7, Brookfield, CT 06804. 

MC 138175 (sub-l-lTA), filed 
December 31.1981. Applicant: JOSEPH 
E. McCARTNEY, P.O. Box 622. Portland, 
ME 04101. Representative: Beth Dobson, 
c/o Verrill & Dana, Two Canal Plaza, 
P.O. Box 586, Portland, ME 04112. 
Contract carrier: Irregular routes: 
Canned fruits and vegetables; frozen 
fruits and vegetables, fruit juices: 
purees: pomaces and frozen 
concentrates, and materials and 
ingredients used in production and 
packaging of products of A i. W. Graves & 
Company, Ltd., between all ports of 
entry on the International Boundary 
Line between the U.S. and CD and 
points in the states of AL, AR, CA, CT, 
CO. DE, FL. GA. IA. IL, IN. KS, KY, LA, 
ME, MD, MA. MI, MS, MN, MO, NH, NJ. 
NY. NV. NC, OH. PA, RI, SC. TN. VT. 
VA. WI, and WV under continuing 
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contract(s) with M. W., Graves & 
Company. Ltd., Nova Scotia. CD. 
Supporting shipper. M. W. Graves of 
Berwick, P.O. Box 340, Berwick, CD. 

MC 150463 (Sub-1-3TA), filed January 

4.1982. Applicant: ROETHEL COACH 
LINES. INC., 515 Ford Street, 

Ogdensburg, NY 13669. Representative: 
Thomas G. Roethel (Same as applicant). 
Passengers and their baggage in charter 
and special operations between 
Ogdensburg, NY on the one hand, and, 
on the other, points in PA, DC, VA. WV. 
NC. SC. NJ. FL. GA. TN. KY. OH, NY. 

AL. ME. CT. NH. VT, Rl, and MD. 
Supporting shipper(s): RoethePs 
Ogdensburg Business Institute, 515 Ford 
Street. Ogdensburg, NY 13669; Canton 
Agricultural & Technical College 
Student Group. Riverside Drive, 
Ogdensburg, NY 13669; United 
Paperworkers & Papermakers AFL-CIO 
Local 860, 508 King Street. Ogdensburg, 
NY 13669; Knights of Columbus, Council 
258. Hasbrouck Street, Ogdensburg, NY 
13669; R.O.B.I. Student Association, 918 
Lafayette Street. Ogdensburg, NY 13699. 

MC 108473 (Sub-l-lTA), filed 
December 22,1981. Applicant: ST. 
JOHNSBURY TRUCKING COMPANY, 
INC., 87 Jeffrey Avenue, Holliston, MA 
01746. Representative: Harry J. Jordan, 
Esq.. Macdonald, Mclnerny, Guandolo, 

& Jordan, Suite 502, Solar Building, 1000 
Sixteenth Street, NW, Washington, DC 
20036. Contract carrier: Irregular routes: 
General commodities, (except those of 
unusual value, Classes A and D 
explosives, household goods as defined 
by the Commission . commodities in bulk 
and those requiring special equipment, 
and hazardous waste) between all 
points in the U.S. under continuing 
contract(s) with J. C. Penney Company, 
Incorporated, New York, NY. Supporting 
shipper: J. C. Penney Company, 
Incorporated, 1301 Avenue of the 
Americas, New York, NY 10019. 

MC 159924 (Sub-l-lTA), filed January 

4.1982. Applicant: D. G. SUIKER 
TRUCKING INC., 10 Tower Lane, 
Morristown, NJ 07960. Representative: 
Paul J. Keeler, P.O. Box 253, South 
Plainfield. NJ 07080. Contract Carrier 
Irregular routes: Metal products 
between points in the U.S. on traffic 
originating at or destined to the facilities 
or subsidiaries of Watson Metal Product 
Corp. and Trident Metal Products, Inc., 
under continuing contract(s) with 
Watson Metal Products Corp., 

Kenilworth. NJ; Trident Metal Products 
Inc.. Kenilworth. NJ. Supporting 
shipper(s): Watson Metal Products 
Corp., 333 Monroe Avenue, Kenilworth, 
NJ 07033; Trident Metal Products, Inc., 1 
Lafayette Place. Kenilworth, NJ 07033. 


MC 159867 (Sub-l-lTA), filed 
December 28,1981. Applicant: T. J. 
DELIVERY, INC., Building 504, Raritan 
Center. Edison, NJ 08837. 

Representative: Guy H. Postell, Suite 
713, 3384 Peachtree Road, NE., Atlanta, 
GA 30326. Contract carrier: Irregular 
routes: Merchandise, equipment and 
supplies used, sold, or distributed by a 
manufacturer of cosmetics, between 
Edison, NJ, on the one hand, and, on the 
other, all points in NJ, under contracts(s) 
with Avon Products, Inc., Newark, DE. 
Supporting shipper: Avon Products, Inc., 
2100 Ogletown, RD., Newark, DE 19711. 

MC 159919 (Sub-l-lTA), filed 
December 31,1981. Applicant: A 
TOUCH OF CLASS LIMOUSINES, INC., 
5517 Roberts Avenue, Sea Isle City, NJ 
08243. Representative: Frank J. Pacifico 
(same as applicant). Passengers and 
their baggage in vehicles not exceeding 
8 passengers including driver between 
points in NJ on the one hand, and, on the 
other, points in VA, MD, DC, DE, PA, NJ, 
CT, MA and NY. Supporting shipper: 

The Sands Hotel and Casino, Indiana 
and Brighton Park, Atlantic City, NJ 
08404. 

MC 159929 (Sub-l-lTA), filed January 

5.1982. Applicant: UNIVERSITY 
TRANSPORT, INC., 200 Spring Hill 
Road, Trumbull, CT 06611. 
Representative: John M. Jacob, Jr., P.O. 
Box 764, Fairfield, CT 06430. Passengers 
and their baggage in the same vehicle in 
special and charter operations, from 
points in Fairfield, New Haven, 

Litchfield and Middlesex Counties, CT, 
on the one hand, and, on the other 
points in ME, MA. VT, NH, RI, CT, NY. 
NJ. PA, DC. MD, DE, VA, WV, NC, SC, 
GA and FL. Supporting shipper(s): 
Fairfield University, North Benson Road, 
Fairfield, CT 06430; Trumbull Public 
Schools. 6254 Main Street, Trumbull, CT 
06611. 

MC 143427 (Sub-l-lTA), filed January 

5.1982. Applicant: WINSTON 
LIMOUSINE SERVICE, INC., 1650 
Sycamore Avenue, Drawer 507, 

Bohemia, NY 11716. Representative: 
Sidney J. Leshin, 3 East 54th Street, New 
York, NY 10022. Common carrier 
Regular routes: Passengers and their 
baggage (1) between Stamford, CT and 
Newark, NJ, serving all intermediate 
points: Commencing at the Marriott 
Hotel on Tressor Boulevard, Stamford. 
CT, continuing south on Tressor 
Boulevard to North State Street; west on 
North State Street to entrance 
Connecticut Turnpike (1-95); west on 
Connecticut Turnpike to Cross County 
Westchester Expressway (1-287) at Port 
Chester, NY; west on 1-287 to 
Westchester Avenue exit White Plains, 
NY; west on Westchester Avenue to 


North Broadway; north on North 
Broadway to Hamilton Avenue; west on 
Hamilton Avenue to Bus Terminal at 
White Plains Railroad Station; 
continuing west on Hamilton Avenue to 
Central Avenue; continuing west on 
Central Avenue to Central Park Avenue; 
south on Central Park Avenue to 
Interchange 4 of Interstate 87 at 
Yonkers, NY; south on Interstate 87 to 
Interstate 95 in the Borough of Bronx, 
City of New York; west on Interstate 95 
to 179th Street exit, Borough of 
Manhattan, City of New York; west on 
179th Street to Port Authority Terminal 
at 179th Street and Washington Avenue; 
continuing west on 179th Street to 
George Washington Bridge; west*across 
the George Washington Bridge to New 
Jersey Turnpike (Interstate 95); south on 
Interstate 95 to entrance of Newark 
Airport, Newark, NJ.; (2) between 
Danbury, CT and Newark, NJ, serving 
all intermediate points: Commencing at 
Transpo Terminal on Route 6, Danbury, 
CT; west on Route 6 to Interstate 84; 
west on Interstate 84 to Interstate 684 at 
Brewster, NY; south on Interstate 684 to 
Cross Westchester Expressway (1-287); 
west on 1-287 to Westchester Avenue, 
White Plains, NY; west on Westchester 
Avenue to North Broadway; north on 
North Broadway to Hamilton Avenue; 
west on Hamilton Avenue to Bus 
Terminal at White Plains Railroad 
Station; continuing west on Hamilton 
Avenue to Central Avenue; continuing 
west on Central Avenue to Central Park 
Avenue; south on Central Park Avenue 
to Interchange 4 of Interstate 87 at 
Yonkers, NY; south on Interstate 87 to 
Interstate 95 in the Borough of Bronx, 
City of New York; west on Interstate 95 
to 179th Street exit, Borough of 
Manhattan, City of New York, west on 
179th Street to Port Authority Terminal 
at 179lh Street and Washington Avenue; 
continuing west on 179th Street to 
George Washington Bridge; west across 
the George Washington Bridge to NJ 
Turnpike (Interstate 95); south on 
Interstate 95 to entrance of Newark 
Airport, Newark, NJ. Supporting 
shipper(s): There are seven statements 
in support of this application which may 
be examined at the Regional Office of 
the I.C.C. in Boston, MA. 

MC 148893 (Sub-1-13TA), filed 
January 4,1982. Applicant: WREN 
TRUCKING. INC., 1989 Harlem Road, 
Buffalo, NY 14212. Representative: 

James E. Brown, 36 Brunswick Road, 
Depew, NY 14043. Foodstuffs (except in 
bulk) and materials, supplies and 
equipment used in the manufacture or 
distribution of such commodities 
between Buffalo, NY, on the one hand, 
on the other, Chattanooga, TN and 
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Dallas, TX, and between New 
Kingstown, PA, on the one hand, on the 
other, points in NY, restricted to traffic 
originating at or destined to the facilities 
of General Mills, Inc., Minneapolis, MN. 
Supporting shipper: General Mills, Inc., 
P.O. Box 1113, Minneapolis, MN 55440. 

The following applications were filed 
in Region 3. Send protests to ICC, 
Regional Authority Center. P.O. Box 
7000, Atlanta, GA 30357. 

MC 159964 (Sub-3-lTA), filed January 

6,1982. Applicant: VARRALLO FOODS, 
INC., d.b.a. BARALLO TRANSPORT, 
P.O. Box 40424, Melrose Station, 
Nashville, TN 37204. Representative: D. 
R. Beeler, P.O. Box 482, Franklin, TN 
37064. (1) Food and related products; (2) 
materials and supplies used in the 
manufacture, sole, and distribution of 
food and related products; and (3) glass, 
plastic, paper, and metal cans (1) from 
Nashville. TN to points in GA, AL, OK, 
MS. SC, TX, KY, LA, and MO; (2) from 
points in GA, AL, OK, MS, SC, TX, KY. 
LA, and MO to Nashville, TN; and (3) 
between Nashville, TN on the one hand, 
on the other, Dallas, TX, Pittsburgh, PA, 
Atlanta, GA, and Alston. IL. Supporting 
shippers: Varallo Food, Inc., P.O. Box 
40424, Nashville, TN 37024, Owens- 
Illinois, Inc., One Seagate, Toledo, OH 
43666, American Recyclers, 237 
Hermitage Avenue, Nashville, TN 37210. 

MC 146402 (Sub-3-24TA), filed 
January 6,1982. Applicant: CONALCO 
CONTRACT CARRIER, INC., P.O. Box 
968, Jackson, TN 38301. Representative: 
Charles W. Teske (address same as 
applicant). Contract carrier; Irregular 
routes: Tile and equipment, materials 
and supplies used in the manufacture, 
installation and distribution thereof, 
between points in the U.S. under 
continuing contract(s) with Structural 
Stoneware, Inc., Minerva, OH 44657. 
Supporting shipper: Structural 
Stoneware, Inc., P.O. Box 119, Minerva, 
OH 44657. 

MC 159958 (Sub-3-lTA), filed January 

6,1982. Applicant: D & M TRUCKING 
CORPORATION. Route #13, P.O. Box 
455, Cookeville. TN 38501. 
Representative: Michael Spurlock, 
Esquire, 275 East State Street, 

Columbus. OH 43215. General 
commodities (except those of unusual 
value, classes A & B explosives, 
household goods, commodities in bulk, 
and those requiring special equipment) 
between points in Cincinnati, Dayton, 
and Columbus, OH, Evansville and 
Indianapolis, IN, the KY counties of 
Adair, Allen, Anderson, Barren, Bell, 
Boone, Bourbon, Boyle, Bullitt, 

Campbell, Carroll. Casey, Clark, Clinton, 
Cumberland, Edmonson, Franklin, 
Gallatin, Garrard. Grant, Green, Hardin, 


Harrison, Hart. Henry. Jackson, 

Jefferson, Jessamine, Kenton, Knox, 
Larue, Laurel, Lincoln, Madison, Marion, 
McCreary, Mercer, Metcalfe, Monroe, 
Montgomery, Nelson. Oldham. Owen, 
Pendleton, Pulaski, Rockcastle, Russell, 
Scott, Shelby, Simpson, Spencer, Taylor, 
Trimble, Warren, Washington, Wayne, 
Witley, Woodford, and the TN counties 
of Anderson, Bedford, Bledsoe, Bradley, 
Campbell, Cannon, Clay, Coffee, 
Cumberland, Davidson, Fentress, 
Grundy, Hamblen, Hamilton, Jackson. 
Knox, Louden, Macon, Marion, McMinn, 
Meigs, Morgan, Overton, Pickett, 

Putnam, Rhea, Robertson, Rutherford, 
Scott, Sequatchie, Smith, Sumner, 
Trousdale, Van Buren, Warren, White, 
Williamson, Wilson, on the one hand, on 
the other, points in OH, KY, IN, GA, and 
TN. Supporting shippers: There are 20 
supporting shippers. Their statements 
may be examined at the ICC Regional 
Office, Atlanta, Georgia. 

Note.—Applicant requests interlining with 
other carriers at Cookeville and Nashville, 
TN; Louisville, and Lexington, KY and 
Cincinnati, OH and Chattanooga. TN. 

MC 158381 (Sub-3-6TA), filed January 

7.1982. Applicant: YELLOW LAKE INC., 
P.O. Box 1364, Auburndale, FL 33823. 
Representative: Elbert Brown, Jr., P.O. 
Box 1378, Altamonte Springs, FL 32701- 
1378. Contract; Irregular: Steel and Poly 
Products manufactured and Distributed 
by Davidson Steel Div. of Davidson 
Metals, Inc. from the facilities of 
Davidson Steel at or near Youngstown, 
OH to points in the states of AL, FL, GA, 
NC. SC. VA. MS. LA, and TX. 

Supporting shipper. Davidson Metals, 
Inc., 1630 Wilson Avenue, Youngstown, 
OH 44506. 

MC 114848 (Sub-3-9TA), filed January 

8.1981. Applicant: WHARTON 
TRANSPORT CORPORATION, P.O. 

Box 13068, Memphis. TN 38113. 
Representative: Fred W. Johnson, Jr., 
P.O. Box 1291, Jackson, MS 39205. 

Kaolin , feldspar, talc and silica between 
points in Aachua County, FL; Mitchell 
County, NC and Lawrence County, NY, 
on the one hand, and, on the other 
points in Chesterfield County, SC. 
Supporting shipper: GTE Sylvania 
Wiring Devices, P.O. Box 38, Pageland, 
SC 29728. 

MC 136123 (Sub-3-2TA), filed January 

8.1982. Applicant: MD TRANSPORT 
SYSTEMS, INC., P.O. Box 1058, 

Palmetto, Florida 33561. Representative: 
David M. Kuehl (same as above). 
Foodstuffs between Ramsey, NJ and 
points in and east of ND, SD, NE, CO, 
OK, and TX. Supporting shipper: C&J 
Willenborg Inc., 565 E. Crescent Ave., 
Ramsey, NJ 07446. 


MC 114107 (Sub-3-2TA), filed January 

8.1982. Applicant: RONALD ELUOTT 
CLARK, d.b.a., CLARK’S TRUCKING 
AND EXCAVATING. 13612 Bohannon 
Lane, Valley Station, KY 40272. 
Representative: Robert H. Kinker, 314 
West Main Street, P.O. Box 464, 
Frankfort. KY 40602. Contract carrier: 
Irregular: Gypsum rock and gypsum 
fines, between facilities of Kosmos 
Cement Company, Inc., at Kosmosdale, 
KY, on the one hand, and, on the other, 
points in Lawrence and Martin Counties, 
IN, under continuing contract(s) with 
Kosmos Cement Company. Inc., 
Louisville, KY. Supporting shipper: 
Kosmos Cement Company, Inc., 15301 
Dixie Highway. Louisville, KY 40272. 

MC 119917 (Sub-3-5TA), filed January 

11.1982. Applicant: DUDLEY 
TRUCKING COMPANY, INC., 724 
Memorial Drive, SE, Atlanta, GA 30316. 
Representative: Archie B. Culbreth, suite 
202, 2200 Century Parkway, Atlanta, GA 
30345. Containers, container closures, 
and material, equipment and supplies 
used in the manufacture or distribution 
of containers and container closures, 
between points within the Commercial 
Zone of Atlanta, GA, on the one hand, 
and, on the other, points in AL, FL, GA 
(export and import only), IL, KY, LA, 

MS, NC. OH, SC. TN. VA and WV. 
Supporting shipper: Armstrong 
Container. Inc., 1166 Logan Circle, NW, 
Atlanta. GA 30318. 

MC 147402 (Sub-3-2TA), filed January 

11.1982. Applicant: WACO DRIVERS 
SERVICE, INC., 138 Atando Avenue. 
Charlotte, NC 28206. Representative: 
Archie B. Culbreth, Suite 202, 2200 
Century Parkway, Atlanta. GA 30345. 
Vitamins, cosmetics, nutritional 
products and cleaning compounds 
between points in Atlanta, GA, on the 
one hand, and, on the other, points in 
NC, SC and TN. Supporting shipper: 
Shaklee Corporation, 456 22nd Street. 
Oakland, CA 94612. 

MC 160011 (Sub-3-lTA), filed January 

8.1982. Applicant: WAYNE S. 
GODFREY. CARL A. DAVIS, MAG-29, 
HMS-29, MCAS, Jacksonville, N.C. 
28545. Representative: Wayne S. 
Godfrey, Carl A. Davis (same as 
applicant). Passengers and their bags, 
between Jacksonville, N.C. and New 
York, N.Y. Supporting shipper: Sgdn 
Legal Officer. HMS-29. MAG-29, MCAS 
[H] NR. Jacksonville. N.C. 28545. 

MC 158381 (Sub-3-7TA), filed January 

8.1982. Applicant: YELLOW LAKE, 

INC., Post Office Box 1364, Auburndale, 
FL 33823. Representative: Elbert Brown, 
Jr., Post Office Box 1378, Altamonte 
Springs, FL 32701-1378. Contract: 
Irregular: Juice, beverages, beverage 
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preparations, citrus products, and other 
commodities manufactured or processed 
by citrus processing plants from the 
facilities of Lykes Pasco Packing Co., 
Dade City, FL to all points in the U.S. 
(except AK & HI). Supporting shipper: 
Lykes Pasco Packing Co., P.O. Box 97, 
Dade City, FL 33525. 

MC 159894 (Sub-3-lTA), filed January 
8.1982. Applicant: SHOLAR 
TRANSPORT, INC., 406 “B" Street. 
Fayetteville. NC 28301. Representative: 
William P. Farthing, Jr., 1100 Cameron- 
Brown Building, Charlotte, NC 28204. 
Furniture and fixtures, from the facilities 
of Kemp Furniture Industries, Inc. in 
Wayne and Wake Counties, NC, to 
points in WA. OR, ID. CA, UT. CO, NM. 
NV, AZ, and MT. Supporting shipper: 
Kemp Furniture Industries, Inc., P.O. Box 
1678, Goldsboro. NC 27530. 

The following applications were filed 
in Region 4: Send protests to: ICC, 
Complaint and Authority Branch, P.O. 
Box 2980, Chicago. IL 60604. 

MC 118838 (Sub-4-12TA), filed 
December 29.1981. Applicant: GABOR 
TRUCKING. INC., P.O. Box 687, Detroit 
Lakes, MN 56501. Representative: 

Robert D. Grisvold, 1600 TCF Tower, 
Minneapolis, MN 55402. Salt and salt 
products, from Little Mountain, UT, to 
IA, MN and WI, under continuing 
contract(s) with Great Salt Lake Mineral 
& Chemical Corporation, P.O. Box 1190, 
Ogden, UT 84402. An underlying ETA 
seeks 120 days authority. Supporting 
shipper: Great Salt Lake Mineral & 
Chemical Corp., P.O. Box 1190, Ogden, 

UT 84402 

MC 119343 Sub-4-lTA). filed 
December 28,1981. Applicant: 
M1NDEMANN TRUCKING, INC., N63 
W22985 Main St., Sussex, WI 53089. 
Representative: Daniel R. Dineen, 710 
No. Plankinton Ave., Milwaukee, WI 
53203. Salt, in bulk, in dump vehicles, 
from La Crosse. WI, to points in 
Fillmore, Houston and Winona 
Counties, MN. An underlying ETA seeks 
120 days. Supporting shipper: Cargill, 
Inc.— Salt Div., P.O. Box 5621, 
Minneapolis, MN 55440. 

MC 126717 (Sub-41TA), filed 
December 28,1981. Applicant: WALT’S 
DRIVE-A-WAY SERVICE. INC., 1103 E. 
Franklin St., Evansville, IN 47711. 
Representative: Warren C. Moberly, 777 
Chamber of Commerce Bldg., 

Indianapolis, IN 46204. Self-propelled 
well drilling rigs and self-propelled well 
servicing rigs, from Wichita and Clay 
Counties. TX and Vanderburgh County, 
IN to all points in the U.S. except AL 
and HI. Supporting shipper: Continental 
Emsco Co., P.O. Box 359. Dallas, TX 
75221. 


MC 129987 (Sub-4-3TA), filed 
December 29.1981. Applicant: TERRA 
COTTA TRUCK SERVICE. INC., Ill. 
Hwy. 31 at Ill. Hwy. 176, P.O. Box 424, 
Crystal Lake, IL 60014. Representative: 
Donald S. Mullins, 1033 Graceland Ave., 
Des Plaines. IL 60018. Contract: 

Irregular: Petroleum products, between 
points in the Chicago, IL, Commercial 
Zone, on the one hand, and, on the 
other, points in the states of IN, IA, KY, 
Ml, MN, MO, OH, and WI, under 
continuing contract(s) with Torco Oil 
Co., Chicago, IL. Supporting shipper: 
Torco Oil Co., 624 S. Michigan Ave., 
Chicago, IL 60605. 

MC 147943 (Sub-4-4TA), filed 
December 28,1981. Applicant: E.W.K. 
CARTAGE, INC., 4855 So. Leamington. 
Chicago, IL 60638. Representative: 
Anthony E. Young, 29 So. LaSalle St., 
Suite 350, Chicago, IL 60603. Contract: 
Irregular: General commodities (except 
Classes APB explosives, household 
goods as defined by the Commission, 
articles requiring special handling, and 
articles of unusual value), from the 
facilities of Acme Fast Freight, Inc., 
located at or near Chicago, IL to Dallas, 
Fort Worth, Houston, San Antonio and 
Texarkana, TX; Miami, FL; Los Angeles, 
Oakland, Anaheim, Long Beach, 
Sacramento, Stockton, Fresno and San 
Diego, CA; under continuing contract(s) 
with Acme Fast Freight, Inc. Supporting 
shipper: Acme Fast Freight, Inc., 2641 
So. Leavitt Ave., Chicago, IL 60608. 

MC 147943 (Sub-4-5TA), filed 
December 28,1981. Applicant: E.W.K. 
CARTAGE, INC., 4855 So. Leamington, 
Chicago, IL 60638. Representative: 
Anthony E. Young, 29 So. LaSalle St., 
Suite 350, Chicago, IL 60603. Contract: 
Irregular: General commodities (except 
Classes APB explosives, household 
goods as defined by the Commission, 
articles requiring special handling, and 
articles of unusual value), from the 
facilities of Clipper Exxpress, Inc., 
located at or near Chicago, IL, to Los 
Angeles, Oakland, Anaheim, Long 
Beach, Sacramento, Stockton, Fresno 
and San Diego, CA; Reno and Las 
Vegas. NV; Salt Lake City, UT; Phoenix 
and Tuscon, AZ; Boston and Springfield. 
MA; Jersey City, NJ; Philadelphia. PA; 
and New Haven, CT, under continuing 
contract^) with Clipper Exxpress, Inc. 
Supporting shipper: Clipper Exxpress. 
Inc., 3401 W. Pershing Rd., Chicago. IL 
60632. 

MC 150788 (Sub-4-2TA), filed 
December 28.1981. Applicant: SPECIAL 
SERVICE DELIVERY CO.. OF 
MICHIGAN, INC., 10174 Highland Rd., 
Pontiac. MI 48054. Representative: David 
A. Turano. 100 E. Broad St., Columbia, 
OH 43215. Such merchandise as is dealt 


in or used by manufacturers and 
distributors of photographic products 
(except commodities in bulk) between 
points in Pontiac and Detroit, MI, 
including points in their respective 
Commercial Zone, on the one hand, and. 
on the other, points in IN and MI. An 
underlying ETA seeks 120 days 
authority. Supporting shipper: Eastman 
Kodak Co., 2400 Mt. Read Blvd., 
Rochester, N.Y. 14650. 

MC 152439 (Sub-4-4TA), filed 
December 28.1981. Applicant: WILLETT 
INTERSTATE SYSTEM. INC., 3901 
Ashland Ave., Chicago, IL 60607. 
Representative: Carl L. Steiner, 29 
LaSalle St., Chicago, IL 60603. Contract: 
Irregular: General Commodities (Except 
Classes A & B Explosives, Household 
Goods as defined by the Commission, 
and Commodities in Bulk) (1) Between 
points in IL. IN IA. KY. MI, MN, MO, 

OH, WI, WV and Erie, Crawford, 

Mercer, Venango, Lawrence, Butler, 
Beaver, Alleghany. Westmoreland, 
Washington, Fayette, Armstrong and 
Green Counties, PA; and (2) Between 
points in TX, under continuing 
contract(s) with Washington Oregon 
Shippers Cooperative Assoc., Inc.; 
Pacific Northwest Perishable Shippers 
Assoc.; and Pacific Northwest Shippers 
Cooperative Assoc., Inc., all of Seattle, 
WA. Supporting Shippers: Washington 
Oregon Shippers Cooperative Assoc., 
Inc.; Pacific Northwest Perishable 
Shippers Assoc, and Pacific Northwest 
Shippers Cooperative Assoc., Inc., all 
located at 200 West Thomas St., Seattle, 
WA 98119. 

MC 154716 (Sub-4-4TA), filed 
December 28,1981. Applicant: 
WALGREEN OSHKOSH. INC.. 200 
Wilmot Rd.. Deerfield, IL 60015. 
Representative: John T. O’Connell, 521 
S. LaGrange Rd., LaGrange, IL 60525. 
Contract: Irregular: Paper and Paper 
Products between the parishes of 
Washington and West Feliciana. LA on 
the one hand. and. on the other, 
Memphis, TN. Restricted to traffic 
moving under continuing contract(s) 
with Crown Zellarbach Corp. Supporting 
shipper: Crown Zellerbach Corp., P.O. 
Box 1060, Bogalusa, LA. 

MC 156000 (Sub-4-3TA), filed 
December 28,1981. Applicant: FLOR- 
DRI SUPPLY CO., INC., 4629 West Fort 
St., Detroit, MI 48209. Representative: 
William R. Ralls, 118 W. Ottawa St„ 
Suite B. Lansing, MI 48933. Beer, ale, 
porter and stout, in bottles, cans, barrels 
and kegs, from Wayne County. MI to 
Hamilton County. OH, points in KY and 
points in TN; and from Hamilton 
County, OH to point in KY and points in 
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TN. Supporting Shipper Stroh Brewery 
Co., No. 1 Stroh Dr., Detroit, MI 48226. 

MC 158300 (Sub-4-2TA), filed 
December 28,1981. Applicant: GERALD 
COSSETTE d.b.a. GERALD COSSETTE 
TRUCKING, 2202 5th Avenue North, 
Fargo, ND 58102. Representative: 

Charles E. Johnson, P.O. Box 2056, 
Bismarck, ND 58502-2056. Contract: 
Irregular: frozen potatoes and frozen 
potatoe products, from Park Rapid9, MN 
and Clark, SD to points in the US 
(except AK and HI), under contract with 
Chef-Reddy Foods Corp. Supporting 
shippers: Chef-Reddy Foods, Park 
Rapids, MN and Chef-Reddy Foods 
Corp-Midwest. Clark, SD. Underlying 
ETA seeks 120-day authority. 

MC 50935 (Sub-4-5TA), filed January 

7,1982. Applicant: WOLVERINE 
TRUCKING COMPANY, 1020 Doris Rd., 
Pontiac, MI 48057. Representative: 
Robert E. McFarland, 2855 Coolidge Rd., 
Ste. 201 A, Troy, MI 48084. Contract' 
Irregular: Plastic containers and plastic 
articles between points in the U.S. 
(except AK and HI) under a continuing 
contract or contracts with the Letica 
Corportion. Supporting shipper Letica 
Corporation, 1600 Hamlin Rd., 

Rochester, MI 48063. 

MC 60325 (Sub-4-3TA) filed Janaury 4, 
1982. Applicant: JEFFERSON LINES, 
INC., 1206 Currie Ave., Minneapolis, MN 
55403. Representative: Elvin S. Douglas, 
Jr., 117 S. Lexington, P.O. Box 280. 
Harrisonville, MO 64701. Passengers 
and their baggage in the same vehicle 
with passengers, in charter operations 
utilizing buses equipped with sleeping 
accommodations, from Topeka, 

Shawnee County, KS, to Grand, Eagle, 
and Routt Counties. CO, and return in 
round trip operations. Supporting 
shipper: TNT Ski Club, 2020 Clay, 
Topeka, KS., Topeka Ski Club, 909 
Topeka Ave, Topeka, KS.. and King 
Travel Service, Inc., P.O. Box 1494, 
Topeka, KS. 

MC 143776 (Sub-4-22TA), filed 
Janaury 4,1982. Applicant: C.D.B., 
INCORPORATED, 155 Spaulding Ave, 
S.E., Grand Rapids, MI 49506. 
Representative: C. Michael Tubbs, 
Traffic Manager (Same address as 
Applicant). Meat, meat products, meat 
by-products, and articles and supplies 
used by meat packing houses between 
points in the US under continuing 
contract(s) with Swift Independent 
Packing Company of Chicago, IL. An 
underlying ETA seeks 120-day authority. 
Supporting shipper: Swift Independent 
Packing Company; 115 West Jackson 
Boulevard; Chicago, 1L 60604. 

MC 144630 (Sub-4-2lTA) filed 
December 31,1981. Applicant: STOOPS 
EXPRESS, INC., P.O. Box 287, Anderson, 


IN 46015. Representative: Donald W. 
Smith. P.O. Box 40248, Indianapolis, IN 
46204. Food and related products , from 
the facilities of George A. Hormel & Co. 
at Austin, MN. Ft. Dodge and Ottumwa. 
IA to Los Angeles, CA. Supporting 
shipper: George A. Hormel & Co. Austin, 
MN 55912. 

MC 150746 (Sub-4-32TA), filed 
January 4,1982. Applicant: DFC 
TRANSPORTATION COMPANY, P.O. 
Box 929, Huntley, IL 60142. 
Representative: Joel H. Steiner, 29 South 
La Salle Street, Sutie 905, Chicago, IL 
60603. Contract carrier: Irregular routes: 
transporting: Alcoholic beverages from 
points in CT, IN, KY, MD, ME, MI, NJ, 
NY, and TX to the facilities of Federated 
Industries, Inc. and/or its subsidiaries at 
or near Chicago, IL; Milwaukee, WI; 
Tampa, FL; North Hollywood, San 
Bemadino, and San Diego, CA; 
Plainfield, II; Rockford, IL; and 
Waukegan, IL and points in their 
respective commercial zones, under 
continuing contract(s) with Federated 
Industries, Inc. of Chicago, IL and its 
subsidiaries. Supporting shipper 
Federated Industries, Inc., 4130 South 
Morgan, Chicago, IL 60609, and its 
subsidiaries, Federated Distributors, 

Inc., Lake Shore Distributing Co., Illinois 
Wine and Spirits, Capitol Hustings, 
Tampa Crown Distributors, Inc., and 
Bohemian Distributing Company. 

MC 152779 (Sub-4-4), filed January 4. 
1982. Applicant: KFM TRANSPORT. 
INC., 222 E. 5th Ave., Naperville, IL 
60540. Representative: Norman A. 
Cooper, 145 W. Wisconsin Ave., 

Neenah, WI 54956. Contract carrier: 
Irregular routes: New Furniture, supplies 
materials, and equipment used in the 
manufacture, sale and distribution 
between the facilities of Kroehler 
Manufacturing Company of Binghamton, 
Inc. at Binghamton, NY on the one hand, 
and, on the other, points in CT, MA, ME, 
NH. NJ. NY. PA. RI. VT and 
Washington, D.C. An underlying ETA 
seeks 120 days authority. Supporting 
shipper: Kroehler Mfg. Co. of 
Binghamton, Inc., 75 Ely St. Binghamton, 
NY 13904. 

MC 155118 (Sub-4-2TA), filed January 

4,1982. Applicant: T.D.S. 
TRANSPORTATION, INC., 1700 S. Wolf 
Road, Des Plaines, IL 60018. 
Representative: H. Barney Firestone, 
Sullivan & Associates, Ltd., 10 S. LaSalle 
Street, Suite 1600, Chicago, IL 60603. 
Contract : Irregular Such commodities 
as are dealt in or utilized by 
manufacturers of artificial flowers and 
decorative products, between Bolivar, 
MO on the one hand, and, on the other, 
Sacramento, CA; Dallas, TX; Atlanta, 
GA and New Albany, IN under a 


continuing contract(s) with Teters Floral 
Products Co., Inc. Supporting shippers: 
Teters Floral Products Co., Inc., 1425 S. 
Lillian, Bolivar, MO 65613. 

MC 155118 (Sub-4-3TA), filed January 

5.1982. Applicant: T.D.S. 
TRANSPORTATION, INC., 1700 S. Wolf 
Rd., Des Plaines. IL 60018. 
Representative: H. Barney Firestone, 
Sullivan & Associates, Ltd., 10 S. LaSalle 
St., Suite 1600, Chicago, IL 60603. 
Contract Irregular: Electrical household 
kitchen appliances between 
Alamogordo, NM on the one hand, and, 
on the other, Canton and Jackson, MS 
under a continuing contract with 
National Presto Industries, Inc. 
Supporting shipper National Presto 
Industries, Inc., 3925 N. Hastings Way, 
Eau Claire, WI 54701. 

MC 155344 (Sub-4-3TA), filed January 

6.1982. Applicant: B & M TRUCKING, 
INC., 103 3rd Street, Gwinner, ND 58040. 
Representative: Richard P. Anderson, 
P.O. Box 2581, Fargo, ND 58103. 
Contract: Irregular: (1) Fabricated metal 
products and (2) parts attachments and 
accessories for fabricated metal 
products, from Fargo, ND to Tacoma and 
Seattle, WA, restricted to traffic having 
a subsequent movement by water, under 
contract^) with D & B Fabricators, Inc. 
of Fargo, ND. An underlying ETA seeks 
30 days authority. Supporting shipper: D 
& B Fabricators, Inc., Box 421, West 
Fargo, ND 58078. 

MC 159810 (Sub-4-lTA), filed January 

4.1982. Applicant: WALCOR 
TRANSPORT, INC., 1650 Howard, 
Lincoln Park, MI 48146. Representative: 
Martin J. Leavitt, Sullivan & Leavitt, 

P.C., 22375 Haggerty Road, P.O. Box 400. 
Northville, MI 48167. Contract: Irregular. 
Products of Wolverine Aluminum 
Corporation between Lincoln Park and 
Jackson, MI; Waverly, OH; Lawrence, 
KS; Lancaster and Philadelphia, PA; 
Long Island, NY; Chicago, IL; Evansville, 
IN; and Newark, NJ under continuing 
contract with Wolverine Aluminum 
Corporation. Supporting shipper: 
Wolverine Aluminum Corporation, 1650 
Howard, Lincoln Park, MI 48146. 

MC 159828 (Sub-4-lTA), filed January 

5.1982. Applicant: PACELLA 
TRUCKING EXPRESS. 3521 S. Morgan 
St., Chicago, IL 60609. Representative: 
Gilbert J. Green, 5957 S. Rutherford 
Ave., Chicago, IL 60638. General 
Commodities (except household goods, 
commodities in bulk in tank vehicles, 
and Class A & B explosives) Between 
the railroad piggyback facilities located 
in Cook County, IL on the one hand, 
and, on the other, all points and places 
in the state of IL on shipments having 
prior or subsequent movement via 
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railroad piggyback. Supporting shipper: 
Fort Pitt Consolidators Inc. Ambassador 
West—1601 Penn Ave.. Pittsburgh, PA 

15221. 

MC 159950 (Sub-4-1 J, filed January 4, 
1982. Applicant: WALSH TRUCKING 
CO.. INC.. 346 W. Crawford Street. 
Elkhart. IN 46514. Representative: 

Robert W. Loser II, 1101 Chamber of 
Commerce Bldg., 320 N. Meridian SL. 
Indianapolis, IN 46204. Contract : 
Irregular: Lumber and wood products. 
and roofing and roofing materials. 
between the facilities of Lumber 
Specialties and Great Lakes Treated 
Products, located at Granger. IN, on the 
one hand, and, on the other, points in IL, 
KY, Ml. MO, OH, TN. WI, and Guin, AL; 
Aubumdale, FL; Moultrie, GA; Newton, 
KS; Salisbury, NC; Gordon, PA; and 
Grandview, TX, under continuing 
contract^) with Lumber Specialties and 
Great Lakes Treated Products, 

Operating Divisions of Universal Forest 
Products. Inc., of Grand Rapids, ML 
Supporting shippers: Lumber Specialties 
and Great Lakes Treated Products, 
Operating Divisions of Universal Forest 
Products. Inc., P.O. Box 130, 50415 
Herbert. Granger, IN 46530. Underlying 
ETA seeks 120 days authority. 

MC 159951 (Sub-4-lTA), filed January 

5.1982. Applicant: MICHAEL TADIN 
d.b.a. MARINA CARTAGE CO.. 4335 
South Western, Chicago. IL 60608. 
Representative: Irwin D. Rozner. 134 
North LaSalle St., Chicago, IL 60602. 
Commodities general in containers 
having a prior or subsequent movement 
by water or rail between the Chicago 
Commercial Zone and the ports of 
Kenosha and Milwaukee, WI. 

Underlying TA was filed. Supporting 
shipper: Morelli Overseas Export 
Service, P.O. Box 748, Kenosha, WI. 

MC 159972 (Sub-4-lTA), filed January 

6.1982. Applicant: SONNENBURG 
HAULERS, INC., 112 Jefferson Street. 

Ml Horeb. WI 53572. Representative: 
James A. Spiegel, Attorney, Olde Towne 
Office Park, 6333 Odana Road. Madison. 
Wl 53719. Contract: Irregular: cheese 
ond butter and materials , equipment 
and supplies used in the manufacture 
and distribution of such commodities, in 
straight trucks equipped with 
mechanical refrigeration devices 
between Dane and Green Counties. WI, 
on the one hand, and on the other hand 
points in IA, IL and IN. Restriction: 
restricted to transportation performed 
under continuing contract(s) with Blue 
Mounds Cheese Co., Inc., Monroe 
Cheese Corporation, Ryser Bros, of 
Illinois, Inc., and Ryser Bros, of 
Wisconsin, Inc. An underlying ETA 
seeks 120 days authority. Supporting 
shippers: Blue Mounds Cheese Co., Inc., 


10345 Highway 18-151 West, Blue 
Mounds, WI 53517; Monroe Cheese 
Corporation. 161612th Street, Monroe. 
W r I 53566; Ryser Bros, of Illinois, Inc., 
3525 West Potomac Avenue, Chicago. IL 
60651; and Ryser Bros, of Wisconsin, 

Inc., 120 South 2nd Street. Mt. Horeb, WI 
53572. 

The following applications were Filed 
in Region 5. Send protests to: Consumer 
Assistance Center. Interstate Commerce 
Commission, Post Office Box 17150, Fort 
Worth, TX 76102. 

MC 26825 (Sub-5-2lTA), filed January 

4.1982. Applicant: ANDREWS VAN 
LINES, INC., P.O. Box 1609. Norfolk. NE 
68701. Representative: Jack L. Shultz, 

P.O. Box 82028. Lincoln, NE 68501. Tires 
and rubber products, between pts in NE. 
on the one hand, and. on the other, pts 
in.the U.S. Supporting shippers: 7. 

MC 61396 (Sub-5-19TA). filed January 

4.1982. Applicant: HERMAN BROS., 
INC., P.O. Box 189, Omaha. NE 68101. 
Representative: Jack L. Shultz, P.O. Box 
82028, Lincoln. NE 68501. Cement in bag 
and bulk between the facilities of 
Independent Cement in the U.S. on the 
one hand, and. on the other, points in 
the U.S. Supporting shipper: 

Independent Cement Company, P.O. Box 
12-310, Albany. NY 12212. 

MC 61396 (Sub-5-20TA). filed January 

4.1982. Applicant: HERMAN BROS., 
INC., P.O. Box 189, Omaha, NE 68101. 
Representative: Jack L. Shultz, P.O. Box 
82028, Lincoln. NE 68501. Dry fertilizer, 
in bulk, between points in Calcasieu and 
Ascension Parishes. LA. on the one 
hand, and, on the other, points in 
Angelina County. TX. Supporting 
shipper: Borden Chemical Division of 
Borden, Inc., 100 West Borden Drive, 
Diboll„ Texas 75941. 

MC 121589 (Sub-5-6TA), filed January 

6.1982. Applicant: N & W TRANSFER. 
INC., P.O. Box 188, Nehawaka, NE 
68413. Representative: James F. Crosby, 
James F. Crosby & Associates. 7363 
Pacific St, Oak Park Office Bldg.. Suite 
210B. Omaha. NE 68114. Such 
commodities as are used or dealt in by 
retail and discount stores and catalog 
showrooms (except household goods, 
commodities in bulk, and Classes A & B 
explosives), between points in IL, IA, 

MO, SD, NE, and KS. Restricted to 
shipments originating or terminating at 
the facilities of Richman Gordman 
Stores. Inc. Supporting shipper: Richman 
Gordman Stores. Inc., 9202 'T Street, 
Omaha, NE 68127. 

MC 125535 (Sub-5-19TA), filed 
January 4.1982. Applicant: NATIONAL 
SERVICE LINES INC., of NEW JERSEY, 
2275 Schuetz Road, St. Louis, MO 
63141 .Representative: Donald S. Helm 


(same aB applicant). Contract: Irregular: 
(1) Steel and steel articles and (2) 
commodities used in the manufacture 
and distribution of commodities in (1) 
above (except commodities in bulk in 
tank vehicles. Between points in the 
U.S. Supporting shipper: Doolan Steel 
Corporation. 303 Harper Drive. 
Moorestown, NJ 08057. 

MC 129784 (Sub-5-5TAJ, filed January 

7.1982. Applicant: Davison Transport 
Inc., P.O. Drawer 846. Ruston. LA 71270. 
Representatives: Dennis W. Ledet (same 
as above). Packaged petroleum products 
and materials used in the manufacture 
and distribution thereof, between points 
in AR. LA, MS and TX. restricted to the 
transportation of traffic originating at or 
destined to the facilities of Specialty Oil 
Company, Inc. Supporting shipper: 
Speciality Oil Company. Inc.. 

Shreveport. LA. 

MC 144514 (Sub-5-lTA). filed January 
4. 1982. Applicant: J & M ENTERPRISES. 
LTD., P.O. Box 3145, Des Moines. LA 
50316. Representative: Richard D. Howe, 
Myers. Knox & Hart, 600 Hubbell 
Building. Des Moines. IA 50309. Food 
and related products, from Omaha and 
Madison, NE; Britt, Mason City and 
Sioux City, IA; Worthington, MN; Huron, 
SD; and St. Joseph, MO to TX, LA, AR. 
OK, TN and MS. Supporting shipper: 
Armour Food Company. Ill West 
Clarendon, Greyhound Tower, Phoenix, 
AZ 85077. 

MC 144609 (Sub-5-3TA), filed January 

4.1982. Applicant: DOMINQUEZ BROS. 
TRUCKING CO., 1600 South Zarzamora 
Street. San Antonio, TX 78207. 
Representative: Kenneth R. Hoffman, 
1600 West 38th. Suite 410, Austin. TX 
78731. Foodstuffs and related products 
from points in CA to points in TX. 
Supporting shipper Texsun Corporation. 
Weslaco, TX 78956. 

MC 144616 (Sub-5-6TA), filed January 

6.1982. Applicant: SOUTHWESTERN 
CARRIERS. INC.. P.O. Box 79495. 
Saginaw, TX 76179. Representative: 
Harry F. Horak, Suite 115, 5001 
Brentwood Stair Rd., Fort Worth. TX 
76112. Food and related products, from 
Laurens County and Clinton, SC to 
points in Parker County, TX. Supporting 
shipper: Kennedy Sausage Co., Holland 
Lake Rd., Weatherford. TX 76086. 

MC 150577 (Sub-5-3TA), filed January 

5.1982. Applicant: S. B. CAMPBELL, Rt. 

7, Box 1, Lubbock. TX 79401. 
Representative: Richard Hubbert, Sims, 
Kidd, Hubbert & Wilson. P.O. Box 10236, 
Lubbock, TX 79408. Iron and steel 
articles between points in Harris 
County, TX. on the one hand, and, on 
the other, points in TX. Supporting 
shipper Valmont Production Equipment, 
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Inc., Harvard & N Avenue T, Lubbock, 
TX 79401. 

MC 150806 (Sub-5-8TA), filed January 

8.1982. Applicant: WECO, INC., P.O. 

Box 5128, Kansas City, KS 66119. 
Representative: Erie W. Francis, Esq- 
719 Capitol Federal Bldg., Topeka, KS 
66603. Flour between Shawnee County, 
KS, on the one hand, and, on the other, 
points in Little Rock, AR; Atlanta & 
Morrow, GA; Jackson & Kosciusko, MS; 
Jackson & Memphis, TN, and Grand 
Prairie & Houston, TX. Supporting 
shipper: Seaboard Allied Milling Ca, 
Shawnee Mission, KS. 

MC 151179 (Sub-5-3TA). Filed January 

7.1982. Applicant: G-M TRANSPORTS, 
INC., 12344 East Northwest Hwy.. 

Dallas, TX 75228. Representative: 
William Sheridan, P.O. Drawer 5049, 
Irving, TX 75062. Contract: Irregular: 
General Commodities (except classes A 
and B explosives), between Grand 
Prairie, TX, on the one hand, and, on the 
other, points in AR, CO, KS, LA, MO, 
NM. OK and WY. Restricted to 
shipments originating at or destined to 
the facilities of Valu Rite of Grand 
Prairie, TX. Supporting shipper Valu 
Rite, 814 Avenue R, Grand Prairie, TX 
75050. 

MC 151819 (Sub-5-23TA), filed 
January 7,1982. Applicant: CARGO- 
MASTER, INC., 2815 Gaston Ave., 
Dallas, TX 75226. Representative: 
Jackson Salasky, 2815 Gaston Ave., 
Dallas, TX 75226. Malt beverages, malt 
supplies and equipment used in the sale 
and distribution of malt beverages and 
empty used beverage containers for 
recyling between Longview, TX, on the 
one hand, and, Greeley and Niwot, CO 
on the other. Supporting shipper(s): 

Twin City Distributing, Inc., P.O. Box 
637, Greeley, CO 80632. 

MC 152650 (Sub-5-5TA), Filed January 

4.1982. Applicant: SHAVER 
TRUCKING, INC., P.O. Box 104, 
Springdale, AR 72764. Representative: 
John C. Everett, P.O. Box A, Prairie 
Grove, AR 72753. Furniture parts, metal 
products, and paper products, and 
materials, equipment, and supplies 
utilized in the manufacture, 
transportation, and installation thereof 
between the facilities of Leggett & Platt, 
Inc., and its affiliates in Carthage, 
Springfield, Aurora, and St. Louis, MO; 
Winchester, Simpsonville, and 
Nicholasville, KY; Social Circle and 
Atlanta, GA; High Point, Maxton, and 
Linwood, NC; South Gate and Azusa, 
CA; Ennis and Dallas, TX; Phoenix, AZ; 
Mason, OH; Birmingham, AL; Femdale, 
MI; Little Rock, AR; Grafton, WI; and 
Jacksonville, FL; on the one hand, and, 
on the other, all points and places in the 


U.S. Supporting shipper: Leggett & Platt, 
Inc., P.O. Box 757, Carthage. MO 64836. 

MC 152959 (Sub-5-10TA), filed 
January 7,1982. Applicant: MOBILE 
EXPRESS, INC., P.O. Box 8167, 

Longview, TX 75067. Representative: 
William Sheridan, P.O. Drawer 5049, 
Irving, TX 75062. Contract: Irregular: 
Trailer or trailer chassis, mobile or 
modular homes, recreational vehicles 
and/or parts thereof, between points in 
the U.S. Under continuous contract with 
Kentucky Manufacturing Company of 
Louisville, KY; Sundowner Travel 
Homes, Division of Hairgrove Industries, 
Inc. of Longview, TX. Supporting 
shippers: Kentucky Manufacturing 
Company, P.O. Box 17185, Lousiville, KY 
40217; Sundowner Travel Homes, 
Division of Hairgrove Industries, Inc., 
P.O. Box 6195, Longview, TX 75604. 

MC 153840 (Sub-5-2TA), filed January 

8.1982. Applicant: H. L. McGEHEE, 
d.b.a. McGEHEE’S TRUCKING 
COMPANY. 3619 North Pan Am, San 
Antonio, TX 78219. Representative: 
Timothy J. Herman, 522 First Federal 
Plaza, Austin, TX 78701. Cheese and 
cheese products, from Marathon, Taylor, 
Grant, Green, Dunn, Lafayette, Brown 
and Wood Counties, WI; Stephenson 
County, IL; Clark County, MO; and 
Clayton County, IA to points in the U.S. 
(except AK and HI). Supporting shipper: 
Milkhouse Cheese Corporation, 9119 
South Gessner, #200, Houston, TX 
77074. 

MC 159474 (Sub-ITA), filed January 4, 
1982. Applicant: U.S. EXPRESS. INC., 
P.O. Box 9652, Little Rock, AR 72219. 
Representative: Stephen F. Grinnell, 

1600 TCF Tower, Minneapolis. MN 
55402. Meat, meat products, meat 
byproducts and articles distributed by 
meat packinghouses from points in IA, 
MN, NE, and MO to New Orleans, LA. 
Supporting shipper: Boston Sausage & 
Provision, Inc., 6 Foodmart Road, 

Boston, MA 02118. 

MC 159784 (Sub-5-lTA), Filed January 

7.1982. Applicant: ROCHESTER 
ARMORED CAR CO., 1441 North 11th 
Street, Omaha, NE 68101. 

Representative: Robert M. Cimino, 3035 
South 72nd Street, Suite 200, Omaha, NE 
68124. Coin, currency, securities, bank 
related items and items of high and 
unusual value, (1) between points in AR, 
IL, MO; (2) between points in 
Washington County, AR, on the one 
hand, and, on the other, points in OK 
north of 1-40 and east of Highway 75 
and points in MO west of Highway 65 
and South of Highway 1-60. Supporting 
shippers: State Bank of Noel, Post Office 
Box 388, Noel, MO 64854; First National 
Bank of Fayetteville, Post Office Box 
1287, Fayetteville, AR 72701; Federal 


Reserve Bank of St. Louis, 441 Locust 
Street, St. Louis, MO 63102. 

MC 159957 (Sub-5-lTA), Filed January 

6,1982. Applicant: RODGER ROBBINS, 
d.b.a. P&J TRUCKING COMPANY, P.O. 
Box 388, Scottsville, TX 75688. 
Representative: Jack L. Schiller, 123-60 
83rd Ave., Kew Gardens, NY 11415. 
Contract, irregular: Mercer commodities 
between the facilities of S.O.S.-Hughes, 
Inc. located at or near Marshall, TX. on 
the one hand, and. on the other, points 
in AL, FL, LA, MS. and OK. Restricted to 
service to be performed under 
contract(s) with S.O.S.-Hughes, Inc. of 
Marshall, TX. 

MC 159960 (Sub-5-lTA), filed January 

6.1982. Applicant: ARIES TRUCKING, 
INC., 4508 W. 59th Street, Tulsa, OK 
74107. Representative: William P. 

Parker, P.O. Box 54657, Oklahoma City, 
OK 73154. Rubber, plastic and metal 
products and machinery and equipment, 
materials and supplies used in the 
manufacture and distribution of rubber, 
plastic and metal products, between 
Tulsa County, OK on the one hand, and, 
on the other, points in CO, KS, LA, MS, 
NM, TX and WY. Supporting shipper: 
Latoka Engineering, 4900 South Lewis, 
Tulsa. OK 74105. 

MC 159995 (Sub-5-lTA), Filed January 

7.1982. Applicant: SILVER DOLLAR 
CORP., 916 Preston, Burkbumett, TX 
76354. Representative: Rick J. Hall, P.O. 
Box 2465, Salt Lake City, UT 84110. 
Lumber, lumber mill products, wood, 
wood products, building and 
bonstruction materials and supplies, 
between points in Plumas, Humbolt, 
Placer, Lassen, Los Angeles, Mendicino 
and San Joaquin Counties, CA; Lane, 
Multnomah, Klamath, Wasco, Douglas, 
Tillamook, Deschutes, and Coos 
Counties, OR; Ada, Kootenai, Nez fierce, 
Gem and Bonneville Counties. ID; and 
Missoula, Flathead, Lewis and Clark 
and Cascade Counties, MT; on the one 
hand, and points in CO, OK, TX, AZ, 
MO, NM, UT. and WY, on the other. 
Supporting shipper(s): 7. 

MC 159995 (Sub-5-2TA), filed January 

7.1982. Applicant: SILVER DOLLAR 
CORP., 916 Preston, Burkbumett, TX 
76354. Representative: Rick J. Hall, P.O. 
Box 2465, Salt Lake City, UT 84110. 
Glass or stone products, clay, concrete 
and chemicals, between points in 
Tarrant, Harris, Dallas, and Fort Ben 
Counties, TX; Natrona, Uintah, Carbon 
and Freemont Counties, WY; Uintah 
County, UT; Richland County, MT; and 
Moffat and Denver Counties, CO. 
Supporting shipper(s): The Western 
Company of North America, P.O. Box V, 
Vernal. UT 84078. 
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MC 160008 (Sub-5-lTA). filed January 

8.1982. Applicant: U. S. 

COACHWORKS. INC., 6115 Denton 
Drive. Dallas. TX 75235. Representative: 
D. Paul Stafford. P.O. Box 45538, Dallas. 
TX 75245. Passengers and their baggage, 
in the same vehicle with passengers, in 
charter operations beginning and ending 
at pts in TX, and extending to points in 
LA. TN. NM. CO. MI, AR. CA. FL. 
Washington. D.C., NV. GA and OK. ^ 
Supporting shippers: 6. 

The following applications were filed 
in Region 6. Send protests to: Interstate 
Commerce Commission. Region 6 Motor 
Carrier Board, P.O. Box 7413. San 
Francisco, CA 94120. 

MC 115931 (Sub-6-8TA), filed 
December 22.1981. Applicant: BEE LINE 
TRANSPORTATION, INC., POB 3987, 
Missoula. MT 59806. Representative: 
Robert N. Maxwell. POB 2471, Fargo, ND 
58108. Prefabricated buildings, from 
Concord, NC and Throckmorton. TX to 
Casper, WY, for 270 days. Supporting 
shipper: Energy Camps. Div. of Bost 
Industries. Inc.. 3542 Partridge Lane, 
Casper, WY 82601. An underlying ETA 
seeks 120 days authority. 

MC 159969 (Sub-6-lTA), filed January 

5.1982. Applicant: ARNIE BREY d.b.a. 
BREY TRUCKING COMPANY, 131 
Moore Lane. Billings, MT 59101. 
Representative: Charles A. Murray. Jr., 
2822 Third Ave. N, Billings. MT 59101. 
Motorcycles, snowmobiles and power 
products sold by Yamaha, Honda, 

Suzuki and Kawasaki dealerships from 
Seattle and Kent. WA to points in MT 
and WY. for 270 days. Supporting 
shippers: There are eight shippers. Their 
statements may be examined at the San 
Francisco Regional Office listed above. 

MC 159970 (Sub-6-lTA), filed 
December 31,1981. Applicant: 
CONTRACT SERVICE INC.. 10010 
Beech, Fontana, CA 92335. 

Representative: Charlie Sanders (same 
as applicant). Contract carrier: Irregular 
routes: Food and related products 
between points in U.S. for the account of 
Best Western Foods. Inc., for 270 days. 
Supporting shipper Best Western Foods, 
Inc.. 2929 E. 44th St., Los Angeles, CA 
90058. 

MC 159775 (Sub-6-lTA), filed 
December 30,1981. Applicant: DODSON 
TRUCKING, INC., 219 A Superior, 
Evanston. WY 82930. Representative: 
lames E. Phillips, P.O.B. 123, Evanston. 
WY 82930. Oil field equipment and 
supplies, between Evanston. WY on the 
one hand and on the other, points in CO, 
UT. NV, MT. and ID for 270 days. An 
underlying ETA seeks 120 days 
authority. Supporting shippers: There 
are five (5) shippers. Their statements 


may be examined at the Regional Office 
listed above. 

MC 153314 (Sub-6-5TA). filed 
December 31.1981. Applicant: M & D 
TRANSPORTATION. INC., P.O. Box 
775. Glendale. AZ 85311. Representative: 
Michael S. Varda, 121 South Pinckney 
St., Madison. WI 53703. Such 
commodities as are dealt in by 
manufacturers and distributors of 
hydrotherapy spas and swimming pool 
products, from Livonia, MI, to points in 
the U.S. in and east of Wl. IL. KY. TN, 

MS. and LA. for 270 days. Supporting 
shipper: Kern Products, Inc^ 2802 Dow 
Ave., Tustin, CA 92680. 

MC 159930 (Sub-6-lTA). filed January 

5.1982. Applicant: J. D. PHILLIPS, d.b.a. 
PHILLIPS TRANSPORTATION 
SERVICE, 22141 Boones Ferry Rd. NE. 
Aurora, OR 97002. Representative: John 
A. Anderson, 1515 SW. 5th Ave., Rm. 

801, Portland, OR 97201. (1) Food and 
related products, from points in OR. WA 
and CA to points in King County. WA 
and the ports of entry on the 
international boundary line between the 
U.S. and CD in WA; and (2) lumber and 
wood products, from points in WA and 
OR to points in CA, for 270 days. 
Supporting shippers: There are 7 
shippers. Their statements may be 
examined at the Regional Office listed. 

MC 148083 (Sub-6-5TA). filed January 

5.1982. Applicant: SELLARS 
TRANSPORT SERVICE, INC., 1620 
Parnell Dr., Eugene, OR 97404. 
Representative: Robert W. Sellars (same 
as applicant). Lumber and wood 
products between points in OR and WA 
and points in AR. AZ, CA, CO, ID, IL, 

IA, KS. KY. LA. MS. MO, MN. MT. NV. 
NM, NY, OK, TN. TX, UT for 270 days. 
Supporting shipper. There are 6 
supporting shippers, their statements 
may be examined at the Region Office 
listed above. 

MC 159971 (Sub-6-1 TA), filed 
December 31,1981. Applicant: JOHN W. 
TRIPLETT, 1311 Birch, Lewiston. ID 
83501. Representative: John W. Triplett 
(same as above). Pet Food, in bags from 
Spokane, WA to Cottonwood, ID for 270 
days. An underlying ETA seeks 120 days 
authority. Supporting shipper: 
Cottonwood Elevator Co., P.O. Box 125, 
Cottonwood, ID 83522. 

MC 158930 (Sub-6-3TA). filed 
December 31,1981. Applicant: U.S. 
TRANSPORTATION, INC., 585 Valley 
Blvd., Bloomington, CA 92316. 
Representative: Frederick J. Coffman, 
P.O. Box 1455, Upland, CA 91786. Juice 
Concentrates, from Fresno County, CA 
to points in the U.S. (except AK and HI), 
for 270 days. Supporting shipper Vie-Del 


Company. P.O. Box 2896, Fresno. CA 
93745. 

Agatha L. Mergenovich, 

Secretary . 

|FR Doc. 82-17.18 Fllod 1-15-82: 8 45 wra| 

BILLING CODE 7035-01-M 


Rail Carriers; Trade water Railway Co.; 
Operation Over Illinois Central Gulf 
Railroad Co. in Union, Webster, 
Crittenden and Caldwell Counties, KY 

Tradewater Railway Company, 
represented by Samuel H. Moerman, 
Investment Building, 1511 K Street, 

N.W.. Washington, DC 20005, hereby 
gives notice that on the 18th day of 
December, 1981, it filed with the 
Interstate Commerce Commission at 
Washington, DC, an application 
pursuant to 49 U.S.C. 10901* for a 
decision approving and authorizing the 
operation of a line of railroad owned by 
the Illinois Central Gulf Railroad 
Company (ICG), a distance of 87.15 
miles in Union, Webster, Crittenden and 
Caldwell Counties. KY. which 
application is assigned Finance Docket 
No. 29807. 

Applicant proposes to operate 
between the cities of Waverly. KY. 
(milepost 28) to (milepost 97.25) near 
Princeton, KY, and from (milepost 0) at 
Blackford. KY. to (milepost 8.5) at Clay, 
KY. and from (milepost 0) at Wheatcroft 
to (milepost 9.5) at Providence, over 
existing rail properties of ICG. 

The present and future public 
convenience and necessity require 
operation because ICG has, subject to 
final approval by the Commission, been 
permitted to abandon the subject rail 
properties in docket No. AB-43 (Sub-No. 
74). In accordance with the 
Commission’s regulations (49 CFR 
1108.8) in Ex Parte No. 55 (Sub-No. 22), 
Revision of National Environmental 
Policy Act Guidelines, 363 I.C.C. 653 
(1980) any protests may include a 
statement indicating the presence or 
absence of any effect of the requested 
Commission action on the quality of the 
human environment. If any such effect is 
alleged to be present, the statement 
shall indicate with specific data the 
exact nature and degree of the 
anticipated impact. See 
Implementation—National 
Environmental Policy Act, 1969, at p. 
487. 

Pursuant to 49 U.S.C. 10901 the 
proceeding will be handled without 
public hearings unless comments in 
support or opposition on such 
application are Filed with the Secretary. 


[Finance Docket No. 29807J 
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Interstate Commerce Commission, 12th 
and Constitution Avenue, N.W., 
Washington, DC 20423, and the 
aforementioned counsel for applicant, 
within 30 days after date of first 
publication in a newspaper of general 
circulation. Any interested person is 
entitled to recommend to the 
Commission that it approve, disapprove, 
or take any other specified action with 
respect to such application. 

Agatha L. Mergenovich, 

Secretary. 

|FR Doc 82-1212 Flled-l-lS-82: 8:45 am| 

BILLING CODE 7035-01-M 


OFFICE OF MANAGEMENT AND 
BUDGET 

Agency Forms Under Review 
Background 

January 11.1982. 

When executive departments and 
agencies propose public use forms, 
reporting, or recordkeeping 
requirements, the Office of Management 
and Budget (OMB) reviews and acts on 
those requirements under the Paperwork 
Reduction Act (44 U.S.C. Chapter 35). 
Departments and agencies use a number 
of techniques including public hearings 
to consult with the public on significant 
reporting requirements before seeking 
OMB approval. OMB in carrying out its 
responsibility under the act also 
considers comments on the forms and 
recordkeeping requirements that will 
affect the public. 

List of Forms Under Review 

Every Monday and Thursday OMB 
publishes a list of the agency forms 
received for review since the last list 
was published. The list has all the 
entries for one agency together and 
grouped into new forms, revisions, 
extensions (burden change), extensions 
(no change), or reinstatements. The 
agency clearance officer can tell you the 
nature of any particular revision you are 
interested in. Each entry contains the 
following information: 

The name and telephone number of 
the agency clearance officer (from 
whom a copy of the form and supporting 
documents is available); 

The office of the agency issuing this 
form; 

The title of the form; 

The agency form number, if 
applicable; 

How often the form must be filled out; 

Who will be required or asked to 
report; 

The standard industrial classification 
(SIC) Codes, referring to specific 
respondent groups that are affected; 


Whether small businesses or 
organizations are affected; 

A description of the Federal budget 
functional category that covers the 
information collection; 

An estimate of the number of 
responses; 

An estimate of the total number of 
hours needed to fill out the form; 

An estimate of the cost to the Federal 
Government; 

An estimate of the cost to the public; 

The number of forms in the request for 
approval; 

An indication of whether section 
3504(h) of Pub. L. 96-511 applies; 

The name and telephone number of 
the person or office responsible for OMB 
review; and 

An abstract describing the need for 
and uses of the information collection. 

Reporting or recordkeeping 
requirements that appear to raise no 
significant issues are approved 
promptly. Our usual practice is not to 
take any action on proposed reporting 
requirements until at least ten working 
days after notice in the Federal Register, 
but occasionally the public interest 
requires more rapid action. 

Comments and Questions 

Copies of the proposed froms and 
supporting documents may be obtained 
form the agency clearance officer whose 
name and telephone number appear 
under the agency name. The agency 
clearance officer will send you a copy of 
the proposed form, the request for 
clearance (SF—38), supporting statement, 
instructions, transmittal letters, and 
other documents that are submitted to 
OMB for review. If you experience 
difficulty in obtaining the information 
you need in reasonable time, please 
advise the OMB reviewer to whom the 
report is assigned. Comments and 
questions about the item on this list 
should be directed to the OMB reviewer 
or office listed at the end of each entry. 

If you anticipate commenting on a 
form but find that time to prepare will 
prevent you from submitting comments. 
promptly, you should advise the 
reviewer of your intent as early as 
possible. 

The timing and format of this notice 
have been changed to made the 
publication of the notice predictable and 
to give a clearer explanation of this 
process to the public. If you have 
comments and suggestions for further 
improvements to this notice, please send 
them to Jim J. Tozzi, Deputy 
Administrator, Office of Information and 
Regulatory Affairs, Office of 
Management and Budget, 726 Jackson 
Place. Northwest, Washington, D.C. 
20503. 


DEPARTMENT OF AGRICULTURE 

Agency Clearance Officer—Richard J. 
Schrimper—202-447-6201 

New 

• Agricultural Marketing Service 
Food Facility Survey 

MRD-1, MRD-2 
Nonrecurring 

Businesses or other institutions 
Food wholesalers, processors and 
distributors 
SIC: 514 

Agricultural research and services: 625 
responses; 375 hours; $30,000 Federal 
cost; 2 forms; $6,900 public cost; not 
applicable under 3504(h) 

Charles A. Ellett, 202-395-7340 

The data will be used to evaluate the 
present wholesale food marketing 
facilities and methods used and to plan 
any new facilities needed. Such new 
facilities will be designed to increase 
food marketing efficiency through 
improved handling and distribution 
methods. 

• Agricultural Marketing Service 
Regulations and Reports Under U.S. 

Warehouse Act 
Recordkeeping 
On occasion 

Businesses or other institutions 
Commercial warehouses storing 
agricultural products 
SIC: 514 422 

Small businesses or organizations 
Agricultural research and services: 
108,726 responses; 1,848 hours; $0 
Federal cost; 1 form; $7,740 public 
cost; not applicable under 3504(h) 
Charles A. Ellett, 202-395-7340 

Required for voluntary licensing under 
U.S. Warehouse Act. Information is 
needed for those issuing licenses to (1) 
determine if warehousemen making 
applications meet required standards, 
and (2) determine that the licensee 
continues to meet such standards. 

• Agricultural Marketing Service 
Grapes Grown in a Designated Area 
of Southeastern California— 
Marketing Order No. 925 

On occasion weekly 
Farms/businesses or other institutions 
California desert grape producers and 
handlers under M.O. 925 
SIC: 017 515 

Small businesses or organizations 
Agricultural research and services: 570 
responses; 37 hours; $500 Federal cost; 
4 forms; $343 public cost; not 
applicable under 3504(h) 

Charles A. Ellett, 202-395-7340 

California desert grape producers and 
handlers relating to the grapes shipped 
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by them, as well as make application to 
ship organically grown grapes exempt 
from certain size requirements, and to 
use experimental container. 

• Agricultural Cooperative Service 
Grower Payment Methods Used by 

Fresh Fruit, Vegetable, and Tree Nut 
Cooperatives 
Nonrecurring 

Businesses or other institutions 
All fruit, vegetable and tree nut 
cooperatives marketing, etc. 

SIC: 016 017 515 

Small businesses or organizations 
Agricultural research and services: 280 
Responses; 190 hours; $78,048 Federal 
cost; 1 form; $3,303 public cost; not 
applicable under 3504(h) 

Charles A. Ellett, 202-395-7340 

Provides information for appraising 
grower payment methods used by fresh 
fruit, vegetable, and tree nut 
cooperatives, for making 
recommendations to cooperatives 
modernizing their payment methods, or 
to growers selecting payment methods 
for newly organized associations. 
Information is needed to formulate 
effective grower payment policies. 

Revisions 

• Economics and Statistics Service 
Livestock Slaughter 

LS-149 

Weekly/monthly 
Businesses or other institutions 
Livestock slaughter plants 

SIC: 201 

Small businesses or organizations 
Agricultural research and services: 

98.184 responses; 21,846 hours; 

$419,000 Federal cost; 2 forms $349,536 
public cost; not applicable under 
3504(h) 

Statistical Policy Branch, 202-395-7313 

Provides data from federally and non- 
federally inspected slaughter plants on 
number of head and live and dressed 
weights to estimate total red meat 
production. A coordinated program with 
FSIS, AMS and SRS provides weekly 
and monthly reports. Estimates used by 
farmers, meat packing industry and 
government to monitor red meat 
supplies. 

department of defense 

Agency Clearance Officer—John V. 
Wenderoth —703-697-1195 

New 

• Department of the Air Force 
Statement of Financial Status 
AFAFC 0-187 

On occasion 

Individuals or households 
Retired or separated Air Force, Air 
Force Reserve, etc. 


Department of Defense—Military: 3.700 
responses; 3,700 hours; $65,105 Federal 
costs; 1 form; $53,650 public cost; not 
applicable under 3504(h) 

Edward C. Springer, 202-395-4814 

A statement of financial status is 
required in order to properly assess the 
ability of an individual in debt to the 
government to repay. The report is 
routinely used to decide what course of 
action the government will take to 
collect a debt. 

• Department of the Air Force 

Civil Aircraft Landing Permit System 

AF 180 181 203 

Annually 

Individuals or households/businesses or 
other institutions 
Civil aircraft owners/operators 
SIC: 372 451 452 

Small businesses or organizations 
Department of Defense—Military: 3,000 
responses; 1,500 hours; $157,500 
Federal cost; 3 forms; $26,250 public 
cost; not applicable under 3504(h) 
Edward C. Springer, 202-395-7340 

Required in regulating civifaircraft 
use of Air Force airfields. 

DEPARTMENT OF ENERGY 

Agency Clearance Officer— John 
Gross—202-633-9770 

New 

• Federal Energy Regulatory 
Commission 

Well Category Determinations . 

. FERC-568 
Other-see SF83 

Businesses or other institutions 
Natural gas producers 
SIC: 999 

Small businesses or organizations 
Energy information, policy, and 
regulation: 40,000 responses; 320,000 
hours; $3,443,824 Federal cost; 1 form; 
not applicable under 3504(h) 

Anita T. Ducca, 202-395-7340 

Information collection is mandatory for 
jurisdictional agency determinations 
with regards to the following 
categories: (1) New natural gas, (2) 
new reservoirs on old OCS leases, (3) 
new, onshore production wells. (4) 
high cost natural gas, (5) stripper well 
natural gas 

• Federal Energy Regulatory 
Commission 

Louisiana First Use Tax: Refund 
Procedures for Primary and 
Secondary Pipelines 
FERC-575 
Other-see SF83 

Businesses or other institutions 
Natural gas pipeline companies 
SIC: 999 

Energy information, policy, and 
regulation: 120 responses; 960 hours; 


$32,0(50 Federal cost; 1 form; not 
applicable under 3504(h) 

Anita T. Ducca, 202-395-7340 

The data collection will be used by 
the Commission in performing its 
regulatory function of overseeing the 
refund to the public of tax amounts 

• Federal Energy Regulatory 
Commission 

Report of Utility’s twenty Largest 
Purchasers 
FERC-568 
Annually 

Businesses or other institutions 
Privately owned public utilities 
SIC: 999 

Energy information, policy, and 
regulation: 220 responses; 1,760 hours; 
$5,000 Federal cost; 1 form; not 
applicable under 3504(h) 

Anita T. Ducca, 202-395-7340 

This information is required by Public 
Law 95-617 and will be used to monitor 
holding of interlocking directorate 
positions between public utilities and 
their largest customers 

• Federal Energy Regulatory 
Commission 

Application for Licenses for Water 
Projects 
5 MW or less 
FERC-505 

On occasion—Other-see SF83 
State or local governments/businesses 
or other institutions 

Hydroelectric developers with 5 MW or 
less capacity 
SIC: 491 

Energy information, policy, and 
regulation: 230 responses; 28,750 
hours; $0 Federal cost; 1 form; not 
applicable under 3504(h) 

Anita T. Ducca, 202-395-7340 

Applies to any issuance of licensure, 
notice of exemption, or for any small 
prospective hydroelectric power 
developer with a proposed capacity of 5 
MW or less for which approval must be 
granted by the Federal Energy 
Regulatory Commission. 

• Federal Energy Regulatory 
Commission 

Gas Pipeline Certificate Hinshaw 
Exemption 
FERC-574 
Nonrecurring 

Businesses or other institutions 
Natural gas pipeline companies 
SIC: 999 

Small businesses or organizations 
Energy information, policy, and 
regulation: 6 responses; 2,880 hours; 
$45,200 Federal cost; 1 form; not 
applicable under 3504(h) 

Anita T. Ducca, 202-395-7340 
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Application is mandatory for 
Commission review of companies 
requesting exemption from the provision 
of the Natural Gas Act pursuant to 
section C thereof. 

• Economic Regulatory Administration 
Information Requirements for 

Certification of Eligible Use of Natural 
Ga9 to Displace Fuel Use 
ERA-626R 
Nonrecurring 

Businesses or other institutions 
Any end-user who purchases gas 
directly from an elig. seller 
SIC: Multiple 

Small businesses or organizations 
Energy information, policy, and 
regulation: 700 responses; 350 hours; 
$12,000 Federal cost; 1 form; not 
applicable under 3504(h) 

Jefferson B. Hill. 202-395-7340 

Data are used to authorize interstate 
transportation of natural gas purchased 
directly by end-users for fuel oil 
displacement in accordance with 10 CFR 
Part 595 and 18 CFR Part 284. 

• Departmental and Others 
Nondiscrimination in Federally Assisted 

Programs 
MA-647R 
On occasion 

State or local govemments-businesses 
or other institutions 
Appl. for and recipients of Department 
of Energy finan. asst. 

SIC: Multiple 

Small businesses or organizations 
Multiple functions: 1,000 responses; 
20,500 hours; $48,100 Federal cost; 1 
form; not applicable under 3504(h) 
Jefferson B. Hill. 202-395-7340 

MA -647R contains reporting 
requirements whereby DOE assistance 
applicants must provide information for 
DOE to evaluate their nondiscrimination 
practices. MA-647R also requires 
assistance recipients to maintain data 
on the race, national origin, sex, age, 
and handicap status of program 
participants. 

• Departmental and Others 
DOE Procurement and Financial 

Assistance Reports 
PR-330A/ C 
Quarterly 

Businesses or other institutions 
DOE contractors 
SIC: Multiple 

Small businesses or organizations 
Multiple functions: 1,200 responses; 600 
hours; $102,475 Federal cost; 3 forms; 
not applicable under 3504(h) 

Jefferson B. Hill, 202-395-7340 

To collect data from DOE Government 
owned contractor-operated on-site 
contractors and other contractors who 


are required to report socioeconomic 
subcontracting data. Data will be used 
to report to the Department of 
Commerce, Small Business 
Administration and OMB’s Federal 
Procurement Data System, which is 
administered by GSA in order to comply 
with public laws and Federal 
regulations. Collection will begin upon 
approval by OMB. 

DEPARTMENT OF HEALTH AND HUMAN 
SERVICES 

Agency Clearance Officer—Joseph 
Strnad—202-245-7488 

New 

• Departmental Management 
Report of Capitalized Non-Expendable 

Equipment 
OS-29-81 
On occasion 

Businesses or other institutions 
Contractors doing business with the 
Department 
SIC: Multiple 

Small businesses or organizations 
Other income security: 3,600 responses; 
900 hours; $7,500 Federal cost; 1 form; 
not applicable under 3504(h) 
Gwendolyn Pla, 202-395-6880 

This form is used by contractors to 
report all capital property acquired by 
them and billed to the Government. It 
may be used by contractors in the 
submission of their annual and final 
inventories. 

• Social Security Administration 
Quality Review Questionnaire— 

Recontact of Widowed Mother and 
Father Beneficiaries Regarding 
Reportable Events 
SSA-4929 (11-81) 

Nonrecurring 
Individuals or households 
Widowed mother and father 
beneficiaries receiving RSI 
General retirement and disability 
insurance: 

1,200 responses; 600 hours; $397,200 
Federal cost; 1 form; not applicable 
under 3504(h) 

Robert Neal, 202-395-6880 

This information will be used to verify 
the accuracy and completeness of the 
information submitted by the 
beneficiary as a result of the recontact 
and obtained by OAPQ folder reviews 
and to evaluate form 1588 (statement by 
social security beneficiary regarding 
reportable events) to determine is 
effectiveness in meeting the objectives 
for which it was designed. 

• Human Development Services 
Annual summary of child welfare 

services and annual budget request 
title IV-B funds 


CWS-101 

Annually 

State or local governments 
State agencies 
SIC: 832 

Social services: 110 responses; 1,760 
hours; $5,000 Federal cost; 2 forms; 
$17,600 public cost; not applicable 
under 3504(H) 

Gwendolyn Pla, 202-395-6880 

To project funding for child welfare 
services programs for the year and as a 
mechanism for awarding Federal funds 
to States for title IV-B of the Social 
Security Act. 

• Human Development Services 
Quarterly estimate of expenditures for 

foster care and adoption assistance 
IV-E (IV-A-FCM 
Quarterly 

State or local governments 
State agencies 
SIC: 832 

Social services: 220 responses; 1,760 
hours; $20,000 Federal cost; 1 form; 
$17,600 public cost; not applicable 
under 3504(H) 

Gwendolyn Pla, 202-395-6880 

Report is used for Federal monitoring 
of any State budget estimate payments 
and used to compute the maximum 
funding authorized. The form is also 
used to fulfill budget requirements for 
advancing Federal matching funds to 
States to meet tjieir entitlement 
payments obligations. 

• Human Development Services 
Quarterly statement of expenditures for 

foster care and adoption assistance 
IV-E (IV-A-FC)-2 
Quarterly 

State or local governments 
State agencies 
SIC: 832 

Social services: 220 responses; 3,520 
hours; $40,000 Federal cost; 1 form; 
$35,200 public cost; not applicable 
under 3504(H) 

Gwendolyn Pla, 202-395-6880 

Information is used to determine 
amount of Federal share of program 
expenditures, amount of annual 
allotment as limited by Pub. L. 96-272, 
and to conduct program study for 
mandated report to Congress. 

Extensions (Burden Change) 

• Social Security Administration 
Statement concerning banking and 

business transactions 
SSA 4366 
On occasion 

Individuals or households 
Aged, blind and disabled individuals or 
couples, etc. 
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Other income security: 770,000 
responses; 89,833 hours; $2,517,686 
Federal cost; 1 form; not applicable 
under 3504(H) 

Robert Neal, 202-395-6880 

Information is needed to identify 
financial institutions where applicants 
and beneficiaries transact business. 
Once identified, the financial 
institutions are contacted to determine 
the existence of undisclosed accounts. 

DEPARTMENT OF THE INTERIOR 

Agency Clearance Officer—Vivian A. 
Keado^-202-343-6191 

New 

• Bureau of Indian Affairs 
Subchapter C 25 CFR probate 1 
5-5405, 5-5406, 5-5407 

On occasion, annually 
Individuals or households/State or local 
governments/Businesses or other 
institutions 

Indians on or near reservations 
SIC: 065 651 654 

Area and regional development: 23,555 
responses; 23,555 hours; $433,220 
Federal cost; 5 forms; not applicable 
under 3504(H) 

Robert Shelton, 202-395-7340 

Most of these forms involve Indian 
lands —issuance of patents, sale or 
lease, rights-of-way, obtaining title 
information^ 

• Bureau of Indian Affairs 

25 CFR Subchapter D social welfare 1 
On occasion 

Individuals or households 
Individuals and families in need of 
welfare assistance 

Multiple functions: 203,119 responses; 
203,119 hours; $3,597,119 Federal cost; 
44 forms; not applicable under 3504(H) 

Robert Shelton, 202-395-7340 

Establish eligibility for, and to receive 
welfare grants. 

• Bureau of Indian Affairs 
Subchapter E—Education 1 

On Occasion, weekly, monthly, 
quarterly, semiannually, annually, 
biennially 


'Section 3512 of the Paperwork Reduction Act 
precludes Federal agencies from penalizing any 
person failing to maintain or provide information to 
the agencies if the information collection request 
was made after December 31.1981 and does not 
display a current OMB control number, or fails to 
*tate that the request is not subject to the 
Paperwork Reduction Act. Due to resource 
constraints, the Department of the Interior was 
unable to submit complete clearance packages for 
0MB review for many information collection 
^quests before the December 31 deadline. OMB has 
ngreed to approve the above information collection 
^quests on a provisional basis. In exchange. 

Interior developed a schedule for submitting 
complete justification packages for these items. This 
schedule is available from the Agency Clearance 
u »icer, Vivian A. Keado. at 202-343-ilQl. 


Individuals or households/State or local 
governments 

Indian children, parents, tribal councils, 
parent committees 
Sic: 999 

Multiple functions: 641,906 responses; 
641,906 hours; $11,993,438 Federal 
cost; 131 forms; not applicable under 
3504(H) 

Robert Shelton. 202-395-7340 

The Office of Indian Education 
programs needs and uses these forms as 
tools for information gathering and 
accountability for program integrity 
while performing its mission of 
educating Indian and Alaskan children. 

• Bureau of Indian Affairs 

25 CFR Subchapter F enrollment 1 
On Occasion 

Individuals or households/State or local 
governments 

Person applying for tribal membership 
Sic: Multiple 

Multiple functions: 391,088 responses; 
391,088 hours; $7,494,706 Federal cost; 
78 forms; not applicable under 3504(H) 
Robert Shelton, 202-395-7340 

To determine eligibility for tribal 
enrollment or to share in a judgement 
fund award. 

• Bureau of Indian Affairs 
25 CFR Subchapter G tribal 

government 1 
On Occasion 

State or local governments 
Tribal governments 
Sic: Multiple 

Multiple functions; 36,219 responses; 
36,219 hours; $560,369 Federal cost; 29 
forms; not applicable under 3504(H) 
Robert Shelton, 202-395-7340 

Tribal governments. 

• Bureau of Indian Affairs 

25 CFR Subchapter H—economic 
enterprises, Indian business 
development program 2 1 
Annually 

Individuals or households/Farms/ 
Businesses or other institutions 
Federally recognized Indian individuals 
and Indian tribes 
Sic: 999 

Small businesses or organizations 
Area and regional development: 37,688 
responses; 37,688 hours; $693,152 
Federal cost; 1 forms; not applicable 
under 3504(H) 

Robert Shelton, 202-395-7340 

Each agency and area office with a 
credit program report annually and 
semi-annually, a monthly on the loan 
guaranty program. They also process 
forms for application, approval and 
monitoring purposes. 

• Bureau of Indian Affairs 


25 CFR credit activities—Subchapter I 1 
Monthly 

Individuals or households/Farms/ 
Businesses or other institutions 
Federally recognized Indian tribes and 
individuals, etc. 

Sic: 999 

Small businesses or organizations 
Area and regional development: 191,915 
responses; 191,915 hours; $3,574,065 
Federal cost; 45 forms; not applicable 
under 3504(H) 

Robert Shelton, 202-395-7340 

Each agency and area office with a 
credit program report annually and 
provide a monthly U.S. revolving fund 
report. They also process forms for 
application and approval purposes. 

• Bureau of Indian Affairs 
Subchapter J —Fiscal and financial 

affairs 1 
Annually 

Businesses or other institutions 
Primarily Indian tribal governments, 
Indian groups and Indian, etc. 

Sic: Multiple 

Small businesses or organizations 
Multiple functions: 42,399 responses; 
42,399 hours; $77,979 Federal cost; 9 
forms; not applicable under 3504 (H) 
Robert Shelton. 202-395-7340 

See attchment Subchapter J for each 
form abstract. 

• Bureau of Indian Affairs 
Subchapter L, 25 CFR leasing and 

permitting 1 

On Occasion, monthly, annually 
Individuals or households/State or local 
govemments/businesses or other 
institutions 

Indians on or near reservations. 

abstractors, pub 
Sic: 065, 651, 654 

Area and regional development: 84,798 
responses; 84,798 hours; $1,559,592 
Federal cost; 18 forms; not applicable 
under 3504(H) 

Robert Shelton, 202-395-7340 

Most of these forms involve Indian 
lands, issuance of patents, sale or lease, 
right-of-way, obtaining title information. 

• Bureau of Indian Affairs 

Lands: Surface and subsurface estates 
and resources 

Records and title documents: 
acquisitions; patents: allotments and 
sales 1 

On Occasion, monthly, annually 
Individuals or households 
Indians on or near reservations, 
abstractors, etc. 

Area and regional development: 131,908 
responses; 131,908 hours; $2,426,032 
Federal cost; 28 forms; not applicable 
under 3504(h) 
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Robert Shelton. 202-395-7340 

Most of these forms involve Indian 
lands; issuance of patents, sale or lease, 
right-of-way, obtaining title information. 

• National Park Service 
Backcountry use permit 
10-404 10-404A 

On occasion 

Individuals or households 
Recreation visitors entering certain 
lands in approx., etc. 

Recreational resources: 125,000 
responses; 10,000 hours; $77,000 
Federal cost; 1 form; not applicable 
under 3504(h) 

Robert Shelton, 202-395-7340 

The permit is used to implement a 
backcountry reservation system or 
provide access into backcountry zones 
where user limits are imposed in 
accordance with the regulations found 
at title 36 CFR S. 2.6(B)(3). Such 
permitting enhances hazard warnings, 
search and rescue efforts, and resource 
protection. 

DEPARTMENT OF LABOR 

Agency Clearance Officer—Paul E. 
Larson—202-523-6331 

New 

• Employment and Training 
Administration 

Annual State WIN plan (State WIN 
training plan), signature sheet, and 
work sheets 

ETA 8480, 8479. 8484, 8482, 8485 
Annually 

State or local governments 
State WIN programs (ES and welfare 
agencies) 

SIC: 944 

Training and employment: 27 responses; 
6,201 hours; $50,260 Federal cost; 4 
forms; not applicable under 3504(h) 
Laveme V. Collins, 202-395-6880 

The State WIN plan is the basic 
planning and management tool utilized 
by the national and regional offices to 
ensure compliance with legislation, 
regulations, and national office goals. It 
is also the vehicle for providing initial 
and final allocation levels to State 
agencies. 

Revisions 

• Labor-Management Services 
Administration 

Simplified annual report format 

LMSA-SAR-1 

Annually 

Businesses or other institutions 
Labor organizations with no assets 
SIC: 863 

Small businesses or organizations 
Other labor services: 5,000 responses; 
417 hours: $7,500 Federal cost; 1 form; 
not applicable under 3504(h) 


Laveme V. Collins, 202-395-6880 

This is to amend the OMB clearance 
to include the recordkeeping 
requirements of Pub. L 86-257 amended. 
The requirement is stated in 29 CFR Part 
402. 

• Labor-Management Services 
Administration 

Trusteeship reports 
LM-16,16,15.15A 
Nonrecurring 

Businesses or other institutions 
Labor organizations having assumed 
trusteeship 
SIC: 863 

Small businesses or organizations 
Other labor services: 950 responses; 712 
hours; $25,000 Federal cost; 4 forms; 
not applicable under 3504(h) 

Laveme V. Collins. 202-395-6880 

This is to amend the OMB clearance 
to include the recordkeeping 
requirements of Pub. L 86-257 amended. 
The requirement is stated in 29 CFR Part 

408. 

• Labor-Management Services 
Administration 

Surety company annual report 

LMSAS-1 

Nonrecurring 

Businesses or other institutions 
Surety companies issuing bonds under 
LMRDA 
SIC: 635 

Small businesses or organizations 
Other labor services: 250 responses; 125 
hours; $600 Federal cost; 1 form; not 
applicable under 3504(h) 

Laveme V. Collins, 202-395-6880 

This is to amend the OMB clearance 
to include the recordkeeping 
requirements of Pub. L 86-257 amended. 
The requirement is stated in 29 CFR Part 

409. 

• Labor-Management Services 
Administration 

Labor organization officer and employee 
report 
LM-30 
Annually 

Businesses or other institutions 
Labor organization and employees 
SIC: 863 

Small businesses or organizations 
Other labor services: 200 responses; 50 
hours; $500 Federal cost; 1 form; not 
applicable under 3504(h) 

Laveme V. Collins. 202-395-6880 

This is to amend the OMB clearance 
to include the recordkeeping 
requirements of Pub. L. 86-257 amended. 
The requirement is stated in 29 CFR Part 
404. 

• Labor-Management Services 
Administration 


Employer Activity Reports 
LM-10, 20. 21 
Annually 

Businesses or other institutions 
Employers involved financially with 
unions/labor consultants 
SIC: 863 

Small businesses or organizations 
Other labor services: 390 responses; 170 
hours; $900 Federal cost; 3 forms; not 
applicable under 3504(h) 

Laveme V. Collins, 202-395-6880 

This is to amend the OMB clearance 
to include the recordkeeping 
requirements of Pub. L. 86-257 amended. 
The requirement is stated in 29 CFR Part 
406. 

• Labor-Management Services 
Administration 

Labor Organization Reports 
LM-1,1A, 2, 3. & LMSA-20 
Nonrecurring, on occasion, monthly, 
annually 

Businesses or other institutions 
Labor unions 
SIC: 863 

Small businesses or organizations 
Other labor services: 81,200 responses; 
67,891 hours; $600,000 Federal cost; 5 
forms; not applicable under 3504(h) 
Laveme V. Collins, 202-395-6880 

This is to amend the OMB clearance 
to include the recordkeeping 
requirements of Pub. L. 86-257 amended. 
The requirement is stated in 29 CFR Part 
402. 

DEPARTMENT OF THE TREASURY 

Agency Clearance Officer—Ms. Joy 
Tucker—202-634-5394 

New 

• Internal Revenue Service 
Southeast Region Qualified Appraiser’s 

Checklist 

500-5-808 

Annually 

Businesses or other institutions 
Self-employed individuals and 
businesses (small-large) 

SIC: 653 739 

Small businesses or organizations 
Central fiscal operations: 300 responses; 
225 hours; $8,360 Federal cost; 1 form; 
not applicable under 3504(h) 

Fay S. Iudicello. 202-395-3090 

Form 500-5-808 is filled out by 
appraisers desiring to be on our 
qualified appraisers source list (QASL) 
for procurement of appraisal services. 
The information given on the form is 
used by the examination staff to certify 
appraisers for QASL. 

Extensions (Burden Change) 

• United States Customs Service 
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Consumption Entry 

Consumption entry permit 

CF 7501, CF 75G1A, CF 7501B, CF 7501C 

On occasion 

Individuals or households/businesses or 
other institutions 

Individuals, businesses, institutions 
SIC: All 

Small businesses or organizations 
Federal law enforcement activitives: 
5,940,000 responses; 1,485,000 hours; 
$20,453,675 Federal cost; 4 forms; not 
applicable under 3504(h) 

Fay S. Iudicello, 202-395-3090 

Document is needed to clear 
merchandise exported to the United 
States: Duty classification: Financial 
control, and statistical enumeration. It is 
a recordkeeping requirement pursuant to 
19 CFR 162.LC with a retention period of 
5 years from the date of entry of 
merchandise. 

ACTION 

Agency Clearance Officer — Don 
Romine—202-254-8523 

New 

• Senior Companion Program Impact 
Fwaluation—{Demonstration Projects 
Component) 

Annually 

Individuals or households 
SCP volunteers, SCP clients 
Social services: 480 responses; 400 
hours; $40,500 Federal cost; 1 form; not 
applicable under 3504(h) 

Diane Wimberly. 202-395-6880 

It is part and parcel of the previously 
approved three-year, longitudinal study 
of the impact of participation in the 
senior companion program (SCP), with 
special attention being given to the 
demonstration projects for SCP and 
RSVP for providing long-term health 
care. The purpose is to determine which 
of the functional levels of need for 
clients SCP can best serve. 

CIVIL AERONAUTICS BOARD 

Agency Clearance Officer — Clifford M. 
Rand— 202-673-6042 

Revisions 

• Foreign Air Carrier Application for 
Statement of Authorization 

433 

On occasion 

Businesses or other institutions 
Foreign air carriers 
SIC: 451 

Small businesses or organizations 
Air transportation: 227 responses; 96 
hours; $0 Federal cost; 1 form; not 
applicable under 3504(h) 

Wayne Leiss, 202-395-7340 

Liberalizes the Board’s existing rules 
on wet leases (leases of aircraft with 


crew) between airlines. This revision is 
being made because the existing rules 
are unnecessary barriers to competitive 
opportunities. 

• Terms, Conditions and Limitations of 
Certificates to Engage in Charter 
Transportation 

On occasion 

Businesses or other institutions 
Certificated charter air carriers 
SIC: 451 

Small businesses or organizations 
Air transportation: 2,669 responses; 745 
hours; $0 Federal cost; 1 form; not 
applicable under 3504(h) 

Wayne Leiss. 202-395-7340 

Liberalizes the Board’s existing rules 
on wet leases (leases of aircraft with 
crew) between airlines. This revision is 
being made because the existing rules 
are necessary barriers to competitive 
opportunities. 

COMMODITY FUTURES TRADING COMMISSION 

Agency Clearance officer—Joseph G. 
Salazar—-202-254-9735 

New 

• Practice by former members and 
employees of the Commission 

17 CFR 140.735-10 
On occasion 

Individuals or households 
Other advancement and regulation of 
commerce: 12 responses; 1 hour. $0 
Federal cost; 1 form; not applicable 
under 3504(H) 

Robert Veeder 202-395-4814 
None provided 

• Gross margining of Omnibus accounts 
On occasion 

Businesses or other institutions 
Futures commission merchants 
SIC: 622 

Other advancement and regulation of 
commerce: 2,500 responses; 500 hours; 
$2,500 Federal cost; 1 form; $1,000 
public cost; not applicable under 
3504(H) 

Robert Veeder 202-395-4814 

A carrying futures commission 
merchant would be required to maintain 
a written representation from the 
originating futures commission merchant 
if it allows a person trading through an 
Omnibus account to margin positions in 
such an account at a lower-than-normal 
level because a spread or hedge position 
is involved. 

CONSUMER PROOUCT SAFETY COMMISSION 

Agency Clearance Officer—Charles 
Casper—301-634-7770 

New 

• Non full size baby crib 
16 CFR 1509.12 


Nonrecurring 

Businesses or other institutions 
Crib manufacturers 
SIC: 251 

Small businesses or organizations 
Consumer and occupational health and 
safety: 54 responses; 216 hours; $0 
Federal cost; 1 form; not applicable 
under 3504(H) 

Mehesh Podar 202-395-7340 

Requires the manufacturer or importer 
of non full size cribs to maintain sale, 
distribution and test records. (Testing 
not required.) 

• Full size baby cribs 
16 CFR 1508.10 

On occasion 

Businesses or other institutions 
Crib manufacturers 
SIC: 251 

Small businesses or organizations 
Consumer and occupational health and 
safety: 50 responses; 200 hours; $0 
Federal cost; 1 form; not applicable 
under 3504(H) 

Mehesh Podar 202-395-7340 

Requests the manufacturer or importer 
of cribs to maintain sale, distribution 
and test, if performed, records. 

• Mattress standard 
16 CFR 1632.31 

On occasion 

Businesses or other institutions 
Mattress manufacturers 
SIC: 251, 306 

Small businesses or organizations 
Consumer and occupational health and 
safety: 57,000 responses; 14,250 hours; 
$0 Federal cost; 1 form; not applicable 
under 3504(H) 

Mehesh Podar 202-395-7340 

Requires certain records by 
maintained which trace the continuity of 
mattress prototypes and mattress 
production units. 

• Electrically operated toys 
16 CFR 1505.4(A) (3) 

Nonrecurring 

Businesses or other institutions 
Importers/manufacturers of electrically 
operated toys. 

SIC: 394 

Small businesses or organizations 
Consumer and occupational health and 
safety: 750 responses; 3,000 hours; $0 
Federal cost; 1 form; not applicable 
under 3504(H) 

Mehesh Podar 202-395-7340 

Requires manufacturers or importers 
to maintain a description of their quality 
assurance program, copy of tests 
performed, and sale and distribution 
records for electrically operated toys. 

• Exemption for unlabeled containers 
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16 CFR 1500.84(A) 

Nonrecurring 

Businesses or other institutions 
Manufacturers/repackers of hazardous 
substances 
SIC: Multiple 

Small businesses or organizations 
Consumer and occupational health and 
safety: 500 responses; 1,000 hours: $0 
Federal cost; 1 form; not applicable 
under 3504(H) 

Mehesh Podar 202-395-7340 

The regulation requires that 
manufacturers or repackers of 
hazardous substances in unlabeled 
containers have an agreement with 
the recipient of the unlabeled 
containers to provide for proper 
labeling. 

• Guarantees on rugs and carpets 
16 CFR 1630.31 

Other—See SF83 
Businesses or other institutions 
Carpet and rug manufacturers 
SIC: 227 

Consumer and occupational health and 
safety: 15 responses; 300 hours; $4,000 
Federal cost; 1 form; not applicable 
under 3504(H) 

Mehesh Podar 202-395-7340 

Provides for a firm to File a guarantee 
with the commission covering rugs and 
carpets. To file such a guarantee the 
firm must do specified testing and 
maintain those records. Currently only 
50 out of 500 firms have guarantee of 
file. Reviewed every 3 years. 

ENVIRONMENTAL PROTECTION AGENCY 

Agency Clearance Officer—Christine 
Scoby—202-382-2742 

New 

• Standards of performance for new 
metallic mineral processing plants 
(proposed rule) 

Annually 

Businesses or other institutions 
New metallic mineral processing plants 
SIC: 101,102,103,104,105,109 
Small businesses or organizations 
Pollution control and abatement: 25 
responses; 50 hours; $7,720 Federal 
cost; 5 forms; NPRM under 3504(H) 
Edward H. Clarke, 202-395-7340 

See preamble summary. 

• Questionnaire—CKange orders under 
EPA construction 

Grants 
ICR 936 
Nonrecurring 

State or local governments 
State or local gov. agncs. receiving EPA 
grants 
SIC: 951 

Pollution control and abatement: 211 
responses; 1,266 hours; $41,172 Federal 


cost; 1 form; not applicable under 
3504(H) 

Edward H. Clarke, 202-395-7340 

This is a questionnaire to solicit 
grantee responses to be used to evaluate 
the impact of change orders on EPA 
construction grants. The questionnaires 
will be mailed upon OMB approval and 
will continue to receive responses for 30 
days. 

GENERAL SERVICES ADMINISTRATION 

Agency Clearance Officer—John F. 
Gilmore—202-566-1164 

New 

• Representations and Certifications 
(Construction, etc.) 

SF 19B 
On occasion 

Businesses or other institutions 
Construction and architect-engineer 
firms 
SIC: 999 

Small businesses or organizations 
General government: 57,000 responses; 
7,125 hours; $40,000 Federal cost; 1 
form; $57,000 public cost; not 
applicable under 3504(h) 

Franklin S. Reeder, 202-395-3785 

The SF 19-B used in the solicitation 
and award of contracts for construction 
and architect-engineer services. The 
information collected by the form is 
required by various statutes, executive 
orders, and regulations. 

• Solicitation, Offer and Award and 
Solicitation Instructions and 
Conditions 

SF 33. 33A 
On occasion 

Individuals or households/State or local 
govemments/businesses or other 
institutions 

Buss firms, non-profit instit, individuals 
and other government etc. 

SIC: 999 

Small businesses or organizations 
General government: 765,000 responses; 
153,000 hours; $2,068,000 Federal cost; 

2 forms; $2,040,000 public cost; not 
applicable under 3504(h) 

Franklin S. Reeder, 202-395-3785 

SF 33 and SF 33A are used in the 
solicitation and award of contracts for 
supplies, personal property, and 
nonpersonal services. The information 
collected by this form is required by 
various statutes, executive orders, and 
regulations. The information collected is 
used to determine a firm’s eligibility for 
contract award. 

• Request for quotations 
SF 18 

On occasion 

Individuals or households/State or local 
govemments/businesses or other 
institutions 


Suppliers 
SIC: 731, 361 

Small businesses or organizations 
General government: 6,000,000 
responses; 1,500,000 hours; $10,000,000 
Federal cost; 1 form; $18,000,000 public 
cost; not applicable under 3504(h) 
Franklin S. Reeder. 202-395-3785 

SF 18, request for quotations, is used 
to obtain price, delivery, and related 
information from suppliers prior to 
placing orders or contracts. 

• Solicitation Offer and Award 
(Contract for Building Service) 

GSA 1467 
Other-see SF83 

Businesses or other institutions 
Individuals, firms and other 
• organizations bidding on GSA, etc. 
SIC: 734 739 762 

Small businesses or organizations 
General property and records 
management: 12,500 responses; 3,125 
hours; $31,656 Federal cost; 1 form; 
$21,312 public cost; not applicable 
under 3504(h) 

Franklin S. Reeder, 202-395-3785 

The GSA form 1467 is used to solicit 
bids/offers and to contract for building 
services. 

• Preinvitation Notice Construction 
Contract 

GSA 2056 
On occasion 

Businesses or other institutions 
Construction contractors interested in 
bidding on GSA contracts. 

SIC: 154,161,171,172,173,174,175,176, 
177,179 

Small businesses or organizations 
General property and records 
management: 20,000 responses; 5,000 
hours; $33,400 Federal cost; 1 form; 
$34,100 public cost; not applicable 
under 3504(h) 

Franklin S. Reeder, 202-395-3785 

GSA form 2056 is required for projects 
where construction cost/estimate is 
$100,000 or more (optional under 
$100,000). Notice is sent to firms or 
individuals that may be interested in 
submitting bids or offers on proposed 
procurements. Information received is 
used to determine (1) Number of 
specifications needed to market the 
project and (2) the interest in the names 
being kept on the bidders' mailing list. 

• Solicitation Instructions and 
Conditions (Contract for Building 
Services) 

GSA 1467A 
Other-see SF83 

Businesses or other institutions 
Individs, firms and other organizations 
bidding on GSA, etc. 

SIC: 734, 739. 762 
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>mall businesses or organizations 
General property and records 
management: 12,500 responses; 3,125 
hours; $2,500 Federal cost; 1 form; 
$21,312 public cost; not applicable 
under 3504(h) 

Franklin S. Reeder. 202-395-3785 

The GSA form 1487A is used to 
provide prospective bidders/offerors 
instructions on bidding on building 
service contracts. 

• Return of Payroll Document for 
Correction 

GSA 1995 
On occasion 

Businesses or other institutions 
Individuals, firms and organizations 
performing on GSA construction 
contracts 

SIC: 154,161,171,172,173,174,175,170, 
177,179 

Small businesses or organizations 
General property and records 
management: 2,000 responses; 500 
hours; $3,340 Federal cost; 1 form; 
$3,410 Public cost; not applicable 
under 3504(h) 

Franklin S. Reeder, 202-395-3785 

This form is used to return 
construction contractors’ defective 
payroll submissions to them for 
correction. 

• Release of claims 
GSA 1142 
Nonrecurring 

Businesses or other institutions 
Construction contractors having 
contracts with GSA 

SIC: 154,161,171,172,173,174,175,176, 

177,179 

Small businesses or organizations 
General property and records 
management: 2,000 responses; 200 
hours; $1,330 Federal cost; 1 form; 
$1,364 Public cost; not applicable 
under 3504(h) 

Franklin S. Reeder, 202-395-3785 

This form is a convenient form for 
securing a release of claims by the 
contractor against the Government. 

Such a release is required by regulation, 
and the form simplifies its submission 
by the contractor. 

Revisions 

• Summary Subcontract Report 

SF 295 

Semiannually 

Businesses or other institutions 
barge businesses which hold 
Government contracts in excess, etc. 
SIC: All 

General government: 4,000 reponses; 
42,000 hours; $91,000 Federal cost; 1 
form; $301,000 Public cost; not 
applicable under 3504(h) 

Franklin S. Reeder, 202-395-3785 


This report is used by contracting 
agencies to monitor contractor’s 
performance against subcontracting 
plans. Subcontracting plans are a 
material part of all contracts of $500,000 
or more under Pub. L. 95-507. 

NATIONAL FOUNDATION ON THE HUMANITIES 

Agency Clearance Officer—Victor 
Loughnan—202-724-0308 

New 

• Acceptance Form 
Annually 

Individuals or households 
Scholars who receive NEH fellowships 
Research and general education aids: 

280 responses; 280 hours; $2,800 
Federal cost; 1 form; not applicable 
under 3504(h) 

Diane Wimberly, 202-395-6880 

Form is required to determine amount 
of stipend, payment schedule and 
certification of regulations. 

Revisions 

• Summer Seminar Participant Report 
Annually 

Individuals or households 
Individuals, college teachers 
Research and general education aids: 

700 responses; 700 hours; $3,500 
Federal cost; 1 form; not applicable 
under 3504(h) 

Diane Wimberly, 202-395-6880 

This form is used to evaluate the 
summer seminar program by asking 
participants to comment on the 
effectiveness of the program. This 
allows the staff to make changes or 
eliminate minor problems that were 
encountered in the administration of the 
program. 

Extensions (Burden Change) 

• Fellowship Report Form 
Annually 

Individuals or households 
Scholars who receive NEH fellowships 
Research and general education aids: 

280 responses; 280 hours; $2,800 
Federal cost; 1 form; not applicable 
under 3504(h) 

Diane Wimberly, 202-395-6880 

The form is used for a final report in 
which fellows certify, for accounting 
purposes, that they have met the 
conditions of their fellowships and in 
which they describe their 
accomplishments under their 
fellowships, so that the endowment may 
evaluate the effectiveness of its 
fellowship programs. 


NUCLEAR REGULATORY COMMISSION 

Agency Clearance Officer—Stephen 
Scott—301-492-6585 

Extensions (Burden Change) 

• Class exemption for generic reports 
On occasion 

Individuals or households 
NCR licensees 

Energy information, policy, and 
regulation: 1 response; 2,000.000 hours; 
$800,000 Federal cost; 1 form; not 
applicable under 3504(h) 

Jefferson B. Hill, 202-395-7340 

Provides blanket clearance approval 
for any information requirement deemed 
necessary for public health and safety in 
an emergency, incident-related 
situations. 

SECURITIES AND EXCHANGE COMMISSION 

Agency Clearance Officer—George G. 
Kundahl—202-272-2142 

New 

• Notice of proposed sale of securities 
form 237 relating to resales of 
restricted securities made pursuant to 
rule 237 

Sec 1767 
On occasion 

Individuals or households/businesses or 
other institutions 

Any individ or other person which elects 
to resell, et cetera. 

SIC: Multiple 

Small Businesses or organizations 
Other advancement and regulation of 
commerce: 38 responses; 114 hours; 
$601 Federal cost; 1 form; $6,080 
public cost: not applicable under 
3504(h) 

Robert Veeder, 202-395-4814 

Rule 237 exempts from the registration 
requirements of the securities Act 
restricted securities held by certain 
persons if, among other things, a 
notification on form 237 is filed. The 
commission uses the information on the 
form to monitor the use of the rule and 
ensure the rule is being complied with. 

VETERANS ADMINISTRATION 

Agency Clearance Officer—R. C. Whit 
(004A2)—202-389-2146 

New 

• Certification of lessons completed 
Quarterly 

Individuals or households/State or local 
govemments/businesses or other 
institutions 

Schools offering correspondence courses 
approved for VA 
SIC: 941 

Veterans education, training, and 
rehabilitation: 116,000 responses; 
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19,333 hours; $105,000 Federal cost; 1 
form; not applicable under 3504(h) 
Federal Education Data Acquisition 
Council. 202-420-5030 

This form is used by students and 
schools to report on a quarterly basis 
the number of correspondence lessons 
completed by the student and serviced 
by the correspondence school. (38 U.S.C. 
1780(B), 38 CFR 21.4203(E)). 

• Quarterly certification of attendance 
for courses not leading to a standard 
college degree and farm cooperative 
courses 

22-6553A 

Quarterly 

Individuals or households/State or local 
governments/businesses or other 
institutions 

Schools offering courses not leading to 
college degree 
SIC: 941 

Veterans education, training, and 
rehabilitation: 360,000 responses; 
60.000 hours: $171,400 Federal cost; 1 
form: not applicable under 3504(h) 
Robert Neal, 202-395-6880 

This form is used by trainees to certify 
attendance for courses not leading to a 
standard college degree and farm 
cooperative courses under chapters 32, 
34 and 35. title 38. U.S.C. 

• Verification of Pursuit of course 
leading to a standard college degree 

22-6553 
On occasion 

State or local govemments/businesses 
or other institutions 

Schools offering programs approved for 
VA training 
SIC: 941 

Veterans education, training, and 
rehabilitation: 700,000 responses; 
116,666 hours; $563,000 Federal cost; 1 
form; not applicable under 3504(h) 
Federal Education Data Acquisition 
Council, 202-426-5030 
This form is used by schools to certify 
enrollment information previously 
submitted to the Veterans 


Administration. (38 U.S.C. 1780(A)(1) 
and 1780 (G), 38 CFR 21.4204(A). 
Nathaniel Scurry, 

Chief, Reports Management . 

|FR Doc. B2-1036 Filed 1-15-62; 8:45 am| 

BILLING CODE 3110-01-M 


DEPARTMENT OF TRANSPORTATION 

National Highway Traffic Safety 
Administration 

Denial of Petition To Reopen Ford 
Automatic Transmission Investigation; 
Nader 

This notice sets forth the reasons for 
denial of a petition by Ralph Nader, 
Center of Responsive Law, by which he 
sought the reopening of the National 
Highway Traffic Safety Administration 
(NHTSA) investigation of an alleged 
defect in Ford automatic transmissions 
and the issuance of an order that the 
vehicles encompassed by that 
investigation be recalled. The petition 
was filed on June 16,1981 and denied on 
October 17,1981. The agency considered 
the petiton both as one to commence a 
proceeding leading to a recall order (15 
U.S.C. 1410a), and as one asking 
whether the manufacturer had 
reasonably met its obligation to notify 
purchasers of the existence of a safety- 
related defect (15 U.S.C. 1416). 

In December 1980 the NHTSA agreed 
to close its investigation upon Ford’s 
mailing of notification letters to owners 
of more than 20 million Ford vehicles 
advising these owners of an initial 
defect determination, made by NHTSA 
in June 1980. The notification letters also 
included a warning label for each owner 
to affix to the vehicle interior to remind 
operators of precautions to avoid 
inadvertent movement of their vehicles. 

Agency review of the petition did not 
indicate the presence of significant new 
information that would warrant 
overturning the settlement reached by 
the Department of Transportation and 
Ford Motor Company. Nor does the 
agency have evidence upon which to 
base a determination that the Ford 

Renewal and Party to Exemptions 


warning label and sticker program has 
failed to cover a substantial reduction in 
the possibility of an accident, death, or 
injury resulting from a failure of a Ford 
transmission to engage or hold “park/' 
On the contrary, the evidence in the 
agency's possession tends to indicate 
that there has been a substantial decline 
in the rate of accidents since the 
conclusion of the Ford notification letter 
and sticker program on June 1,1981. The 
agency also noted several errors in Mr. 
Nader’s characterization of the evidence 
in the agency’s investigative file. 

The agency informed Mr. Nader that it 
will continue to monitor the program 
"and will not hesitate to act if it appears 
that further agency intervention is 
necessary." 

(Sec. 124,156, Pub. L. 93-492, 88 Stat 1470 (15 
U.S.C. 1410a, 1416); delegation of authority at 
49 CFR 1.50 and 501.8) 

Issued on January 11,1982. 

Lynn L. Bradford, 

Associate Administrator for Enforcement . 

(PR Doc. 82-1090 Hied 1-15-82; 8:45 am] 

BILLING CODE 4910-50-41 


Research and Special Programs 
Administration 

Grants and Denials of Applications for 
Exemptions 

AGENCY: Materials Transportation 
Bureau, DOT. 

action: Notice of Grants and Denials of 
Applications for Exemptions. 

summary: In accordance with the 
procedures governing the application 
for, and the processing of, exemptions 
from the Department of Transportation’s 
Hazardous Materials Regulations (49 
CFR Part 107, Subpart B), notice is 
hereby given of the exemptions granted 
in October 1981. The modes of 
transportation involved are identified by 
a number in the "Nature of Exemption 
Thereof' portion of the table below as 
follows: 1—Motor vehicle, 2—Rail 
freight, 3—Cargo vessel, 4—Cargo-only 
aricraft, 5—Passenger-carrying aircraft. 
Application numbers prefixed by the 
letters EE represent applications for 
Emergency Exemptions. 


Application 

No. 

Exemption No. 

Applicant 

Regulation^) affected 

Nature of exemption thereof 

3109-X „_ 

DOT-E 3109- 

U S. Department of Detense. Washing¬ 
ton. DC. 

49 CFR 173.301(e). 173.302<a>(1). 175.3... 

To authorize use of non-DOT pressure vessels for shipment of a 
nonflammable, nonbquefied compressed gas (Modes 1, 2. 3 , 4. 
and 5.) 

3121-X _ 

DOT-E 3121_ 

Vertac. incorporated. Memphis. TN- 

49 CFR 173.336(a). 177.841(b)_ 

To authorize the use of non-DOT specification cargo tanks for the 
transportation of a certain Class A poisonous Nquxl (Mode U 
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Renewal and Party to Exemptions— Continued 


Application 

NO. 

Exemption No. 

Applicant 

Roguiahon(s) affected 

Nature of exemption thereof 

3216-X- 

DOT-E 3216_ 

Pennwalt Corporation, Philadelphia, PA_ 

49 CFR 173.314(c).... ^ .. 

To authorize use of a proposed DOT Specification tank car tank lor 
shipment of certain flammable compressed gases (Modes 1 and 
3.) 

To become a party to Exemption 3630 (Mode 1.) 

3630-P- 

DOT-E 3630_ 

E. 1. du Pont de Nemours & Co, Inc., 
WHmlngton, DE 

49 CFR 177 839(a). 177.839(b).. 

5022-X _ 

DOT-E 1 5022. 

National Aeronautics and Space Adminis¬ 
tration. Washington, DC. 

48 CFR 174.10KL), 174.104(d). 

174.112(a), 174 06. 177.834(L)(1). 

To authorize the shipment of certain Class A and B explosive* in 
temperature controlled equipment. (Modes 1 and 2.) 

5206-P- 

DOT-E 5206. 

Energy Sciences A Consultants. Inc., 
Biwabik. MN. 

49 CFR 173.114a. 

To become a party to Exemption 5206. (Mode 1.) 

5716-X- 

DOT-E 5716. 

Virginia Chemicals, Incorporated, Ports¬ 
mouth, VA. 

49 CFR 173 314. 179.3. 179 300- 
18(a)(1), 179.300- 19(d). 

To authorize use of norvDOT specification tank car tanks (or 
shipment of a certain nonflammable gas. (Modes 1 and Z) 

6536-X_ 

DOT-E 6536 ._ 

SunOlin Chemical Company. Claymont, 
DE. 

49 CFR 172.101. 173.315(a). 

To authorize the use of a norvDOT specification cargo tanks lor 
shipment of certain flammable and nonflammable gases (Mode 1 ) 

6S36-X _ 

DOT-E 6536.„ 

South Jersey Gas Company. Folsom. NJ... 

49 CFR 172.101. 173.315(a) __ 

To authorize the use of non-OOT specification cargo tank for 
shipment of certain flammable and nonflammable gases (Mode 1.) 

6*06-P .... 

DOT-E 6806 . 

Transfresh Corporation. Salinas CA. 

49 CFR 173.302(a), 175 3. 

To become a parly to Exemption 6806. (Mode 5.) 

To become a party to Exemption 6806 (Mode 5.) 

6806-P. 

DOT-E 6806. 

Kaiser Aluminum Chemical Corporation. 
Pleasanton. CA. 

49 CFR 173 302(a). 175.3 _ 

6974-X 

DOT-E 6974 _ 

Tavco, Inc.. Chatsworth, CA—_.._ 

49 CFR 173.302(a)(1), 175.3, 178 42.. 

To authorize the use of of non-OOT specification steel cylinders for 
the transportation of certain nonHquefied compressed gases. 
(Modes 1. 2. and 4.) 

6986-X —„ 

DOT-E 6986. 

K a M Plastics, Inc.. Elk Grove Village. IL. 

49 CFR 173.245(a)(26). 173.249(a)(1), 
173.250a(a)(1), 173.257(a)(1). 

173.263(a)(28). 173.265(d)(6). 
173.266(b)(8). 173.2720)0). 
173.277(a)(6), 173.287(c)(1), 
173.289(a)(1), 173.292(a)(1). 178.19. 

To authorize the use of norvDOT specification reusable blow-molded 
polyethylene containers for certain conosrve liquids and oxidizers. 
(Modes 1, 2. and 3.) 

7023-X_ 

DOT-E 7023. 

Allied Chemical Company. Moms town, NJ. 

49 CFR 173.245(a). 173.283(a). 

173 264(a), 173 266, 173.268(f)(5). 

173 272(g). 173.2720X24) 

To authorize norvDOT specification steel portable tanks, for ship¬ 
ment of an oxkftzer or corrosive material (Mode 1.) 

7035-X_ 

DOT-E 7035.„ 

Owens-Illinois (Plastic Products Division). 
Toledo. OH. 

4& CFR 173119. 173.128(a). 

173 245(a)(26). 173 245b(a)(6), 
173.249(aM1). 173.250a(a)(l). 173.256. 
173.257(aX1). 173.263(0X28), 
173.265(d)(6), 173.266(b)(8), 
173.2720)0). 173.2760)00). 
173.277(a)(6), 173-287(0X1). 
173.289(a)(1). 173.292(aXl). 173.346. 
173.348. 178.19. 

To manufacture, mark and sell norvDOT specification reusable, 
molded polyethylene drums for shipment of conosive liquids and 
solids, oxidizers, flammable Bquxfe. and Class B poisonous liquids. 
(Modes 1, 2, and 3.) 

7066-X_ 

DOT-E 7056_ 

Diamond Shamrock Corporation. Cleve¬ 
land. OH. 

49 CFR 173-204(a)<4), 173.28(m). 

To authorize one time reuse of DOT Specification 37A steel drums 
for a flammable solid (Modes 1, 2. and 3.) 

7491-X_ 

DOT-E 7491... 

Process Engineering. Incorporated, Plats- 
tow. NH. 

49 CFR 172.101, 173.314(c)- 

To manufacture, marking, and seH norvDOT specification tank cars 
for transportation of a flammable compressed gas (cryogenic 
liquid). (Mode 2.) 

7607-P_ 

DOT-E 7607 _ 

Engineering-Science. McLean, VA __ 

49 CFR 172.101, 175.3. 

To become a party to Exemption 7607. (Mode 5) 

To authorize the transport of blasting caps without the Inside 
containers required in 173 66(c). (Mode 1.) 

8137-X. 

DOT-E 8137. 

Ensign Bickford Company, Simsbury, CT.... 

49 CFR 173 66(C) ___.... 

8196-X. 

DOT-E 8196. 

Eurotamer. Pans. France....... 

49 CFR 173.315(a) ... 

To authorize the use of a norvDOT specification portable tank for 
the shipment of certain compressed gases. (Modes 1. 2, and 3 ) 

81Q6-X 

DOT-E 8196. 

Sodete Auxiliarie de Transports el d In¬ 
dustries, Pahs. France. 

49 CFR 173.315(a). 

To authorize the use of a norvDOT specification portable tank for 
the shipment of certain compressed gases. (Modes 1, 2. and 3 ) 

8196-X_ 

DOT-E 8196. 

ANF Industrie. Pans. France ... 

49 CFR 173.315(a)_ 

To authorize the use of a non-OOT specification portable tank for 
the shipment of certain compressed gases. (Modes 1. 2, and 3 ) 

6199-X_ 

DOT-E 8199_ 

Dow Coming Corporation, Midland. Ml ....... 

49 CFR 172.101, 173.315(a). 178.337- 
11(C). 

To authorize shipment of liquefied anhydrous hydrogen chloride in a 
DOT Specification MC-331 cargo tank (Mode 1 ) 

8209-X_ 

DOT-E 8209_ 

Coastal Planes Airways. Incorporated, 
Warner Robins. GA. 

49 CFR 172.101, 172-204(0(3). 173 27. 
175 30(8)0). 175.320(b). Part 107, Ap¬ 
pendix B 

To authorize carriage of certain Class A. 8, and C explosives nof 
permitted for air shipment or In quantities greater than those 
prescribed for air shipment. (Mode 4.) 

8214-X _ 

DOT-E 8214. 

Thiokol CorporaHon. Odgen. ITT___ 

49 CFR 173.153. 173.154, 175.3.. 

To authorize the transportation of mfletors and modules for passive 
restraint systems for use m sutomob'les as flammable solids, 
n.o.s. (Modes 1. 2, 3. and 4.) 

8230-X_... 

DOT-E 8230_ 

G Frednck Smith Chemical Company. 
Columbus. OH 

49 CFR 173 268(b)(6). 173.269(a)(4)_ 

To authortze the authorize the shipment of certain exKfizers in non- 
DOT specification containers (Modes 1. 2. 3. and 4) 

8247-X. _J 

OOT-E 8247. 

Container Corporation of America, Wil¬ 
mington, DE- 

49 CFR 173 272(g)_ _ 

To authorize the use of a 6-gallon capacity DOT Specification 34 
container lor the stxpment of 95% to 98% sulfuric add (Modes t. 
2. and 3.) 

6248-X. J 

DOT-E 8248. 

Western Electee Company. Greensboro. 
NC. 

49 CFR 173.245, 173247. 173.271. 
178.170. 

To authorize the shipment of various corrosive liquids in a modified 
DOT Specification 15C wooden box containing four compartments 
with glass bottle m an aluminum shipping cannister in each 
compartment. (Mode 1.) 

6269-X. .J 

DOT-E 8269.. 

M-D Trailer Company. Fori Worth, TX.._ 

49 CFR 173.119(a). 173 119(m). 

173 245(a), 173 346(a). 178.340-7, 

178 342-5. 178.343-5 

To manuiacture, mark and seH certain norvDOT specification cargo 
tanks complying with DOT Specification MG-307/MC-312 except 
for botton outlet valve variations for transportation of flammable 
corrosives, poison waste liquid or semi solids (Mode 1.) 

8278-X. J 

DOT-E 8278. 

Maintenance Mechanical Corporation. 
Houslon. TX. 

49 CFR 173.119. 173 304. 173.315. 

To manufacture, mark and soil norvDOT specification container 
(displacement meter process) for shipment of flammable gases 
and liquids. (Mode 1.) 

82?9-X. 

DOT-E 82/9. 

Hamlet Industries, Inc.. Chicago Heights. 
IL 

49 CFR 178.337-17. 

To authorize the use of a DOT Specification MC-330 cargo tank with 
a reproduced identification plate for shipment of a nonflammable 
gass (Mode 1.) 

8286-X_J 

DOT-E 8286. 

Union Carbide Corporation. Tanytown. 
NV. 

49 CFR 172.101. 173.315, 176.76(b)_ 

To authonzo the use of non-OOT specification vacuum insulaled 
cargo tanks for shipment of certain nonflammable gases (Mode 
3.) 

To authortze stowage of refrigerator machinery containing a nonflam¬ 
mable compressed gas In the same hold or compartment with 
motor vehicles (Mode 3.) 

8314-X.. 

DOT-E 8314. 

Barber Steamship Lines, Inc., New York. 
NY. 

49 CFR 176.905(L) ___... 

&336-X. 

DOT-E 0336..._ 

Ottes Services Company. Tulsa OK_ 

49 CFR 173.315(8)0). 173.315(cX1) _ 

To authortze shipment of certain compressed gases, n.o.s., (mettv 
ane-eihane mixture) m DOT specification MC-331 tank motor 
vehicles (Mode 1.) 
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Application 

No. 

Exemption No 

8344-X_ 

DOT-E 8344.... 

83B9-X . 

DOT-E 8389. 

8408-X.. 

DOT-E 8408. 

8441-P. 

8451-P_ 

8465 -P 

DOT-E 8441 . 

DOT-E 8451 _ 

DOT-E 8465 . 

8409-P.. 

DOT-E 8489. 

B489-P . 

DOT-E 8489 .. 

8489-P _ 

DOT-E 8489. 

6526-P —_ 

DOT-E 8526. 

8631 -X...._ 

DOT-E 8531_ 

8554 -P..„ _ 

8569-P_ 

DOT-E 8554. . 

DOT-E 8569 _ 

8572-P _ 

DOT-E 8572. 

8682-P _ 

DOT-E 8582. 

B582-P_ 

DOT-E 8582...... 

8582-P _ 

DOT-E 8582.. 

8606-P _ 

8613-P ... 

DOT-E 8608. 

DOT-E 8613. 

8623-P .. 

8845-P _ 

8654-P . 

DOT-E 8623.. 

DOT-E 8845. 

DOT-E 8654. 

8881-X _ 

DOT-E 8681_ 


Renewal and Party to Exemptions— Continued 


Applicant 


Regulators) affected 


Nature of exemption thereof 


All-Sports Supply. Inc., Portland. OR ... 


Container Corporation of Ameoca. Wil¬ 
mington, OE 

Presvac Systems. Unrated, Burlington, 
Ontario. Canada. 


Raytheon Company. Portsmouth, R1 
SRI International. Menlo Park. CA..... 

CIL Inc.. 8rampton, Ontario. Canada 

Dba-Ge*gy Corporation. Ardsley. NY. 

Deyossa Corporation, Teterhoro, NJ. 

E I du Pont de Nemours and Co.. Inc., 


49 CFR 173.197a.. 


49 CFR 173.119, 173 346 


49 CFR 173.119(a), 173.119(m), 
173.245(a). 173 346(a), 170.340-7. 
178.342-5, 178.343-5 

49 CFR 172.101_ 

49 CFR 173.65, 173.86(e). 175.3.. 

49 CFR 173.182(6X0. 178.241 - 

49 CFR 173.154. 173182. 173.245b_ 

49 CFR 173.154, 173.182, 173.245b. 

49 CFR 173.154, 173.102, 173.245b_ 


To authorize the transportation of ffberboard boxes containing differ, 
ent brands of smokeless powder without 8ureau of Explosives 
approval of each box. (Mode 1.) 

To authorize the use of a 15 gallon capacity DOT Specification 34 
polyethylene container for shipment of certain poisonous liquids 
(Modes 1. 2. and 3.) 

To manufacture, mark and sell certain non-DOT specification cargo 
tanks complying with DOT Specification MC-307/MC-312 except 
for bottom outlet valve variations for transportation of flammable 
corrosives, posion waste liquid or semi sohds (Mode 1) 

To become a party to Exemption 8441. (Mode 1.) 

To become a party to Exemption 8451. (Modes 1. 2. and 4) 

To become a party to Exemption 8465. (Modes 1 and 2.) 

To become a party to Exemption 8489. (Modes 1 and 3.) 

To become a party to Exemption 8489. (Modes 1 and 3.) 

To become a party to Exemption 8489. (Modes 1 and 3 ) 


Wilmington. DE. 

Benjamin Moore & Co.. Melrose Park. H— 
Monsanto Company, St Louis, MO.. 


49 CFR 177.834(LX2)(i)..... 

49 CFR 172.101. 172 406, 172.504, 
173.1140). 


Bennett Explosives. Inc.. Manchester. IA.... 49 CFR 173.114a, 173.83- 

US. Department ol Defense. Washing- 49 CFR 172.101 <6)<b). 173.276. 175.3. 
ton, DC. 


To become a party to Exemption 6526. (Mode 1 .) 

To authorize shipment of nitro carbo nitrate in prescribed DOT 
Specification bags labeled oxidizer, alter December 31, 1980 in 
order to utilize the existing inventory (Mode 1.) 

To become a party to Exemption 8554. (Mode 1 .) 

To become a party to Execration 8589. (Modes 1. 3. and 4.) 


Western States Energy. Inc., Salt Lake 
City. UT. 

The Chesapeake and Ohio Railway Com¬ 
pany, Cleveland. OH. 

The Baltimore and Ohio Railroad Compa¬ 
ny. Baltimore. MD. 

The Western Maryland Railway Company. 


49 CFR 172.101. 172.406, 172.504, To become a party to Exemption 8572. (Mode 1.) 
173.114a. 

49 CFR Part 100-177..___— To become a party to Exemption 8582 (Mode 1.) 


49 CFR Part 100-177 


To become a party to Exemption 8582. (Mode t.) 


49 CFR Part 100-177 


To become a party to Exemption 8582 (Mode 1.) 


Baltimore, MD. 

Makhteshim Derom, Beer Sheva, Israel__ 

Greendyke Transport, Inc.. Enid, OK_...... 

W. R. Grace & Co., Lexington, MA.— 

Austin Powder Company. Cleveland. OH.... 
Mayo Clinic, Rochester. MN__ 

M-Chem Inc. Westwego, LA...~___ 


49 CFR 173.148 _ __ 

49 CFR 173.131 (a)(2) .- 

49 CFR 173.352(a)(5) _ : _ 

49 CFR 173.154(aM18) -- 

49 CFR 173.394(b)(1). 173.394(b)(5). 
173 394(b)(6). 

49 CFR 173119 ___ 


To become a party to Exemption 8606“ (Modes 1 and 3.) 

To become a party to Exemption 8613 (Mode 1.) 

To become a party to Exemption 8623. (Mode 1.) 

To become a party to Exemption 8645. (Mode 1.) 

To become a party to Exemption 8654. (Modes 1 end 2.) 

To authorize the use of a DOT Specification 57 portable tanks for 
water transportation of llammabie and combustible liquids. (Mode 
3) 


New Exemptions 


Application 

No. 

Exemption No 

Applicant 

Regulations) affected 

Nature of exemption thereof 

8514-N . 

DOT-E 7678. 

Gibson Cryogenics. Lakeside, CA_ 

49 CFR 172.101 ... t _ 

To manufacture, mark, and sen vacuum insulated non-DOT specifics 
ton portable tanks for shipment of liquid nitrogen. (Mode 3 ) 

8548-N . 

DOT-E 8548 

Solvent Service Company, San Jose, CA... 

49 CFR 173.119(a). 173.119<m). 

173 245(a), 173 346(a). 178.340-7. 
178.342-5, 178.343-5 

To manufacture, mark, and soil certain non-DOT specification cargo 
tanks complying with DOT Specification MC-307/MC-312 except 
for bottom outlet valve variations for transportation of flammable, 
corrosive waste liquid or semisolids. (Mode 1) 

8S49-N._ 

DOT-E 8549 

Peters Manufacturing Company. South El 
Monte, CA. 

49 CFR 173.119(a). I73.119(m). 

173.245(a), 173 346(a). 178 340-7, 
178.342-5, 178.343-5 

To manufacture, mark, and sell certain non-DOT specification cargo 
tanks complying with DOT Specification MC-307/MC-312 oxcept 
for bottom outlet valve variations for transportation of flammable, 
corrosive waste liquids or semtsoHds. (Mode 1.) 

8567-N _ 

DOT-E 8567 _ 

Georgia Equipment Manufacturing. Inc.. 
Newnan, GA 

49 CFR 173.119(a). I73.119(m), 
173.245(a). 173.346(a). 178.340-7. 
178.342-5. 178.343-5 

To manufacture, mark, and sen certain non-DOT specification cargo 
tanks complying with DOT Specification MC-307/MC-312 except 
for bottom outlet valve variations for transportation of flammable, 
corrosive waste liquids or semtsotlds. (Mode 1 ) 

8588-N _ 

DOT-E 8568 

Lefy Tractor. Incorporated, Temple, TX_ 

49 CFR 173.119(a). 173.119(m), 
173.245(a), 173.340-7, 173 346(a), 

178 342-5, 178.343.5 

To manufacture, mark, and sell certain non-DOT specification cargo 
tanks complying with DOT Specification MC-307/MC-312 except 
for bottom outlet valve variations for transportation of flammable, 
corrosive waste liquids or semtsolids. (Mode 1 .) 

8578-N 

DOT-E 8578 

Repubkc Tank end Supply Company, 
Temple. TX 

49 CFR 173.119(a). 173.119(m). 

173 245(a). 173 346(a). 178.340-7. 
178.342-5. 178 343-5 

To manufacture, mark, and sen certain non-DOT specification cargo 
tanks complying with DOT Specification MC-307/MC-312 except 
for bottom outlet vafve venations for transportation ol flammable 
corrosive waste liquids or semisolids. (Mode 1) 

8595-N. 

DOT-E 8595. 

American Pyrotechnics Corporation, 
Llano. CA 

49 CFR 172.101. 173.100. 

To authorize shipment of an explosive pesl control device, consisting 
Of 4 inside fiberboard cartons not to contain more than 72 devices 
overpacked In a Dot Specification 128 fiberboard box. (Modes 1 
2. and 3.) 

8606-N _ 

DOT-E 8606 .. 

Btotwerk Goslar KG. Federal Republic of 
Germany. 

49 CFR 173.148 ___ 

To authorize shipment of monomethytamine in non-DOT specification 
IMCO Type 5 portable tanks. (Modes t and 3 ) 

8645-N _ 

DOT-E 8645.... 

Mining Services international. Saft Lake 

City. UT 

49 CFR I73.154(a)(l8) _ 

To authorize bulk shipment of a thickened solution of an oxiduing 
material commercially designated as *’HEF\ in DOT Specification 
MC-307 or MC-311 insulated cargo tanks at ambient temperature 
(Mode 1.) 

8667-N . 

DOT-E 8667. 

Federal Emergency Management Agency. 
Washington. DC. 

49 CFR 173 395(b) _____ 

To authorize use of COV-794 calibrators instead of DOT Specula¬ 
tion or Nuclear Regulatory Commission certified packages tor 
shipment of radioactive matenals (Modes 1, 3. and 4.) 

8672-N _ 

DOT-E 8672. 

Rhoem Manufacturing Company. Jeffer¬ 
son, LA. 

49 CFR 178.115-10(a)(1) .*... 

To mark and sell 583 30-gallon steel drums complying with DOT 
Specification 17C and 90 marked on metal plates attached to 
drums, though improperly embossed “DOT-17E". for shipment o< 
organophosphorus pesticide. Squid. Class B person (Mode U 
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New Exemptions—C ontinued 


Application 

NO. 

Exemption No. 

Applicant 

Regulations) affected 

Nature of exemption thereof 

8682-N- 

DOT-E 8682. 

Beall Trans-Liner, Portland, OR. 

49 CFR 173.119(a). 173.119(m), 

173 245(a), 173 346(a). 178 340-7. 
178.342-5. 178.343-5. 

To manufacture, mark, and salt certain non-DOT specification cargo 
tanks complying with DOT Specification MC-307/MC-312 except 
for bottom outlet-valve variations for transportation of flammable, 
corrosive waste liquids or semtsobds (Mode 1.) 

8684-N.™^ 

DOT-E 8684_ 

General American Transportation Corpo¬ 
ration. Masury. OH. 

49 CFR 173.315(a)(1), 178.337(1 Xc)(2)<m) . 

To manufacture, mark, and sell non-DOT specification cargo tanks 
constructed in accordance with DOT Specification MC-331 with 
certain exceptions for the shipment of nonftammable gases. (Mode 
1) 

To authorize carriage of Class A. B and C explosives not permitted 
for air shipment or in quantities greater than those prescribed for 
air shipment (Mode 4.) 

8688-N. 

DOT-E 8688. 

Sajen Air. Inc.. Manchester. NH....._..... 

49 CFR 172.101, 172.204(c)(3). 173.27. 
175.30(a)(1). 175.320(b). Part 107. Ap¬ 
pendix B 

6690-N- 

DOT-E 8690. 

Air Products and Chemicals. Inc.. Allen¬ 
town, PA 

49 CFR 173.34(d). 

To authorize a one-time shipment of 25 DOT Specification 3BN400 
cylinders without pressure relief devices, for shipment of nMrosyl 
chloride. (Mode 1.) 

8693-N_ 

DOT-E 8693. 

Matheson Gas Products, Gloucester. MA... 

49 CFR 173.230. . „ 

To authorize the shipment of sodium, metal dispersion m organic 
solvent in DOT Specification 4BW240 cylinders. (Mode 1.) 

8703-N._. 

DOT-E 8703. 

Union Carbide Corporation, New York. 
NY. 

49 CFR 172.101.. 

To authorize the shipment of a flammable Kqmd/poreoo using methyl 
isocyanate as the proper shipping name in packaging presently 
proscribed m the regulations. (Mode 1.) 

8706-N_ 

DOT-E 8705. 

General Electric Company. San Jose. CA.. 

49 CFR 173.395(b)(2). Part 172, Subpart 
D. E. 

To authorize exclusive use vehicle for transport of certain Type B 
quantities of radioactive materials in packages meeting Type A 
standards. (Mode 1.) 

8710-N_ 

DOT-E 8710 _ 

Notify Chemical Corporation. Burt, NY_ 

49 CFR 173.119, 173.21_ 

To authorize transportation of a flammable liquid which re also an 
organic peroxide in cargo tanks complying with DOT Specification 
MC-307 and MC-312. (Mode 1.) 


Emergency Exemptions 


Application 

No. 

Exemption No. 

Applicant 

Regulations) affected 

Nature of exemption thereof 

EE 8206-X 

DOT-E 8206. 

Rexnord. Inc., Commerce City, CO. 

40 CFR 173.245(a)(17), 175.3. 178.131_ 

To authorize shipment of certain corrosive liquids, no s., m two one- 
quart tin cans, overpacked in a modified 26-gage, unlined DOT 
Specification 37A five-gallon drum, also containing a one-gallon bn 
can of non-hazardous resin mtx. (Modes 1, 2, 3, and 4 ) 

EE 8207-X._ 

DOT-E 8207 _ 

Rexnord. Inc.. Commerce City. CO.. 

49 CFR 173.245(a)(l7). 175,3. 178.131 

To authorize shipment of certain corrosive liquids, n.o.s.. in one-quart 
bn can. placed in a molded polyethylene liner, overpacked in a 
modified 28-gage, unhned DOT Specification 37A two-gallon drum, 
also containing a non-hazardous resin mot. (Modes 1. 2. 3. and 4.) 

EE 8308-P _ 

DOT-E 8308. 

MHC Messengers, Inc., Avel, NJ. 

49 CFR 177 842(a). 177.842(b) __ 

To become a party to Exemption 8308 (Mode 1.) 

To authorize the use of non-DOT specification motor vehicles for 
bulk shipment of certain blasting agents. (Mode 1.) 

EE 8723-N._ 

DOT-E 8723_ 

IRECO Chemicals. Salt Lake City, UT.. 

49 CFR l73.114a(hX3)_ 

EE 8727-N...„ 

DOT-E 8727. 

Department of the Army, Washington. DC.. 

49 CFR 17676(a). 176 83(b), 176 905(1). 
176.905(C). 

To authorize cylinders of oxygen and acetylene to be carried on 
vehicles with fuel tanks not over 3/4 lull (Mode 3.) 


Withdrawals 

Application No. 

Applicant 

Regulabon(s) affected 

Nature ol exemption thereof 

8334-X_ 

Ford Aerospace & Communication Corpora¬ 
tion. Newport Beach. CA. 

49 CFR 172.101. 175.3. 175.30. 

. To authonze a one-time shipment of Class A. B. and C explosives which 



are not presently authorized lor shipment by air (mode 4). 


Denials 

. Request by The Norac Company. Incorporated. Azusa, CA to authorize shipment of benzyl peroxide 40"* slurry in water in a DOT Specification 21C fiber drum without the inside 

plastic bag denied October 26, 1981. 

Issued in Washington. D.C. on December 14.1981. 

1 R. Grotbe, 

Chief, Office of Hazardous Materials Regulation . Materials Transportation Bureau. 

|FR Doc. 82-1105 Filed 1-15-82; 8:45 am) 

BILLING CODE 4910-60-M 
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DEPARTMENT OF DEFENSE 

Privacy Act; Annual Recompilation of 
System Notices 

agency: Department of Defense (DoD). 
SUMMARY: The Privacy Act of 1974 
requires each Federal Agency to 
annually publish notice of the existence 
and character of certain records they 
maintain. The DoD notices were 
published last in the Federal Register on 
January 21,1981 and reflected all system 
notices as of December 31,1981. These 
were incorporated into “Privacy Act 
Issuances—1980 Compilation” by the 
Office of the Federal Register. The 
purpose of this document is to update 
the notices previously published and to 
publish in their entirety those system 
notices added or amended since 
December 31,1981. The following DoD 
Components have opted to. completely 
republish all of their system notices: 

U.S. Navy 

National Security Agency 
Defense Advance Research Projects 
Agency. 

All other Components are publishing 
complete notices only for new and 
amended systems. A list by Component 
reflecting those systems deleted since 
December 31.1980 and those system 
notices which remain unchanged is set 
forth below followed by the new and 
amended systems as required. 
dates: This document fulfills the annual 
notice requirement of the Privacy Act of 
1974 (5 U.S.C. 552a(e)(4)). 

FOR FURTHER INFORMATION CONTACT: 

Lt. Col. William C. Goforth, USAF, Staff 
Executive (Attorney), Defense Privacy 
Board, Room 3A-948, The Pentagon, 
Washington, D.C. 20301, c/o OSD Mail 
Room, Telephone: (202) 094-3027. 
SUPPLEMENTARY INFORMATION: The 
Department of Defense published its 
annual recompilation of system notices 
for 1980 as required by 5 U.S.C. 

552a(e)(4) at FR Doc. 81-897 (48 FR 
73702) January 21,1981. Notices 
concerning system of records notices for 
the Department which were deleted 
from, added to or amended that 
inventory have been published in the 
Federal Register at: 

FR Doc. 81-65 (46 FR 1002) January 5, 
1981 

FR Doc. 81-86 (46 FR 996) January 5, 

1981 

FR Doc. 81-3338 (46 FR 9693) January 29, 
1981 

FR Doc. 81-3374 (46 FR 9691) January 29, 
1981 

FR Doc. 81-4864 (46 FR 11857) February 

11,1981 

FR Doc. 81-5508 (46 FR 12772) February 
18. 1981 


FR Doc. 81-6021 (46 FR 13544) February 

23.1981 

FR Doc. 81-6246 (46 FR 14031) February 

25.1981 

FR Doc. 81-6491 (46 FR 14154) February 

26.1981 

FR Doc. 81-7250 (46 FR 15531) March 0, 
1981 

FR Doc. 81-7597 (46 FR 16114) March 11. 
1981 

FR Doc. 81-7598 (46 FR 16110) March 11, 
1981 

FR Doc. 81-7621 (46 FR 16111) March 11, 
1981 

FR Doc. 81-7938 (46 FR 16926) March 10, 
1981 

FR Doc. 81-7939 (46 FR 16923) March 16, 
1981 

FR Doc. 81-8127 (46 FR 17074) March 17, 
1981 

FR Doc. 81-8281 (46 FR 17243) March 18, 
1981 

FR Doc. 81-8282 (46 FR 17243) March 18, 
1981 

FR Doc. 81-10201 (46 FR 20260) April 3, 
1981 

FR Doc. 81-10722 (46 FR 21228) April 9, 
1981 

FR Doc. 81-10723 (46 FR 21225) April 9. 
1981 

FR Doc. 81-10725 (46 FR 21226) April 9. 
1981 

FR Doc. 81-10791 (46 FR 21220) April 9, 
1981 

FR Doc. 81-11474 (46 FR 22255)‘April 16, 
1981 

FR Doc. 81-12660 (46 FR 23523) April 27. 
1981 

FR Doc. 81-12892 (46 FR 23967) April 29, 
1981 

FR Doc. 81-13225 (40 FR 24620) May 1, 
1981 

FR Doc. 81-13603 (46 FR 25337) May 0. 
1981 

FR Doc. 81-14113 (40 FR 25904) May 11, 
1981 

FR Doc. 81-14226 (40 FR 26365) May 12, 
1981 

FR Doc. 81-14406 (46 FR 26676) May 14, 
1981 

FR Doc. 81-14973 (46 FR 27370) May 19, 
1981 

FR Doc. 81-14975 (46 FR 27373) May 19, 
1981 

FR Doc. 81-15109 (46 FR 27518) May 20, 
1981 

FR Doc. 81-15770 (40 FR 28470) May 27, 
1981 

FR Doc. 81-15762 (46 FR 28468) May 27. 
1981 

FR Doc. 81-16085 (46 FR 28893) May 29, 
1981 

FR Doc. 81-16495 (40 FR 29740) June 3. 
1981 

FR Doc. 81-24914 (46 FR 44494) 
September 4,1981 
FR Doc. 81-26458 (46 FR 45408) 
September 11,1981 


FR Doc. 81-26459 (46 FR 45407) 
September 11,1981 
FR Doc. 81-26729 (46 FR 45793) 
September 15,1981 

FR Doc. 81-28991 (46 FR 49171) October 

6,1981 

FR Doc. 81-28992 (40 FR 49177) October 

6,1981 

FR Doc. 81-28993 (46 FR 49173) October 

6,1981 

FR Doc. 81-32109 (46 FR 45979) 
November 5,1981 
FR Doc. 81-32168 (46 FR 55139) 
November 6,1981 
FR Doc. 81-32240 (46 FR 55134) 
November 6.1981 
FR Doc. 81-32505 (46 FR 55555) 
November 10,1981 
FR Doc. 81-32870 (46 FR 56004) 
November 13,1981 
FR Doc. 81-33755 (46 FR 57337) 
November 23,1981 
FR Doc. 81-33754 (46 FR 57339) 
November 23,1981 
FR Doc. 81-34455 (46 FR 58546) 
December 2,1981 
FR Doc. 81-34859 (46 FR 59287) 
December 4,1981 
FR Doc. 81-34875 (46 FR 59291) 
December 4,1981 
FR Doc. 81-34886 (46 FR 59288) 
December 4,1981 
FR Doc. 81-35393 (46 FR 60491) 
December 10,1981 
FR Doc. 81-35491 (46 FR 60639) 
December 11,1981 

Availability of 1980 Compilation 

“Privacy Act Issuances —1980 
Compilation” is available from Regional 
Depository Libraries at 50 locations 
around the country and can be 
examined at these libraries free of 
charge. The 1980 Compilation is also 
available at the General Services 
Administration Federal Information 
Centers, which are located at 30 points 
around the country. It is also available 
for purchase from the Superintendent of 
Documents, U.S. Government Printing 
Office. Washington. D C. 20402. Upon 
request, the Office of the Federal 
Register or the Central headquarters of 
the Department of Defense Component 
concerned will furnish a copy of the full 
text of a particular system notice 
published. There may be a fee assessed 
for this service. 

M. S. Healy. 

OSD Federal Register Liaison Officer, 
Department of Defense. 

January 5,1982. 
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DEPARTMENT OF THE ARMY 

Deleted Systems 

A0102.08aDAAG 

Army Community Service (ACS) 
Volunteer Record 

A0102.08bMTMC 
Casualty Control Card 
A0221.01aOSA 

Committee Management Files 

A0225.06bDACS 

MISO Management (TWV) 

A0225.06cDACS 

Management of Army ADP 

A0225.09bDARCOM 

Visual Information System (VIS) 
Utilization 

A0225.111DACS 

Consultant Reference System 

A0228.03DAMH 

Historical Inquiry Files 

A0228.04aDAMH 

Historical Photographic Files 

A0404.08aDAPE 

USMA Legal Files on Military and 
Civilian Personnel 

A0411.03bDAAG 

Congressional Correspondence Files 
A0603.05aDALO 

Manpower Utilization Reporting System 
A0701.07bAMC 

Hetirement Services Control Reference 
Paper Files 

A0703.08aDAPE 

Officer Personnel Information Files 
A0704.09bDAPE 

University of Hawaii Army ROTC 
Alumni 

A0709.03bDAPE 

United States Corps of Cadets Personnel 

Records 

A0709.05aDAPE 
Physical Profile 
A0709.08aDAPE 
Cadet Counseling File 
A0709.09aDAPE 
Biographical Card File 
AG7l5.07bAMC 

Computerized Time Accounting System 


A0718.08DAAG 

World War I Awards and Decorations 
Card File 

A0725.01bDAAG 

Financial Management Planning and 
Counseling 

A0725.07aDAAG 

Commercial Business Solicitation Files 
A0726.04aDAAG 
Casualty Case Files 
A0726.04bDAAG 

Report of Casualty. Department of 
Defense Form 1300 

A0808.01aAMC 

Hazardous Devices Course Graduates 

A0905.03USAREUR 

Claims Invt of Active Claims for Med 
Care Under CHAMPUS 

A0905.04USAREUR 

Cross Reference List Report of Claims 
for CHAMPUS 

A0905.05DAAG 

Active Claims for Med Care Provided 
Under CHAMPUS File 

A0906.03DASG 

Medical Classification Files 

A0915.01aDASG 

Nursing Service Schedule Files 

Al010.07bAMC 

AMC School Files 

A1011.04aDAPE 

USMA Institutional Research Survey 
File 

Al012.03eTRADOC 

TRADOC Educational Data System 
(TREDS-NRI) 

Al014.06aDAAG 
College Equivalency Evaluation 
A1014.07aDAAG 
Enrollment Application Files 

Al014.08aDAAG 

General Educational Development 
(GED) Individual Record 

A1014.08bDAAG 

GED Reference Papers/Participation 
Education Program 

A1014.08CDAAG 

College Transcript Registry System 

A1014.10aDAAG 

Army Apprenticeship Program 
Participation Files 


All07.20aDAMO 
Photographic Caption Files 
Al 107.21 aD AMO 

Still Picture Files (Personalities/ 
Categories) 

A1111.02DAMO 

Flight Examination Files 

Allll,14aUSACC 

Flight Regulation Violation Files 

Al201.02bMTMC 

Discrepancy in Shipment Report 
(DISREP) 

Al201.07bMTMC 

Transportation Reference Paper Files 
Al201.07cMTMC 

Surface Cargo Export System (SURS) 
Al201.07dMTMC 

Surface Retrograde Cargo 
Accountability/Control Sys 

Al201.07eMTMC 

Terminal Management System—TOLS, 
CARDPAC, PRELODGE 

A1201.07fMTMC 

Mechanized Export Traffic System 
(METS) 

A1202.15aUSAREUR 

Statistical Files—Household Goods and 
Baggage System 

Al203.12aMTMC 
Bill of Lading F'iles 
Al203.14a MTMC 

Prepaid Inbound Bill of Lading Files 
A1203.18aMTMC 

Household Shipment Bill of Lading Files 
Al203.19aAMC 

Household Shipment Contract Files 
A1203.19cMTMC 

Household Shipment Contract Files 
A1203.19dMTMC 

Household Shipment Contract/ 
Nontemporary Storage Files 

A1203.20aMTMC 

Household Shipment Reimbursement 
Files 

A1203.27aMTMC 

Privately Owned Vehicle Shipment Files 

Al205.19aDALO 

Baggage Inspection and Clearance Files 
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Al207.09aUSAREUR 
School Bus System (SBS) 
DEPARTMENT OF THE ARMY 
Unchanged Systems 
AAFES0207.02 

Customer Comments, Complaints, & 
Direct Line Files 

AAFES0306.03 

Debriefing Acknowledgment Files 
AAFES0306.04 

Classified Material Access Files 
AAFES0306.12 

Personnel Security Case Files 
AAFES0306.13 

Personnel Security Status Files 
AAFES0307.01 
Carpooling Program 
AAFES0401.04 

Official Personnel Folders (OPF) 
AAFES0401.05 

Employee Service Record Card Files 
AAFES0401.il 

Personnel Records Maintained at 
Supervisory Level 

AAFES0403.01 

Application for Employment Files 

AAFES0403.04 

College Recruitment Files 

AAFES0403.05 

Employee Examination Records 
AAFES0403.08 

Reference and Pre-Employment Credit 
Files 

AAFES0403.il 

Personnel Clearance Records 

AAFES0403.12 

Oversea Processing Records 

AAFES0404.01 

Incentive Awards Case Files 

AAFES0404.03 

Award Control Files 

AAFES0404.04 

Award Ceremony Files 

AAFES0405.03 

Personnel Appeals and Grievances 
AAFES04Q5.05 

Statement of Employment and Financial 
Interests 


AAFES0405.07 
Retirement Assistance Files 
AAFES0405.il 
Individual Health Records 
AAFES0405.15 
Retirement Extension Files 
AAFES0406.12a 

Skills Bank File (Employee Skills 
Survey) 

AAFES0406.12b 

Employee Career Development Plan 
Files 

AAFES0408.05 
Individual Trainee Files 
AAFES0408.06 
Trainee Card Index 
AAFESO408.14 

Tuition Assistance Case Files 
AAFES0408.15 

Correspondence Course Files 

AAFES0409.01 

AAFES Accident Report 

AAFES0410.01 

Employee Travel Files 

AAFES0410.04 

Passport Files 

AAFES0501.01 

AAFES No-Notice Evaluation Report 
File 

AAFES0501.04 

Universal Annual Photograph Files 

AAFES0505.02 

IO Biographical Files 

AAFES0602.01 

Claims v. AAFES 

AAFES0602.04a 

Litigation Initiated by AAFES 

AAFES0602.04b 

Litigation Against AAFES Employees 
and/or AAFES 

AAFES0604.02 

Unfair Labor Practice Claim/Charges 
File 

AAFES0702.01 

Paid Disbursement Files 

AAFES0702.22 

Check-Cashing Privilege Suspense Files 
AAFES0702.23 

Check-Cashing Privilege Files 


AAFES07Q2.23b 
Dishonored Check Files 
AAFES0702.34 
Accounts Receivable Files 
AAFES0702.43 

Travel Advance Register Files 
AAFES0702.44 

Travel Advance—Trial Balance Files 

AAFES0703.01 

AAFES Time Sheets 

AAFES0703.02 

Payroll Allotment Files 

AAFES0703.03 

United States Savings Bond Register 
Files 

AAFES0703.05 

Personnel Action/Discrepancy Notice 
Files 

AAFES0703.07 
Payroll Register Files 
AAFES0703.09 

Employer’s Copy of Income Tax 
Withheld 

AAFES0703.10 

Employer’s Quarterly Federal Tax 
Return Files 

AAFES0703.il 

Wage and Separation Information 
Report Files 

AAFES0703.12 

Payroll Adjustment Files 

AAFES0703.13 

Levy and Garnishment Files 

AAFES0703.14 

Payroll Report Files 

AAFES0704.40 

Group Insurance Card Files 

AAFES0704.05 

Retirement Card Files 

AAFES0704.06 

Group Insurance Printout Files 
AAFES0704.07 
Fidelity Bond Files 
AAFES0704.08 

Accidential Death & Dismemberment 
Administrative Files 

AAFES0704.09 

Personal Property Claim files 
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AAFES0704.10 

Insurance Claims Files—Workmen’s 
Compensation 

AAFES0704.il 

Short/Long Term Disability files 
AAFES0704.12 

Miscellaneous Employee Claim Files 

AAFES0704.13 

Annuity Eligibility Files 

AAFES0704.14 

Waiver of Premium Files 

AAFES0704.15 

Individual Retirement Files 

AAFES0704.18 

Paid Death Claim Files 

AAFES0803.01 

AAFES Incident Record 

\AFES003.06a 

Systems Magnetic Tape Files 
\AFES0903.06c 
Systems Magnetic Tape Files 
A \FES0903.06d 

Personal Property Transfer System 
\AFES0903.06e 
Personal Profile 
AAFES0903.06f 

Personnel Management Information 
System (PMIS) 

AAFES1100.31 
Personal Data Card 
A AFES1203.03 

Appointment of Contracting Officers 
AAFES1204.07 

Customers’ Merchandise Returned for 
Repair or Replacement 

AAFES1300.01 

Progression Analysis Report (PAR) 
AAFES1504.02 

Personal Property Shipment Files 
AAFES1504.03 

Personal Property Storage Files 
AAFES1504.04 

Carrier/Contractor Management Files 

AAFES1609.02 

AAFES Customer Service 

AAFES1609.03 

AAFES Catalog System (ACS) 


Unchanged Systems 

A0101»20aAMC 

Classified Matter Inventory Reporting 
Files 

A0102.03aDAAG 

Office Personel Locator/Organization 
Rosters 

A0102.Q4aDAPE 

Supervisor/Manager Employee Records 
Files 

A0102.13DAPC 

Office Military Personnel Files 
A0124.06aUSAREC 
Recruiter Assignment Report 

A0201.08aDACS 

Central Files, Office of the Chief of Staff 
A0201.08cOSA 

Central Files, Office, Secretary of the 
Army (SAAA) 

A0224.04DAIG 

Inspector General Investigative Files 
A0224.05aDAIG 

Inspector General Complaint Files 
A0225.01aDAPE % 

MP Mgt Info Sys (MPMIS)—Correctional 
Rept Sys (CRS) 

A0225.01bDAPE 

Carpool Information/Registration 
System 

A0225.07aDACS 

Teleprocessing Customer Identification 
System 

A0225.09aAMC 
Computer Technology Files 
A0225.11aDAAG 
Master Index (NMI) 

A0225.1IbDAAG 

Indiv Ready, Standby & Ret Reserve 
Pers Info Sys 

A0225.11iDAPC 

Enlisted Evaluation System 

A0225.11kDACS 

Computer Users Information System 
A0225.12aDACS 

Data Processing Installation Control 
System 

A0228.ll DA AG 
Memorialization Board Files 
A0239.01DAAG 
Request for Information Files 


A0240.01DAAG 
Privacy Act Case Files 
A0301.07aDAAG 

Army Club Membership Registration 
System 

A0301.08aDAC A 

Military and Civilian Waiver Files 

A0301.08bDACA 

Contractor Indebtedness Files 

A0302.03aDACA 

Subsidiary Ledger Files (Accounts 
Receivable) 

A03Q2.06aDAIG 

Travel Advance Accounting System 
(TAAS) 

A03Q2.06bDACA 

Absentee Apprehension/Reward/ 
Expenses Payment System 

AQ305.05a D AC A 
Travel Payment System 
A0305.08aDACA 

Military Pay System-Active Army 
(Manual) 

A03Q5.1QaDACA 

Joint Uniform Mil Pay Sys-Active Army 
(JUMPS-AA) 

A0305.10bDACA 

Joint Uniform Mil Pay Sys-Reserve 
Components-Army 

A0305.10cDACA 

Joint Uniform Mil Pay Sys-Retired Pay 
A0305.10dDACA 

Health Program Pay and Reimbursement 
System 

A0305.11aDAPE 

USMA Cadet Pay and Accounts System 

A0306.01aDACA 

Civilian Employee Pay System 

A0306.02a D ACA 

Nonappropriated Fund Employee Pay 
System 

A0309.05aDAAG 

Resource Management and Cost 
Accounting Files 

A0314.09aDACA 

Nonappropriated Fund Accounts 
Receivable Systenv 

A0314.24DAAG 

Nonappropriated Fund Employee 
Insurance Files 
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A0314.30aDAAG 

Nonappropriated Fund Instrumentality 
Membership Files 

A0319.04DACA 
Validation Files 
A0319.06DACA 

Household Goods Shipment Excess Cost 
Collection Files 

A0319.07DACA 

Federal Housing Admin l FI IA) Mortgage 
Payment Ins Files 

A0319.10DACA 
Conversion Files 
A0319.11DACA 

Disbursing Office Establishment and 
Appointment Files 

A0319.13DACA 

Bankruptcy Processing Files 

A0319.14DACA 

Pecuniary Charge Appeal Files 

A0320.01aDAEN 

Corps of Engineers Mgt Info Sys Files 

A0401.02bDAAG 

Mailing List for Army Newspapers/ 
Periodicals 

A0401.07aOSA 
Media Contact Files 
A0401.07bOSA 

Medal of Honor Recipient Files 
(Vietnam Era) 

A0401.08DAJA 

Prosecutorial Files 
A0402.01aDAJA 
General Legal Files 
A0402.05DAPE 

Employment and Financial Interest 
Statement Files 

A0402.06DAJA 

Legal Assistance Case Files 

A0402.07DAJA 

Legal Assistance Interview Record Files 

A0403.01aDAJA 

U.S. Army Claims Svc Mgt Info Sys 
(USARCS MISO) 

A0403.06DAJA 

Tort Claim Files 

A0403.16DAJA 

Army Property Claim Files 

A0403.17DAJA 

Medical Expense Claim Files 


A0403.18DAAG 
Claims Back-up File 
A0405.02DAJA 

Foreign Jurisdiction Case Files 

A0405.04DAJA 

Foreign Jurisdiction Reporting Files 

A0406.01aDAJA 

Patent. Copyright, Trademark, and 
Proprietary Data Files 

A0406.01bUSAREUR 

Civil Process Case Files and Reference 
Files 

A0407.01aDAJA 

Patent. Copyright, and Trademark 
Soliciting Files 

A040B.01aDAJA 

Patent, Copyright. & Data License 
Proffers, Infringement Claims, & 
Litigation Files 

A0410.01DAJA 
Litigation Case Files 
A0410.04DAJA 

Judicial Information Release File 

A0411.03cOSA 
Congressional Inquiry File 
A0411.08aOSA 

Biographical Files of Members of 
Congress 

A0412.01aDAAG 

Funeral Plans 

A0412.05aOSA 

Press Interest Reference Files 

A0412.07DAJA 

Witness Appearance Files 

A0412.14aOSA 

Biography Files 

A0412.18aOSA 

Correspondence (Civ Aides to the 
Secretary of the Army) 

A0501.02aD AMO 
Security Issues Symposium 
A0501.08eUSACIDC 
Informant Register 

A0501.10DAMI 

Counterintelligence Research File 
System (CIRFS) 

A0502.03aDAMI 

Intelligence Collection Files 

A0502.03bDAMI 

Technical Surveillance Index 


A0502.08aDAMI 

Badge and Credential Files 

A0502.10aDAMI 

USAINSCOM Investigative Files System 

A0503.03aDAMI 

Department of Army Operational Spt 
Activities Files 

A05Q3.06aDAMI 

Counterintelligence Operations Files 

A0506.01fD AMI 

Personnel Security Clearance 
Information Files 

A0506.01jUSAREUR 

Employee Screening Program/ 
Installation Access Files 

A0506.05DAAG 
Diplomatic Immunity Roster 
A0508.04USACIDC 

US Army Criminal Investigation Fund 
Vouchers 

A0508.07aUSACIDC 

Criminal Investigation Accreditation 
Files 

A0508.11aUSACIDC 

Criminal Investigation and Crime 
Laboratory Files 

A0508.11bUSACIDC 

Criminal Information Reports and Cross 
Index Card Files 

A0508.11cUSACIDC 

Special Agent Evaluation Files 

A0508.16aDAPE 

Absentee Case Files 

A0506.17aDAPE 

Military Policy (MP) Reporting Files 

A0508.17bUSARJ 

Blackmarket Monitoring Files 

A0508.17cUSARJ 

Transfer of POV Files 

A0508.24aDAPE 

Serious Incident Reporting Files 

A0508.25aUSACIDC 

Index to Criminal Investigative Case 
Files 

A0509.02aDAAG 

Security Badge/Identification Card Files 

A0509.03aDAPE 

Trophy Firearm Registration 
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A0509.04aDAAG 

Rod and Gun Clubs. Posts, Camps, and 
Stations 

A0509.05aTRADOC 

Camper Trailer Registration Card File 

A0509.08aDAPE 

Registration and Permit Files 

A0509.09aDAPE 

Traffic Law Enforcement Files 

A0509.18aDAAG 

Solicitation Ban List Files 

A0509.18BDAPE 

Expelled or Barred Person Files 

A0509.19aDAPE 

Military Police Investigator Certification 
Files 

A0509.19bUSAREUR 

US Army Europe (USAREUR) Motor 
Vehicle Registry Files 

A0509.19cDAAG 
Vehicle Registration File 
A0509.20aDAAG 

Ration Control/Commissary/Cosmetic 
Purchase File 

A0509.20bDAAG 
Alphabetical Roster (Thailand) 
A0309.21aDAPE 

Local Criminal Information Files 
A0601.08aD A AG 

Club Management Personnel Files 
A0606.07aDAPE 
Safety Award Files 
A0607.01bDAPE 

Accident/Incident Case Files: Army 
Safety Mgt Info System 

A0608.04aSASG 

Radiation Incident Case Files 

A0609.01aDASG 

Individual Radiation Protection Files 
A0611.05aDAAG 

Individual Gravesite Reservation Files 
A0614.01aNGB 

Equal Opportunity Investigative Files 
A0614.03aDAPE 

Race Relations/Equal Opportunity & 
Complaint Files 

A07Q1.01aDAPC 

Clas, Reclas, Utilization of Soldiers 


A0701.02aD APC 

Qualitative Management Program 
(GMP) Appeal File 

A0701.02cDAPC 

Separation Transaction Control/ 

Records Transfer Sys 

A0701.02eDAPC 

Military Personnel Management Reports 
A0701.02fDAPC 

Selective/variable Reenlistment 
Bonuses 

A0701.02gDAPC 

Dependents of Mil Pers/US Citizen 
Employees 

A0701.07cD APC 

Enlisted Evaluation System/Report 

A0701.07dUSAREC 

High School Folder (Lead List) 

A0701.08DAAC 

Clemency Project 

A0702.03aUSAREC 

Enlistment Eligibility Files 

A0702.04aDAAR 

OCS Waiver Requests 

A0702.04bDAPC 

Eligibility Determination Files 

A0702.08aDASG 

Army Medical Procurement Applicant 
Files 

A0703.01DAPC 

Military Personnel Action File 

A0703.02aDAPE 

USMA Entrance Examination Result 
Files 

A0703.04aDAPC 

ROTC Member File 

A0703.05aDAPC 

ROTC Cadet Application Files 

A0703.06bDAPC 

Officer Candidate School (OCS) 
Application File 

A0703.07aDAPE 

Officer Availability and Civil School Mgt 
System 

A0703.09aDAPE 

Evaluation Files on Cadets and Potential 
Instructors 

A0704.03aDAPE 

Accelerated Promotion/Early Discharge 
Report 


A0704.04DASG 

Medical and Dental Registrant Case 
Files 

A0704.06aUSAREC 

Recruiting Prospect Card Files 

A0704.06bTRADOC 

ROTC LEADS Referral Card System 

A0704.09aUSAREC 

Center of Influence Card Files (USAREC 
Form 125) 

A0704.10bMEPCOM 

ASVAB Institutional Test Scoring & 
Reporting System 

A0704.11aUSAREC 
Recruiter Identification Report 
A0706.02DAAG 
Departure Clearance Files 
A07Q6.06a USAREC 

Armed Forces Exam & Entrance Sta 
(AFEES) Reporting System 

A0707.05DAAG 

Privilege Card Application Files 

A0708.01aDAPC 

Military Personnel Records Jacket Files 
A0708.01bNGB 

Army National Guard Automated Pers 
Reporting System 

A0708.01cNGB 

Military Personnel Records Jacket 
(MPRJ) (NGB) 

A07Q8.02aDAPC 

Official Military Personnel File 

A0708.02bNGB 

Official Military Personnel File (Army 
National Guard) 

A0708.G2cDAPC 

Officer Personnel Management Info Sys 
(OPM1S) 

A0708.02dDAPC 

Enlisted Personnel Management Info 
Sys (EPMIS) • 

A0708.03aDAPE 

Special Review Board (SRB) Appeal 
Case Summary File 

A0708.05DAAG 
Emergency Data Files 
A0708.06aDAPC 

Project Managers Development Program 
(PMDP) 
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A0708.07DAPE 

Unfavorable Information Files 
A07D8.08aDAPC 

Career Management Individual Files 
A0708.08bUSAREC 

Rapid Electric Ad Coupon Transmission 
(REACT) 

A0708.13aDAIG 

Inspector General Management 
Information System 

A0708.13cDAPC 

Foreign Area Officer Training 

A0708.16aUSREDCOM 

Military Personnel Data File, 
USREDCOM 

A0708.17bDASG 

Contract Surgeon Personnel Files 

A0708.18aDAAG 

Line of Duty Investigations 

A0708.19aOSA 

Correction Case Folders 

A0708.20DAAG 

Philippine Army Files 

A0708.21aTRADOC 

TCATA Personnel Information System 

A0709.01aDAPE 

United States Military Academy 
. Candidate Files 

A0709.03cDAPE 

Admission and Registrar Mailback Card 
A0709.06aDAPE 

Alumni Affairs & Gifts Program Div 
Donor Data Sys 

A0709.07aDAPE 

Cadet Academic Management 
Information System 

A0709.10aDAPE 
Athletic Pointer File 
A0709.11aDAPE 

United States Military Academy Cadet 
Record Card 

A0709.12aDAPE 

USMA Admissions Participant Roster 
and File 

A0710.Q2DAJA 

JAGC Reserve Components Officer 
Personnel Records 

A0710.08DAAG 

Career Management Files of Dual 
Component Personnel 


A0710.09DAAG 

Personnel Management/Action Working 
Files 

A0710.10DAAG 

Reserve Personnel Information 
Reporting System 

A0713.09aTRADOC 

Skill Qualification Test (SQT) 

A0714.02aDAPC 

Military Personnel Assignment Files 
A0714.02dDAPC 

Central Transient Account System 
A0714.02fDAPC 

Army Military Central Registry System 

A0714.04aDAPC 

Branch Transfer/Detail Files 

A0714.06aHSC 

Army Medical Department Pers Mgt & 
Manpower Control Sys 

A0714.06cDASG 

AMEDD Personnel Management System 
A0715.01aDAPC 
Personnel Data Card 
A0715.06aDAPC 

Field Military Personnel Information 
Sys—SIDPERS 

A0716.04aDAAG 

Military Personnel Register Files 

A0718.01DAPC 

Military Award Case File 

A0718.01DAPC 

Military Award Case File 

A0720.04a D APE 

Individual Correctional Treatment Files 
A0721.11aDAPE 

Individual Correctional Treatment Files 
A0722.02DACH 

Baptism, Marriage, and Funeral Files 
A0722.05aDACH 

Chaplain Counseling/Interview Files 

A0722.06aDACH 

Religious Census, Education, & 
Registration Files 

A0722.07aDACH 
Religious Education Directors 
A0723.01DAAG 
Entertainment Case Files 
A0723.09a D APE 

Civilian Season Ticket Holders File 


A0723.08bDAPE 

Army Athletic Association Membership 
Elle 

A0723.08cDACS 

Pentagon Officers* Athletic Center 
Membership File 

A0723. 09aDAAG 

Recreation Services Program Files 
A0725.01aDAAG 

Child Care Centers—Registration Files 
A0725.01cDAPC 

Personnel Actions—Personal Affairs 
A0725.OldDAAG 

Personnel Affairs Army Community Svc 
Assistance File 

A0725.06aDAAG 

Army Emergency Relief Transaction File 
A0726.06DAAG 

Casualty Information System (CIS) 
A0727.01DAPC 

Miscouduct/Unfitness/Unsuitabiiity 
Discharge Board Proceedings File 

A0727.05aOSA 

Army Council of Review Boards Files 
A0727.05bDAPE 

DOD Discharge Review Program 
(Special) 

A0727.08aDAPC 

Temporary Disability Retirement Master 
List (TDRL) 

A0728.01DA AG 

Retired Personnel Data File 

A0802.01aNGB 

Technician Personnel Management 
Information System 

A0807.01DAAG 

MCT USAR Technician System 

A0807.05aDAPE 

NAF Personnel Records 

A0807.14aDAPE 

Department of the Army Civilian 
Personnel Systems 

A0810.01aAMC 

Educational Development/Contractor 
Personnel 

A0810.09DAEN 
Contract Training File 
A0811.05aAMC 

Civilian Attomey/Patent Adviser Career 
Files 
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A0811.05bDAEN 
Occupational Inventory Files 
A0811.06DAPE 

Referral Program for NAF Employees 
A0812.03DAPE 
Grievance Records 
A0814.02aDAPE 

Labor Management Relations Records 
System 

A0902.07aDASG 
Medical Regulating Files 
A0903.07DASG 

Entrance Medical Examination Files 

A0904.01allSC 

Medical Care Inquiry Files 

A0906.01DASG 

Medical Review Files 

A0906.04aDASG 

Medical Evaluation Files 

A0907.02DASG 

USA ROTC Medical Examination Files 

A0907.04DASG 

USMA Medical Qualification Files 

A0909.01DA SG 

Patient Accountability Files 

A0909.05DASG 

Control Card Files 

A0910j02DASG 

Patient Trust Fund and Baggage Files 

A0910.06DASG 

Medical Services Account Files 
A0911.05DASG 

Individual Patient Diet Files (DA Form 
2924) 

A0912.01aDASG 

Medical Staff Credentials Files 

A0912.01bDASG 

Professional Consultant Control Files 
A0912.01cDASG 

Professional Personnel Information File 
A0913.02aDASG 
Medical Prescription Files 
A0914.02aDASG 

Pathology Consultation Record Files 
A0914.04aDASG 

Clinical Investigation Record System 

A0914.05DASG 

Blood Donor Files 


A0915.01bDASG 

Nursing Service Personnel Data and 
Schedule Files 

A0915.02DASG 

Patient Condition Reporting File 
A0915.07DASG 

Medical Facility Individual Reporting 
Files 

A0916.02aDASG 

Medical Treatment Indices 

A0917.05DASG 

Spectacle Issue and Receipt Files 
A0917.09a DA SG 

Alcohol and Drug Abuse Rehabilitation 
Files 

A0917.10aDAAG 

Child Protection Case Management Files 
A0918.05DASG 
Tuberculosis Registry 
A0922.01aDASG 

Occupational Health and Tuberculosis 
Control System 

A0923.01aDASG 

Individual Safety and Health System 

A0924.01DASG 

Health Nursing Case Files 

A0924.02DASG 

Family Index Files 

A0924.04DASG 

School Health Files 

A0925.04aDASG 

Prosthetic Case Files 

A0929.02aDASG 

Privately Owned Animal Record Files 

A1001.02aTRADOC 

MASSTER OSUT Individual Basic 
Training Survey 

A1001.07aDAMO 

Student Research Report Index 

A1001.08aDAAG 

Office Personnel Training 

Al001.08bDAMO 

Student Reference Files 

A1002.02aTRADOC 

Assessment of Tank Crew Training 

A1004.06aTRADOC 

ROTC Fin Assistance (Scholarship) 
Application File 


A1010.03aDAMO 

National Security Seminar (NSS) Guest 
Ref File 

A1010.07aTRADOC 
Army School Files 
A1010.07cDAMO 

Representatives of Carlisle and Vicinity 

A1010.07dI)AMO 

Biographic Files 

A1012.01bDAPE 

USMAPS Admissions File 

A1012.02aDAPC 

Language School Files 

A1012.03aTRADOC 

Army School Student Files 

Al012.03cDAPE 

USMAPS Academic Files 

A1012.03fDASG 

Army School Student Files. Physical 
Therapy Program 

A1012.03gDASG 

Academy of Health Sciences, Student 
Affiliated Academic Records 

A1012.03hDASG 

Academy of Health Scienccs- 
Nonresident Instruction Files 

A1012.03iDLI 

Standardized Student Records System 

Al012.03jHSC 

Army School Student Files 

A1012.03kUSAREUR 

Individual Academic Record Files 

A1Q12.031DAAG 

Reserve Office Training Corps—Active 
Duty Tng 

A1012.03mDAMO 

US Army War College Graduate 
Directory File 

A1012.03nTRADOC 

Nonresident Instruction Automated 
, System (NRIAS) 

A1012.03oDAMO 

US Army War College Cooperative 
Degree Program Files 

Al012.03pDAMO 

USAWC Individual Student Counseling 
Records 

A1012.03qHSC 

Resident Instruction & Support Files 
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Al012.04aDAPE 
USMAPS Training Files • 
A1012.04hDAMO 
NDU Student Data Files 
A1012.04hTRADOC 
Grade Calculator System 
A1012.09aDASG 

House Staff Evaluation Report File 
Al012.11aDASG 

Continuing Medical Education Course 
Attendance Files 

A1013.01DAPC 
Civilian School Files 
A1013.02aDASG 

Long Term Civilian Training Student 
Contract Files 

Al013.04aDASG 

Residency, Subspecialty and Fellowship 
Training 

A1013.05aDASG 

US Army Graduate Medical Education 
Trainee Card File 

Al015.01aDAAG 

Dependent Children School Program 
Files 

A1015.06DAAG 
School Employee File 

A1019.03FORSCOM 

US Army Marksmanship Unit Data 
System (AMUDS) 

All01.07aDAMO 
Telephone Directories 
A1101.08aUSACC 

Operation of Private Radio Station/ 
Citizen Band Radio 

A1106.04USACC 
MARS Member Files 
A1107.17DAMO 

Photographer Identification Files 

A110fl.05aDAAG 

Postal Personnel Designation Files 

All08.16aDAAG 

Postal Directory Files 

A1108.18DAAG 

Standing Delivery Order Files 

Allll.l6aUSACC 

Controller Training and Proficiency 
Record Files 

A1201.07aUSAREUR 

Passenger Reservation Reference Paper 
Files 


1201.08aTRADOC 

Marine Pers Qualifications/Record of 
Service Files 

A1205.17aDALO 
Passenger Warrant Files 
A1205.26aDALO 

Local Transportation Authorization 
Files 

A1205.27aDALO 
Bus Pass File 
Al207.08aDAPE 

Operator’s Examination & Qualification 
Record Files 

Al207.08bUSAREUR 

Government Equipment Operator Permit 
Files 

Al301.07aAMC 

Alphabetical Listing of Scientists 
A1301.07bAMC 

Food Taste Test Panel Reference Files 
A1301.07cAMC 

Visiting Scientist Research Associates 
Ref Files 

A1302.15aDAJA 
Unsolicited Proposal Files 
A1304.08aDASG 
Immunity Booster Files 
A1304.21aDASG 
Sandfly Fever Files 
A1306.01DAPE 

Behavioral and Social Sciences 
Research Project Files 

Al401.07aAMC 

Resumes for Non-Government Technical 
Personnel 

A1401.08aDAAG 

Alphabetical Library Borrowers' File 

A1402.18DAJA 

Procurement Misconduct Files (Fraud 
Cases) 

Al402.20aUSAREUR 

Procurement Management Information 
System Europe 

A1403.30aDAAG 

Commercial Entertainment Transaction 
Records 

A1405.01AMC 
Contractor Personnel Files 

A1416.05DALO 

Property Officer Designation Files 


A1416.20DALO 

Personal Property Accounting Files 
A1416.34DALO 

Personal Clothing Record Files 
A1420.08aAMC 

Equipment Operator Permit Files 
A1420.09AMC 

Equipment Operator Permit Register 
Files 

A1427.01aDALO 

Laundry and Dry Cleaning Accounting 
Files 

A1434.10AMC 

Small Arms Sales Record Files 
Al501.07aDAEN 
Users’ Profile System 
A1503.08aDAEN 
Resettlement Files 
Al504.08aDAEN - 
Real Estate Outgrants 
A1506.02aDAEN 

Homeowners Assistance Case Files 
Al509.11aDAEN 

Integrated Facilities System (IFS) 
A1511.01aDAEN 

Army Housing Information Management 
System (HIMS) 

A1522.10aDAEN 
Reservoir Permit Files 
A1522.15aDAEN 
General Permit Files 
A1524.11DAEN 
Violation Warning Files 
DEPARTMENT OF THE ARMY 
New and Amended Systems 
See System Notices below: 

BILLING CODE 3710-0S-M 

DEFENSE MAPPING AGENCY 

Deleted Systems 
None. 

DEFENSE MAPPING AGENCY 
Unchanged Systems 
B0102-01 HQHTASID 

SYSTEM NAME: 

102-01 Office General Personnel Files. 

B0102-03 HQHTASID 

SYSTEM NAME: 

102-03 Office Personnel Locator Files. 
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80102-08 HQHTASID 

SYSTEM NAME: 

102-08 Office Personnel Information 

Files. 

B0210-06 HQHTASID 

SYSTEM NAME: 

210-06 Inspector General Investigative 

Files. 

B02 10-07 HQHTASI 

SYSTEM NAME: 

210-07 Inspector General Complaint 

Files. 

B0228-04 HT 

SYSTEM NAME: 

AR 228-04 Historical Photographic 

Files. 

B0228-10 HT 

SYSTEM NAME: 

AR 228-10 Installation Historical 

Files. 

B03Q2-21 HTA 

SYSTEM NAME: 

302- 21 Record of Travel Payments. 
B0303-01 A 

SYSTEM NAME: 

303- 01 Individual Pay Record Files. 
B0303-02 HTA 

SYSTEM NAME: 

303-02 Compensation Data Request 

Files. 

B0303-03 HTA 

SYSTEM NAME: 

303-03 Individual Retirement Record 
Control Files. 

B0303-04 A 

SYSTEM NAME: 

303-04 Leave Record Files. 

B0303-21 HTA 
SYSTEM name: 

303-21 Decedent Claim Files. 

B6101-02 HQHTA 

SYSTEM NAME: 

401-02 Statements of Employment and 
Financial Interest and Ethics Act Files. 

B0401-03 HQHTA 

SYSTEM NAME: 

401- 03 Legal Assistance Case Files. 

B0402-05 HQHTA 

SYSTEM NAME: 

402- 05 Legal Claims File. 


B0407-03 HQHTASID 

SYSTEM NAME: 

407- 03 Congressional Correspondence 
Files (Civilian Personnel-Congressional 
Inquiries). 

B0408-11 HQHTASI 

SYSTEM NAME: 

408- 11 Biography Files. 

B05Q2-O3 HQHTA 

SYSTEM NAME: 

502-03 Master Billet/Access Record. 
B0502-03-2 HQHTASI 

SYSTEM NAME: 

502-03 Classified Material Access 
Files. 

B0502-15 HQHTASI 

SYSTEM NAME: 

502- 15 Security Compromise Case 
Files. 

B0503-02 HTASI 

SYSTEM NAME: 

508-02 Security Identification 
Accountability Files. 

B0503-03 HTA 

SYSTEM NAME: 

503- 03 Firearms Authorization Files. 

B0503-04 HQHTASI 

SYSTEM NAME: 

503-04 Parking Permit Control Files. 

B0503-05 HQHTASI 

SYSTEM NAME: 

503-05 Vehicle Registration and 
Driver Record File. 

B0503-09 HQHTASI 

SYSTEM NAME: 

503- 09 Key Accountability Files. 

B0504-01 HQHTA 

SYSTEM NAME: 

504- 01 Personnel Special Security 
Files. 

B0504-01-2 HQHTASI 

SYSTEM NAME*. 

504-01 Personnel Security Files. 

B0504-01-3 HQHTA 

SYSTEM NAME: 

504-01 Personnel Security 
Investigative Files. 

B0601-01 HQHTASI 

SYSTEM NAME: 

601-01 Civilian Personnel Program 
Reporting Files (Master File Printout). 


B0601-01-2 HTA 

SYSTEM NAME: 

601-01 Civilian Personnel Program 
Reporting Files (Employee Retirement 
Record). 

B0601-01-3 A 

SYSTEM NAME: 

601-01 Personnel Assistance Files. 

B0601-03 HQHTASI 

SYSTEM NAME: 

601- 03 Personnel Data System— 
Civilian (PDS-C). 

B0602-06 A 

SYSTEM NAME: 

602- 06 Differential and Allowance 
Files 

B0604-03 HQHTASI 
SYSTEM NAME: 

604-03 Active Application Files 
(Applicant Supply Files) 

B0604-04 HTA 

SYSTEM NAME: 

604- 04 Pending Application Files 

B0605-01 HQHTASID 
8YSTEM NAME: 

605- 01 Equal Employment 
Opportunity Reporting Files 

B0605-03 HQHTASID 

SYSTEM name: 

605- 03 Equal Employment Complaint 
Case Files 

B0606-01 HQHTASI 

SYSTEM name: 

606- 01 Official Personnel Folder Files 

B0606-02 HQHTASI 
SYSTEM NAME: 

606-02 Employee Service Record File 

B0606-03 HQHTA 
SYSTEM NAME: 

606-03 Expert and Consultant Data 
Files 

B0606-05 HQHTASI 

SYSTEM NAME: 

606- 05 Adverse Action Files 

B0607-01 HQHTASI 

SYSTEM NAME: 

607- 01 Personnel Locator Files (Alpha 
Listing) 
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B0607-03 HQHTASI 
SYSTEM name: 

607- 03 Chronological Journal Files 

B0608-06 HQHTASI 
SYSTEM NAME: 

608- 06 Civilian Training Files 

B0609-01 HQHTASI 

SYSTEM NAME: 

609- 01 Referral and Selection Files 

B0609-05 A 
SYSTEM NAME: 

609-05 Occupational Inventory Files 

B0609-07 HQHTAI 
SYSTEM NAME: 

609-07 Individual Overseas 
Employment Referral Files 

B0609-09 A 

SYSTEM NAME: 

609-09 Occupational Qualification List 
Files 

B0609-11 HQHTA 
SYSTEM NAME*. 

609- 11 Repromotion Eligibility Files 

B0610-01 HQHTASI 
SYSTEM name: 

610- 01 Hours of Work Files 

B0610-03 HQHTASID 

SYSTEM name: 

610-03 Appeals Files 

B0610-03-2 HQHTASID 
SYSTEM NAME: 

610- 03 Grievance Files 

B0611-01 HTAI 
SYSTEM NAME: 

611- 01 Reduction in Force Card Files 

B0611-03 HTAI 
SYSTEM name: 

611- 03 Retention Register Files 

B0612-01 HQHTASI 
SYSTEM NAME: 

612- 01 Basic Labor Relations Files 

B0613-05 HQHTASID 
SYSTEM NAME: 

613- 05 Incentive Awards 

B0614-01 HT 
SYSTEM NAME: 

614- 01 Official Records (Military) 

Files and Extracts 


Vol. 47, No. 11 / Monday, January 

B0614-02 HTA 

SYSTEM name: 

614- 02 Military Services 
Administrative Record Files 

B0615-07 HQHTASI 

SYSTEM NAME: 

615- 07 Safety Awards Files 

B0615-11 HQHTASID 
SYSTEM name: 

615-11 Accidential Injury/Death 
Reporting Records Files 

B0901-04 HTA 

SYSTEM NAME: 

901-04 Civilian Employee Health 
Clinic Record 

B0901-06 HTAS 

SYSTEM NAME: 

901-06 Blood Donors Files 

B0901-07 HQHTAI 
SYSTEM NAME: 

901-07 Alcoholism and Drug Abuse 
Files 

B1001-09 S 

SYSTEM NAME: 

1001-09 School Reporting Files 

B1001-11 S 
SYSTEM NAME: 

1001- 11 Faculty Development Program 
Files 

B1002-02 S 

SYSTEM NAME: 

1002- 02 School Faculty Board Review 
Files 

B1002-06 S 

SYSTEM NAME: 

1002-06 Individual Academic Record 
Files 

B1002-07 S 
SYSTEM name: 

1002-07 Collateral Individual Training 
Record Files 

B1202-17 HTA 

SYSTEM name: 

1202-17 Contracting Officer 
Designation Files 

B1205-05 HTA 

SYSTEM NAME*. 

1205-05 Property Officer Designation 
Files 


B, 1982 / Notices 

B1205-23 HTASID 
SYSTEM name: 

1205- 23 Report of Survey Files 

B1206-02 HTA 
SYSTEM NAME: 

1206- 02 Self Service Store 
Authorization Card Files 

B1208-06 HTA 

SYSTEM name: 

1208-06 Motor Vehicle Operator’s 
Permits and Qualifications Files 

B1211-03 HQHTAI 

SYSTEM NAME: 

1211-03 Passport Files 

B1211-07 HQHTASDI 
SYSTEM NAME: 

1211-07 Individual Government 
Transportation Files 

DEFENSE MAPPING AGENCY 

New and Amended Systems 
None. 

OFFICE OF THE SECRETARY OF 
DEFENSE 

Deleted Systems 

DCOMP MS08 

SYSTEM NAME: 

List of Personnel and Security 
Clearances 

DCOMP PB04 

SYSTEM NAME: 

Personnel Roster 

DATSD 02 

SYSTEM NAME: 

Files of Periodic Management 
Assessment of Certain Key Management 
Personnel and in DoD 

DWHS P29 

SYSTEM name: 

Employee Assistance Program Case 
Record Systems 

DWHS P33 

SYSTEM NAME: 

Statement of Affiliation and Financial 
Interest Files 

DCOMP 01 

SYSTEM NAME: 

Personnel Roster 
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DCOMP MS11 

SYSTEM NAME! 

List of Female Employees of OSD/ 
OJCS 

DCOMP PB01 
SYSTEM NAME: 

Personnel File/Biography 

DCOMP PB02 

SYSTEM name: 

Personnel Roster 
DCOMP PB03 
SYSTEM name: 

Personnel Roster 

DWHS CD01 

SYSTEM NAME: 

OSD General Correspondence Files 
DWHS CD02 
system name: 

Cable Division Personnel 
Administration Files 

DLA 01 

SYSTEM NAME: 

Security Clearance File 
DWHS P17 
SYSTEM NAME: 

Assignment Folders 
DWHS P19 
SYSTEM NAME: 

General/Flag Officer Files 
DWHS P21 
SYSTEM NAME: 

Duty Status Cards 

DWHS P22 
SYSTEM NAME: 

General/Flag Officer Roster 
DWHS P23 
SYSTEM NAME: 

Roster of Military Personnel 
DWHS P36 
SYSTEM NAME: 

Award Records for Military SecDef 

Personnel 

DWHS P03 
SYSTEM NAME: 

DoD Program for Stability of Civilian 
Employment 


DWHS P05 

SYSTEM NAME: 

Roster of When Actually Employed 
Employees 

DWHS P06 

SYSTEM NAME: 

DoD-wide Civilian Career Program for 
Comptroller/Financial Management 
Personnel 

DWHS P07 

SYSTEM NAME: 

Incentive Awards Records 

DWHS P13 

SYSTEM name: 

Management Intern File 

DWHS P34 
SYSTEM name: 

Non-Career Personnel Job Files 

DWHS IO&R01 

SYSTEM name: 

Combat Area Casualties 

DWHS IO&R02 

SYSTEM NAME: 

Noncombat Area Casualties 

DWHS P10 
SYSTEM NAME: 

Long Term Training Program Files 

DWHS P30 
SYSTEM name: 

Labor Management Relations Records 
System 

DCOMP MS04 

SYSTEM name: 

Civilian Pay Time and Attendance 
Report 

DGC 03 

SYSTEM NAME: 

General Administrative File 

DHA 04 
SYSTEM name: 

Special Pay for Military Health 
Professionals—Data Management 
System 

DMRA&L 

SYSTEM name: 

Administrative Files (MRA&L) 

DUSDP 01 
SYSTEM NAME: 

Telephone Directory 


DAE 01 
SYSTEM name: 

Office Social Roster and Locator Card 

DAE 02 
SYSTEM NAME: 

03-3 and 03-4 Individual Personnel 
Files; 03-lb Consultant Files 

DLA 02 

SYSTEM NAME: 

Biographic Data File 

DUSDP 02 
SYSTEM NAME: 

Office of the Under Secretary of 
Defense for Policy (OUSDP) Location 
File 

DUSDP 03 
SYSTEM name: 

Office of the Under Secretary of 
Defense (OUSDP) Organizational Files 

DWHS BF01 

> 

SYSTEM NAME: 

Travel File 

OFFICE OF THE SECRETARY OF 
DEFENSE 

Unchanged Systems 

DAS 01 
SYSTEM NAME: 

Defense Audit Management 
Information System (DAS/MIS) 

DATSD 03 

SYSTEM NAME: 

Files of Personnel Evaluated for Non- 
Career Employment in DoD 

DCOMP MS02 „ 

SYSTEM NAME: 

Personnel Leave Schedule 

DCOMP MS05 
SYSTEM NAME.’ 

Request for Overtime Authorization 

DCOMP MS07 
SYSTEM name: 

Classified Container Custodian Data, 
SD 411 

DOCHA 09 

SYSTEM name: 

Grievance Records 
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DPA&E 02 

SYSTEM NAME: 

Administrative Files for Office of the 
Assistant Secretary of Defense for PA&E 

DSMC 01 

SYSTEM NAME: 

i 

Defense Systems Management College 
(DSMC) Personnel Information Files 

DSMC 02 

SYSTEM NAME: 

Defense Systems Management College 
(DSMC) Student Files 

DGC 02 

SYSTEM NAME: 

Private Relief Legislation File 

DGC 04 
SYSTEM NAME: 

Industrial Personnel Security 
Clearance Case Files 

DGC 05 

SYSTEM NAME: 

Administrative Files on Active 
Psychiatric Consultants to DoD 

DMRA&L 01.0 

SYSTEM NAME: 

Overseas Education Correspondence 
Files 

DMRA&L 03.0 
SYSTEM NAME*. 

Employer Support File (PLEDGE) 

DMRA&L 06.0 
SYSTEM NAME: 

Department of Defense Priority 
Placement Program (STOPPER LIST) 

DMRA&L 07.0 

SYSTEM name: 

Department of Defense Overseas 
Employment Program 

DMRA&L 10.0 

SYSTEM NAME: 

Equal Opportunity Complaint File 

DMRA&L 17.0 
SYSTEM NAME: 

DoD Overseas Dependent School 
Teachers Retroactive Pay Project 

DMRA&L 20.0 

SYSTEM NAME: 

DoD Centralized Applicant Supply 
System (CASS) 


DMRA&L 21.0 

SYSTEM NAME: 

Department of Defense Dependents 
Schools (DoDDS) Grievance Records 

DPA DCR.A 01 

SYSTEM NAME: 

Biography File 

DPA DDI.A 02 
SYSTEM NAME: 

Biography File 

DPA DDI.B 03 

SYSTEM name: 

Portrait-Photograph File 

DPA DDI.C 04 
SYSTEM NAME: 

Case Files 

DPA DFOI.A 05 
SYSTEM name: 

Freedom of Information Program Case 
Files 

DPA DSR.A 06 
SYSTEM NAME.* 

Security Review Index File 

DPA DXA.C 09 
SYSTEM NAME: 

Public Correspondence Files 

DPA DXA.D 10 
SYSTEM name: 

Privacy Act Request for Access Files 

DPA DSR.B 11 
SYSTEM NAME: 

Mandatory Declassification Review 
Files 

DUSDRE 02 
SYSTEM NAME: 

Office Director of Research and 
Development (ODDR&E), Personnel 
Administration Files 

DUSDRE 03 

SYSTEM name: 

Office Director of Research and 
Development (ODDR&E), Inventor’s File 

DUSDRE 04 

SYSTEM name: 

Requests for Two-Year Foreign 
Residence Waiver Files 

DWHS P01 

SYSTEM name: 

Supergrade Correspondence. Reports, 
and Case Files 


DWHS P04 
SYSTEM name: 

Reduction-In-Force Case Files 

DWHS P08 
SYSTEM NAME: 

Worker’s Compensation-On-The-Job 
Injuries Report File 

DWHS P09 

SYSTEM NAME: 

Computrer Data Base 

DWHS P14 
SYSTEM NAME: 

Blood Donor File 

DWHS P18 

SYSTEM NAME: 

The OSD Identification Badge 
Suspense Card System 

DWHS P20 

SYSTEM NAME: 

Report of Personnel Assigned Outside 
of DoD 

DWHS P25 

SYSTEM NAME: 

Overseas Staffing Files 

DWHS P32 

SYSTEM NAME: 

Standards of Conduct Inquiry File 

DWHS SPM001 
SYSTEM NAME: 

Application for Pentagon Parking 
Permit 

DWHS SPM002 
SYSTEM NAME: 

Pentagon Carpool Locator 

DUSDPR 01 
SYSTEM NAME: 

DoD Motions for Discovery of 
Electronic Surveillance Files 

DUSDPR 02 

SYSTEM: 

Special Personnel Security Cases 

OFFICE OF THE SECRETARY OF 
DEFENSE 

New or Amended Systems 
See system notices below: 
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DEFENSE ADVANCED RESEARCH 
PROJECTS AGENCY 

All system notices for the Defense 
Advanced Research Project Agency are 
published below: 

BILUNO CODE 3810-01-*! 

DEPARTMENT OF THE AIR FORCE 

Deletions 

F01001 OJ DP F 

SYSTEM NAME: 

Drug Abuse Ledger. 

F01001 OJMPLSA 
SYSTEM NAME: 

Instructor of the Month Records. 

F01001 AFA A 
SYSTEM NAME: 

Cadet Administrative Records. 

F01001 OBXQPCF 
SYSTEM name: 

Planning and Resource Management 
Information System. 

F01101 OKPNQSD 

SYSTEM NAME.' 

Air Force Reserve Officer Training 
Corps (AFROTC) Guest Lecture Files. 

F01102 DPXVH F 

SYSTEM NAME: 

Congressional Inquiries. 

F02501 OIACYVA 
SYSTEM NAME: 

Manpower Standards Study Reports. 
F02503 OJ DP A 
SYSTEM NAME: 

Commander Selection File. 

F02503 OOJ DP B 
SYSTEM NAME: 

Brigadier General Screening Board 
Results. 

F03001XOIACYVB 

SYSTEM NAME: 

Inquiries on the Reserve Program. 
F03004 OEACYVA 
SYSTEM NAME: 

Military Personnel Expense 
Distribution Listing. 

F03OO41OHAJXFB 

SYSTEM NAME: 

Potential Program Managers Tracking 
System (PPMTS). 


F0300410HAJXFC 
SYSTEM NAME: 

Air Force System Commander 
Personnel Data Retrieval System. 

F03501 OCGBUZA 

SYSTEM name: 

Informational Personnel Training 
Records. 

F03501 OTKWRDC 

SYSTEM NAME: 

Informational Personnel Records. 

F03501 AFDPG O 
SYSTEM NAME: 

General Officer Personnel Data 
System. 

F03501 SGPC M 

SYSTEM NAME: 

Physician Personnel File. 

F03501 AOSSGBP 
SYSTEM NAME: 

Education and Training Fact Sheets. 

F03501BOSB AE Y A 
SYSTEM NAME: 

Request for Clinical Privilege at USAF 
Hosp Beale. 

F035O1X0IACYVA 

SYSTEM NAME: 

Reserve Supplement Officer (RSO) 
Case File. 

F03501X0IACYVB 

SYSTEM name: 

Application for Separation from the 
Regular AF to AF Reserve/Air National 
Guard. 

F03502 OBXQPCB 
system name: 

Cadet Personnel Records System. 

F03504 OJMPLSB 
SYSTEM NAME: 

Classification Screening Records. 

F03504 OJMPLSC 
SYSTEM NAME: 

Assessments Screening Records. 

F03504 OJMPLSD 
SYSTEM NAME: 

Redline Control Report 

F03504 OSPCZPA 
SYSTEM NAME: 

Bomber Mobilization Recovery Roster. 


F03504 OYUEBLA 
SYSTEM NAME: 

Training Status Code. 

F03505 OIACYVA 
SYSTEM name: 

Unfavorable Information Files (UIFs) 
on Officers and Airmen. 

F04002 OMUHHZB 

SYSTEM NAME: 

Air Reserve Technician Data System. 

F04501 OKPNQSB 
SYSTEM NAME: 

Air Force ROTC Field Training 
Administration System. 

F04501 OKPNQSD 

SYSTEM NAME: 

Flight Instruction Program (FIP). 

F04501 01 A 
SYSTEM NAME: 

Air National Guard Information 
Personnel Background File. 

F04501XOIACYVA 

SYSTEM NAME: 

Air Force Service Data of Employees 
and Relatives. 

F04501X0IACYVD 

SYSTEM name: 

Air Force Reserve Officer Training 
Corps (AFROTC) Contract Violators. 

F04501X0IACYVE 

> 

SYSTEM NAME: 

Involuntary Recall. 

F05001 OSGHLNG * 

SYSTEM name: 

Officers Electronic Warfare Officer 
(EWO) Training Record. 

F05001 OSGHLNH 

SYSTEM NAME: 

Missile Procedures Training (MPT) 
Accomplishment 

F05O01A0SGHLNB 

SYSTEM NAME: 

Upgrade Training Missile Procedures 
Training (MPT) Critique Form. 

F05101 ADC A 

SYSTEM NAME: 

Aircrew Training Records, Aerospace 
Defense Command (ADCOM). 
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F06604 AFLC A 
SYSTEM NAME: 

Maintenance Labor Distribution and 
Cost System. 

F08001 OHMASIS 

SYSTEM NAME: 

Research and Development Planning 
and Programming Records. 

F09503 OJMPLSA 

SYSTEM name: 

Sound Recordings. 

F14001 OSGHLNA 
SYSTEM NAME: 

Bachelor Airmen’s Quarters (BAQ) 
Temporary Issue Receipt. 

FI6003 ASGH R 

SYSTEM name: 

Air Force Clinical Laboratory 
Automation System (AFCLAS). 

FI6003 OSPCZPA 

SYSTEM NAME: 

Laboratory Course Phase II. 

F16101 OSSGBPA 
SYSTEM NAME: 

Aerospace Medicine Program Medical 
Recommendation Missile Duty. 

F16806 SGHB A 

SYSTEM NAME: 

Inpatient Data System. 

F17101 OOJUBJA # 

SYSTEM NAME: 

Planning and Resources Management 
Information. 

F17101 OUMCBVA 

SYSTEM NAME: 

Military Personnel Management 
System. 

F17101 SGHB A 

SYSTEM NAME: 

Automated Inpatient Data System. 

F17101 SGHB B 
SYSTEM name: 

Medical Recommendation for Flying 
Duty. 

F1710100HAJXFA 
SYSTEM name: 

Personnel Data Used For Management 
Engineering (ME) Program Manning 
Purposes. 


F20002 05HCHLC 
SYSTEM NAME: 

Events and Installation File. 

F20002 05HCHLD 
SYSTEM NAME: 

Master Alpha Resource List 
(MARLA). 

F20501 OUMCBVA 

SYSTEM NAME: 

Compartmented Intelligence Access 
Roster. 

F20505 OUMCBVA 
SYSTEM NAME: 

Security Records Behavioral Data 
Reports. 

F21301 OJ DP C 

SYSTEM NAME.* 

Education Services Test Control 
Officers. 

F21401 OKPNQSA 

SYSTEM name: 

Pupil Registration and Cummulative 
Record Cards. 

F21401 ORKNMDA 

SYSTEM name: 

Personnel Movement Program. 

F90001 ORPNQSA 
SYSTEM name: 

Air University Outstanding Junior 
Officer of the Year. 

DEPARTMENT OF THE AIR FORCE 

Unchanged Systems 

F00401 05HCHLA 

SYSTEM NAME: 

For Cause Separations of Personnel 
with Duty and Travel Restrictions (FCS/ 
DTR). 

F01001 05HCHLC 

SYSTEM NAME: 

Air Force Attache Record System. 

F01001 05HCHLD 
SYSTEM NAME: 

USAF Prisoner of War (PW) 
Debriefing Files. 

F01001 0CGBUZA 

SYSTEM name: 

Individual Weight Control File. 

F01001 0JDJDBB 
SYSTEM NAME.' 

Administrative Discharge Information 
Summary. 


F01001 OKPNQSA 
SYSTEM NAME: 

Potential Faculty Rating System. 

F01001 OQVDYDA 
SYSTEM name: 

Correspondence, Message and Project 
Files (Civil Reserve Air Fleet Personnel). 

F01001 CVAE A 

SYSTEM NAME: 

Secretary of the Air Force Historical 
Records. 

F01001 DAYYT A 

SYSTEM NAME: 

Unusual and Incoherent Translation 
Material. 

F01001 REPX A 

SYSTEM NAME: 

Inquiries (Presidential. 

Congressional). 

F01001 SAFPC A 

SYSTEM NAME: 

Air Force Discharge Review Board 
Retain Files. 

F01002 OQVDYDA 

SYSTEM NAME: 

Military Airlift Command (MAC) 
Dishonored Check Program. 

F01003 0IACYVA 

SYSTEM NAME: 

Background Material. 

F01101 02 ALSB 
SYSTEM NAME: 

Complaints and Inquiries. 

F01101 0J TTSB 
SYSTEM name: 

Graduate Evaluation Master File. 

F01101 OKPNQSA 
SYSTEM NAME: 

Air Force Reserve Officer Training 
Corps (AFROTC) Membership System. 

F01101 0KPNQSB 

SYSTEM NAME: 

Four Year Reserve Officer Training 
Corps (AFROTC) Scholarship Program 
Files. 

F01101 0SAWUBB 
SYSTEM NAME: 

Source Support—Control Data. 
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F01101 DAYYT A 
SYSTEM NAME: 

Operational Reference File. 

F01101 DPXJ B 

SYSTEM NAME: 

Record of Air Force Personnel 
Assigned Outside the Department of 

Defense. 

F01101 DPXJC C 
system name: 

USAF Reconstitution Requirements 
for Office of JCS and HQ USAF. 

F01101 PRES A 

system name: 

Check Cashing Privilege Files. 

F01102 02 ALS8 
system name: 

File Designation, Drug Abuse, Waiver 

Requests. 

F01102 OMUHHZB 
system name: 

General/Colonel Status Board. 

F01102 ORKNMDA 
SYSTEM name: 

General Colonel Personnel Data 
Action Report. 

F01102 AF A 

system name: 

Congressional and Other High Level 

Inquiries. 

F01102 ARPC A 
system name: 

Locator or Personnel Data. 

F01102 DAYX A 
system name: 

Base, Unit, and Organizational 
Military and Civilian Personnel Locator 

Files. 

FO1102 LLI A 
system name: 

Microfilm Records Congressional/ 
Executive Inquiries. 

F01102 SAC A 

system name: 

Logistic Personnel Management 

System. 

FOl 102*SGA B 
system name: 

Medical Service Corps Personnel 

Files. 


F01102 SGPC C 
SYSTEM NAME: 

Professional Inquiry Records System. 

F01102 SGPS D 
SYSTEM NAME: 

Files of Waiver From Flying Duty 
(WAVR FILE). 

F01102 SGPS F 

SYSTEM name: 

High Level Inquiry File. 

F01102 SGV A 
SYSTEM name: 

Veterinary Personnel Files. 

F01103 OBXQPCC 

SYSTEM NAME: 

Faculty Biographical Sketch. 

F01103XOBXQPCO 
SYSTEM NAME: 

Class Committee Products. 

F01201 OQPTFLA 

SYSTEM NAME: 

Information Requests-Freedom of 
Information Act. 

F01201 DAD A 

SYSTEM NAME: 

Privacy Act Request File. 

F01201X0IACYVA 
SYSTEM NAME: 

Fee Case File. 

F016301SGV A 
SYSTEM NAME: 

Veterinary Records. 

F02503 DPCXP A 
SYSTEM name: 

Committee Management Records. 

F02503 NB A 
SYSTEM NAME: 

Biographical Information File. 

F03001 SAC A 

SYSTEM NAME: 

Drug Rehabilitation Action 
Management Information System. 

F03001 OJMPLSC 

SYSTEM NAME: 

Drug Abuse Control Case Files. 

F03001 AF A 
SYSTEM name: 

Drug/Alcohol Abuse Control Case 
files. 


F03001 DPXW A 

SYSTEM NAME: 

File Designation. Drug Abuse. Waiver 
Requests. 

F03001 JALA A 

SYSTEM NAME: 

Confidential Statement of 
Employment and Financial Interest. 

F03001 SPI A 

SYSTEM name: 

Duty and Travel Restriction 
Notification Letters. 

F03001XOBXQPCB 

SYSTEM NAME: 

Military Performance Average (MPA). 
F03002 0IACYVA 
SYSTEM NAME: 

Applications for Identification (ID) 
Cards. 

F03002 SPO A 

SYSTEM NAME: 

Documentation for Identification and 
Entry Authority. 

F03003 DPMSACB 

SYSTEM NAME: 

Deceased Service Member's 
Dependent File. 

F03003 DPMSACC 

SYSTEM NAME: 

Indebtedness, Nonsupport. Paternity. 
F03003 DPMSC A 
SYSTEM NAME: 

Casualty Files. 

F03003 XOXXX 
SYSTEM NAME: 

Next of Kin Inquiries Civilian MIA/ 
PWs. 

F03004 0J RSSA 
SYSTEM NAME: 

Processing and Classification of 
Enlistees (PACE). 

F03004 0J RSSB 

SYSTEM NAME: 

Enlistee Quality Control Monitoring 
System E 818 . 

F03004 OQVDYDA 

SYSTEM NAME: 

Military Airlift Command (MAC) 
Special Executive Development 
Program. 








2560 Federal Register 

F03004 OTMUHJK 
SYSTEM name: 

Base Automated Mobility System 
(BAMS) Personnel Extract Tape. 

F03004 AFDPMDA 

SYSTEM name: 

Contingency Planning Support 
Capability (CPSC)-Data Systems 
Designator (DSD) A349. 

F03004 AFDPMDB 

SYSTEM NAME: 

Advanced Personnel Data System 
(APDS). 

F03004 ARPC A 

SYSTEM NAME: 

Point Credit Accounting Record 
System (PCARS). 

F03004 SGPA A 

SYSTEM NAME: 

USAF Aerospace Medicine Personnel 
Career Information System. 

F03004 SGPA B 

SYSTEM name: 

Bioenvironmental Engineer Personnel 
Career Information System. 

F03004 SGPA C 

SYSTEM NAME: 

Aerospace Physiology Personnel 
Career Information System. 

F030040BXQPCAB 

SYSTEM NAME: 

Military Personnel Administrative 
Records. 

F0300410HAJXFA 

SYSTEM name: 

Air Force Systems Command(AFSC) 
Personnel Resource Management 
System. 

F03005 02 ALSA 
SYSTEM name: 

On/Off-Base Housing Records. 

F03005 DPXVH A 
SYSTEM name: 

Equal Opportunity in Off-Base 
Housing. 

F03005 DPXVH B 

SYSTEM NAME: 

Off-Base Housing Referral Service. 

F03005 DPXVH C 
SYSTEM NAME: 

Base Housing Management. 
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F03005 PRENC A 
SYSTEM NAME: 

Equal Opportunity in Off-Base 
Housing. 

F03005 PRENC B 

SYSTEM NAME: 

Off-Base Housing Referral Service. 

F03005 PRENC C 
SYSTEM NAME: 

Base Housing Management. 

F03007 OQPTFLB 
SYSTEM name: 

Visiting Officer Quarters-Transient 
Airman Quarters Reservation. 

F03404 DPMSP A 

SYSTEM NAME: 

Nonappropriated Fund (AF NAF) 
Employee Insurance and Benefits 
System File. 

F03403 OJ SSFK 

SYSTEM name: 

Kindergarten Student File. 

F03501 05HCHLH 
SYSTEM name: 

Intelligence Reserve Information 
System (IRIS). 

F03501 06SCEYB 

SYSTEM name: 

Informal Airmen/Reserve Information 
Record. 

F03501 06SCEYD 
SYSTEM name: 

Air Force Audit Agency Office 
Personnel File. 

F03501 06SCEYE 

SYSTEM name: 

Air Force Audit Agency Office File. 

F03501 07YLNGA 
SYSTEM name: 

Informational Personnel Records. 

F03501 07YLNGB 
SYSTEM NAME: 

Internal Personnel Data System. 

F03501 0IACYVG 
SYSTEM name: 

Correction of Military Records of 
Officers and Airmen. 

F03501 OJ DP B 

SYSTEM NAME: 

Status of Ineffective Recruiter. 


F03501 OKPNQSC 

SYSTEM NAME: 

AFJROTC Instructor Records System. 

F03501 OKPNQSD 
SYSTEM NAME: 

Air Force Junior ROTC (AFJROTC) 
Instructor/Applicant System. 

F03501 OMUHHZA 

SYSTEM NAME: 

Personnel Interview Record. 

F03501 OMUHHZB 
SYSTEM NAME: 

Curriculum Vitae. 

F03501 OQAGGNA 
SYSTEM NAME: 

Informational Personnel Records. 

F03501 OTMUHJA 
SYSTEM NAME: 

Informational Personnel Records (01 
Personnel Background). 

F03501 OUMCBVA 

SYSTEM NAME: 

Geographically Separated Unit Copy 
Officer Effectiveness & Airman 
Performance Report. 

.. 

F03501 AFDPG Z 
SYSTEM NAME: 

General Officer Personnel Data 
System. 

F03501 AFDPO U 
SYSTEM NAME: 

Office File. 

F03501 AFREP T 
SYSTEM name: 

Personnel Files on General Officers 
and Colonels Assigned to General 
Officer Position. 

F03501 ARPC A 

SYSTEM name: , 

Informational Personnel Records. 

F03501 ARPC B 

SYSTEM name: 

Biographical File. 

F03501 ARPC C 
SYSTEM name: 

Personnel Management Records. 
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F03501 ASGPS R 

SYSTEM NAME: 

Medical Opinions on Board for 
Correction of Air Force Military Records 
Cases (BCMR). 

F03501 DP 3 

SYSTEM NAME: 

Unit Assigned Personnel Information 

File. 

F03501 DPMAK J 
SYSTEM NAME; 

Separation Case Files (Officer and 

Airman). 

F03501 OPMAKEI 
SYSTEM NAME: 

Absentee and Deserter Information 

Files. 

F03501 DPMAO K 

SYSTEM NAME: 

Officer Effectiveness Report (OER)/ 
Airman Performance Report (APR) 
Appeal Case Files. 

F03501 DPMAR 

SYSTEM NAME: 

Disability/Non-disability Retirements 

Records. 

F03501 DPMDQIA 
SYSTEM NAME: 

Military Personnel Records System. 
F03501 DPMDRAB 
SYSTEM NAME: 

Correction of Military Record Card. 
F03501 DPMHC L 
SYSTEM NAME: 

Chaplain Applicant Processing Folder. 
F03501 DPMSG M 
SYSTEM name: 

Health Education Records. 

F035O1 DPMSG N 
SYSTEM NAME: 

Application for Appointment and 
Extended Active Duty Files. 

F03501 DPMSG O 

SYSTEM NAME: 

Medical Officer Personnel Utilization 
Records. 

F03501 DPMYR R 
SYSTEM NAME: 

Statutory Tour Program. 


F03501 DPPPS S 

SYSTEM NAME: 

United States Air Force (USAF) 
Airman Retraining Program. 

F03501 HC A 

SYSTEM NAME: 

Chaplain Personnel Record. 

F03501 HC B 
SYSTEM NAME: 

Chaplain Information Sheet. 

F03501 MPC A 
SYSTEM NAME: 

Civilian/Military Service Review 
Board Card. 

F03501 MPC B 

SYSTEM name: 

Effectiveness/Performance Reporting 
Systems. 

F03501 REP A 

SYSTEM NAME: 

Personnel Files on Statutory Tour 
Officers. 

F03501 REP B 

SYSTEM NAME: 

Files on AF Reserve General Officers; 
Colonels Assigned to General Officer 
Position. 

F03501 SAFCB A 

SYSTEM NAME: 

Military Records Processed by the Air 
Force Correction Board. 

F03501 SAFOI B 

SYSTEM NAME: 

Mobilization Augmentee Training 
Folder. 

F03501 SAM A 

SYSTEM NAME: 

AFSAM Personnel Information File. 

F035010BXQPCAB 

SYSTEM NAME: 

Admissions and Registrar Records. 

F0350120SSGBPA 

SYSTEM NAME: 

Information Officer Background 
Record. 

F03501BOSPCZPB 
SYSTEM NAME: 

Navigator Background Information. 


F03501FSFPC A 
SYSTEM NAME: 

Air Force Discharge Review Board 
Original Case Files. 

F03501X0IACYVD 

SYSTEM NAME: 

Servicemen’s Group Life Insurance 
(SGLI) Entitlement Case files. 

F03501XOOT A YZA 

SYSTEM name: 

Management Control system (MCS). 

F03501XOBXQPCB 

SYSTEM NAME: ^ 

Prospective Instructor Files. 

F03502 07YLNGA 
SYSTEM NAME.* 

Career Development Folder. 

F03502 OMUHHZA 
SYSTEM name: 

Manning Specialist Evaluation. 

F03502 AFA A 
SYSTEM NAME: 

Cadet Management System. 

F03502 DPMMB A 
SYSTEM name: 

Selective Reenlistment Consideration. 

F03502 DPMMB B 
SYSTEM NAME: 

Request for Variable Reenlistment 
Bonus (VRB) and/or Advance Payment 
of VRB. 

F03502 OBXQPCD 
SYSTEM NAME: 

Master Cadet Personnel Record (RR)/ 
Historical. 

F03501 OBXQPCE 

SYSTEM name: 

Master Cadet Personnel Record (RR)/ 
Active. Directorate of Cadet Records. 

F03503 OMUHHZA 

SYSTEM name: 

Reserve Manning Report. 

F03503 ATC A 

SYSTEM NAME: 

Recruiting Research and Analysis 
System. 

F03503 ATC RSL 
SYSTEM name: 

Basic Trainee Interview Record. 
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F03503 ATC RSM 
SYSTEM name: 

Recruiting Activities Management 
Support System (RAMSS). 

F03503 DPMMP A 

SYSTEM name: 

Air Force Enlistment/Commissioning 
Records System. 

F03504 OIACYVA 

SYSTEM NAME: 

Data Change/Suspense Notification. 

F03504 OTMUHJD 
SYSTEM NAME: 

PCS Funds Control Log. 

F03504 AA A 
SYSTEM name: 

Secretary of the Air Force Military 
Personnel Administration. 

F03504 DPM A 

system name: 

Relocation Preparation Project 
Folders. 

F03504 DPMHC A 
system name: 

Chaplain Personnel Action Folder. 

F03504 DPMHC B 
SYSTEM NAME: 

Assignment Action File. 

F03504 DPMRA C 
SYSTEM name: 

Airmen Utilization Records System. 

F03504 DPMRO D 
SYSTEM name: 

Officer Utilization Records System. 

F03504 DPMYCOF 
SYSTEM name: 

Incoming Clearance Record. 

F03504 OYUEBLB 
SYSTEM NAME: 

Commander Identification. 

F03504 XOXXE A 
SYSTEM NAME: 

Air Force Advisory Personnel in Latin 
America. 

F03504AAFSS S 

SYSTEM NAME: 

Office Personnel Data Informational 
Files. 


F03504X0XOXASA 
SYSTEM NAME: 

Officer Effectiveness Report Data 
Card. 

F03505 DPMAO A 
SYSTEM NAME: 

Unfavorable Information files (UIFs). 

F03505 DPMAO B 

SYSTEM NAME.’ 

Personnel Action File (Digest File). 

F03506 OKPNQSA 
SYSTEM NAME: 

Air Force Reserve Officer Training 
Corps Qualifying Test Scoring System. 

F03506 DPMAW A 

SYSTEM name: 

Air Force Personnel Test 851, Test 
Answer Cards. 

F03507 OIACYVA 

SYSTEM name: 

Flying Status Actions. 

F03507 OJ DP A 
SYSTEM name: 

Flying Evaluation Board (FEB) File. 

F03507 DPMAJDA 
SYSTEM NAME: 

Flying Status Branch File. 

F03507 SGPA A 
SYSTEM NAME: 

Application for Advanced 
Aeronautical Rating File (Senior and 
Chief Flight Surgeon). 

F03508 OIACYVA 

SYSTEM NAME: 

Officer Promotions. 

F03508 OIACYVB 
SYSTEM name: 

Air Force Reserve Airman Demotions. 

F03508 DPMAJAA 
SYSTEM name: 

Officer Promotion and Appointment. 

F03508 DPMAJBA 
SYSTEM NAME: 

Recorder’s Roster. 

F03508 DPMAW M 
SYSTEM NAME: 

Historical Airman Promotion Master 
Test File (MTF). 


F03508 DPMAW 
SYSTEM NAME: 

Airman Promotion Historical Records. 

F03509 OIACYVA 
SYSTEM name: 

Requests for Discharge From the Air 
Force Reserve. 

F03509 OIACYVB 

SYSTEM name: 

Administrative Discharge for Cause 
on Reserve Personnel. 

F03509A0SSGBPA 

system name: 

Adminisatrative Discharge File. 

F04001 06SCEYA 

system name: 

Merit Promotion File. 

F04001 1PTAYZC 
SYSTEM name: 

Civilian Pay Personnel Manpower 
(Paperman)—E205. 

F04001 DPCX A 

SYSTEM NAME: 

Non-Appropriated Fund (NAF) 
Civilian Personnel Records 

F04002 OMUHHZA 

SYSTEM NAME: 

Air Reserve Technician (ART) Officer 
Selection Folders. 

F04002 DPCMS A 

SYSTEM NAME: 

Civilian Personnel Applicant Supply 
Files. 

F04002 DPCMS B 
SYSTEM name: 

Civilian Personnel Test Score Record. 

F04002 DPCMS C 
SYSTEM NAME: 

Job Element Questionnaires for 
Civilain Trades and Labor Occupations. 

F04002 DPCMS D 

SYSTEM name: 

Civilian Personnel Occupational and 
Suitability Employment Examinations. 

F04003 06SCEYB 

SYSTEM name: 

Long-Term Full-Time Training File. 
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F04003 DPCMT A 

SYSTEM NAME: 

Training and Employee Development 
Record Systems. 

F04004 AF A 

SYSTEM NAME: 

Grievance Records. 

F04004 DPCE B 
SYSTEM NAME.* 

Civilian Personnel Performance 
Awards and Outstanding Performance 

Ratings. 

F04004 DPCE C 
SYSTEM NAME: 

Labor Management Relations Records 

Systems. 

F04004 DPCMS A 
SYSTEM NAME: 

Employee Assistance Program Case 
Record Systems. 

F04008 AA A 

SYSTEM name: 

Civilian Personnel Files. 

F04008 DPCE A 
SYSTEM NAME: 

Supervisor’s Record of Civilian 
Employee. 

F04501 OIACYVC 

SYSTEM name: 

Professional Officer Course (POC) and 
Financial Assistance Program Cadets. 

F04501 OKPNQSA 

SYSTEM NAME: 

Cadet Records. 

F04501 OKPNQSC 
system name: 

AFROTC Field Training Assignment 

System. 

F04501 ARPC A 
system name: 

Air Force Reserve Application. 

F04501 DPMMP A 
system name: 

Educational Delay Board Findings. 
P045O1XOMUHHZA 
system name: 

Reserve Medical Service Corps 
Officer Appointments. 


F04502 OIACYVA 
SYSTEM name: 

Inactive Duty Training, Extension 
Course Institute (ECI) Training. 

F05001 06SCEYA 

SYSTEM NAME: 

Advanced Degree File. 

F05001 06SCEYB 
SYSTEM name: 

Air Force Audit Agency Office 
Training File. 

F05001 OBXQPBB 

SYSTEM NAME: 

USAF Academy Cadet/Nominee/ 
Applicants Athletic Records. 

F05001 OIACYVA 

SYSTEM NAME: 

Professional Military Education 
(PME). 

F05001 OJ DP A 

SYSTEM NAME: 

Faculty Board Ledger. 

F05001 OMUHHZA . 

SYSTEM NAME: 

Undergraduate Pilot and Navigator 
Training. 

F05001 OQKRSMA 

SYSTEM name: 

Training Instructors (Academic 
Instructor Improvement/Evaluation). 

F05001 0SS2DTA 

SYSTEM NAME: 

Nursing Skill Inventory. 

F05001 AFA A 
SYSTEM NAME: 

Faculty Academic Records. 

F05001 SAFOI B 
SYSTEM NAME: 

Information Officer Short Course 
Eligibility File. 

F05002 07YLNGA 

SYSTEM NAME: 

United States Air Force Special 
Investigations School Individual 
Academic Records. 

F05002 OJ DOZB 

SYSTEM NAME: 

Individual Academic Records— 
Survival Training Students. 


F05002 OJ TTPA 

SYSTEM NAME: 

Technical Training Course 
Management Information System. 

F05002 OKPNQSA 

SYSTEM NAME*. 

Air University Academic Records. 

F05002 OKPNQSB 
SYSTEM NAME: 

Student Record Folder. 

F05002 OOJUBJB 
SYSTEM name: 

Maintenance Management 
Information and Control System 
(MMICS). 

F05002 OQSCEYA 

SYSTEM NAME: 

Training Progress (Permanent Student 
Record). 

F05002 OQVDYDA 
SYSTEM NAME.* 

Unit Training Program. 

F05002 OTMUHJA 
SYSTEM NAME: 

Student Record File. 

F05002 OUJCGJA 
SYSTEM NAME: 

Training Progress. 

F05002 OUMCBVA 
SYSTEM NAME: 

Defense Language Institute Student 
History. 

F05002 ATC A 

SYSTEM NAME: 

Maintenance Management Automated 
Training System. 

F05002 ATC TTS 

SYSTEM name: 

Student Record of Training. 

F05002 DPPE A 

SYSTEM NAME: 

Education Services Program Records 
(Individual). 

F05002 01 A 

SYSTEM NAME: 

Graduates of Air Force Short Course 
in Communication (Oklahoma 
University). 
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F05002 OYUEBLA 
SYSTEM NAME: 

Air Traffic Control (ATC) 

Certification Documentation. 

F05002 OYUEBLC 

SYSTEM NAME: 

Air Traffic Control Rating and 
Training Program Documentation. 

F05002 OYUEBLD 

SYSTEM NAME: 

Student Record. 

F05002 OYUEBLE 
SYSTEM name: 

Individual Academic Training Record. 

F05002 SAC A 
SYSTEM name: 

SAC Operations Personnel Training 
Management System. 

F05002X0J ED A 

SYSTEM name: 

Community College of the Air Force 
Student Record System. 

F05004 OQKRSMA 

SYSTEM NAME: 

Training Systems Research and 
Development Materials. 

F05101 OJMPLSA 

SYSTEM name: 

Flying Training Records. 

F05101 OTMUHJA 
SYSTEM NAME: 

Tactical Air Command Automated 
Flying Training Management System. 

F05101 MAC A 

SYSTEM NAME: 

Air Crew Instruction Records. 

F05101 OJ DOTB 
SYSTEM name: 

Flying Training Records—Student. 

F05101A0SSGBPA 
SYSTEM name: 

Aircrew Resource Management 
System (SACARMSJ/Aircrew 
Qualification Report. 

F05301 DPP A 

SYSTEM name: 

Air Force Academy Appointment and 
Separation Records, 


F05301XOBXQPCB 
SYSTEM NAME: 

Educational Research Data Base. 
F05302 OBXQPCB 
SYSTEM NAME: 

Air Force Academy Candidate 
System. 

F053030BXQPCAB 
SYSTEM NAME: 

Preparatory School Records. 

F06003 ANGBXOB 
SYSTEM NAME: 

Progress Report, Undergraduate Pilot 
Training. 

F06005 XOOFF A 

SYSTEM NAME: 

Air Force Operations Resource 
Management Systems (AFORMS). 

F06608 OOJUBJB 

SYSTEM NAME: 

Maintenance Management 
Information and Control System 
MMICS. 

F06608 OOJUBJC 
SYSTEM name: 

Exception Time Accounting (ETA) 
System (G001A). 

F06608 SAC A 

SYSTEM name: 

ICBM Maintenance Standardization 
and Evaluation Program. 

F06711 OOJUBJA 

SYSTEM NAME: 

Tool Kit Control Card. 

F06711 AFSC A 
SYSTEM NAME: 

Equipment Maintenance Management 
Program (EMMP). 

F06711 LGYPS A 

SYSTEM NAME: 

Personal Clothing and Equipment 
Record. 

F07001 OEACYVA 
SYSTEM name: 

Accounts Payable Records. 

F07503 AA A 
SYSTEM NAME: 

Office, Secretary of Air Force Travel 
Files. 


F07503100JUBJH 
SYSTEM NAME: 

Household Goods Nontemporary 
Storage Accounts System (NOTEMPS). 

F075031LGTT A 

SYSTEM name: 

Personal Property Movement Records. 

F07601 MAC A 
SYSTEM NAME: 

Passenger Reservation and Movement 
System. 

F07702 LGTN A 

SYSTEM NAME: 

Motor Vehicle Operators* Records. 

F08002 OJMPLSA 
SYSTEM name: 

Research and Development (R&D) 
Projects Records. 

F08003 OHCNBCA 

SYSTEM NAME: 

Aeromedical Research Data. 

F08003 OHMPLSA 
SYSTEM NAME: 

Personnel Research Laboratory 
Historical Data Base File. 

F08003 OBXQPCA 

SYSTEM name: 

Minnesota Multiphase Personality 
Inventory Research Program. 

F10010 AFCS A 

SYSTEM NAME: 

Military Affiliate Radio System 
(MARS) Member Records. 

F11001 OEACYVA 

SYSTEM NAME: 

Legal Administration Records of the 
Staff Judge Advocate. 

F11001 AJA 

SYSTEM NAME: 

Judge Advocate Personnel Records. 

F11001 IGQ A 
SYSTEM name: 

Inspector General Records Freedom of 
Information Act. 

F11001 JACA H 

SYSTEM name: 

Legal Assistance Administration. 
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F11001 JACL F 
SYSTEM NAME: 

Freedom of Information Act Appeals. 

F11001 JAG A 
SYSTEM NAME: 

Litigation Records (Except Patents). 

F11001 SAFPC A 
SYSTEM NAME: 

Air Force Discharge Review Board 
Voting Cards. 

F11001 SAFPC B 

SYSTEM NAME: 

Air Force Discharge Review Board 
Case Control/Locator Cards. 

F11001AJACI A 

SYSTEM NAME: 

USAF Foreign Criminal Jurisdiction 

Cases. 

F11001X0MUHHZA 

SYSTEM NAME: 

Reserve Judge Advocate Training 
Report. 

F11002 AJACP 

SYSTEM NAME: 

Invention, Patent Application and 
Patent Application Security, and Patent 

Files. 

F11002 JACP C 
SYSTEM NAME: 

Patent Infringement and Litigation 

Records. 

F11101 0SPCZPA 
SYSTEM NAME: 

Military Justice Administration. 

F11101 AJAJM 
SYSTEM NAME: 

Court-Martial and Article 15 Records. 
F11101XJAJM C 
SYSTEM NAME.* 

Automated Military Justice Analysis 
and Management System (AMJAMS). 

P11201 JACC A 

SYSTEM NAME: 

Claims Administrative Management 
Program (CAMP) 

PH201 JACC B 

system name: 

Claims Records. 


F12001 DPX B 
SYSTEM name: 

Investigation/Complaint Files. 

F12001 IGQ A 
system name: 

Inspector General Records. 

F12301 02SCEYA 
SYSTEM NAME: 

United States Air Force (USAF) 
Inspection Scheduling System. 

F12401 07YLNGA 

SYSTEM name: 

Badge and Credentials. 

FI 2401 07YLNGB 
SYSTEM NAME: 

Investigative Applicant Processing 
Records. 

FI2404 07YLNGA 

SYSTEM NAME: 

Investigative Support Records. 

FI2406 07YLNGA 
SYSTEM name: 

Security and Related Investigative 
Records. 

FI2408 07YLNGA 

SYSTEM NAME: 

Counterintelligence Operations and 
Collection Records. 

F12410 07YLNGA 

SYSTEM NAME: 

Criminal Records. 

F12501 ASPP 
SYSTEM NAME: 

Firearms Authorization and Safety 
Records. 

F12501 02 ALSB 

SYSTEM name: 

Temporary Private Vehicle 
Impoundment Record. 

F12501 OQVDYDC 

SYSTEM NAME: 

Field Interview Card. 

F12501 SPO D 

SYSTEM name: 

Provisional Pass. 

F12501 SPO E 
SYSTEM NAME: 

Registration Records (Excluding 
Private Vehicle Records). 


F12501 SPO F 
SYSTEM name: 

Notification Letters to Persons Barred 
From Entry to Air Force Installations. 

F12501 SPO G 

system name: 

Complaint/Incident Reports. 

F12501 SPO H 
SYSTEM name: 

Serious Incident Reports. 

F12501 SPO I 
SYSTEM NAME: 

Incident Investigation Files. 

F12501 SPO J 
SYSTEM NAME: 

Traffic Accident and Violation . 
Reports. 

F12501XSPP B 

SYSTEM name: 

Pickup or Restriction Order. 

FI2502 SPP A 
SYSTEM NAME: 

Correction Records. 

FI2503 02 ALSB 
SYSTEM NAME: 

Bicycle Registration File. 

FI2503 02 ALSO 
SYSTEM NAME: 

Storage and Special Permits for 
Recreational and Utility Trailers. 

FI2503 SPO A 

SYSTEM name: 

Vehicle Administration Records. 

F12701 02SCEYA 
SYSTEM NAME: 

Safety Education File. 

F12701 OJ IGYA 
SYSTEM name: 

Air Training Command Aircraft 
Accident Board Resources List. 

FI2702 02SCEYA 

SYSTEM NAME: 

Aircraft Accidents and Incidents 
Computer File. 

F12702 02SCEYB 

SYSTEM NAME: 

Human Factors in Aircraft Accident/ 
Incident Computer File. 
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F12702 02SCEYC 
SYSTEM name: 

United States Air Force (USAF) 

Ground Accident Fatality File. 

F16001 AFA A 

SYSTEM name: 

Cadet Hospital/Clinic Records. 

F16001 SGPC A 
SYSTEM name: 

Medical Professional Staffing 
Records. 

F16001 SGPS A 

SYSTEM name: 

Aircrew Standards Case File. 

FI6002 OIACYVA 
SYSTEM name: 

Physical Examination Reports 
Suspense File. 

F16002 SGPS A 

SYSTEM NAME: 

Department of Defense Medical 
Examination Review Board Medical 
Examination Files. 

F16002 SGPS B 

SYSTEM NAME: 

Retirements/Separations Records 
System. 

FI6003 02 ALSA 
SYSTEM NAME: 

Chain of Custody Receipt. 

FI6006 ASGPA R 
SYSTEM NAME: 

USAF Hearing Conservation Record 
System. 

FI6006 SGPC A 

SYSTEM name: 

Medical Treatment Facility Tumor 
Registry. 

FI6007 SGPA A 

SYSTEM name: 

Drug Abuse Rehabilitation Report 
System. 

F16101 SGPA A 

SYSTEM NAME: 

Medical Recommendation for Flying 
Duty. 

F16102 SGPA A 
SYSTEM name: 

Air Force Aerospace Physiology 
Training Programs. 
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F16102 SGPA B 
SYSTEM name: 

USAF Compression Chamber 
Operation. 

F16104 SGPA A 

SYSTEM NAME: 

USAF Master Radiation Exposure 
Registry. 

F16201 SGD A 

SYSTEM name: 

Dental Health Records. 

F16202 SGD A 
SYSTEM name: 

Dental Personnel Actions. 

FI6202 SGD B 
SYSTEM name: 

Dental Professional Activities. 

F16401 GHXO S 
SYSTEM name: 

Patient Evacuation Manifest. 

FI6802 ORKNMDA 
SYSTEM name: 

Civilian Health/Medical Program of 
Uniformed Services (CHAMPUS) Case 
Claim Files. 

FI6802 CSGH R 

SYSTEM name: 

MAMS R (Medical Administrative 
Management System—Revision) 

FI6802 SGHB B 

SYSTEM NAME: 

Casualties in Southeast Asia 

F16802 SGPC A 
SYSTEM name: 

Child Advocacy Case Files 

FI6803 ASGHB R 
SYSTEM NAME: 

Patient Index and Locator System 

F16803 SGH A 
SYSTEM name: 

OASIS (Outpatient Appointment 
Scheduling Information System) 

F16803 RSGHXO B 

SYSTEM name: 

Air force Blood Program 

FI6804 SGHB A 
SYSTEM NAME: 

Clinical Records and Related 
Documents 
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FI6805 ASGHB R 
SYSTEM NAME: 

Health and Outpatient Records 

FI6808 SGHC A 
SYSTEM name: 

Medical Service Accounts 

F16810 SGN A 

SYSTEM name: 

Nursing Service Records 

F17101 OHZHTVA 
SYSTEM name: 

Manhour Accounting System (MAS) 

F17101 OHZHTVD 
SYSTEM name: 

Management Oriented Personnel 
System (MOP) 

F17101 OJNTMUA 

SYSTEM NAME: 

Behavioral Automated Research 
System (BARS) (B-3500) 

F17101 SG A 

SYSTEM NAME: 

Automated Medical/Dental Record 
System 

F17501 06SCEYA 
SYSTEM name: 

Air Force Audit Agency Management 
Information System—Report File 

F17501 06SCEYB 

SYSTEM name: 

Internal Audit and Control Records 

FI7602 OEACYVA 
SYSTEM name: 

Nonappropriated Funds Standard 
Payroll System 

FI7603 AA A 

SYSTEM name: 

Accounts Receivable 

F17603 HC 
SYSTEM NAME: 

Chaplain Fund Service Contract File 

F17603 OYUEBLA 
SYSTEM NAME: 

Individual Earning Data 

F17607 DPMS 
SYSTEM NAME: 

Nonappropriated Fund 
Instrumentalities (NAFIs) Financial 
System 
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F17701 NGBJA A 
SYSTEM NAME: 

Confidential Statement of 
Employment and Financial Interest 

FI 7701 OBXQPCA 

SYSTEM NAME: 

Cadet Accounting and Finance 

System 

F17705 OEACYVA 

SYSTEM NAME: 

Accounting and Finance Officer 
Accounts and Substantiating Documents 

F17707 OEACYVA 

SYSTEM NAME: 

Loss of Funds Case Files 
F17708 OEACYVA 
SYSTEM NAME: 

Claims Case File—Corrected Military 
Pay and Allowances 

F17708 OEACYVB 

SYSTEM NAME: 

Claims Case File—Missing in Action 

Data 

FI7708 OEACYVC 
SYSTEM NAME: 

Claims Case File—Death Gratuity 

Records 

F17708 OEACYVD 

SYSTEM NAME: 

Indebtedness and Claims 
F17709 OEACYVA 
SYSTEM NAME: 

Reports of Survey 
F17718 OEACYVA 
SYSTEM NAME: 

Account Receivable Records 
Maintained by Accounting & Finance 

F17720 0CGBUA2 

system name: 

Control Log for Civilian Medical Care 
F17720 OEACYVA 
system name: 

Travel Records 
F17720 SGHC A 
system name: 

Control Logs 
F17721 02 ALSA 
system name: 

Civilian Pay—Control Data 


F17721 OEACYVA 
SYSTEM NAME: 

Civilian Pay Records 

F17721 ADPMSNA 
system name: 

Employee Group Life and Health 
Insurance Plan 

FI7722 OEACYVA 

SYSTEM NAME: 

Accrued Military Pay System, 
Discontinued (AMPS 360/390) 

F17722 OEACYVC 

SYSTEM name: 

Military Pay Records 

FI7722 OEACYVD 
SYSTEM NAME: 

Uniformed Services Savings Deposit 
Program (USSDP) 

F17724 OKPNQSA 

SYSTEM NAME: 

Air Force ROTC Cadet Pay System 

F17725 OEACYVA 
SYSTEM NAME: 

Air Reserve Pay and Allowance 
System (ARPAS) 

FI7726 OEACYVA 

SYSTEM NAME: 

Pay and Allotment Records 

F17730 OEACYVA 
SYSTEM name: 

Joint Uniform Military Pay System 
(JUMPS) 

FI7734 OEACYVA 
SYSTEM NAME: 

United States Air Force Retired Pay 
System 

FI7734 OEACYVA 
SYSTEM name: 

USAF Retiree/Annuitant Pay System 
(RAPS) 

F17801 OHFREZA 
SYSTEM NAME: 

Rome Air Development Center 
(RADC) Manpower Resources 
Expenditure System 

FI 7801 OHZHTVA 

SYSTEM name: 

Integrated Management Information 
and Control System (IMICS) 


F17801 OKPNQSA 
SYSTEM NAME: 

Student Questionnaire 

F17801 OJ RS A 
SYSTEM NAME: 

Lead Management System (LMS) 

F17802X0OT A YZM 
SYSTEM NAME: 

Personnel Cost Accounting System 
(PCAS) 

F18201 DAC A 

SYSTEM name: 

Air Force Postal Directory File 

FI8202 HC A 
SYSTEM NAME: 

Current Official Active Duty 
Chaplains Mailing List 

FI 9001 OSLWRCA 

SYSTEM name: 

Special Events Planning—Protocol 
Roster 

F19001 AA AB 
SYSTEM NAME: 

19000 Public Affairs References 

F19001 O! A 
SYSTEM NAME: 

Official Biographies 

F19001 Ol B 
SYSTEM name: 

Biographies of Officers and Key 
Civilians Assigned to SAF/OI 

F19001 SAFOI 

SYSTEM name: 

Special Events Planning—Protocol 

F20002 05HCHLA 
SYSTEM name: 

Operations Security File for Foreign 
Intelligence Collection Activities 

F20002 05HCHLB 

SYSTEM name: 

DIA Source Administration Program 
for Foreign Intelligence Collection 
Activities 

F20501 SIP A 

SYSTEM name: 

Requests for Access to Classified 
Information by Historical Researchers 
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F20503 DAI A 
SYSTEM NAME: 

Personnel Security Case Files 

F20503 DAI C 
SYSTEM NAME: 

Presidential Support Files 

F20505 OQVDYDA 
SYSTEM NAME: 

Clearance Certificate Records 

F20505 AFIS A 
SYSTEM name: 

Sensitive Compartmented Information 
Personnel Security Records 

F20505 SPI A 

SYSTEM NAME: 

Personnel Security Clearance 
Investigation Records 

F20505 SPI B 

SYSTEM NAME: 

Personnel Security Access Records 

F20505 SPI C 
SYSTEM name: 

Special Security Files 

F21001 ESC A 
SYSTEM NAME: 

Historical Research and Retrieval 
System (HORRS) 

F212010BXQPCAB 

SYSTEM name: 

Library/Special Collections Records 

F21208XOBXQPCE 
SYSTEM NAME: 

Library Authorized Patron File 

F21301 OJ DP A 
SYSTEM NAME: 

Completion of Courses/Degrees 
Under Operation Bootstrap 

F21301 DPMSS A 

SYSTEM name: 

Air Force Educational Assistance 
Loans 

F21306 OSPCZPA 
SYSTEM NAME: 

Individual Class Record Form 

F26501 02 ALSA 
SYSTEM NAME: 

Religious Education Registration and 
Attendance Records 


F26501 AFA A 
SYSTEM NAME: 

Cadet Chaplain Records 

F26501 HC A 
SYSTEM NAME: 

Non-Chaplain Ecclesiastical 
Endorsement Files 

F26501 HC B 

SYSTEM name: 

Chaplain Personnel Roster 

F26501 HC C 
SYSTEM NAME: 

Directory of Active Duty and Retired 
Chaplains 

F26501XHC A 

SYSTEM name: 

Records on Baptisms, Marriages and 
Funerals by Air Force Chaplains 

F40 1 7 FZHTVA 

SYSTEM name: 

Air Force Logistics Command (AFLC) 
Supergrade Information File 

F90001 OTMUHJA 

SYSTEM NAME: 

Special Awards File 

F90001 OUMCBVA 
SYSTEM NAME: 

Outstanding Airman of Year 

F90001 DAYY A 
SYSTEM name: 

Annual Outstanding Air Force 
Administration and Executive Support 
Awards 

F90001 DPMSAAB 

SYSTEM name: 

Military Decorations 

F90001XOBXQPCA 
SYSTEM NAME: 

Cadet Awards Files 

F90001XRDE A 

SYSTEM name: 

Harold Brown Award 

F90001XRDE B 
SYSTEM NAME: 

USAF Research and Development 
Award 

F90002 MPC A 
SYSTEM NAME: 

Suggestions, Inventions, Scientific 
Achievements 


DEPARTMENT OF THE AIR FORCE 

New or Amended Systems 
See system notices below: 

BILLING CODE 3910-01-M 

NATIONAL SECURITY AGENCY 

All system notices for the National 
Security Agency are set forth below: 

DEFENSE NUCLEAR AGENCY 

Deleted Systems 
None. 

DEFENSE NUCLEAR AGENCY 
Unchanged Systems 

HDNA001 
SYSTEM name: 

Employee Assistance Program Case 
Record Systems. 

HDNA002 

SYSTEM NAME: 

Employee Relations. 

HDNA003 
SYSTEM NAME: 

Labor Management Relations Records 
System. 

HDNA005 

SYSTEM NAME: 

Manpower/Personnel Management 
System. 

HDNA006 

SYSTEM name: 

DNA Employees Occupational Health 
Program Records System. 

HDNA007 

SYSTEM name: 

Security Operations System. 

HDNA412-14 
SYSTEM NAME: 

Biography Files. 

HDNA6Q9-02 
SYSTEM NAME: 

Personnel Radiation Exposure 
Records. 

HDNA609-03 

« 

SYSTEM NAME: 

Personnel Exposed to Radiation from 
Atmospheric Nuclear Tests. 

DEFENSE NUCLEAR AGENCY 

New and Amended Systems 

See system notice set forth below: 
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ORGANIZATION OF THE JOINT 
CHIEFS OF STAFF 

Deleted Systems 

None. 

Unchanged Systems 
JOJCS 001 MILPERS 

SYSTEM NAME: 

Military Personnel Files. 

JOJCS 002 MILPERS 

SYSTEM NAME: 

OJCS Medals and Awards Files and 
Report System, Microfilmed Historical 

Awards. 

JOJCS 003 SMP 
SYSTEM NAME: 

Directorate Administrative Services 
Management Information System 

(DASMIS). 

JOJCS 004 SECDIV 

SYSTEM name: 

Personnel Security File, Security 
Division, DAS. 

New and Amended Systems 

None. 

BILLING CODE 3B10-01-M 

DEFENSE COMMUNICATIONS 

AGENCY 

Deleted Systems 
KSPT.02 
system name: 

Vehicle Parking Registration Card 
K700.08 
SYSTEM name: 

USAF Career Motivation Program 
K890.02 

SYSTEM NAME: 

Navy Officers Service Record 
KDEC.01 

SYSTEM NAME: 

Vehicle Registration 

defense communications 

agency 

Unchanged Systems 

KCIV.01 

system name: 

Records Relating to DCA 
Transactions under the Privacy Act of 

1974 


y 

KDCE.01 
SYSTEM name: 

Visit Notification/Clearance 
Verification Records NR501-11 

KDCE.02 

system name: 

Parking Permit Control Files 501-07 

KDCE.03 
SYSTEM NAME: 

DA Form 727: Classified Container 
Information—Files 503-02 

KDEC.02 

SYSTEM NAME: 

Authorization to Sign for Classified 
Material List 

KDEC.03 

SYSTEM NAME: 

Classified Material Receipt 
Authorization List 

KDEC.04 

SYSTEM NAME.’ 

Authority to Review/Sign for 
Classified Messages at 1918 
Communications Center 

KDEC.05 

SYSTEM name: 

Access Listing to Classified Material 
(NATO) 

KDEC.06 

SYSTEM NAME: 

Nominations/Enrollments for Training 
Courses 

KDEC.07 

SYSTEM NAME: 

601-11: Duty Rosters 

KDEC.08 
SYSTEM name: 

101-06: Request and Authorization for 
Temporary Duty Travel 

KEUR.02 

SYSTEM name: 

DCA Form 605 —Personnel Data Sheet 

KEUR.03 

SYSTEM name: 

Incident Report File 

KEUR.04 

SYSTEM name: 

Security Clearance File 


KEUR.05 
SYSTEM NAME.* 

Classified Container Information 
Forms 

KEUR.08 

SYSTEM NAME.* 

Travel Order and Voucher File 

KEUR.09 
SYSTEM NAME. 

NONCOMBATANT Information 
Card—AEZ Form 6-106 

KEUR.10 

SYSTEM name: 

Personnel File 

KMIN.01 
SYSTEM NAME: 

Minority Identification File List 

KNCS.01 
SYSTEM NAME: 

National Communications System 
Continuity of Operations Plan (NCS 
COOP) 

KNCS.02 

SYSTEM NAME: 

National Communications System 
(NCS) Plan for Emergencies and Major 
Disasters 

KNCS.03 

SYSTEM NAME: 

National Communications System 
Emergency Action Group (NEAG) 

KPAC.01 

SYSTEM NAME: 

Classified Container Information 
Form—DA 727 

KPAC.02 

SYSTEM NAME: 

Authorization to Sign for Classified 
Material Lists 

KPAC.03 

SYSTEM NAME: 

420-20: Permanent Change of Station 
and Temporary Duty Travel Order File 

KPAC.04 

SYSTEM NAME: 

Time and Attendance Cards and 
Labor Distribution Cards 

KPAC.05 

SYSTEM NAME: 

403-03: Injury Records 
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KSPT.01 
SYSTEM NAME: 

Military Personnel Management/ 
Assignment Files 

KWHC.01 

SYSTEM NAME: 

Agency Training File System 

KWHC.02 
SYSTEM NAME: 

Military Personnel File Systems 

KWHC.03 
SYSTEM NAME: 

Personnel Locator File System 

KWHC.04 
SYSTEM NAME: 

Military Financial File System 

KWHC.05 
SYSTEM NAME: 

Personnel Information System 

KWHC.06 
SYSTEM NAME: 

Personnel Security Files 

KWHC.07 
SYSTEM name: 

Agency Access/Pass File System 

K105.01 
SYSTEM NAME.* 

208-10: Confidential Statement of 
Employment and Financial Interest 

K107.01 

SYSTEM NAME: 

Investigation of Complaint of 
Discrimination 

K232.01 

SYSTEM NAME: 

Travel Orders Records System 

K232.02 
SYSTEM NAME: 

Injury Record File 

K240.01 
SYSTEM NAME: 

Personnel Security Investigative 
Dossier File (PSIDF) 

K240.02 

SYSTEM NAME: 

Sensitive Compartmented Info (SCI) 
Posn/Pers Accountability System 


K240.03 
SYSTEM NAME: 

Clearance Card File for Defense 
Communications Agency (DCA) 
Personnel 

K240.04 

SYSTEM NAME.* 

Identification Badge System 

K240.05 
SYSTEM NAME: 

Visitor Clearance File 

K240.06 
SYSTEM NAME: 

Classified Container Information on 
Form (DA 727) 

K240.07 

SYSTEM NAME: 

Vehicle and Parking Registration 
Card. 

K240.08 

SYSTEM NAME: 

Security Violation Case File. 

K660.01 
SYSTEM name: 

303-41-42 Claims Files; Requests for 
Waiver of Pay and Allowances. 

K700.01 

SYSTEM NAME: 

Employee-Management Relations and 
Services Files. 

K700.02 

SYSTEM NAME: 

Civilian Awards Programs File. 

K700.03 
SYSTEM NAME: 

Personnel Management Information 
System (PERMIS). 

K700.035 

SYSTEM name: 

602-11: Active Application Files 
(Applicant Supply Files). 

K700.04 

SYSTEM NAME: 

Priority Reassignment Eligibles Files. 

K700.05 
SYSTEM NAME: 

Executive Level Position Files. 


K700.06 
SYSTEM NAME: 

Report of Defense Related 
Employment. 

K700.07 

SYSTEM name: 

Employee Record File. 

K700.09 
SYSTEM name: 

603-02: Service Record Card Files. 

K700.10 
SYSTEM NAME: 

603-08: Annual Classification 
Maintenance Review File. 

K700.11 

SYSTEM NAME: 

602-18: Promotion Registration and 
Record Files. 

K700.12 

SYSTEM name: 

602-10: Civil Service Certificate Files. 

K700.13 

SYSTEM NAME: 

602- 26: Retention Register Files 
(Reduction in Force). 

K700.15 

SYSTEM NAME: 

603- 05: Chronological Journal Files. 
K700.16 

SYSTEM NAME: 

Classification Appeals Files. 

K700.17 
SYSTEM NAME: 

603-01: Official Personnel Folder Files 
(Standard Form 66). 

K890.01 

SYSTEM NAME*. 

Freedom of Information Act File 
(FOIA). 

K890.03 

SYSTEM NAME: 

Awards Case History File. 

K890.04 
SYSTEM NAME*. 

Military Personnel Management/ 
Assignment Files. 

K890.05 

SYSTEM name: 

Overseas Rotation Program Files. 
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K890.06 
SYSTEM NAME: 

Card File for Forwarding Mail of 
Departed Personnel. 

K890.07 

SYSTEM name: 

Education, Training, and Career 
Development Data System. 

KEUR.07 

SYSTEM NAME: 

Postal Directory File. 

New and Amended Systems 
None. 

BILLING CODE 3610-05-M 

DEFENSE INTELLIGENCE AGENCY 

Deleted Systems 

LDIA 0330 
SYSTEM name: 

Civilian Payroll, Leave and Travel 
Disbursement. 

LDIA 0801 

system name: 

Defense Attach^ System Personnel 
Information File. 

Unchanged Systems 

LDIA 0010 
system name: 

Requests for Information. 

LDIA 0011 
system name: 

Student Information Files. 

LDIA 0014 
SYSTEM NAME*. 

Employee Grievance Files. 

LDIA 0015 
SYSTEM NAME*. 

Biographic Sketch. 

LDIA 0140 

system name: 

Passports and Visas. 

LDIA 0209 
system name: 

Litigation and Disposition Documents. 
LDIA 0271 
SYSTEM NAME: 

Investigations and Complaints. 

LDIA 0435 

system name: 

DIA Award Files. 


LDIA 0480 
system name: 

Reserve Training Records. 

LDIA 0590 
SYSTEM NAME: 

Defense Intelligence Special Career 
Automated.System (DISCAS). 

LDIA 0660 

SYSTEM NAME: 

Security Files. 

LDIA 0800 
SYSTEM NAME: 

Operation Record System. 

LDIA 0813 

SYSTEM NAME: 

Biographic Data Index System. 

LDIA 1728 
SYSTEM name: 

DLA Prisoner of War Intelligence 
Analysis and Debriefing Files. 

New and Amended Systems 
See system notices below: 

BILLING CODE 3810-01-M 

U.S. MARINE CORPS 

Deleted Systems 
None. 

U.S. MARINE CORPS 
Unchanged Systems 

MAA00001 
SYSTEM NAME: 

Flight Readiness Evaluation Data 
System (FREDS). 

MAA00002 

SYSTEM name: 

Marine Corps Aircrew Performance/ 
Qualification Information. 

MAA00003 

system name: 

Naval Aviator/Naval Flight Officer 
Reporting Management System 
(NANFORMS). 

MFD00001 
SYSTEM NAME: 

Automated Leave and Pay System 
(ALPS). 

MFD00002 

% 

SYSTEM NAME*. 

Primary Management Efforts (PRIME/ 
Operations Subsystem. 


MFD00003 
SYSTEM NAME: 

Joint Uniform Military Pay System/ 
Manpower Management System 
(JUMPS/MMS). 

MFD00004 

SYSTEM NAME: 

Bond and Allotment (B&A) System. 

MFD00006 
SYSTEM NAME: 

Centralized Automated Reserve Pay 
System (CAREPAY). 

MFD00007 

SYSTEM NAME: 

Examination Division Records 
System. 

MFD00009 

SYSTEM NAME: 

Pay Vouchers for Marine Corps Junior 
Reserve Officer Training Course 
Instructors. 

MFD00010 

SYSTEM name: 

Per Diem and Travel Payment System. 

MHD00001 

SYSTEM name: 

Biographical Files. 

MHD00006 
SYSTEM NAME: 

Register/Lineal Lists. 

MIL00001 
SYSTEM NAME: 

Assignment and Occupancy of Family. 

MIL00002 
SYSTEM name: 

Bachelor Housing Registration 
Records System. 

MIL00003 

SYSTEM NAME: 

Laundry Charge Accounts Records. 

MIL00004 
SYSTEM name: 

Personal Property Program. 

MIL00005 
SYSTEM NAME: 

Passenger Transportation Program. 
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MIL00006 

SYSTEM NAME! 

Dealer’s Record of Sale of Rifle or 
Pistol, State of California. 

MIL00007 

SYSTEM NAME: 

Marine Corps Exchange Service 
Station Work Orders. 

MIL00008 

SYSTEM NAME: 

Cigarette Sales Abuse File. 

MIL00009 
SYSTEM name: 

Fire Arms Transaction Record. 

MIL00010 
SYSTEM name: 

Customer Service Records/Special 
Accounts. 

MIL00011 

SYSTEM name: 

MDSVEN Vendor Director. 

MIL00012 
SYSTEM NAME: 

Standard Licensing Procedure for 
Operators of Military Motor Vehicles. 

MIL00013 

SYSTEM name: 

Individual Uniform Clothing Records. 

MIL00014 
SYSTEM NAME: 

Exchange Privilege Authorization Log. 

MIL00015 
SYSTEM NAME: 

Housing Referral Services Records 
System. 

MIL00016 

SYSTEM name: 

Depot Maintenance Management 
Subsystem (DMMS). 

MIL00017 

SYSTEM NAME: 

Transportation Data Financial 
Management System (TDFMS). 

MIL00018 

SYSTEM NAME: 

Organization Clothing Control File. 

MIL00019 

SYSTEM NAME: 

Equipment and Weapons Receipt or 
Custody Files. 


MIL00021 
SYSTEM NAME: 

Working Files, Division Supply 
Sections and Wing Supply Sections. 

MIL00022 

SYSTEM NAME: 

Delinquent Clothing Alteration List. 

MIN00001 
SYSTEM name: 

Personnel Security Eligibility and 
Access Information System. 

MIN00002 

SYSTEM NAME.* 

POW/MIA Intelligence Analysis and 
Debrief Files. 

MIS00001 

SYSTEM NAME: 

Personnel Management Subsystem, 
Resource Control System (RCS). 

MJA00001 

SYSTEM NAME: 

Business Complaint File. 

MJA00002 
SYSTEM name: 

Staff Judge Advocate Working Papers. 

MJA00003 
SYSTEM NAME.* 

Magistrate Court Case Files. 

MJA00004 
SYSTEM NAME: 

In Hands of Civil Authorities Case 
Files. 

MJA00005 

SYSTEM NAME: 

Financial Assistance/Indebtedness 
Files. 

MJA00006 

SYSTEM NAME*. 

2d Marine Aircraft Wing General 
Correspondence Files for Legal. 

MJA00007 

SYSTEM name: 

Delivery Agreement. 

MJA00008 
SYSTEM name: 

Letters of Indebtedness/Credit 
Inquiry. 

MJA00009 

SYSTEM name: 

Marine Corps Command Legal Files. 


MJA00010 
SYSTEM NAME: 

Unit Punishment Book. 

MJA00012 
SYSTEM NAME: 

Individual Accounts of Mail Order. 

MIL00013 
SYSTEM NAME: 

Dishonored Personal Check Records 
and withdrawal of Check Cashing. 

MJA00014 

SYSTEM name: 

File of Confidential Statements of 
Employment and Financial Interests. 

MJA00015 

SYSTEM name: 

Indebtedness Correspondence Record. 

MJA00016 
SYSTEM NAME: 

Judge Advocate Division “D” Files. 

MJA00017 
SYSTEM name: 

Correspondence Branch, JA Division, 
HQMC Correspondence Control Files. 

MJA00018 

SYSTEM name: 

Performance Files. 

MMC00002 
SYSTEM NAME: 

Working Files, Inspection Division, 
HQMC. 

MMC00003 

SYSTEM NAME: 

Activity Check In/Check Out. 

MMC00004 
SYSTEM NAME: 

Adjutant Services Section Discharge 
Working Files. 

MMC00005 

SYSTEM name: 

Insurance Files. 

MMC00007 
SYSTEM NAME*. 

Inspection of Government Property 
Assigned to Individual. 

MMC00008 

SYSTEM NAME: 

Message Release/Pickup 
Authorization File. 
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MMC00009 
system name: 

Narrative Biographical Data w/ 

Photos. 

MMN00001 
SYSTEM NAME: 

Absentee Process and Deserter 
Inquiry File. 

MMN00002 

system name: 

Listing of Retired Marine Corps 
Personnel. 

MMN00004 

SYSTEM NAME: 

Marine Corps Club and Mess 
Membership. 

% 

MMN00005 

system name: 

Marine Corps Education Program 
Applicant/Participant Information File. 

MMN00007 

system name: 

Marine Corps Motion Picture/ 
Instructional Television (ITV) Archives. 

MMN00008 

system name: 

Marine Corps Still Photographic 

Archives. 

MMN00009 

system name: 

Military Police Information System 

(MILPINS). 

MMN00010 

system name: 

Personnel Service Working Files. 
MMN00011 
system name: 

Source Data Automated Fitness 
Report System (SDAFS). 

MMN00013 

SYSTEM name: 

Personnel Management Working Files. 
MMN00014 
SYSTEM name: 

Work Measurement Labor 
Distribution Cards. 

MMN00016 

SYSTEM NAME: 

Accident and Injury Reporting 

System. 


MMN00017 
SYSTEM name: 

Armory Access and Individual 
Weapons Assignments. 

MMN00018 

SYSTEM NAME: 

Base Security Incident Reporting 
System. 

MMN00019 

SYSTEM name: 

Drug/Alcohol Abusfe Reporting 
System. 

MMN00020 

SYSTEM NAME: 

Pet Registration. 

MMN00021 

SYSTEM name: 

Weapons Registration. 

MMN00022 

SYSTEM name: 

Vehicle Control System. 

MMN00023 

SYSTEM name: 

Prisoner Records. 

MMN00027 
SYSTEM NAME: 

Marine Corps Personnel Records 
Access File. 

MMN00032 

SYSTEM NAME: 

Personal History Card File. 

MMN00034 
SYSTEM name: 

Personnel Procurement Working Files. 

MMN00035 
SYSTEM name: 

Truth Teller/Static Listing. 

MMN00036 
SYSTEM name: 

Identification Card Control. 

MMN00037 

SYSTEM name: 

Library Patron File. 

MMN00038 
SYSTEM NAME: 

Amateur Radio Operator's File. 


MMN00039 
SYSTEM name: 

Amateur/Citizen Band Radio 
Operation Request and Authorization 
File. 

MMN00040 
SYSTEM name: 

Individual Training Records/Files for 
Training Related Matters. 

MMN00041 

SYSTEM NAME: 

Nonappropriated Fund (NAF) 
Employee and Applicant Personnel 
Records. 

MMN00042 

SYSTEM NAME: 

Marine Corps Locator Files. 

MMN00043 
SYSTEM NAME: 

Marine Corps Recreation Property 
Records and Facilities. 

MMN00044 

SYSTEM NAME: 

Equal Opportunity Information and 
Support System. 

MMN00045 

SYSTEM NAME: 

Automated Systematic Recruiting 
Support. 

MMN00046 

SYSTEM NAME: 

Recruit Incident System. 

MMT00001 
SYSTEM NAME: 

Dependent (Title 6) Schools Record 
System. 

MMT00002 

SYSTEM name: 

Marine Corps Institute 
Correspondence Training Records 
System. 

MRS00001 

SYSTEM NAME: 

Reserve Personnel Management 
Information System (REPMIS). 

MRS00003 

SYSTEM NAME: 

Employment Referral Questionnaire 
for Members of Reserve Units. 
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MRS00004 
SYSTEM NAME: 

Individual Drill Attendance and 
Retirement Transaction Card (IDART) 
File. 

MTEOOO01 
SYSTEM name: 

Telephone Billing/Accounting File. 
U.S. MARINE CORPS 
New and Amended Systems 

See system notices set forth below: 

UNITED STATES NAVY 

All systems notices for the United 
States Navy are set forth below: 

The following is provided to assist in 
the transition of a new identification 
system for identifying Navy systems of 
records under the Privacy Act of 1974. 
The systems of records are now 
categorized by a Standard Subject 
Identification Code (SSIC) vice the Unit 
Identification Code (UIC). 

How Systems of Records are Arranged 

In the Department of the Navy, 
records are categorized by a Standard 
Subject Identification Code (SSIC). Each 
series of records has been assigned a 
major suject title, followed by a 
combined alpha-numeric identification 
number. The systems of records 
containing financial information would 
be found under the major subject title, 
Financial Management. The range of 
identification numbers of financial 
records will be from 7000 to 7999. For 
example, the system of records 
containing military pay is 7220. If there 
were multiple systems of records 
maintained under the NO7220 
identification number, they would be 
identified as NO7220-1. NO7220-2, 
NO7220-3. etc. The NO stands for Navy, 
the four digits indicates that the records 
are related to military and the last digit 
indicates the first, second, third, etc., 
system or records within the category of 
military pay. 

How To Use the Index Guide 

The systems of records maintained by 
the Department of the Navy are 
contained within the major subject title 
and numerical series listed below. This 
list identifies each series in numeric 
order. Use the list to indentify major 
subject areas of interest. 


Major subject title 

System ID 
series 

Military ,,,,., , .. 

1000-1999 

•Telecommunications. . 

2000-2999 

Operations and Readiness .... 

3000-3999 

Logistics ..... .. . ... 

4000-4999 

General Administration and Management. 

5000-5999 


Major subject title 

System ID 
series 

Medione and Demstry. .. 

6000-6999 

Fmanical Management. ... 

7000-7999 

Ordnance Material . 

8000-8999 

Ships Design and Material. . 

9000-9999 

General Material ............... 

10000-10999 

Facilities and Activities ...- 

11000-11999 

Civilian Personnel .. - 

12000-12999 

•Aeronautical and Astronautical Material .. 

13000-13999 


•No systems or records currently maintained under these 
major subject titles 

BILLING CODE 3810-AE-M 


DEFENSE CONTRACT AUDIT 
AGENCY 

Deleted Systems 
None. 

Unchanged Systems 

RDCAA 152.13 

SYSTEM NAME: 

Notifications of Visits. 

RDCAA 152.17 
SYSTEM NAME: 

Security Status Master List. 

RDCAA 152.2 
SYSTEM NAME: 

Personnel Security Data Files. 

RDCAA 152.3 
SYSTEM NAME: 

Reports of Personnel Security 
Investigations. 

RDCAA 152.4 

SYSTEM NAME: 

Personnel Security Adjudication File. 

RDCAA 152.5 

SYSTEM name: 

Notification of Security 
Determinations. 

RDCAA 152.6 

SYSTEM name: 

Regional Security Clearance Request 
Files. 

RDCAA 152.7 
SYSTEM NAME: 

Clearance Certification. 

RDCAA 160.5 

SYSTEM name: 

Travel Orders. 

RDCAA 240.1 
SYSTEM NAME: 

Cross Reference Index to Legal 
Opinions. 


RDCAA 240.2 
SYSTEM NAME: 

Statements of Employment and 
Financial Interest. 

RDCAA 240.3 

SYSTEM name: 

Legal Opinions. 

RDCAA 240.5 
SYSTEM NAME: 

Standards of Conduct, Conflict of 
Interest. 

RDCAA 260.4 

SYSTEM NAME: 

White House Correspondence. 

RDCAA 260.5 
SYSTEM name: 

Congressional Committee 
Correspondence. 

RDCAA 260.6 

SYSTEM name: 

Congressional Correspondence. 

RDCAA 311.3 
SYSTEM NAME: 

Applicant Supply File Index. 

RDCAA 311.4 
SYSTEM NAME: 

Applicant correspondence. 

RDCAA 315.10 
SYSTEM NAME: 

Executive Development Program. 

RDCAA 315.11 

SYSTEM NAME: 

Career Files. 

RDCAA 322.7 
SYSTEM NAME: 

Students and Instructors. 

RDCAA 347.2 
SYSTEM NAME: 

Labor Management Relations Case 
Files. 

RDCAA 358.1 
SYSTEM NAME: 

General EEO Files. 

RDCAA 358.21 
SYSTEM NAME: 

EEO Complaints Resolved by DCAA. 
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RDCAA 358.22 
SYSTEM NAME: 

EEO Cases Resolved by CSC. 

RDCAA 358.23 
SYSTEM NAME: 

Other copies of EEO Complaint Case 
Files. 

RDCAA 358.24 
SYSTEM name: 

EEO Background Documents not 
included in case files. 

RDCAA 358.3 

SYSTEM name: 

Grievance & Appeal Files. 

RDCAA 371.1 

SYSTEM name: 

Name Files. 

RDCAA 371.13 
SYSTEM NAME: 

Official Personnel Folders. 

RDCAA 371.2 
SYSTEM NAME.’ 

Supervisor Personnel Records. 

RDCAA 371.5 

system name: 

Locator Records. 

RDCAA 371.7 

SYSTEM NAME: 

Service Record File. 

RDCAA 371.8 
SYSTEM NAME: 

Inactive Service Records. 

RDCAA 440.2 
SYSTEM name: 

Time and Attendance Reports. 

RDCAA 502.6 
SYSTEM NAME: 

Freedom of Information 
Administrative Appeals. 

RDCAA 503.5 

SYSTEM name: 

Privacy Act Administrative Appeals. 
RDCAA 575.4 
SYSTEM NAME*. 

Postal Directory. 

RDCAA 590.8 
system name: 

DCAA Management Information 
System (MIS). 


RDCAA 590.9 
SYSTEM NAME: 

DCAA Automated Personnel 
Inventory System (APIS). 

DEFENSE CONTRACT AUDIT 
AGENCY 

New and Amended Systems 
None. 

BILLING CODE 3810-01-M 

DEFENSE LOGISTICS AGENCY 
Deleted Systems 

S111.11DESC-KER 
SYSTEM name: 

111.11 Civilian Personnel and 
Manpower Control System. 

S434.20DLA-C 

SYSTEM name: 

434.20 Mechanization of Contract 
Administration Service—IB Payroll 
(MOCAS IB). 

Unchanged Systems 

S111.11DCRA-AA 
SYSTEM name: 

111.11 Atlanta Personnel Data Bank 
System. 

S111.11DCRT-E 

SYSTEM NAME: 

111.11 Defense Contract 
Administration Services Region 
(DCASR) Dallas Personnel Data Bank. 

S111.11DDTC-R 

SYSTEM NAME: 

111.11 Civilian Personnel Data Bank. 

S111.11DLA-K 
SYSTEM NAME: 

111.11 Rotation of Employees from 
Foreign Areas and the Canal Zone. 

S111.11DLA-KP 

SYSTEM NAME: 

111.11 Bye-Bye Retirement System. 

S111.11DLA-KS 
SYSTEM NAME: 

111.11 Official Records for Host 
Enrollee Programs. 

S111.11DLA-XA 

SYSTEM NAME: 

111.11 Personnel Roster/Locator 
Files. 

S120.05DLA-K 
SYSTEM name: 

120.05 Schedule and Record of 
Overtime Assignment and Request. 


S120.05DLA-KP 
SYSTEM NAME: 

120.05 Supervisors’ Records and 
Reports of Employee Attendance and 
Leave. 

S150.20DLA-T 
SYSTEM NAME: 

150.20 Security Violations Files. 

S153.01DLA-T 
SYSTEM NAME: 

153.01 Personnel Security Files. 

S153.20DLA-T 
SYSTEM NAME: 

153.20 Personnel Security Clearance 
Status CAPSTONE. 

S160.50DLA-T 

SYSTEM NAME: 

160.50 Criminal Incidents/ 
Investigations Files. 

S161.20DLA-T 

SYSTEM NAME: 

161.20 Visitors and Vehicle 
Temporary Passes and Permits Files. 

S161.25DLA-T 

SYSTEM NAME: 

161.25 Individual Access Files. 

S161.30DLA-T 
SYSTEM NAME: 

161.30 Motor Vehicle Registration 
Files. 

S161.40DLA-T 

SYSTEM name: 

161.40 Vehicle Accident 
Investigation Files. 

S161.50DLA-T 

SYSTEM NAME: 

161.50 Traffic Violations File. 

S161.60DLA-T 
SYSTEM name: 

161.60 Seizure and Disposition of 
Property Records. 

S161.70DLA-T 

SYSTEM name: 

161.70 Firearms Registration 
Records. 

S162.60DLA-T 

SYSTEM NAME: 

162.60 Police Force Records. 
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S214.19DCRN-MA 
SYSTEM name: 

214.10 Emergency Transportation of 
Essential Personnel. 

S214.20DLA-L 

SYSTEM NAME: 

214.20 Emergency Assignment and 
Training Records. 

S233.10DLA-K 

SYSTEM NAME: 

233.10 Work Assignment, 
Performance, and Productivity Records 
and Reporting Systems. 

S233.20DLA-Z 

SYSTEM name: 

233.20 Data Processing Project 
Control Assignment. 

S243.30DLA-K 

SYSTEM name: 

243.30 Complaints. 

S252.50DLA-G 
SYSTEM NAME: 

252.50 Claims & Litigation, other 
than Contractual. 

S253.10DLA-G 

SYSTEM name: 

253.10 Invention Disclosures. 

S253.30DLA-G 1 

SYSTEM name: 

253.30 Royalties. 

S253.30DLA-G 2 
SYSTEM name: 

253.30 Patent Licenses and 
Assignments. 

‘ S253.40DLA-G 

SYSTEM NAME*. 

253.40 Patent Infringement. 

S255.01DLA-G 
SYSTEM NAME: 

255.01 Fraud & Irregularities. 

S257.10DLA-G 
SYSTEM NAME: 

257.10 Standards of Conduct. 

S259.05DLA-G 
SYSTEM NAME.’ 

259.05 Legal Assistance. 

S270.10DLA-K 
SYSTEM NAME: 

270.10 Request for Assistance and 
Information. 


S270.30DLA-B 

SYSTEM name: 

270.30 Biography File. 

S322.10DLA-LZ 
SYSTEM name: 

322.10 Defense Manpower Data 
Center Data Base. 

S322.15DLA-M 

SYSTEM NAME: 

322.15 Information Military 
Personnel Records. 

S322.20DLA-LZ 

SYSTEM NAME: 

322.20 Reenlistment Eligible File 
(RECRUIT). 

S322.35DLA-LZ 

SYSTEM name: 

322.35 Survey Data Base. 

S322.35DLA-M 
SYSTEM NAME: 

322.35 Officer/Enlisted Evaluation 
Report File and File Summary. 

S322.45DLA-M 

SYSTEM NAME: 

322.45 Military Personnel Data Bank. 

S322.50DLA-LZ 

SYSTEM NAME: 

322.50 DoD Health Services 
Enrollment/Eligibility System (DERRS). 

S322.65DLA-LZ 

SYSTEM NAME: 

322.65 Retired Personnel Master File. 

S322.70DLA-LZ 
SYSTEM NAME: 

322.70 Reserve Components 
Common Personnel Data System 
(RCCPDS). 

S322.70DLA-M 

SYSTEM NAME: 

322.70 Reserve Affairs. 

S330.15DPSC-G 
SYSTEM NAME: 

330.15 Authorization File. 

S330.50DPSC 
SYSTEM NAME: 

330.50 Defense Personnel Support 
Center (DPSC) Civilian Personnel File. 


S330.60DCRT-E-Z 
SYSTEM name: 

330.60 Dallas Internal Personnel 
Management Information System 
(DIPMIS). 

S332.01DLA-KS 

SYSTEM NAME.* 

332.01 Employment Inquiries. 

S333.10DLA-G 
SYSTEM NAME.* 

333.10 Attorney Personal 
Information and Applicant Files, 

S335.01DLA-K 

SYSTEM name: 

335.01 Training and Employee 
Development Record System. 

S335.80DLA-Q 

SYSTEM name: 

335.80 Quality Assurance Staff 
Development Program. 

S336.10DCRS-F 

SYSTEM name: 

336.10 Personnel Cost Forecast 
System. 

S336.60DLA-KM 

SYSTEM NAME: 

336.60 Position Classification 
Appeals. 

S337.01DLA-K 

SYSTEM NAME: 

337.01 Labor Management Relations 
Records Systems. 

S337.25DLA-K 

SYSTEM NAME: 

337.25 Employee Relations Under 
Negotiated Grievance Procedures. 

S339.10DLA-K 

SYSTEM NAME: 

339.10 Headquarters Defense 
Logistics Agency'(HQ DLA) Automated 
Civilian Personnel Data Bank System. 

S339.50DLA-K 

SYSTEM NAME: 

339.50 Supervisors* Personnel 
Records. 

S339.50DSAC 

SYSTEM NAME: 

339.50 DSAC Staff Information File. 
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S352.10DLA-K 
SYSTEM name: 

352.10 Nominations for Awards. 
S370.20DLA-KH 

SYSTEM NAME: 

370.20 Individual Accident Case 

Files. 

S380.01DLA-K 
SYSTEM NAME: 

380.01 Employee Assistance Program 
Case Record Systems. 

S380.20DLA-K 

SYSTEM NAME: 

380.20 Civilian Medical Case Files. 

S390.01DLA-KS 

SYSTEM NAME: 

390.01 Grievance Examiners and 
Equal Employment Opportunity 
Investigators Program. 

S390.05DCRB-M 

SYSTEM NAME: 

390.05 Boston Equal Employment 
Opportunity (EEO) Skills Bank. 

S431.15DLA-C 

SYSTEM NAME: 

431.15 Travel Record. 

S434.15DLA-C 
SYSTEM NAME: 

434.15 Automated Payroll Cost and 
Personnel System (APCAPS). 

S434.15DLA-KP 

SYSTEM NAME: 

434.15 Automated Payroll, Cost and 
Personnel System (APCAPS). 

S434.87DLA-C 

SYSTEM NAME: 

434.87 Debt Records for Individuals. 
S491.10DLA-M 
SYSTEM NAME*. 

491.10 Nonappropriated Fund (NAF) 
Membership Records. 

S493.10DLA-K 

SYSTEM NAME: 

493.10 Official Personnel Folders for 
Non-Appropriated Fund Employees. 

S672.70DLA-X 

SYSTEM NAME: 

672.70 Dependents Travel. 


S690.01DISC-W 
SYSTEM NAME: 

690.01 Car Pool Program Participants 
File. 

S690.10DLA-W 
SYSTEM NAME: 

690.10 Individual Vehicle Operators 
File. 

S810.50DLA-P-1 
SYSTEM NAME*. 

810.50 Contracting Officer Files. 

S850.10DLA-Q-1 
SYSTEM NAME: 

850.10 Quality Assurance Activity 
Certification Report. 

S850.1ODLA-Q-2 

SYSTEM name: 

850.10 Monthly Quality Assurance 
Activity Report by Person. 

S866. 15DPSC 

SYSTEM NAME: 

866.15 Manufacturing Payroll 
System; Weekly Piece Work. 

DEFENSE LOGISTICS AGENCY 

New and Amended Systems 
See system notices below: 

BILLING CODE 3620-01-M 

DEFENSE INVESTIGATIVE SERVICE 

Deleted Systems 
None. 

DEFENSE INVESTIGATIVE SERVICE 

Unchanged System 

VI-01 

SYSTEM NAME: 

Privacy and Freedom of Information 
Request Records. 

VI-02 

SYSTEM NAME: 

DIS Personnel Locator System. 

V2-01 

SYSTEM NAME: 

Inspector General Complaints. 

V4-01 

SYSTEM NAME: 

Civilian Employee Personnel Records. 

V4-02 

SYSTEM NAME: 

Optional Personnel Management 
Records (OPMR). 


V4-04 

SYSTEM NAME: 

Civilian Applicant Records. 

V4-05 

SYSTEM name: 

Military Personnel Management 
Information System (MILPERS). 

V4-07 

SYSTEM NAME: 

Adverse Actions, Grievance Files and 
Administrative Appeals. 

V4-08 

SYSTEM NAME: 

EEO Complaints. 

V4-09 

SYSTEM name: 

Merit Promotion Plan Records. 

V4-10 

SYSTEM NAME: 

Incentive Awards. 

V5-01 

SYSTEM name: 

Investigative File system. 

V5-02 

SYSTEM NAME: 

Defense Central Index of 
Investigations (DCII). 

V5-03 

SYSTEM NAME: 

National Agency Check (NAC) Case 
Control System (NCCS). 

V5-04 

SYSTEM NAME: 

Defense Case Control System (DDCS). 
V5-05 

SYSTEM NAME: 

Subject and Reference Locator 
Records. 

V6-01 

SYSTEM NAME: 

Personnel Security Files. 

V6-02 

SYSTEM NAME: 

Special Compartmented Intelligence 
(SCI) Access File. 

V7-01 

SYSTEM NAME: 

Enrollment, Registration and Course 
Completion Record. 








2578 


Federal Register / Vol. 47, No. 11 / Monday, January 18, 1982 / Notices 


V7-02 

SYSTEM NAME: 

Guest/Instructor Identification 
Records. 

V8-01 

SYSTEM name: 

Industrial Personnel Security 
Clearance File. 

Amended Systems 

See system notice set forth below: 

UNIFORM SERVICES UNIVERSITY OF 
THE HEALTH SCIENCES 

Deleted Systems 
None. 

Unchanged Systems 

WUSU01 

SYSTEM name: 

USUHS Personnel files. 

WUSU02 
SYSTEM NAME: 

USUHS Payroll System. 

WUSU03 
SYSTEM NAME: 

USUHS Student Record System. 

WUSU04 
8YSTEM name: 

USUHS Applicant Record System. 
New and Altered Systems 
None. 

BILUNG CODE 3S10-01-M 

UNITED STATES ARMY 
A0102.02aD A AG 

SYSTEM name: 102.02 Office Visitor/ 
Commercial Solicitor Files 
system location: Segments may be 
maintained at Headquarters, 

Department of the Army, staff and field 
operating agencies, commands, 
installations, and supporting activities. 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Visitors to Army 
installations/activities and/or 
commercial solicitors who represent an 
individual, firm, corporation, academic 
institution,or other enterprise involved 
in official or business transactions with 
the Department of the Army and/or its 
members. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Files contain information which reflect 
the individual's name, name and 
address of firm represented, person/ 
office visited, purpose of visit, and 
status of individual as regards past or 


present affiliation with the Department 
of Defense. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 10 U.S.C.,Section 3012. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: To provide information to officials 
of the Army responsible for monitoring/ 
controlling visitor's/solicitor’s status 
and determining purpose of visit so as to 
preclude conflict of interest. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders. 
retrievability: By name of visitor/ 
solicitor. 

safeguards: Records are maintained in 
file cabinets with access limited to 
officials having primary interest. 
RETENTION and disposal: Retained for 1 
year after which records are destroyed. 
SYSTEM MANAGER(S) AND ADDRESS: The 
Adjutant General, Headquarters, 
Department of the Army, (DAAG-PSI), 
Washington, D.C. 20310. 
notification procedure: Information 
may be obtained from the commander/ 
supervisor maintaining the information. 
RECORD access PROCEDURES: Requests 
should be addressed to appropriate 
commander. Official mailing addresses 
are in the Directory of Army addresses 
preceeding the annual compilation of 
Army system notices published in the 
Federal Register. 

CONTESTING RECORD PROCEDURES: The 

Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

record source categories: From the 
individual. 

SYSTEMS exempted from certain 
provisions of THE act: None. 

A0228.01DAMH 

SYSTEM NAME: 228.01 Army History Files 
system location: US Army Center of 
Military History, Department of the 
Army, Washington, DC 20310. 

Decentralized segments exist at 
historical offices at HQDA and field 
operating agencies, major commands, 
and the USA Military Historical 
Research Collection, Carlisle Barracks, 
PA 17013. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Military and civilian 
personnel associated with the Army: 
individuals who seek information 
concerning U.S. Army activities. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Biographical resumes and personal 
working files of U.S. Army personnel; 
personal papers donated by individuals 
for historical research; photographs of 


Army personages; requests for historical 
documents regarding U.S. Army 
activities; and responses thereto. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Title 10 U.S.C., Section 3012, 
Title 5 U.S.C.. Section 301. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: To provide information of a 
general nature concerning U.S. Army 
history in response to inquiries; to assist 
in preparing official studies of the U.S. 
Army and events pertaining thereto. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records, tapes, and 
photographs in file folders. 
retrievability: By individual's name. 
safeguards: Records are maintained in 
secured areas accessible only to persons 
having need for the information in the 
performance of official duties. 

RETENTION and disposal: Historical 
material and photographs are retained 
in historical reference collections 
permanently. Some are retired to the 
Washington National Records Center 
when no longer needed in historical 
offices; others are transferred to the 
Military History Research Collection at 
Carlisle Barracks, PA for preservation. 
SYSTEM MANAGER(S) AND ADDRESS: 
Chief of Military History, Headquarters, 
Department of the Army, Washington, 
DC 20310. 

notification PROCEDURE: Individuals 
wishing to inquire whether this system 
of records contains information about 
them should contact the 
SYSMANAGER. 

RECORD ACCESS PROCEDURES: 
Individuals may request access to their 
records by contacting the 
SYSMANAGER, furnishing their full 
name, social security number, and 
signature. 

CONTESTING RECORD PROCEDURES: The 

Army's rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE CATEGORIES: From the 
individual, his/her Army record, 
photographs, official Army documents, 
public records. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 
A0314.08DACA 

SYSTEM name: Check Cashing Privilege 
Files 

SYSTEM location: Files are located at 
all installations/activities with facilities 
to cash checks. 
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CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Persons whose checks, 
written at these facilities, have been 
dishonored and/or whose check cashing 
privileges have been suspended or 
revoked. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Documents related to advancing, 
revoking, or suspending, restoring and 
general supervision of check cashing 
privileges. Included are letters to 
individuals about bad checks, warnings 
that a recurrence in issuing a bad check 
may result in withdrawing check 
cashing privileges, notices from banks 
that the bank was in error, notices to 
activities that check cashing privileges 
have been suspended or restored for 
certain individuals, returned checks, 
lists of persons whose privileges have 
been suspended or withdrawn, and 
related papers. 

AUTHORITY FOR MAINTENANCE OF THE 

system: Title 10 U.S.C., Section 3012. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: To determine which individuals 
will be denied check cashing privileges 
at installation check cashing facilities. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: Manual card file, paper 
records in file folders, and computer 

tape. 

retrievability: Alphabetically by 
individual’s name or social security 
number. 

safeguards: Files are located in areas 
accessible only to authorized persons 
having an official need-to-know. 
retention and disposal: Files are 
destroyed 3 years after individual has 
made restitution for dishonored check. 
SYSTEM MANAGER(S) AND ADDRESS: 
Comptroller of the Army, US Army 
Finance and Accounting Center, Ft 
Benjamin Harrison, IN 46246. 
notification procedure: Information 
may be obtained from the installation, 
commander where check was cashed. 
RECORD ACCESS procedures: Requests 
from individuals should be addressed to 
the installation commander. Written 
requests should contain individual’s full 
name and social security number. 
contesting record procedures: The 
Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE CATEGORIES: 
Dishonored check. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the ACT: None 


A0501.02bDAAG 

SYSTEM NAME: Vendor Misconduct/ 
Fraud/Mismanagement Information 
Exchange Program 

system location: Primary System is at 
Headquarters, Department of the Army, 
Office of The Adjutant General, Club 
and Community Activities Management 
Directorate, Washington, DC 20310. 

Decentralized segments exist at other 
Army activities and nonappropriated 
fund instrumentalities’ management and 
procurement offices. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Individuals whose 
names are contained in reports of 
vendor misconduct, fraud, or 
mismanagement. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Names of individuals; companies 
represented; and reports of misconduct, 
fraud or mismanagement in procurement 
efforts concerning military installations/ 
activities (see 'Record Source 
Categories*). 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 10 U.S.C., Section 3012(g). 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: To provide management officials 
of nonappropriated fund activities and 
commissaries with timely and useful 
information regarding incidents of 
vendor misconduct, fraud, and/or 
mismanagement and of individuals 
involved in such incidents through the 
collection, exchange and dissemination 
of relevant information to the Army, 
Navy, Air Force, and Marine Corps so 
as to permit informed responsible 
procurement decisions. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders. 
retrievability: Alphabetically by 
individual, vendor, or company name. 
safeguards: Records are retained in 
combination lock file safes when not 
under personal supervision of 
responsible officials. 

RETENTION and disposal: Destroyed 
two years after final determination is 
made on case. 

SYSTEM MANAGER(S) AND ADDRESS: The 

Adjutant General, Headquarters, 
Department of the Army (DAAG-CMP- 
S), Washington, DC 20310. 

NOTIFICATION PROCEDURE: Information 
may be obtained from the 
SYSMANAGER. 

RECORD ACCESS PROCEDURES: 
Individuals may submit written requests 
for information to either the 
SYSMANAGER or appropriate 
decentralized record custodian and 
should contain the full name of the 


individual or company, current address, 
including telephone number, and other 
information which will identify the 
record sought. 

CONTESTING RECORD PROCEDURES: The 

Army's rules for contesting contents and 
appealing initial determinations are 
contained in Army Regulation 340-21 (32 
CFR Part 505). 

record source categories: Copies of 
reports of audits, inspections, 
administrative investigations (e.g., Army 
Regulation 15-6 Board of Officers 
Proceedings); summaries of criminal 
reports issued pursuant to Defense 
Acquisition Regulation 1-608 received 
from the Inspector General, The Auditor 
General, The Judge Advocate General. 
The Deputy Chief of Staff for Personnel, 
The Deputy Chief of Staff for Logistics 
(TSA Commissary Operations), US 
Army Criminal Investigation Command, 
major Army commands, Army and Air 
Force Exchange Service. Departments of 
the Navy and Air Force, US Marine 
Corps, and Regional Offices and Central 
NAF Procurement Offices of the 
Adjutant General’s Office. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 

A0503.06aDAMI 

system name: Counterintelligence 
Operations Files 

SYSTEM LOCATION: Primary System: US 
Army Intelligence and Security 
Command, Fort Meade, Maryland 20755. 

Decentralized Segments; Locations of 
the US Army Intelligence and Security 
Command’s decentralized segments may 
be obtained from the Appendix to the 
last Federal Register compilation of 
Army system notices. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Active and Retired 
Military Personnel, Department of 
Defense (DOD) affiliated civilians 
including contractor personnel 
employed by civilian firms having 
defense contracts, and individuals not 
affiliated with the Department of 
Defense only if there is a reasonable 
basis to believe that one or more of the 
following situations exist: Theft, 
destruction or sabotage of weapons, 
ammunition, equipment, facilities or 
records belonging to DOD units or 
installations. Possible compromise of 
classified defense information by 
unauthorized disclosure or by 
espionage. Subversion of loyalty, 
discipline or morale of Department of 
the Army military or civilian personnel 
by actively encouraging violation of 
laws, disobedience of lawful orders and 
regulations, or disruption of military 
activities. Demonstrations on active or 
reserve Army installations or 
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demonstrations immediately adjacent to 
them which are of such a size or 
character that they are likely to interfere 
with the conduct of military activites. 
(Armed Forces Induction Centers, US 
Army Recruiting Stations located offpost 
and facilities of Federalized National 
Guard Units are considered to be active 
DOD installations. For the purpose of 
the sub-paragraph, Reserve Officer 
Training Corps (ROTC) installations on 
campuses are not considered to be 
active or reserve Army installations and 
coverage of demonstrations at or 
adjacent to such installations is not 
authorized). Direct threats to DOD 
military or civilian personnel regarding 
their official duties or to other persons 
authorized protection by DOD 
resources. Activities or demonstrations 
endangering classified defense contract 
facilities or key defense facilities, 
including Panama Canal, approved by 
Headquarters, Department of the Army 
(HQDA), as key to the defense and 
operation of the Panama Canal. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Files contain those documents used to 
conduct foreign counterintelligence 
operations and investigations pertaining 
to the US Army’s responsibilities under 
the categories of counterintelligence, 
counterespionage, counter-sabotage, 
and counter-subversion. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Executive Order 10450, Security 
Requirements for Government 
Employment, in particular Sections 2 
and 9c thereof. Executive Order 12036, 
United States Intelligence Activities, in 
particular paragraphs 1-1104,1-1112,1- 
1113, l-204(b) and 2-208. The National 
Security Act of 1947 as amended (Title 
10 of the U.S. Code Sections 3012 (b)(c) 
and (g). 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Files are maintained: To detail 
results of investigations and operations, 
to facilitate guidance, control and 
effectiveness of the investigations and 
operations, to document for record 
purposes the results of investigations 
and operations, and to allow analysis of 
information on foreign intelligence 
agencies and personalities who are 
known or suspected of posing a threat to 
the security of the DOD. 

To support authorized 
counterintelligence investigations and 
operations initiated to detect, identify 
and neutralize foreign 
counterintelligence threats to the DOD. 

Information is provided to DOD 
Components, Federal Agencies, and 
other services and governmental 
agencies whose missions contain 


responsibility for foreign 
counterintelligence activites. 

Information may be disclosed to 
foreign law enforcement, security, 
investigatory or administrative 
authorities in order to comply with 
requirements imposed by or to claim 
rights conferred in international 
agreements and arrangements including 
those regulating the stationing and 
status in foreign countries of DOD 
military and civilian personnel and 
other countries where there are routine 
reciprocal exchanges of information. 

This distribution of operational and 
investigative information to Army 
activities or outside agencies is based 
on the evaluation by the U.S. Army 
Intelligence and Security Command of 
the other activity’s needs and the 
relevance of the information to the use 
for which it is to be provided. 
Information collected is not 
automatically used for all the purposes 
or by all the other users listed in this 
description. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Reports generated in the 
documentation of agency investigations 
and operations are retained in original 
report format as paper records in file 
folders. Other records and reports are 
maintained as paper records in file 
folders and in microfiche. Extracted 
information is converted into 
appropriate language for storage on a 
computer diskpack. 
retrievability: Paper records are 
retrieved by name or file number. 
Computerized data are retrieved by 
name, date of birth, place of birth, and 
aliases; by designation of the operation 
or investigations, or by identification of 
foreign intelligence agency. 
safeguards: Files are maintained in 
three-position combination, fire resistant 
steel security containers housed in 
security controlled areas accessible only 
to authorized personnel. Computerized 
data are controlled by a codeword that 
is issued only to properly screened, 
cleared and trained personnel. System 
employs on-line, dial-up procedures, 
enhanced by shielding and other 
appropriate technical safeguards to 
protect data against potential 
compromising emanations and/or 
unauthorized access. 

RETENTION and disposal: Paper records 
documenting foreign counterintelligence 
operations and investigations are 
permanent. At the termination of the 
operation/investigation, files are retired 
to the US Army Intelligence and 
Security Command’s Investigative 
Records Repository. Computerized 


information is updated periodically and 
all previous copies destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: The 

Assistant Chief of Staff for Intelligence, 
Department of the Army. Washington. 
D.C. 20310. 

NOTIFICATION PROCEDURE: Information 
may be obtained from the Assistant 
Chief of Staff for Intelligence, 
Department of the Army, Washington, 
D.C. 20310. 

RECORD ACCESS procedures: Requestor 
should contact the Assistant Chief of 
Staff for Intelligence, Department of the 
Army, Washington, D.C. 20310. For 
personal visits, the requestor should 
present such acceptable proof of identity 
as a drivers license, military 
identification card. Department of 
Defense (DOD) building pass, or other 
type of identification containing 
photograph and identity data. 
CONTESTING RECORD PROCEDURES: The 
Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE CATEGORIES: 

Information is obtained from 
individuals. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF the ACT: Portions of this 
system of records may be exempt under 
Title 5 of the U.S. Code Sections 
552a(k)(l), (2) and (5) as applicable. The 
specific exemptions for this system may 
be found in Army Regulation 340-21 (32 
CFR Part 505). 

A0609.02DAAG 

SYSTEM name: Army Nuclear Test 
Personnel Review Program (ANTPR) 
SYSTEM LOCATION: Primary system 
exists at The Adjutant General’s Office, 
Headquarters. Department of the Army, 
Washington, DC 20310. 

Automated segments exist at the US 
Army Management Systems Support 
Agency, The Pentagon. Washington, DC 
20310; US Army Reserve Components 
Personnel and Administration Center, 

St. Louis, MO 63132; and at Lexington- 
Blue Grass Depot, Lexington, KY 40507. 

Extracts of individualized records 
reside at Headquarters, Defense Nuclear 
Agency (DNA), Washington, DC 20305. 
CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Army military and 
civilian personnel and/or contractor 
personnel in support of the Army who 
were exposed to radiation as the direct 
result of government-sponsored 
atmospheric nuclear detonation 
occurring between 1945 and 1962. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Name, rank/grade, service number, 
social security number (SSN), current or 
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last known address, dates of test 
participation, radiation exposure and 
dosage data, Army unit/office of 
assignment at time of exposure, current 
medical status, and next-of-kin data. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Title 10 U.S.C., Section 3012; 
Title 42 U.S.C., Section 2013c. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: By the Department of the Army to 
identify personnel who either were 
exposed to or participated in the 
atmospheric nuclear detonation program 
and to collect radiation exposure 
information so as to determine 
appropriate government-provided 
medical treatment; and to answer 
inquiries. 

By the Veterans Administration (VA) 
to process/adjudicate claims in which 
service-connected disabilities resulting 
from radiation exposure are alleged. 

By the National Research Council and 
similar government authorized agencies 
to conduct epidemiological studies of 
effects of ionizing radiation from 
atmospheric nuclear weapons tests. 

By authorized contractors of the 
Department of Defense/Department of 
Energy to reconstruct individual 
dosimetry data based on research and 
application of mathematical factors and 
to write historical summaries of 
atmospheric nuclear testing. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records on file folders; 
computer magnetic tapes, disks, and 
computer printouts. 
retrievability: By individual’s name 
and/or service number/SSN. 
safeguards: Access is limited to 
properly cleared personnel having need 
for the information in the performance 
of official duties. Paper records are 
maintained in locked containers. 
Magnetic tapes and disks are stored in 
secured computer areas, access to which 
is controlled by password. 

Retention and disposal: Paper records 
are retained after data are transferred to 
magnetic tapes. Paper records will be 
retired to Washington National Records 
Center after completion of ANTPR 
effort. Magnetic tapes and disks are 
retained indefinitely. 

SYSTEM MANAGER(S) AND ADDRESS: The 
Adjutant General, Headquarters. 
Department of the Army (DAAG-AMR- 
S). Washington, DC 20310. 
notification procedure: Information 
may be obtained from the 
SYSMANAGER. 
record access procedures: 

Individuals may access records 
pertaining to them by furnishing full 


name, SSN and/or service number. 

Army unit/office to which assigned at 
time of radiation exposure, and place 
and approximate date(s) of exposure. 
CONTESTING RECORD PROCEDURES: The 
Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE categories: From the 
individual; Army organizational 
personnel, and medical records; the 
Veterans Administration, Department of 
Energy, Defense Nuclear Agency, and 
other military departments. 

SYSTEMS exempted from certain 
provisions of the act: None. 

A0704.10aUSAREC 

system name: Recruiter Malpractice 
Files 

SYSTEM LOCATION: Commander, United 
States Army Recruiting Command 
(USAREC). Ft Sheridan, IL 60037 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Individuals against 
whom recruiter malpractice or 
processing irregularities have been 
alleged. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Reports of investigation periaining to 
allegations of recruiter malpractice/ 
processing irregularities. Such reports 
contain full identifying data of all 
persons involved, findings of the 
investigation, and disciplinary action 
taken, if any. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Federal Property and 
Administrative Services Act of 1949 (64 
Stat. 578, as amended by Act of 22 Oct 
68); Title 44 U.S.C., Sections 3101-3103. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Reports used for trend analysis in 
order to formulate recommendations for 
modifications of recruiting policies and 
practices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: In file cabinets. 
retrievability: Alphabetically by 
surname of person against whom 
allegations have been made. 
safeguards: File cabinets and building 
are secured. Reports are maintained in 
an area accessible only to properly 
screened and trained personnel; 
information is released only to persons 
having a valid need-to-know. 

RETENTION and disposal: Files remain 
active for 1 year, inactive for 1 year, and 
are destroyed at the beginning of the 
third year. 


system manager(s) and address: 

Commander, US Army Recruiting 
Command, Ft Sheridan, IL 60037. 
NOTIFICATION procedure: Information 
may be obtained from: 

Director, Recruiting Force 
Management, USARCRFM-SS 
USAREC 

Ft Sheridan. IL 60037 
Telephone: Area Code 312/926-3147 
RECORD ACCESS PROCEDURES: Requests 
for information should be addressed to: 
Commander. US Army Recruiting 
Command, Ft Sheridan, IL 60037. 

Written requests should contain full 
name, address, telephone number and 
military status of requester. For personal 
visits, the requester must be able to 
provide acceptable identification such 
as a valid driver’s license or military 
identification. 

CONTESTING RECORD PROCEDURES: The 

Army's rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

record source categories: From US 
Army Criminal Investigation Command 
reports of investigation and similar 
reports generated within USAREC. 

systems exempted from certain 
provisions of the act: None 

A0708.02dDAPC 

SYSTEM NAME: 708.02 Enlisted Personnel 
Management Information System 
(EPMIS) 

SYSTEM LOCATION: United States Army 
Military Personnel Center 
(MILPERCEN), 200 Stovall Street, 
Alexandria, VA 22332. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Army enlisted 
personnel bn active duty; non-prior 
service and prior service personnel who 
have, or indicate, a desire to enlist in the 
US Army, US Army National Guard, or 
US Army Reserves; initial active duty 
training (IADT) personnel undergoing 
basic training or advanced individual 
training (BT/AIT); former military 
personnel who are applicants for 
enlistment in grades El - E9. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Enlisted Master File (EMF) contains 
name, social security number (SSN), sex, 
race, citizenship, religion, marital status, 
dependents, date and place of birth, 
residence, assignments, physical profile, 
ethnic group, grade/date of rank, 
enlistment and service promotion 
qualifications, Military Occupational 
Skill code, education and training, 
aptitude, separation, retirement, and 
mailing address. 

Recruit Quota System (REQUEST) 
contains selected information from EMF 
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and soldier’s education level achieved 
and school subjects, driver's license 
color perception, aptitude battery 
scores, audio perception score, defense 
language aptitude battery (DLAB) score, 
motor vehicle battery test score; type of 
enlistment and date, term, and option; 
initial processing and training 
assignments, types, locations, and dates; 
unit of assignment identification, system 
identification of location that created 
accession record, recruiter identification 
and recruiting area credit code. 

Enlisted Training Base (ACT) contains 
selected information from EMF and the 
soldier’s enlistment and service, 
assignment, enlistment commitments by 
MOS and type, college subjects, civilian 
acquired skills, advanced or basic 
individual training start and graduation 
date, location and MOS, follow-on MOS, 
location training recommended versus 
preferred, aptitude area scores and 
categories. 

Enlisted Year Group Management File 
(RETAIN) contains selected information 
from the EMF and control number, 
reclassification/enlistment action, type 
of enlistment, basic active service date, 
estimated termination of service (ETS), 
reenlistment date, civilian education, 
career management Field (CMF), primary 
military occupational speciality code 
(PMOSC) and date of award, source of 
new PMOSC, personnel charged to 
school code, status of application, 
assignment code, date of last status 
change, current location, year group, 
security investigation status (SIS) and 
term reenlisted. 

Enlisted Linguist Data Base (ELDB) 
contains selected information from the 
EMF and foreign language code, 
listening and reading proficiency, ratings 
and scores, dates of evaluation test or 
interview, how each language capability 
was acquired, with the principal type, 
highest level and date of recency for 
each foreign language in which 
proficient. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 5 U.S.C., Section 301. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Department of the Army (DA): 
Records are used for personnel 
management, strength accounting and 
manpower management. 

Department of Defense: Records are 
used for interdepartmental actions and 
personnel management. 

Social Security Administration: Used 
to verify SSN. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: Records are stored on 
computer magnetic tapes and disks. 


retrievabiuty: Normal access is by 
SSN, name, or other individually 
identifying characteristics. 
safeguards: Physical security devices, 
guards, computer hardware and 
software safeguard features, personnel 
clearances and passwords. 

RETENTION and disposal: Records are 
retained 5 years after separation except 
enlisted linguist data base (ELDB) 
records which are retained 6 months 
after separation. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commander, United States Army 
Military Personnel Center, 200 Stovall 
Street, Alexandria. VA 22332. 
NOTIFICATION procedure: Information 
may be obtained from Commander, 
United States Army Military Personnel 
Center (DAPC-POO-S), 200 Stovall 
Street, Alexandria. VA 22332. (AC 202/ 
325-9310). 

record access procedures: Written 
requests for information should contain 
the name of the individual, SSN. 
whether awaiting active duty, active, or 
separated, return address, and must 
identify the specific category of records 
involved. Blanket requests against this 
consolidated system will not be 
accepted. Visits are limited to United 
States Army Military Personnel Center, 
200 Stovall Street, Alexandria. VA 
22332. The individual must be able to 
provide acceptable identification and 
give verbal information that could be 
verified with his/her record. 

CONTESTING RECORD PROCEDURES: The 
Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE categories: From the 
individual, from documents and 
computer readable output, other DA 
Staff Agencies and Commands, other 
Federal Agencies and Departments. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF the ACT: None 

A0709.03DAPE 

system name: U.S. Military Academy 
Personnel Cadet Records 

system location: U.S. Military 
Academy, West Point, NY 10996. 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Present and former 
cadets of the U.S. Military Academy 
(USMA). 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Application and evaluations of cadet for 
admission; letters of recommendation/ 
endorsement; academic achievements, 
awards, honors, grades and transcripts; 
performance counseling; health, physical 
aptitude and abilities and athletic 
accomplishments, peer appraisals; 
supervisory assessments; suitability 


data, including honor code infractions 
and disposition. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 10 U.S.C., Sections 3012 
and 4334; Title 44 U.S.C., Section 3101. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: These documents are created and 
maintained to record the cadet’s 
appointment to the Academy, his/her 
scholastic and athletic achievements, 
performance, motivation, discipline, 
final standing, and potential as a 
military career officer. School 
transcripts may be provided other 
educational institutions. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Manual records in file folders 
and on microfilm. 

retrievabiuty: By surname or social 
security number (SSN). 
safeguards: All records are limited to 
persons whose official duties require 
access. Manual records are maintained 
in secure file cabinets in a locked room. 
RETENTION and disposal: Records are 
permanent; after 30 years, the cadet's 
personnel record is accessioned into the 
USMA Archives at West Point. 
Management reports are retained until 
no longer needed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Superintendent U.S. Military Academy, 
West Point, NY 10996. 

NOTIFICATION procedure: Individuals 
wishing to inquire whether this system 
of records contains information about 
them should contact the 
SYSMANAGER. 

RECORD ACCESS PROCEDURES: 

Individuals may request access to their 
records by contacting the 
SYSMANAGER, furnishing their full 
name, SSN or Cadet number, and 
signature. 

CONTESTING RECORD PROCEDURES: The 

Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

record source categories: From the 
individual, his/her sponsors, peer 
evaluations, grades and reports of 
USMA academic and physical education 
department heads, transcripts from 
other educational institutions, medical 
examinations/assessments, supervisory 
counseling/performance reports. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Parts of this 
system which fall within 5 U.S.C. 
552a(k)(5) and (7) are exempt from 
subsection (d) of the act. 
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A0715.07CUSFK 

system name: Command Unique 
Personnel Information Data System 
(CUPIDS) 

SYSTEM LOCATION: Primary System: 

Office of the Assistant Chief of Staff, 
Personnel Directorate (Jl), Headquarters 
United Nations Command (UNC)/ 

United States (US) Forces, Korea 
(USFK)/Eighth US Army (EUSA), ATTN: 
AfPER-DM, APO San Francisco 96301. 

Decentralized Segments: US Army 
Yongsan Data Processing Center Korea, 
APO SF 96301; HQ UNC/USFK/EUSA, 
A1TN: PMJ-O, APO SF 96301; HQ UNC/ 
USFK/EUSA, ATTN: DJ-SP, APO SF 
96301; and HQ UNC/USFK/EUSA, 

ATTN: GCT, APO SF 96301. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: All members of UNC/ 
USFK/EUSA who are authorized duty¬ 
free privileges in the Republic of Korea 
(ROK) as well as US Embassy 
personnel, contract personnel, technical 
representatives, and authorized 
potential noncombatant evacuees living 
in ROK. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Individual’s name,social security 
number, date and place of birth, sex, 
rotation date, citizenship, passport 
number, date arrived in ROK, previous 
tours in ROK, service component, pay 
grade/position title, marital status, 
dependent status, and religion. The 
following dependent information is 
maintained: spouse's name, date and 
place of birth, date arrived in ROK, 
passport number, citizenship, sex, date 
and place of marriage, local address, 
and religion. Applicable information is 
extracted from this central data base to 
provide a noncombatant report, 
contractor and technical representative 
listing, religious preference listing, and 
dependent information roster. 

An individual purchase record is 
maintained for those personnel 
authorized duty-free privileges. It 
consists of a record of exchange catalog 
sales and purchases made by authorized 
shoppers in the exchange system, Class 
VI stores, commissaries, and retail 
outlets located on US facilities and 
installations in ROK. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 U.S.C., Section 301; Status of 
Forces Agreement, United States of 
America and the Republic of Korea. 
ROUTINE USES OF RECORDS MAINTAINED 
«N THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: To record the number and 
location of contractor and technical 
representatives in the ROK for reporting 
to the Korean Government in 
accordance with the USA-ROK Status of 
Forces Agreement. 


To identify and locate noncombatant 
evacuees in case of emergency. 

To provide Department of Defense 
information pertaining to the number of 
dependents in ROK. 

To obtain a religious profile to 
determine a realistic distribution of 
Chaplain assets throughout the 
command. 

To produce lists of (1) suspected 
violators of the ration control 
authorization set for retail facilities in 
ROK and (2) exchange catalog sales 
shipped into ROK. Information is 
provided the Provost Marshal. US Army 
Criminal Investigation Command, US 
Department of State, Office of Special 
Investigation. Customs Officials, law 
enforcement authorities of the ROK and 
commanders for investigative action 
where appropriate and/or 
administrative or judicial disposition. 

To provide listing of dependents in 
Korea for verification of housing dollar 
authorizations. 

To maintain file of selected controlled 
item purchases made in retail facilities. 

To provide management data 
pertaining to expenditures by grade and 
family size for use in determining if 
authorizations are sufficient. 

To provide a dependent profile 
throughout the command for 
management purposes. 

To produce ration control plates for 
authorized individuals for use in 
recording purchases in retail facilities. 

To produce medical cards which are 
used for identification in medical 
facilities. 

To provide retail sales information to 
the USA-ROK Status of Forces Ad Hoc 
Committee on black marketing 
activities. 

To provide list by date eligible for 
return from overseas for transportation 
forecasting requirements. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic tapes, microfiche, 
and paper printouts. 
retrievability: Alphabetically by 
surname of noncombatants listed by 
area and geographical sub-area; all 
other records by SSN. 
safeguards: Records are accessible 
only to authorized personnel. During off 
duty hours, the facility is locked and 
secured by sound activated alarm. 
RETENTION AND DISPOSAL: The 
command profile, sales profile, and 
individual sales file are retained for 1 
year. Individual violations are retained 
until the end of the tour of the individual 
concerned. 

Regular card sales are destroyed 
monthly unless retained for evidence. 


Controlled item sales records are 
maintained for duration of individual’s 
tour. 

The data base account is retained for 
the duration of the individual’s tour, plus 
one month. 

All other information is destroyed at 
termination of tour or employment. 
SYSTEM MANAGER(S) AND ADDRESS: 
Assistant Chief of Staff, Jl, HQ UNC/ 
USFK/EUSA. APO San Francisco 96301. 
notification procedure: Information 
may be obtained from: HQ UNC/USFK/ 
EUSA (AJ-PER-DM) Yongsan/Seoul. 
Korea. 

record ACCESS PROCEDURES: Requests 
from individuals should be addressed to: 
HQ, UNC/USFK/EUSA (AJ-PER-DM), 
APO SF 96301. Written requests should 
contain full name of the individual, 
current address, telephone number, and 
SSN. For personal visits, the individual 
should provide a military identification 
card and ration control plate, if issued, 
or other acceptable identification such 
as a valid vehicle operator’s license. 
CONTESTING RECORD PROCEDURES: The 
Army's rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE CATEGORIES: 

Application for ration control; recorded 
sales made with ration control plate at 
retail US military facilities throughout 
ROK; orders made through exchange 
catalog sales and retail outlets located 
on US facilities and installations in the 
ROK. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 

A0725.01bDAAG 

SYSTEM name: Family Life 
Communications Info and Referral 
Service. 

system location: Primary system 
exists at Headquarters, Department of 
the Army, Quality of Life Office, the 
Pentagon, Washington, D.C. 20310. 

Decentralized segments exist within 
Family Assistance/Quality of Life 
Offices/Army Community Service 
Centers at major commands and 
installations Army-wide. Addresses are 
contained in the appendix to the Army 
inventory of system notices published at 
44 FR 73729, December 17,1979. 

Statistical data will be maintained by 
the Office, Deputy Chief of Staff for 
Personnel, Headquarters, Department of 
the Army, Washington, D.C. 20310. 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Army service members, 
civilian employees, their families, social 
service organizations (Federal, state, 
local) acting on behalf of the member, 
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employee, or family member. Other 
military service personnel and civilian 
employees may be included when such 
individuals are stationed with Army 
elements. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Name, mailing address and telephone 
number of the individual; documentation 
reflecting nature or basis of service 
desired or required in the following 
typical matters, but only to the extent or 
degree required to determine the proper 
office, command, or installation that 
should handle details, resolve problems, 
or provide responses, or to best answer 
the inquiry: pay, medical, education, 
housing, voting, commissary/exchange 
privileges and practices, community 
service programs provided by chaplains, 
alcohol/drug abuse, Equal Employment 
Opportunity program, etc., and related 
processing papers. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C., Section 301. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Records are used by the 
Department of the Army to provide 
family assistance to service members 
(active duty/reserve/retired), civilian 
employees and their families in 
programs that affect family life. 
Statistical data may be provided 
commanders or managers at all levels of 
the Army in support of their functions or 
programs. 

Information may be disclosed to 
bonafide Federal, state, or local social 
service or welfare organizations. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: At the primary site, records 
are maintained in manual files. At major 
Army commands and installations, 
information and data may be stored on 
magnetic tape, disk, cassette, or 
dataphone message tapes in addition to 
manual folders and on computer 
printouts. 

retrievability: By individual’s 
surname. 

SAFEGUARDS: Records are maintained in 
buildings guarded by security personnel 
and rooms are secured by locked doors 
when not in use. During duty hours, 
records are used only by authorized 
personnel, with disclosure limited to 
agency personnel whose official duties 
require handling. Automated records are 
protected by an authorized password 
system for access terminals, controlled 
access to operation rooms, and 
controlled output distribution. 

RETENTION AND DISPOSAL: Information 
will be retained for 2 years following 
resolution of the problem or provision of 
information, after which it will be 


destroyed. Automated records used to 
provide statistical data may be retained 
indefinitely; however, individually 
identifiable data are purged within 2 
years following the resolution of the 
problem or provision of information. 
SYSTEM MANAGER(S) AND ADDRESS: The 
Adjutant General, Headquarters, 
Department of the Army, Quality of Life 
Office, The Pentagon, Washington, D.C. 
20310. 

NOTIFICATION PROCEDURE: Individuals 
wishing to inquire whether this system 
of records contains information about 
them should contact either the 
SYSMANAGER or the major Army 
command or installation to which initial 
inquiry was directed. 

Written requests for information 
should include the full name, social 
security number, current address and 
telephone number of the requester. 

For personal visits, the individual 
should be able to provide some 
acceptable identification such as valid 
driver's license, student or employer 
identification card, building pass, social 
security account card, etc. 

RECORD ACCESS PROCEDURES: 
Individuals seeking access should follow 
the procedures in ‘Notification 
procedure’ above. 

CONTESTING RECORD PROCEDURES: The 

Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE CATEGORIES: From the 
individual; his/her family; social or 
welfare organizations under Federal, 
state, or local jurisdiction; official 
military/civilian records; other 
Components of the Department of 
Defense. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
A0726.06DAAG 

SYSTEM name: 726.06 Casualty 
Information System (CIS). 

SYSTEM location: The Adjutant 
General’s Office, Headquarters, 
Department of the Army. Casualty and 
Memorial Affairs Directorate, Casualty 
Services Division Washington, DC 
20310. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: All Army personnel 
who are reported as casualties in 
accordance with casualty notification 
procedures specified in Army Regulation 
600-10. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Computer data base contains 
information on casualties since 1961, 
including name, social security number 
(SSN), date of birth, branch of service, 
organization, duty. Military 


Occupational Specialty, rank, sex. race, 
religion, home of record, and other 
pertinent information related to one’s 
casualty status. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 10 U.S.C., Section 3012. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Information from the historical 
statistical record is used to provide 
monthly statistics to Army and Defense 
components of the type, number, place 
and cause of death of Army members 
and to respond to public inquiries. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Magnetic tapes, computer 
printouts, punch cards. 
retrievability: By name, SSN. 
safeguards: All information is 
restricted to a secure area in buildings 
which employ security guards. 
Computer printouts and magnetic tapes 
and files are protected by password 
known only to properly screened 
personnel possessing special 
authorization for access. 

RETENTION and disposal: Records are 
permanent. 

SYSTEM MANAGER(S) AND ADDRESS: The 

Adjutant General’s Office, 
Headquarters, Department of the Army 
(ATTN: DAAG-PEC), Washington, DC 
20310. 

NOTIFICATION PROCEDURE: Information 
may be obtained from the 
SYSMANAGER at the address given, or 
by telephoning Area Code 703, 325-7990. 
RECORD ACCESS PROCEDURES: Written 
requests should contain the individual s 
name, current address and telephone 
number and should identify the person 
who is the subject of the inquiry by 
name, rank and SSN. Personal visits 
may be made to the Casualty Services 
Division, Office of the Adjutant General 
at Hoffman Building I, 2461 Eisenhower 
Avenue, Alexandria, VA 22331. For 
personal visits, individual should 
provide acceptable identification such 
as military identification card, valid 
driver’s license, or social security card. 
CONTESTING RECORD PROCEDURES: The 
Army’s rules for access to records, for 
contesting contents and appealing initial 
determinations are contained in Army 
Regulation 340-21 (CFR Part 505). 
RECORD SOURCE CATEGORIES: From 
casualty reports received from Army 
field commands. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 

A0914.04aDASG 

SYSTEM NAME: Research and 
Experimental Case Files 
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system location: US Army Medical 
Research Institute of Chemical Defense 
(USAMRICD), Aberdeen Proving 
Ground, MD 21010. 

Individual research/test/medical 
documents (paper records) are 
contained in individual’s health record 
which, for reserve and retired military 
members, is at the US Army Reserve 
Components Personnel and 
Administration Center, St. Louis, MO; 
for other separated military members, is 
at the National Personnel Records 
Center (NPRC), St. Louis. MO; for 
military members on active duty, is at 
the servicing medical facility/center; for 
civilians (both Federal employees and 
prisoners) is in a special file at NPRC. 

As paper records are converted to 
microfiche, the original (silver halide) 
and 1 copy of the microfiche will be 
located at the Washington National 
Records Center; 1 copy will be located 
at The Surgeon General’s Office (DASG- 
PSA), Headquarters, Department of the 
Army, Washington, DC 20310; 1 copy 
will reside with the Army contractor - 
the National Academy of Sciences; and 
1 copy retained at the US Army Medical 
Research Institute of Chemical Defense. 

Historical 16mm film and audio visual 
tapes are at Norton Air Force Base. CA. 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Volunteers (military 
members, Federal civilian employees, 
state prisoners) who participated in 
Army tests of potential chemical agents 
and/or antidotes from the early 1950’s 
until the program ended in 1975. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Individual pre-test physical examination 
records and test records of performance 
and biomedical parameters measured 
during and after test exposure. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 10 U.S.C., Sections 3012e 
and 4503. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: By the Department of the Army: 

(1) to follow up on individuals who 
voluntarily participated in Army 
chemical/biological agent research 
projects for the purpose of assessing 
risks/hazards to them, and (2) for 
retrospective medical/scientific 
evaluation and future scientific and 
legal significance. 

Disclosed to the Veterans 
Administration in connection with 
benefits determinations. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, accessing, retaining and 
disposing of records in the system: 
storage: Paper records in individual's 
medical file folders; see ‘system 
location* above for storage of 
microfiche, computer magnetic tapes 


and paper printouts, video tapes and 
16mm film. 

retrievability: Paper records in 
individual’s health record are retrieved 
by surname and/or service number/ 
social security account number. 
Microfiche are retrieved by individual’s 
surname. Film/video tape is accessed by 
case number and/or volunteer’s number. 
Automated records are accessed by 
volunteer’s number or case number. 
SAFEGUARDS: Paper records and 
microfiche are kept in locked rooms/ 
compartments with access limited to 
authorized personnel. Access to 
computerized data is by use of a valid 
site ID number assigned to the 
individual terminal and by a valid user 
ID and password code assigned to 
authorized user, changed periodically to 
avoid compromise. Data entry is on-line 
using a dial-up terminal. Computer files 
are controlled by keys known only to 
USAMRICD personnel assigned to work 
on the data base. Data base output is 
available only to designated computer 
operators at USAMRICD. Computer 
facility has double barrier physical 
protection. The remote terminal is in a 
room which is locked when vacated and 
the building is secured when 
unoccupied. The contractor (National 
Academy of Sciences) employs equal 
safeguards which meet Army standards 
for Privacy Act data. 

RETENTION AND DISPOSAL: Records 
stored in the computer and on 
microfiche are retained indefinitely at 
the sites identified under ‘system 
location*. Paper medical records in an 
individual's health record are retained 
permanently. 

SYSTEM MANAGER(S) AND ADDRESS: The 

Surgeon General, Headquarters. 
Department of the Army (DASG-PSA), 
The Pentagon, Washington, DC 20310. 
NOTIFICATION PROCEDURE: Individuals 
wishing to inquire whether this system 
of records contains information about 
them should contact the Commander, 

US Army Medical Research Institute of 
Chemical Defense, Aberdeen Proving 
Ground, MD 21010. Written requests 
should include the full name, social 
security account number, current 
address and telephone number of the 
requester. For personal visits, the 
individual should be able to provide 
acceptable identification such as valid 
driver's license, employer or other 
individually identifying number, 
building pass, etc. 

RECORD ACCESS PROCEDURES: 
Individuals seeking access should follow 
the procedures in ‘Notification 
proceudure* above. 

CONTESTING RECORD PROCEDURES: The 

Army’s rules for access to records and 
for contesting contents and appealing 


initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

record source categories: From the 
individual through test/questionnaire 
forms completed at test location; from 
medical authorities/sources by 
evaluation of data collected previous to, 
during, and following tests while 
individual was participating in this 
research program. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: None 

A0917.01aDASG 

system name: 917.01 Health Care and 
Medical Treatment Record System 
SYSTEM location: Army Medical 
Department facilities/activities at 
addresses listed in the Directory of 
United States Army Addresses 
following the annual compilation of 
Army system notices published in the 
Federal Register. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Military members of the 
Armed Forces (both active and 
inactive); dependents; civilian 
employees of the Department of 
Defense; members of the United States 
Coast Guard. Public Health Service, and 
Coast and Geodetic Survey; cadets and 
midshipmen of the military academies; 
employees of the American National 
Red Cross; and other categories of 
individuals who receive medical 
treatment at Army Medical Department 
facilities/activities. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Medical records (of a permanent nature) 
used to document health; psychological 
and mental hygiene consultation and 
evaluation; medical/dental care and 
treatment for any health or medical 
condition provided an eligible individual 
on an inpatient and/or outpatient status 
to include but not limited to: health; 
clinical (inpatient); outpatient; dental; 
consultation; and procurement and 
separation x-ray record files. Subsidiary 
medical records (of a temporary nature) 
are also maintained to support records 
relating to treatment/observation of 
individuals. Such records include but 
are not limited to: social work case files, 
inquiries/complaints about medical 
treatment or services rendered by the 
medical treatment facility, and patient 
treatment x-ray and index files. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 5 U.S.C., Section 301; Title 
10 U.S.C., Sections 1071-1085; Title 44 
U.S.C.. Section 3101; and Title 50 U.S.C., 
Supplement IV, Appendix 454, as 
amended. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
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USES: Department of the Army: To 
provide health care and medical 
treatment of individuals identified in the 
Individual-Category of this system of 
records. Information may also be used 
for research studies; compilation of 
statistical data and management 
reports; implementing preventive 
medicine, dentistry, and communicable 
disease control programs: adjudicating 
claims and determining benefits; 
evaluating care rendered; determining 
professional certification and hospital 
accreditation: and determining 
suitability of persons for service or 
assignment. 

Department of Defense: To provide 
medical care to those categories of 
individuals covered by this record 
system; and to conduct analyses and 
research studies. 

Veterans Administration: To 
adjudicate veterans’ claims and provide 
medical care to Army members. 

National Research Council. National 
Academy of Sciences, National Institute 
of Health, and similar institutions for 
authorized health research in the 
interest of the Federal Government and 
the public. When not essential for 
longitudinal studies, patient 
identification data shall be eliminated 
from records used for research studies. 
Facilities/activities releasing such 
records shall maintain a list of all such 
reasearch organizations and an 
accounting disclosure of records 
released thereto. 

Local and state government and 
agencies for compliance with local laws 
and regulations governing control of 
communicable diseases, preventive 
medicine and safety, child abuse, and 
other public health and welfare 
programs. 

Records of identity, diagnosis, 
prognosis, or treatment of any client/ 
patient, irrespective of whether or when 
he/she ceases to be a client/patient, 
maintained in connection with the 
performance of any alcohol or drug 
abuse prevention and treatment function 
conducted, regulated, or directly or 
indirectly assisted by any department or 
agency of the United States, shall, 
except as provided therein, be 
confidential and be disclosed only for 
the purposes and under the 
circumstances expressly authorized in 
Title 21 U.S.C., Section 1175 and Title 42 
U.S.C., Section 4582. These statutes take 
precedence over the Privacy Act of 1974 
in regard to accessibility of such records 
except to the individual to whom the 
record pertains. Blanket ‘routine uses' 
identified in 44 FR 73728 do not apply to 
these records. 


POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders; 
visible card files; microfiche; cassettes; 
punched cards; computer printouts and 
magnetic tapes and disks; and x-ray film 
preservers. 

retrievability: By last name or social 
security number (SSN) of patient or 
sponsor. 

safeguards: Records are maintained in 
buildings which employ security guards 
and are accessed only by authorized 
personnel having an official need-to- 
know. Automated segments are protectd 
by controlled system passwords 
governing access to data. 
retention and disposal: Medical 
records of a permanent nature (as 
defined in Record-Category) are 
retained as follows: 

Military Health/Dental and 
Procurement/Separation X-ray Records: 
Permanent; Clinical (inpatient), 
Outpatient, Dental, and Consultation 
Record Files - Military members: 
Destroyed after 50 years (Records 
pertaining to United States Military 
Academy (USMA) cadets are 
withdrawn and retired to the Surgeon, 
USMA, West Point, NY 10996.); Civilians 
and Foreign Nationals: Destroyed after 
25 years; American Red Cross 
personnel: Withdrawn and forwaded to 
the American National Red Cross. 

All medical records (except the 
Military Health/Dental Records which 
are active while individual is on active 
duty then retired with individual's 
Military Personnel Records Jacket and 
the Procurement/Separation X-ray 
Records which are forwarded to the 
National Personnel Records Center 
(NPRC) on an accumulation basis) are 
retained in an active file while treatment 
is provided and subsequently held for a 
period of one to five years following 
treatment before being retired to the 
NPRC. 

Subsidiary medical records, of a 
temporary nature (as defined in Record- 
Category), are normally not retained 
long beyond termination of treatment; 
however, supporting documents 
determined to have significant 
documentation value to patient care and 
treatment are incorporated into the 
appropriate permanent record file. 
SYSTEM MANAGER(S) AND ADDRESS: The 
Surgeon General, Headquarters, 
Department of the Army, The Pentagon. 
Washington, DC 20310. 
notification procedure: Information 
may be obtained from the medical 
facility where treatment was provided ' 
(for military and civilian records); 
Medical Officer, American National Red 
Cross, 18th and D Streets, NW, 


Washington, DC 20006 (for American 
National Red Cross employees). 

RECORD ACCESS PROCEDURES: Written 
requests should contain requester's full 
name, SSN, and current address/ 
telephone number. Requests for 
information concerning inpatient 
treatment, furnish the name of the 
hospital and year of treatment. 

Personal visits may be made to the 
medical facility where treatment was 
provided or to the American National 
Red Cross (whichever is appropriate). 
Individuals must provide personal 
identification such as a valid driver’s 
license or military/civilian identification 
card. 

CONTESTING RECORD PROCEDURES: The 

Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE CATEGORIES: Personal 

interviews and history statements from 
the individuals; abstracts or copies of 
pertinent medical records; examination 
records of intelligence, personality, 
achievement, and aptitude; reports from 
attending and previous physicians and 
other medical personnel regarding the 
results of physical, dental, and mental 
examinations, treatment, evaluation, 
consultation, laboratory, x-ray and 
special studies and research conducted 
to provide health care and medical 
treatment, and similar or related 
documents. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
A1012.03bDARCOM 

SYSTEM NAME: 1012.03 Student/Faculty 
Records-DARCOM Schools System 
SYSTEM location: U.S. Army Logistics 
Management Center, Ft Lee, VA; U.S. 
Army Management Engineering Training 
Agency, Rock Island, IL; Joint Military 
Packaging Training Center. Aberdeen 
Proving Grounds, MD; USAMC 
Ammunition Center/School, Savanna. 

IL; USAMC Field Safety Agency, 
Charlestown, IN. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Students enrolled/ 
attending schools identified under 
‘System location', faculty, instructors, 
and guest speakers. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Student academic records, consisting of 
course completions and results, 
aptitudes and personal qualities, 
grades/ratings assigned; instructor/ 
guest speaker qualifications and 
evaluations, including biographical data; 
class historical/academic achievements; 
and related information. 
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authority for maintenance of the 

system: Title 5 U.S.C., Section 301. 

routine uses of records maintained 

IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: To determine applicant eligibility, 
monitor individual’s progress, maintain 
record of student/faculty achievements, 
and to provide bases for management 
assessment of curricula and faculty 
effectiveness and class standing. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records and cards, 
photographs, computer magnetic tapes 
and printouts. 

retrievabiuty: By name, social security 
number (SSN), military service number. 
safeguards: Records are maintained in 
locked cabinets witJiin secured areas 
accessible only to authorized persons 
having an official need-to-know. 
retention and disposal: Individual 
academic records are retained for 40 
years, 3 of which are at the school which 
created them; they are subsequently 
transferred to the National Personnel 
Records Center, 9700 Page Boulevard, St 
Louis, MO 63132. Faculty/instructor 
qualifications records are retained until 
individual transfers from the facility, 
held for 5 years, and then destroyed. 
Other records are retained until no 
longer needed, at which time they are 
destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commandant, US Army Logistics 
Management Center, Ft Lee, VA 23801; 
Director, US Army Management 
Engineering Training Agency, Rock 
Island. 1L 61201; Director, Joint Military 
Packaging Training Center, Aberdeen 
Proving Grounds, MD 21105; Director, 
USAMC Ammunition Center/School, 
Savanna, 1L 61074; Director, USAMC 
Field Safety Agency, Charlestown, IN 
47111. 

notification procedure: Information 
may be obtained from the 
Commandant/Director of the 
appropriate School/Agency. Requests 
should contain individual’s full name, 
rank/grade, SSN, course title/class 
number, and date of attendance or, if a 
faculty member: name, course(s) taught, 
and period in which instructed at named 
training facility. 

Record access procedures: Written 
requests for information should be made 
to the Commandant/Director of the 
appropriate training facility, giving 
information listed under ‘Notification 
procedure'. 

contesting record procedures: The 

Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 


Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE CATEGORIES: From the 
individual student, faculty, instructor, 
guest speaker, and management 
analyses of class performance. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None 

A1012.03dTRADOC 

SYSTEM NAME: TRADOC Educational 
Data Systems 

system location: Central computer 
facility located at United States Army 
Management Systems Support Agency 
(USAMSSA), Headquarters, Department 
of the Army, 

Input-output terminals located at US 
Army Armor School, Ft Knox, KY; US 
Army Quartermaster School, Ft Lee, VA; 
US Army Engineer School. Ft Belvoir, 
VA; US Army Transportation School, Ft 
Eustis, VA; US Army Air Defense 
School, Ft Bliss, TX; US Army Field 
Artillery School, Ft Sill, OK; US Army 
Intelligence Center and School, Ft 
Huachuca, AZ; US Army Ordnance 
Center and School, Aberdeen Proving 
Ground, MD; US Army Institute for 
Military Assistance, Ft Bragg, NC; US 
Army Missile and Munitions Center and 
School, Redstone Arsenal, AL: US Army 
Chaplain Center and School, Ft 
Monmouth, NJ; US Army Signal School, 
Ft Gordon, GA; US Army Military Police 
School, Ft McClellan, AL; US Army 
Infantry School. Ft Benning, GA; US 
Army Soldier Support Center, Ft 
Benjamin Harrison, IN. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Members of the Army. 
Navy. Marine Corps, and Air Force, 
Reserve Officer Training Corps and 
National Defense Cadet Corps students, 
Department of Defense civilian 
employees, and approved foreign 
military personnel enrolled in a 
resident/non-resident course at a US 
Army service school. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Files contain name, grade or rank, social 
security number (SSN), address, 
component, branch personnel 
classifications, military occupational 
specialty (MOS), credit hours 
accumulated, examination and lesson 
grades, student academic status, student 
curricula, course description. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 10 U.S.C., Section 3012(B) 
and (G). 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Designated administrative and 
academic personnel at US Army 
Training and Doctrine Command 
(TRADOC) headquarters and service 
schools use student records to record 


lessons and/or exam grades, maintain 
student academic status, maintain 
course and subcourse descriptions, 
produce management summary reports. 
For non-resident applicants, records are 
used to produce course completion 
certificates and reflect credit hours 
earned. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Computer magnetic tapes or 
disks and computer paper printouts. 
retrievability: Individual records may 
be retrieved by SSN. 
safeguards: Random number sign on 
authentication for each inquiry made to 
the system is required. SIGNON decks 
to enable such access are updated 
weekly, safeguarded under Army 
Regulation (AR) 380-5 due to their 
Confidential classification and are 
unique to one TREDS terminal only. 
Access is granted only designated 
personnel at Headquarters TRADOC 
and Army Service Schools responsible 
for the administration and processing of 
resident students. 

RETENTION and disposal: Machine 
records are retained during student’s 
entire enrollment, which can vary from a 
few weeks to a year, depending on the 
course length. After a course has been 
completed, the student's records are 
transferred to the Academic Records 
System History File where student’s 
records are maintained indefinitely. 
Non-resident students are assigned a 6 
month enrollment period or, if in 
multiple subcourses, an enrollment 
period of one year. A hard copy 
transcript reflecting the student’s 
personal and academic data is 
produced. The hard copy is retained by 
the service school for 4 years, then it is 
transferred to a records holding area on 
the installation housing the service 
school and retained for 2 years. It is 
then transferred to the National 
Personnel Records Center, St. Louis, 

MO, where it is retained for 34 years, 
then destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Deputy Chief of Staff for Individual 
Training, Headquarters, US Army 
Training and Doctrine Command, Ft 
Monroe, VA 23651. 

NOTIFICATION procedure: Information 
may be obtained from the Commandant 
of the US Army Service School where 
student is enrolled. Written requests 
must contain notarized signature for 
identification. Individual making request 
in person must provide acceptable 
identification (driver’s license, military 
identification). 

RECORD ACCESS PROCEDURES: Request 
from an individual for stored data 
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concerning himself/herself may be made 
in writing or in person to the 
Commandant of the school in which he/ 
she is enrolled. 

CONTESTING RECORD PROCEDURES: The 

Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE CATEGORIES: 

Information is collected from individuals 
upon enrollment, from class records and 
instructors, from student’s personnel 
records, and from graded examinations. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None 

A1014.01DAAG 

SYSTEM name: Army Continuing 
Education System 

SYSTEM LOCATION: Education Centers at 
Army installations; addresses are in the 
appendix to the Army’s inventory of 
system notices. 

Decentralized segment of the college 
transcript registry is being developed 
and will be maintained at a DOD Data 
Processing Installation (DPI). 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: Active duty military 
personnel, including the Army reserves 
and National Guard. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Documents reflecting name, rank, social 
security number (SSN), MOS, and 
educational level of the individual, to 
include student transcripts, grade slips, 
course attendance records, tuition 
assistance and independent study 
enrollment applications, records of 
counseling, academic and diagnostic 
tests including results of Armed Forces 
Vocational Aptitude Battery and other 
tests designed to measure educational 
levels. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 10 U.S.C.. Section 4302; 
Pub. L. 96-154, 89-358, and 94-502. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Information is used by the Army 
to (1) determine academic/vocational 
level of education and provide 
appropriate counseling and educational 
instruction to raise soldier’s competency 
to^p higher level of job performance, 
military skills, and career growth; (2) to 
accrue statistical data and produce 
related management reports. 

Disclosed to the Department of Labor, 
Bureau of Apprenticeship and Training 
for individuals enrolled in an Army 
Apprenticeship Program. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 


STORAGE: Paper records and computer 
printouts in file cabinets; disks and 
tapes. Computer stored data are erased 
after managerial reports are compiled 
and individually identifiable course data 
and scores are transferred to DA Form 
669. 

retrievability: By individual’s surname 
or SSN. 

safeguards: Records are protected 
from unauthorized disclosure by their 
storage in areas accessible only to 
authorized personnel within buildings 
secured by locks. Automation is done in 
on-line equipment; physical safeguards 
of the computer site meet security 
classification requirements up to and 
including secret; a site risk analysis was 
performed. Terminals are supported by 
remote and dedicated lines. Each 
terminal has a physical key lock; each 
terminal is identified by its own 
physical profile containing user ID, user 
password; passwords are confidential. 
Software prohibits entry to files by other 
than authorized personnel. Remote sites 
have been appraised for physical 
security. 

RETENTION and disposal: Automated 
data are erased after selected 
information is captured for managerial 
reports and course/score data 
transferred to individual’s DA Form 669 
which becomes part of the Military 
Personnel Records Jacket (a permanent 
document). 

SYSTEM MANAGER(S) AND ADDRESS: The 

Adjutant General, Headquarters, 
Department of the Army (Education 
Directorate), Alexandria, VA 22331. 
NOTIFICATION procedure: Individuals 
desiring to know whether this system of 
records contains information about them 
may contact either the System Manager 
or the installation Education Services 
Officer/Counselor. 

RECORD ACCESS PROCEDURES: 
Individuals may obtain their records by 
contacting the appropriate Education 
Services Officer or Counselor by 
presenting identification such as 
military ID card, official building pass, 
or current driver’s license. 

CONTESTING RECORD PROCEDURES: The 
Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE CATEGORIES: School 
transcripts, Education Services Officer/ 
Counselor, the individual, test results, 
SIDPERS. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF the ACT: None 

AIIII.OIaDAPC 

SYSTEM name: 1111.01 Individual Flight 
Record File 


system location: Primary System: 
United States Army Military Personnel 
Center (DARC-OPA-J), 200 Stovall 
Street. Alexandria, VA 22332. 

Decentralized Seqments; Each 
command/organization/element of the 
United States Army in which an aviator 
pilot, aircraft observer, technical 
observer, flight engineer, crew chief, 
aircraft mechanic, flight surgeon, flight 
medical attendant, aerial photographer, 
gunner, student pilot, co-pilot, or 
instructor pilot is assigned. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: US Army personnel in 
aviation service, who are prohibited by 
statute from participating in aerial flight; 
foreign students; flight crews: observers; 
technicians; flight medical personnel; 
photographers; gunners; mechanics; 
National Guard aviators; US Army 
Reserve Aviators; student pilots; other 
personnel authorized to take part in 
aerial flights and for whom'the Army 
has responsibility for certifying and 
keeping flight record files. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains flight record and 
certificates, DA Forms 759 and 759-1; 
medical clearance for flying; physical 
examination; documentation of medical 
suspension/restrictions/waivers; orders 
relating to flying status, aeronautical 
designation, instructor, instructor 
standardization, suspension nonmedical 
records, forms, papers relating to the 
issue; renewal/invalidation of 
instrument qualification; documents 
relating to orientation, qualification, and 
proficiency to include annual 
examination results. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 5 U.S.C.. Section 301; Title 
10 U.S.C., Section 3012. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Used by the Department of the 
Army to document qualifications, 
aviation service, medical condition of 
aviators, aircraft accidents, flight 
violations, aviation training, 
examination results, improvement of 
subsequent examinations; to provide 
recommendations for appropriate 
changes in US Army aviation training; to 
support courts-martial actions, claims 
against the government, or accident 
investigation reports. 

Disclosed to Federal Aviation Agency 
to maintain file of violations. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folder, on 
microfilm, microfiche, magnetic tape, 
and aperture cards. 
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retrievabiuty: Records accessed by 
name, social security number (SSN), 
and/or branch of service. 

SAFEGUARDS: Records maintained in 
areas accessible only to authorized 
flight operations personnel who are 
cleared, screened and trained. 
retention and disposal: Documents 
relating to flight examinations will be 
destroyed after 2 years. Documents 
relating to flight regulation violations 
will be destroyed 1 year after the case is 
closed. All other documentation will be 
forwarded with individual personnel 
records to gaining installation or when 
individual is retired, discharged, 
resigned, inactive, deceased or 
suspended (for longer than 6 months), 
records will be forwarded to 
Commander, US Army Reserve 
Components Personnel and 
Administration Center (RCPAC), 9700 
Page Boulevard, St Louis, MO 63132. 
SYSTEM MANAGER(S) AND ADDRESS: 
Commander, United States Army 
Military Personnel Center, 200 Stovall 
Street. Alexandria, VA 22332. 
notification procedure: Information 
may be obtained from: 

Individual's command/organization/ 
element of the United States Army for 
all active Army, National Guard, and 
Army Reserve flying status personnel. 

US Army Reserve Components 
Personnel and Administration Center, 
9700 Page Blvd, St Louis, MO 63112 for 
all separated, retired, deceased flying 
status personnel. 

RECORD ACCESS PROCEDURES: 

Individuals may submit written requests 
for information to either the 
SYSMANAGER or appropriate" 
decentralized record custodian and 
should contain full name, SSN, grade, 
branch of service, and current address. 

For personal visits, persons should be 
able to provide acceptable official 
military/civilian identification. 
CONTESTING RECORD PROCEDURES: The 
Army’s rules for contesting contents and 
appealing initial determinations are 
contained in Army Regulation 340-21 (32 
CFR Part 505). 

record SOURCE CATEGORIES: Training 
and qualification records initiated by 
the individual or training agency. 
Certificates/documents/ records/ 
papers/forms originated by commands/ 
organizations/Army elements relating to 
aviation activities. Examinations/ 
statements/records/reports initiated by 
Medical examining facilities; Instrument 
Night Examiners; and investigative 
sports of alleged flight violations. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 


A1201.02MTMC 

SYSTEM name: Personal Property 
Movement and Storage 
system location: Installation 
Transportation Offices and Joint 
Personal Property Shipping Offices, 
world-wide. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Military members of the 
Army, Navy. Marine Corps and Air 
Force; civilian employees; dependents; 
personnel of other government agencies 
when sponsored by Department of 
Defense (DOD). 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Orders authorizing shipment/storage of 
personal property to include privately 
owned vehicles (POV) and house 
trailers/mobile homes; Department of 
Defense (DD) Form 1131 (Cash 
Collection Voucher), DD Form 1299 
(Application for Shipment and/or 
Storage of Personal Property), DD Form 
1384 (Transportation Control and 
Movement Document), DD Form 1797 
(Personal Property Counseling 
Checklist), Standard Form 1103 
(Government Bill of Lading), Storage 
contracts, and other related documents. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 10 U.S.C.. Section 3012. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: DOD: To arrange for the 
movement, storage and handling of 
personal property; to identify/trace lost 
or damaged shipments; to answer 
inquiries and monitor effectiveness of 
personal property traffic management 
functions. 

Commercial carriers: To identify 
ownership, verify delivery of shipment, 
support billing for services rendered and 
justify claims for loss, damage, or theft. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders, 
microfilm, magnetic tapes, and computer 
printouts. 

retrievability: Last name of individual. 
safeguards: Information is maintained 
in secured areas, accessible only to 
authorized personnel having an official 
need-to-know. Automated segments are 
further protected by code numbers/ 
passwords. 

retention and disposal: Documents 
relating to packing, shipping and/or 
storing of household goods within 
continental United States destroyed 
after 3 years; those relating to oversea 
areas destroyed after 6 years. 

Documents regarding shipment of POV/ 
house trailers destroyed after 2 years. 
Shipment discrepancy reports destroyed 
after 2 years or when claim/ 


investigation is settled, whichever is 
later. Administrative files reflecting 
queries and responses are retained for 2 
years; then destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Headquarters. Military 
Traffic Management Command, 
Washington, DC 20315. 
notification procedure: Information 
may be obtained from the Installation 
Transportation Office which processed 
the shipping/storage documents. 

RECORD ACCESS PROCEDURES: Written 
requests should contain requester’s full 
name, social security number, current 
address/telephone number and any 
information which will be of assistance 
in locating the records requested (e.g., 
type of shipment, origin, destination, 
date of application, etc.). 

Personal visits may be made to the 
Installation Transportation Office from 
which or to which personal property 
was shipped/stored. Individual must 
provide personal identification such as a 
valid driver’s license or military/civilian 
identification card. 

contesting record procedures: The 

Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

record SOURCE CATEGORIES: Provided 
by the individual whose personal 
property is shipped/stored; by the 
carrier/storage facility. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
A1205.16DAPC 

SYSTEM NAME: 1205.16 Passport and Visa 
Files 

SYSTEM location: United States (US) 
Army Service Center for the Armed 
Forces (USASCAF), ATTN: ANRDP-P, 
Washington, DC 20310; Installation 
passport offices, usually located in the 
installation transportation division, or 
activity passport agents. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: DOD military and 
civilian personnel and their dependents. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains copy of Form DSP-11 
(Passport Application), DD Form 1056 
(Authorization to Apply for a *No-Fee‘ 
Passport and/or Request for Visa), 
evidence of US citizenship, passports, 
photographs, and related documents. 
AUTHORITY FOR MAINTENANCE OF THE 

system: Title 10 U.S.C.. Section 3012. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: To the State Department and 
appropriate foreign embassy, as 
required. 
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POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Card file, paper records in file 
folders. 

retrievability: Alphabetically, by 
individual s surname. 
safeguards: Only authorized persons 
have access to file areas. Official 
passports are stored in a secure area or 
container at installation when not in use 
for official travel. 

RETENTION AND DISPOSAL: DD Form 1056 
and DSP Form 11 are retained for 1 year 
after which they are destroyed; other 
documents are destroyed after 3 months. 
SYSTEM MANAGER(S) AND ADDRESS: 
Commander, US Army Military 
Personnel Center, 200 Stovall Street, 
Alexandria, VA 22332. 

NOTIFICATION procedure: Information 
may be obtained from the system 
mafiager. 

RECORD ACCESS procedures: Requests 
from individuals should be addressed to 
the office that processed the request for 
passport/visa. 

contesting record procedures: The 

Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 
505). 

RECORD SOURCE categories: From the 
individual, official orders, and personnel 
records. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None 
A1205.30aDAAG 

system name: Individual Travel Files 
SYSTEM location: Travel offices at 
installations, major commands, and 
Army Staff Agencies. Addresses are 
listed in the Appendix to the Army’s 
Inventory of System Notices (44 FR 
73702), December 17,1979. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Army military (active 
and reserve) and civilian personnel, US 
Government personnel assigned to 
Army and other military installations, 
their dependents and bona fide 
members of individual’s household, and 
US personnel traveling under Army 
sponsorship, including contractors. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Documents pertaining to travel of 
persons on official Government 
business, and/or their dependents, 
including but not limited to travel 
assignment orders, authorized leave 
enroute, availability of quarters and/or 
shipment of household goods and 
personal effects, application for 
passport/visas, the passport on 
completion of authorized travel, security 
clearance and relevant messages and 
correspondence. Records may also 


include clearances for official travel to 
or within certain foreign countries which 
may require military theater/area and/ 
or Department of State authorization 
pursuant to DOD Directive 5000.7, AR 1- 
40, or other established military 
requirement applying in oversea 
commands for personal unofficial travel 
in certain foreign countries. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 10 U.S.C., sections 704 and 
3012; Status of Forces Agreement or 
other similar international agreements 
binding on military forces. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: By the Department of the Army to 
process official travel requests (and 
personal travel to restricted areas if in 
oversea commands) for military and 
civilian personnel; to determine 
eligibility of individual’s dependents to 
travel; to obtain necessary clearances 
where foreign travel is involved, 
including assisting individual in 
applying for passports and visas and 
counseling where proposed travel 
involves visiting/transiting communist 
countries. Information may be disclosed 
to attache* or law enforcement 
authorities of foreign countries; to US 
Department of Justice or Department of 
Defense legal/intelligence/investigative 
agencies for security, investigative, 
intelligence, and/or counterintelligence 
operations. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders. 
retrievability: Alphabetically by 
surname of individual. 
safeguards: Records are maintained in 
areas accessible only to authorized 
persons who are properly screened, 
cleared, and trained. Buildings in which 
records are housed are either located on 
controlled access post or otherwise 
secured when offices are closed. 
RETENTION and DISPOSAL: Records are 
retained for 2 years after which they are 
destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: The 

Adjutant General. Headquarters, 
Department of the Army. Washington. 
DC 20310. 

NOTIFICATION procedure: Information 
may be obtained from the 
Administrative or Personal Services 
Office of the installation/major 
command at which travel request/ 
clearance was initiated. 

RECORD ACCESS PROCEDURES: 
Individuals may submit written requests 
for information in this system to the 
appropriate decentralized record 
custodian, furnishing full name, grade/ 
rank, signature, and details of travel 


authorization/clearance documents 
being accessed. Custodian of records 
may require notarized statement of 
identity. 

CONTESTING RECORD PROCEDURES: The 

Army’s rules for contesting contents and 
appealing initial determinations are 
contained in Army Regulation 340-21 (32 
CFR Part 505). 

RECORD SOURCE categories: From the 
individual requesting travel 
authorization/clearance and from 
existing records. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
A1416.16DALO 

SYSTEM NAME: Hand Receipt Files 
SYSTEM LOCATION: Property book offices 
and supply rooms at most Army 
activities throughout the world. 
Addresses for Department of the Army 
activities are available following the 
annual compilation of Army system 
notices published in the Federal 
Register. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Any individual, citizen 
or non-citizen, military or civilian, who 
assumes temporary custody or 
responsibility for United States (US) 
Government or other property. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains receipts reflecting 
acceptance of responsibility for items of 
property listed thereon. Included are 
individual receipts and listings. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Title 10 U.S.C., Section 3012. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: File is maintained as a record of 
property in use or in custody of 
individuals. 

Utilized by accountable officers as an 
audit trail for property responsibility. 

Used in investigations to determine 
responsibility for lost, damaged, or 
stolen property. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic tape, disc and paper 
records in file folders. 
retrievability: Filed alphabetically by 
last name of individual, SSN, menue 
number, line number, and size. 
safeguards: Records are maintained in 
locked cabinets or locked areas 
accessible only to limited authorized 
personnel. Computer magnetic tape and 
disc files used solely within data 
processing system and protected by the 
installations security measures and 
safeguards. 
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RFTENTION AND DISPOSAL: File is 
maintained only while property is in use 
by or in the custody of an individual. 

File is destroyed on turn-in or other 
complete accounting for the property, or 
when superseded by a new receipt or 
listing. Computerized listings are purged 
from the system upon turn-in of 
property. 

SYSTEM MANAGER(S) AND ADDRESS: 

Deputy Chief of Staff for Logistics, 
Department of the Army, The Pentagon. 
Washington, DC 20310. 
notification procedure: Information 
may be obtained from activities issuing 
hand receipts. 

Written requests for information must 
contain the full name of the individual, 
social security number for a citizen, 
other identifying number for a non¬ 
citizen. and current address and phone 
number. 

For personal visits, individuals may 
contact designated representatives of 
activities issuing hand receipts. 
record access procedures: 

Individual may review his/her record by 
visiting designated representatives of or 
writing to the activity issuing hand 
receipts. 

CONTESTING RECORD PROCEDURES: The 

Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
Army Regulation 340-21 (32 CFR Part 

505). 

RECORD SOURCE CATEGORIES: Hand 
receipt, either on printed form or on 
plain paper, signed by the individual 
accepting responsibility for US 
Government or other property. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT*. None 


OFFICE OF THE SECRETARY OF 

DEFENSE 


DATSDOI 

system name: Files of Personnel 
Evaluated for Presidential Support 

Duties. 

system location: Primary System- 
Office of the Special Assistant to the 
Secretary and Deputy Secretary of 
Defense. Washington, D.C. 20301. 

Decentralized Segments-Designated 
security offices within OSD, OJCS, the 
Services, and service units having 
Presidential support duties. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Active duty military 
personnel, DoD civilian employees, and 
DoD contractor personnel nominated for 


assignment to Presidential support 
duties. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Forwarding memorandum from the 
originating agency summarizing the case 
and making recommendations of the 
personnel nominated Tor assignment to 
Presidential support duties. 

Quarterly reports of personnel within 
the Presidential support program 
submitted by each agency involved in 
the program. Reports contain two parts, 
an alphabetical listing of those persons 
currently approved for Presidential 
support and an alphabetical listing of 
those persons terminated during the 
current quarter. 

Card file of all personnel (active and 
inactive) in the Presidential support 
program. Card includes name, grade, 
Social Security Number, organization, 
dates of investigations, and the dates of 
forwarding action from the Office of the 
Special Assistant to the Secretary and 
Deputy Secretary of Defense, to the 
Military Assistant to the President, and 
then back to the originating agency. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Title 10. US Code, Section 133. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: INTERNAL USERS, USES, AND 
PURPOSES 

Nomination files are collected to 
evaluate the background, character, and 
qualifications of persons nominated for 
assignment to Presidential support 
duties. Files are reviewed within the 
Office of the Special Assistant to the 
Secretary and Deputy Secretary of 
Defense, forwarded to the Military 
Assistant to the President, returned to 
the Office of the Special Assistant to the 
Secretary and Deputy Secretary of 
Defense, and then returned to the 
originating agency. 

Quarterly reports are required to 
insure that only those persons who have 
been properly cleared are utilized in the 
Presidential support program. Reports 
are received in two copies, one is 
retained in the Office of the Special 
Assistant to the Secretary and Deputy 
Secretary of Defense, and one is 
forwarded to the Military Assistant to 
the President. 

Card files provide a complete 
reference capability of all personnel 
involved in the Presidential support 
program. They are used to identify the 
unit of assignment of each individual 
and to provide a cross-reference to the 
dates that the corresponding nomination 
file was acted upon. From these dates, 
the appropriate forwarding 
memorandum can be located. 

EXTERNAL USERS, USES. AND 
PURPOSES 


See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders; 
cards in card files. 

retrievability: Nomination folders are 
not filed by the Office of the Special 
Assistant to the Secretary and Deputy 
Secretary of Defense. 

Quarterly reports are filed according 
to the originating agency. 

Card files are filed alphabetically by 
last name of individual considered for 
Presidential support duties. 
safeguards: Nomination folders are 
afforded appropriate classified 
protection at all times and stored in 
safes authorized for storage of material 
up to Top Secret. 

Quarterly reports are afforded 
appropriate classified protection at all 
times and stored in safes authorized for 
storage of material up to Top Secret. 

Card files are stored in metal file 
cabinets in a locked room. 

All records are accessible only to 
authorized personnel, who are properly 
trained and cleared on a strict need-to- 
know basis. 

retention and disposal: Nomination 
files are returned to originator upon 
selection/non-selection. 

Quarterly reports are retained for six 
months and then destroyed. 

Card files are maintained during the 
entire period an individual is cleared in 
the program; inactive cards are 
maintained at least five years after 
termination. 

SYSTEM MANAGER(S) AND ADDRESS: 

Office of the Special Assistant to the 
Secretary and Deputy Secretary of 
Defense, Washington, D.C. 20301. 
NOTIFICATION procedure: Requests 
from individuals should be addressed to 
the Office of the Special Assistant to the 
Secretary and Deputy Secretary of 
Defense. 

Written requests for information 
should contain the full name of the 
individual. Social Security Number, and 
unit of assignment within the 
Presidential support program. 

For personal visits, the individual 
should be able to provide some 
acceptable identification, that is. 
driver’s license, military identification 
card, or civilian employee or building 
access identification card. 

RECORD ACCESS PROCEDURES: 
Procedures for gaining access by an 
individual may be obtained from the 
following: 
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Military Assistant to the Special 
Assistant to the Secretary and Deputy 
Secretary of 
Defense 
Room 3E941 
Pentagon 

Washington, D.C. 20301 
Telephone: Area Code 202/695-0028 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents of records and 
appealing initial determinations by the 
individual concerned are contained in 32 
CFR 286b and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: 
Nomination files are submitted by the 
agency at which the individual is 
nominated for assignment to 
Presidential support duties. 

Quarterly reports are submitted by 
each agency with a Presidential support 
mission. 

Card files are originated in the Office 
of th^Special Assistant to the Secretary 
and Deputy Secretary of Defense, 
extracting pertinent information from 
the nomination folders. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None. 

DCOMP MS01 

system name: Training Records. 

SYSTEM location: Primary System - 
Office of the Deputy Assistant Secretary 
of Defense (Management 
Systems)(ODASD(MS)), Office of the 
Assistant Secretary of Defense 
(Comptroller) (OASD(C)), Pentagon. 
Washington, D. C. 20301. 

Decentralized Segments - Four 
Management Systems Directorates. 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All personnel in 
ODASD(MS).^ 

CATEGORIES OF RECORDS IN THE SYSTEM: 

File contains name, birthdate, service 
computation date, grade, training 
completed since 6-30-72, and training 
desired. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 USC 136. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS, USES, AND 
PURPOSES 

Information is used by the DASD(MS), 
his Principal Assistant, and Directors for 
planning, training of ODASD(MS) 
personnel. 

EXTERNAL USERS, USES. AND 
PURPOSES 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 


POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in looseleaf 
folder. 

retrievability: Filed by Directorate. 
safeguards: Records are kept in locked 
office with access available only to 
authorized personnel. 

RETENTION AND DISPOSAL: Files are 
active and are kept current. Out-of-date 
material disposed of periodically. 
SYSTEM MANAGER(S) AND ADDRESS: 
DASD (Management Systems), Room 
3E831, Pentagon, Washington, D. C. 
20301. 

NOTIFICATION procedure: Information 
may be obtained from: 

DASD(MS) 

Room 3E831 
Pentagon 

Washington, D. C. 20301 
Telephone: 202-695-3424 
RECORD ACCESS PROCEDURES: Requests 
from personnel should be addressed to 
Office of the Assistant Secretary of 
Defense (Comptroller), ODASD(MS), 
Room 3E831, Pentagon, Washington, D. 
C. 20301, including personal 
identification. 

CONTESTING RECORD PROCEDURES: The 

Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained 32 CFR 286b 
and OSD Administrative Instruction No. 
81. 

record source categories: Personnel 
questionnaire responses, individual 
development plans and OF Form 170. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: None 

DCOMP MS03 

SYSTEM name: Personnel Records 
SYSTEM LOCATION: Primary System - 
Office of the Deputy Assistant Secretary 
of Defense (Management Systems) 
(ODASD(MS)), Office of the Assistant 
Secretary of Defense (Comptroller) 
(OASD(C)), Pentagon, Washington, D.C. 
20301. 

Decentralized Segments - Four 
Management Systems Directorates. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: All personnel in 
ODASD(MS). 

CATEGORIES OF RECORDS IN THE SYSTEM: 

File contains name, birthdate, social 
security number, veteran’s preference, 
tenure group, service computation date, 
retirement. FEGL1, education, previous 
employment, additional skills and 
awards, current employment record 
within MS, grade. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 USC 136 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 


OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS, USES. AND 
PURPOSES 

Information is used by the DASD(MS). 
his Principal Assistant, and Directors for 
personnel administration within the 
management responsibilities of 
ODASD(MS). 

EXTERNAL USERS. USES. AND 
PURPOSES 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Record card in KARDEX file; 
paper records in file folder. 
retrievability: Filed alphabetically by 
last name of personnel. 

SAFEGUARDS: Records are kept in safe 
files with access available to only 
authorized personnel. 

RETENTION and DISPOSAL: Files are 
active and are kept current to reflect 
current personnel situation. Out-of-date 
material is disposed of periodically. 
SYSTEM MANAGER(S) AND ADDRESS: 
DASD (Management Systems), Room 
3E831, Pentagon, Washington. D.C. 

20301. 

NOTIFICATION PROCEDURE: Information 
may be obtained from: 

DASD(MS) 

Room 3E831 
Pentagon 

Washington, D.C. 20301 
Telephone: 202-695-3424 
record ACCESS PROCEDURES: Requests 
from personnel should be addressed to 
Office of the Secretary of Defense, 
ODASD(MS), Room 3E831, Pentagon, 
Washington. D.C. 20301, including 
personal identification. 

CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 
81. 

RECORD SOURCE CATEGORIES: 

ODASD(MS) personal questionnaire 
responses; personnel action forms; form 
SF 7, ‘Service Record*. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 

DCOMP MS06 

SYSTEM name: Civilian Pay Time and 
Attendance Report. 
system location: Primary System - 
Office of the Deputy Assistant Secretary 
of Defense (Management 
Systems)(ODASD(MS)), Office of the 
Assistant Secretary of Defense 
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(Comptroller) (OASD(C)}. Pentagon. 
Washington, D. C. 20301. 

Decentralized Segments - Four 
Management Systems Directorates. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: All personnel in 
ODASD(MS). 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Contains employee’s name, organization 
code, employee’s number, social 
security number, pay period, hours 
worked this pay period (regular, night 
differential and overtime, holiday and 
compensatory by day and pay period), 
leave taken this pay period (annual, 
sick, compensatory, AWOL, LWOP/ 
SUSP and other by day and pay sick 
leave, employee initials for leave taken, 
supervisors’ signature and extension for 
certification. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 10 U.S.C. 136, and Section 112A 
of Budget and Accounting Procedures 
Act of 1950. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: INTERNAL USERS, USES. AND 
PURPOSES 

Used as an office record of employees 
time and attendance. Also used by the 
Department of the Air Force, Bolling Air 
Force Base Accounting and Finance 
Office, Civilian Pay Branch, to prepare 
payrolls, employee checks, and earning 
and leave statements. 

EXTERNAL USERS, USES, AND 

PURPOSES 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 

notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Maintained in a notebook. 

Also, cards maintained in envelopes/file 
folders are stored in timekeeper’9 
official file cabinets. 

RETrievability: Filed by pay period in 
sequence by employee's last name. 
Employee card is selected to post hours 
of leave taken and hours worked each 
pay period. 

Safeguards: Notebooks and cards are 
maintained and used by officially 
authorized personnel and are kept in 
secured filing facilities. 
retention and disposal: Exception 
data is posted as it occurs and the 
complete posting and certification is 
accomplished at the end of the pay 
period. Completed certified cards are 
hand carried by each timekeeper to 
ODASD(MS) office. The cards are then 
forwarded to the Personnel Data Branch. 
Notebooks are maintained for the leave 
year. Disposition of the yearly records is 


made at the beginning of each new leave 
year. 

SYSTEM MANAGER(S) AND ADDRESS: 

DASD(Management Systems), Room 
3E831, Pentagon, Washington, D. C. 
20301. 

NOTIFICATION procedure: Information 
may be obtained from: 

DASD(MS) 

Room 3E831 
Pentagon 

Washington. D.C. 20301 
Telephone: 202-695-3424 
RECORD ACCESS PROCEDURES: Requests 
from personnel should include personal 
identification and be addressed to: 

Office of the Deputy Assistant Secretary 
of Defense (Management 
Systems)(ODASD(MS)), Office of the 
Assistant Secretary of Defense 
(Comptroller)(OASD(C)), Pentagon, 
Washington, D. C. 20301. 

CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 

Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: 

Employees’ presence on the job; leave 
approval (verbal or documented); 
overtime approval memoranda; 
physician certificate; and official 
holidays. The Time and Attendance 
Report is posted from Civilian Pay Time 
and Attendance Report, AF Form 1278. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 

DMRA&L 02.0 

SYSTEM name: Educator Application 
Files. 

SYSTEM LOCATION: Manual and 
automated records are maintained at the 
Teacher Recruitment Section, Personnel 
Division, Department of Defense 
Dependents Schools (DoDDS), Hoffman 
Building 1, 2461 Eisenhower Avenue, 
Alexandria, Virginia 22331 and manual 
records at the six DoDDS regional 
personnel offices. A terminal is located 
in the Hoffman Building complex. 
Automated records are maintained at 
the main computer site which is 
operated by the Service Bureau 
Company (SBC) located in Columbus, 
Ohio. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Prospective teachers 
applying for positions within the DoDDS 
system and current DoDDS teachers and 
educators applying for either 
interregional transfers or positions in 
the DoDDS Educator Career Program. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Prospective Teachers: Files contain all 
papers and forms relating to the 
individual’s application for employment 


to include Personal Qualification 
Statement (SF 171), Supplemental 
Application of Employment with DoDDS 
(DS Form 5010), Professional Evaluation, 
DoDDS (DS Form 5011), DoDDS- 
Application Index (DS Form 5012), 
interviewer’s worksheets, official 
college transcripts, copy of teaching 
certificates, copy of birth certificate, and 
correspondence to or concerning the 
applicant. 

Interregional Transfer Applicants: 
Files contain all papers and forms 
relating to the individual’s application. 

A coded worksheet developed by the 
regional staff is provided to the central 
personnel office for processing 
(remainder of material retained at the 
region). Also included are miscellaneous 
worksheets and correspondence relating 
to the application. 

Educator Career Program Applicants: 
Files contain all papers and forms 
relating to the individual’s application to 
include: DoDDS Educator Career 
Program Application (DS Form 5080), 
DoDDS Assessment of Potential (DS 
Form 5081), DoDDS Educator Career 
Program Rating Sheet (DS Form 5082), 
and miscellaneous worksheets and 
correspondence relating to the 
application. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Public Laws 86-91 and 95-561. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: INTERNAL USERS. USES. AND 
PURPOSES 

Teacher Recruitment Section and 
Regional Offices: To determine 
qualifications and make selections of 
candidates for vacant positions within 
the DoDDS system (including new 
teachers, interregional transfers, and 
Educator Career Program positions), to 
review types of experience, educational 
background, evaluation of previous 
employers, professional credentials, 
interviewers’ ratings. 

Department of the Army, Air Force, 
and Navy Staff Agencies and 
Commands: To complete processing of 
hired individuals, to obtain Office of 
Personnel Management National 
Agency Check, medical examination, 
passports; to arrange transportation and 
shipment/storage of household goods; 
and to provide gaining Civilian 
Personnel Offices necessary 
documentation for placing individual on 
rolls. 

Any individual’s records in a system 
of records might be transferred to any 
Component of the Department of 
Defense having a need to know in the 
performance of official business. 
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EXTERNAL USERS, USES, AND 
PURPOSES 

The SBC which operates the 
automated system. 

Records may be disclosed to law 
enforcement or investigatory authorities 
for investigation and possible criminal 
prosecution, civil court action, or 
regulatory order. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders 
are stored at the DoDDS personnel 
office or regional offices; some files are 
supported by automated files which are 
maintained on disks and/or tapes at the 
central computer site. 
retrievability: The manual Tiles are 
filed alphabetically by name. The 
automated records are indexed by name 
or system assigned number (assigned 
chronologically upon input). Also, any 
combination of data in the automated 
file can be used to select individual 
records. Only authorized individuals 
(i.e., personnel staffing specialists) are 
provided user indentification numbers 
and passwords to access the system via 
terminal. 

safeguards: Paper records are 
maintained in files which are accessible 
only to authorized personnel. 

a. Description of automated process. 
Current hardcopy records of 
information and disks are maintained 
in the DoDDS personnel office where 
access can be controlled. The office is 
locked after normal duty hours and 
building is secured by a private 
security force. Hardcopy records of 
interregional transfer applicants and a 
portion of the Career Educator 
applicants are maintained in the 
regional offices in locked cabinets 
and/or locked offices where access 
can be controlled and which are 
locked after normal duty hours. 
Approved special requests for data 
can be supported by ad hoc inquiry. 
Any combination of data can be used 
to select individual records for special 
processing. 

b. Physical safeguards. A high-speed 
remote batch terminal, used for this 
system, is located in the DoDDS 
personnel office. The office is secured 
after normal duty hours to preclude 
unauthorized access. Access to the 
personnel terminal and all hardcopy 
records are controlled by office 
personnel. Access to automated data 
files by terminal is controlled by the 
use of a user ID and passwork system. 
The central computer site is owned 
and operated by the SBC which has a 
complex security system. The site is 
guarded 24 hours a day, year-round, 
and employs a system of electronic 


locks, alarm systems, closed-circuit 
television, and intercom devices to 
preclude access by unauthorized 
personnel. All visitors are registered, 
escorted, and accounted for at all 
times. SBC has a back-up power 
supply so that the system will remain 
on-line during power shortages. Back¬ 
up tapes are run daily, weekly, and 
monthly and stored in fireproof vaults. 
A second copy of monthly tapes is 
stored in an off-site vault with 24-hour 
security. 

c. Remote terminal access. Access to 
the terminal is controlled by the use of 
user identification numbers and 
passwords. The passwords are 
initially assigned by SBC; however, 
the user is immediately instructed to 
change it to something only known to 
him/her. Only through a complex 
internal checking system, can 
authorized SBC personnel access the 
password in the event it is lost or 
forgotten by the user. The password 
can be changed as frequently as 
desired and is now changed every 6 
months or upon the departure of 
employee which has knowledge of it. 

d. Storage Media. Hardcopy files are 
stored in the personnel office or in 
regional offices. Disks used in the 
personnel office are also stored there. 
Data retained by SBC is on disks and 
magnetic tape. 

e. Risk analysis. The main computer 
site is adequately secure for storage of 
personal information. SBC is bound to 
uphold all provisions of the Privacy 
Act in accordance with GSA contract 
procedures. The terminal is protected 
so that unauthorized access to 
information can be prevented. 

RETENTION and disposal: Prospective 
Teachers: Records are retained for 
recruitment period (no more than 1 
year). For nonselected applicants, 
portions are returned to applicant for 
future use and portions are destroyed 
unless the applicant has indicated a 
desire to reapply in which case portions 
of the file are retained until the next 
recruitment period. Records of selected 
applicants are forwarded to the 
Departments of the Army, Air Force, 
and Navy are appropriate for 
processing. 

Interregional Transfer Applicants: File 
is retained for 1 year and destroyed. 

Career Edcuator Program Applicants: 
Applications are retained for 2 years 
(unless updated by applicant) and 
destroyed. 

Automated Records: Back-up tapes at 
SBC are erased every 6 months via 
complete overwriting. Archive tapes 
after release by user are degaussed. 
When released by user, all bytes used 
for data which are on disk are 


automatically reset to 0 before anyone 
may use the storage space. Disks used 
on the terminal in the personnel office 
are erased when no longer needed and 
reused (i.e., never leave the office and 
are never used by another system). 
SYSTEM MANAGER(S) AND ADDRESS: Ms. 
Marilee Sprenkle, Chief, Teacher 
Recruitment Section. Office of 
Dependents Schools, 2461 Eisenhower 
Avenue, Alexandria. Virginia 22331. 
telephone (202) 325-0885. 

NOTIFICATION procedure: Information 
may be obtained from: 

Chief, Teacher Recruitment 
DoD Dependents Schools, Room 120 
2461 Eisenhower Avenue 
Alexandria, Virginia 22331 
Telephone: (202) 325-0885 
RECORD ACCESS PROCEDURES: Requests 
from individuals for their own files 
should be sent to the address indicated 
in ‘Notification Procedure* section, 
above. Written requests for information 
should contain the full name and 
address of the individual and a 
notarized signature. 

CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 
Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: 
Information is obtained from the 
individuals concerned, current and past 
employers, and educational institutions. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None. 

DMRA&L 09.0 

SYSTEM name: Defense Equal 
Opportunity Management Institute. 
SYSTEM LOCATION: Primary Location - 
Bldg. 559(MU811) Patrick AFB, Fla. 
32925. 

Hard copy backup file for students in 
active status, and for former students, 
the location is Deputy Director for 
Special Programs, Defense Equal 
Opportunity Management Institute, 
Patrick AFB, Fla. 32925. 

CATEGORIES OF INDIVIDUALS COVERED 
by the SYSTEM: All current or former 
students at the Defense Equal 
Opportunity Management Institute. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Life history summary, name, race. age. 
military organization, test and 
examination scores and forms, peer 
group and instructor ratings, advisor 
progress reports. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 10 USC 136 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
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uses: The purpose of the file is to 
evaluate the progress of students 
enrolled at the Defense Equal 
Opportunity Management Institute and 
to create a permanent record of 
academic accomplishment. 

INTERNAL USERS. USES, AND 
PURPOSES 

The Defense Equal Opportunity 
Management Institute - Used by 
advisors in counseling students, to 
verify attendance and grades to colleges 
and universities; to select instructors; to 
make decisions to release students from 
the program. 

Used by students to evaluate their 

programs. 

Any individual records in the system 
may be transferred to any component of 
the Department of Defense having the 
need to know in the performance of 
official business. 

EXTERNAL USERS, USES, AND 
PURPOSES 

Records may be disclosed to law 
enforcement or investigatory authorities 
for investigations and possible criminal 
prosecution, civil court action, or 
regulatory order. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Primary file is magnetic 
computer tape. Backup files are paper 
records in file folders. 
retrievability: Files are sequenced 
alphabetically by last name by class. 
safeguards: Primary location is a 
controlled access area. Backup files - 
storage is in locked file cabinets. Only 
authorized personnel have access to 
files. 

RETENTION and disposal: Permanent. 
system manager(s) and address: 

Director, Defense Equal Opportunity 
Management Institute, Patrick AFB, Fla. 

32925. • 

notification procedure: Information 
may be obtained from: 

Director, Defense Equal Opportunity 

Management Institute 

Patrick AFB. Fla. 32925 

Telephone: 305-494-6976 
RECORD access PROCEDURES: Requests 
from individuals should be addressed to 
the Director, Defense Equal Opportunity 
Managementlnstitute, Patrick AFB, Fla. 
32925. 

Written requests for information 
should contain the full name, current 
address and telephone number, and 
class of the individual. 

For personal visits, the individual 
should be able to provide some 
acceptable identification, such as 
military ID card or driver’s license. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 


initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 
81. 

RECORD SOURCE CATEGORIES: 

Information is provided by the 
individual, student peers, instructors, 
counselors, and examinations. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
DMRA&L 15.0 

system name: Reports of Defense 
Related Employment. 

SYSTEM LOCATION: Office of the 
Assistant Secretary of Defense 
(Manpower, Reserve Affairs and 
Logistics), Pentagon. Washington, D.C. 
20301. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE system: Retired or former 
military officers in grades of major or 
lieutenant commander or above and 
former civilian officers and employees 
of the Department of Defense employed 
at or above the minimum salary of GS- 
13, who, during any of the first three 
years after termination of service or 
employment with the Department of 
Defense, are employed at fifteen 
thousand dollars or more per year by a 
Defense contractor who, during that 
year, was awarded contracts by the 
Department of Defense totaling ten 
million dollars. Also covered are current 
officers and employees of the 
Department of Defense employed at or 
above the minimum salary level of GS- 
13, who within the preceding three years 
were employed by such a Defense 
contractor. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Copies of report DD Form 1787 
completed by individuals covered by the 
system and forwarded to the 
Department of Defense describing their 
employment with the Department of 
Defense and with the Defense 
contractor and a listing showing the 
names of individuals who submitted 
completed DD Form 1787. 

AUTHORITY FOR MAINTENANCE OF THE 
system: The system was established 
and is maintained as required by Public 
Law 91-121, section 410, approved 
November 19,1969. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: The records are available for 
public inspection in accordance with the 
specific terms of section 410(f) of Public 
Law 91-121. There is no limitation or 
restriction on use by the public of the 
information contained in the report. 

Section 410 (d) of Public Law 91-121 
requires the submission to the President 
of the Senate and Speaker of the House 
of Representatives by December 31 of 


each year of information in the reports 
submitted by individuals during the 
preceding Fiscal Year. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: In metal file cabinet. 
retrievability: Alphabetical by name 
of individual. 

safeguards: Maintained in unlocked 
file cabinet when not in use. 
retention and disposal: Retire to 
WNRC when three years old. Destroy 
when 10 years old. 

SYSTEM MANAGER(S) AND ADDRESS: The 

Assistant Secretary of Defense 
(Manpower, Reserve Affairs and 
Logistics), Pentagon, Washington, D.C. 
20301. 

NOTIFICATION PROCEDURE: Any 

individual who desires to know whether 
a report DD Form 1787 submitted by him 
is on file may address a letter inquiry to 
the SYSMANAGER. Assistant Secretary 
of Defense (Manpower, Reserve Affairs 
and Logistics), Pentagon, Washington, 
D.C. 20301. Inasmuch as the reports are 
available for public inspection no proof 
of identity is required. 

RECORD ACCESS PROCEDURES: On 
request of any individual the reports on 
file are made available for inspection in 
the office of the SYSMANAGER, Room 
3C980, Pentagon, Washington, D.C. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 

Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: The 
individual submitting the DD Form 1787. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
DMRA&L 19.0 

SYSTEM NAME: Automated Career 
Management System (ACMS) DD- 
M(AR)1456. 

system location: Primary System- 
DoD Centralized Referral Activity, 1507 
Wilmington Pike, Dayton, Ohio 45444. 

Decentralized System-Defense ADP 
Resources Office, Cameron Station, 
Alexandria. Virginia 22314. 
categories of individuals covered 
by the SYSTEM: All Department of 
Defense civilian career program 
employees GS-5 or higher and former 
employees; and DoD Senior Executive 
Service Candidates. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Name, home and work addresses, Social 
Security Number (SSN), educational 
background, work experience, grade and 
salary, occupation, age. special 
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qualifications, awards, military reserve 
status, and supervisory appraisals. 

AUTHORITY FOR MAINTENANCE OF THE 

system: Title 5. United States Code, 
Sections 301 and 302. which authorize 
Agency Heads to: establish civilian 
personnel management programs; 
maintain files and records necessary to 
operate such programs; and delegate 
civilian personnel management 
authorities to subordinate officials. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: This system provides a list of 
eligible candidates qualified to fill 
position vacancies normally at GS-13 
and higher grade levels and to provide 
information for program analyses and 
management. 

INTERNAL USERS. USES. AND 
PURPOSES 

All DoD Civilian Personnel Offices 
and the DoD Components serviced by 
these offices are required to submit job 
vacancies to designated occupation 
series against Automated Career 
Management System (ACMS), for the 
generation of a list with resumes of 
qualified candidates for consideration 
by a selection panel and others. 

Office of the Deputy Assistant 
Secretary of Defense (Civilian Personnel 
Policy)-Used for statistical analyses of 
civilian work force, and management 
and evaluation of specific employment 
programs within the Department of 
Defense. 

Any individual records contained in 
the system may be transferred to any 
component of the Department of 
Defense having the need-to-know in the 
performance of official business. 

EXTERNAL USERS. USES. AND 
PURPOSES 

See Office of the Secretary of Defenae 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Disc packs. 
retrievability: Retrievable by 
occupation, Social Security Number 
(SSN), name, specific skills, educational 
background, or training background. 
SAFEGUARDS: The location is identified 
as a secure area; access is through 
electrically controlled doors and cypher 
locks; disc packs are stored in a vault 
when not in use. 

retention and disposal: Active 
records are maintained up to one year 
after termination of the individual’s 
employment with the Department of 
Defense, or upon notification that the 
individual no longer is employed in a 
position for which registration is 


required. Inactive records of personnel 
are retained indefinitely. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director of Staffing and Career 
Management, Office of the Deputy 
Assistant Secretary of Defense (Civilian 
Personnel Policy). Room 3D264, 
Pentagon. Washington. D.C. 20301. 
Telephone: 202-697-3402. 

NOTIFICATION PROCEDURE: Information 
may be obtained from the System 
Manager. 

RECORD ACCESS PROCEDURES: Written 
requests from individuals should be 
addressed to Director, Centralized 
Referral Activity, DoD-CRA-R, 1507 
Wilmington Pike, Dayton, Ohio 45444. 

For personal visits, the individual 
should be able to provide some 
acceptable form of identification, such 
as a driver’s license. 

CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 
Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE categories: Data are 
obtained from records subjects, from 
their official personnel folders, and from 
supervisory appraisals. 

SYSTEMS exempted from certain 
PROVISIONS of THE ACT: None. 

DMRA&L 22.0 

SYSTEM NAME: DoD Dependent 
Children’s School Program Files. 

SYSTEM location: Active Students - 
DoD operated overseas dependents 
schools, regional offices, and the Office 
of Dependents Schools (ODS), 
Alexandria, Virginia. 

Former High School Students - 
Permanent records (high school 
transcripts) are retained at the school 
for 4 years subsequent to graduation, 
transfer, or termination, then forwarded 
to the regional office for 1 year where 
they are compiled and forwarded to the 
Washington National Records Center 
(WNRC) except Panama. Records for 
the Panama region are retired to the 
East Point, Georgia, Federal Archives 
Records Center (FARC). 

Former Panama Canal College 
Students - Permanent records (college 
transcripts) are retained at the college 
for 10 years, then retired to East Point 
FARC. 

CATEGORIES OF INDIVIDUALS COVERED 
by the SYSTEM: Students in the DoD 
operated overseas dependent schools. 
CATEGORIES OF RECORDS IN THE SYSTEM: 

A. Enrollment files: 

Documents relating to the admission, 
registration, and departure of dependent 
school students. Included are pupil 
enrollment applications, course 


preference, admission cards, drop cards, 
and similar or related documents. 

B. Daily attendance register files: 

Documents reflecting the daily 

attendance of pupils at dependent 
schools. Included are forms, printouts, 
bound registers and similar or related 
documents. 

C. Elementary school academic 
records: 

Documents reflecting the standardized 
achievement, mental ability, yearly 
grade average, attendance of each 
student and the teachers’ comments. 
Included are forms, notes, and similar or 
related documents. 

D. Elementary school report card files: 

Documents reflecting grades, 

personality traits, and promotion or 
failure. Included are report cards and 
similar or related documents. 

E. Elementary school teacher class 
register files: 

Documents reflecting daily, weekly, 
semester, or annual scholastic grades 
and averages, absence and tardiness 
data. 

F. Elementary school student files: 

Documents pertaining to individual 

elementary school students. Included in 
each folder are reading and health 
records; individual education plans; 
intelligence quotient; achievement, 
aptitude, and similar test results; notes 
related to pupil’s progress and 
characteristics; and similar matters used 
by counselors and successive teachers. 

G. Secondary school absentee files: 

Documents reflecting absence of 

students. Included are homeroom 
teachers’ registers, secondary school 
daily attendance records of absentees 
reported by teachers, tardy slips for 
admission of students to classroom, 
transfer slips notifying teachers of new 
class or homeroom assignment, notices 
of change by school principal to teacher 
upon change of classroom, student 
applications for permission to be absent, 
student pass slips, and similar or related 
documents. 

H. Secondary school academic record 
files: 

Documents reflecting student grades 
and credits earned. Included are forms, 
notes, and similar or related documents. 

I. Secondary school report card files: 

Documents reflecting scholastic 

grades, personality traits, and promotion 
or failure. Included are report cards and 
related documents. 

J. Secondary school teacher class 
register files: 

Documents reflecting daily, weekly, 
semester, or annual scholastic marks 
and averages, absence and tardiness, 
and withdrawal data. Included are class 








Federal Register / Vol. 47, No. 11 / Monday. January 18, 1982 / Notices 


2597 


registers and similar or related 
documents. 

K. Secondary school class reporting 

files: 

Documents reflecting teacher reports 
to principals and used as source 
documents for preparing secondary 
school academic record cards. Included 
are forms, correspondence, and similar 
or related documents. 

L. Credit transfer certificate files: 
Documents reflecting secondary 

school scholastic credits earned. 

Included are certificates and similar or 
related documents. 

M. Secondary school student files: 
Documents pertaining to individual 

secondary school students. Included in 
each folder are student health records; 
individual education plans; absence 
reports and correspondence with 
parents pertaining to absence; records of 
achievement and aptitude tests; notes 
concerning participation in 
extracurricular activities, hobbies, and 
other special interests or activities of the 
student; and miscellaneous 
memorandums used by student 
counselors. 

N. College absence, withdrawal, and 

add files: 

Student applications for permission to 
be absent from final exams. Student 
drop and add class records and 
administrative withdrawal letter. 

O. College academic record files: 
Documents reflecting student grades 

and credits earned. Included are forms, 
notes, and similar or related documents. 

P. College report card files: 

Documents reflecting scholastic 

grades and promotion or failure. 

Included are report cards and related 
documents. 

Q. College teacher class register files: 
Documents reflecting daily, weekly, 

semester, or annual scholastic marks 
and averages, absence and withdrawal 
data. Included are class registers and 
similar or related documents. 

R. College class reporting files: 
Documents reflecting teacher reports 

to Registrar and used as source 
documents for preparing college 
transcripts. Included are forms, 
correspondence, and similar or related 
documents. 

S Credit transfer certificate files: 
Documents reflecting college 
scholastic credits earned. Included are 
certificates and similar or related 
documents. 

T. College students files: 

Documents pertaining to individual 
college students. Included in each folder 
are absence reports, records of 
achievement, and aptitude tests. 

D. Automated support files: 


Automated data files are composed of 
records containing the following 
information (varies by regional system): 
student registration data-student 
identification number, student name, 
sex, grade level, bus number, date of 
enrollment, date of birth, course 
numbers and names, teacher, credit, 
grades received, dates of absences, and 
sponsor's name, status, rank, date of 
rotation, organization, location of unit, 
local address, emergency address and 
phone. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Recurring provisions of the 
DoD Appropriations Act and 
Department of Defense Directive 1342.6, 
'Department of Defense Dependents' 
Schools,' dated October 17,1978, with 
change 1. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: INTERNAL USERS. USES, AND 
PURPOSES 

A. Dependent children's school 
program files (general): 

1. Records of students attending DoD 
operated overseas dependent schools 
are used by school officials, including 
teachers, to: (a) Determine the eligibility 
of children to attend these schools; (b) 
Schedule children for transportation; (c) 
Record daily and/or class attendance of 
students and date(s) of withdrawal; (d) 
Determine tuition paying students and 
record status of payments; (e) Determine 
students located in areas not serviced 
by dependents schools so that 
alternative arrangements for education 
can be made and payment made, as 
required; (f) Monitor special education 
services required by and received by the 
student; and (g) Used to develop and 
maintain reading and health records, 
including school related medical needs. 

2. Records may also be released to 
other officials of the Department of 
Defense requiring 9information for 
operation of the Department (including 
defense investigative agencies) on a 
case-by-case basis in accordance with 
established policies and procedures. 

B. Dependent children’s school 
program files (elementary): 

1. Used by school officials, including 
teachers, in the current and/or gaining 
school to develop and provide an 
educational program for elementary 
students by school personnel cited 
above. 

2. Used in the following manner to 
record: (a) Teacher or standardized test 
data; (b) Attendance, absences, and/or 
tardiness of each student; (c) 
Recommendations for promotion or 
retention including teacher comments; 
(d) Daily, weekly, semester, or annual 
grades; and. (e) Notes related to the 


individual pupil’s progress and learning 
characteristics useful to professional 
school personnel in counseling the 
student and in the determination of his/ 
her proper placement. 

C. Dependent children’s school 
program files (secondary): 

1. Used by school officials, including 
teachers, in the current and/or gaining 
school to develop and provide an 
education program for secondary 
students. 

2. Documents are used by school 
personnel cited above in the following 
manner to: (a) Record teacher and/or 
standardized test data; (b) Record 
attendance, absences, and/or tardiness 
of each student; (c) Form the basis for a 
decision on a student request for 
permission to be absent from a class or 
classes; (d) Determine proper class or 
grade placement or graduation; (e) 
Determine scholastic grades and/or 
grade point average; (f) Form the basis 
for school recommendations for student 
financial aid for postsecondary 
education; (g) Form the basis for 
preparing the secondary school 
transcript; (h) Determine secondary 
school academic credits earned; and (i) 
Note special interest or hobbies of the 
student. 

D. Dependent children’s school 
program files (college): 

1. Used by school officials, including 
teachers, in the current and/or gaining 
school to develop and provide an 
educational program for college 
students. 

2. Documents are used by school 
personnel cited above in the following 
manner to: (a) Record teacher and/or 
standardized test data; (b) Record 
attendance and absences of each 
student; (c) Form the basis for a decision 
on a student request for permission to 
be absent from a class or classes; (d) 
Determine proper class or grade 
placement or graduation; (e) Determine 
scholastic grades and/or grade point 
average; (f) Form the basis for school 
recommendations for student financial 
aid for college education; (g) Form the 
basis for preparing the college 
transcript; and (h) Determine college 
academic credits earned. 

E. Automated support. Automated 
support is used by school and regional 
officials (where applicable) to: 

1. Provide academic data to each 
student upon request, provide report 
cards, etc., at the end of each grading 
period, provide transcripts upon request, 
and provide hard copy for manual files. 

2. Provide academic data within the 
region and to ODS. 

3. Provide data within the Department 
of Defense on a need-to-know basis. 9 
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4. Provide data to other government 
agencies and Congress when a specific 
authorized need requires it. 

EXTERNAL USERS, USES. AND 
PURPOSES 

Documents of students attending the 
DoD overseas dependents schools may 
be used by authorized Federal 
representatives for employment 
purposes. 

Academic data may be provided to 
other educational institutions and 
employers or prospective employers in 
accordance with current policies and 
procedures. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Files are paper records in file 
folders. 

retrievability: A. Elementary school 
academic records and secondary school 
and college academic records 
(transcripts) are filed alphabetically by 
school, school year, and last name of 
student. 

B. Elementary, secondary, and college 
teacher class register files are filed by 
school, school year, and last name of 
teacher. 

C. Remaining dependent school 
student files are filed by school, school 
year, and last name of student. 

D. The automated files are indexed by 
a variety of data, depending upon the 
region and school involved (some have 
regionally assigned student 
identification numbers, others are by 
last name of student). Also, any 
combination of data in the file can be 
used to select individual records. Only 
authorized personnel have required 
information to access the systems or 
process jobs. 

safeguards: Paper records are 
maintained in files accessible only to 
authorized personnel. 

Automated records: 

A. Description of the automated 
process. Current hard copy records of all 
information are kept in locked file 
cabinets in limited access school offices. 
Computer-produced student records and 
reports become an integral part of the 
manual system and are retained in 
limited access school offices and/or 
locked cabinets. Computer disks, tapes, 
etc., are maintained in limited access 
areas within the various computer 
centers, regional offices, and/or schools. 
Approved special requests for data can 
be supported by ad hoc inquiry. Any 
combination of data can be used to 
select individual records for special 
processing. 

B. Physical safeguards. Computer 
facilities and remote terminals are 
located in schools and regional offices 
throughout the school system. Particular 


regional systems vary: however, the 
same basic safeguards are employed (in 
various combinations) in all the 
systems. Computer hardware disk cards 
and other materials are secured in 
locked facilities after normal duty hours 
or are maintained in secure military 
computer centers. During school hours, 
storage media is stored in areas where 
access can be monitored. On-line access 
is protected by combinations of the 
following various factors: (1) users must 
have file and/or disk names; (2) users 
must have possession or approval to 
gain possession of appropriate disk(s); 
and, (3) users must have specifically 
designed codes and/or keys to permit 
read/write operations. 

C. Storage media. Hard copy files are 
stored in the school offices of each 
participating school and regional offices. 
Computer files are stored on magnetic 
tape and disks, as outlined above. 

D. Risk Analysis. All personal 
information which is collected and/or 
maintained for this system is stored in 
locations adequately secure for such 
information. Administrative safeguards 
have been instituted to prevent access 
to information in the automated 
systems. 

retention and disposal: A. Enrollment 
files: 

Maintained at the respective school 
for 1 year after graduation, withdrawal, 
transfer, or death of the student, then 
destroyed. 

B. Daily attendance register files; 

Destroyed after reviewing attendance 

registers for the next school year. 

C. Elementary school academic 
records files: 

When a student transfers to another 
school, this file is forwarded by mail to 
officials of the receiving school on 
request in accordance with current 
regulations, or destroyed at the school 5 
years after graduation, death, or 
withdrawal of the student. 

D. Elementary school report card files: 

Released to parents or student at the 

end of the school year or on transfer of 
the student. 

E. Elementary school teacher class 
register files: 

Destroyed at the school concerned 
after 5 years. 

F. Elementary school student files: (1) 
When a student transfers to another 
school, the reading and health records 
are released to the parents or student (if 
over 18 years of age) for hand-carrying 
to the receiving school; and (2) 
Remaining documents pertaining to the 
students are forwarded by mail to the 
officials of the receiving school or the 
parent/guardian on request in 
accordance with current regulations; if 
not requested, documents are destroyed 


at the school concerned 1 year after 
graduation, death, or withdrawal of the 
student. 

G. Secondary school absentee Files: 

Destroyed at the school after 1 year. 

H. Secondary school academic record 
files (high school transcripts): (1) 
Permanent file; (2) When a student 
transfers to another DoD dependents 
school, this file (transcript) is forwarded 
by mail to officials of the receiving 
school on request; (3) When a student 
transfers to a non-DoD school, a copy of 
the transcript is forwarded to the 
receiving school on request in 
accordance with current regulations; (4) 
Files not forwarded to another DoD 
school are retained at the school 
concerned for 4 years, the regional office 
for 1 year and then retired to the WNRC 
(or East Point FARC if in the Panama 
region) for an additional 60 years. 

I. Secondary school report card Files: 

Released to parents of student or 

student (if over 18 years of age) at the 
end of the school year or on transfer of 
student. 

J. Secondary school teacher class 
register Files: 

Retained at the school concerned for 5 
years and then destroyed. 

K. Secondary school class reporting 
files: 

Destroyed at the school after 1 year. 

L. Credit transfer certificate files: 

Destroyed at the school after 1 year. 

M. Secondary school student files: (1) 
Retained at the school concerned for 2 
years after graduation, death, or 
withdrawal of the student; (2) When a 
student transfers to another school: (a) 

A copy of the record may be released to 
the parents or student (if over 18 years 
of age) for hand-carrying to the receiving 
school; (b) An official copy of the record 
will be forwarded to the receiving 
school in accordance with current 
regulations upon request. (The original 
record is retained at the school.) 

N. College absentee files: 

Destroyed at the school after 1 year. 

O. College academic record files 
(college transcripts): (1) Permanent file; 
(2) When a student transfers to another 
college or university, this file (transcript) 
is forwarded by mail to officials of the 
receiving school upon receipt of an 
authorized request; and (3) Original files 
(transcripts) are retained at the college 
for 10 vears then retired to East Point 
FARC. 

P. College report card files: 

Released to student at the end of the 

semester or school year, or on transfer 
of student. 

Q. College teacher class register Files: 

Retained at the school for 5 years and 

then destroyed. 
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R. College class reporting files: 
Destroyed at the school after 1 year. 

S. Credit transfer certificate files: 
Destroyed at the school after 1 year. 

T. College school student files: (1) 
Retained at the school for 2 years; (2) 
When a student transfers to another 
school: (a) A copy of the record may be 
released to the parents or student (if 18 
years of age) for hand-carrying to the 
receiving school; and (b) An official 
copy of the record will be forwarded to 
the receiving school upon request 
pending receipt of authorized request. 
(The original record is retained at the 
school). 

U. Automated files: 

Automated files are normally retained 
for 1 year. However, this may vary as all 
information is documented in the 
manual files and the information in 
automated form may be destroyed 
earlier or later than 1 year for various 
internal purposes. 

SYSTEM MANAGER(S) AND ADDRESS: Dr. 

Anthony Cardinale, Director, 

Department of Defense Dependents 
Schools. 2461 Eisenhower Avenue. 
Alexandria. Virginia 22331, telephone: 
(202) 325-0188. 

notification procedure: Information 
may be obtained from officials of the 
school concerned or from the System 

Manager. 

record access procedures: A. 

Written requests for information on the 
records system and for instructions 
concerning personal visits may be 
forwarded to the principal of the school 
within 4 years after graduation, transfer, 
withdrawal, or death of student. 

B. The fifth year, the principal should 
be contacted for elementary records or 
the System Manager for secondary 
records. 

C. Subsequently, all requests for 
secondary records may be forwarded to 
the Department of the Army, HQ DA 
(DAAG-AMR), Washington, D.C. 20310, 
except for information from schools in 
Panama. These requests should be sent 
to: Director. DoDDS-Panama, APO 
Miami 34002. 

D. All requests for college records 
should be sent to the college for the first 
10 years, then to the Director, DoDDS- 
Panama, address above. 

CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
[or contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 

Part 286b, and OSD Administrative 
Instruction 81. 

RECORD SOURCE CATEGORIES: 

Information is obtained from the 
individuals concerned and their 
parents/guardians, teachers, and school 
administrators. 


SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF the ACT: None. 

DOCHA 01 

SYSTEM name: Health Benefits Files. 
system location: Primary System- 
Program Operations Division (O), 
OCHAMPUS, DoD, Aurora, Colorado 
80045. 

Decentralized Segment-Office of 
Appeals and Hearings (H), 

OCHAMPUS, DoD, Aurora. Colorado 
80045. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: All individuals who 
seek health care under the Program for 
the Handicapped as CHAMPUS 
beneficiaries and/or extended 
hospitalization under the basic program 
as CHAMPUS/CHAMPVA 
beneficiaries. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Original correspondence with 
individuals, medical statements, 
Congressional inquiries, medical 
treatment records, authorizations for 
care, case status sheets, memos for 
record, follow-up reports justifying 
extended care, correspondence with 
contractors and work-up sheets 
maintained by case workers, and 
appeals and hearings case files 
consisting of transcript and/or other 
documentation pertaining to 
reconsiderations or appeals of adverse 
determinations affecting an individual’s 
benefits under CHAMPUS/CHAMPVA. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 44, United States Code, 
Section 3101; Title 41, Code of Federal 
Regulations, Parts 101-11.000 et. seq.; 
Chapter 55, Title 10, United States Code; 
Section 613, Chapter 17. Title 38, United 
States Code; Title 32, Code of Federal 
Regulations. Part 199. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS, USES, AND 
PURPOSES 

The Office of the Civilian Health and 
Medical Program of the Uniformed 
Services (OCHAMPUS) uses the 
information to determine the eligibility 
of an individual for health care under 
CHAMPUS/CHAMPVA; to authorize 
payment of health care claims by 
CHAMPUS/CHAMPVA beneficiaries; to 
respond to inquiries from Congressional 
offices made at the request of the 
individual covered by the system. 

EXTERNAL USERS. USES. AND 
PURPOSES 

Referral to the Department of Justice 
and/or foreign law enforcement 
agencies for possible criminal 
prosecution; and referral to the 
Secretary of the Department of Health 
and Human Services and/or the 


Administrator of the Veterans’ 
Administration consistent with their 
statutory administration responsibilities 
under CHAMPUS/CHAMPVA pursuant 
to Chapter 55. Title 10, United States 
Code and Section 613, Chapter 17, Title 
38, United States Code. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Hard copy records in file 
folders. 

retrievability: Retrievable numerically 
by case number (sponsor’s Social 
Security Number), then alphabetically 
by letter assigned to each individual 
family member. Records are also 
retrievable by sponsor or beneficiary 
name. These records are also accessible 
through an automated index. 
SAFEGUARDS: Automated index is 
accessible only by authorized persons 
possessing user identification codes. 
H^rd copy records are maintained in 
areas accessible only to authorized 
personnel who are properly screened, 
cleared and trained. Building is 
protected by Fitzsimons Army Medical 
Center (FAMC) security force. 
RETENTION and disposal: Automated 
indexes are permanent. Hard copy 
records are maintained for four years 
after closure in active files, held an 
additional two years in inactive files 
and then permanently preserved or 
destroyed in accordance with records 
disposal authority as dictated by subject 
matter. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief, Program Operations Division (O). 
OCHAMPUS, DoD, Aurora. Colorado 
80045. Telephone: 303-341-8609. 

NOTIFICATION procedure: Information 
may be obtained from the System 
Manager. 

RECORD ACCESS PROCEDURES: Requests 
should be addressed to the System 
Manager. 

Written requests for information 
should include the full name of the 
beneficiary, the full name of the sponsor, 
current address and telephone number. 
Should it be determined that the release 
of medical information to the requestor 
could have an adverse effect upon the 
individual's physical or mental health, 
the requestor will be required to provide 
the name and address of a physician 
who would be willing to receive the 
medical record and, at the physician's 
discretion, inform the individual covered 
by the system of the contents of that 
record. 

For personal visits to examine 
records, the individual should provide 
some acceptable identification such as a 
driver's license or other form of picture 
identification. 
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CONTESTING RECORD PROCEDURES: The 

Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 
Part 286b, and OSD Administrative 
Instruction No. 81. 

record source categories: Records 
of Fiscal Intermediaries (FI), contractors, 
CHAMPUS advisors, all branches of the 
Uniformed Service, Congressional 
inquiries, private physicians, 
consultants, applicants and inquiries 
made by individuals. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the ACT: None. 

DOCHA 02 

SYSTEM name: Medical Care Inquiry 
Files. 

system location: Administrative 
Support Division (A), OCHAMPUS, 

DoD, Aurora, Colorado 80045. 
CATEGORIES of individuals covered 
by THE SYSTEM: All individuals who 
seek information concerning health care 
under the Civilian Health and Medical 
Program of the Uniformed Services 
(CHAMPUS) and the Civilian Health 
and Medical Program-Veterans’ 
Administration (CHAMPVA). 
categories of records in the system: 
Documents reflecting inquiries received 
from private individuals and Congress 
for nonprivileged information on such 
matters as medical treatment received 
and eligibility for medical care under 
CHAMPUS/CHAMPVA. Included are 
notifications to individuals of approval 
or termination of treatment, and similar 
or related documents. 

Records consist of individual inquiries 
from personnel concerning eligibility 
under CHAMPUS/CHAMPVA and 
replies thereto; Congressional inquiries 
on behalf of constituents concerning 
eligibility under CHAMPUS/CHAMPVA 
and replies thereto; files notifying 
personnel of eligibility or termination of 
benefits under CHAMPUS/CHAMPVA. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 44, United States Code, 
Section 3101; Title 41, Code of Federal 
Regulations. Parts 101-11.000 et. seq.; 
Chapter 55, Title 10. United States Code; 
Section 613, Chapter 17, Title 38, United 
States Code; Title 32, Code of Federal 
Regulations. Part 199. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: INTERNAL USERS. USES, AND 
PURPOSES 

The Office of the Civilian Health and 
Medical Program of the Uniformed 
Services (CHAMPUS) uses the 
information to establish eligibility for 
health care under CHAMPUS/ 
CHAMPVA; to respond to an 


individual's inquiry concerning 
CHAMPUS/CHAMPVA; to respond to 
inquiries from Congressional offices 
made at the request of the individual 
covered by the system. 

EXTERNAL USERS, USES, AND 
PURPOSES 

Referral to the Secretary of the 
Department of Health and Human 
Services and/or Administrative 
responsibilities under CHAMPUS/ 
CHAMPVA pursuant to Chapter 55, 

Title lO.JUnited States Code; and 
referral to the Department of Justice 
and/or foreign law enforcement 
agencies for possible criminal 
prosecution. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Hard copy records in file 
folders. 

retrievability: Filed alphabetically by 
the last name of inquirer. These records 
are also accessible through an 
automated index by case number, 
sponsor’s name and Social Security 
Number. 

SAFEGUARDS: Automated index is 
accessible only by authorized persons 
possessing user identification codes. 
Hard copy records are maintained in 
areas accessible only to authorized 
personnel who are properly screened, 
cleared and trained. Building is 
protected by Fitzsimons Army MDICAL 
Center (FAMC) security force. 
RETENTION and disposal: Automated 
indexes are permanent. Hard copy 
records are retained in active file until 
end of calendar year in which injury 
occurred, held 5 additional years in 
inactive files and then destroyed or 
permanently preserved in accordance 
with records disposal authority as 
dictated by subject matter. 

SYSTEM MANAGER(S) AND ADDRESS: 
Chief, Administrative Support Division 
(A). OCHAMPUS, DoD, Aurora, 
Colorado 80045. Telephone: 303-341- 
8005. 

NOTIFICATION procedure: Information 
may be obtained from the System 
Manager. 

record ACCESS PROCEDURES: Requests 
should be addressed to the System 
Manager. 

Written requests for information 
should include the full name of the 
individual, or his military sponsor, 
current address and telephone number, 
case number, if one has been assigned, 
and the office symbol on all 
correspondence received from this 
office. 

For personal visits to examine 
records, the individual should be able to 
provide some acceptable identification 


such as a driver’s license or other form 
of picture identification. 

Should it be determined that the 
release of medical information to the 
requestor could have an adverse effect 
upon the individual’s physical or mental 
health, the requestor will be required to 
provide the name and address of a 
physician who would be willing to 
receive the medical records and, at the 
physician’s discretion, inform the 
individual covered by the system of the 
contents of that medical record. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R.. 
Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: 
CHAMPUS Fiscal Intermediaries (FI), 
individual members of the Congress of 
the United States, CHAMPUS advisors, 
all branches of the Uniformed Services, 
consultants, and all individuals who 
seek information concerning 
CHAMPUS/CHAMPVA. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None. 

DOCHA 03 

SYSTEM NAME: Health Benefits 
Preapproval Files. 

system location: Primary System- 
Chief, Program Evaluation Division (E), 
Office of Civilian Health and Medical 
Program of the Uniformed Services 
(OCHAMPUS), DoD. Aurora, Colorado 
80045. 

Decentralized Segment-Office of 
Appeals and Hearings, OCHAMPUS. 
DoD, Aurora, Colorado 80045; Blue 
Shield of California, P.O. Box 95035, San 
Diego, California 92138. 
categories of individuals covered 
by the system: Eligible beneficiaries of 
the Civilian Health and Medical 
Program of the Uniformed Services who 
have been approved for medical care 
under the program for the handicapped 
and/or eligible beneficiaries of the 
Civilian Health and Medical Program 
Veterans’ Administration (CHAMPVA)/ 
Civilian Health and Medical Program of 
the Uniformed Services (CHAMPUS) 
who have beep approved for extended 
hospital care. 

categories of records in the system: 
File contains an assigned case number, 
sponsor’s name, Social Security 
Number, current address, military grade 
or rank and pay status, military branch 
of service and status; beneficiaries 
name, address, date of birth, sex. 
relationship to sponsor; the medical 
diagnosis code and the approved 
medical treatment code, the approved 
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period of time, the number of units 
approved and the estimated unit of cost, 
providers of care codes and/or name 
and address of multi-providers, and 
appeals and hearing case files consisting 
of hearing transcripts and/or other 
documentation pertaining to 
reconsiderations and appeals of adverse 
determinations affecting an individual’s 
benefits under CHAMPUS/CHAMPVA. 

AUTHORITY FOR MAINTENANCE OF THE 

system: Title 44, United States Code. 
Section 3101; Title 41, Code of Federal 
Regulations, Parts 101-11.000 et. seq.: 
Chapter 55. Title 10. United States Code; 
Section 613, Chapter 17, Title 38, United 
States Code; Title 32. Code of Federal 
Regulations. Part 199. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS. USES, AND 
PURPOSES 

OCHAMPUS Program Operations 
Division (O)-For approval of medical 
care under the provisions of the Program 
for the Handicapped of CHAMPUS and/ 
or approval for extended 
hospitalization; to control and review 
health care management plans for 
Cl 1 AMPUS/CHAMPVA beneficiaries 
approved for medical care by providers 
of service. 

OCHAMPUS Program Evaluation 
Division (E)-For control and 
accomplishment of reviews of 
approvals; to coordinate subject matter 
clearances for Congressional 
committees and auditors. 

The Office of the Civilian Health and 
Medical Program of the Uniformed 
Services (OCHAMPUS) uses the 
information for approval of health care 
under the Program for the Handicapped; 
for approval of extended hospital care; 
to control and review health care 
management plans of providers of 
services for individuals approved for 
health care under CHAMPUS/ 

CHAMPVA to respond to inquiries from 
Congressional offices made at the 
request of the individual covered by the 
system. 

EXTERNAL USERS, USES, AND 

PURPOSES 

Referral to the Secretary of the 
Department of Health and Human 
Services and/or Administrator of the 
Veterans’ Administration consistent 
with their statutory administrative 
responsibilities under CHAMPUS/ 
CHAMPVA pursuant to Chapter 55. 

Title 10, United States Code, and 
Section 613, Chapter 17, Title 38, United 
States Code; and referral to the 
Department of Justice and/or foreign 
law enforcement agencies for possible 
criminal prosecution. 


POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Records are maintained on 
magnetic tape and disc. 
retrievability: Information is retrieved 
by assigned case number, sponsor’s 
Social Security Number, sponsor’s or 
beneficiary’s name, classification of 
medical diagnosis or medical treatment 
codes or provider of service code or 
approval dates or geographical location. 
safeguards: Records are maintained in 
areas which are manned 24 hours daily 
and are accessible to authorized 
personnel who are properly screened, 
cleared and trained. Records are 
maintained on magnetic tape and are 
accessible only through the medium of 
OCHAMPUS prepared computer 
programs resulting in a print-out of the 
data. Military policy provide 24-hour 
security. 

RETENTION and disposal: Records are 
permanent. They are maintained on 
magnetic tape as individual annual files. 
SYSTEM MANAGER(S) AND ADDRESS: 

Chief, Program Evaluation Division (E), 
OCHAMPUS, DoD, Building 611, 
Fitzsimons Army Medical Center, 
Aurora, Colorado 80045. Telephone: 303- 
341-8088. 

NOTIFICATION procedure: Information 
may be obtained from the System 
Manager. 

RECORD ACCESS PROCEDURES: Written 
requests for information should include 
the full name of the beneficiary, the full 
name of the sponsor, current address 
and telephone number. Should it be 
determined that the release of medical 
information to the requestor could have 
an adverse effect upon the individual’s 
physical or mental health, the requestor 
will be required to provide the name and 
address of a physician who would be 
willing to receive the medical record 
and, at the physician’s discretion, inform 
the individual covered by the system of 
the contents of that record. 

For personal visits to examine 
records, the individual should provide 
some acceptable identification such as a 
driver’s license or other form of picture 
identification. 

CONTESTING RECORD PROCEDURES: The 

Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 
Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: 
Sponsor's/beneficiary’s application, 
provider of medical care documentation. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the ACT: None. 


DOCHA 04 

SYSTEM name: Legal Opinion Files. 
SYSTEM LOCATION: Office of General 
Counsel, OCHAMPUS, DoD, Aurora, 
Colorado 80045. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Individuals who are the 
subject of inquiries from the individual 
himself (herself), attorneys, fiscal 
administrators, hospital contractors, 
other Government agencies, divisions 
and offices OCHAMPUS and 
Congressional offices. Such inquiries 
involve such matters as medical 
treatment, eligibility for medical care 
under CHAMPUS/CHAMPVA, approval 
or termination of medical treatment, and 
similar or related matters. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Inquiries received from private 
individuals, attorneys, Fiscal 
administrators, hospital contractors, 
other Government agencies, divisions 
and offices of OCHAMPUS and 
Congress for nonprivileged information 
on such matters as medical treatment 
received, eligibility for medical care 
under CHAMPUS. Included are 
notifications to individuals for approval 
or termination of treatment and similar 
or related documents. 

Files contain legal opinions; 
correspondence between (1) Fiscal 
Intermediaries, (2) CHAMPUS/ 
CHAMPVA beneficiaries, (3) sponsors, 
(4) attorneys, (5) divisions and offices of 
OCHAMPUS, (6) other agencies, 
memoranda for the record and similar 
documents. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 44. United States Code, 
Section 3101; Title 41, Code of Federal 
Regulations, Parts 101-11.000 et. seq.; 
Chapter 55, Title 10, United States Code; 
Section 613, Chapter 17, Title 38, United 
States Code; Title 32, Code of Federal 
Regulations, Part 199. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS, USES. AND 
PURPOSES 

Office of General Counsel maintains 
files of legal opinions rendered for use 
as precedent and for record purposes. 
These include responses to requests for 
legal opinion originating within the 
Office of General Counsel, other 
divisions and offices. OCHAMPUS, and 
other agencies of the Federal 
Government. Such records are 
maintained for research, precedent and 
historical purposes. 

EXTERNAL USERS. USES AND 
PURPOSES 

Referral to the Secretary of the 
Department of Health and Human 
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Services and/or the Administration 
consistent with their statutory 
administrative responsibilities under 
CHAMPUS/CHAMPVA pursuant to 
Chapter 55, Title 10, United States Code, 
and Section 613, Chapter 17, Title 38, 
United States Code; and referral to the 
Department of Justice and/or foreign 
law enforcement agencies for possible 
criminal prosecution. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders. 
retrievability: Filed alphabetically by 
subject matter. 

safeguards: Buildings are protected by 
military security guards. Records are 
maintained in areas accessible only to 
authorized personnel who are properly 
screened, cleared and trained. 
retention and disposal: Records are 
permanent. Transfer to WNRC when 
superseded or obsolete. 

SYSTEM MANAGER(S) AND ADDRESS: 
General Counsel (C), OCHAMPUS. DoD, 
Building 618, Room 205, Fitzsimons 
Army Medical Center, Aurora, Colorado 
80045. Telephone: 303-341-8506. 
NOTIFICATION procedure: Information 
may be obtained from the System 
Manager. 

RECORD ACCESS procedures: Requests 
should be addressed to the System 
Manager. 

Written requests for information 
should include the full name of the 
beneficiary, the full name of the sponsor, 
current address and telephone number. 
Should it be determined that the release 
of medical information to the requestor 
could have an adverse effect upon the 
individual’s physical or mental health, 
the requestor will be required to provide 
the name and address of a physician 
who would be willing to receive the 
medical record and, at the physician's 
discretion, inform the individual covered 
by the system of the contents of that 
record. 

For personal visits to examine 
records, the individual should be able to 
provide some acceptable identification 
such as a driver’s license or other form 
of picture identification. 

CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 
Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: 
Correspondence from persons, agencies 
and sources listed in Categories of 
Records and oral and written requests 
initiated by Office of General Counsel. 
SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF THE ACT: None. 


DOCHA 05 

SYSTEM name: Health Facilities Files. 
system location: Primary System- 
Program Operations Division (O), 
OCHAMPUS, Aurora, Colorado 80045. 

Decentralized Segment-Office of 
Appeals and Hearings (H), 

OCHAMPUS, Aurora, Colorado 80045. 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: All facilities who seek a 
provider number for payment for 
services or supplies provided to 
CHAMPUS beneficiaries. Beneficiaries 
who are the subject of policy or 
precedent decisions concerning 
administration of CHAMPUS/ 
CHAMPVA. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Original correspondence with an 
individual facility, state authorities and 
professional consultants; various 
evaluations, approvals and memos for 
the record, facility identification, and 
appeals and hearing case files consisting 
of hearing transcripts and/or other 
documentation pertaining to 
reconsideration or appeal of adverse 
determination of facility approval. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Title 44, United States Code. 
Section 3101; Title 41, Code of Federal 
Regulations, Part 101-11.000 et. seq.; 
Chapter 55, Title 10, United States Code; 
Section 613, Chapter 17, Title 38. United 
States Code; Title 32, Code of Federal 
Regulations, Part 199. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS. USES AND 
PURPOSES 

Program Operations Division to 
determine the eligibility of a facility as a 
source of care for CHAMPUS/ 
CHAMPVA beneficiaries. 

EXTERNAL USERS. USES, AND 
PURPOSES 

Referral to the Secretary of the 
Department of Health and Human 
Services and/or the Administrator of the 
Veterans’ Administration consistent 
with their statutory administrative 
responsibilities under CHAMPUS/ 
CHAMPVA pursuant to Title 10, United 
States Code, Chapter 55, and Title 38, 
United States Code, Section 613; and 
referral to the Department of Justice 
and/or foreign law enforcement 
agencies for possible criminal 
prosecution. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders. 
retrievability: Filed numerically by 
state, then numerically by facility. 
safeguards: Buildings are protected by 
military police security force. Records 


are maintained in areas accessible only 
to authorized personnel who are 
properly cleared, screened and trained. 
RETENTION and disposal: Records are 
permanent. Transfer to WNRC when 
superseded or obsolete. 
system manager(s) and address: 
Chief, Program Operations Division (O). 
OCHAMPUS, DoD, Fitzsimons Army 
Medical Center, Aurora, Colorado 80045. 
Telephone: 303-341-8609. 

NOTIFICATION procedure: Information 
may be obtained from the System 
Manager. 

RECORD access procedures: Requests 

should be addressed to the System 
Manager. 

Written requests for information 
should include the full name of the 
beneficiary, the full name of the sponsor, 
current address and telephone number. 
Should it be determined that the release 
of medical information to the requestor 
could have an adverse effect upon the 
individual’s physical or mental health, 
the requestor will be required to provide 
the name and address of a physician 
who would be willing to receive the 
medical record and, at the physician’s 
discretion, inform the individual covered 
by the system of the contents of that 
record. 

For personal visits to examine 
records, the individual should provide 
some acceptable identification such as 
driver’s license or other form of picture 
identification. 

CONTESTING RECORD PROCEDURES: The 

Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R.. 
Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE categories: Records 
of Fiscal Intermediaries (FI), contractors. 
CHAMPUS advisors, all branches of the 
Uniformed Service, Congressional 
inquiries, private physicians, 
consultants, facilities and research 
concerning the replies to inquiries made 
by individuals. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None, 

DOCHA 06 

SYSTEM NAME: Policy and Precedent 
Files. 

SYSTEM LOCATION: Program Operations 
Division (O), OCHAMPUS, Aurora, 
Colorado 80045. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Individuals who request 
CHAMPUS/CHAMPVA coverage 
resulting in the issuance of program 
policy or precedent decisions. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Such records contain information 
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received from providers of care, medical 
facilities, professional medical 
organizations, and CHAMPUS 
contractors. 

Files contain all types of medical 
benefit decisions on CHAMPUS/ 
CHAMPVA beneficiaries and provider 
of care and may include a military 
sponsor’s name and Social Security 
Number and the names of family 
members if relevant to the issue 
addressed in the record. File also 
contains audit documents and 
management reports relating to 
CHAMPUS Fiscal Intermediaries. 
AUTHORITY FOR MAINTENANCE OF THE 

system: Title 44, United States Code, 
Section 3101; Title 41, Code of Federal 
Regulations, Parts 101-11.000 et. seq.; 
Chapter 55. Title 10, United States Code; 
Section 613, Chapter 17, Title 38, United 
States Code; Title 32, Code of Federal 
Regulations. Part 199. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: INTERNAL USERS, USES. AND 
PURPOSES 

Information in files is used by 
0C11AMPUS personnel for management 
control and to coordinate questionable 
benefit areas throughout the program 
and with CHAMPUS contractors. 

EXTERNAL USERS, USES. AND 
PURPOSES 

Referral to the Secretary of the 
Department of Health and Human 
Services and/or the Administrator of the 
Veterans’ Administration consistent 
with their statutory administrative 
responsibilities under CHAMPUS/ 
CHAMPVA pursuant to Title 10, United 
States Code, Chapter 55. and Title 38, 
United States Code, Section 613; and 
referral to the Department of Justice 
and/or foreign law enforcement 
agencies for possible criminal 
prosecution. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Paper records in file folders. 
REtrievability: Filed alphabetically by 
subject or by contractor. No indices are 

required. 

safeguards: Buildings are protected by 
military security guards. Records are 
maintained in areas accessible only to 
authorized personnel who are properly 
screened, cleared and trained. 

Retention and disposal: Records are 
retained in active file until end of 
calendar year in which inquiry occurred, 
held 5 additional years in inactive files, 
and then permanently preserved or 
destroyed in accordance with records 
disposal authority as dictated by subject 
matter. 


SYSTEM MANAGER(S) AND ADDRESS: 

Chief, Program Operations Division (O), 
OCHAMPUS, DoD, Fitzsimons Army 
Medical Center, Aurora, Colorado 80045. 
Telephone: 303-341-8609, 

notification procedure: Information 
may be obtained from the System 
Manager. 

RECORD ACCESS PROCEDURES: Requests 
should be addressed to the System 
Manager. 

Written requests for information 
should include the full name of the 
beneficiary, the full name of the sponsor, 
current address and telephone number. 
Should it be determined that the release 
of medical information to the requestor 
could have an adverse effect upon the 
individual's physical or mental health, 
the requestor will be required to provide 
the name and address of a physician 
who would be willing to receive the 
medical record and, at the physician’s 
discretion, inform the individual covered 
by the system of the contents of that 
record. 

For personal visits to examine 
records, the individual should provide 
some acceptable identification such as 
driver’s license or other form of picture 
identification. 

CONTESTING RECORD PROCEDURES: The 

Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 
Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: Private 
physicians, CHAMPUS Fiscal 
Intermediaries, individual members of 
the Congress of the United States, 
CHAMPUS advisors, all branches of the 
Uniformed Services, consultants and 
individuals making inquiry. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

DOCHA 07 

SYSTEM name: Medical Claim History 
Files. 

SYSTEM LOCATION: Primary System- 
Administrative Support Division (A), 
OCHAMPUS. DoD, Aurora, Colorado 
80045. 

Decentralized Segment-Office of 
Appeals and Hearings (H), 

OCHAMPUS, DoD, Aurora, Colorado 
80045; Fiscal Intermediaries/Contractors 
under contract to OCHAMPUS. Each 
company listed below maintains claim 
files on beneficiaries in their respective 
geographical areas. 

Mutual of Omaha Insurance 
Company, 3301 Dodge Street, Omaha. 

NB 6813i 

Blue Shield of California, P.O. Box 
85020, San Diego, CA 92138 


Blue Shield of California, P.O. Box 
85035, San Diego, CA 92138 (Dental) 

Hawaii Medical Service Association, 
P.O. Box 860, Honolulu, HI 96808 

Blue Cross of Washington and Alaska, 
P.O. Box 77084, Seattle, WA 98111 

Blue Shield of Pennsylvania, Blue 
Shield Building, Box 65. Camp Hill, PA 
17011 

Blue Cross of Rhode Island, One 
Weybosset Hill, Providence, RI 02901 

Blue Cross/Blue Shield of Tennessee, 
Blue Cross Building, 801 Pine Street. 
Chattanooga, TN 37402 

Blue Cross of Southwestern Virginia. 
P.O. Box 13828, Roanoke, VA 24001 

Wisconsin Physicians Service, P.O. 
Box 7927, Madison. WI 53707 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Eligible beneficiaries of 
the Civilian Health and Medical 
Program of the Uniformed Services 
(dependents of active duty members of 
the Uniformed Services, retired or 
deceased members of the Uniformed 
Services), eligible beneficiaries of the 
Civilian Health and Medical Program of 
the Veterans’ Administration (spouse or 
child of a veteran who has a total 
disability, permanent in nature, resulting 
from a service-connected disability or 
surviving spouse or child of a veteran 
who has died as a result of a service- 
connected disability) who received 
benefits under the provisions of the 
program. 

All individuals who seek health care 
under the Civilian Health and Medical 
Program of the Uniformed Services 
(CHAMPUS) and the Civilian Health 
and Medical Program-Veterans’ 
Administration (CHAMPVA). 
CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains sponsor’s Social Security 
Number, branch of service, status 
(active duty, retired or deceased), 
beneficiary’s last name, initials, age, 
sex. relationship to sponsor, type of 
costs and date of medical care provided, 
provider of care identification, any 
record of claims, billings for medical, 
hospital or related services, application 
or approval forms which reflect 
diagnosis, treatment or medical 
conditions, family history files, or any 
other correspondence, memorandum or 
report reflecting these data with respect 
to any individual, which are acquired or 
utilized in the development and 
processing of CHAMPUS/CHAMPVA 
claims, and appeals and hearing case 
files consisting of hearing transcripts 
and/or other documentation pertaining 
to reconsiderations or appeals of 
adverse determinations of benefits 
under CHAMPUS/CHAMPVA. 
AUTHORITY for maintenance of the 
system: Title 44, United States Code, 
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Section 3101; Title 41, Code of Federal 
Regulations. Parts 101-11.000 et. seq.; 
Chapter 55, Title 10, United States Code; 
Section 613, Chapter 17, Title 38, United 
States Code; Title 32, Code of Federal 
Regulations. Part 199. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS, USES, AND 
PURPOSES 

The Office of the Civilian Health and 
Medical Program of the Uniformed 
Services and CHAMPUS Fiscal 
Intermediaries use the information to 
control and process medical claims for 
payment; for control and approval of 
medical treatments and interface with 
providers of health care; to control and 
accomplish reviews of utilization; for 
review of claims related to possible 
third party liability cases and initiation 
of recovery actions; for referral to Peer 
Review Committees or similar 
professional review organizations to 
control and review providers of health 
care; for disclosure to third party 
contacts without the consent of the 
individual to whom the information 
pertains in situations where the party to 
be contacted has. or is expected to have, 
information necessary to establish the 
validity of evidence or to verify the 
accuracy of information presented by 
the individual concerning the 
individual’s entitlement to benefits 
under CHAMPUS/CHAMPVA, the 
amount of benefit payments, any review 
of suspected abuse or fraud, or any 
concern for program integrity or quality 
appraisal; for the issuance of deductible 
certificates, to respond to inquiries from 
Congressional offices made at the 
request of the individual covered by the 
system. 

EXTERNAL USERS, USES, AND 
PURPOSES 

Referral to the Secretary of the 
Department of Health and Human 
Services and/or the Administrator of the 
Veterans' Administration consistent 
with their statutory administrative 
responsibilities under CHAMPUS/ 
CHAMPVA pursuant to Title 10, United 
States Code, Chapter 55, and Title 38. 
United States Code, Section 613, and 
referral to the Department of Justice 
and/or foreign law enforcement 
agencies for possible criminal 
prosecution; and, referral to the 
Department of Justice for representation 
of the Secretary of Defense in civil 
actions. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Automated claim records are 
maintained on magnetic tape and disc. 
Manual claim support records (paper or 


microfiche) are maintained in family 
history files. 

retrievability: Information is retrieved 
by sponsor’s Social Security Number 
(SSN), beneficiary’s last name, 
classification of medical diagnosis or 
procedure codes or geographical 
location of care provided and selected 
utilization limits. 

SAFEGUARDS: Records are maintained in 
areas accessible only to authorized 
personnel who are properly screened, 
cleared and trained. Decentralized 
automated segments within Fiscal 
Intermediary operations are accessible 
on line to authorized persons possessing 
user identification codes. The automated 
portion of the Primary System is 
accessible only through the medium of 
OCHAMPUS prepared computer 
programs resulting in a print-out of the 
data. OCHAMPUS buildings are 
protected by military police security 
force. 

retention and disposal: Records 
maintained on magnetic tape are 
individual annual files and are 
permanent. Paper or microfiche records 
comprising the decentralized segment of 
the files are maintained for a minimum 
of two calendar years after closure and 
then stored in designated federal record 
centers for an additional four years; and 
then destroyed or permanently 
preserved in accordance with records 
disposal authority as dictated by subject 
matter. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief, Administrative Support Division 
(A), OCHAMPUS, DoD, Building 618, 
Room 202, Fitzsimons Army Medical 
Center, Aurora, Colorado 80045. 
Telephone: 303-341-8005. 

NOTIFICATION procedure: Information 
may be obtained from the System 
Manager. 

record ACCESS procedures: Requests 
should be addressed to the System 
Manager. 

Written requests for information 
should include the full name of the 
beneficiary, the full name of the sponsor, 
current address and telephone number. 
Should it be determined that the release 
of medical information to the requestor 
could have an adverse effect upon the 
individual’s physical or mental health, 
the requestor will be required to provide 
the name and address of a physician 
who would be willing to receive the 
medical record and. at the physician’s 
discretion, inform the individual covered 
by the system of the contents of that 
record. 

For personal visits to examine 
records, the individual should provide 
some acceptable identification such as 
driver’s license or other form of picture 
identification. 


CONTESTING RECORD PROCEDURES: The 

Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 
Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: 
CHAMPUS Medical Claims Forms, 
private physicians, hospitals, and other 
sources of care, individual beneficiaries, 
third party contacts verifying claims 
information, and consultants. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

DPA DXA.A 07 

SYSTEM name: Personnel Files. 

SYSTEM LOCATION: Office of the 
Executive Assistant to the Assistant 
Secretary of Defense (Public Affairs) 
with partial files in the Office of the 
American Forces Information Service 
and the offices of the directors for 
Defense Information, Community 
Relations, Freedom of Information and 
Security Review, and Audiovisual 
Management Policy.' 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Military and Civilian 
personnel assigned to the Office of the 
Assistant Secretary of Defense (Public 
Affairs). 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Partial file containing copies of material 
contained in each individual’s master 
personnel record. This system contains 
name, address, telephone number, social 
security number, rank or grade, position 
held, temporary assignments, and other 
related papers pertaining to present 
assignment. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Tilte 10, United States Code, 
Section 136. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS. USES, AND 
PURPOSES 

Used by the Assistant Secretary of 
Defense (Public Affairs) and his 
immediate assistants to assign 
personnel to duties, to maintain 
manning levels in timely fashion, and to 
provide information to each individual 
as required. 

EXTERNAL USERS. USES, AND 
PURPOSES 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders. 
retrievability: By name. 
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safeguards: Records are maintained in 
locked File cabinet with access only to 
officials who are involved in personnel 

actions. 

RETENTION AND DISPOSAL: Records are 
maintained while individual is assigned 
to Office. Assistant Secretary of Defense 
(Public Affairs), and for three years 
thereafter and are then destroyed. 
SYSTEM MANAGER(S) AND ADDRESS: 
Assistant Secretary of Defense (Public 
Affairs), Pentagon. Washington, D.C. 
20301. 

notification PROCEDURE: Information 
may be obtained from: 

Executive Assistant 
Office of Assistant Secretary of 
Defense (Public Affairs) 

Room 2E813, Pentagon 
Washington, D.C. 20301 
Telephone: 202-697-0792 
RECORD access PROCEDURES: Requests 
from individuals should be addressed to: 
Office, Assistant Secretary of Defense 
(Public Affairs) 

Pentagon 

Washington, D.C. 20301 
CONTESTING RECORD PROCEDURES: The 

Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 
81. 

RECORD SOURCE categories: Central 
personnel files of the Military Services 
or the United States Civil Service. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF THE ACT: None. 

DPA DXA.B 08 

SYSTEM name: Contact Files. 

System location: Decentralized files in 
the Office of the Assistant Secretary of 
Defense (Public Affairs) and the offices 
of the American Forces Information 
Service and the directors for Defense 
Information, Community Relations, 
Freedom of Information and Security 
Review, Management, and Audiovisual 
Management Policy. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Persons with whom the 
official business of the Assistant 
Secretary of Defense (Public Affairs) is 
conducted. 

categories of records in the system: 

Names, firms or agencies, addresses, 
and telephone numbers. 

authority for maintenance of the 

System: Title 10, United States Code, 

Section 136. 

Routine uses of records maintained 

in THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: INTERNAL USERS. USES. AND 

PURPOSES 

Used by officials in the Office of the 
Assistant Secretary of Defense (Public 


Affairs) to communicate with persons 
involved in the business of that office. 

EXTERNAL USERS. USES. AND 
PURPOSES 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Index cards and firm lists. 
retrievability: By individual, or firm or 
agency name. 

safeguards: Files maintained in 
personal custody. 

RETENTION and DISPOSAL: Indefinite. 
Files are retained so long as individuals 
are directly involved in the business of 
the Office of the Assistant Secretary of 
Defense (Public Affairs), then destroyed. 
SYSTEM MANAGER(S) AND ADDRESS: 
Assistant Secretary of Defense (Public 
Affairs), Pentagon, Washington, D.C. 
20301. 

NOTIFICATION PROCEDURE: Information 
may be obtained from: 

Executive Assistant 
Office of Assistant Secretary of 
Defense (Public Affairs) 

Room 2E813, Pentagon 
Washington. D.C. 20301 
Telephone: 202-697-0792 
RECORD ACCESS PROCEDURES: Requests 
should be addressed to: 

Office of the Assistant Secretary of 
Defense (Public Affairs) 

Pentagon 

Washington. D.C. 20301 
CONTESTING RECORD PROCEDURES: The 

Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 
81. 

record SOURCE CATEGORIES: Published 
telephone directories, letterheads, and 
other published material containing the 
information. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

DSMC-03 

SYSTEM name: Defense Systems 
Management College (DSMC) Track 
Record System 

system location: Primary Location - 
Computer Sciences Corporation, 
Information Network Division, 650 North 
Sepulveda Bouvelard, El Segundo, Ca. 
90245. 

Hard copy back-up files and punched 
card back-up files located in Acquisition 
Management Laboratory, Defense 
Systems Management College. Building 
202, Ft. Belvoir. Va. 22060. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: All current and former 


students of the Defense Systems 
Management College (DSMC). 
CATEGORIES OF RECORDS IN THE SYSTEM: 

Files contain name, SSAN, marital 
status, sex. date of birth, nickname, 
professional society membership, 
spouse’s name, children’s names, 
accompanied status, years of service, 
promotion history, job or assignment 
history, current years of service, current 
assignment code, military or civilian 
occupational code, DSMC assignment 
status, security clearance, current 
business telephone numbers, retirement 
status, educational history, class at 
DSMC. Grade Point Average (GPA), 
functional course grades, graduation 
status, individual survey responses, 
awards and recognition. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 10 USC 136, and Department of 
Defense Directive 5160.55, ‘Defense 
Systems Management College,' January 
5, 1977. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The purposes of the system are to 
assemble career information on current 
and former students of DSMC in order to 
provide data to enable DSMC to monitor 
utilization of former students: to enable 
DSMC to perform research to assist in 
refinement of student selection criteria; 
to provide a data base to research for 
the improvement of program 
management; to provide a system for 
generating student transcripts; and to 
provide a data base for the DSMC 
Mailing List System, student and 
graduate registers. 

INTERNAL USERS, USES, AND 
PURPOSES 

The Defense Systems Management 
College - Used in assessing incoming 
student experience and educational 
levels; to produce student registers; to 
monitor utilization of former students 6y 
DoD Components; to verify and 
consolidate measures of student 
performance, to produce student 
transcripts which may be required by 
former students in her/his later 
educational process; to perform research 
into the success of former students; to 
provide input into the DSMC Mailing 
List System in order to mail surveys, 
newsletters and other items of interest 
to former students including graduate 
registers; to perform research to improve 
program management. 

EXTERNAL USERS, USES. AND 
PURPOSES 

Individual records in a system of 
records might be transferred to any 
component of the Department of 
Defense (except GPA, functional course 
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grades and individual survey 
responses). 

Computer Sciences Corporation - 
mounts tapes and disc packs which 
contain files and operates the system; 
does not maintain the system. 

Individual records of civilian industry 
students or former students might be 
transferred to the corporation 
sponsoring the individual (except GPA, 
functional course grades and individual 
survey responses). 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Primary file is magnetic disc. 

Back-up files are magnetic computer 
tape and punched cards. 

Hard copy back-up files are paper 
records in file folders. 
retrievability: Files are sequenced by 
Social Security Account Number. 
safeguards: Primary location is a 
controlled access area. 

Operator personnel are screened and 
cleared in accordance with Government 
Services Administration contract 
procedures. 

Access to magnetic disc and computer 
tapes requires computer phone number, 
user ID, password and project code 
which are only accessible to personnel 
authorized by the System Manager. 

Back-up file storage is in a building 
which is locked during non-business 
hours and is located on a military 
installation. 

Only individuals designated as having 
a need for access to files by the Systems 
Manager are authorized access to 
information in the files. 

retention and disposal: Records are 
permanent. 

SYSTEM MANAGER(S) AND ADDRESS: 

Registrar, Defense Systems Management 
College, Building 202, Ft. Belvoir, Va. 
22060. 

NOTIFICATION procedure: Information 
may be obtained from the 
SYSMANAGER. Telephone: 703-664- 
3120. 

RECORD ACCESS PROCEDURES: Requests 
from individuals should be addressed to: 
Commandant, Defense Systems 
Management College, ATTN: Chief, 
Administration Division. Building 202, 

Ft. Belvoir. Va. 22060. 

Written requests for information 
should contain the full name of the 
individual, SSAN, current address and 
telephone number. 

For personal visits, the individual 
must contact the Chief, Administration 
Division. Building 202, Ft. Belvoir, Va. 
22060, and provide acceptable 
identification, such as, military or other 
ID card, driver’s license. 

CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 


for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 
81. 

RECORD SOURCE CATEGORIES: 

Information is provided by the 
individual, employer, staff and faculty of 
DSMC, each DoD Component, and the 
Office of Personnel Management (OPM) 
(including their automated personnel 
systems 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None 
DSMC-04 

SYSTEM name: Defense Systems 
Management Collge (DSMC) Academic 
Analysis System 

SYSTEM LOCATION: Primary Location- 
Office of the Commandant, Defense 
Systems Management College (DSMC), 
Ft. Belvoir, Va. 22060. 

Back-up Data File-Acquisition 
Management Laboratory, Defense 
Systems Management College, Ft. 
Belvoir. Va. 22060. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All current and former 
Program Management Course (PMC) 
students and participants in DSMC 
Cooperative Graduate Programs. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains individual’s name, SSAN, 
sex, date of birth, service affiliation, 
affiliation status, years of service, 
promotion history, job or assignment 
history, current assignment code, 
military or civilian occupation code, 
educational history, class at DSMC, 
DSMC class standing, DSMC grade 
point average, DSMC functional course 
grades, graduation status, pre-and post¬ 
test scores, Miller Analogies Test 
scores, Graduate Record Exam scores, 
individual survey responses, and course 
enrollment data and course grades in 
DSMC Cooperative Graduate Programs. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 USC 136, and Department of 
Defense Directive 5160.55, ‘Defense 
Systems Management College,* January 
5,1977. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: The purposes of this system are: 
To provide a research data base for 
improvement of the PMC academic 
program and its integration with DSMC 
Cooperative Graduate Programs, to 
provide a research data base for 
evaluating the quality and performance 
of current and former PMC students as 
well as DSMC Cooperative Graduate 
Program participants, and to facilitate 
administration of DSMC Cooperative 
Graduate Programs. 


INTERNAL USERS. USES, AND 
PURPOSES 

DSMC officials designated by the 
Commandant-Used to determine areas 
for improvement of the PMC academic 
program and its integration with DSMC 
Cooperative Graduate Programs; used to 
evaluate the quality and performance of 
current and former PMC students as 
well as participants in DSMC 
Cooperative Graduate Programs; used to 
administer DSMC Cooperative Graduate 
Programs; used for monitoring 
participation in DSMC Cooperative 
Graduate Programs and for counseling 
PMC students regarding participation; 
used to furnish DSMC Cooperative 
Graduate Program enrollment data for 
PMC student academic evaluation 
reports. 

EXTERNAL USERS, USES. AND 
PURPOSES 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Primary file is paper records 
in file folders. 

Back-up data file is punched cards. 
retrievability: Filed by class 
alphabetically by last name of PMC 
student and participant in Cooperative 
Graduate Programs. 
safeguards: Primary file is in a locked 
cabinet. 

Back-up data file is in a building 
which is locked during nonbusiness 
hours and is located on a military 
installation. 

Only individuals designated as having 
a need for access to files by the System 
Manager are authorized access to 
information in the files. 

retention and disposal: Records are 
permanent. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commandant, Defense Systems 
Management College. Building 202, Ft. 
Belvoir, Va. 22060. 

NOTIFICATION procedure: Information 
may be obtained from the 
SYSMANAGER. Telephone: 703-664- 
3120. 

record access procedures: Requests 

from individuals should be addressed to: 
Commandant, Defense Systems 
Management College, ATTN: Chief, 
Administration Division. Building 202. 

Ft. Belvoir, Va. 22060. 

Written requests for information 
should contain the full name of the 
individual, SSAN, current address and 
telephone number. 

For personal visits, the individual 
must contact the Chief, Administration 
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Division, Building 202, Ft. Belvoir, Va. 
22060, and provide some acceptable 
identification, such as military or other 
identification card, driver's license. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administration Instruction No. 
81. 

RECORD SOURCE CATEGORIES: 

Information is provided by the 
individual, staff and faculty of DSMC, 
each DOD Component and the Office of 
Personnel Management (OPM) 

(including their automated personnel 
systems), educational institutions and 
testing services. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None 
DSMC-05 

system name: Biographical Record 

System 

system location: Program Manager 
Biographies-Department of Research 
and Information. Defense Systems 
Management College. 

Board of Visitor Biographies, 
Department of Administration, Defense 
Systems Management College. 

Program Management Course Guest 
Lecturer Biographies-Department of 
Program Management, Defense Systems 
Management College. 

Executive Course Guest Lecturer 
Biographies-Department of Executive 
Management, Defense Systems 
Management College. 
categories of individuals covered 
by the system: Key governmental 
officials. 

Guest Lecturers at the Defense 
Systems Management College. 

Present and past members of the 
Board of Visitors and Policy Guidance 

Council. 

categories of records in the system: 

Files contain official biographic data, 
such as: individual's position, title, 
current business affiliation, record of 
past experience and education, awards 
and honors, memberships, addresses, 
phone numbers, photographs, etc. 
authority for maintenance of the 
system: 10 USC 136, and Department of 
Defense Directive 5160.55, ‘Defense 
Systems Management College. ‘ January 
5.1977. 

routine uses of records maintained 

in THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Purpose is to provide information 
for selection and introduction of guest 
lecturers and to perform research. 

INTERNAL USERS. USES, AND 
PURPOSES 


Department of Administration-To 
develop statistical data on Department 
of Defense Program Management 
Offices; to present data to Policy 
Guidance Council to determine 
worthiness of nominees to serve on 
Board of Visitors. 

Department of Program Management- 
To provide the credentials of guest 
lecturer to the students prior to the 
presentation. 

Department of Executive 
Management-To present the credentials 
of guest lecturer to the students prior to 
the presentation. 

EXTERNAL USERS. USES. AND 
PURPOSES 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 

POLICIES AND PRACTICES FOR-STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders. 
retrievability: Filed alphabetically by 
last name, except program manager/ 
deputy program manager files which are 
filed by organization titles. 
safeguards: Records are maintained in 
areas accessible only to authorized 
personnel. 

RETENTION and disposal: Records are 
permanent. 

SYSTEM MANAGER(S) AND ADDRESS: 

Dean, Department of Research and 
Information, Defense Systems 
Management College. Ft. Belvoir. Va. 
22060. 

NOTIFICATION PROCEDURE: Information 
may be obtained from the 
SYSMANAGER. Telephone: 703-664- 
5783. 

record ACCESS PROCEDURES: Requests 
from individuals should be addressed to: 
Commandant, Defense Systems 
Management College, ATTN: Chief, 
Administration Division, Building 202, 

Ft. Belvoir, Va. 22060. 

Written requests for information 
should contain full name of the 
individual, current position and 
affiliation. 

Visits are limited to the departments 
at the school where the information is 
filed. For personal visits, the individual 
must provide acceptable identification. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 
81. 

RECORD SOURCE CATEGORIES: Key 

official data from official Governmental 
files. 

Board of Visitors nominee data from 
Policy Guidance Council members. 


present Board of Visitors members, 
DSMC Commandant and ’Who’s Who.’ 

Guest Lecturer data from guest 
lecturers themselves, from their offices, 
or from Agency Public Affairs Offices. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
DSMC-06 

system name: Defense Systems 
Management College (DSMC) Mailing 
List 

SYSTEM location: Primary location- 
Publications Division. Defense Systems 
Management College, Fort Belvoir. Va. 
22060 

Hard copy back-up files and punched 
card back-up files located in 
Publications Division, Defense Systems 
Management College, Building 202. Fort 
Belvoir, Va. 22060. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: All former students of 
the Defense Systems Management 
College (DSMC); members of the DSMC 
Policy Guidance Council and Board of 
Visitors; program managers associated 
with defense systems acquisition 
programs; key acquisition managers 
throughout Department of Defense; 
former staff and faculty members of the 
DSMC and individuals desiring to be 
included in the system. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains name, SSAN, Class at 
DSMC, job code, mailing address, rank 
or grade, position and professional title 
and affiliation. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 USC 136, and Department of 
Defense Directive 5160.55, ’Defense 
Systems Management College,’ January 
5. 1977. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: The purpose of the system is to 
provide a mailing list for distribution of 
newsletters, surveys, graduate registers 
and other information relating to 
acquisition management which is of 
interest to individuals included in the 
system. 

* INTERNAL USERS. USES, AND 
PURPOSES 

DSMC - Used to disseminate 
newsletters, surveys, graduate registers 
and other information relating to 
acquisition management which is of 
interest to individuals on the DSMC 
mailing list; to prepare registers of 
former graduates; to prepare lists of 
Department of Defense Program 
Managers. 

Any individual records in a system of 
records might be transferred to any 
component of the Department of 
Defense or other Government agency. 
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EXTERNAL USERS, USES, AND 
PURPOSES 

Computer Science Corporation - 
Mounts tapes and disc packs which 
contain files and operates the system; 
does not maintain the system. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Primary file is addressograph 
plates. 

Hard copy back-up files are paper 
records in file folders. 
retrievability: Files are retrievable by 
name, SSN, class, job code and zip code. 
safeguards: Primary location is a 
controlled access area. 

Back-up file storage is in a building 
which is locked during non-business 
hours and is located on a military 
installation. 

Only individuals designated as having 
a need for access to files by the Systems 
Manager are authorized access to 
information in the files. 

RETENTION and DISPOSAL: Records are 
permanent. 

SYSTEM MANAGER(S) AND ADDRESS: 

Dean, Department of Research and 
Information, Defense Systems 
Management College, Building 202, Ft. 
Belvoir, Va. 22060. 

NOTIFICATION procedure: Information 
may be obtained from the 
SYSMANAGER. Telephone: 703-664- 
5783. 

RECORD ACCESS procedures: Requests 
from individuals should be addressed to: 
Commandant, Defense Systems 
Management College, ATTN: Chief, 
Administration Division, Building 202, 

Ft. Belvoir, Va. 22060. 

Written requests for information 
should contain the full name of the 
individual. SSAN, current address and 
telephone number. 

For personal visits, the individual 
must contact the Chief, Administration 
Division, Building 202, Ft. Belvoir. Va. 
22060, and provide acceptable 
identification, such as, military or other 
ID card, driver’s license. 

CONTESTING RECORD PROCEDURES: The 
Agency's rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 
81. 

RECORD SOURCE CATEGORIES: 

Information is provided by the 
individual, employer, staff and faculty of 
DSMC, each DoD Component and the 
Office of Personnel Management (OPM) 
(including their automated personnel 
systems). 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 


DUSDRE 03 

SYSTEM name: Inventor’s File, Office 
Under Secretary of Defense (Research 
and Engineering). 

system location: Office of the Under 
Secretary of Defense for Research and 
Engineering (OUSDRE), Office, 

Secretary of Defense, Room 3E1006, 
Pentagon, Washington, D.C. 20301. 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: All persons who have 
submitted inventions, ideas, and 
proposals for consideration by 
Department of Defense. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
These files contain correspondence with 
individuals concerning their inventions, 
ideas, and proposals submitted to the / 
Department of Defense: evaluations by 
Government employees of those 
inventions, ideas, and proposals. 
AUTHORITY FOR MAINTENANCE OF THE 

system: 10 USC 133. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: INTERNAL USERS, USES. AND 
PURPOSES 

The information in this file is 
primarily collected to give consideration 
to the inventions, ideas, and proposals 
submitted by the public. These files are 
used to reply to correspondence and 
inquiries from the public and other 
Government agencies. The information 
contained in these files is used by the 
staff of OUSDRE. 

EXTERNAL USERS, USES, AND 
PURPOSES 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders. 
RETRIEVABILITY: Filed alphabetically by 
last name. 

SAFEGUARDS: Building guards and 
locked file containers. Records are 
maintained in areas accessible only to 
authorized personnel. 

RETENTION and DISPOSAL: Retained in 
active files for a period of three years 
and then transferred to the Washington 
National Records Center, Suitland, 
Maryland 20409. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, Program Control and 
Administration, Office of the Secretary 
of Defense, Washington, D.C. 20301. 
NOTIFICATION procedure: Information 
may be obtained from: 

Director, Program Control and 
Administration 
Room 3E1031, Pentagon 
Washington, D.C. 20301 


Telephone: 202-697-4994. 

Written requests for information 
should contain the full name of the 
individual, current address and 
telephone number and any other 
information which would help in 
identifying the desired information. 

For personal visits, the individual 
must be able to provide acceptable 
identification, that is, driver’s license, 
employing office's identification card, 
and give verbal information that could 
be verified with his ‘case folder*. 
record access procedures: Requests 
should be addressed to SYSMANAGER 
as shown above. 

contesting record procedures: The 

Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R. 

Part 286b. and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: 
Information is provided by individuals 
who send their inventions, ideas, and 
proposals to the Department of Defense 
and Government employees who 
evaluate the inventions, ideas, and 
proposals. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

DWHS P02 

SYSTEM NAME: Job Opportunity 
Announcements. 

SYSTEM LOCATION: Directorate for 
Personnel and Security, Washington 
Headquarters Services (WHS), 
Department of Defense, Pentagon, Room 
3B347, Washington, D. C. 20301. 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Any applicant for 
employment who applies for a specific 
vacancy. 

categories of records in the system: 

File contains copies of SF-171's plus any 
attachments submitted by applicant, 
copies of supervisory appraisals, copies 
of Job Opportunity Announcements 
original certificate of eligibles, rating 
sheet for all applicants, rating schedule 
or definition of ‘best qualified* and 
copies of nonselection and not certified 
letters. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 3301. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS, USES. AND 
PURPOSES: 

Personnel and Security Directorate - 
To advertise vacant positions and to 
solicit applications for employment from 
qualified individuals for organizations 
serviced. Armed Forces Information 
Service (AFIS). Court of Military 
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Appeals (COMA), Defense Advanced 
Research Projects Agency (DARPA), 
Defense Security Assistance Agency 
(DSAA), Office of Dependents 
Education, Organization of the Joint 
Chiefs of Staff (OJCS). TriService 
Medical Information System (TRIMIS), 
and Washington Headquarters Services 
(WHS), are part of routine users. 

EXTERNAL USERS, USES, AND 
PURPOSES: 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 

notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

Documents filed in folders by Job 
Opportunity Announcement (JOA) 
number and title, series and grade of 
position. 

storage: Paper records in file folders 
and in a stand alone Word Processing 
Machine (IBM SYSTEM6) on floppy 

disks. 

retrievability: Filed by Job 
Opportunity Announcement (JOA) 
number and title. 

SAFEGUARDS: Building employs security 
guards. Records are maintained in file 
cabinet in areas accessible only to 
authorized personnel who are properly 
screened and trained. Computer access 
is in controlled areas. Dial-up computer 
terminal access is controlled by user 
passwords that are periodically 
changed. Computer files are stored on 
floppy dislds in the same area. 

RETENTION and DISPOSAL: Records are 
maintained for a two-year period or 
Office of Personnel Management (OPM) 
inspection, whichever occurs earlier. 
Then they are destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director for Personnel and Security, 
WHS, Room 3B347, Pentagon, 
Washington. D. C. 20301. 
notification procedure: Information 
may be obtained from: Directorate for 
Personnel and Security, WHS, Room 
3B347, Pentagon, Washington, D. C. 
20301. Telephone: 202-697-3305. 

RECORD ACCESS PROCEDURES: Requests 
from individuals should be addressed to 
the above System Manager. 
contesting record procedures: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 
81. 

RECORD SOURCE CATEGORIES: 

Application and related forms from the 
individual applying for position, 
supervisory appraisals from current or 
previous employers, forms completed by 
persons whose names are given as a 


reference, ratings and correspondence 
from Directorate for Personnel and 
Security. WHS, and supervisory 
officials. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None. 

DWHS P12 

SYSTEM name: Executive Development 
Program and Training Files. 

SYSTEM location: Directorate for 
Personnel and Security, Washington 
Headquarters Services (WHS), 
Department of Defense. Room 3B347, 
Pentagon, Washington, D. C. 20301. 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Employees applying for 
executive development and training 
programs. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Optional Form 69 individual 
development plans, optional forms 37 
and 170, DD form 1556, SD forms 446 
and 447, Training Record Card File, SF- 
171, SF-59, which contain name, social 
security number, date of birth, home 
address, annual salary, and office and 
home telephone numbers. 

AUTHORITY FOR MAINTENANCE OF THE 

SYSTEM: 5 U.S.C. 4101 

ROUTINE USES OF RECORDS MAINTAINED 

IN THE SYSTEM, INCLUDING CTAEGORIES 

OF USERS AND THE PURPOSES OF SUCH 

USES: INTERNAL USERS, USES, AND 

PURPOSES 

Personnel and Security Directorate - 
To determine eligibility for specialized 
development programs and training 
assignments. 

EXTERNAL USERS, USES. AND 
PURPOSES 

The Office of Personnel Management 
(OPM) for information necessary for 
OPM to carry out its Government-wide 
personnel management functions. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

To ensure that complete records are 
maintained for program evaluation 
purposes. 

storage: Metal five drawer legal size 
file cabinet without lock. 
retrievability: Filed by training 
program name and employee name. 
safeguards: Building has security 
guards. File is maintained in an area 
which is secured during nonworking 
hours. 

RETENTION and disposal: Records are 
permanent. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director for Personnel and Security, 
WHS. Room 3B347, Pentagon, 
Washington. D.C. 20301. 

NOTIFICATION PROCEDURE: Information 
may be obtained from: Directorate for 
Personnel and Security. WHS, Room 


3B347. Pentagon, Washington, D. C. 
20301. Telephone: 202-697-3305. 

RECORD ACCESS PROCEDURES: Requests 
from individuals should be addressed to 
the above System Manager. 

CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 

Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: 

Employees submit application forms. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

DWHS P26 

system name: Protective Services File. 
system location: Directorate for Space 
Management and Services. Washington 
Headquarters Services (WHS), 
Department of Defense, Security 
Division. Room 3C345, Pentagon, 
Washington. D. C. 20301. 

CATEGORIES of individuals covered 
by the system: Any individual who 
initiates contact with the Secretary or 
Deputy Secretary of Defense in person, 
by United States mail, or telephonically 
who may possibly pose a threat to the 
personal safety of the Secretary or 
Deputy Secretary of Defense or other 
United States Government officials. 
categories of records in the system: 
File cards containing only data provided 
by the individual, which normally 
includes individual’s name, address, 
type of communication, and a brief 
description of the message the 
individual intended to relay to the 
official or officials noted. 

AUTHORITY FOR MAINTENANCE OF THE 

SYSTEM: 5 U.S.C. 301 

ROUTINE USES OF RECORDS MAINTAINED 

IN THE SYSTEM, INCLUDING CTAEGORIES 

OF USERS AND THE PURPOSES OF SUCH 

USES: INTERNAL USERS, USES, AND 

PURPOSES 

Physical Security Branch, Security 
Division, Space Management and 
Services, WHS-To maintain a listing of 
those individuals who may pose a threat 
to the personal safety of the Secretary or 
Deputy Secretary of Defense. 

EXTERNAL USERS, USES, AND 
PURPOSES 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of the Component's published system 
notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

Filed by name and by residence of the 
sender, caller or visitor. 
storage: Vertical file cards. 
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retrievability: By name and by 
residence of the sender, caller or visitor. 
safeguards: Stored in metal file 
cabinets with locking devices and metal 
combination safes, depending on 
classification. 

RETENTION and DISPOSAL: Records are 
maintained permanently. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, Space Management and 
Services. Washington Headquarters 
Services. Department of Defense, Room 
3C345, Pentagon, Washington, D. C. 
20301. 

NOTIFICATION PROCEDURE: See 

Exemption. 

RECORD ACCESS PROCEDURES: See 

Exemption. 

CONTESTING RECORD PROCEDURES: See 

Exemption. 

RECORD SOURCE CATEGORIES: See 

Exemption. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: Parts of this 
system may be exempt under 5 U.S.C. 
522a (j) or (k) as applicable. For 
additional information contact the 
System Manager. 

DWHS P27 

system name: Pentagon Building Pass 
Application File. 

system location: Directorate for 
Personnel and Security. Washington 
Headquarters Services (WHS), 
Department of Defense, Security 
Division, Room 3C345, Pentagon, 
Washington. D. C. 20301. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Any Department of 
Defense military or civilian employee, 
any contractor sponsored by the 
Department of Defense, or other persons 
who have reason to enter the Pentagon 
for official Department of Defense 
business, and who therefore require an 
entry pass. 

CATEGORIES OF RECORDS IN THE SYSTEM*. 

File cards containing name, sponsoring 
office of the Department of Defense and 
activities serviced by Washington 
Headquarters Services (WHS), sex, 
height, weight, date and place of birth 
are noted. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 301. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS, USES, AND 
PURPOSES 

Physical Security Divsion, Directorate 
for Space Management and Services, 
WHS -To maintain a listing of personnel 
who are authorized a DoD Pentagon 
Building Pass. 

EXTERNAL USERS, USES. AND 
PURPOSES 


See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

Filed by the individual’s name. 
storage: Vertical file cards. 
retrievability: By the individual’s 
name. 

safeguards: Secure room. Building has 
military security guards. 

RETENTION and disposal: File cards are 
destroyed after termination of the 
individual’s affiliation with the 
Department of Defense and activities 
serviced by WHS. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director, Physical Security Division, 
Directorate for Space Management and 
Services, Washington Headquarters 
Services (WHS), Department of Defense, 
Room 3C345, Pentagon, Washington. D. 
C. 20301. 

notification procedure: Information 
may be obtained from: Physical Security 
Division, Directorate for Space 
Management and Services, Washington 
Headquarters Services (WHS), 
Department of Defense, Room 3C345, 
Pentagon, Washington, D. C. 20301. 
Telephone: 202-695-5052. 

RECORD ACCESS procedures: Requests 
from individuals should be addressed to 
the above System Manager. 
contesting record procedures: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 
81. 

RECORD SOURCE CATEGORIES: All data 
maintained in the system is received 
voluntarily from individual DoD 
Pentagon Building Pass applicants. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

DWHS P28 

system name: The Office of the 
Secretary of Defense Clearance File. 
SYSTEM LOCATION: Directorate for 
Personnel and Security, Washington 
Headquarters Services (WHS), 
Department of Defense, Security 
Division, Room 3B278, Pentagon. 
Washington, D.C. 20301. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Military and civilian 
employees of the Office of the Secretary 
of Defense, its components and support 
organizations including the United 
States Court of Military Appeals and the 
United States Mission to NATO; experts 
and consultants serving with or without 
compensation; staff members of 
Congressional committees requiring 


access to classified information or 
material, employees of other agencies 
detailed to the Office of the Secretary of 
Defense, very important people selected 
to attend orientation conferences, USO 
and Red Cross applicants for overseas 
posts. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Background investigations, national 
agency checks, security clearance 
actions, security violations, and 
supporting documents, briefings and 
debriefings. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: In order to implement the 
Executive Order 12065 and Executive 
Order 10450 within the Department of 
Defense, the Secretary of Defense has 
issued under the provisions of Title 5. 
United States Code, Section 301, 
Department of Defense Directive 5200.2 
and Department of Defense Regulation 
5200.2R. Department of Defense 
Regulation 5200.2R sets out the 
recordkeeping requirements needed to 
support the Departmental Personnel 
Security Program. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS. USES AND 
PURPOSES 

Security Division, Directorate for 
Personnel and Security, Washington 
Headquarters Services, to grant and 
maintain security clearances or access. 

EXTERNAL USERS, USES AND 
PURPOSES 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Hard copy files are 
maintained in a secured area, and 
computer files are stored on magnetic 
tape and disk. 

retrievability: Active clearance files 
maintained alphabetically by last name 
of subject. Inactive clearance files 
serially numbered and indexed 
alphabetically. 

safeguards: Files are maintained 
under the direct control of DoD 
Personnel in the Security Office during 
duty hours. Office is locked and guarded 
during non-duty hours. Computer media 
residents are stored in controlled areas. 
Dial-up computer terminal access is 
controlled by user passwords that are 
periodically changed. 

RETENTION and disposal: Records are 
permanent. Retained in active files until 
separation or end of requirement for 
security clearance. Held in waiting file 
for 10 years. 
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SYSTEM MANAGER(S) AND ADDRESS: 

Director for Personnel and Security, 
Washington Headquarters Services 
(WHS), Department of Defense. Room 
3B347, Pentagon, Washington, D.C. 

20301. 

NOTIFICATION PROCEDURE: See 

Exemption. 

RECORD ACCESS procedures: See 

Exemption. 

CONTESTING RECORD PROCEDURES: See 

Exemption. 

RECORD SOURCE CATEGORIES: See 

Exemption. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: Parts of this 
system may be exempt from certain 
portions of the Privacy Act under the 
provisions of 5 U.S.C. 552a(k)(5). The 
Office of the Secretary of Defense rules 
are set forth at 32 CFR, Part 286b, and 
OSD Administrative Instruction No. 81. 

DWHS P37 

SYSTEM NAME: Grievance and Unfair 
Labor Practices Records. 

SYSTEM LOCATION: Directorate for 
Personnel and Security, Washington 
Headquarters Services (WHS), 
Department of Defense, Room 3B347, 
Pentagon, Washington, D.C. 20301. 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Current or former 
Federal employees who have submitted 
grievances in accordance with 5 U.S.C. 
2302, and 5 U.S.C. 7121, or a negotiated 
procedure, to include E.0.11491, as 
amended. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The system contains records relating to 
grievances filed by Office of the 
Secretary of Defense (OSD) employees 
under 5 U.S.C. 2302, and 5 U.S.C. 7121. 
These case files contain all documents 
related to the grievances, including 
statements of witnesses, reports of 
interviews and hearings, examiner’s 
findings and recommendations, a copy 
of the original and final decision, and 
related correspondence and exhibits. 
This system includes files and records of 
internal grievance and arbitration 
systems that OSD may establish through 
negotiations with recognized labor 
organizations. Folder contains all 
information pertaining to a specific 
arbitration case or specific unfair labor 
practice complaint, including a manual 
roster of local union officials and union 
stewards. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 U.S.C. 2302, and 5 U.S.C. 7121, 
and E.0.11491. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: INTERNAL USERS, USES, AND 
PURPOSES 


This information is used by the Office 
of the Secretary of Defense (OSD) in the 
creation and maintenance of records of 
summary descriptive statistics and 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related 
work force studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by reference. 

EXTERNAL USERS. USES, AND 
PURPOSES 

These records and information in 
these records are used: 

a. To disclose pertinent information to 
the appropriate Federal, state, or local 
agency responsible for investigating, 
prosecuting, enforcing, or 
implementing a statute, rule, 
regulation, or order, where the 
disclosing agency becomes aware of 
an indication of a violation or 
potential violation of civil or criminal 
law or regulation. 

b. To disclose information to any 
source from which additional 
information is requested in the course 
of processing a grievance, to the 
extent necessary to identify the 
individual, inform the source of the 
purpose(s) of the request, and identify 
the type of information requested. 

c. To disclose information to a Federal 
agency, in response to its request, in 
connection with the hiring or retention 
of an employee; the issuance of a 
security clearance; the conducting of a 
security or suitability investigation of 
an individual; the classifying of jobs; 
the letting of a contract, or the 
issuance of a license, grant, or other 
benefit by the requesting agency, to 
the extent that the information is 
relevant and necessary to requesting 
the Agency’s decision on the matter. 

d. To provide information to a 
Congressional office from the record 
of an individual, in response to an 
inquiry from that Congressional office, 
made at the request of that individual. 

e. To disclose information to another 
Federal agency or to a court when the 
Government is party to a judical 
proceeding before the court. 

f. By the National Archives and 
Records Service (General Services 
Administration) in records 
management inspections conducted 
under authority of 44 U.S.C. 2906. 

g. To disclose information to officials of 
the Merit Systems Protection Board, 
including the Office of the Special 
Counsel; the Federal Labor Relations 
Authority and its General Counsel; or 
the Equal Employment Opportunity 


Commission, when requested in 
performance of their authorized 
duties. 

h. To disclose in response to a request 
for discovery or for appearance of a 
witness, information that is relevant 
to the subject matter involved in a 
pending judicial or administrative 
proceeding. 

i. To provide information to officials of 
labor organizations reorganized under 
the Civil Service Reform Act when 
relevant and necessary to their duties, 
exclusive representation concerning 
personnel policies, practices, and 
matters affecting work conditions. 

j. To provide information to the 
Comptroller General or any of his 
authorized representatives, in the 
course of the performance of duties of 
the General Accounting Office 
relating to the Labor Management 
Relations Program. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records maintained in 
file folders. 

retrievability: These records are 
retrieved by case subject, case number, 
and/or individual employee names. 
SAFEGUARDS: These records are 
maintained in locked metal file cabinets, 
to which only OSD authorized personnel 
have access. 

RETENTION and disposal: Case files are 
permanently maintained. Other records 
are normally destroyed after 
supersession. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director for Personnel and Security, 
Washington Headquarters Services 
(WHS), Department of Defense, Room 
3B347, Pentagon, Washington, D.C. 

.20301. 

NOTIFICATION PROCEDURE: Information 
may be obtained from Directorate for 
Personnel and Security. Washington 
Headquarters Services (WHS), 
Department of Defense, Room 3B347. 
Pentagon, Washington, D.C. 20301. 
Telephone: 202-697-3305. 

RECORD ACCESS procedures: Request 
for access to records may be obtained 
from the System Manager. 

CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 
Part 286b and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: 
Information in this system of records is 
provided by the individual on whom the 
record is maintained; by testimony of 
witnesses; by Agency officials, from 
related correspondence from 
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organizations or persons; or from 
Arbitrator’s Office, Office of the 
Assistant Secretary of Labor for Labor- 
Management Relations, Union 
Headquarters Officers. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None. 

DWHS P39 

SYSTEM NAME: Clerical Merit Promotion 
File. 

SYSTEM location: Directorate for 
Personnel and Security, Washington 
Headquarters Services, Department of 
Defense, Pentagon. Washington D.C. 
20301. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Any applicant for 
employment who applies for a clerical 
position. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

File contains copies of SF-171’s plus any 
attachments submitted by applicant, 
copies of supervisory appraisals, copies 
of Job Opportunity Announcement, 
original certificate of eligibles, rating 
sheet for all applicants, rating schedule 
or definition of ‘best qualified* and 
copies of nonselection and not certified 
letters. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 301. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM. INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL USERS, USES. AND 
PURPOSES 

Personnel and Security Directorate - 
To provide a file containing information 
on persons who have expressed interest 
in being considered for clerical positions 
for organizations serviced. Armed 
Forces Information Service (AFIS), 

Court of Military Appeals (COMA), 
Defense Advanced Research Projects 
Agency (DARPA), Defense Security 
Assistance Agency (DSAA), Office of 
Dependents Education, Organization of 
the Joint Chiefs of Staff (OJCS). 
TriService Medical Information System 
(TRIMIS), and Washington 
Headquarters Services (WHS), are part 
of routine users. 

EXTERNAL USERS. USES. AND 
PURPOSES 

See Office of the Secretary of Defense 
(OSD) Blanket Routine Uses at the head 
of this Component’s published system 
notices. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

Filed in folders by name, 
alphabetically. 

storage: Paper records in file folders 
and on disks. 


retrievability: Filed by name, 
■alphabetically. 

SAFEGUARDS: Building employs security 
guards. Records are maintained in file 
cabinet in areas accessible only to 
authorized personnel who are properly 
screened and trained. Computer access 
is in controlled areas. Dial-up computer 
terminal access is controlled by user 
passwords that are periodically 
changed. 

RETENTION and DISPOSAL: Records are 
maintained for a two-year period or 
Office of Personnel Management (OPM) 
inspection, whichever occurs earlier. 
Then they are destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director for Personnel and Security, 
WHS. Room 3B347, Pentagon, 
Washington, D.C. 20301. 

NOTIFICATION procedure: Information 
may be obtained from: Directorate for 
Personnel and Security, WHS, Room 
3B347, Pentagon, Washington, D.C. 
20301. Telephone: 202-697-3305. 
record access procedures: Requests 
from individuals should be addressed to 
the above System Manager. 

CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 C.F.R., 
Part 286b, and OSD Administrative 
Instruction No. 81. 

RECORD SOURCE CATEGORIES: 
Application and related forms from the 
individual applying for position, 
supervisory appraisals from current or 
previous employers, forms completed by 
persons whose names are given as a 
reference, ratings and correspondence 
from Directorate for Personnel and 
Security, WHS, and supervisory 
officials. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

DEFENSE ADVANCED RESEARCH 
PROJECT AGENCY 

E DARPA 001 

SYSTEM name: Travel File. 

SYSTEM location: Administrative 
Services Office, Defense Advanced 
Research Projects Agency (DARPA), 
1400 Wilson Boulevard, Arlington, Va. 
22209. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Current and former 
DARPA employees, civilian and 
military. Selected government 
employees who visit DARPA on official 
business at DARPA’s expense and 
certain nongovernment personnel 
traveling on Invitational Travel Orders 
for DARPA. 


CATEGORIES OF RECORDS IN THE SYSTEM: 

Traveler’s last name, first name, middle 
initial, office, division, travel dates, 
days, ticket cost, other cost, travel order 
number, and status. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 5, United States Code, 
Section 301; Department of Defense 
Directive 5105.41, ‘Defense Advanced 
Research Projects Agency (DARPA)*, 
June 8,1978. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Internal management 
administrative, and budgetary needs. 
Provides daily, weekly and monthly 
status reports to top management 
concerning status of travel funds. 

INTERNAL USERS, USES, AND 
PURPOSES 

Director and Deputy Directors, 
Assistant Directors, Staff Assistants, 
Project Officers, and Personnel and 
Administrative Officers, DARPA. 

EXTERNAL USERS, USES. AND 
PURPOSES 
None. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Computer paper printouts, 
paper records and correspondence in 
file folders, also, magnetic disc. 
retrievability: Accessed by last name, 
by office, or by any of the data files 
listed in Record Category. 

SAFEGUARDS: Paper copies are 
maintained in areas accessible only to 
authorized personnel. Building employs 
security guards. File access is available 
to authorized personnel who have been 
assigned system passwords. 

RETENTION and disposal: Paper files 
will be destroyed by burning or pulping 
immediately after they have served their 
purposes or after 2 years, whichever 
occurs first. There are no plans to retire 
or destroy ADP files. 

SYSTEM MANAGER(S) AND ADDRESS: 
Administrative Officer, DARPA, 1400 
Wilson Boulevard, Arlington, Va. 22209. 
NOTIFICATION procedure: Information 
may be obtained from Administrative 
Officer, DARPA, Room 607, Architect 
Building, 1400 Wilson Boulevard, 
Arlington, Va. 22209, Telephone (202) 
694-3032. 

RECORD ACCESS PROCEDURES: Requests 
from individuals should be addressed to 
Administrative Officer, DARPA, 1400 
Wilson Boulevard, Arlington. Va. 22209. 

Written requests for information 
should contain the full name of the 
individual, the period for which the 
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information is required and specific 
categories of information required. 

For personal visits, the individual 
should be able to provide DoD 
Identification Card. 

CONTESTING RECORD PROCEDURES: The 

Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 
81 . 

RECORD SOURCE CATEGORIES: DARPA 
Special Orders (TDY, Invitational, PCS, 
etc.); Travel Vouchers as submitted by 
travelers and as returned by the local 
finance offices. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None. 

E DARPA 004 

system name: DARPA Personnel. 
SYSTEM LOCATION: Administative 
Services Office, Defense Advanced 
Research Projects Agency (DARPA), 

1400 Wilson Boulevard, Arlington, Va. 
22209. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Current and former 
DARPA employees, civilian and 
military, and consultants. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Personnel Database File: title, last name, 
first name, middle initial; date of birth, 
social security number, service 
computation; office, division, office 
phone number, room number; type of 
appointment, job title, position 
description number, job series number, 
grade type, grade, step, salary; due date 
for reassignment; date of last within 
grade increase, due date for next within 
grade increase; date promoted; type of 
award and date granted, previous award 
and date granted, date of last 
outstanding performance rating; level of 
security clearance; branch of military 
service, rank, date or rank; home 
address, home telephone number, 
spouse’s first name; date entered on 
duty, date of departure; remarks, 
entered on duty remarks, and departure 
remarks. Training Database File: last 
name, first name, middle initial, office, 
grade, title of course, training cite 
location, cost, training period dates, 
sponsor, and status. Consultant 
Database File: last name, first name, 
middle initial, office, number of days 
allowed to be worked, salary type, 
salary, appointment date, expiration 
date of appointment, departure date, 
and remarks. 

authority for maintenance of the 

system: Title 5. United States Code, 
Section 301; Department of Defense 
Directive 5105.41, ‘Defense Advanced 


Research Projects Agency (DARPA)*, 
June 8, 1978. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Information in different 
combinations is used for monthly 
manpower counts, staffing balance for 
civilian vs. military, professional vs. 
clerical; grade and salary count. 
Individual organizational configuration 
only is available to appropriate Office 
Directors for their managerial needs. 

INTERNAL USERS. USES. AND 
PURPOSES 

Agency Director and Deputies, Office 
Director and Deputies, Assistant 
Directors, Staff Assistants. Project 
Officers, and Personnel and 
Administrative Officers, DARPA. 

EXTERNAL USERS, USES, AND 
PURPOSES 

None. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic disk, computer 
paper printouts, paper records, and 
correspondence in file folders. 
retrievability: Data is retrievable by 
last name as well as by any of the data 
fields listed in Record Category. 
safeguards: Access to total file limited 
by password, building employs security 
guards. Files are maintained in 
combination lock file cabinets and in 
areas accessible only to authorized 
personnel that are properly screened 
and trained. 

RETENTION and disposal: Files are 
permanent. There are no plans to retire 
or destroy ADP files. Paper files are 
destroyed immediately a/ter serving the 
purpose for which prepared. 

SYSTEM MANAGER(S) AND ADDRESS: 
Manpower Officer, DARPA, 1400 Wilson 
Boulevard, Arlington, Va. 22209. 
NOTIFICATION procedure: Information 
may be obtained from Manpower 
Officer, DARPA, Room 605, Architect 
Building, 1400 Wilson Boulevard, 
Arlington, Va. 22209, Telephone (202) 
694-3077. 

RECORD ACCESS procedures: Requests 
from individuals should be addressed to 
Manpower Officer, DARPA, 1400 Wilson 
Boulevard, Arlington, Va. 22209. 

Written requests for information 
should contain in full name of the 
individual, the DARPA office assigned 
to currently or previously and the period 
of employment with DARPA. 

For personal visits, the individual * 
should be able to provide some 
acceptable identification, such as 
DARPA pass, DoD pass, or verbal 
information that could be verified in his 
file. 


CONTESTING RECORD PROCEDURES: The 

Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 
81. 

RECORD SOURCE CATEGORIES: 

Information is provided by individuals 
concerned. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions of the ACT: None. 

UNITED STATES AIR FORCE 

F05002 SAC B 

SYSTEM NAME: 05002 SAC B Space, 
Warning and Surveillance Operations 
Personnel Training Management 
System. 

system location: Director of 
Operations at Air F'orce installations 
within the Strategic Air Command 
(SAC) and Deputy Chief of Staff for 
Space, Warning and Surveillance at 
Strategic Air Command Headquarters. 
Official mailing addresses are in the 
Department of Defense directory in the 
appendix to the Air Force's systems 
notice. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Strategic Air Command 
military personnel assigned to 
operational duties with Space, Warning 
and Surveillance Systems equipment 
subsequent to 1 March 1981. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Files related to qualifications, training/ 
evaluation accomplishment, crew 
alphanumeric identifier, type training/ 
evaluation, scores, name, grade, unit 
assigned, and dates of training or 
evaluation. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 U.S.C. 8012. Secretary of the 
Air Force: Powers and duties; delegation 

by- 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: To develop a record source of 
operations personnel qualifications, 
capabilities and historical data at unit 
level to determine individual overall job 
qualifications; and to develop historical 
data for analysis by unit and Strategic 
Air Command Headquarters personnel 
responsible for maintaining the space 
operational systems training program. 
The files will provide a source of data to 
help insure weapon system currency 
and adequacy of future training 
requirements. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
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STORAGE: Manually manipulated file 
folders. 

RETRIEVABILITY: Retrieved by name. 
safeguards: Records are accessed by 
custodian of unit files and by personnel 
responsible for servicing the record 
system in performance of official duties. 
File folders are stored in locked rooms 
or drawers. 

RETENTION and DISPOSAL: Manual files 
are destroyed when superseded or upon 
reassignment from space, warning and 
surveillance operations duties. 
Destruction is by burning, shredding, 
tearing, pulping or macerating. 

SYSTEM MANAGER(S) AND ADDRESS: 
Deputy Chief of Staff Space, Warning 
and Surveillance Systems, Directorate of 
System Management, Standardization/ 
Evaluation and Training Division. 
Headquarters Strategic Air Command or 
Director of Operations at Strategic Air 
Command bases with a space, warning 
or surveillance mission. 

NOTIFICATION PROCEDURE: Deputy Chief 
of Staff, Space, Warning and 
Surveillance Systems, Headquarters 
Strategic Air Command or Director of 
Operations at Strategic Air Command 
bases. Requests to determine existence 
of record should include full name, 
grade and approximate dates individual 
was assigned to Strategic Air Command 
space, warning and surveillance duties 
after 1 March 1981. 

RECORD ACCESS PROCEDURES: Access to 
manual files is controlled by Deputy 
Chief of Staff, Space. Warning and 
Surveillance Systems at Headquarters 
Strategic Air Command and by Director 
of Operations at each Strategic Air 
Command organization with a space, 
warning or surveillance mission. 
CONTESTING RECORD PROCEDURES: The 
Air Force rules for access to records and 
for contesting and appealing initial 
determination by the individual 
concerned may be obtained from the 
System Manager. 

RECORD SOURCE CATEGORIES: 
Information will be obtained from the 
individual and from instructors or 
Standardization Evaluators. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

F05002 SAC C 

SYSTEM name: 05002 SAC C ADP 
Training Management System. 
system location: Headquarters 
Strategic Air Command, Deputy Chief of 
Staff, Data Systems (HQ SAC/AD), 
Offutt AFB. NE 68113. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Personnel assigned to 
HQ SAC/AD. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Training Summary Files: Records are 
maintained for each student listing 


training courses completed and 
scheduled. Computer Based Training 
(CBT) Management: For students 
enrolled in Computer Assisted 
Instructions (CAI) courses, maintains 
record of student progress and 
responses to lesson material. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 10 U.S.C. 8012, Secretary of the 
Air Force: powers and duties: delegation 
by. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Used to validate prerequisites for 
projected training, track student 
progress in CAI courses, monitor 
enrollment processing actions, and 
generate statistical information on 
training trends within HQ SAC/AD. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Course material bearing 
personal information will be stored on a 
magnetic tape/disc and hard copy 
course material will be stored in an 
office that is locked when vacant. 
RETRIEVABILITY: By name, course, date, 
or organization. 

SAFEGUARDS: Records are accessed by 
personnel responsible for servicing the 
record system in performance of official 
duties. Students have access only to 
their own file by grant of specific 
‘permissions.* Hard copies of records are 
stored in locked rooms and cabinets. 
RETENTION and DISPOSAL: Retained until 
reassigned from HQ SAC/AD, then 
computer files are erased or overwritten 
and hard copies are destroyed by 
tearing into pieces, shredding, pulping, 
macerating, or burning. 

SYSTEM MANAGER(S) AND ADDRESS*. 
Deputy Chief of Staff, Data Systems, 
Headquarters Strategic Air Command, 
Offutt AFB NE 68113. 

NOTIFICATION procedure: Deputy Chief 
of Staff, Data Systems (HQ SAC/ 
ADXRT), Offutt AFB NE 68113. Requests 
to determine existence of record should 
include full name, grade and whether 
currently assigned to HQ SAC/AD. 
RECORD ACCESS PROCEDURES: Access to 
all records is controlled by HQ SAC/ 
ADXRT. Offutt AFB, NE 68113. 
CONTESTING RECORD PROCEDURES: The 
Air Force rules for access to records and 
for contesting and appealing initial 
determination by the individuals 
concerned may be obtained from the 
Systems Manager. 

RECORD SOURCE CATEGORIES: 
Information obtained from individual 
and graduation certificates. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None 


F05004 SAC A 

SYSTEM NAME*. 05004 SAC A 
Instructional Systems Development 
(1SD) Evaluation Program. 

SYSTEM location: 93 Bombardment 
Wing (93 BMW) Instructional Systems 
Development Division (D05), Castle 
AFB CA 95342. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Strategic Air Command 
(SAC) aircrew members (B-52 G/H 
pilots, copilots, navigators, radar 
navigators, electronic warfare officers, 
aerial defense gunners; KC-135 pilots, 
copilots, navigators, inflight refueling 
operators) who are attending, or have 
attended, a course of instruction 
conducted by the 93 BMW. Castle AFB 
CA after June 1,1981. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Computerized information File compiled 
from questionnaires about training 
accomplished while attending a course 
of instruction, the respondee’s base of 
assignment and subjective assessment 
of the training conducted. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 U.S.C. 8012. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Us^d to tabulate and compare 
data; and to identify strengths and 
weaknesses of the training programs. 
Will also be used to score trainee 
within-course test performances. 
Identification of specific respondees in 
the records will only be used by the 
custodian to evaluate and assess quality 
of Air Force Training Programs. 
policies and practices for storing, 

RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Questionnaire responses will 
be read on an optical mark sense reader 
connected to a stand-alone 
microcomputer, located in the ISD 
offices and the data stored on diskettes. 
Original questionnaire responses will be 
maintained as documentation in a 
locked metal filing cabinet until entries 
on diskettes are verified but not longer 
than 6 months. 

retrievability: Filed and retrieved by 
Social Security Number (SSN). 
Information may also be retrieved by 
groupings of data from such elements as 
type airframe, course attended, crew 
position, or base of assignment. 
safeguards: Records are accessed by 
custodian of the record system and 
personnel responsible for servicing the 
record system in performance of their 
official duties. Records are stored on 
diskettes kept in a locked room 
whenever office is not manned. Original 
questionnaire responses will be 
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maintained in a locked container when 
the office is not manned. 
retention and disposal: Paper records 
are destroyed by tearing into pieces, 
shredding, burning, macerating, or 
pulping, and diskettes will be destroyed 
by degaussing, when superseded or 
when the individual is reassigned from 
SAC. 

SYSTEM MANAGER(S) AND ADDRESS: 

Education Specialist or 1SD Systems 
Manager, 93 BMW/D05 Scientific 
Advisory Branch (D05S), Castle AFB 
CA 95342. 

NOTIFICATION procedure: Education 
Specialist or ISD Systems Manager, 93 
BMW/D05S. Castle AFB CA 95342. 
Requests to determine existence of 
record should include full name and 
grade and approximate dates individual 
attended a course of instruction 
conducted by 93 BMW, Castle AFB CA 
subsequent to 1 June 1981. 

RECORD ACCESS PROCEDURES: Access to 
all records is controlled by 93 BMW/ 
D05S, Castle AFB CA 95342. 

CONTESTING RECORD PROCEDURES: The 
Air Force’s rules for access to records 
and for contesting and appealing initial 
determinations by the individual 
concerned may be obtained from the 
System Manager. 

RECORD SOURCE CATEGORIES: 

Information is obtained from 
questionnaires completed by 93 BMW 
students, graduates or SAC Squadron 
Training Flight Instructors, and current 
combat crew training instructors. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF THE act: None. 

F08003 SAM A 

system name: 08003 SAM A Ranch 
Hand 11 Date Management System 
SYSTEM location: USAF School of 
Aerospace Medicine, Brooks Air Force 
Base. Texas 78235. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Selected current and 
prior Air Force personnel who served in 
Southeast Asia during the period 1962 
Current and former spouses, dependents 
and next-of-kin of these selected 
personnel will also be included as 
necessary. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The file will contain the following 
information on each individual: (1) 
subject identifiers (name Security 
Number), (2) demographic history, (3) 
occupational history. (4) educational 
experience, (5) medical history, (6) 
marital history, (7) leisure time 
activities, (8) drug use, (9) drinking and 
smoking habits and history, (10) 
reproductive history, (11) physical 
examination reports, (12) radiographic 
images and reports, (13) 
electrocardiographic tracings and 


reports. (14) hospital records and 
reports, (15) laboratory test results, (16) 
vital statistics. (17) schedule and travel 
expense data, and (18) other personnel 
data contained on current military 
personnel records. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 10 USC 8012, Secretary of the 
Air Force: powers and duties: delegation 

by- 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: This information will be used to 
initiate, coordinate and conduct the 
investigation of the potential adverse 
health effects following exposure to the 
complex chemical/physical environment 
of Southeast Asia during the Vietnam 
conflict. It will be used to compile 
statistical data, but information allowing 
identification of the individual volunteer 
will not be included. Data and results 
from this investigation may be used to 
supplement other approved research 
studies conducted at the USAF School 
of Aerospace Medicine or at other 
Federal agencies engaged in the conduct 
of similar studies. To protect public 
health and safety, it may be necessary 
to release information regarding serious 
medical deficiencies, especially when 
release is required by law, to federal, 
state and local medical authorities. Two 
examples of situations in which public 
health and safety would raise the 
questions of disclosure are: a participant 
has typhoid fever, a participant who 
directly impacts the safety of others 
either in his profession, or as a 
volunteer, is found to have a serious 
nerve, heart or mental disorder. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Maintained in an on-line disk 
resident computer system with hardcopy 
backup of all source documents on 
microfiche. 

retrievability: Standard reports and 
data analyses will be performed via 
remote terminals using a data base 
managemAdditionally, updates and 
record review may be accomplished 
through use of closely controlled 
passwords and individual Social 
Security Numbers. 

safeguards: All access to the data file 
is controlled through a segmented 
password system. Operators know the 
password only for that section of the 
data system that they have a valid need 
to The disk system is physically located 
in a controlled computer area. AH 
actions relative to the data base (e.g., 
update transactions) are permanently 
stored on magneticlater retrieval and 
review. The hardcopy source documents 


are kept in locked storage cabinets in a 
locked office area. 

RETENTION and disposal: All records 
will be retained at the USAF School of 
Aerospace Medicine for the duration of 
the studyWhen no longer required, 
records will be destroyed by erasure, 
tearing in pieces, pulping, shredding, 
macerating or burning. 

SYSTEM MANAGER(S) AND ADDRESS: The 
Surgeon General of the United States 
Air Force, Bolling Air Force Base, 
Washington, DC 20032. 

NOTIFICATION procedure: Information 
may be obtained from Office of the 
Surgeon General. Department of the Air 
Force, ATTN: Bolling Air Force Base, 
Washington. DC 20032; telephone (202) 
767-5078. 

RECORD ACCESS PROCEDURES: Request 
for information should be addressed to 
the system manager. Written requests 
for information must include. Social 
Security Number, sponsor’s name and 
category of record desired. Information 
of an individual nature will only be 
released after establishment of proof of 
and authorization of the individual 
concerned. 

CONTESTING RECORD PROCEDURES: Air 

Force rules for access to records and for 
contesting and appealing initial 
determinations by the individual 
concerned may be obtained from the 
system manager. 

RECORD SOURCE CATEGORIES: Data will 
be obtained from the individual 
concerned, from personnel records, 
medical records, other government 
agencies, medical institutions, patient 
interactions with physicians and from 
inter 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: None. 

F09003 SAC A 

SYSTEM name: 09003 SAC A 
Unaccompanied Personnel Quarters 
Assignment/Termination. 

SYSTEM location: All Strategic Air 
Command bases. Located in the Base 
Billeting Operations office and in the 
respective Squadron Orderly Room. 
Official mailing addresses are in the 
Department of Defense directory in the 
appendix to the Air Force’s systems 
notices. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Unaccompanied 
military personnel who: (1) apply for or 
who are entitled to occupy 
unaccompanied quarters, (2) accept or 
decline unaccompanied on-base 
quarters, (3) reside off-base at their own 
expense. (4) accept inadequate quarters, 
and/or (5) are identified as authorized to 
reside off-base with prescribed quarters 
allowance. 
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CATEGORIES OF RECORDS IN THE SYSTEM: 

Records related to application, 
assignment, acceptance, declination, or 
termination of unaccompanied quarters; 
authorization for unaccompanied 
personnel to reside off-base at their own 
expense; voluntary acceptance of 
inadequate quarters; and/or 
authorization to reside off-base with 
prescribed quarters allowance. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 U.S.C. 8012, Secretary of the 
Air Force: power and duties; delegation 

by. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: To effectively manage 
unaccompanied personnel quarters; 
establish and maintain a record of 
application for unaccompanied 
personnel quarters assignment; 
terminate assignment to unaccompanied 
quarters; and grant authorization to 
reside off-base with or without specified 
quarters allowance. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Maintained in file folders. 
RETRIEVABILITY: Retrieved by name. 
safeguards: Records are accessed by 
custodian of unit files and by personnel 
responsible for servicing the record 
system in performance of official duties. 
File folders are stored in locked rooms 
and drawers. 

retention and disposal: Records are 
destroyed by tearing into pieces, 
shredding, burning, macerating, or 
pulping when superseded or when 
individual is reassigned. 
system manager(s) and address: 

Base Billeting Manager and 
Commanders of Strategic Air Command 
Squadron on SAC bases. 

NOTIFICATION procedure: Individuals 
may contact the Base Billeting Manager 
or Commanders of Strategic Command 
Squadrons on SAC bases. Requests to 
determine existence of record should 
include full name and grade and 
approximate dates individual was 
assigned to or serviced by the Billeting 
Operation function on Strategic Air 
Command bases, subsequent to 1 July 
1981. 

RECORD ACCESS PROCEDURES: Access is 
controlled by Base Billeting Manager at 
base level or by Squadron Commanders 
at squadron level. 

CONTESTING RECORD PROCEDURES: The 

Air Force’s rules for access to records 
and for contesting and appealing initial 
determinations by the individual 
concerned may be obtained from the 
Systems Manager. 


RECORD SOURCE CATEGORIES: 
Information is obtained from individual. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: None. 

F12407 OSI A 

SYSTEM NAME: 12407 OSI A DOD Fraud 
Investigation Management Information 
System 

system location: Headquarters Air 
Force Office of Special Investigations. 
Bolling Air Force Base. Washington, 
D.C.2 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Present and former 
military officers and enlisted personnel, 
Department of Defense civilian 
employecivilian contractors and other 
employees who conduct business or 
who have conducted business in the 
with the Department of Defense and its 
subordinate components resulting in the 
initiation of a substantive investigation 
which was subsequently referred 
outside of the DOD for further 
investigaand/or adjudication. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Summary information pertaining to 
fraud, waste, and abuse matters 
conducted by investigative agencithe 
Department of Defense which have been 
referred to other federal agencies for 
further investigatiadjudication. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 U.S.C. 133, Secretary of 
Defense; powers and duties; delegation 
by. The Secretary is responsible for and 
has the authority to conduct all affairs 
of the Department of Defense including 
functions necessary or appropriate to 
provide more effective, efficient, and 
economical administration and 
operation, and to eliminate duplication 
in the Department of Defense. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Used by authorized DOD and 
subordinate agency officials to monitor 
the investigative and adjudicatiactions 
regarding fraud, waste, and abuse 
matters which have been referred to 
other federal agenciesoutside the DOD 
(such as the Department of Justice, FBI, 
Department of Labor, Small Business 
Administration, Secret Service). 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Records are stored on 
computer machine-readable devices 
under the control of AFOSI. 
retrievability: Filed by name and 
component case file number. 
safeguards: Records are accessed by 
person(s) responsible for servicing the 
records system in the performance 
oofTicial duties who are appropriately 


cleared and authorized, and need the 
information in the performance of their 
specific duties. Records are stored on a 
computer machine-readable media 
device and are only accessible by the 
recordcustodian and information 
monitor. When the media device is not 
in use, it is off-loaded and stored in an 
appropriately secured container to 
which access is strictly controlled by the 
information monitor. 

RETENTION and disposal: Department 
of Defense Fraud Investigation 
Management Information System 
summary records are retaineForce 
Office of Special Investigations for a 
period of 15 years at which time they are 
destroyed. Records are maintained on 
machine-readable media. Destruction is 
accomplished by degaussing or 
overwriting records. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Air Force Office of Special 
Investigations (HQ AFOSI), Bolling Air 
Force Base, Washingto 
NOTIFICATION PROCEDURE: Requests for 
information from individuals should be 
addressed to HQ AFOSI/DADF, Bolling 
Air Force BWashington, D.C. 20332. 
Written requests for information should 
include the requester’s full name, case 
file number (if knowdate and place of 
birth, current mailing address and any 
other personal data which would insure 
the positive identification of the 
concerned individual. The request 
should state whether the summary 
records contained in this system or the 
original investigative case files are 
desired. Requests for specific 
investigative files must be addressed to 
the responsible DOD agency. 

RECORD ACCESS PROCEDURES: The Air 
Force rules for gaining access to the 
information in the system may be 
obtained from the Sy 
CONTESTING RECORD PROCEDURES: The 
Air Force rules for contesting and 
appealing initial unfavorable 
determinations by the 
individuconcerned may be obtained 
from the System Manager. 

RECORD SOURCE CATEGORIES: 
Information is received from 
investigative agencies of the Department 
of Defense having the responsibility for 
investigation of matters pertaining to 
fraud, waste, and abuse. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Parts of this 
system may be exempted from certain 
provisions of the Act under 5 U.S.C. 
552a(j)(2). See the Air Force rules at 32 
CFR 806b (Air Force Regulation 12-35). 
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NATIONAL SECURITY AGENCY 
GNSA01 

system name: NSA/CSS Access, 
Authority and Release of Information 

File 

system location: Primary System - 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

Decentralized Segments - Each staff, 
line, contract and field element as 
appropriate. 

CA EGORIES OF INDIVIDUALS COVERED 
BY the system: NSA/CSS civilian 
employees, personnel under contract or 
appointment and military assignees. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
File may consist of authorizations to 
obtain keys; authorizations for access to 
specific sensitive information or areas; 
delegation of responsibility to authorize 
or request specific action, work projects 
or access; notification to report for duty 
in event of hazardous weather or other 
emergency; authorizations to officially 
release various types of 
communications; assignments to special 
activities; assignments as Agency 
representatives to department or other 
government committees, boards, task 
groups; assignments to special tasks in 
event of technical or national 
emergencies; assignments to duties as 
fire, safety, security officers, Combined 
Federal Campaign and blood donation 
workers; and assignments to other 
special or volunteer duties or activities. 

AUTHORITY FOR MAINTENANCE OF THE 

System: Public Law 88-36, Public Law 
88-290.18 U.S.C. section 798, E.0.12065. 
routine uses of records maintained 

in THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: The purpose of this file is to 
provide a means to rapidly determine 
who may have access to information or 
keys who is required to report for duty 
in special circumstances, who has been 
authorized to release official 
communications; who has been assigned 
additional special tasks, voluntary 
duties or other duties. The file and its 
segments are used by each authorized 
staff, line, contract and field officer, 
employee or assignee to make 
determinations as noted in the purposes 
above. Where required, specific 
information from this file may be made 
available to appropriate investigatory 
authorities engaged in national security 
or criminal investigations or to national 
defense and intelligence authorities or 
other governmental entities with respect 
to specific assignments or when 
emergency action is required. 


POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders, 
paper cards in file boxes, magnetic 
tapes, disks and other computer storage 
media, computer listings, microfilm. 
retrievability: By name. 
safeguards: For paper, computer 
listing, cards and microfilm - Secure 
limited access facilities, within those 
facilities secure limited access rooms 
and within those rooms lockable 
containers. Access to information is 
limited to authorized individuals only. 
For machine records stored on magnetic 
tape, disk or other computer storage 
media within the computer processing 
area-additional secure limited access 
facilities, specific processing requests 
from authorized persons only, specific 
authority to access stored records and 
delivery to authorized persons only. 
Where data elements are derived from 
the Personnel Security File-remote 
terminal inhibitions are in force with 
respect to access to complete file or data 
relating to persons not assigned to 
requesting organization using a remote 
terminal. Remote terminals are secured, 
are available to authorized persons 
only, and certain password and other 
identifying information available to 
authorized users only is required. 
Terminals are not available outside of 
headquarters area locations. 

RETENTION and disposal: Retained until 
individual is no longer authorized access 
or release authority or assigned to 
specific additional duties. Computer 
files are purged and updated to reflect 
current status. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, NSA. 

NOTIFICATION PROCEDURE: Requests 
from individual for notification shall be 
in writing addressed to the Chief, Office 
of Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

RECORD ACCESS PROCEDURES: Requests 
from individuals for access shall be in 
writing addressed to the Chief, Office of 
Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 
may be obtained by written request 
addressed to the Chief, Office of Policy, 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

RECORD SOURCE CATEGORIES: 

Applications and related forms 
requesting access, appointment or 
authorization, notifications of same, 
personnel records, personnel security 


records, and other sources as 
appropriate and required. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Individual 
records in this file may be exempt 
pursuant to 5 U.S.C., section 552a (k) (1) 
and (k) (5). For additional information 
see agency rules contained in 32 CFR 
Part 299a. 

GNSA02 

SYSTEM NAME: NSA/CSS Applicants 
SYSTEM LOCATION: National Security 
Agency/Central Security Service, Ft. 
George G. Meade, Md. 20755. 
CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Applicants for 
employment with NSA/CSS. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains forms, documents and 
correspondence providing personal and 
qualifications information submitted by 
individual applicants, educational 
institutions, past employers, references. 
Records include processing items, status 
reports, test results, interview reports, 
reports of reviewing organizations and 
other related information. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Public Law 86-36, Public Law 
88-290, E.0.10450, and 5 U.S.C. and 
appropriate implementing Office of 
Personnel Management directives in the 
Federal Personnel Manual. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The purpose of this file is to 
support the recruitment, selection, hire 
and placement of applicants. The file is 
used to document applicant processing, 
as a basis for selection decisions by 
individual agency elements and the 
personnel organization, and such other 
related uses as required. The users of 
this file include those staff, line, contract 
and field officers and employees as 
authorized and appropriate. In addition, 
files may be made available to the 
Office of Personnel Management, 
Freedom of Information Act and Privacy 
Act authorities. Department of Defense 
and other governmental entities as 
required and appropriate. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper in file folders, cards in 
containers, logs, computer listings, 
computer magnetic tape, disks and other 
computer storage media, microfilm. 
retrievability: By name, social security 
number, and other appropriate data 
elements. 

SAFEGUARDS: For paper, computer 
printouts and microfilm - Secure limited 
access facilities, within those facilities 
secure limited access rooms and within 
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those rooms lockable containers. Access 
to information is limited to those 
individuals specifically authorized and 
granted access by the Deputy Director 
for Management Services. For machine 
records stored on magnetic tape, disk or 
other computer storage media within the 
computer processing area-additional 
secure limited access facilities, specific 
processing requests accepted from 
authorized persons only. Remote 
terminal inhibitions are in force with 
respect to access to computerized file or 
data relating to persons not assigned to 
the organization using a remote 
terminal. Remote terminals are secured, 
are available to authorized persons 
only, and certain password and other 
identifying information available to 
authorized users only is required. 
Terminals are not available outside of 
headquarters area locations. 

RETENTION AND DISPOSAL: For 
applicants who are subsequently hired, 
records are transferred to Personnel File 
or destroyed as appropriate. For 
applicants not hired, record are retained 
for a period not to exceed one year 
unless employment requirements 
necessitate retention for a longer period. 
SYSTEM MANAGER(S) AND ADDRESS: 
Director, NSA. 

NOTIFICATION PROCEDURE: Requests 
from individuals for notification shall be 
in writing addressed to the Chief, Office 
of Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

record access procedures: Requests 
from individuals for access shall be in 
writing addressed to the Chief, Office of 
Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 
may be obtained by written request 
addressed to the Chief, Office of Policy, 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

RECORD SOURCE CATEGORIES: Applicant, 
educational institutions, references, 
former employers including other 
governmental entities, interviewing and 
reviewing individuals including possible 
gaining organization, security and 
medical authorities and other sources as 
relevant and appropriate. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS of THE ACT: Individual 
records in this file may be exempt 
pursuant to 5 U.S.C., section 552a (k) (1) 
and (k) (5). For additional information 
see agency rules contained in 32 CFR 
Part 299a. 


GNSA03 

SYSTEM NAME: NSA/CSS 
Correspondence, Cases, Complaints, 
Visitors, Requests 

system location: Primary System - 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

Decentralized Segments - Each staff, 
line, contract and field element as 
authorized and appropriate. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Persons calling or 
corresponding with NSA/CSS 
concerning congressional inquiries; job 
opportunities; Freedom of Information 
and Privacy Act requests; other 
information requests, suggestions or 
comments; registering complaints; 
requesting appropriate security 
clearance and permission to visit; 
requesting or requiring information 
relating to litigation or anticipated 
litigation; and^mployees or assignees 
registering complaints or requesting 
information with respect to Equal 
Employment Opportunities; requesting 
inquiry or investigation by the Inspector 
General; requesting advice, opinions, or 
assistance from the General Counsel or 
provided to the General Counsel with 
respect to conflict of interest issues. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains correspondence from and 
to individuals, documents and 
memoranda related to the response, 
written material developed during or in 
anticipation of litigation or investigation 
of inquiries, complaints or grievances, 
written material developed in response 
to a request for advice or opinion from 
an individual, written material required 
by law, executive order, and regulations 
with respect to Equal Employment 
Opportunity investigations, Inspector 
General investigations, judicial branch 
subpoenas, orders and related actions. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Public Law 86-36, Public Law 
88-290, 5 U.S.C. section 552, Public Law 
92-261, Public Law 93-259, Executive 
Order 10450, Executive Order 11222, 
Executive Order 11478, and Executive 
Order 12065. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: The purpose of this file is to 
provide a record of the official 
responses and determinations of NSA/ 
CSS to various inquiries for information, 
complaints, official actions of other 
governmental agencies and branches. 
The users of these files are those staff, 
line, contract and field officers, 
employees and assignees delegated the 
responsibility to respond on behalf of 
the Director, NSA, to such inquiries and 


complaints. The files are used to carry 
out the purpose set forth above, to 
provide an information base to be used 
in responding to the various reporting 
requirements levied by the Public Laws 
and Executive Orders cited in the 
authorities section of this notice. 
Information in the file may be used to 
provide reports in summary or statistical 
form to the Department of Defense, 
Office of Personnel Management, Office 
of Equal Employment Opportunity, 
Congress and those committees or 
subcommittees of the Congress having 
jurisdiction over matters covered by 
individual reports. Certain files may be 
provided to the General Counsel, 
Department of Defense, the Department 
of Justice, other appropriate 
governmental agencies and the judical 
branch where litigation or anticipated 
civil or criminal litigation is involved or 
where sensitive national security 
investigations related to protection of 
intelligence sources or methods are 
involved. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders. 
retrievability: By name, case, or 
subject and within subject by name. 
safeguards: Secure limited access 
facilities and within those facilities 
individual limited access offices. Files 
are stored in lockable containers and 
are only made available to individuals 
specifically authorized access or 
required to respond and individuals 
affected by actions taken or complaints 
received. Files related to sensitive 
investigations by the Equal Employment 
Opportunity Office, the Inspector 
General and General Counsel are 
additionally protected pursuant to 
appropriate statutes, executive orders or 
regulations and attorney-client privilege. 
In some cases records are sealed 
pursuant to sensitivity of subject matter 
or specific court order. 

RETENTION and disposal: Records are 
retained on-site indefinitely. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director, NSA. 

NOTIFICATION PROCEDURE: Requests 
from individuals for notification shall be 
in writing addressed to the Chief, Office 
of Policy, National Security Agency/ 
Central Security Service. Ft. George G. 
Meade. Md. 20755. 

RECORD ACCESS procedures: Requests 

from individuals for access shall be in 
writing addressed to the Chief, Office of 
Policy. National Security Agency/ 
Central Security Service, Ft. George G. 
Meade. Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
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and appealing initial determinations 
may be obtained by written request 
addressed to the Chief, Office of Policy, 
National Security Agency/Central 
Security Service, Ft. George G. Meade. 
Md. 20755. 

RECORD SOURCE CATEGORIES: Individual 
correspondence, written materials 
developed in response to inquiries from 
executive branch departments and 
agencies, judicial branch elements, 
Congress, Congressional committees, 
individual Congressmen, other 
government and private entities as 
appropriate, and other sources as 
appropriate and required. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Individual 
records in this file may be exempt 
pursuant to 5 U.S.C., section 552a (k) (1), 
(k) (2), (k) (4), and (k) (5). For additional 
information, see agency rules contained 
in 32 CFR Part 299a. 

GNSA04 

system name: NSA/CSS Cryptologic 
Reserve Mobilization Designee List 
system location: Primary System - 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

Decentralized Segments - Appropriate 
staff and line elements. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Inactive duty military 
reservists assigned to NSA/CSS 
mobilization positions. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Record consists of a computer listing of 
NSA/CSS reserve mobilization 
requirements. 

AUTHORITY FOR MAINTENANCE OF THE 

SYSTEM: Public Law 86-36 and Title 10, 

U.S.C. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: To maintain Tables of Distribution 
on mobilization requirements by 
military service, military job code, billet 
title, number of billets, mobilization duty 
location, training sponsor, and any 
special clearance requirements of the 
billet, and to provide a system of 
identifying mobilization designees with 
billets for training assignments: 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE system: 
Storage: Computer listings, computer 
magnetic tapes, disks and other 
computer storage media. 

Retrievability: By name and 
mobilization designee requirements. 
Safeguards: Secure limited access 
facilities and within those facilities 
lockable containers. Records are 
accessible only to authorized personnel. 


retention and disposal: Records are 
permanent. They are reviewed annually 
for changes in requirements. Superseded 
records are destroyed when no longer 
useful for reference purposes. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director, NSA. 

notification procedure: Requests 
from individuals for notification shall be 
in writing addressed to the Chief. Office 
of Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

RECORD ACCESS PROCEDURES: Requests 
from individuals for access shall be in 
writing addressed to the Chief, Office of 
Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 
may be obtained by written request 
addressed to the Chief, Office of Policy, 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

RECORD SOURCE CATEGORIES: 

Individual’s parent service. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Individual 
records in this file may be exempt 
pursuant to 5 U.S.C., section 552a (k) (1) 
and (k) (5). For additional information 
see agency rules contained in 32 CFR 
299a. 

GNSA05 

system name: NSA/CSS Equal 
Employment Opportunity Data 
system location: National Security 
Agency/Central Security Service, Ft. 
George G. Meade, Md. 20755. 
CATEGORIES OF INDIVIDUALS COVERED 

by the system: NSA/CSS civilian 
personnel and personnel under contract. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains civilian personal data and 
Agency organizational data to include 
job title, grade, date of birth, training, 
date of last promotion, educational 
attainments, social security number, 
time of service, personnel codes, 
organization assignment. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Public Law 92-261, Public Law 
93-259, Public Law 86-36, Executive 
Order 11478, Chapter 713 of the Federal 
Personnel Manual. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Purpose of this file is to ensure 
compliance with cited authorities with 
respect to equal employment 
opportunities. Users of the file are those 
staff, line, contract and field officers and 
employees specifically authorized by 
law, regulation, delegation of 


responsibility, and grant of access by 
the NSA Equal Employment Opportunity 
Director. The file is used to compile 
those studies, research, statistics and 
reports necessary to insure compliance 
with cited authorities. Reports, 
summaries and statistics may be made 
available to the Department of Defense. 
Office of Equal Employment 
Opportunity, Congress. Office of 
Personnel Management, Department of 
Justice and judicial branch elements as 
required by cited authorities, requested 
pursuant to those authorities or ordered 
by specific judicial branch order. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic tape, disk or other 
computer storage media, computer 
listings, paper in file folders. 
retrievability: By name, social security 
number, and specific subject matter data 
elements. 

safeguards: For paper, computer 
printouts and microfilm - Secure limited 
access facilities, within those facilities 
secure limited access rooms and within 
those rooms lockable containers. Access 
to information is limited to those 
individuals specifically authorized and 
granted access by EEO Director. For 
machine records stored on magnetic 
tape, disk or other computer storage 
media within the computer processing 
area-additional secure limited access 
facilities, specific processing requests 
from authorized persons only, specific 
authority to access stored records and 
delivery to authorized persons only. 
Where data elements are derived from 
the Personnel System, remote terminal 
inhibitions are in force with respect to 
access to complete file or data relating 
to persons not assigned to requesting 
organization using a remote terminal. 
Remote terminals are secure, are 
available to authorized persons only, 
and certain password and other 
identifying information available to 
authorized users only is required. 
Terminals are not available outside of 
headquarters area locations. 

RETENTION AND DISPOSAL: File i8 
routinely updated and old data disposed 
of as required. Individual data is subject 
to retention and disposal requirements 
specified for records contained in the 
Personnel System. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director of Equal Employment 
Opportunity, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

NOTIFICATION procedure: Requests 
from individuals for notification shall be 
in writing addressed to the Chief, Office 
of Policy, National Security Agency/ 
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Central Security Service. Ft. George G. 
Meade. Md. 20755. 

RECORD ACCESS PROCEDURES: Requests 
from individuals for access shall be in 
writing addressed to the Chief. Office of 
Policy, National Security Agency/ 
Central Security Service. Ft. George G. 
Meade.Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 
may be obtained by written request 
addressed to the Chief. Office of Policy, 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

RECORD SOURCE CATEGORIES: 

Individuals themselves, organizational 
elements, personnel file, and other 
sources as appropriate and required. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Individual 
records and data elements in this file 
may be exempt pursuant to 5 U.S.C., 
section 552a (k) (1), (k) (2). and (k) (4). 
For additional information see agency 
rules contained in 32 CFR Part 299a. 

GNSA06 

SYSTEM name: NSA/CSS Health, 
Medical and Safety Files 
SYSTEM LOCATION: Primary System - 
National Security Agency/Central 
Security Service, Fort George G. Meade, 
Md. 20755. 

Decentralized Segments - Each staff, 
line, contract and field element as 
appropriate. 

CATEGORIES OF INDIVIDUALS COVERED 

BY the system: NSA/CSS civilian 
employees, military assignees, 
applicants, retirees, building 
concessionaires, assigned GSA 
employees, certain contract employees, 
visitors requiring emergency treatment, 
in certain cases members of employees’ 
families with prior approval of the 
employee, blood donors, designated 
Health and Safety Officers. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
File may consist of completed medical 
questionnaires, results of physical 
examinations and laboratory tests, 
records of medical treatment and 
services, x-rays, notices of injury, forms 
and correspondence including 
exchanges with Department of Labor 
related to injury and subsequent claims, 
correspondence with personal 
physician. NSA/CSS Medical Center 
reports, safety reports, absence and 
attendance records, medical 
evaluations, fitness for duty reports, ‘Log 
of Federal Occupational Injuries and 
Illnesses,* results of psychological 
assessment testing and interviews, 
psychiatric examination results and 
related reports, forms and notes, lists of 
blood donors. 


AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Public Law 86-36, and Federal 
Employees Compensation Act of 
September 7,1916, as amended, 5 U.S.C. 
and Office of Personnel Management 
implementation thereof as contained in 
Federal Personnel Manual. In addition, 
the Comprehensive Alcohol Abuse and 
Alcoholism Prevention, Treatment, and 
Rehabilitation Act of 1970, as amended 
(42 U.S.C. section 4582) and subchapter 
A of Chapter I, 42. CFR, Executive Order 
11807, Executive Order 9397, 29 CFR 
1960 and Department of Defense 
Instruction 1000.19. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: To determine fitness for hiring, 
continued employment or assignment 
and reassignment; to process accident 
and compensation claims; correct 
hazardous conditions; determine 
eligibility for disability retirement; 
record names of blood donors. When 
required, specific information from these 
files may be made available to the 
Department of Labor in those cases 
involving compensation claims and, 
with the permission of the individual, to 
other medical personnel or the 
American Red Cross for additional 
examination, treatment, counseling or 
other medical purpose; Freedom of 
Information and Privacy Act authorities 
as appropriate; and to other 
governmental entities as required and 
appropriate. Alcohol abuse patient 
records used in accordance with cited 
statute and regulations. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in File folders, 
magnetic tape, disk or other computer 
storage media, computer listings. 
retrievability: By name, social security 
number and specific subject matter data 
elements. 

safeguards: Secure, limited access 
facilities and within these facilities 
lockable containers. Records are 
accessible only to authorized personnel. 
For machine records stored on magnetic 
tape, disk or other computer storage 
within the computer processing area- 
additional secure limited access 
facilities, specific processing requests 
from authorized persons only, specific 
authority to access stored records and 
delivery to authorized persons only. 
Remote terminals are secured, are 
available to authorized person only, and 
certain password and other identifying 
information available to authorized 
users only is required. Terminals are not 
available outside of specific security 
offices at headquarters area locations. 


RETENTION and disposal: Medical files 
and records on traumatic injury and 
occupational disease are transferred to 
official personnel folder upon 
separation; traumatic injury and 
occupational disease correspondence on 
civilian employees and retirees is 
retained indefinitely. Applicant medical 
files are retained for no more than one 
year or until date designated to 
individual; files on military assignees 
are forwarded to parent service upon 
reassignment from NSA/CSS; all other 
medical case Files are destroyed upon 
termination of association with NSA/ 
CSS. Psychological files on applicants 
are retained for no more than one year 
or until date designated to individual; all 
other files are retained for four years 
after end of individual’s association 
with NSA/CSS. Decentralized segments 
are either transferred with employee or 
assignee, or retained for a period after 
separation as appropriate but not to 
exceed three years and are then 
destroyed. Alcohol abuse patient 
records retained and disposed of 
pursuant to cited statute and 
regulations. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, NSA. 

NOTIFICATION PROCEDURE: Requests 
from individuals for notification shall be 
in writing addressed to the Chief, Office 
of Policy, National Security Agency/ 
Central Security Service, Fort George G. 
Meade, Md. 20755. 

record ACCESS PROCEDURES: Requests 
from individuals for access shall be in 
writing addressed to the Chief, OfFice of 
Policy, National Security Agency/ 
Central Security Service. Ft. George G. 
Meade, Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 
may be obtained by written request 
addressed to the Chief, Office of Policy, 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

RECORD SOURCE CATEGORIES: 

Applicants, employees, assignees, 
official personnel folders, NSA Safety 
Officers and records, witnesses to 
accidents and injuries, medical and 
administrative personnel, blood donor 
personnel, members of employee’s 
family with employee’s permission and 
other sources as appropriate and 
required. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Individual 
records in this file may be exempt 
pursuant to 5 U.S.C., section 552a (k) (1). 
(k) (4), (k) (5) and (k) (6) and may also be 
subject to certain special access 
procedures established pursuant to 5 
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U.S.C., section 552a, subsection (f) (3). 
For additional information, see agency 
rules contained in 32 CFR Part 299a. 

GNSA07 

SYSTEM name: NSA/CSS Motor 
Vehicles and Carpools 
system location: Primary System - 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

Decentralized Segments - Each non¬ 
headquarters facility and Field element 
as appropriate and required. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: NSA/CSS civilian 
employees, military assignees, other 
governmental employees or personnel 
under contract granted extended 
temporary or permanent access to an 
NSA/CSS facility. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

File may consist of machine-readable or 
regular paper cards, carpool or other 
transportation survey results, annotated 
machine listings, post motor vehicle 
violation reports, stolen vehicle reports, 
or other forms and correspondence 
related to parking privileges, 
transportation needs, local (parking lot) 
parking enforcement procedures, vehicle 
abuse and other related matters as 
appropriate and required. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 40 U.S.C., section 318a-b: 50 
U.S.C. section 797; Title 4 CFR Part 232, 
Appendix B; and Title 41 CFR Part 101- 
20.111 et seq. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: The purpose of this file is to 
provide data necessary to enforce 
parking lot regulations, to assist 
employees with respect to vehicle abuse 
and stolen vehicles, provide carpool 
assistance, assure availability of 
adequate transportation and parking 
facilities and other related matters. The 
uses of the file are to verify vehicle 
ownership, determine allocation of 
parking privileges, ensure the 
maintenance of adequate and safe 
parking areas, develop statistics with 
respect to parking and transportation 
requirements, encourage formation of 
carpools or other multiple-user 
transportation arrangements, provide a 
directory of potential participants in 
carpools or other multiple-user 
transportation arrangements and other 
related uses as appropriate and 
required. The users of the file are those 
authorized line, staff, contract and field 
dement officers and employees; any 
employee, assignee or other individual 
working at an NSA/CSS facility 
interested in forming or joining a 
carpool or other multiple-user 


transportation arrangement; local civil 
and military law enforcement personnel 
as required and appropriate. Statistical 
data or selected individual data limited 
to name, address and telephone number 
may be made available to commercial or 
private transportation entities where the 
individuals have indicated a desire to 
use or join a multiple-user 
transportation arrangement, supervisory 
and other reviewing authorities in cases 
of parking privilege abuses, and other 
related users as required and 
appropriate. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders, 
machine-readable and other cards in 
appropriate containers, magnetic tape, 
disk or appropriate containers, magnetic 
tape, disk or other computer storage 
media, computer listings. 
retrievability: By name, motor vehicle 
identifier. 

safeguards: For paper, cards and 
computer listings - Secure limited access 
facilities, within those facilities secure 
limited access rooms and within those 
rooms lockable containers as 
appropriate. Access is limited to 
authorized users. For machine records 
stored on magnetic tape, disk or other 
computer storage media within the 
computer processing area-additional 
secure limited access facilities, specific 
processing requests accepted from 
authorized persons only, specific 
authority to access stored records and 
delivery granted to authorized persons 
only. 

RETENTION AND DISPOSAL: File is 
routinely updated and old data disposed 
of as required. Individual data is subject 
to retention and disposal requirements 
specified for records contained in the 
Personnel System. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director, NSA. 

NOTIFICATION procedure: Requests 
from individuals for notification shall be 
in writing addressed to the Chief, Office 
of Policy, National Security Agency/ 
Central Security Service. Ft. George G. 
Meade, Md. 20755. 

RECORD ACCESS procedures: Requests 
from individuals for access shall be in 
writing addressed to the Chief, Office of 
Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 
may be obtained by written request 
addressed to the Chief, Office of Policy, 
National Security Agency/Central 
Security Service, Ft. George G.Meade, 
Md. 20755. 


RECORD SOURCE CATEGORIES: Data 
provided by individuals, authorities in 
charge of parking facilities, local civil 
and military law enforcement entities 
and other related sources as appropriate 
and required. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Individual 
records and data elements in this file 
may be exempt pursuant to 5 U.S.C., 
section 552a (k) (1). For additional 
information see agency rules contained 
in 32 CFR Part 299a. 

GNSA08 

SYSTEM name: NSA/CSS Payroll and 
Claims 

SYSTEM LOCATION: Primary System - 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

Decentralized Segments - Each staff, 
line, contract and field element as 
appropriate. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: NSA/CSS civilian 
employees and applicants, military 
assignees, contractors, reemployed 
annuitants, personnel under contract. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
File may consist of records on time and 
attendance; overtime; shift and holiday 
work; absent without leave reports; 
payroll deductions, allotments and 
allowances; requests for leave; 
payments for travel performed in 
connection with permanent change of 
station, temporary duty, invitations, 
interviews, pre-employment interviews 
and initial entry on duty. Also included 
are Pay Adjustment Authorizations (DD 
Form 139) and Case Collection Vouchers 
(DD Form 1131) and, in connection with 
pay claims, waivers, requests for 
waivers, documents, correspondence, 
background data, recommendations and 
decisions. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Public Law 86-36; 31 U.S.C., 
section 66a, 951-53; 50 U.S.C. App. 
section 2160; Titles 5 and 37 of the 
U.S.C.; Titles 2, 4, 5, and 6 GAO Manual. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: To maintain effective control over 
and accountability for all funds; to 
provide accounting data to support the 
NSA/CSS budget request and control 
the execution of the budget; provide 
financial information required by the 
Office of Management and Budget; 
provide financial information for NSA/ 
CSS management purposes; provide for 
the input of permanent change data and 
the output of such data as leave without 
pay, reconciliation of files, periodic step 
increases, mass pay changes and 
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changes in leave categories; investigate, 
review, discuss and recommend and 
implement decisions on pay claims 
waivers. When required, specific 
information from this file may be made 
available to other governmental entities 
in connection with Social Security 
deductions, unemployment 
compensation claims, job-related injury 
and death benefits, tax audit and 
collections, and other related claims or 
actions. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders; 
file cards; computer paper printouts; 
machine-readable cards; computer 
magnetic tapes, disks and other 
computer storage media. 
retrievability: By name, social security 
number. 

safeguards: For paper, computer 
printouts and microfilm - Secure limited 
access facilities, within those facilities 
secure limited access rooms and within 
those rooms lockable containers. Access 
to information is limited to authorized 
individuals. For machine records stored 
on magnetic tape, disk or other 
computer storage media within the 
computer processing area-additional 
secure limited access facilities, specific 
processing requests from authorized 
persons only, specific authority to 
access stored records and delivery to 
authorized persons only. Remote 
terminals are secured, are available to 
authorized persons only, and certain 
password and other identifying 
information available to authorized 
users only is required. Terminals are not 
available outside of headquarters area 
locations. 

retention and disposal: Records are 
reviewed annually and retired or 
destroyed as appropriate. Permanent 
records are retired to the St. Louis 
Federal Records Center after completion 
of audit. Computer records are purged 
and updated consistent with these 
retention policies. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director, NSA. 

NOTIFICATION procedure: Requests 
from individuals for notification shall be 
in writing addressed to the Chief, Office 
of Policy. National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

RECORD ACCESS PROCEDURES: Requests 
from individuals for access shall be in 
writing addressed to the Chief, Office of 
Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade. Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 


may be obtained by written request 
addressed to the Chief, Office of Policy. 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

RECORD SOURCE categories: Forms, 
cards, requests and other documentation 
submitted by individuals, supervisors, 
claims officers, Personnel File data, 
Time, Attendance and Access File data, 
and other sources as appropriate and 
required. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Individual 
records in this file may be exempt 
pursuant to 5 U.S.C., section 552a (k) (1) 
and (k) (2). For additional information 
see agency rules contained in 32 CFR 
Part 299a. 

GNSA09 

SYSTEM NAME: NSA/CSS Personnel File 
SYSTEM LOCATION: Primary System - 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

Decentralized Segments - Each staff, 
line, contract and field element and 
supervisor as authorized and 
appropriate. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Civilian employees, 
personnel under contract, military 
assignees, dependents of NSA/CSS 
personnel assigned to field elements, 
individuals integrated into the 
cryptologic career development 
program, custodial and commercial 
services personnel. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

File contains personnel papers and 
forms including but not limited to 
applications, transcripts, 
correspondence, notices of personnel 
action, performance appraisals, 
personnel summaries, 
professionalization documentation and 
correspondence, training forms, 
temporary duty, letters of reprimand, 
employee record card, special 
assignment documentation, letters of 
commendation, promotion 
documentation, field assignment 
preference, requests for transfers, 
permanent change of station, passport, 
transportation, official orders, awards, 
suggestions, pictures, complaints, 
separation, retirement, time utilization, 
scholarship/fellowship or other school 
appointments, military service, reserve 
status, military check in/out sheets, 
military orders, security appraisal, 
career battery and other test results, 
language capability, military personnel 
utilization survey, work experience, 
notes and memoranda on individual 
aspects of performance, productivity 
and suitability, information on 
individual eligibility to serve on various 


boards and committees, emergency loan 
records, other information relevant to 
personnel management, housing 
information where required. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Public Law 86-36, 5 U.S.C. and 
certain implementing Office of 
Personnel Management regulations in 
the Federal Personnel Manual; 10 U.S.C.. 
section 1124; 44 U.S.C.. section 3101: 34 
CFR 232, Appendix B; 41 CFR 101-20.111 
and Executive Order 11222. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The purpose of this file is to 
support the personnel management 
program; personnel training and career 
development; personnel planning, 
staffing and counseling; administration 
and personnel supervision; workforce 
study and analysis; manpower 
requirements studies; emergency loan 
program; and training curricula planning 
and research. The uses of the file are to 
implement the purposes cited and 
provide management at all levels with 
the documentation and tools necessary 
for effective personnel management and 
supervision. Information may also be 
used to verify present or former NSA/ 
CSS employment to gaining employers 
or to financial institutions when 
individual has applied for credit. The 
users are those staff, line, contract and 
field officers, employees, and assignees 
authorized to maintain or have access to 
personnel data or some decentralized 
segment thereof. In addition, officers 
and employees of elements engaged in 
security and training, Freedom of 
Information or Privacy Act actions. 
Inspector General, General Counsel. 
Equal Employment Opportunity, audit or 
review, medical and psychological or 
other appropriate functions may be 
authorized access as required in the 
performance of their duties. Individual 
files or portions thereof may be made 
available to hearing examiners, the 
judicial branch, the Office of Personnel 
Management, the Department of 
Defense or other gaining government 
organization as required and 
appropriate. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in File folders, 
file cards, machine-readable cards, 
computer printouts, computer magnetic 
tapes, disks and other computer storage 
media, and microfilm. 
retrievability: By name, social security 
number and other items of relevant 
information. 

safeguards: For paper, computer 
printouts and microfilm - Secure limited 
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access facilities, within those facilities 
secure limited access rooms and within 
those rooms lockable containers. Access 
to information is limited to those 
individuals authorized and responsible 
for personnel management or 
supervision. For records stored on 
magnetic tape, disk or other computer 
storage media within the computer 
processing area-additional secure 
limited access facilities, specific 
processing requests accepted from 
authorized persons only, specific 
authority to access stored records and 
delivery granted to authorized persons 
only. Where data elements are derived 
from the Personnel File, remote terminal 
inhibitions are in force with respect to 
access to complete file or data relating 
to persons not assigned to requesting 
organization using a remote terminal. 
Remote terminals are secured, are 
available to authorized persons only, 
and certain password and other 
identifying information available to 
authorized users only is required. 
RFTENTION and DISPOSAL: Primary 
System - Those forms, notices, reports 
and memoranda considered to be of 
permanent value or required by law or 
regulation to be preserved are retained 
for the period of employment or 
assignment and then forwarded to the 
gaining organization or retained 
indefinitely. If the action is separation or 
retirement, these items are forwarded to 
the Office of Personnel Management or 
retired to the Federal Records Center at 
St. Louis as appropriate. Those items 
considered to be relevant for a 
temporary period only are retained for 
that period and either transferred with 
the employee or assignee or destroyed 
either when they are no longer relevant 
or at time of separation or retirement. 
Computerized portion is purged and 
updated as appropriate. Personnel 
summary, training, testing and past 
activity segments retained permanently. 
All other portions deleted at end of 
tenure. 

Decentralized System - Files are 
transferred to gaining organization or 
destroyed upon separation as 
appropriate. Computer listings of 
personnel assigned to an organization 
are destroyed upon receipt of updated 
listings. 

system manager(s) and address: 

Director, NSA. 

notification procedure: Requests 
from individuals for notification shall be 
in writing addressed to the Chief. Office 
of Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade. Md. 20755. 

Record access procedures: Requests 
from individuals for access shall be in 
writing addressed to the Chief, Office of 


Policy. National Security Agency/ 
Central Security Service. Ft. George G. 
Meade, Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 
may be obtained by written request 
addressed to the Chief, Office of Policy, 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

RECORD SOURCE categories: Forms 
used to collect and process individual 
for employment, access or assignment, 
forms and memoranda used to request 
personnel actions, training awards, 
professionalization, transfers, 
promotion, organization and supervisor 
reports and requests, educational 
institutions, references, Office of 
Personnel Management and other 
governmental entities as appropriate, 
and other sources as appropriate and 
required. 

systems exempted from certain 
PROVISIONS OF THE act: Individual 
records in this file may be exempt 
pursuant to 5 U.S.C., section 552a (k) (1), 
(k) (4), (k) (5), and (k) (0). For additional 
information see agency rules contained 
in 32 CFR Part 299a. 

GNSA10 

SYSTEM NAME: NSA/CSS Personnel 
Security File 

system location: Primary System - 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

Decentralized Segments - Each staff, 
line, contract and field element as 
appropriate. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Applicants for 
employment with NSA/CSS; civilian 
employees; personnel under contract; 
military assignees; members of advisory 
groups; consultants; experts; other 
military personnel; federal employees; 
employees of contractors, and 
employees of services and other 
individuals who require access to NSA/ 
CSS facilities or information. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
File Folder - Photograph, fingerprint 
data, statement of personal history, 
agreements with respect to specific 
security processing procedures, security 
processing forms and records, 
investigative reports, incident and 
complaint reports, unsolicited 
information when relevant, reports by 
domestic law enforcement agencies 
when relevant, clearance data, access 
authorization, foreign travel data, 
security secrecy agreements, separation 
and retirement data and other 
information as required and relevant. 
Computer File - contains data elements 


representing a summary and index of 
the file folder data to include personal 
identifying data, relevant security 
processing data, clearance and access 
data, separation and retirement data. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Public Law 88-290; Public Law 
86-36; 18 U.S.C.. section 798; 50 U.S.C., 
section 403 (d)(3); Executive Orders 
10450,10865 and 12065. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Purpose of this file is to insure 
compliance with cited authorities. Users 
of this file and its segments are limited 
to properly authorized staff, line, 
contract and field element officers, 
employees or assignees. The file is used 
to carry out the purpose cited and in 
determinations with respect to 
employment, access, assignment and 
reassignment, assignment to a board of 
appraisal or management promotion, 
foreign official and unofficial travel, and 
other personnel actions where security 
represents a relevant and valid element 
of the determination. In addition, files or 
portions thereof may be made available 
to the Defense Investigative Service, 
military investigative services, other 
appropriate entities. Department of 
Justice, governmental elements involved 
in National Agency checks, members 
and staff of the Defense Investigative 
Review Council as appropriate with 
their inspection authorities, Department 
of Defense General Counsel and 
Director of Central Intelligence and his 
General Counsel in the event of 
litigation or anticipated litigation with 
respect to unauthorized disclosures of 
classified intelligence or intelligence 
sources and methods and related court 
actions, other government agencies and 
private contractors requiring clearance 
status information and authorized to 
receive same, judicial branch elements 
pursuant to specific court orders or with 
respect to litigation, elements of the 
Department of Defense involved in 
administration of the Industrial Security 
Program, the Office of Personnel 
Management as required, and public law 
enforcement authorities when a specific 
breach of criminal statutes is involved. 

In addition, other government agencies 
or private contractors may be informed 
of information developed by NSA which 
bears on an assignee’s or affiliate’s 
status at the NSA with respect to 
security considerations. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic tape, disk or other 
computer storage media, computer paper 
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printouts, paper in file folders, 
microfilm. 

retrievability: By name or unique 
number assigned individual. 
SAFEGUARDS: For paper, computer 
printouts and microfilm - Secure limited 
access facilities, within those facilities 
secure limited access rooms and within 
those rooms lockable containers. Access 
to information is limited to authorized 
individuals. For machine records stored 
on magnetic tape, disk or other 
computer storage media within the 
computer processing area-additional 
secure limited access facilities, specific 
processing requests accepted from 
authorized persons only, specific 
authority to access stored records and 
delivery granted to authorized persons 
only. Remote terminals are secured, are 
available to authorized persons only, 
and certain password and other 
identifying information available to 
authorized users only is required. 
Terminals are not available outside of 
specific security offices at headquarters 
area locations. 

RETENTION AND DISPOSAL: Files on 
individuals assigned, employed, or 
granted access to NSA/CSS information 
or facilities - retained for a minimum of 
30 years after last security action 
reflected in the file, then destroyed. Files 
initiated on individuals requesting 
employment, assignment or access but 
never completed due to non¬ 
employment, non-assignment or 
withdrawal or denial of grant of access 
are destroyed within one year. 

Computer records are purged and 
updated consistent With these retention 
policies. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, NSA. 

NOTIFICATION procedure: Requests 
from individuals for notification shall be 
in writing addressed to the Chief, Office 
of Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

RECORD ACCESS PROCEDURES: Requests 
from individuals for access shall be in 
writing addressed to the Chief, Office of 
Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade. Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 
may be obtained by written request 
addressed to the Chief, Office of Policy, 
National Security Agency/Central 
Security Service. Ft. George G. Meade, 
Md. 20755. 

RECORD SOURCE CATEGORIES: Data 
provided by individual during 
employment and security processing; 
data provided by investigative service 
processing individual’s background; 


data provided by references, 
educational institutions and other 
sources named by individual or 
developed during background 
investigation: unsolicited data from any 
source where relevant; data provided by 
the Office of Personnel Management 
and other agencies, departments, and 
governmental elements involved in the 
conduct of National Agency checks; the 
Federal Bureau of Investigation; data 
developed by appropriate governmental 
elements in the course of a national 
security investigation or investigation 
into alleged violations of criminal 
statutes related to unauthorized 
disclosures of intelligence or protection 
of intelligence sources and methods; 
documents furnished by agency element 
sponsoring individual for access to 
specific classified information. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Individual 
records in this file may be exempt 
pursuant to 5 U.S.C., section 552a (k) (1), 
(k) (2) and (k) (5). For additional 
information see agency rules contained 
in 32 CFR 299a. 

GNSA11 

SYSTEM name: NSA/CSS Time, 
Attendance and Absence 
SYSTEM location: Primary System - 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

Decentralized Segments - Each staff, 
line, contract, and field element as 
authorized and appropriate. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: NSA/CSS civilian 
employees, personnel under contract 
and military assignees. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains request forms, time cards, 
authorization forms, notifications, 
locator cards and other correspondence 
or revisions thereof related to actions 
concerning time, attendance, absence, 
annual leave, sick leave, leave without 
pay, advance leave, administrative 
leave, exemplary use of leave, 
unauthorized leave and absences and 
other related matters. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Public Law 86-36; Public Law 
88-290, section 113 of the Budget and 
Accounting Procedures Act of 1950, as 
amended; 31 U.S.C., section 66a. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The purpose of these files is to 
provide a means of accounting for all 
time, attendances and absences of 
NSA/CSS civilian employees, contract 
employees and military assignees. The 
users of these files are those staff, line, 
contract and field officers, employees, 


and assignees authorized to account for 
or investigate employee time, 
attendance and absence. The files may 
be used to make performance, payroll, 
personnel and security determinations. 
Where required, specific information 
from these files may be made available 
to appropriate investigatory authorities 
engaged in national security or criminal 
investigations, hearing examiners and 
other authorized individuals with 
respect to grievances or adverse actions, 
and to those agencies identified in the 
NSA/CSS System of Records named 
‘Payroll and Claims* as necessary to 
document payroll actions. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders, 
file cards, machine-readable cards, 
computer printouts, computer magnetic 
tapes, disks and other computer storage 
media, and microfilm. 
retrievability: May be retrieved by 
name and in some cases social security 
number. 

SAFEGUARDS: For paper, cards, printouts 
and microfilm - Secure limited-access 
facilities, within those facilities secure 
limited access rooms and within those 
rooms lockable containers as 
appropriate. Access by authorized • 
individuals only. Current time cards are 
not secured with respect to individual 
employees within immediate working 
element. For machine-readable cards, 
computer magnetic tapes and disks and 
other computer storage media within the 
computer processing area additional 
secure limited-access facilities, specific 
processing requests from authorized 
persons only, specific authority to 
access stored cards, tapes or disk files. 
RETENTION AND DISPOSAL: Primary 
System - Records are reviewed annually 
and retired or destroyed as appropriate. 
Permanent records are retired to the St. 
Louis Federal Records Center after 
completion of audit. Computer records 
are purged and updated consistent with 
these retention policies. 

Decentralized Segments - Records are 
temporary, are retained for the period 
the individual is assigned to an element, 
or disposed of as appropriate. Time 
cards and other appropriate forms for 
pay and leave purposes are forwarded 
each pay period to the payroll office, 
SYSTEM MANAGER(S) AND ADDRESS: 
Director, NSA. 

NOTIFICATION procedure: Requests 
from individuals for notification shall be 
in writing addressed to the Chief, Office 
of Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 
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record ACCESS PROCEDURES: Requests 
from individuals for access shall be in 
writing addressed to the Chief, Office of 
Policy, National Security Agency/ 

Central Security Service. Ft. George G. 
Meade,Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 
may be obtained by written request 
addressed to the Chief, Office of Policy, 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

RECORD SOURCE CATEGORIES: Time 
cards, request forms and related 
correspondence from individual 
employees and assignees, authorizations 
and notifications from authorizing 
officers, correspondence from 
supervisory personnel and investigating 
officers with respect to abuses of leave 
and attendance or unauthorized leave 
and absences, other records or reports 
related to either exemplary use of leave 
or abusive use of leave, and other 
sources as appropriate and required. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: Individual 
records in this file may be exempt 
pursuant to 5 U.S.C., section 552a (k) (1). 
For additional information see agency 
rules contained in 32 CFR Part 299a. 

GNSA12 

SYSTEM NAME: NSA/CSS Training 
SYSTEM location: Primary System- 
National Security Agency/Central 
Security Service, Ft. George G. Meade. 

Md. 20755. 

Decentralized Segments-Each staff, 
line, contract and field element as 
authorized and appropriate. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: NSA/CSS employees, 
personnel under contract, military 
assignees and other government 
employees, designees and military 
personnel as required and appropriate 
who attend courses or receive training 
by or under NSA/CSS sponsorship. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains forms, correspondence, 
memoranda, student and instructor 
surveys, requests and other information 
related to testing and training; tests and 
test results; test grades, course grades 
and other student and instructor 
evaluations; course and class rosters, 
rosters of individuals by specialty; 
attendance and time utilization reports 
for students and instructors; 
biographical sketches where required 
and appropriate; course and training 
histories; other course research and 
evaluation data; student disciplinary 
actions and complaints; waiver requests 
and responses; selected personal data 
including education level and scholastic 


achievements; course and training cost 
data where appropriate; reimbursement 
and service agreements where 
appropriate; and other records related to 
civilian and military training as required 
and appropriate. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C., Chapter 41, Executive 
Order 11348, Office of Personnel 
Management implementing directives as 
contained in the Federal Personnel 
Manual, Public Law 86-36. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The purpose of this file is to 
provide documentation concerning 
military cryptolinguist resources and 
individual training, develop training 
requirements, refine training methods 
and techniques, provide individual 
career and training counseling. The 
users of this File are those staff, line, 
contract and field officers, employees 
and assignees as authorized and 
appropriate. In addition, portions of 
these Files are incorporated in the 
Personnel File, are made available to 
management and supervisory personnel 
and to other governmental entities as 
required and appropriate. The File is 
used to carry out the purposes cited 
above, perform certain statistical 
analyses related to training and reports 
concerning training, and may be used to 
assist in the evaluation of an 
individual’s performance, readiness for 
promotion, potential for career 
development, assignments requiring 
special qualifications, and other actions 
as appropriate. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders, 
card Files, binders, computer punch 
cards, computer listings, computer 
magnetic tapes, disks and other 
computer storage media, microFilm. 
retrievability: By name or social 
security number. 

safeguards: For paper, computer 
printouts and microfilm - Secure limited 
access facilities, within those facilities 
secure limited access rooms and within 
those rooms lockable containers as 
appropriate. Access to information is 
limited to authorized individuals only. 
For machine records stored on magnetic 
tape, disk or other computer storage 
media within the computer processing 
area-additional secure limited access 
facilities, specific processing requests 
accepted from authorized persons only, 
specific authority to access stored 
records and delivery granted to 
authorized persons only. Where data 
elements are derived from the Personnel 
System, remote terminal inhibitions are 


in force with respect to access to 
complete file or data relating to persons 
not assigned to requesting organization 
using a remote terminal. Remote 
terminals are secured, available to 
authorized persons only, and certain 
password and other identifying 
information available to authorized 
users only is required. Terminals are not 
available outside of headquarters area 
locations. 

RETENTION and disposal: Primary 
System - Records are reviewed annually 
and retained or destroyed as 
appropriate. Copies of items of 
significance with respect to the 
individual are included in the Personnel 
File and retention is in accordance with 
the retention policies for that system. 
Items used as the basis of statistical 
studies or other research efforts may be 
retained indefinitely. Computer listings 
and records are purged and updated as 
required and appropriate. Decentralized 
System - Records are reviewed annually 
and retained or destroyed as 
appropriate. Individual’s file may be 
transferred to gaining organization if 
appropriate. Computer listings and 
records are purged and updated as 
required and appropriate. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director, NSA. 

NOTIFICATION PROCEDURE: Requests 
from individuals for notiFication shall be 
in writing addressed to the Chief, Office 
of Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade. Md. 20755. 

RECORD ACCESS procedures: Requests 
from individuals for access shall be in 
writing addressed to the Chief, OfFice of 
Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade. Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 
may be obtained by written request 
addressed to the Chief, Office of Policy, 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

RECORD SOURCE CATEGORIES: 

Individual, supervisors, training 
counselors, instructors and other 
training personnel; other governmental 
entities nominating individuals for 
training; other training and educational 
institutions; Personnel File, and other 
sources as required and appropriate. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Individual 
records in this File may be exempt 
pursuant to 5 U.S.C., section 552a (k) (1). 
(k) (5) and (k) (6). For additional 
information see agency rules contained 
in 32 CFR 299a. 
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SYSTEM name: NSA/CSS Archival 
Records 

system location: Primary System- 
National Security Agency/Central 
Security Service, FT. George G. Meade, 
Md. 20755. 

Decentralized Segments-Each staff, 
line, contract and field element as 
authorized and appropriate. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Individuals who have 
contributed to the cryptologic archives 
and individuals who are significant to 
the history of signals intelligence. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Records include organizational files, 
correspondence, tape recorded 
interviews, forms, documents, reports, 
films, magnetic tapes, microfiche and 
other related items of cryptologic 
archival interest, most of which are 20 
or more years old and have been 
adjudged to be permanent U.S. 
Government records not yet 
declassified. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Public Law 90-260, Public Law 
81-754, Public Law 86-36, 5 U.S.C. 
section 552, Executive Order 12065 and 
Executive Order 12036. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: To enable the historian to locate 
source materials; to permit systematic 
review of classified records; to facilitate 
access to retired records; and to provide 
a source from which response to public 
queries for NSA/CSS records can be 
more expeditiously handled and, if 
possible, declassified. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Hard copy, microforms, 
magnetic tape, magnetic disk and 
pictures. 

retrievability: Generally by subject 
matter as to that material furnished by 
an individual or about an individual 
significant to the history of cryptology, 
by name, or other unique identifier 
significant to the subject matter and the 
individual. 

safeguards: Secure limited access 
facilities and within those facilities 
containers appropriate to the level of 
classification of particular records. 
RETENTION AND DISPOSAL: Records are 
permanent, are reviewed periodically 
for declassification, and copies of 
records declassified are transferred to 
the National Archives and Records 
Service of the General Services 
Administration. 


SYSTEM MANAGER(S) AND ADDRESS: 

Director, NSA. 

NOTIFICATION PROCEDURE: Requests 
from individuals for notification shall be 
in writing addressed to the Chief, Office 
of Policy, National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

RECORD ACCESS PROCEDURES: Requests 
from individuals for access shall be in 
writing addressed to the Chief. Office of 
Policy. National Security Agency/ 
Central Security Service, Ft. George G. 
Meade, Md. 20755. 

CONTESTING RECORD PROCEDURES: The 

NSA/CSS rules for contesting contents 
and appealing initial determinations 
may be obtained by written request 
addressed to the Chief, Office of Policy, 
National Security Agency/Central 
Security Service, Ft. George G. Meade, 
Md. 20755. 

record SOURCE CATEGORIES: Individual 
contributors and operational 
administrative files; other sources as 
appropriate. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: Parts of this 
system may be exempt under 5 U.S.C., 
section 552a (k) (1) and (k) (4). For 
additional information, see agency rules 
contained in 32 CFR Part 299a. 

DEFENSE NUCLEAR AGENCY 
HDNA004 

SYSTEM NAME: Nuclear Weapons 
Accident Exercise Personnel Radiation 
Exposure Records System. 
system location: Field Command. 
Defense Nuclear Agency (FCDNA), 
Kirtland AFB, NM 87115. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Military and civilian 
employees of the Department of 
Defense, Department of Energy, other 
government agencies, including state 
and local, contractor personnel, and 
visitors from foreign countries, who 
participate in planned exercises. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
System contains following information 
on individuals (not all information is 
appropriate to all categories of 
individuals covered by the system and 
the system also contains data of a 
nonpersonal nature): 

Name; Social Security Account 
Number; Date of Birth; Service; Grade/ 
Rank; speciality code, job series or 
profession; experience with radioactive 
materials such as classification as 
‘radiation worker 4 , use of film badge or 
other dosimetric device, respiratory 
protection equipment training and actual 
work in anticontamination clothing and 
respirators; awareness of radiation risks 
associated with exercise; previous 


radiation exposure; role in exercise; 
employer/organization mailing address 
and telephone; unit responsible for 
individual’s radiation exposure records; 
time in exercise radiological control 
area; and external and internal radiation 
monitoring and/or dosimetry results. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 42 U.S.C. 2013 and 2201 (Atomic 
Energy Act of 1954) and 10 C.F.R. Parts 
10 and 20; 5 U.S.C. 7902 and 84 Stat. 1590 
(Occupational Safety and Health Act of 
1970) and 29 C.F.R. Subparts 1910.20 and 
1910.96; Executive Order 12196, Feb 26. 
1980, (Occupational Safety and Health 
Programs for Federal Employees). 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: INTERNAL 

Officials and employees of the 
Defense Nuclear Agency in the 
performance of their official duties 
related to determining and evaluating 
individual and exercise collective 
radiation doses and in reporting 
dosimetry results to individuals. 

EXTERNAL 

Officials and employees of other 
Department of Defense components, 
government contractors, other national, 
state, and local government 
organizations, and foreign governments, 
in the performance of their official 
duties related to evaluating and/or 
reporting and documenting radiation 
dosimetry data. Officials of government 
investigatory agencies in the 
performance of their official duties 
relating to enforcement of Federal rules 
and regulations. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Automated records are stored 
on magnetic tapes, discs, computer 
printouts and/or punched cards. Manual 
records are stroed in paper file folders, 
card files and/or paper rosters. 
retrievability: Records are normally 
retrieved by individual’s last name or 
social security account number; records 
may also be retrieved by Service, 
organization/employee, dose results or 
other input data. 

safeguards: The computer facility and 
terminals are located in restricted areas 
accessible only to authorized personnel 
and computer access is password 
protected. Manual records and computer 
printouts are available only to 
authroized persons with an official need 
to know. Buildings employ security 
guards and/or intrusion detection 
systems. 
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RETENTION and disposal: Computer 
memory is cleared at the end of each 
work day. Manual records will be 
retained permanently. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Field Command, Defense 
Nuclear Agency. Kirtland AFB, NM 
87115. ATTN: Radiological Safety 
Officer. 

NOTIFICATION procedure: Information 
may be obtained from Commander, 

Field Command, Defense Nuclear 
Agency, Kirtland AFB. NM 87115, 
Telephone: area code (505) 844-6487. 
RECORD access PROCEDURES: Requests 
for information should be addressed to 
Commander, Field Command, Defense 
Nuclear Agency, ATTN: Radiological 
Safety Officer, Kirtland AFB, NM 87115. 
Written requests for information should 
contain the full name, home address, 
social security account number, and 
date of birth. For personal visits, the 
individual must be able to provide 
identification showing full name, date of 
birth and social security account 
number. Current employers may be 
furnished dosimetry data on employees. 
Upon request, future employers may be 
provided dosimetry data; however, the 
request must indued signed 
authorization from the employee to 
release the information. 

CONTESTING RECORD PROCEDURES: Rules 
for contesting contents and appealing 
initial determinations are contained in 
DNA Instruction 5400.11 (32 CFR Part 
291a). Additional information may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 

Information in this system of records is 

(1) supplied directly by the individual, or 

(2) derived from information supplied by 
the individual, or (3) supplied by a 
contractor or government dosimetry 
service, or (4) developed by radiation 
measurements at the exercise site. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

DEFENSE INTELLIGENCE AGENCY 
L DIA 0005 

system name: Personnel Management 
Information System (PMIS) 
system location: Defense Intelligence 
Agency. Washington, D.D. 20301 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Current and former 
military and civilian employees of DIA. 
Military and civilian personnel and their 
dependents nominated for assignment to 
the Defense Attache System. 
categories of records in the system: 
This system consists of a variety of 
personnel and directory data, security, 
education, training, financial health 


information, location, telephone and 
employment related records. 

authority for maintenance of the 
system: Pursuant to the authority 
contained in the National Security Act 
of 1947,10 U.S.C. 133d, the Secretary of 
Defense issued Department of Defense 
Directive 5105.21 creating the Defense 
Intelligence Agency as a separate 
agency of the Department of Defense 
under his direction and herein charged 
the Agency’s Director with the 
responsibility for the maintenance of 
necessary and appropriate records. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Records are used by staff, 
administrative and operating officials to 
prepare individual administrative 
transactions; make decisions on the 
rights, benefits, entitlements and the 
utilization of individuals; provide a data 
source for the production of reports, 
statistical surveys, rosters, 
documentation and studies required for 
the orderly personnel administration 
within DIA. Information will be 
disclosed to such other Federal 
agencies, state and local governments, 
as may have a legitimate use for such 
information and which agree to apply 
appropriate safeguards to protect data 
so provided and which is consistent 
with the conditions or reasonable 
expectations of use and disclosure 
under which the information was 
provided, collected or obtained, 
information collected concerning home 
phone, address and emergency 
notification data is used to provide 
postal and locator service, to identify 
next-of-kin for emergency notification 
and as a source document to prepare 
recall and special rosters required for 
the Agency’s day-to-day operation and 
emergency functions. At overseas 
locations information may be provided 
to host country. Department of State, 
Department of Justice, Department of 
Treasury and the Central Intelligence 
Agency. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Automated, maintained on 
magnetic tape and manual in paper files 
and cards and microfilms. 
retrievability: By name or social 
security account number. 
safeguards: Records are maintained in 
a building protected by security guards 
and are stored in vaults, safes or locked 
cabinets and are accessible only to 
authorized personnel who are properly 
screened, cleared and trained in the 
protection of privacy information. 


RETENTION and disposal: Paper files 
are destroyed when employment with 
the Agency ceases. Temporary 
microfilm records are destroyed when 
replaced within an updated film and 
magnetic tape files are retained 
indefinitely as permanent record. 
Directory Service files are destroyed one 
year after the individual departs the 
agency. Defense Attache System records 
are maintained for one year beyond the 
individual’s tour completion date and 
then destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Deputy Assistant Director for Personnel, 
Defense Intelligence Agency, 
Washington, D.C. 20301. 

NOTIFICATION PROCEDURE: To obtain 
information as to whether this system of 
records contains information pertaining 
to yourself, you must submit a written 
request to: CAO (PA 1974), Defense 
Intelligence Agency, Washington, D.C. 
20301. You must include in your request: 
your full name, current address, 
telephone number and social security 
account number or date of birth. 

Requests can be mailed to address 
indicated above or personally delivered 
to room 3E-223, Pentagon, Washington, 
D.C. 

RECORD ACCESS PROCEDURES: All 

requests for copies of records pertaining 
to yourself must be in writing. You must 
include in your requests: your full name, 
current address, telephone number and 
social security account number or date 
of birth. Also, you should state that 
whatever cost is involved is acceptable 
or acceptable up to a specific limit. 
Requests can be mailed to: CAO (PA 
1974), Defense Intelligency Agency, 
Washington, D.C. 20301, or personally 
delivered to room 3E-223, Pentagon, 
Washington, D.C. 

CONTESTING RECORD PROCEDURES: An 

individual who disagrees with the 
Agency’s initial determination, with 
respect to his or her request, may file a 
request for administrative review of that 
determination. Requests are to be in 
writing and made within 30 days of the 
date of notification of the initial 
determination. The requester shall 
provide a statement setting forth the 
reasons for his or her disagreement with 
the initial determination and provide 
such additional material to support his 
or her appeal. Requests can be mailed to 
CAO (PA 1974), Defense Ingelligence 
Agency, Washington. D.C., or personally 
delivered to room 3E-223, Pentagon, 
Washington, D.C. 

record source categories: Agency 
officials and Ambassadors, employees, 
educational institutions, parent service 
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of individuals and immediate supervisor 
on station and other Government 
agencies. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: None. 

L DIA 0335 

system name: Alcohol and Drug Abuse 
Reporting Program 

system location: Defense Intelligence 
Agency, Washington, D.C. 20301 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Any individual who is 
diagnosed as an alcohol/drug abuser by 
a physician and subsequently enrolled 
in a bonafide treatment program. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains employee intake and 
follow-up records, initial interview 
forms, counselor observations and 
impressions of employee’s behavior and 
rehabilitation progress, copies of 
medical consultation and procedures 
performed, results of bio-chemical 
urinalysis for drug abuse, and similar or 
related documents. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Pursuant to Section 413 of 
Public Law 92-255; Section 408 of Public 
Law 92-255 as amended by Section 
303(a) of Public Law 93-282; and Section 
333 of Public Law 616 as amended by 
Section 122(a) of Public Law 93-282. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Blanket ‘routine uses* identified in 
44 FR 73728 do not apply to this system 
of records. 

Records of identity, diagnosis, 
prognosis, or treatment of any client/ 
patient, irrespective of whether or when 
he/she ceases to be a client/patient, 
maintained in connection with the 
performance of any alcohol or drug 
abuse prevention and treatment function 
conducted, regulated, or directly or 
indirectly assisted by any department or 
agency of the United States, shall, 
except as provided therein be 
confidential and be disclosed only for 
the purposes and under the 
circumstances expressly authorized in 
Title 21 U.S.C., Section 4582, as 
amended by 88 Stat. 131. These statutes 
take precedence over the Privacy Act of 
1974, in regard to accessibility of such 
records except to the individual to 
whom the record pertains. 

To Government personnel for the 
purpose of obtaining benefits to which 
the patient is entitled. 

To qualified personnel for the purpose 
of conducting scientific research, 
management or financial audits, or 
program evaluation, but such personnel 
may not identify, directly or indirectly, 
any individual patient in any report of 
such research, audit or evaluation, or 


otherwise disclose identities in any 
manner. 

To a court of competent jurisdiction 
upon authorization by an appropriate 
order after showing good cause therefor. 
In assessing good cause, the court shall 
weigh the public interest and the need 
for disclosure against the injury to the 
patient, to the physician-patient 
relationship, and to the treatment 
services. Upon the granting of such 
order, the court, in determining the 
extent to which any disclosure of all or 
any part of any record is necessary, 
shall impose appropriate safeguards 
against unauthorized disclosure. 

Records are used as a basis for 
recommending actions to the Command 
Element and other DIA elements. 
Depending upon the nature of the 
information it may be passed to 
appropriate elements within the 
Department of Defense, The Department 
of State, Department of Justice, the 
Office of Personnel Management, and to 
other appropriate Government agencies. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records maintained in 
file folders, (manual). 
retrievability: By name and social 
security number. 

safeguards: Records are maintained in 
a building protected by security guards 
and are stored in vaults, safes, or locked 
cabinets and are accessible only to 
authorized personnel who are properly 
screened, cleared and trained in the 
protection of privacy information. 
retention and disposal: Records are 
maintained in the Personnel Office, and 
destroyed two years after termination of 
the case. 

SYSTEM MANAGER(S) AND ADDRESS: 

Deputy Assistant Director for Personnel 
Defense Intelligence Agency, 

Washington. D.C. 20301 
notification procedure: To obtain 
information as to whether this system of 
records contains information pertaining 
to yourself, you must submit a written 
request to: CAO (PA1974), Defense 
Intelligence Agency, Washington, D.C. 
20301. You must include in your request 
your full name, current address, 
telephone number and social security 
account number or date of birth. 
Requests can be mailed to address 
indicated above or personally delivered 
to room 3E233, Pentagon. Washington, 
D.C. 

RECORD ACCESS PROCEDURES: All 

requests for copies of records pertaining 
to yourself must be in writing. You must 
include in your request your full name, 
current address, telephone number and 
social security account number or date 
of birth. Also, you should state that 


whatever cost is acceptable or 
acceptable up to a specified limit. 
Requests can be mailed to: CAO (PA 
1974), Defense Intelligence Agency. 
Washington. D.C. 20301. or personally 
delivered to room 3E223. Pentagon. 
Washington, D.C. 

CONTESTING RECORD PROCEDURES: An 

individual who disagrees with the 
Agency’s initial determination, with 
respect to his or her request, may file a 
request for administrative review of that 
determination. Requests are to be in 
writing and made within 30 days of the 
date of notification of the initial 
determination. The requester shall 
provide a statement setting forth the 
reasons for his or her disagreement with 
the initial determination and provide 
such additional material to support his 
or her appeal. Requests can be mailed 
to: CAO (PA 1974), Defense Intelligence 
Agency, Washington, D.C. 20301, or 
personally delivered to room 3E223, 
Pentagon. Washington, D.C. 

RECORD SOURCE CATEGORIES: 
Interviews, personal history statements, 
abstracts or copies of pertinent medical 
records, abstracts, from personnel 
records, results of tests, physician’s 
notes, observations from employee’s 
behavior, related notes, papers, and 
from counselor and/or clinical director. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

L DIA 0819 

system name: DIA Financial 
Management 

SYSTEM LOCATION: Defense Intelligence 
Agency. Washington, D.C. 20301. 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: Current and former 
civilian and military employees of DIA. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Documents supporting claims of 
indebtedness to the United States 
Government. Applications for the 
waiver of erroneous payment or 
indebtedness. Correspondence from 
civilian employees related to financial 
transactions. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Pursuant to the authority 
contained in the National Security Act 
of 1947,10 U.S.C. 133d, the Secretary of 
Defense issued Department of Defense 
Directive 5105.21 creating the Defense 
Intelligence Agency as a Separate 
agency of the Department of Defense 
under his direction and therein charged 
the Agency’s Director with the 
responsibility for the maintenance of 
necessary and appropriate records. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Information is used to determine 
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eligibility for waiver of erroneous 
payment and remission of indebtedness. 
To support claims of the United States 
Government for the collection of 
erroneous payments made. To process 
employee’s claims of payroll problems. 
Information may be disclosed to the 
Departments of State, Treasury, and 
Justice; the General Accounting Office, 
the Office of Personnel Management 
and. in the case of former employees, to 
their current employers. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Manual in paper files and 
cards. 

retrievability: By name. 
safeguards: Records are maintained in 
a building protected by security guards 
and are stored in vaults, safes or locked 
cabinets and are accessible only to 
authorized personnel who are properly 
screened, cleared and trained in the 
protection of privacy information. 
retention and disposal: Records are 
cut off each fiscal year and held for 2 
years and then retired to the 
Washington National Records Center. 
They are destroyed when 10 years old. 
Temporary records are destroyed in 4 
years of 2 years after a General 
Accounting Office audit. 
system manager(s) and address: 
Comptroller, Defense Intelligence 
Agency, Washington. D.C. 20301. 
notification procedure: To obtain 
information as to whether this system of 
records contains information pertaining 
to yourself, you must submit a written 
request to: CAO (PA 1974), Defense 
Intelligence Agency, Washington, D.C. 
20301. You must include in your request: 
your full name, current address, 
telephone number and social security 
account number and date of birth. 
Requests can be mailed to address 
indicated above or personally delivered 
to room 3E-223, Pentagon. Washington, 

record access procedures: All 

requests for copies of records pertaining 
to yourself must be in writing. You must 
include in your requests: your full name, 
current address, telephone number and 
social security account number and date 
of birth. Also, you should state that 
whatever cost is involved is acceptable 
or acceptable up to a specified limit. 
Requests can be mailed to: CAO (PA 
1974). Defense Intelligence Agency, 
Washington, D.C. 20301, or personally 
delivered to room 3E-223, Pentagon. 
Washington, D.C. 

CONTESTING RECORD PROCEDURES: An 

individual who disagrees with the 
Agency’s initial determination, with 
respect to his or herYequest, may file a 
request for administrative review of that 


determination. Requests are to be in 
writing and made within 30 days of the 
date of notification of the initial 
determination. The requester shall 
provide a statement setting forth the 
reasons for his or her disgreement with 
the initial determination and provide 
such additional material to support his 
or her appeal. Requests can be mailed to 
: CAO (PA 1974), Defense Intelligence 
Agency, Washington, D.C. 20301, or 
personally delivered to room 3E-223, 
Pentagon, Wahington, D.C. 

RECORD SOURCE CATEGORIES: Data is 
supplied from a number of sources 
including the individual concerned, the 
U.S. Army and Air Force Finance 
Offices and Agency officials. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF THE act: None. 


UNITED STATES MARINE CORPS 


MFD00005 

SYSTEM name: Retired Pay/Personnel 
System (RPPS) 

system location: Marine Corps 
Central Design and Programming 
Activity, 1500 East 95th Street, Kansas 
City, Missouri 64131; Marine Corps 
Finance Center, 1500 East 95th Street, 
Kansas City, Missouri 64197. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Pay account folders for 
retired Marine Corps members, Fleet 
Marine Corps Reservists (FMCR), and 
survivors of deceased retired and FMCR 
members, who are entitled to retired 
pay, retainer pay, and survivor 
annuities. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The RPPS automated system of records 
contains the following fields (data 
elements and data sets): Retired/ 
Retainer Date; Retainer Date; Pay 
Change; Information Status; Social 
Security Number (SSN) and Last, First, 
and Middle Initial (Key); Deletion Date; 
SSN: Retired Category Code; Member’s 
Name; Pay Entry Base Date; Service for 
Pay; Active Service; Other Military 
Service Number (MSN); Prior MSN/ 
SSN/Key; Rank Code; Race Code; Sex . 
Code; Disability Percent; Heroism Pay; 
Pay Table Code; Recomputation Age; 
Retirement Laws; Functional Account 
Number; Ranks; Birthdates; Pay Delete/ 
Suspense Code; Retired Serviceman’s 
Family Protection Pay; Reserve 
Retirement Credit Points; Allotment 
Data; Withholding Tax Data; Wage and 
Tax Summaries; Gross Pay; Taxable 
Pay; Withholding Tax; Dependency 
Indemnity Compensation; Pension Act 


of 1944 (Veterans Administration (VA) 
Waiver); Pension Act of 1964 (Dual 
Compensation Gl); Retired 
Serviceman’s Family Protection Plan; 
Survivor Benefit Plan; Social Security; 
Scheduled Collections; Net Pay; Special 
Handling Code (Check Delivery); 
Accumulated Summaries; Home Mailing 
Address; Check Mailing Address; Pay 
Distribution; Last Change Posted; Date 
Member Eligible to Retire; Date Arrived 
Continental United States Without 
Dependents; Primary Military 
Occupational Specialty; Districts; 
Highest Rank Held Satisfactorily; 
Service Prior to 1 July 1949; Service 
After 1 July 1949; Active Duty After 
Transfer to Fleet/Retired Rolls; Date 
Next Fiscal Year and Month; VA 
Disease Codes; Department of Defense 
Disease Codes; Nearest Hospital (See 
Table 9); Personnel Accounting 
Separation - Designator; Earnings 
Statement Flag; Disability Pay; Change 
of Address Flag; Last Time Processed by 
Update-Extractor; SSN Validation; 
Remarks Area; One-Time Credit/ 
Checkage; Scheduled Collection; 
Veterans Admin stration Claim Number; 
Tower Amendment Code. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 5, U. S. Code 301 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTElA, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Headquarters, U.S. Marine Corps, 
Marine Corps Finance Center, Marine 
Corps Central Design and Programming 
Activity - Records are used by officials 
and employees of the Marine Corps for 
computation of retired pay, retainer pay. 
survivor annuity accounts, audit of 
accounts, and to reply to 
correspondence relating to retired pay. 
Information in the system is used to 
create printed reports, records, checks, 
microforms, and magnetic files. Under 
the Department of Treasury Direct 
Deposit Program, pay data compiled on 
magnetic tapes is delivered to the 
Federal Reserve Bank, Kansas City. 
Missouri. Pay data is then distributed to 
individual financial organizations 
through the Federal Reserve distribution 
system for direct deposit to the 
individual’s bank account. Statistical 
data and reports, compiled from the 
system for management studies and 
statistical analyses, is used internally or 
as required by the Department of 
Defense or other government agencies. 
Some information is made available to 
authorized local, state, and Federal 
agencies. 

The American Red Cross and Navy 
Relief Society - Records are used by 
officials and employees of the American 
Red Cross and the Navy Relief Society 
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in the performance of their duties. 
Access will be limited to those portions 
of the member’s record required to 
effectively assist the member. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Data is record on magnetic 
records, punch cards, computer 
printouts, microform, file folders, and 
other documents. 

retrievability: The data contained in 
magnetic records can be displayed on 
cathode-ray tubes, it can be computer 
printed on paper, converted to 
microform for information retrieval; the 
data in the supporting File folders and 
other manual records is retrieved 
manually. Normally all types of records 
are retrieved by SSN and name. 
SAFEGUARDS: Building management 
employees security guards; building is 
locked nights and holidays. Authorized 
personnel may enter and leave the 
building during nonworking hours, but 
must sign in and out. 

RETENTION and DISPOSAL: Magnetic 
records are maintained on all persons 
who are eligible for retired pay. retainer 
pay. and survivor annuities while they 
are alive and for a period of 6 months 
after that person dies or ceases to be 
eligible. Paper and film records are 
maintained for a period of 10 years after 
the Final transaction. Magnetic tapes 
delivered to the Federal Reserve Bank 
are returned to the Marine Corps 
Finance Center for disposition after 
direct deposits have been made to the 
account of the individual concerned. 
SYSTEM MANAGER(S) AND ADDRESS: 
Commandant of the Marine Corps (Code 
FD). Headquarters, U. S. Marine Corps, 
Washington. D. C. 20380. 

NOTIFICATION PROCEDURE: Requests 
from individuals for information should 
be referred to the SYSMANAGER. 

Requesting individual must supply full 
name and SSN. 

The requested may visit the Marine 
Corps Finance Center, 1500 East 95th 
Street, Kansas City, Missouri 64197, to 
obtain information on whether the 
system contains records pertaining to 
him or her. 

In order to personally visit the above 
address and obtain information, 
individuals must present a military 
identification card, a driver’s license, or 
other suitable proof of identity. 

RECORD ACCESS PROCEDURES: Requests 
for information relative to the RPPS 
automated system should be signed by 
the person requesting the information. 
Dates of service, SSN, and full name of 
requester should be printed or typed on 
the request. The request should be sent 
to the SYSMANAGER. 


CONTESTING RECORD PROCEDURES: The 

agency’s rules for access to records for 
contesting contents and appealing initial 
determinations by the individual 
concerned may be obtained from the 
SYSMANAGER. 

RECORD SOURCE CATEGORIES: 

Documents and correspondence 
received from Headquarters, U.S. 

Marine Corps, the VA, the members, 
and changes in laws. etc. are the 
principle sources of information 
contained in the RPPS automated 
system, 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

MMN00006 

system name: Marine Corps Military 
Personnel Records (OQR/SRB) 

SYSTEM location: PRIMARY SYSTEM - 
The Commandant of the Marine Corps, 
Headquarters, U.S. Marine Corps, 
Washington, D.C. 20380 

Decentralized Segments - Custody of 
the commanding officer of the 
organization to which the Marine officer 
or enlisted individual is assigned for 
duty or administration of official records 
(OQR/SRB). 

Decentralized Segments - National 
Personnel Records Center, 9700 Page 
Blvd., St. Louis. Missouri 63132 
CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Headquarters, U.S. 
Marine Corps official military personnel 
records on Marine ofFicers consist of a 
copy of the appointment acceptance and 
record and all supporting documents 
furnished by the officer and generated 
by Marine Corps procurement 
procedures necessary to evaluate the 
individual for a commission in the 
Marine Corps or Marine Corps Reserve. 
The system comprises non-automated 
records reflecting information pertaining 
to a Marine officer's identification, 
personal history, marital and 
dependency status, education, aptitude 
testing, training, previous employment, 
records of civil offenses and arrests, 
appraisals of performance and potential, 
awards, duty assignments, military 
orders, security clearances, promotion 
warrants, official photographs, official 
correspondence, physical examinations, 
psychiatric evaluations, record of 
courts-martial, martial and other 
disciplinary matters, and other data 
needed in managing the officer 
personnel of the Marine Corps and 
Marine Corps Reserve. 

Headquarters, U.S. Marine Corps 
official military personnel records on 
enlisted Marines consist of a duplicate 
enlistment contract or induction record 
and all supporting documents furnished 
by the enlisted Marine or generated by 
the Marine Corps recruiting procedures 


necessary to evaluate and approve the 
Marine for enlistment in the Marine 
Corps or Marine Corps Reserve. The 
system comprises non-automated 
records reflecting information pertaining 
to an enlisted Marine’s identification, 
personal history, marital and 
dependency status, education, aptitude 
testing, training, previous employment, 
records of civil offenses and arrests, 
appraisals of performance and potential, 
awards, duty assignments, military 
orders, security clearances, promotion 
warrants, official photographs, official 
correspondence, physical examinations, 
psychiatric evaluations, record of 
courts-martial and other disciplinary 
matters, and other data needed in 
managing the enlisted personnel of the 
Marine Corps and Marine Corps 
Reserve. 

Officer Qualification Record (OQR) is 
a field record of a Marine Officer which 
accompanies the officer throughout the 
various assignments of service with the 
Marine Corps or Marine Corps Reserve. 
Maintenance and custody of the OQR 
rests with the commanding officer of the 
organization to which the Marine officer 
is assigned for duty or administration of 
records. This record consists of the 
original appointment acceptance and 
record and non-automated records 
reflecting information pertaining to the 
officer’s identification, marital and 
dependency status, education, aptitude 
testing, training, awards, chronological 
duty assignments, military orders and 
memoranda, security clearance, 
promotions, official photographs, official 
correspondence, prior separation 
documents (DD Form 214), leave and 
earnings statements, periodic print-outs 
of automated record contents, records of 
courts-martial and other disciplinary 
matters and any local orders or 
memoranda necessary for utilization of 
the Marine ofFicer’s background and 
experience in accomplishing the mission 
of the command. 

Enlisted Service Record Book (SRB) is 
a field record of an enlisted Marine 
which accompanies the enlisted Marine 
throughout the various assignments of 
service with the Marine Corps or Marine 
Corps Reserve, maintenance and 
custody of the SRB rests with the 
commanding officer of the organization 
to which the enlisted Marine is assigned 
for duty or administration of records. 
This record consists of the original 
enlistment contract or record of 
induction and non-automated records 
furnished by the enlisted Marine or the 
recruiting procedures in effecting the 
enlistment or induction of the Marine. 
This record reflects information 
pertaining to the Marine’s identification. 
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marital and dependency status, 
education, aptitude testing, training, 
awards, chronological duty assignments, 
duty and conduct evaluations, seucrity 
clearance, promotions, official 
photographs, official correspondence, 
prior separation documents (DD Form 
214), Leave and Earnings statements, 
periodic print-outs of automated record 
content, courts-martial and other 
disciplinary matters, any other local 
military orders or memoranda necessary 
for the utilization of the Marine’s 
background and experience in 
accomplishing the mission of the 
command. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Headquarters, U.S. Marine Corps, 

Official Military Personnel Records on 
Marine officers and enlisted are 
retained and maintained at 
Headquarters, U.S. Marine Corps, 
Washington, D.C. 20380 from 
acceptance/enlistment/ induction to 
complete severance from the Marine 
Corps and the Marine Corps Reserve by 
retirement or discharge. 

OQR/SRB’s are retained and 
maintained by the commanding officer 
of the Marine Corps or Marine Corps 
Reserve field command to which the 
Marine i9 assigned. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 5. U.S. Code 301 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Officials and employees of the 
Marine Corps and Marine Corps 
Reserve in the performance of their 
official duties relating to management of 
per sonnel resources; screening and 
Selection for promotion, training and 
educational programs; administration of 
appeals, grievances, discipline, 
litigations and investigations 
adjudication of claims, benefits and 
entitlements; administration and 
management of retirement and veterans 
affairs programs, and, the providing of 
requested information from the records 
to the Veterans Administration, Social 
Security Administration, Selective 
Service System, National Guard, Public 
Health Service (HEW). U.S. Coast 
Guard, Immigration and Naturalization 
Service, Treasury Department, 
Department of Labor, Department of 
State, General Accounting Office and 
State Bonus Bureaus in connection with 
such functions as processing and 
adjudication of claims, updating of 
records, administration of work 
programs, processing naturalization 
proceedings and verification of 
eligibility and entitlement to various 
benefits and programs. 

Officials and employees of other 
components of DoD in the performance 


of their official duties relating to 
screening ancTselection of members for 
interservice transfer; procedures for 
appeals for correction of service 
records; reviews of discharges from the 
service: physical evaluations; research 
analyses; litigations and investigations; 
clemency and awards reviews and 
evaluations. 

By representatives of the Office of 
Personnel Management in connection 
with evaluation of prospective federal 
employees. 

By court order in connection with 
matters before a federal, state or 
municipal court. 

By the Comptroller General or his 
representatives in the course of the 
perfor mance of duties relating to 
decisions or procedures by the General 
Accounting Office on manpower 
management programs. 

By agents of the Federal Bureau of 
Investigation, Secret Service and Office 
of Naval Intelligence in connection with 
matters under the jurisdiction of these 
investigative bodies upon presentation 
of credentials. 

By private organization under 
government contract to perform random 
analytical research into specific aspects 
of military personnel management and 
administrative procedures. 

By investigative, security and law 
enforcement agents of federal agencies 
who have submitted written requests for 
access to Marine Corps military 
personnel records with justification 
thereof as pertaining to the conduct of 
government business under their 
respective jurisdictions and providing 
the names of specified agents having a 
need for such access. 

By state and county law enforcement 
bodies processing applications for 
employ ment, when applicants have 
given written authorization for access to 
respective military personnel records. 

By officials and employees of the 
National Personnel Records Center, 9700 
Page Boulevard. St. Louis, Missouri 
63132 acting as agent for Headquarters. 
U.S. Marine Corps in storage and 
processing of Marine Corps records 
maintained by that center. 

By a Marine or former Marine or such 
individual(s) designated by him/her in 
writing for whatever purpose access to 
or release of their respective records )9 
desired. 

By the White House, Secretary of 
Defense. Secretary of the Navy, and 
members of Congress in response to 
inquiries regarding individual Marines. 

To provide information to another 
agency or to an instrumentability of any 
governmental jurisdiction within or 
under the control of the United States 
which has been authroized by law to 


conduct law enforcement activities 
pursuant to a request that the agency or 
instrumentability initiate criminal or 
civil action against an individual on 
behalf of the U.S. Marine Corps, the 
Department of the Navy, or the 
Department of Defense. 

To provide information to individuals 
pursuant to a request for assistance in a 
criminal or civil action against a 
member of the U.S. Marine Corps, by the 
U.S. Marine Corps, the Department of 
the Navy, or the Department of Defense. 

By officials and employees of the 
American Red Cross and Navy Relief 
Society in the performance of their 
duties. Access will be limited to those 
portions of the member’s record 
required to effectively assist the 
member. 

By officials and employees of the 
Office of the Sergeant at Army of the 
U.S. House of Representatives in the 
performance of official duties related to 
the verification of Marine Corps service 
of Members of Congress. Access will be 
limited to those portions of the 
member’s record required to verify 
service time, active and reserve. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Records are stored on paper 
in file folders and on microfiche. 
retrievability: The records at 
Headquarters, U.S. Marine Corps (all 
active and reserve officer records, all 
temporary disability retired records, all 
active and organized reserve and Fleet 
Marine Corps reserve enlisted records of 
personnel joined/transferred to these 
components subsequent to 30 June 1974, 
all former Commandant? all living 
retired officers (who served in a General 
Officer grade, records of all personnel 
separated/retired four months or less) 
are retrieved by social security number 
(SSN) and name. Except for OQR’s and 
SRB’s of participating members, all other 
categories of Marine Corps military 
personnel records are maintained at the 
National Personnel Records center. St. 
Louis, Missouri. Those retired to St. 

Louis prior to 1 January 1964 and/or 
those with military service numbers 
(MSN) below 1800000 are retrieved by 
MSN and name. All other Marine Corps 
records retired to St. Louis are accessed 
by MSN and/or SSN, name and are 
assigned a Registry Number. These 
records are retrieved by Registry 
Number. 

safeguards: Buildings employs 
security guards, records are maintained 
in areas accessible only to authorized 
personnel that are properly screened, 
cleared and trained. 
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RETENTION and disposal; Records are 
permanent. Records maintained at 
Headquarters, U.S. Marine Corps are 
transferred to the National Personnel 
Records Center, 9700 Page Boulevard, St. 
Louis, Missouri 63132 four months after 
separation, place ment on the 
Permanent Disability Retired List, 
retirement, retirement from Fleet Marine 
Corps Reserve, death of an officer who 
served in a General Officer grade and 
former Marines no longer considered of 
newsworth status. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commandant of the Marine Corps. 
Headquarters. U. S. Marine Corps, 
Washington, D.C. 20380 
NOTIFICATION PROCEDURE: 
Correspondence pertaining to records 
maintained by Headquarters, U.S. 
Marine Corps should be addressed to: 
Commandant of the Marine Corps 
(Code MS) 

Headquarters, U.S. Marine Corps 
Washington, D.C. 20380 
Telephone: Area Code 202/694-1043 
Correspondence pertaining to records 
maintained by National Personnel 
Records Center should be addressed to: 
Director, National Personnel Records 
Center 

9700 Page Boulevard 
St. Louis, Missouri 63132 
Telephone: Area Code 314/268-7155 
Correspondence pertaining to OQR 
and SRB records maintained by the 
respective commanding officers should 
be addressed to the command 
concerned as is shown in the Standard 
Navy Distribution List * Part 1 (OPNAV 
P09B3-107) 

Correspondence should contain the 
full name, Social Security Number and 
signature of the requester. The 
individual may visit any of the above 
activities for review of records. Proof of 
identification may consist of his active, 
reserve or retired identification card, his 
Armed Forces Report of Transfer or 
Discharge (DD Form 214), his discharge 
certificate, his driver's license or by 
providing such other data sufficient to 
insure that the individual is the subject 
of the inquiry. 

RECORD ACCESS PROCEDURES: 

Information may be obtained from: 
Commandant of the Marine Corps 
(Code MS) 

Headquarters, U.S. Marine Corps 
Columbia Pike & Arlington Ridge Road 
Arlington. Virginia 20380 
Telephone: Area Code 202/694-1043 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
SYSMANAGER. 


RECORD SOURCE CATEGORIES: Staff 
agencies and subdivisions of 
Headquarters, U.S. Marine Corps 

Marine Corps commands and 
organizations 

Other agencies of federal, state, and 
local governments 

Medical reports 

Correspondence from financial and 
other commerical enterprises 

Correspondence and records of 
educational institutions 

Correspondence of private citizens 
addressed directly to the Marine Corps 
or via the U.S. Congress and other 
agencies 

Investigations to determine suitability 
for enlistment, security clearances, and 
special assignments 

Investigations related to disciplinary 
proceedings 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 

MMN00047 

SYSTEM NAME: Officer Slate System 
SYSTEM location: Officer Assignment 
Branch, Personnel Management 
Division, Headquarters U.S. Marine 
Corps (Code MMOA), Washington. D.C. 
20380. 

CATEGORIES of individuals covered 
by THE system: Active duty officers and 
enlisted personnel selected for warrant 
officer whose active duty component 
code is 11 thru 13, Cl thru C6; and CH. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
The Officer Slate File contains 
assignment data pertinent to each 
individual officer’s future assignment 
and sufficient data relative to his 
present assignment to determine the 
billet to which the officer is assigned. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 U.S.C. 5031, Secretary of the 
Navy: responsibilities 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Headquarters. U.S. Marine Corps • 
Used by the officer assignment monitors 
to record data relative to an individual 
officers’ present billet and futufe 
assignments. Monitors record 
assignment data such as estimated dates 
of arrival to future commands, and other 
pertinent information which will affect 
an officers’ next duty assignment. This 
file is used to produce internal reports 
necessary to ensure that Marine Corps 
commands will be properly staffed with 
the officer grades and skills in the 
quantity required to perform their 
missions. This file is also utilized to 
extract the data necessary to issue 
Permanent Change of Station Orders 
(PCS Orders) on individual officers. 


POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Records are stored on 
magnetic discs and back-up generations 
are stored on magnetic tape. Back-up 
tapes are maintained for approximately 
one week and then erased. 
retrievability: Records are accessed 
by social security number. 
safeguards: a. Hard-wired terminals 
which operate on an on-line interactive 
mode support this system. System 
information is protected by the 
following software features: user 
account number: user identification 
number, password, and the file is in a 
’restricted’ status for use by the Officer 
Assignment Branch only. 

b. Access to the building in which the 
terminals and computer system is 
located is protected by a security 
agency and requires positive 
identification for admission. Access to 
the terminals is under the control of 
authorized personnel during working 
hours. Office spaces in which the 
terminals are located are locked after 
working hours, and checked in the 
evening by the designated staff duty 
officer at Headquarters Marine Corps. 
retention and disposal: Records are 
retained for the period an officer is on 
active duty. Officers reporting to active 
duty are added to the file automatically 
and those officers being transferred to 
other than active duty status are deleted 
from the file automatically. This process 
occurs once each week to coincide with 
the updating of the Manpower 
Management System. Back-up 
generations are retained for 
approximately one week in the event a 
systems failure/error requires the file to 
be restored. After this time the back-up 
tape is erased. 

SYSTEM MANAGER(S) AND ADDRESS: 

The Commandant of the Marine Corps 

(Code MMOA) 

Headquarters Marine Corps 
Washington, D.C. 20380 
Telephone: (202) 694-3078 
NOTIFICATION procedure: Inquiries 
should be directed to the System 
Manager at the address indicated. 
RECORD access PROCEDURES: Requests 
from individuals should be addressed to: 
The Commandant of the Marine Corps 
(Code MMOA) Headquarters U.S. 
Marine Corps, Federal Office Building 2. 
Washington. D.C. 20380. 

Written requests for information 
should contain the full name of the 
individual, date and place of birth, 
social security number and signature. 

For personal visits, the individual 
should be able to provide military 
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identification to ensure that the 
individual is the subject of the inquiry. 

An active duty officer may obtain 
future assignment data on himself by 
telephone by contacting his assignment 
monitor and providing sufficient 
information to properly identify himself 
to his assignment monitor. 

CONTESTING RECORD PROCEDURES*. The 
agency’s rules for contesting contents 
and appealing initial determination by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 

Information in the system is obtained 
from the officer’s command, the 
individual officer concerned, officer 
assignment monitor and the Manpower 
Management System. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

UNITED STATES NAVY 
N01001-1 

SYSTEM NAME: Roster, Naval Reserve 
Law Companies 

system location: Office of the Judge 
Advocate General (Code 62) Department 
of the Navy, 200 Stovall St., Alexandria, 

Va 22332 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Listing of law program 
officers in Naval districts having 
cognizance over Reserve affairs; listing 
of Naval Legal Service Offices; listing of 
the staff of the Director, Naval Reserve 
Law Programs; listing of Naval Reserve 
Law Company commanding officers; 
and listing of members of the law 
companies. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Roster contains names and locations of 
personnel associated with Naval 
Reserve Law Programs; names of 
members of law companies, social 
security number, rank, home and office 
addresses, name of spouse, and 
telephone numbers. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 use 806 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: The roster is issued for the 
purpose of facilitating and promoting 
liaison between Naval Reserve Law 
Companies, law program officers, the 
Director, Naval Reserve Law Programs, 
and his staff, and the Navy’s legal 
assistance program. It is an essential 
publication for use by legal assistance 
officers throughout the Navy. It apprises 
Naval Reserve officers of the locations 
of Reserve units in order that they may 
participate in the reserve law programs. 
These rosters may be furnished to other 


components of the Department of 
Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders 
retrievability: By names of members 
and location of Reserve units. 
safeguards: Records are maintained 
under the control of authorized 
personnel during working hours; the 
office space in which the rosters are 
maintained is locked outside official 
working hours. 

RETENTION and disposal: Rosters are 
retained for approximately two years 
and destroyed when a new edition i3 
published. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law) Office of the Judge Advocate 
General Department of the Navy. 200 
Stovall St., Alexandria, Va. 22332 
notification PROCEDURE: Information 
may be obtained from the System 
Manager. Written requests must be 
signed by the requesting individual. 
RECORD ACCESS PROCEDURES: Requests 
from individuals should be addressed to 
the System Manager. Personal visits 
may be made to: Reserve Personnel 
Division Office of the Judge Advocate 
Room 9s05 Hoffman Bldg II 200 Stovall 
St. Alexandria. Va. 22332 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
SYSMANAGER 
RECORD SOURCE CATEGORIES: 
Information is received from Reserve 
officers who participate in the Naval 
Reserve Law Programs. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF THE ACT: None 

N01001-2 

% 

SYSTEM NAME: Naval Reserve Law 
Program Officer Personnel Information 
SYSTEM LOCATION: Office of the Judge 
Advocate General (code 62). 

Department of the Navy. 200 Stovall St., 
Alexandria, Va. 22332. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Applicants applying for 
appointment or transfer to Judge 
Advocate General’s Corps of the Naval 
Reserve. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Furnishes information as to applicant's 
qualifications and intentions to affiliate 
in Naval Reserve Law Program. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 10 use 806 


ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Office use required for personnel 
management of Reserve Law Program. 
Use is required to assist in determining 
applicant’s qualification for appointment 
in the Judge General’s Corps. These files 
may be furnished to other components 
of the Department of Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders, stored in a file 
cabinet 

retrievability: By officer’s name 
safeguards: Files are maintained in 
file cabinets under the control of 
authorized personnel during working 
hours; the office space in which the file 
cabinets are located is locked outside 
official working hours. 
retention and DISPOSAL: Records are 
maintained for two years and then 
destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St., Alexandria, Va. 22332. 
notification procedure: Information 
may be obtained from the: Office of the 
Judge Advocate General (Code 62), 
Department of the Navy, Room 0sO5, 
Hoffman Bldg II, 200 Stovall St., 
Alexandria, Va. 22332. Written requests 
must be signed by the requesting 
individual, and for personal visits, the 
individual should be able to provide 
some acceptable identification, e.g. 
Armed Forces identification card, 
driver’s license, etc. 

record ACCESS PROCEDURES: Requests 
should be addressed to: Judge Advocate 
General (Code 62), Department of the 
Navy, 200 Stovall St., Alexandria, Va. 
22332. 

CONTESTING RECORD PROCEDURES: The 

agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
system manager. 

RECORD SOURCE CATEGORIES: 
Information is received from applicants 
who are applying for appointment in the 
Judge Advocate Generals’ Corps or from 
reserve officers requesting transfer to 
the system manager. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
' N01001-3 

system name: Reserve Personnel 
History File 

system location: Naval Intelligence 
Command 2461 Eisenhower Avenue 
Alexandria, Virginia 22331 
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CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All officers and enlisted 
personnel of the Naval Reserve 
intelligence Program and applicants for 
affiliation with the program. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains information relating to the 
individual's residence history, 
education, professional qualifications, 
occupational history, foreign country 
travel and knowledge, foreign language 
capabilities, history of active military 
duty assignments and military reserve 
active duty training and background 
investigation information. 

AUTHORITY FOR MAINTENANCE OF THE 
system: National Security Act of 1947, 
as amended; 5 U.S.C. 301 Departmental 
Regulations; 10 U.S.C. 503 Department of 
the Navy 10 U.S.C. 6011 Departmental 
Regulations; 44 USC 3101, Records 
Management by Federal Agencies; 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The Reserve Personnel History 
File is maintained for the purposes of 
determining qualifications for members 
of the Naval Reserve Intelligence 
Program and providing a personnel 
management device for career 
development programs, manpower and 
personnel requirements for program 
activities assignment of support projects 
of the reserve program, and mobilization 
planning requirements. This information 
may be provided to the department of 
Defense and components therof for 
research, analysis, evaluation and 
utilization of the information and for 
such other matters as may be necessary 
to fulfill the responsibilities of the 
Department of Defense and the 
components therof. By other appropriate 
federal agencies who may require the 
information to fulfil such agencies’ legal 
responsibilities. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Computerized magnetic tapes; 
microform; some records may be 
maintained in file folders. 
retrievability: The file can be 
accessed for each file element or any 
combination therof 
safeguards: GSA approved security 
containers located in controlled access 
spaces. 

RETENTION and disposal: Records 
Disposal Manual. Secretary of the Navy 
Instruction 5212.5B. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Naval Intelligence 
Command 2461 Eisenhower Avenue 
Alexandria. Virginia 22331 
notification procedure: Information 
may be obtained by written request to 
the System Manager, giving full name, 


residence address and date and place of 
birth. A notarized statement may be 
required for identity verification. 

RECORD ACCESS PROCEDURES: The 
Agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Reserve 
Personnel History File data submitted 
by the individual; background 
investigation reports from the Naval 
Investigative Service. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N01001-4 

SYSTEM name: Intelligence Reserve 
Personnel Management File 
SYSTEM location: Naval Intelligence 
Command, 2461 Eisenhower Avenue. 
Alexandria, Va. 22331 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: All bfficers and enlisted 
personnel of the Naval Reserve 
intelligence Program 

CATEGORIES OF RECORDS IN THE SYSTEM: 

File contains information relating to the 
individual’s residence history, 
education, professional qualifications, 
occupational history, foreign country 
travel and knowledge, foreign language 
capabilities, history of active military 
duty assignments and military reserve 
active duty training, background 
investigation information, qualifications 
for active military duty assignments and 
military promotions, 

AUTHORITY FOR MAINTENANCE OF THE 
system: National Security Act of 1947, 
as amended; 5 U.S.C. 301, Departmental 
regulations; 10 U.S.C. 503, Department of 
the Navy; 10 U.S.C. 6011, Navy 
Regulations; 44 U.S.C. 3101, Records 
Management by federal agencies; 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: These files are maintained for the 
purposes of determining qualifications 
for members of the Naval Reserve 
Intelligence Program and providing a 
personnel management device for career 
development programs, manpower and 
personnel requirements for program 
activities, assignment of support 
projects of the reserve program, and 
mobilization planning requirements. 

This information may be provided to the 
Department of Defense and components 
thereof for research, analysis, 
evaluation and utilization of the 
information and for such other matters 
as may be necessary to fulfill the 
responsibilities of the Department of 
Defense and the components thereof. By 


other appropriate federal agencies who 
may require the information to fulfill 
such agencies’ legal responsibilities. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders 
retrievability: Alphabetically by last 
name. 

SAFEGUARDS: GSA approved security 
containers located in controlled access 
spaces. 

retention and disposal: Records arc 

retained indefinitely 

system manager(s) and address: 

Commander, Naval Intelligence 
Command 2461 Eisenhower Avenue. 
Alexandria, Virginia 22331 
notification procedure: Information 
may be obtained by written request to 
the System Manager, giving full name, 
residence address and date and place of 
birth. A notarized statement may be 
required for identity verification. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager 
RECORD source categories: Reserve 
Personnel History File data submitted 
by the individual; correspondence 
regarding individual’s military and 
civilian qualifications; letters from the 
Department of the Navy regarding 
promotions. 

systems exempted from certain 
provisions of the act: None 

N01001-5 

SYSTEM name: MSC/NCSORG Reserve 
Personnel Record 

system location: Commander, Military 
Sealift Command, Department of the 
Navy, Washington, D.C. 20390 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Naval Reserve 
personnel in the MSC/NCSORG Reserve 
Program 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Name, rank, social security number, 
designator, date of birth, home address 
and phone, active duty training, 
correspondence courses, education, 
active military service, civilian 
employment experience. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 U.S.C. 301, Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: The information in the system 
provides pertinent biographical 
information and data to be used by the 
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program sponsor for the management, 
supervision and administration of the 
MSC/NCSORG program. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Data cards or similar record. 
retrievability: By name 
safeguards: Records are kept within 
COMSC Naval Reserve Division Office. 
No one authorized access outside of 
Naval Reserve Division personnel. 
Building employs security guards. 
RETENTION and disposal: Records are 
retained indefinitely. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Military Sealift Command. 
Department of the Navy. Washington. 

D C. 20390 

NOTIFICATION procedure: Information 
may be obtained from System Manager. 
Written requests for information should 
contain full name of the individual, 
military grade or rate, and date of birth. 
For personal visits, the individual should 
be able to provide some acceptable 
means of identification. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the systems manager. 
RECORD SOURCE CATEGORIES: 

Information is submitted by the 
individual concerned. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: None 

N01070-1 

SYSTEM name: JAG Corps Officer 
Personnel Information 
system location: Office of the Judge 
Advocate General (code 61), 

Department of the Navy, 200 Stovall St., 
Alexandria, Va. 22332. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Active Duty Officers in 
the Judge Advocate General’s Corps, 
Active Duty Officers in the Law 
Education and Excess Leave Programs 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Name, date of birth, social security 
account number, USN/USNR, 
designator, rank, state bar membership 
and year admitted, wife’s name, no. of 
dependents, lineal listing by year group, 
duty assignment, arrival and rotation 
dates, release date if applicable 
AUTHORITY FOR MAINTENANCE OF THE 

System: 10 USC 806 

ROUTINE USES OF RECORDS MAINTAINED 
»N THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Office use required for personnel 
management of Navy JAG Corps 
personnel as the Judge Advocate 


General is statutorily required to make 
recommendation on the assignment of 
all active duty JAG Corps officers. Use 
is required to determine qualification of 
an officer to receive a JAG Corps 
designation and to be certified as a trial 
or defense counsel. Use is further 
required to determine the rotation dates 
and release from active duty dates of 
JAG Corps officers as well as the date 
new officers will be available for duty. 
This information is then utilized to 
prepare JAG Corps strength plans for 
submission to OPNAV. Use is also 
required to obtain an officer's 
preference for duty assignment as well 
as eligibility for consideration for post¬ 
graduate education and overseas 
assignments. Certain of this information 
is promulgated to all active-duty JAG 
Corps officers in a semi-annual 
publication known as the Directory of 
Navy Judge Advocates. The information 
is promulgated for informational 
purposes so that officers can determine 
what positions (billets) might be 
available should they desire rotation. 
Additionally, the information may be 
furnished to other components of the 
Department of Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Computer strips kept on a 
strip file (wheel) and paper records kept 
in a folder identified by the officer's 
name kept in file cabinets. 
retrievability: By officer’s name, 
folders are filed alphabetically. 
safeguards: Records are maintained in 
the Office of the Judge Advocate 
General personnel office under the 
control of authorized personnel during 
working hours; the office space in which 
the storage devices containing the 
records is locked outside official 
working hours. 

retention and disposal: Upon release 
from active duty, records are kept three 
years and then destroyed. Upon 
retirement from active duty, records are 
maintained indefinitely. 
system manager(s) and address: 
Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy. 200 
Stovall St., Alexandria, Va. 22332. 
notification procedure: Information 
may be obtained from: Judge Advocate 
General (code 61), Department of the 
Navy, Room 9s25, Hoffman Bldg II, 200 
Stovall St., Alexandria, Va. 22332, 
Telephone: (202)325-9830 
Written requests must be signed by 
the requesting individual. For personal 
visits, the requesting individual should 
be able to provide some acceptable 
identification, e.g. Armed Forces 
identification card, driver’s licence, etc. 


record access procedures: Requests 
from individuals should be addressed to: 
Judge Advocate General (code 61), 
Department of the Navy, 200 Stovall St., 
Alexandria. Va. 22332. 

Personnel visits may be made to the 
JAG Personnel Office, Room 9s25, 
Hoffman Bldg II, 200 Stovall St., 
Alexandria, Va. 22332. 
contesting record procedures: The 
agency's rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
System Manager. 
record source categories: 
Information submitted by the officer 
upon his successful completion of law 
school and admission to the bar, orders 
to active duty and subsequent transfer 
orders, computer strips provided by the 
Bureau of Naval Personnel on all active 
duty officers. 

systems exempted from certain 

PROVISIONS OF THE ACT: NONE 
N01070-10 

system name: Aviation Training Jacket 
SYSTEM location: The Aviation 
Training Jacket accompanies the 
individual student to each Naval Air 
Command as he progresses in the 
training program. Upon completion or 
termination of training, the Aviation 
Training Jacket is forwarded to the 
following command: 

Chief of Naval Air Training 
Naval Air Station 
Corpus Christi, TX, 78419 
categories of individuals covered 
by the system: All naval aviators, 
naval flight officers, naval flight 
surgeons, aviation warrant officers, and 
precommissioning training for aviation 
maintenance duty and aviation 
intelligence officers. This includes 
records in the above categories for 
individuals who do not complete 
prescribed training. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Aviation flight training, practical and 
academic grade scores, including pre¬ 
training aviation test battery scores. 

authority for maintenance of the 
system: 5 USC 301, DEPARTMENTAL 
REGULATIONS . 
routine uses of records maintained 

IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Evaluation of individual training 
progress and evaluation of training 
systems including studies and statistical 
analysis of training matters within the 
Naval Air Training Command. 

Summaries of training provided to other 
Naval commands where further training 
is required. Academic transcripts 
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provided to educational institutions 
upon individual request. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders in metal filing 
cabinets. 

retrievabiuty: Name and date of 
designation, completion or termination 
of training. 

safeguards: Access is restricted to the 
individual or those who maintain 
training records and those who are 
directly involved with the individual’s 
training or evaluation. The file cabinets 
containing the jackets are in command 
areas under normal military 24 hour 
security measures. 

RETENTION and disposal: Retained at 
the Chief of Naval Air Training 
headquarters for six months, then 
transferred to the Federal Records 
Center. East Point, GA. Retained for 75 
years (SECNAVINST 5212.5B). 

SYSTEM MANAGER(S) AND ADDRESS: 
Chief of Naval Air Training. Nava! Air 
Station, Corpus Christi, TX 78419 
notification procedure: The 
individual is informed that the Aviation 
Training Jacket is being maintained and 
has ready access to it during training. 
After training, he can submit written 
request to the system manager listed 
above and must provide name, social 
security number or officer file number, 
and date of completion or termination of 
training. Personal vistors can provide 
proof of identity by military 
identification card, active or retired, or 
driver’s license and some record of 
naval service. 

RECORD ACCESS PROCEDURES*. The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Prior 
educational experience, flight grades, 
academic grades supporting flight 
training, physical fitness/survival/ 
swimming proficiency, aviation 
physiology training and qualifications, 
and birth certificate. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act*. None 
N01070-11 

SYSTEM name: Flight Instruction 
Standardization and Training (FIST) 
Jacket 

system location: The FIST jacket is 
located at the various Naval Air 
Training Commands where the 
individual may be assigned. The 
following command can be contacted lo 
determine the location of any specific 


command. Chief of Naval Air Training 
Naval Air Station Corpus Christi, TX 
78419 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All naval aviators and 
naval flight officers assigned to duty as 
instructors within the Naval Air 
Training Command. 

CATEGORIES OF RECORDS IN THE SYSTEM.* 

A record of flight instruction 
standardization and training required of 
naval aviators and naval flight officers 
assigned duty as instructors. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 use 301, Departmental 
regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEQORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Scheduling of training flights. 
Qualification and designation as a flight 
instructor. Initial qualification and re- 
designation in type aircraft to instruct 
Used by Commanding Officers and 
training personnel of the command to 
which the individual is assigned. 
Administration of the FIST Program. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders in metal Hie 
cabinets. 

retrievabiuty: Name, rank, and social 
security number. 

safeguards: Access is restricted to the 
individual, his commanding officer? or 
those involved in maintaining training 
records. The file cabinets containing the 
jackets are in command areas under 
normal military 24 hour security 
measures. 

RETENTION and DISPOSAL: Jackets are 
retained in the individual’s command 
until detachment, at which time it is 
given to the individual. 

SYSTEM MANAGER(S) AND ADDRESS: 
Chief of Naval Air Training. Naval Air 
Station, Corpus Christi. TX 78419 
NOTIFICATION PROCEDURE: The 
individual is informed that the FIST 
jacket is being maintained, participates 
in its development and, additionally, is 
required to review the jacket with his 
instructor periodically. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting content 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Academic 
tests Flight performance evaluation 
Check flight evaluation Instructor's 
evaluation Command determinations 
Personal input 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 


N01070-12 

system name: Administrative Files 
System 

system location: Naval Investigative 
Service (N1S) Headquarters PO Box 
16230, Suitland. Md. 20746 

Decentralized Segments - Naval 
Investigative Service Regional Offices 
(NISROs) retain duplicate copies of 
certain segments of the administrative 
files. Addresses of these offices are 
included in the directory of Department 
of the Navy mailing list. 

CATEGORIES of individuals covered 
by the SYSTEM: Past and present 
civilian, military and foreign national 
personnel assigned world-wide N1S. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Personnel Management System - an 
automated management information and 
statistical system containing all needed 
items of personnel information. 

Special Agent Career Development 
Files - a compendium of Civil Service 
Performance Evaluation and Ratings 
and all correspondence unique to the 
N1S Special Agent, including annual 
physical examinations, which has a 
bearing on world-wide assignability, 
promotion and general career 
assessment. 

Weapons Inventory File - an 
automated file containing the credential 
number, badge, weapons and handcuffs 
assigned to each NIS criminal 
investigator. 

Personnel Security Clearance File - an 
automated file containing the classified 
material access level and date of last 
security clearance for assigned civilian 
and military personnel of NIS. 

Personnel Utilization Data File - an 
automated file designed to provide 
statistical information regarding the 
manner by which available NIS 
manhours are expended in the execution 
of its assigned investigative and 
counterintelligence mission. The file is 
formed by the submission (monthly) of 
individual manhour diaries. All assigned 
personnel input to this system; their 
manhours are categorized by function. 

Freedom of Information and Privacy 
Requests File. Records relating to 
requests for information pursuant to the 
Freedom of Information Act and the 
Privacy Act of 1974, and responses 
thereto. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM*. 5 U.S.C. 301; Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEQORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: The Personnel Management 
System is used in preparation of 
virtually all personnel documents and 
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personnel statistical studies. It provides 
such information as the average grade, 
the total number and composition of 
personnel at each NIS component and 
the past assignments of personnel. It is 
used on a daily basis by personnel 
technicians and management level 
personnel in the formation and 
execution of staffing actions for the 
various NIS components, informal 
verification of employee’s tenure and 
the compilation of necessary statistical 
studies. 

Special Agent Career Development 
Files - The information in these files is 
used for within-agency decisions 
regarding reassignment, promotion, 
career training and long-range 
development. They form within-agency 
repository for both adverse and 
favorable documents regarding Special 
Agents. The files have a long-range 
fuction - that of forming the basis for 
law enforcement retirement service 
certification. Though part of the file is 
duplicated in the Official File 
maintained by the Civilian Personnel 
Office, the Special Agent Career 
Development file is considered 
priviledged information and its contents 
are not released outside NIS. Within 
NIS, the files are maintained and 
controlled exclusively within the Career 
Services Division, NIS Headquarters 
and by assigned personnel to that 
Division. The files are released for 
review only to senior management 
personnel of NIS. 

Weapons Inventory File - used to 
identify and inventory credentials, 
weapons, badges and handcuffs issued 
to authorized NIS personnel. 

Personnel Security Cleamace File - 
used to informally verify and 
authenticate security clearances issued 
to NIS personnel. The file has a daily 
working purpose of acting as a check 
sheet for the updating of security 
clearances. It further is the file referred 
to when the director, NIS, is required to 
certify th access level of certain 
assigned NIS personnel to other Navy 
commands as well as civilian 
contractors. 

Personnel Utilization Data File - a 
statistical file from which an indepth 
analyses of manhour expenditures are 
surveyed. The file is highly automated 
and used exclusively within NIS. The 
various analyses drawn from the file are 
used to modify the staffing levels at 
various NIS components based on 
actual work level. It further provides a 
tool to NIS management to gauge the 
efficiency of all components by 
comparing their workload with the 
amount of manhours available. 

The records in this system are 
referred, as appropriate to authorized 


governmental units, such as Office of 
Civilian Manpower Management and 
Civil Service Commission, making 
various personnel determinations, e.g., 
retirement, awards, disciplinary action; 
to law enforcement personnel 
conducting criminal or suitability 
investigations; to DoD components, 
other agencies or industrial firms 
requiring confirmation of security 
clearance level; to higher authority for 
statistical purposes; limited response to 
credit queries; and medical records to 
personal physicians. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: The Personnel Management 
System, Weapons Inventory File, 
Personnel Security Clearance File and 
the Personnel Utilization Data File are 
stored on magnetic tape in an 
automated system. The Personnel 
Management System is composed of 
visible file cards and computer paper 
printouts; the Personnel Security 
Clearance File is composed of computer 
paper printouts and associated 
Department of Defense security 
certification documents, the latter being 
filed in individual file folders; the 
Weapons Inventory File and the 
Personnel Utilization Data File are 
composed of computer paper printouts 
only. 

The Special Agent Career 
Development files are composed 
exclusively of paper records in file 
folders. 

retrievabiuty: Information is accessed 
and retrieved by name only in the 
Special Agent Career Development File. 
The Weapons Inventory File is queried 
by either name only or by item number 
(i.e., badge, credential, weapon, 
handcuff serial number). 

The Personnel Management System is 
accessed by name and SSAN. retrieval 
is by individual data characteristic such 
as GS-grade level, duty-station, special 
qualifications, language qualifications or 
it my be retrieved by name only or in 
conjuction with the SSAN. 

The Personnel Utilization Data File is 
normally accessed and retrieved by 
location and functional category of 
employment (i.e.. Special Agent clerical, 
etc.). The capability exists, however, to 
retrieve by SSAN. The Personnel 
Security Classificaton File is a 
subordinate file to the Personnel 
Management System. Accession is by 
name and SSAN. Retrieval is 
accomplished by computer paper 
printout in both alphabetical and duty- 
station format. 

safeguards: All files in this system are 
protected by limited, controlled access, 
safes, and locked cabinets and doors. 


Futher, visitor control and secure 
computer software measures (where 
applicable) are utilized. 

RETENTION and disposal: Personnel 
indexed in the Personnel Management 
System and the Personnel Security 
Clearance File are deleted from the 
magnetic tape data storage upon 
termination of employment. Residual 
paper records are retained from two to 
five years. 

Personnel indexed in the Weapons 
Inventory File are deleted at such time 
as assigned equipment is returned and 
accounted for. Residual paper printouts 
are destroyed at least semi-annually. 

The Special Agent Career 
Development Files are semi-permanent 
and are retained, at least in essential 
skeletal format, indefinitely. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director, Naval Investigative Service. 
P.O. Box 16230. Suitland, Md. 20746 
NOTIFICATION PROCEDURE: Requests 
from individuals should be addressed to 
the System Manager, above. Individuals 
submitting requests should provide their 
full name, date of birth, SSAN and dates 
of employment or assignment with NTS. 

In the case of personal visits, 
individuals requesting access to files in 
this system will be required to present 
reasonable proof of identity to 
minimally include a drivers’ license or 
similar document at least one of which 
must bear a current photograph and be 
able to provide (orally) some element of 
unique identifying data such as name of 
spouse or a past duty-station with NIS. 
RECORD ACCESS PROCEDURES: Access to 
files in this system may be gained by 
written notification or personal visit to 
the Naval Investigative Service 
Headquarters at the location specified 
above. Requests should be directed to 
the Information and Privacy 
Coordinator. 

CONTESTING RECORD PROCEDURES: The 

agency’s rule for access to records and 
for contesting contents and appealing 
initial determinations by the inividual 
concerned may be obtained from the 
system manager. 

RECORD SOURCE categories: In the 

case of Personnel Management System 
and the Personnel Utilization Data 
System, the individual employee is the 
prime source of information both for 
initial access to the files as well as 
periodic update. The Personnel Security 
Clearance File information is obtained 
as a sub-file to the Personnel 
Management System. The information 
for the Weapons Inventory File is 
obtained from personnel charged with 
the issuance of various items 
inventoried therein (with verification by 
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the personnel to whom the item9 are 
issued.) 

Information for the Special Agent 
Career Development File is recieved 
from the individuals supervisors, from 
various Naval Commands and other 
Federal and State agencies with whom 
the Special Agent has had professional 
contact and from the individual himself. 
Also, this file contains copies of each 
physical examination required annually 
of assigned civilian Special Agents. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None. 

N01070-13 

SYSTEM name: Nuclear Program 
Interview and Screening 
SYSTEM location: Naval Sea System 
Command (Code 08), Washington, D.C. 
20362 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Personnel interviewed 
or considered for assignment or 
retention in the Naval Nuclear Power 
Program 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Interview appropriation folder, 
interview chronology, interview index 
card, Navy Enlisted Nuclear Program 
Technical Screening Sheets, Nuclear 
Propulsion Officer Candidate Records 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Determine eligibility for Naval 
Nuclear Power Program, maintaining 
statistical and accounting records, and 
other administrative uses. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders, loose leaf 
binders, and index card box 
retrievability: Name, chronological, 
Navy rate (if applicable). Social Security 
Number, approximate date of screen 
safeguards: Located in restricted area 
RETENTION and disposal: Indefinitely 
system manager(s) and address: 
Naval Sea Systems Command (Code 08), 
Washington, D.C. 20362 
NOTIFICATION procedure: Contact 
System Manager; provide full name, 
Navy rate (if applicable). Social Security 
Number. Nuclear Power School Class or 
dates at attendance (if applicable) and 
proof thereof, dates of service or 
screening and proof thereof. 
record access procedures: The 
agency's rules for access to records may 
be obtained from the System Manager 
contesting record procedures: The 
agency's rules for contesting contents 
and appealing initial determinations by 


the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 

Individual; Bureau of Naval Personnel; 
U.S. Naval Academy; current and/or 
previous commands; Director. Division 
of Naval Reactors 
systems exempted from certain 
provisions OF THE act: None 

N01070-14 

SYSTEM name: Next of Kin Information 
for Sea Trial Riders 
system location: Naval Sea Systems 
Command Code 08 Washington, D.C. 
20362 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Individuals attending 
nuclear propulsion plant sea trials of 
Navy ships 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Names and addresses of next of kin; 
name, Social Security Number and 
security clearance of individual 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301, Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: To maintain information 
necessary for individuals to attend 
nuclear propulsion plant sea trials; 
Associate Director for Surface Ships and 
staff 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: 3x5 index cards 
retrievability: Alphabeticly by name 
SAFEGUARDS: Locked in 3-way 
combination safe in a restricted area 
RETENTION AND DISPOSAL: Indefinitely 
SYSTEM MANAGER(S) AND ADDRESS: 
Naval Sea Systems Command Code 08 
Washington. D.C. 20362 
NOTIFICATION procedure: Contact 
System Manager: Provide name and 
social security number and identify sea 
trials attended 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: From the 
individual 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N01070-2 

SYSTEM name: Naval Attache Files 
SYSTEM location: Naval Intelligence 
Command, 2461 Eisenhower Avenue, 
Alexandria, Virginia 22331 


CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: U.S. Navy and Marine 
Corps Officers nominated and/or 
assigned to duty in the Defense Attache 
System (DAS) 

CATEGORIES OF RECORDS IN THE SYSTEM: 

File contains records concerning the 
service and personal history of officers 
nominated and/or assigned to duty in 
the DAS and their dependents. 
AUTHORITY FOR MAINTENANCE OF THE 
system: National Security Act of 1974, 
as amended; 5 USC 301, Departmental 
regulations; 10 USC 503, Department of 
the Navy; 10 USC 6011, Navy 
Regulations; 44 USC 3101, Records 
Management by federal agencies; 

United States Navy Regulations, 1973 
Executive Order 11652, Classification 
and declassification of National Security 
Information and Material 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: By offices of the Navy, DOD and 
State to determine suitability of 
personnel for security clearances and 
assignment to the DAS. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper files in folders stored in 
standard GSA safes. 
retrievability: By dame of officer. 
safeguards: Records are stored in a 
controlled access area and are 
accessible only to a very limited number 
of authorized personnel with proper 
security clearance and demonstrated 
need for access. 

RETENTION and disposal: Records are 
opened on individuals when first 
nominated for attache duty, and 
retained until six months after 
completion of attache duty. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Naval Intelligence 
Command, 2461 Eisenhower Avenue. 
Alexandria. Virginia 22331 
NOTIFICATION procedure: Information 
may be obtained by written request to 
the system manager, giving full name, 
residence address, and date and place 
of birth. A notarized statement may be 
required for identity verification. 
record access procedures: The 
agency’9 rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Data is 
gained from the subjects of the file, 
BUPERS and Headquarters Marine 
Corps files of subject’s fitness reports, 
DIS/NIS background, investigations and 
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other sources who are familiar with the 

subject. 

SYSTEMS EXEMPTED FROM CERTAIN 

PROVISIONS OF the ACT: Parts of this 
system may be exempt under 5 USC 
552a (K) (1), as applicable. For 
additional information consult the 
system manager. 

N01070-3 

system name: Navy Personnel Records 

System 

system LOCATION: Primary System- 
Bureau of Naval Personnel. Navy 
Department, Washington, D.C. 20370; 
Naval Reserve Personnel Center. Naval 
Support Activity (East Bank). Bldg. 603, 
New Orleans, LA 70159; and local 
activity to which individual is assigned 
(see Directory of the Department of the 
Navy Mailing Addresses). 

Secondary System-Department of the 
Navy Activities in the Chain of 
Command between the local activity 
and the Headquarters level (see 
Directory of the Department of the Navy 
Mailing Addresses); Federal Records 
Storage Centers; National Archives. 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: All Navy military 
personnel: officers, enlisted, active, 
inactive, reserve, fleet reserve, retired, 
midshipmen, officer candidates, and 
Naval Reserve Officer Training Corps 
personnel. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Personnel Service Jackets and Service 
Records, correspondence and records in 
both automated and non-automaled 
form concerning classification, 
assignment, distribution, promotion, 
advancement, performance, recruiting, 
retention, reenlistment, separation, 
training, education, morale, personal 
affairs, benefits, entitlements, discipline 
and administration of Navy military 
personnel. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 USC 301 Departmental 

Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to the management, supervision, 
and administration of Navy military 
personnel and the operation of 
personnel affairs and functions; the 
design, development, maintenance and 
operation of the manual and automated 
system of records. 

The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office relating to the Navy’s 


military manpower management 
program. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representative of the Executive Branch 
agencies. State, local, and foreign 
(within Status of Forces agreements) 
law enforcement agencies or their 
authorized representatives in connection 
with litigation, law enforcement, or 
other matters under the jurisdiction of 
such agencies. 

Officials and employees of other 
components of the Department of 
Defense in the performance of their 
official duties related to the 
management, supervision and 
administration of military personnel and 
the operation of personnel affairs and 
functions. 

Officials and employees of other 
Departments and Agencies of the 
Executive Branch of government, upon 
request, in the performance of their 
official duties related to the 
management, supervision and 
administration of military personnel and 
the operation of personnel affairs and 
functions. 

Officials and employees of the 
National Research Council in 
Cooperative Studies of the National 
History of Disease; of Prognosis and of 
Epidemology. Each study in which the 
records of members and former 
members of the Naval Service are used 
must be approved by the Chief of Naval 
Personnel. 

Officials and employees of the 
Department of Health and Human 
Sendees, Veterans’ Administration, and 
Selective Service Administration in the 
performance of their official duties 
related to eligibility, notification and 
assistance in obtaining benefits by 
members and former members of the 
Navy. The Senate of the House of 
Representatives of the United States or 
any Committee or subcommittee thereof, 
any joint committee of Congress or any 
subcommittee of joint committees on 
matters within their jurisdiction 
requiring disclosure of the files or 
records of Navy military personnel. 
Officials and employees of Navy Relief 
and the American Red Cross in the 
performance of their duties related to 
assistance of the members and their 
dependents and relatives. 

Duly appointed Family Ombudsmen 
in the performance of their duties 
related to the assistance of the members 
and their families. 

State and local agencies in 
performance of their official duties 


related to verification of status for 
determination of eligibility for Veterans' 
Bonuses and other benefits and 
entitlements. 

Such Civilian Contractors and their 
employees as are or may be operating in 
accordance with an approved, official 
contract with the U.S. Government. 
When required by Federal statute, by 
Executive order, or by treaty, personnel 
record information will be disclosed to 
the individual, organization, or 
governmental agency as necessary. 
Officials and employees of the Office of 
the Sergeant at Arms of the United 
States House of Representatives in the 
performance of official duties related to 
the verification of the active duty naval 
service of members of Congress. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records may be 
stored on magnetic tapes, disc, drums 
and on punched cards. 

Manual records may be stored in 
paper file folders, microfiche or 
microfilm. 

retrievability: Automated records may 
be retrieved by social security account 
number and/or name. 

Manual records may be retrieved by 
name, social security account number, 
enlisted service number, or officer file 
number. 

safeguards: Computer and punched 
card processing facilities and terminals 
are located in restricted areas 
accessible only to authorized persons 
that are properly screened, cleared and 
trained. 

Manual records and computer 
printouts are available only to 
authorized personnel having a need to 
know. 

retention AND disposal: Records are 
retained or disposed of in accordance 
with SECNAVINST P5212.5 , subj: 
Disposal of Navy and Marine Corps 
Records. 

system manager(s) and address: 

Chief of Naval Personnel, Washington. 
D.C. 20370: Commanding Officers, 
Officers in Charge, and Heads of 
Department of the Navy activities as 
listed in the Directory of the Department 
of the Navy Mailing Addresses. 
NOTIFICATION PROCEDURE: Requests by 
correspondence should be addressed to; 
Commander, Naval Military Personnel 
Command (ATTN: pRIVACY aCT 
COORDINATOR), nAVY 
dEPARTMENT, WASHINGTON, d.c. 
20370. or. in accordance with the 
Directory of the Department of the Navy 
Mailing Addresses (i.e., local activities). 
The letter should contain full name, 
social security account number (and/or 
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enlisted service number/officer file 
number), rank/rate, designator, military 
status, address, and signature of the 
requestor. 

The individual may visit the 
Commander, Naval Military Personnel 
Command. Arlington Annex (FOB 2). 
Washington, D.C., for assistance with 
records located in that building; or the 
individual may visit the local activity to 
which attached for access to locally 
maintained records. Proof of 
identification will consist of Military 
Identification Card for persons having 
such cards, or other picture-bearing 
identification. 

RECORD ACCESS PROCEDURES: The 

Agency’s rules for access to records may 
be obtained from SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
record source categories: Officials 
and employees of the Department of the 
Navy, Department of Defense, and 
components thereof, in performance of 
their official duties and as specified by 
current Instructions and Regulations 
promulgated by competent authority; 
educational institutions; federal, state, 
and local court documents; civilian and 
military investigatory reports; general 
correspondence concerning the 
individual; official records of 
professional qualifications; Navy Relief 
and American Red Cross requests for 
verification of status. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Parts of this 
system may be exempt under 5 U.S.C. 
552a (k) (1) and (5), as applicable. For 
additional information contact the 
System Manager. 

N01070-4 

SYSTEM name: NAVAL RESERVE 
SECURITY CROUP PERSONNEL 
RECORDS 

SYSTEM location: Commander. Naval 
Security Group Command Naval 
Security Group Headquarters 3801 
Nebraska Avenue, NW, Washington 
D.C. 20390 

CATEGORIES OF INDIVIDUALS COVERED 

BY the system: Naval Reserve Security 
Group Personnel 

CATEGORIES OF RECORDS IN THE SYSTEM: 

System comprises records reflecting 
information pertaining to reservist’s 
ACDUTRA (Active Duty for Training); 
miscellaneous personnel actions, i.e.. in¬ 
training status for change of rank/ 
designator/rate; clearance certificate; 
congratulatory letters to officers upon 
promotion; history of past ACDUTRA 
performed: correspondence courses 


completed; old data cards and clearance 
eligibility letters 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 DEPARTMENTAL 
REGULATIONS 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM. INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Reserve Personnel Support Branch 
- to verify: past active duty and 
ACDUTRA performed; currency of 
clearance status; mobilization 
assignment; civilian skills acquired 
POLICIES AND PRACTICES FOR STORING. 
RETRIEVING. ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper-records in file folders 
retrievabiuty: Filed alphabetically by 
last name of reservist 
safeguards: Buildings employ security 
guards. Records are maintained in areas 
accessible only to authorized personnel 
who are properly screened, cleared and 
trained 

RETENTION and DISPOSAL: Records are 
retained in active file until reservist has 
fulfilled drilling obligation or upon 
discharge or transfer to stand-by reserve 
SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Naval Security Group 
Command Naval Security Group 
Headquarters 3601 Nebraska Avenue, 
NW, Washington D.C. 20390 
notification procedure: a. Send 
request to SYSMANAGER 

b. Full name, DPOB, military status, 
SSAN (if you will voluntarily include it) 
or service number 

c. Visits for the purpose of obtaining 
information must be submitted in 
writing to Commander, Naval Security 
Group Command, 3801 Nebraska 
Avenue. NW, Washington D.C., 20390, 
who will advise of time/date/place for 
viewing records or will advise whether 
system contains records pertaining to 
the requestor 

d. Scheduled visitors must be 
prepared to present adequate proof of 
identification - i.e.,combination of full 
name. DPOB, parent(s) name, driver’s 
license, medicare card, military I.D. 
card, if applicable 

record access procedures: The 
Agency’s rules for access to records may 
be obtained from the System Manager 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager 
RECORD SOURCE CATEGORIES: District 
Officers for Naval Reserve Security 
Group Commanding Officers of Naval 
Reserve Security Group Divisions 
Commanding Officer, Naval Technical 
Training Center, Pensacola, FL 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 


N01070-5 

system name: Personnel Resources 
Information System for Management 
(PRISM) 

system location: Commander. Naval 
Security Group Command Naval 
Security Group Headquarters 3801 
Nebraska Avenue, NW. Washington. D. 
C. 20390 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Active duty Navy and 
Marine Corps personnel and Naval and 
Marine Corps Reserve personnel 
affiliated with the Naval Security Group. 
Also civilian personnel holding a 
NAVSECGRU clearance. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
System comprises automated records 
reflecting information pertaining to the 
pesonnel identification, location, current 
duties, professional qualifications and 
experiences, education, rotation data, 
personal information (marital status, 
dependents, home of record) and career 
information (dates of expiration of 
enlistment, release from active duty and 
security clearance data) 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 DEPARTMENTAL 
REGULATIONS 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Military and civilian personnel of 
the Naval Security Group Headquarters 
in the performance of their official 
duties relating to the planning and 
management of NAVSECGRU personnel 
resources. Regularly produced 
management reports are used to 
determine: adequacy of the personnel 
manning posture (quantitatively and 
qualitatively) at NAVSECGRU field 
activities; trends concerning levels of 
various NAVSECGRU personnel skills; 
trends in enlistments, re-enlistments, 
training quotas, retirements; also, data 
base is often queried for one-time, non¬ 
routine information to satisfy priority 
requirements. Personnel of the Bureau of 
Naval Personnel use the system 
regularly to assist in meeting authorized 
NSG personnel requirements and 
identification of NSG training 
requirements. Civilian and Military 
officials of the National Security Agency 
use overall NAVSECGRU population 
distribution to assess adequacy of 
personnel levels and skills in meeting 
national cryptologic requirements. 
NAVSECGRU Area Directors in 
Atlantic, Pacific and European 
Commands in order to determine 
manning and skill posture within their 
respective theaters. Officials of 
NAVSECGRU field stations world-wide 
in order to determine numbers and skills 
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of personnel ordered to report for duty. 
Officials of Naval Technical Center 
Pensacola Florida for purpose of mailing 
advancement examinations and other 
training materials. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Records are stored on 
magnetic tapes, discs, punched cards, 
microfiche and computer paper 
printouts. 

retrievabiuty: Records are retrieved 
by name, social security number, skill 
codes, duty stations, career information 
(dates of enlistment, expected release), 
education, rating and paygrade. 
SAFEGUARDS: The computer facility and 
terminal are located in restricted areas 
accessible only to authorized persons 
that are properly screened, cleared and 
trained. Records and computer printouts 
are available only to authorized 
personnel having a need to know. 
retention and disposal: Computer 
magnetic tapes are erased three months 
after they are created. Punched cards 
are converted to magnetic tape and 
destroyed. Microfiche and paper 
printouts are retained 3 years or until 
superseded. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commander, Naval Security Group 
Command Naval Security Group 
Headquarters 3801 Nebraska Avenue, 
NW. Washington, D.C. 20390 
NOTIFICATION procedure: Send request 
to SYSMANAGER. Full name, DPOB, 
military status, SSAN (if you will 
voluntarily include it) or service number. 

Visits for the purpose of obtaining 
information must be submitted in 
writing to Commander, Naval Security 
Croup Command, 3801 Nebraska 
Avenue, NW, Washington. D.C. 20390, 
who will advise of time/date/place for 
viewing records or will advise whether 
system contains records pertaining to 
the requestor. Scheduled visitors must 
be prepared to present adequate proof 
of identification - i.e.. combination of full 
name. DPOB. parent(s) name, driver’s 
license, medicare card, military I.D. 
card, if applicable. 

Record access procedures: The 
Agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting content 
and appealing initial determination by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Chief of 
Naval Personnel MAPM1S (Manpower 
Management Information System) ADP 
file; Naval Security Group field sites; 
Naval Security Group Field Office 
Representatives. 


SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N01070-6 

system name: Employee Explosives 
Certification Program 
system location: Organization 
elements of the Department of the Navy 
as listed in the directory of Department 
of the Navy mailing addresses. 
categories of individuals covered 
by the system: All personnel involved 
in the process or evolutions of 
explosives operations 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Individual certifying document and 
combined register of all employees 
certified 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIE8 
OF USERS AND THE PURPOSES OF SUCH 

USES: To record the names of all 
employees and their qualifications to 
work in certain categories of explosives 
operations 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folder, punched cards 

RETRIEVABIUTY: SSN, Name 
safeguards: Personnel escort required 
RETENTION AND DISPOSAL: Permanent, 
unless employee terminates or is no 
longer involved in explosives processes. 
Document returned to employee’s 
department for routine disposal after 
deletion from program 
SYSTEM MANAGER(S) AND ADDRESS: 
Commanding officer or head of the 
organization in question. See directory 
of Department of Navy mailing 
addresses. 

NOTIFICATION procedure: Individuals 
may inspect personnel certifying 
documents at local activity to which 
individual assigned. Requesters must be 
escorted and provide identification for 
inspection of their personnel records. 
record access procedures: The 
agency rules for access to records may 
be obtained from the System Manager 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager 
RECORD SOURCE categories: Personnel 
files, previous supervisors 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N01070-7 

SYSTEM name: Resale System Military 
Management Information System 
system location: Commander Navy 
Resale and Services Support Office 3rd 


Avenue and 29th Street Brooklyn, NY 
11232 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Present and past 
military officer and key enlisted 
personnel assigned to the Navy Resale 
System. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Management Information System 
(including: Name; rank or rate; social 
security number; designation date of 
rank; date reported; rotation date; 
educational level; lineal number; 
dependency status) Card file on officers 
assigned (including: dates in navy resale 
system; location of assignments) 
Correspondence folder with Officer and 
senior enlisted personnel (containing: 
preference of assignment; biographical 
information; and orders) 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5USC301 and 10USC5031 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Used by Department of the Navy 
Personnel in the performance of their 
official duties related to determining 
recommended replacements for key 
military personnel; recommending 
actions to the officer, personnel division. 
Navy Systems Command; and keeping a 
record of orders and pertinent 
correspondence with individual 
personnel. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: The media in which these 
records are maintained vary, but 
include: Magnetic tape; printed reports; 
card files and file folders. 
retrievability: Name: rank or rating, 
social security number 
safeguards: Locked file cabinets; 
locked archives; supervised office 
spaces and supervised computer tape 
library which is accessable only through 
the computer center (entry to computer 
center is controlled by a combination 
lock known by authorized personnel 
only). 

retention and disposal: Navy 
exchange records retention standards 
are contained in the ‘Disposal of Navy 
and Marine Corps Records, Part II 
Chapters 4 and 5 and/or the Navy 
Exchange Manual. 
system manager(s) and address: 
Policy Official Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn, Ny. 11232 
Record Holder Director, Office of 
Military Personnal (OMP) Navy Resale 
and Service Support Office 3rd Ave. and 
29th St. Brooklyn, Ny. 11232 
notification procedure: Written 
contact may be made by addressing 
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inquiries to: Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn, Ny. 11232 

In the initial inquiry, the requester 
must provide full name, social security 
number and military duty status. At the 
time of a personal visit, the requester 
must provide proof of identity 
containing the requester’s signature. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contestng contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: U.S. Navy 
Manpower Information System; the 
Bureau of Personnel Navy); the 
individual; the individual’s superior 
officer. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 

N01070-8 

system name: Correction Board Case 
Files System. 

system location: Board for Correction 
of Naval Records. Department of the 
Navy. Washington, D.C. 20370; 
decentralized segments located in the 
Naval Military Personnel Command. 
Headquarters, U.S. Marine Corps, and 
the individual military personnel record 
of the service member concerned. 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Any member or former 
member of the U.S. Navy or Marine 
Corps who has applied for the 
correction of his/her naval record. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Records consist of file cards with basic 
information and computer records 
derived therefrom, case files containing 
records of board proceedings, material 
submitted for correction and supporting 
documentation, correspondence and 
transcripts of board formal hearings. 

The basic case information and 
computer records derived therefrom 
include the following: rank: social 
security number/service number; docket 
number; date application received; 
subject category; subject category 
description; examiner’s initials; date 
examiner assigned; branch of service; 
board decision; date of board decision: 
date decision promised if interested 
members of Congress; date case 
forwarded to the Secretary of the Navy: 
lineal number of officer applicant; 
officer designated; date officer case 
forwarded to Naval Military Personnel 
Command/Commandant of the Marine 
Corps; date officer case returned from 
Naval Military Personnel Command/ 
Commandant of the Marine Corps; date 
advisory opinion requested; identity of 


advisor’s organization; date advisory 
opinion received; date service record 
ordered; date medical record ordered; 
date court-martial record ordered; date 
confinement record order date Navy 
Discharge Review Board record ordered; 
date other record ordered; date service 
record received; date medical record 
received; date court-martial record 
received; date confmement record 
received; date Navy Discharge Review 
Board record received; date other record 
received; number of Navy applications 
received; number of Marine Corps 
applications received; total number of 
Navy and Marine Corps applications 
received; percent of total to grand total: 
total number of Navy discharge cases; 
total number Marine Corps discharge 
cases; Navy grant count; Navy deny 
count; Navy modify count; Marine grant; 
Marine deny count; Marine modify 
count. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Section 1552. Title 10 United 
States Code; Part 723 Title 32 Code of 
Federal Regulations. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Internal: 

Board for Correction of Naval 
Records-To review applicant’s naval 
record to determine the existence of 
alleged error or injustice and to 
recommend appropriate corrective 
action when warranted-to report its 
findings, conclusions and 
recommendations to the Secretary of the 
Navy in appropriate cases-to respond to 
inquiries from applicants, their counsel 
and members of Congress. 

Naval Military Personnel Command- 
To provide advisory opinions in case 
involving present and former Navy 
personnel, to correct records of present 
and former Navy personnel in 
accordance with approved Board 
decisions. 

Bureau of Medicine and Surgery-To 
provide advisory opinions on medical 
matters. 

Naval Council of Personnel Board/ 
Office of Naval Disability Evaluation- 
To provide advisory opinions on 
medical matters. 

Headquarters, United States Marine 
Corps-To provide advisory opinions in 
cases involving present and former 
Marine Corps personnel, to correct 
records of present and former Marine 
Corps personnel in accordance with 
approved correction Board decisions. 

Litigation Division, Office of the Judge 
Advocate General. Department of the 
Navy- To prepare legal briefs and 
answers to complaints against the 
Department of the Navy. etc. 

External: 


Department of Justice-to defend law 
suits instituted against the Department 
of the Navy in cases involving 
applications to the Board for Correction 
of Naval Records. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE; Records are maintained as 
paper and microfiche records in file 
folders, and manually retrieved file 
cards. 

retrievability: Records are filed 
alphabetically, by the last name of the 
applicant and are cross filed by docket 
number, and service or social security 
account numbers. 

SAFEGUARDS: Access to building is 
protected by uniformed security officers 
requiring positive identification; for 
admission after hours, records are 
maintained in areas accessible only to 
authorized personnel. 

RETENTION AND DISPOSAL: All file cards 
are permanently retained by the agency 
Case files are permanent. They are 
retained in the active files for three 
years and then retired to the 
Washington National Records Center, 
Suitland. Maryland. 

SYSTEM MANAGER(S) AND ADDRESS: 
Executive Director, Board for Correction 
of Naval Records, Department of the 
Navy, Washington. D.C. 20370. 
notification PROCEDURE: Information 
should be obtained from the systems 
manager. Requesting individuals should 
specify a full name, and social security 
account numbers or service numbers. 
Visitors should be able to provide 
proper identity, such as a drivers 
license. Written requests must be signed 
by a requester or his/her legal 
representative. 

RECORD ACCESS PROCEDURES*. 

Information may be obtained from the 
Board for Correction of Naval Records. 
Department of the Navy. Washington. 
D.C. 20370 by providing name, military 
status, branch of service and social 
security number. Current address and 
telephone numbers should be included. 
Personal visits may be made only to the 
Board for Correction of Naval Records. 
Arlington Annex. Columbia Pike and 
Southgate Road. Arlington. Virginia. For 
personal visits, identification will be 
required. 

CONTESTING RECORD PROCEDURES: The 

agency’s rules for contesting contents of 
records and appealing initial 
determinations by the individual 
concerned may be obtained from the 
systems manager. 

RECORO SOURCE CATEGORIES: All 
official Naval records. Veteran’s 
ADMINISTRATION AND POLICE AND 
LAW enforcement records. 
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SYSTFMS EXEMPTED FROM CERTAIN 

provisions OF the act: None. 

N01070-9 

SYSTEM NAME: White House Support 

Program 

system location: White House Liaison 
Office. Office of the Secretary of the 
Navy, Department of the Navy, 
Washington. DC 20350. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: All Navy and Marine 
Corps military and civilian personnel 
and contractor employees who have 
been nominated by their employing 
activities for assignment to Presidential 
support duties. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Personnel records, correspondence, and 
other documents and records in both 
automated and nonautomated form 
concerning classification, security 
clearances, assignment, training, and 
other qualifications relating to 
suitability for Presidential support 
duties. 

AUTHORITY FOR MAINTENANCE OF THE 

SYSTEM: 5 U.S.C. 301 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees of the 
Department of the Navy, other 
components of the Department of 
Defense, and Executive Office of the 
President in the performance of their 
official duties related to personnel 
administration and the evaluation and 
nomination of individuals for 
assignment to Presidential support 
duties; officials and employees of other 
federal agencies and offices, upon 
request, in the performance of their 
official duties related to the provision of 
Presidential support and protection; the 
Attorney General of the United States or 
his authorized representatives in 
connection with litigation, law 
enforcement or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representative of the Executive Branch 
agencies. General use and purpose: To 
insure that only those individuals most 
suitably qualified are assigned to duty in 
Presidential support activities. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records may be 
stored on magnetic tapes, disc drums, 
and on punched cards. Manual records 
may be stored in file folders, or 
microform. 

REtriev ability: Manual Records: By 
name if individual has been nominated 
and not yet approved. By OSD approval 
date if individual has been approved, 
and by employing activity removal date 


if an individual is removed from 
assignment for cause. Automated 
records may be retrieved by name, 
social security number, and control 
number. 

SAFEGUARDS: Records are afforded 
appropriate protection at all times, 
stored in locked rooms and locked file 
cabinets, and are accessible only to 
authorized personnel who have a 
definite need to know and who are 
properly screened, cleared, and trained. 
RETENTION AND DISPOSAL: Records are 
retained-or disposed of in accordance 
with SECNAVINST P5212.5B. subj: 
Disposal of Navy and Marine Corps 
records. 

SYSTEM MANAGER(S) AND ADDRESS: 

Administrative Aide to the Secretary of 
the Navy, Navy Department, 
Washington, D.C. 20350 
NOTIFICATION PROCEDURE: Requests 
from individuals by correspondence 
should be addressed to the Office of the 
Administrative Aide to the Secretary of 
the Navy. Navy Department. 
Washington, D.C. 20350. Visits are 
limited to the Office of the 
Administrative Aide to the Secretary of 
the Navy. Written requests should 
contain the full name of the individual 
and his social security number. For 
personal visits, the individual should be 
able to provide some acceptable 
identification, that is. driver’s license, 
eta 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Officials 
and employees of the Department of the 
Navy and other Department of Defense 
components; federal, state, and local 
court documents; civilian and military 
investigative reports; general 
correspondence concerning the 
individual; and federal and state agency 
records. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Parts of this 
system may be exempt under 5 U.S.C. 
552a (k)(l). (2). (3) and (5). as applicable. 
For additional information, contact the 
System Manager. 

NO 108D-1 

SYSTEM NAME: Enlisted Master File 
Automated System 
system location: Bureau of Naval 
Personnel. Navy Department 
Washington. D. C. 20370; Personnel 
Management Information Center, New 
Orleans, LA 70159; Naval Reserve 


Personnel Center, New Orleans, LA 
70159 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: All Navy Enlisted 
Personnel: Active and Inactive 
CATEGORIES OF RECORDS IN THE SYSTEM: 

Computer file contains data concerning 
enlisted assignment, planning, 
programming, accounting, promotions, 
career development, procurement, 
education, training, retirement, 
performance, security, personal data, 
qualifications, programming, and 
enlisted reserve drill data. The system 
also contains Activity Personnel Diaries, 
personnel accounting documents, 
Reserve Unit Drill reports and other 
personnel transaction documents 
necessary to maintain file accuracy and 
currency; and all computer extracts, 
microform, and printed reports 
therefrom. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 use 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to the Navy’s military 
management program, of Navy enlisted 
personnel and the operation of 
personnel affairs and functions; the 
design, development, maintenance and 
operation of the automated system of 
records. 

Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office relating to the 
management, supervision, and 
administration of Navy enlisted 
personnel. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representative of the Executive Branch 
agencies. 

Officials and employees of other 
components of the Department of 
Defense in the performance of their 
official duties related to the 
management, supervision and 
administration of Navy enlisted 
personnel and the operation of 
personnel affairs and functions. 

Officials and employees of other 
Departments and Agencies of the 
Executive Branch of government, upon 
request, in the performance of their 
official duties related to the 
management, supervision and 
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administration of Navy enlisted 
personnel and the operation of 
personnel affairs and functions. The 
Senate or the House of Representatives 
of the United States or any committee or 
subcommittee therof, on matters within 
their jurisdiction requiring disclosure of 
the files or records of Navy enlisted 
personnel. 

Such civilian contractors and their 
employees as are or may be operating in 
accordance with an approved, official 
contract with the U. S. Government. 
When required by Federal statute, by 
Executive order, or by treaty, personnel 
record information will be disclosed to 
the individual, organization, or 
governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records are stored 
on magnetic tapes, disks, drums and on 
punched cards. 

Printed reports and other related 
documents supporting the system are 
stored in authorized areas only. 
retrievability: Automated records are 
retrieved by Social Security Account 
Number. 

safeguards: Within the computer 
center, controls have been established 
to desseminate computer output over the 
counter only to authorized users. 

Specific procedures are also in force for 
the disposal of computer output. Output 
material in the sensitive category, i.e., 
inadvertant or unauthorized disclosure 
will result in harm, embarrassment, 
inconvience or unfairness to the 
individual, will be shredded. Computer 
files are kept in a secure, continuously 
manned area and are accessible only to 
authorized computer operators, 
programmers, enlisted managment, 
placement, and distributing personnel 
who are directed to respond to valid, 
official requests for data. These 
accesses are controlled and monitored 
by the Security System. 

RETENTION and disposal: Automated 
records are retained in accordance with 
MAPMIS manual (periods range from 1 
month to permanent). 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Personnel. Navy 
Department, Washington, D. C. 20370 
notification procedure: Requests by 
correspondence from active duty 
enlisted personnel shall be addressed to 
: Chief of Naval Personnel (Attn: Privacy 
Act Coordinator), Navy Department, 
Washington, D. C. 20370; requests by 
correspondence from inactive duty and 
reserve personnel shall be addressed to: 
Commanding Officer, Naval Reserve 
Personnel Center (Attn: Privacy Act 
Coordinator), New Orleans, La 70159; 
request shall contain full name, social 


security account number, rank, status, 
and signature of requestor. 

RECORD ACCESS PROCEDURES: The 
Agency’s rules for access to records may 
be obtained from SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
RECORD SOURCE CATEGORIES: Officials 
and employees of the Department of the 
Navy and Department of Defense and 
Components thereof in performance of 
their office duties and as specified by 
current instructions and regulations 
promulgated by competent authority; 
educational institutions. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N01080-2 

SYSTEM name: Officer Master File 
Automated System 
SYSTEM location: Bureau of Naval 
Personnel, Navy Department, 
Washington, D.C. 20370; Personnel 
Management Information Center, New 
Orleans. LA 70159; Naval Reserve 
Personnel Center, New Orleans, LA 
70159 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: All Naval Officers; 
commissioned, warrant, active, inactive; 
officer candidates, and Naval Reserve 
Officer Training Corps personnel. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Computer file contains data concerning 
officer assignment, planning, accounting, 
promotions, career development, 
procurement, education, training, 
retirement, performance, security, 
personal data, qualifications, 
programming, and Reserve Officer drill 
data. System also contains activity 
Personnel Diaries, personnel accounting 
documents, Reserve Unit Drill Reports 
and other personnel transaction 
documents necessary to maintain file 
accuracy and currency; and all computer 
file extracts, microform and printed 
reports therefrom. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to the management, supervision, 
and administration of Navy officer 
personnel and the operation of 
personnel affairs and functions; the 
design, development, maintenance and 
operation of the automated system of 
records. 


The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office relating to the Navy’s 
military manpower management 
program. The Attorney General of the 
United States or his authorized 
representatives in connection with 
litigation, law enforcement, or other 
matters under the direct jurisdiction of 
the Department of Justice or carried out 
as the legal representative of the 
Executvie Branch agencies. 

Officials and employees of other 
components of the Department of 
Defense in the performance of their 
official duties related to the 
management, supervision and 
administration of Navy officer personnel 
and the operation of personnel affairs 
and functions. 

Officials and employees of other 
Departments and Agencies of the 
Executive Branch of government, upon 
request, in the performance of their 
official duties related to the 
management, supervision and 
administration of Navy officer personnel 
and the operation of personnel affairs 
and functions. The Senate or the House 
of Representatives of the United States 
or any committee or subcommittee 
therof, on matters within their 
jurisdiction requiring disclosure of the 
files or records of Navy officer 
personnel. 

Such Civilain Contractors and their 
employees as are or may be operating in 
accordance with an approved, official 
contract with the U.S. Government. 
When required by Federal statute, by 
Executive order, or by treaty, personnel 
record information will be disclosed to 
the individual, organization, or 
governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Automated Records are 
stored on magnetic tapes, disks, drums 
and on punched cards. Printed reports 
and other paper documents supporting 
the system are stored in authorized 
personnel areas only. 
retrievability: Automated records are 
retrieved by Social Security Account 
number. 

safeguards: Within the computer 
center, controls have been established 
to disseminate computer output over the 
counter only to authorized users. 
Specific procedures are also in force for 
the disposal of computer output. Output 
material in the sensitive category, i.e.. 
inadvertent or unauthorized disclosure 
that would result in harm, 
embarrasment, inconvenience or 
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unfairness to the indiviual, will be 
shredded. Computer files are kept in a 
secure, continuously manned area and 
are distributing personnel who are 
directed to respond to valid, official 
request for data. These accesses are 
controlled and monitored by the 
Security System. 

RETENTION and disposal: Records are 
retained in accordance with MAPMIS 
Manual (periods range from 1 month to 
permanent). 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Personnel. Department of 
the Navy, Washington. D.C. 20370. 
NOTIFICATION procedure: Active duty 
Navy Officers/Officer Candidates shall 
request by correspondence addressed 
to: Chief of Naval Personnel (Attn: 
Privacy Act Coordinator) Navy 
Department. Washington, D.C. 20370. 
Naval Reserve and retired officers shall 
request by correspondence from 
commanding officer, Naval Reserve 
Personnel Center. New Orleans. LA 
70159. Requests shall contain full name, 
Social Security Account Number, rank, 
status, address and signature of the 
requestor. 

RECORD ACCESS PROCEDURES: The 

Agency's rules for access to records may 
be obtained from SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
Agency's rules for contesting contents • 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
record source categories: Officials 
and employees of the Department of the 
Navy, Department of Defense and 
components therof, in performance of 
their official duties and as specified by 
current Instructions and Regulation 
promulgated by competent authority; 
official records of professional 
qualifications: Educational institutions. 
SYSTEMS exempted from certain 
provisions of the act: None 

N01130-1 

system name: Low Quality Recruiting* 

Report 

system location: Commander, Naval 
Recruiting Command 4015 Wilson Blvd 
Arlington, Va 22203 

categories of individuals covered 
by the system: Reports of enlisted 
performance 

categories of records in the system: 

Reports of performance 

authority for maintenance of the 

system: 5 use 301 

routine uses of records maintained 
in the system, including ctaegories 
of users and the purposes of such 

uses: Used by the Navy Recruiting 
Command and the Chief of Naval 
Education and Training, Chief of Naval 
Technical Training, and the Recruit 


Training Center to evaluate the quality 
of recruits with a view towards 
improvement of recruitment and 
training. 

policies and practices for storing, 
retrieving, accessing, retaining and 
disposing of records in the system: 
storage: File Folder 
retrievability: Random filing by 
submitting activity 

safeguards: Maintained in locked safe 
in controlled building 

RETENTION AND DISPOSAL: Two years 
SYSTEM MANAGER(S) AND ADDRESS: 

Commander Navy Recruiting Command 
notification procedure: By individual 
request upon presentation of letter or 
identification. Must provide program 
and name. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
record source categories: Service 
Record entries, Commanding Officers 
performance evaluations 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N0113M 

SYSTEM name: Officer Selection and 
Appointment System 
system location: Primary System - 
Navy Recruiting Command. 4015 Wilson 
Boulevard, Arlington. Virginia 22203 
Decentralized segments - Headquarters, 
Navy Recruiting Activities and 
subsidiary offices; Armed Forces 
Entrance and examining Centers; 

Bureau of Naval Personnel; Bureau of 
Medicine and Surgery; National 
Personnel Records Centers; Naval 
Reserve Units; Naval Education and 
Training Activities; NROTC Units: 

Naval Sea Systems Command 
Headquarters: Naval Intelligence 
Command and subsidiary activities; 
Department of Defense Medical 
Examination Review Board. 
categories of individuals covered 
by the system: Individuals who have 
made application for direct appointment 
to commissioned grade in the Regualr 
Navy or Naval Reserve, applied for 
officer candidate program leading to 
commissioned status in the U.S. Naval 
Reserve, applied for a Navy/Marine 
Corps sponsored NROTC scholarship 
program or preparatory school program, 
applied for interservice transfer to 
Regular Navy or Naval Reserve. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Records and correspondence in both 
automated and non-automated form 
concerning any applicant’s personal 


history, education, professional 
qualifications, physical qualifications, 
mental aptitude, character and 
interview appraisals. National Agency 
Checks and certifications of background 
investigations. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 10. United States Code, 
Sections governing authority to appoint 
officers. 10 USC Sections 591, 600, 716, 
2107, 2122. 5579, 5600. Merchant Marine 
Act of 1939 (as amended); Executive 
Orders 9397,10450,11652; 5 USC 301 
Departmental Regulations. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Officials and employees of the 
Department of the Navy in the 
performance of their duties in managing 
and contributing to the recruitment of 
qualified men and women for officer 
programs in the regular and reserve 
components of the Navy. 

Officials and employees of the 
Department of Defense in the 
performance of their official duties. 

Officials and employees of the 
Department of Transportation in the 
performance of their official duties. 

The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office relating to the 
management of quality military 
recruitment. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, fraudulent 
enlistment or other matters under the 
jurisdiction of such agencies. Officials 
and employees of other Departments 
and agencies of the Executive Branch of 
government, upon request, in the 
performance of their official duties 
related to the management of quality 
military recruitment. 

Officials and employees of the 
Veterans Administration and Selective 
Service Administration in the 
performance of their official duties 
related to enlistment and reenlistment 
eligibility and related benefits. 

The Senate or the House of 
Representatives of the United States or 
any committee or subcommittee on 
matters within their jurisdiction 
requiring disclosure of files or records of 
personnel covered by this system. 

Such civilian contractors and their 
employees as are or may be operating in 
accordance with an approved official 
contract with the U.S. Government. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
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storage: Automated records are stored 
on magnetic tape; paper records are 
stored in file folders. 
retrievabiuty: Name and social 
security number applicant 
safeguards: Records kept in file 
cabinets and offices locked after 
working hours. Based on requirements 
of user activity, some buildings have 24- 
hour security guards. 

RETENTION and disposal: Application 
records maintained six months; after six 
months, summary sheets maintained for 
5 years at National Record Storage 
Center. NROTC application records kept 
for current year only. Correspondence 
files maintained for two years. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Navy Recruiting 
Command, 4015 Wilson Boulevard. 
Arlington, Virginia 22203 
NOTIFICATION procedure: Requests by 
correspondence should be addressed to: 
Commander Naval Recruiting Command 
(Attn; Privacy Act Coordinator), 4015 
Wilson Boulevard. Arlington. Va. 22203; 
or, Chief of Naval Reserve (Code 111C), 
New Orleans. Louisiana, 70146, or, to 
applicable Naval Recruiting District as 
listed under U.S. Government in white 
pages of telephone book. Letter should 
contain full name, address, social 
security account number and signature. 

The individual may visit Commander, 
Navy Recruiting Command, 4015 Wilson 
Boulevard, Arlington, Va. 22203. Proof of 
identification will consist of picture- 
bearing or other official identification. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Navy 
Recruiting personnel and employees 
processing application; Medical 
personnel conducting physical 
examination and private physicians 
providing consultations or patient 
history; character and employer 
references named by applicants; 
educational institutions, staff and 
faculty members; Selective Service 
Commission local state, and Federal law 
enforcement agencies; prior to current 
military service record; members of 
Congress; Commanding Officer of Naval 
Unit, if active duty; Department of Navy 
offices charged with personnel security 
clearance functions. Other officials and 
employees of the Department of the 
Navy, Department of Defense, and 
components thereof, in the performance 
of their official duties and as specified 
by current instructions and regulations 
promulgated by competent authority. 


SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Parts of this 
system may be exempt under 5 U.S.C 
552 a (k)(l), (5), (6) and (7). as 
applicable. For additional information, 
contact the System Manager. 

N01133-1 

system name: NAME/LEAD Processing 
System 

SYSTEM LOCATION: Primary System, 
Navy Recruiting Command, 4015 Wilson 
Boulevard, Arlington, Virginia 22203 
CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Individuals who have 
responded to Navy advertising, 
requested their names not be used in 
future Navy advertising, students 
throughout the country who may be 
qualified for enlistment, first-term 
enlistees on active duty in the U. S. 
Navy, veterans, enlisted discharged 
personnel. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Automated and non-automated form 
containing personal records and 
correspondence on both education, “ 
service, and Navy program information 
on potential Navy applicants. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 USC 5531; Section 133, 503, 
504, 508, 510; 5 USC Sections 301, 302; 44 
USC Sections 3101, 3702 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Navy recruiting officials and 
employees in the performance of their 
official duties in managing the 
recruitment of men and women for 
officer and enlisted programs in the 
regular and reserve components of the 
Navy. 

The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of performance of 
the duties of the general accounting 
office. 

Officials and employees of the 
Department of Defence in the 
performance of their official duties. 

Civilian contractors and their 
employees who manage automated and 

Officials and employees of the 
Department of Transportation in the 
performance of their official duties, 
manual categories of records in 
accordance with an approved, official 
contract with the U. S. Government. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Automated records are 
maintained on disks, magnetic tape or 
on punched cards in a limited access 
area. 

Computer print outs are stored in 
locked filing cabinets or file folders 


retrievabiuty: Information can be 
accessed by name, program and social 
security account number. 
safeguards: Lists and files are handled 
with maximum security during 
processing and storage, and are 
accessible to routine users only and 
then only through a selected group of 
individuals charged with security of the 
lists. Files are stored in a limited access 
area and coded so that only several 
persons have both knowledge of the 
code and access to the files. 

RETENTION and disposal: A record is 
maintained of all outgoing automated 
responses, and disposed of in 
accordance with Departmental 
Regulations. 

Compiled lists and commercial 
purchased lists are maintained for 
certain period of time depending on the 
usefulness and currentness of the 
information, and disposed of in 
accordance with Departmental 
Regulations. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, Recruiting Adverstising 
Department, Navy Recruiting Command. 
4015 Wilson Boulevard, Arlington. 
Virginia 22203 

NOTIFICATION procedure: Requests 
should be addressed to: Director, 
Recruiting Advertising Department, 
Navy Recruiting Command, 4015 Wildon 
Boulevard, Arlington, Virginia 22203. 

Requester is required to provide a full 
name, address, and signature. 

RECORD ACCESS PROCEDURES: The 
agency*8 rules for access to records may 
be obtained from the SYSMANAGER 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER 
RECORD SOURCE categories: Parents, 
influentials, friends and associates of 
the subject of the records and officials 
and employees of the Department of the 
Navy, Department of Defense, and the 
Veterans Administration in the 
performance of their official duties and 
as specified by current Instructions and 
regulations promulgated by competent 
authority. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N01133-2 

system name: Recruiting Enlisted 
Selection System 

system location: Primary System - 
Commander Navy Recruiting Command 
Decentralized Segments - Navy 
Recruiting Area Commanders, Navy 
Recruiting District Headquarters. Navy 
Recruiting ‘A’ Stations, Navy Recruiting 
Branch Stations. AFEES. 
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CATEGORIES OF INDIVIDUALS COVERED 

by the system: Records and 
corespondence pertaining to prospective 
applicants, applicants for regular and 
reserve enlisted programs, and any 
other individuals who have initiated 
correspondence pertaining to enlistment 
in the United States Navy. 
categories of records in the system: 
Records and correspondence in both 
automated and non-automated form 
concerning personal history, education, 
professional qualifications, mental 
aptitude, physical qualifications, 
character and interview appraisals, 
National Agency Checks and 
certifications, service performance and 
congressional or special interests. 
authority for maintenance of the 
system: 10 use Sections 133, 275. 503, 
504, 508. 510. 672,1071 - 1087.1168,1169, 
1475 - 1480,1553, 5031: 5 USC 301 
Departmental Regulations. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Officials and employees of the 
Department of the Navy in the 
performance of their duties in managing 
and contributing to the recruitment of 
qualified men and women for enlistment 
in the regular and reserve components 
of the Navy. The Comptroller General or 
any of his authorized representatives, 
upon request, in the course of the 
performance of duties of the General 
Accounting Office relating to the 
management of quality military 
recruitment. 

Officials and employees of the 
Department of Defense in the 
performance of official duties. 

Officials and employees of the 
Department of Transportation in 
carrying out their official duties. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, fraudulent 
enlistment or other matters under the 
jurisdiction of such agencies. Officials 
and employees of other Departments 
and agencies of the Executive Branch of 
government, upon request, in the 
performance of their official duties 
related to the management of quality 
military recruitment. 

Officials and employees of the 
Veterans Administration and Selective 
Service Administration in the 
performance of their official duties 
related to enlistment and reenlistment 
eligibility and related benefits. 

The senate or the House of 
Representatives of the United States or 
any committee or subcommittee on 
matters within their jurisdiction 
requiring disclosure of files or records of 
personnel covered by this system. 


Such civilian contractors and their 
employees as are or may be operating in 
accordance with an approved official 
contract with the U.S. Government. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records are stored 
on magnetic tape: paper records are 
stored in file folders. 
retrievabiuty: Filed alphabetically by 
last name of subject 
safeguards: Records are accesible 
only to authorized Navy recruiting 
personnel within and are handled with 
security procedures appropriate for 
documents classified ‘For Offical Use 
Only* 

RETENTION and disposal: Records are 
normally maintained for two years and 
then destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commander, Navy Recruiting 
Command. 4015 Wilson Boulevard. 
Arlington, Virginia 22203 
notification procedure: Requests by 
correspondence should be addressed to: 
Commander Naval Recruiting Command 
(Attn: Privacy Act Coordinator), 4015 
Wilson Boulevard, Arlington, VA 22203: 
or, Chief of Naval Reserve (Code 111C), 
New Orleans, Louisiana, 70148, or, to 
applicable Naval Recruiting District as 
listed under U.S. Government in white 
pages of telephone book. Letter should 
contain full name, address, social 
security account number and signature. 

The individual may visit Commander, 
Navy Recruiting Command, 4015 Wilson 
Boulevard. Arlington, VA 22203. Proof of 
identification will consist of picture¬ 
bearing or other official identification, 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Navy 
Recruiting personnel and Administrative 
Staff; Medical Personnel conducting 
physical examinations and/or Private 
Physicians providing consultations or 
patient history: Character and Employer 
references; Educational institutions. 

Staff and Faculty members: Selective 
Service Commission; Local, State, and 
Federal Law enforcement agencies; prior 
or current military service records; 
Members of Congress. 

Other officials and employees of the 
Department of the Navy, Department of 
Defense and components thereof, in the 
performance of their official duties and 
as specified by current instructions and 
regulations promulgated by competent 
authority. 


SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: Parts of this 
system may be exempt under 5 U.S.C. 

552 a (j) or (k). as applicable. For 
additional information contact the* 
System Manager. 

N01136-1 

SYSTEM NAME: Navy Recruiting Support 
System 

system location: Headquarters. Navy 
Recruiting Command. 4015 Wilson 
Boulevard. Aarlington. Virginia 22203 
Decentralized Segments-Navy 
Recruiting Areas: Navy Recruiting 
Districts; Navy Recruiting *A‘ Stations: 
Navy Recruiting Branch Stations. 
CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Students who have 
taken the Armed Forces Vocational 
Aptitude Battery; Naval Reserve officers 
nominated by District Commanding 
Officers for a collateral duty assignment 
as Recruiting District Assistance 
Council Chairmen (RDAC); Enlisted 
Personnel selected by local Navy 
Recruiter for participation in local Navy 
Recruiting effort: Community leaders 
and individuals who provide assistance 
to Navy Recruiters. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Name; Social Security Number; Address; 
Pertinent family information; Pertinent 
military information; Professional and 
education affiliations and experience. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 USC Sections 133, 503. 504. 
508, 510, 5031; 5 USC 301 Departmental 
Regulations; 44 USC Sections 3101. 3702. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: To provide field recruiters with 
various vehicles of recruiting support; to 
familiarize Navy Recruiters with 
community leaders; to provide a 
thorough interface between the Navy 
and the community; to promote the 
Navy among the members of the civilian 
community; to provide educators with a 
measure of the vocational aptitude of 
their students through administration of 
the Armed Services Vocational Aptitude 
Battery: cultivate community awareness; 
to assign inactive Reserve officers to 
Recruiting support functions as 
Recruiting District .Assistance Council 
Chairmen; to facilitate liaison with 
various business and social and 
education cultures in the community; 
obtain media support for the Navy 
Recruiting Command; Assist the local 
recruiter in anyway the recruiter feels 
necessary; to generate prospective 
applicants for the United States Navy. 
Enlisted/Officer Navy Recruiters; Navy 
Recruiting District Commanding 
Officers; Navy Recruiting Area 
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Commanders; Navy Recruiting 
Headquarters staff personnel; Naval 
Reserve Officers filling official recruiting 
support functions. 

Officials and employees of the 
Department of the Navy in the 
performance of their duties in managing 
and contributing to the recruitment of 
qualified men and women for officer 
programs in the regular and reserve 
components of the Navy. 

Officials and employees of the 
Department of Defense in carrying out 
their official duties. 

Officials and employees of the 
Department of Transportation in 
carrying out their official duties. 

The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office relating to the 
management of quality military 
recruitment. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, fraudulent 
enlistment or other matters under the 
jurisdiction of such agencies. Officials 
and employees of other Departments 
and agencies of the Executive Branch of 
government, upon request, in the 
performance of their official duties 
related to the management of quality 
military recruitment. 

Officials and employees of the 
Veterans Administration und Selective 
Service Adminitration in the 
performance of their official duties 
related to enlistment and reenlistment 
eligibility and related benefits. 

The Senate or the House of 
Representatives of the United States or 
any committee or subcommittee thereof 
on matters within their jurisdiction 
requiring disclosure of files or records of 
personnel covered by this system. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File cabinets apd magnetic 
tape 

retrievability: Information can be 
accessed by name and social security 
number 

safeguards: Lists and files are handled 
with discretion and accessible only to 
those personnel having a need to know. 
RETENTION and disposal: Records are 
retained for the tenure of the individual 
involved or in the case of high school 
Armed Services Vocational Aptitude 
Battery lists for a maximum two-year 
period or until information is no longer 
useful for recruiting support. 

Magnetic tapes are demagnetised; 
other manual files are shredded or 
burned when discarded. 


system manager(s) and address: 

Director, Recruiting Support 
Department, Navy Recruiting Command, 
4015 Wilson Boulevard, Arlington, 
Virginia 22203 

notification procedure: Information 
may be obtained from: Director. 
Recruiting Support Department, Navy 
Recruiting Command, 4015 Wilson 
Boulevard, Arlington, Virginia 22203 
Telephone: 202/692-4795 

Requester is required to supply full 
name, rank/rate (if applicable), address 
and social security number. 

RECORD access procedures: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
record source categories: Subject of 
the information; Field Recruiters; Area 
Commanders/ District Commanding 
Officers; Chief of Naval Personnel; Chief 
of Naval Reserve; District 
Commandants; Chief of Naval 
Education and Training; Vocational 
Testing Group: Recruit Training 
Commands; Service Schools Commands 
and other officials and employees in the 
Department of the Navy and other 
components of the Department of 
Defense in the performance of their 
officials duties and as specified by 
current instructions and regulations 
promulgated by competent authority. 
systems exempted from certain 
provisions of the act: None 

N01211-1 

system name: Naval Research Reserve 
Program Personnel Accounting System 

system location: Office of Naval 
Research 800 North Quincy st. 

Arlington, VA 22217 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: Research reserve 
personnel, officer and enlisted 
CATEGORIES OF RECORDS IN THE SYSTEM: 

Military identification information, 
including Naval Officer Billet Codes, 
plus professional qualifications 
information, including education and 
occupation 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Mobiliazation plannng, active 
duty for training order endorsements, 
preparation of Quarterly Reserve Status 
Report on Readiness of Reserve for the 
Chief of Naval Research (CNR), 

Research Reserve Annual Report for 
CNR 


POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Punched cards, printouts, 
printed forms (NAVSO 1080/2 and 1080/ 
2A) 

retrievability: Name, rank, designator, 
NOBC’s, education, major subject, First 
Navy qualification, first job function, 
reserve unit affiliation 
safeguards: Records kept in controlled 
access building, controlled computer 
spaces, file cabinets in limited access 
offices 

retention and disposal: Physically 
destroyed annualy when new 
questionnaire forms are received 
system manager(s) and address: 

Research Reserve Coordinator, Code 723 
Office of Naval Research Arlington. VA 
22217 

NOTIFICATION PROCEDURE: Write to 
SYSMANAGER, giving full name. rank. 
SSN. Visit Office at above address, 
showing Naval Research ID Card. 
RECORD ACCESS PROCEDURES: The 
Agency’s rules for access to records may 
be obtained from the System Manager 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 
Qualifications Questionnaire Naval 
Reserve Research Program, NAVSO 
form 1080/2 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N01301-1 

system name: Office of the Judge 
Advocate General, Reporting 
Questionnaire 

SYSTEM location: Office of the Judge 
Advocate General, (Code 61), 
Department of the Navy, 200 Stovall St.. 
Alexandria, Va. 22332. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Officers reporting for 
duty in the Office of the Judge Advocate 
General. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Name, SSAN, designator, rank, date of 
rank, branch of service, place and date 
of birth, dependents, wife’s name, 
height, weight, eye and hair color, home 
address and telephone number, date 
reported, date detached, previous duty 
station and mode of travel. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 USC 806 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: To assist Judge Advocate General 
in assignment of officers within the 
Office of the Judge Advocate General 








Federal Register / Vol. 47. No. 11 / Monday, January 18. 1982 / Notices 


2649 


and. until recently, this information was 
also used to assist Officers in obtaining 
identification cards for themselves and 
their dependents. These records may be 
furnished to other components of the 
Department of Defense. 

POUCIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records kept in a folder 
alphabetically, stored in a file cabinet. 
retrievability: By officer’s name. 
SAFEGUARDS: Records are maintained in 
a file cabinet under the control of 
authorized personnel during working 
hours; and the office space in which the 
cabinet is located is locked outside 
official working hours. 

RETENTION and disposal: Records are 
destroyed when the officer is transferred 
from the Office of the Judge Advocate 
General* 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy. 200 
Stovall St., Alexandria, Va. 22332. 
NOTIFICATION procedure: Information 
may be obtained from the system 
manager. Written requests must be 
signed by the requesting individual. For 
personal visits, the requesting individual 
should be able to provide some 
acceptable identification, e.g. Armed 
Forces identification card, driver’s 
license, etc. 

RECORD ACCESS PROCEDURES: Requests 
from individuals should be addressed to 
the system manager. 

CONTESTING RECORD PROCEDURES: The 
agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
system manager. 

RECORD SOURCE CATEGORIES: 

Information submitted by the officer 
upon his reporting for duty in the Office 
of the Judge Advocate General. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N01301-2 

system name: Naval Officer 
Development and Distribution Support 

System 

system location: Bureau of Naval 
Personnel. Navy Department. 
Washington, D.C. 20370 
categories of individuals covered 
by the system: All Naval officers on 
active duty: all Naval Reserve officers 
requesting recall to active duty. 
categories of records in the system: 
Correspondence and personnel records 
in both automated and non-automated 
form concerning classification, 
qualifications, assignment, placement, 
career development, education, training. 


recall, release from active duty and 
management of Naval officers. 
authority for maintenance of the 
SYSTEM: 5 USC 301 Departmental 
Regulations 

10 USC 5504 Lineal List 

10 USC 5708 Promotion Selection List 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to the classification, 
qualifications, assignment, placement, 
career development, education, training, 
recall and release of officer personnel in 
order to meet manpower allocations and 
requirements. 

The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office relating to the Navy’s 
military manpoiver allocations and 
requirements. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representive of the Executive Branch 
agencies. Officials and employees of 
other components of the Department of 
Defense in the performance of their 
official duties related to the 
management and administration of 
Naval officer personnel in order to meet 
manpower allocations and 
requirements. 

Officials and employees of other 
Departments and Agencies of the 
Executive Branch of government, upon 
request, in the performance of their 
official duties related to the 
management and administration of 
Naval officer personnel in order to meet 
manpower allocations and 
requirements. 

The Senate or the House of 
Representatives of the United States or 
any Committee or subcommittee therof. 
any joint committee of Congress or any 
subcommittee of joint committees on 
matters within their jurisdiction 
requiring disclosure of the files or 
records of Navy military personnel. 

Such Civilian Contractors and their 
employees as are or may be operating in 
accordance with an approved, official 
contract with the U. S. Government. 
When required by Federal statute, by 
Executive order, or by treaty, personnel 
record information will be disclosed to 
the individual, organization, or 
governmental agency as necessary. 


POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Automated records may be 
stored on magnetice tapes, disc, drums 
and on punched cards. 

Manual records may be stored in 
paper file folders, microfiche or 
microfilm. 

retrievability: Automated records may 
be retrieved by social security account 
number and/or name. 

Manual records may be retrieved by 
name or social security account number. 
safeguards: Computer and punched 
card processing facilities and terminals 
are located in restricted areas 
accessible only to authorized persons 
that are properly screened, cleared and 
trained. 

Manual records and computer 
printouts are available only to 
authorized personnel having a need to 
know. 

retention and disposal: Records are 
generally maintained until superseded, 
or for a period of two years or until 
release from active duty and disposed of 
by burning or shredding. 
system manager(s) and address: 
Chief of Naval Personnel, Navy 
Department, Washinglonm. D.C. 20370 
notification procedure: Requests by 
correspondence should be addressed to: 
Chief of Naval Personnel (Attn: Privacy 
Act Coordinator) Navy Department. 
Washington. D.C. 20370. The letter 
should contain full name. rank, social 
security account number, designator, 
address and signature. 

The individual may visit the Chief of 
Naval Personnel, Arlington Annex (FOB 
t2) Rm. 1068 Washington, D.C. for 
assistance. Advance notification is 
requested for personal visits. Proof of 
identification will consist of military 
identification card. 
record access procedures: The 
Agency’s rules for access to records may 
be obtained from SYSMANAGER. 
contesting record procedures: The 
Agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from SYSMANAGER. 
record source categories: Personnel 
Service jackets: records of the officer 
promotion system; officials and 
employees of the Department of the 
Navy, Department of Defense, and 
components thereof, in performance of 
Iheir official duties and as specified by 
current instructions and regulations 
promulgated by competent authority, 
education institutions; official records of 
professional qualifications; general 
correspondence concerning the 
individual. 
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SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N01306-1 

SYSTEM NAME: Enlisted Development 
and Distribution Support System 
SYSTEM LOCATION: Primary System- 
Bureau of Naval Personnel. Navy 
Department, Washington, D.C. 20370 
Secondary System-Enlisted Personnel 
Management Center, New Orleans, 
Louisiana 70159 and Naval Reserve 
Personnel Center. Naval Support 
Activity (East Bank), Bldg. 603, New 
Orleans, Louisiana 70159 
CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: All Navy enlisted 
personnel: active, inactive, reserve, fleet 
reserve, and retired. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Correspondence and records in both 
automated and non-automated form 
concerning classification, assignment, 
distribution, advancement, performance, 
retention, reenlistment, separation, 
training, education, morale, personal 
affairs, benefits, entitlements, and 
administration of Navy military 
personnel. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and emloyees of the 
Department of the Navy in the 
performance of their official duties to 
initiate, develop, implement, and carry 
out policies pertaining to enlisted 
personnel assignment, placement, 
retention, career enhancement and 
motivation, and other career related 
matters, in order to meet manpower 
allocations and requirements. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representative of the Executive Branch 
agencies. Officials and employees of 
other components of the Department of 
Defense in the performance of their 
official duties related to the 
management and administration of 
Navy enlisted personnel in order to meet 
manpower allocations and 
requirements. 

Officials and employees of other 
Departments and Agencies of the 
Executive Branch of government, upon 
request, in the performance of their 
official duties related to the 
management and administration of 
Navy enlisted personnel in order to meet 
manpower allocations and 
requirements. 


The Senate of the House of 
Representatives of the United States or 
any Committee or subcommittee thereof 
on matters within their jurisdiction 
requiring disclosure of the files or 
records of Navy military personnel. 

Such civilian contractors and their 
employees as are or may be operating in 
accordance with an approved, official 
contract with the U.S. Government. 
When required by Federal statute, by 
Executive order, or by treaty, personnel 
record information will be disclosed to 
the individual, organization, or 
governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records may be 
stored on magnetic tapes, disc, drums, 
and on punched cards. 

Manual records may be stored in 
paper file folders, microfiche or 
microfilm. 

retrievability: Automated records may 
be retrieved by social security account 
number and/or name. 

Manual records may be retrieved by 
name, social security account number, 
or enlisted service number. 
safeguards: Computer and punched 
card processing facilities and terminals 
are located in restricted areas 
accessible only to authorized persons 
that are properly screened, cleared and 
trained. 

Manual records and computer 
printouts are available only to 
authorized personnel having a need to 
know. 

RETENTION and disposal: Records are 
retained or disposed of in accordance 
with SECNAVINST P5212.5B, subj: 
Disposal of Navy and Marine Corps 
Records. 

system manager(s) and address: The 

Chief of Naval Personnel. Navy 
Department, Washington, D.C. 20370 
NOTIFICATION procedure: Requests by 
correspondence should be addressed to: 
Chief of Naval Personnel (Attn: Privacy 
Act Coordinator), Navy Department, 
Washington, D.C. 20370; or, for Training 
and Administration of Reserve 
personnel only, to Commanding Officer, 
(Attn: Privacy Act Coordinator) Naval 
Reserve Personnel Center, Naval 
Support Activity (East Bank), Bldg. 603, 
New Orleans, Louisiana 70159. The 
letter should contain full name, social 
security account number (and/or 
enlisted service number), rate, military 
status, and signature of the requestor. 
The individual may visit the Chief of 
Naval Personnel, Arlington Annex (FOB 
i2), Rm. 1066, Washington, D.C. for 
assistance with records located in that 
building; or Training and Administration 
of Reserve personnel may visit the 


Commanding Officer (Privacy Act 
Coordinator), Naval Support Activity 
(East Bank), Bldg. 603, New Orleans, 
Louisiana 70159. Proof of identification 
will consist of Military Identification 
Card for persons having such cards, or 
other picture-bearing identification. 
record access procedures: The 
Agency's rules for access to ecords may 
be obtained from SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
record source categories: Officials 
and employees of the Department of the 
Navy, Department of Defense, and 
components therof, in performance of 
their official duties and as specified by 
current Instructions and Regulations 
promulgated by competent authority: 
general correspondence concerning the 
individual; official records of 
professional qualifications; Navy Relief 
and American Red Cross requests for 
verification of status; Educational 
institutions. 

systems exempted from certain 
provisions of the act: None 

N01420-1 

SYSTEM name: Officer Promotion System 
system location: Bureau of Naval 
Personnel. Navy Department, 
Washington D.C. 20370; and Reporting 
Seniors (see Directory of the Department 
of the Navy Mailing Addresses); Federal 
Records Storage Centers; National 
Archives. 

categories of individuals covered 
by the SYSTEM: All officers on active 
duty; all reserve officers on inactive 
duty. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Fitness Report Jacket, Selection Board 
Jacket, Officer Summary Record. 
Promotion History Cards, and other 
records concerning fitness and 
qualifications of officers and related to 
promotion requirements. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

10 USC 543 Selection Boards 

10 USC 33. 545, 549 Promotions 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to the selection of officers for 
promotion in the U.S. Navy. 

The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
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Accounting Office relating to the Navy's 
Officer Promotion System and records 
contained therin. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, taw 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representative of the Executive Branch 
Agencies. 

Officials and employees of other 
components of the Department of 
Defense in the performance of their 
official duties related to the Navy's 
Officer Promotion System and records 
contained therin. 

Officials and employees of other 
Departments and Agencies of the 
Executive Branch of the Government, 
upon request, in the performance of their 
official duties related to the Navy’s 
Officer Promotion System and the 
records contained therein. 

The Senate or the House of 
Representatives of the Ugited States or 
any committee or subcommittee therof, 
any joint committee of Congress or any 
subcommittee of joint committees on 
matters within their jurisdiction 
requiring disclosure of the files or 
records of Naval Officers. Such Civilian 
Contractors and their employees as are 
or may be operating in accordance with 
an approved, official contract with the 
U.S. Government, When required by 
Federal statute, by Executive order, or 
by treaty, personnel record information 
will be disclosed to the individual, 
organization, or governmental agency as 
necessary. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Automated records may be 
stored on magnetic tape, discs or on 
punched cards. 

Manual records may be stored in 
paper file folders, microfiche or 
microfilm. 

RETRievabiuty: Automated records may 
be retrieved by social security account 
number. Manual records may be 
retrieved by social security account 
number and/or officer file number, and 
name. 

safeguards: Computer and punched 
card processing facilities and terminals 
are located in restricted areas 
accessible only to authorized persons 
that are properly screened, cleared and 
trained. 

Manual records and computer 
printouts are available only to 
authorized personnel having a need to 

know. 

Retention and disposal: Records are 
retained or disposed of in accordance 
with SECNAVINST P5212.5B. subj: 


Disposal of Navy and Marine Corps 
Records. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Personnel, Navy 
Department. Washington, D.C. 20370 
NOTIFICATION PROCEDURE: Requests by 
correspondence should be addressed to: 
Chief of Naval Personnel (Attn: Privacy 
Act Coordinator), Navy Department, 
Washington, D.C. 20370: or to Reporting 
Seniors (see Directory of the Department 
of the Navy Mailing Addresses). The 
letter should contain full name, social 
security account number, (or officer file 
number), rank, military status, address 
and signature of the requestor. 

The individual may visit the Chief of 
Naval Personnel, Arlington Annex. 
(FOBi2), Rm. 1066, Washington, D.C. for 
assistance with records located in that 
building: or the individual may visit the 
Reporting Senior for records maintained 
by that individual. Proof of identification 
will consist of Military Identification 
Card. 

RECORD ACCESS PROCEDURES: The 

Agency’s rules for access to records may 
be obtained from SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
record source categories: Officials 
and employees of the Department of the 
Navy, Department of Defense, other 
Departments and Agencies of the 
Executive Branch of the Government, 
and components therof, in the 
performance of their official duties as 
specified by current Instructions and 
Regulations promulgated by competent 
authority: educational institutions: 
federal, state and local court documents; 
general correspondence concerning the 
individuakofficial records of 
professional qualifications. 

SYSTEMS exempted from certain 
PROVISIONS of THE act: Parts of this 
system may be exempt under 5 U.S.C. 

552 a (j) or (k), as applicable. For 
additional information contact the 
System Manager. 

N01500-1 

SYSTEM name: Naval Educational 
Development Records. 

SYSTEM location: Chief of Naval 
Education and Training Naval Air 
Station Pensacola, FL 32508 
CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Applications, 
participants, graduates and staff of 
officer acquisition, professional 
development. Navy Youth, dependents* 
education (Atlantic), and Non- 
Traditional Education Support 
programs. 


CATEGORIES OF RECORDS IN THE SYSTEM: 

Applications, biographical information, 
student records and reports of 
performance, graduation, and 
disenrollment. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Used by Naval Educational 
Development staff members, selection 
boards, Bureau of Naval Personnel and 
Navy media for selection, student 
monitoring, and utilization of graduates. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders and punched 
cards. 

RETRIEVABIUTY: Name and SSN 
safeguards: Locked buildings and 
access only to authorized personnel. 
RETENTION AND disposal: Per SECNAV 
Records Disposal Manual 
SYSTEM MANAGER(S) AND ADDRESS* 
Director of Naval Educational 
Development (See location section) 
NOTIFICATION PROCEDURE: By individual 
request upon presentation of letter of 
identification. Must provide program 
and name. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE categories: Individual 
applications, selection board 
proceedings, transcripts, and 
correspondence. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N01500-2 

SYSTEM name: NAVSCOLS/TIS, USMC 
Training Supsys 

SYSTEM location: Schools and other 
training activities or similar 
organizational elements of the 
Department of the Navy and Marine 
Corps as listed in the directory of 
Department of Navy activities. 
CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Records of present 
former, and prospective students at 
Navy and Marine Corps schools and 
other training activities or associated 
educational institution of Navy 
sponsored programs; instructors, staff 
and support personnel; participants 
associated with activities of the Naval 
Education and Training Command, 
including the Navy Campus for 
Achievement and other training 
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programs: tutorial and tutorial volunteer 
programs: dependents* schooling. 
CATEGORIES OF RECORDS IN THE SYSTEM: 

Schools and personnel training 
programs administration and evaluation 
records. Such records as basic 
identification records i.e., social security 
number, name, sex, date of birth, 
personnel records i.e., rank/rate/grade, 
branch of service, billet, expiration of 
active obligated service, professional 
records i.e.. Navy enlisted classification, 
military occupational specialty for 
Marines, subspecialty codes, test scores, 
basic test battery scores, and Navy 
advancement test scores. Educational 
records i.e., education levels, service 
and civilian schools attended, degrees, 
majors, personnel assignment data, 
course achievement data, class grades, 
class standing, and attrition categories. 
Academic/training records, manual and 
mechanized, and other records of 
educational and professional 
accomplishment. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 10 use 5031 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Schools and training programs 
administration and evaluation. Student 
performance, progression and 
prediction; instructors performance: 
organizational and administrative 
control. Intemol Navy users are Chief of 
Naval Personnel. Naval Education and 
Training Command Activities Staff 
Personnel and the Commandant of the 
Marine Corps and his designated 
officials in the performance of their 
duties relating to training/assignments. 
Type commanders; Health/Science 
Education Training Center; Cheif, 

Bureau of Medicine and Surgery; 
Commander Naval Recruiting 
Command, and to other Department of 
the Navy officials in the performance of 
personnel training functions, 
information may be used to determine 
course and training demands, 
requirement, and achievements; analyze 
student groups or courses; provide 
academic and performance evaluation 
in response to official inquiries; 
guidance and counseling of students; 
preparation of required reports, and for 
other training administration and 
planning purposes. Internal users are 
staff and faculty. Information is 
provided to officials of the Department 
of Defense on ‘need-to-know* basis in 
the performance of their official duties; 
and for reporting to other government 
agencies, such us HEW. It may be 
provided to such civilian contractors 
and their employees as are or may be 
operating in accordance with an 


approved official contract with the U.S. 
Government. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Records are stored in 
microform or in file folders, card files, 
file drawers, cabinets, or other filing 
equipment. Automated records may be 
stored on magnetic tape, discs, punched 
cards, etc. 

retrievability: Social security number 
and name 

SAFEGUARDS: Access is provided on a 
'need-to-know* basis and to authorized 
personnel only. Records are maintained 
in controlled access rooms or areas. 

Data is limited to personnel training 
associated information. Computer 
terminal access is controlled by terminal 
identification and the password or 
similar system. Terminal identification 
is positive and maintained by control 
points. Physical access to terminals is 
restricted to specifically authorized 
individuals. Password authorization, 
assignment and monitoring are the 
responsibility of the functional 
managers. Information provided via 
batch processing is of a predetermined 
and rigidly formatted nature. Output is 
controlled by the functional managers 
who also control the distribution of 
output. 

RETENTION and disposal: Records 
disposal manual. 

SYSTEM MANAGER(S) AND ADDRESS: The 

commanding officer of the activity in 
question. See the directory of Navy and 
Marine Corps activities mailing 
addresses. 

NOTIFICATION PROCEDURE: Apply to 
system manager. Requestor should 
provide his full name, social security 
number, military or civilian duty status, 
if applicable, and other data when 
appropriate, such as graduation date. 
Visitors should present drivers license, 
military or Navy civilian employment 
identification card, or other similar 
identification. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Individuals, schools and educational 
institutions, Chief of Naval Personnel, 
staff of Naval Education and Training 
Command and other activities and the 
Commandant of the Marine corps; 
instructor personnel; and commander. 
Naval Recruiting Command. 


SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None 

N01500*3 

SYSTEM NAME: Students awaiting legal, 
medical action account 
system location: Naval Air Technical 
Training Center, Lakehurst, New Jersey 
08733 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: A. The student locator 
card file contains specific data on all 
student personnel assigned to NATTCL. 
whether or not they successfully 
completed training. A dead file is 
maintained after the student is 
transferred. 

B. The ‘others* file is a list of all 
students on board that are not enrolled 
in class. Categories include: disciplinary, 
medical, and administrative (awaiting 
orders, port calls, passports, 
humanitarian requests, administrative 
discharge). 

CATEGORIES OF RECORDS IN THE SYSTEM: 
A. The student locator card file is 
composed of 4‘ x 6* cards on which the 
following is recorded: name, previous 
command, rate, branch of service, date 
of transfer, new duty station and 
command, estimated date of arrival, 
standard transfer order number, and 
rate upon departure. 

B. The following information is 
included on students listed in the 
*others* file: date of hold, type of hold, 
estimated period of hold, work 
assignment, parent command 
notification, date re-enrolled, 
availability submission (used to notify 
Chief of Naval Personnel of member’s 
availability for transfer), date orders or 
discharge authorization received, date 
transferred, and remarks. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 use 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: A. The file is used routinely to 
verify date of departure; to determine, in 
conjunction with the next duty station, if 
member is an unauthorized absentee; to 
verify attendance and/or completion of 
training; to answer requests by parents 
who do not know the school or class 
which member is attending; for 
forwarding official correspondence. 

B. This file is utilized to maintain 
accountability of all students not 
enrolled in class to ensure the 
appropriate administrative actions are 
completed in a timely manner ensuring 
minimum delay in the training pipeline. 
The file is utilized daily by the student 
control office and is routed periodically 
to the commanding officer via the 
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personnel officer, administrative officer, 
and executive officer. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: A. Index card drawer 
B. File folders 
retrievability: A. Name 
B. Name. rate, social security number 
safeguards: A. Locked room 
B. Maintained in locked room- 
accessibility is limited to the student 
control office personnel, personnel 
officer, administrative officer, legal 
officer, executive officer, and 
commanding officer. 

RETENTION and disposal: A. Two years 
B. Two years 

SYSTEM MANAGER(S) AND ADDRESS: A. 

Personnel office supervisor 
B. Personnel office supervisor 
NOTIFICATION PROCEDURE: A. The file is 
available to members upon proper 
identifcation. 

B. The file does not contain 
information beneficial to the individual; 
however, with proper identification any 
student can review the form pertaining 
to himself. This may be accomplished by 
presentation of Military I.D. card to a 
responsible petty officer in the student 
control office. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: A. Official 
documents such as orders, assignment 
directives, and service records. 

B. Sources of information are: 

NATTCL schools, medical authorities, 
legal officer, transfer section of 
personnel office, drug exemption officer, 
NATTCL duty office. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
NO1500-4 

System name: DODCI Student Record 

System 

system location: Department of 
Defense Computer Institute, Washington 
Navy Yard, Washington. D.C. 20374. 
categories of individuals covered 
by the system: All students who have 
completed a course of instruction 
presented by the Department of Defense 
Computer Institute: primarily DOD 
military and civilian personnel as 
regular students; personnel from other 
federal, state and local government 
agencies who have attended courses on 
a space available basis: military and 
civilian personnel from foreign 
governments who requested and were 


granted authority to attend courses: and 
personnel from private industry who are 
under direct contract to a DOD activity 
who sponsor their attendance. 
categories of records in the system: 
Alphabetized card file of students who 
have attended DODCI courses. Record 
consists of name, military rank or rate, 
civilian grade, branch of service, DOD 
agency or activity and title of course 
attended. Also associated file of 
consolidated listing of students for each 
course offering arranged by DOD agency 
or activity and name. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Records maintained by DODCI 
registrar to respond to individuals 
requesting official verification of 
attendane to a specific course or 
response to students agency or activity 
requesting official record of training 
completed. Used to compile statistical 
data of student throughput, e.g., 
attendance by course, attendance by 
branch of serv ice, composition of 
students by rank/rate/grade, branch of 
service, agency or activity. Statistical 
data is not compiled by name. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Alphabetic card file and file 
folders in file cabinet. 
retrievability: Name and course title. 
safeguards: Maintained in 
administrative office which is locked 
after normal working hours, accessible 
only to authorized office staff and 
director or delegate on demand. 
retention and disposal: Individual 
cards by student name and consolidated 
listing of students are retained 
indefinitely. 

system manager(s) and address: 

Registrar, DOD Computer Institute, 
Building 175, Washington Navy Yard. 
Washington. D.C. 20374. 

NOTIFICATION procedure: By individual 
request upon presentation of letter or 
identification. Must provide course title 
and year of attendance. 
record access procedures: The 
agency *8 rules for access Jo records may 
be obtained from the system manager. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concernd may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 

Enrollment and registration request for 
DOD management education and 
training program courses (DD Form 
1556), and course listing of students 


review by course manager and 
individual students. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N01500-5 

SYSTEM name: DODCI Student/Faculty/ 
Senior Staff Biography System 
SYSTEM location: Department of the 
Defense Computer Institute. Washington 
Navy Yard, Washington, D.C. 20374. 
CATEGORIES OF INDIVIDUALS COVERED 

BY the system: All faculty members, 
senior staff members, and guest 
lecturers currently instructing or 
managing at the DODCI. All students 
who are attending or who have 
completed a course of instructions 
presented by the Department of Defense 
Computer Institute: primarily DOD 
military and civilian personnel as 
regular students: personnel from other 
federal, state and local governments 
agencies who have attended courses on 
a space available basis: military and 
civilian personnel from foreign 
governments who requested and were 
granted authority to attend courses; and 
personnel from private industry who are 
under direct contract to a DOD activity 
who sponsor their attendance. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Biographic summary forms individually 
submitted upon request by each DODCI 
faculty member, senior staff member, 
guest lecturer, or student. Students 
record consists of name, rank or rate, 
civilian grade, organization and division, 
office phone number, current and 
previous job titles and positions, number 
of months with present job title, major 
duties of present job, formal education 
completed, objectives for attending 
DODCI course, computer-related and 
other technical training and experience, 
information on usage of computers in 
present position, influence and authority 
student has over design of computer- 
based systems including security and 
privacy aspects, extent involved in 
planning and design of teleprocessing 
systems. Faculuty/senior staff record 
consists of name, rank or rate, current 
and previous job titles and positions, 
former major duties, formal education 
completed, computer-related and other 
technical training experience. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Information contained in the 
student biographical summaries is 
restricted to internal use within DODCI. 
Used by course managers and functional 
department head to evaluate education 
level, computer related work experience, 
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and general computer background of 
DODCI students. Establishes student 
qualifications to attend a requested 
course and if course objectives have 
satisfied personal objectives of students 
for attending course. Statistical 
summarization of information contained 
therein provides basis for modification 
and revision to course content. Also 
serves as vehicle to place student into 
appropriate laboratory and seminar 
group in courses requiring such a 
breakout. 

Information on faculty/senior staff 
members contained in the biographical 
summaries is provided to students as an 
attachment to their student notebooks. 
Records are used to identify faculty and 
senior staff members, areas of data 
processing and information management 
expertise for consultation purposes and 
as an expertise peamble to the next 
scheduled lecturer. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders in file cabinet. 
retrievability: By name for faculty/ 
senior staff members. Course title and 
name for students. 

safeguards: Maintained in scheduling 
office (for students) and in the 
reproduction shop (for faculty/members) 
which is locked after normal working 
hours, access controlled by system 
manager and accessible only to 
authorized faculty members, director of 
administration, and director or delegate 
on demand. 

retention and disposal: All completed 
individual student biographical 
summaries attending a specific course 
are retained in a file folder marked by 
course title and course date. Individual 
student biographical summaries are 
retained by course for two fiscal years 
proceeding the fiscal year in progress. 

All individual faculty and senior staff 
biographical summaries are retained in 
a master file folder until no longer 
providing services to DODCI. Master file 
is review periodically to maintain 
currency. Students receiving a course 
notebook can retain the included 
biographical records are well as the 
notebook. 

SYSTEM MANAGER(S) AND ADDRESS: 

Scheduling Officer. DOD Computer 
Institute. Building 175. Washington Navy 
Yard, Washington. D.C. 20374. 

NOTIFICATION PROCEDURE: Students by 
individual request upon presentation of 
letter of identification. Must provide 
course title and year of attendance. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 


and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Student 
biography forms are of DODCI origin 
and completed by each individual 
student. Forms are completed either the 
first day of the course or. in the case of 
certain specific courses, are mailed to 
the prospective student requesting 
return prior to commencement of the 
course. 

Biographies are authorized by each 
faculty and senior staff member soon 
after arrival at DODCI. Guest lecturers 
are requested to voluntarily submit 
biographies for use in course notebooks. 
Contents is never changed, but in some 
cases selectively reduced in length so as 
not to exceed one page. Format and 
content are generated solely by DODCI 
member and are subjected only to 
editorial review. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act. None. 

N01500-6 

SYSTEM name: DODCI Course 
Evaluation System 
system location: Department of 
Defense Computer Institute, Washington 
Navy Yard, Washington, D.C. 20374. 
CATEGORIES OF INDIVIDUALS COVERED 

by the system: AH students who have 
completed a course of instruction 
presented by the Department of Defense 
Computer Institute: primarily DOD 
military and civilian personnel as 
regular students; personnel from other 
federal, state and local government 
agencies who have attended courses on 
a space available basis; military and 
civilian personnel from foreign 
governments who requested and were 
granted authority to attend courses; and 
personnel from private industry who are 
under direct contract to a DOD activity 
who sponsor their attendance. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Individual student evaluation of entire 
course and random sampling of specific 
lecture presentations. Includes 
objectives for attending course; 
statement concerning realization of 
personal objectives, numerical or 
qualitative rating of overall course, lab 
sessions and/or specific lectures; list of 
strengths and weaknesses of course; list 
of lecture subjects of particular benefit 
or of little use to student; list of lecture 
subjects which should be expanded or 
reduced in coverage; and list of topics 
not covered in course but should be 
included. Comments concerning course 
content, sequence, lecture presentation, 
teaching techniques, audio visual aids, 
physical facilities and administrative 
support are solicited and recorded. 
Categories are posed as questions with 


ample space to encourage written 
response of student opinion in a 
structured but non-restrictive format. 
These Course Evaluation Forms also 
contain hard core factual information, 
i.e., course title, course dates, student 
name, rank/rate/grade, branch of 
service, duty station or agency, and 
present job title. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Use of the student evaluation 
forms and the information contained 
therein is restricted to internal use 
within DODCI. Used to evaluate course, 
lecture, teaching techniques and 
individual instructor effectiveness. 
Provides basis for modification and 
revision to course content and sequence 
and lecture content. Provides input to 
long range plan for course update, 
additions and revisions. Copy is 
provided to unit education offices upon 
request. Student evaluations of all 
attendees to a particular course are 
reviewed as a composite group by 
DODCI faculty members to determine 
problem areas, trends, and provides a 
continuous evaluation of course 
effectiveness. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders in file cabinet. 
retrievability: Course Title and 
Student Name. 

SAFEGUARDS: Maintained in Scheduling 
Office which is locked after normal 
working hours, access controlled by 
Systems Manager and accessible only to 
authorized faculty members. Director of 
Administration, and Director or delegate 
on demand. 

retention and disposal: All completed 

individual evaluations of students 
attending a specific course are retained 
in a file folder marked by Course T itle 
and Course Date. Individual student 
evaluation forms are retained by course 
for two fiscal years preceeding the fiscal 
year in progress. 

system manager(s) and address: 

Scheduling Officer, DOD Computer 
Institute, Building 175. Washington Navy 
Yard, Washington, D.C. 20374. 
NOTIFICATION PROCEDURE: By individual 
request upon presentation of letter or 
identification. Must provide course title 
and year of attendance. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
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lhe individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Student 
Course Evaluation Forms are of DODC1 
origin and distributed in class and 
completed by each individual student. 
SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF THE ACT: None. 

N01500-7 

system NAME: DODC1 Lecture-Instructor 
Inventory System. 
system location: Department of 
Defense Computer Institute. Building 
175, Washington Navy Yard. 

Washington, D.C. 20374. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Current DODC1 
instructors. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Two disk files comprise the system of 
records. First master file contains 
instructor’s name, functional group 
assignment code, projected date of 
departure; list of lectures instructor 
gives. Second master file contains 
lecture I.D., title, lecture primary, 
instructors giving the lecture. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 U.S.C. 301 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Provides the ability for functional 
managers to generate a list of instructors 
along with the associated lectures in 
which they are proficient or to specify a 
lecture title and determine which 
instructors are capable of presentation. 
This provides assistance in assigning 
instructors to course schedules, teams 
for on-site course presentations, 
determining lectures which are critical 
in flexibility of assignment, planning 
instructor assignments in the order of 
lecture priority. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Maintained on magnetic disks 
in a computer data base. 

Retrievability: Instructor’s last name, 
lecture ID number, or functional group 

code. 

safeguards: This system of records is 
maintained on magnetic disks in the 
computer operations center which is 
kept locked. Only the manager and 
assistant manager of the Computer 
Support office have access to the center 
during normal working hours and the 
security watch has access after hours. 
The mode of access to the computer- 
based system is via^Temote terminal and 
special passwords are required. 
Appropriate data base language 
commands (available only to authorized 
DODCI staff members) must be invoked 
to gain access to information in the 


system. Portions of the system can only 
be accessed by functional managers via 
controlled key work commands. An 
accounting log is maintained of all 
accesses to the system which contains 
identification of the user, log-on and off, 
station number, and date/time of last 
access. 

RETENTION and disposal: The system 
data base is retained indefinitely. 
Revisions are in continuous process, e.g., 
instructors’ names being added upon 
arrival and deleted on departure, lecture 
titles added or deleted as they are 
developed or discontinued, lecture 
presentation capability expanded or 
deleted as appropriate. 
system manager(s) and address: 
Manager, Computer Support Office. 

DOD Computer Institute, Building 175, 
Washington, D.C. 20374. 

NOTIFICATION PROCEDURE: DODCI 
faculty members are informed of 
existence and purpose of system. 
Individual instructors can request 
printout of information in system which 
pertains to them. 

RECORD ACCESS PROCEDURES: The 

Institutes rules for access to records 
may be obtained from the Systems 
Manager. 

CONTESTING RECORD PROCEDURES: The 

Institute's rules for contesting contents 
and appealing initial determinations by 
the individual concerned can be 
obtained from the Systems Manager. 
RECORD SOURCE CATEGORIES: DODCI 
functional managers maintain system 
and periodically revise data base by 
entering new data and deleting 
discontinued information. Additionally, 
the Systems Manager can enter 
information affecting printout format 
and contents. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None. 

N01500-9 

SYSTEM NAME: Personnal Data Base 
Application/Student Instructor 
Performance Module 
system location: Naval Education and 
Training Information Systems Activity 
Naval Air Station Pensacola, FL 32508 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Students under 
instruction at Naval Air Training 
Command Activities Instructors at 
Naval Air Training Command Activities 
Staff and Base Support Personnel at 
Naval Air Training Command and Naval 
Air Training Command Activities 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Basic Identification Records i.e., social 
security number, name, sex, date of 
birth. Personnel records i.e., rank/rate/ 
grade. Branch of Service. Billet, 
Expiration of Active Obligated Service. 
Professional records i.e., Navy Enlisted 


Classification. Subspecialty Code. Test 
Scores. Educational Records i.e.. 
Education Levels, Service and Civilian 
Schools attended. Degrees, majors. 
Location Records i.e.. Duty Stations. 
Home addresses. 

AUTHORITY FOR MAINTENANCE OF THE 

SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Student performance, progression 
and prediction Instructors Performance 
Organizational and Administrative 
Control Internal Navy.Uses are Chief of 
Naval Personnel, Naval Air Training 
Command staff personnel, and 
NAVAIRTRACOM Activities staff 
personnel 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Punched cards, magnetic tape, 
direct access storage devices and flat 
paper. 

retrievability: Social Security Number, 
Name 

safeguards: Data on file is protected 
as follows. On-line access is controlled 
by terminal identification and a 
password system. Terminal 
identification is positive and maintained 
by a single control point. Physical 
access to terminals is restricted to 
specifically^ uthorized individuals. 
Password authorization, assignment and 
monitoring are the responsibility of the 
functional managers. Information 
provided via batch processing is of a 
predetermined and rigidly formatted 
nature. Any output is controlled by the 
functional managers who also control 
the distribution of output. 
retention and disposal: Individual 
personal data is retained only for that 
period of time that an individual is 
assigned to or is supporting a training 
evolution or activity. Upon departure of 
an individual, personal data is deleted 
from the records. History records are not 
maintained. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Air Training Building il 
Naval Air Station Corpus Christi, TX 
78319 

Records Holder: 

Commanding Officer 
Naval Education and Training 
Information Systems Activity 
Naval Air Station 
Pensacola. FL 32508 
NOTIFICATION procedure: Individuals 
desiring information whether the system 
contains records pertaining to them 
should request that determination from 
the Records Holder listed under 
SYSMANAGER. The requester should 
provide his social security number, full 
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name and present status, i.e.. Military or 
Civilian. The office of the Records 
Holder listed under SYSMANAGER may 
be visited for this determination but the 
requester must present his social 
security card and military or Civilian 
identification card. 

RECORD ACCESS PROCEDURES: The 
Agency’s rules for access to records may 
be obtained from the systems manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the systems manager. 
RECORD SOURCE COTEGORIES: Chief of 
Naval Personnel. Naval Air Training 
Command Activities staff and 
Instructors personnel, Educational 
Institutions, Individuals 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT. None 

N01513-1 

system name: Navy Recruiting 
Command Attrition Tracking System 
system location: Primary System - 
Recruiting Data Systems.Commander, 
Navy Recruiting Command, 4015 Wilson 
Boulevard. Arlington, Virginia 22203 
CATEGORIES OF INDIVIDUALS COVERED 

by the system: Navy Enlisted 
Personnel who attrite during Basic 
Recruit Training 

CATEGORIES OF RECORDS IN THE SYSTEM: 

File consists of records and 
correspondence pertaining to 
individuals discharged at Navy Recruit 
Training Centers. Records include 
personal and service information, 
education, physical and mental 
qualifications and circumstances 
surrounding discharge. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 use Sections 133. 275. 503, 
504, 508, 510, 5031; 5 USC 301 
Departmental Regulations. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Officials and employees of the 
Department of the Navy in the 
performance of their duties in managing 
und contributing to the components of 
the Navy. 

Officials and employees of the 
Department of Defense in carrying out 
their official duties. 

Officials and employees of the 
Department of Transportation in 
carrying out their official duties, 
carrying out their official duties. 

The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office relating to the 
management of quality military 
recruitment. 


The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, fraudulent 
enlistment or other matters under the 
jurisdiction of such agencies. Officials 
and employees of other Departments 
and agencies of the Executive Branch of 
government, upon request, in the 
performance of their official duties 
related to the management of quality 
military recruitment. 

Officials and employees of the * 
Veterans Administration and Selective 
Service Administration in the 
performance of their official duties 
related to enlistment and reenlistment 
eligibility and related benefits. 

The Senate or the House of 
Representatives of the United States or 
any committee or subcommittee on 
matters within their jurisdiction 
requiring disclosure of files or records of 
personnel covered by this system. 

Such civilian contractors and their 
employees as are or may be operating in 
accordance with an approved official 
contract with the U. S. Government. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING ANO 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Manual Records stored in file 
cabinets in a secure government 
building. Automated records are 
maintained on magnetic tape. 
RETRIEVABIUTV: Info can be retrieved by 
Social Security Account Number, Navy 
Recruiting Area or District Recruit 
Training Center. Age. Education. 
Discharge Reason or Date of Discharge. 
safeguards: Only authorized routine 
users are permitted access to the 
records. The Headquarters building in 
which the records are located has a 24- 
hour guard which prevents unauthorized 
access to the building. 

RETENTION and disposal: Records are 
maintained at Headquarters, Navy 
Recruiting Command for five years, and 
then destroyed. Records at Area and 
District Headquarters are retained for 
one year before being destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director, Recruiting Data Systems, Navy 
Recruiting Command, 4015 Wilson 
Boulevard, Arlington, Virginia 22203 
Telephone: 202-692-4089 

Written requests for information 
should contain the full name, social 
security account number and location 
where individual was recruited, and 
signature. 

NOTIFICATION PROCEDURE: Apply to 
System Manager. 

RECORD ACCESS PROCEDURES: The 

Agency’s for access to records may be 
obtained from System Manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 


the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE categories: Discharge 
Sections at Navy Recruit Training 
Commands Other officials and 
employees of the Department of the 
Navy, Department of Defense and 
components thereof, in the performance 
of their official duties and as specified 
by current instructions and regulations 
promulgated by competent authority. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N01533-1 

system name: NROTC Educational 
Development Records 
SYSTEM location: Chief of Naval 
Education and Training Naval Air 
Station Pensacola, FL 32508 
CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: NROTC Scholarship 
Candidate Placement Records. NROTC 
Student Attrition Records, NROTC 
Student Jackets. Applications for 
NROTC Program, Commanding Officers 
and Executive Officers of NROTC units. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Information concerning students 
selected as principal and alternate 
candidates for NROTC scholarship. 
Contains name. SSN, address, telephone 
number, academic scores, medical 
qualification, race, and sex. 

Reports of disenrollment, appointment 
to commissioned status, and non¬ 
selection as an applicant for the NROTC 
program. 

Student retards containing enlistment 
cntract, service agreement, officer 
candidate training application, evidence 
of citizenship, birth certificate, reports of 
medical qualification, aptitude for naval 
service evaluations, academic records, 
personal history information, report of 
security clearances granted, special 
request, and action of boards concerning 
these special request 

Application file consisting of officer 
candidate training request, service 
agreement, report of medical 
qualification, evidence of citizenship, 
personal history, interviewers' appraisal 
sheets, and academic records. 

Officer Biography Sheet (NAVPERS 
979) 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Assignment of scholarship 
selectees to various NROTC hosted 
institutions. 

Provides reference to individuals’s 
attrition from the NROTC program. 

Provides program manager with 
information to determine students 
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eligibility for continuation in program 
and eventual commissioning as naval 
officer. Information also used by Chief 
of Naval Personnel, Commander Navy 
Recruiting CommaiHi and Commandant 
of the Marine Corps. 

Determine applicants eligibility for 
enrollment in NROTC program. 

Assistance in preparing Fitness 
Reports, award recommendations, TAD 
assignments in conjunction with summer 
training and preparing background 
information for Flag and high 
government official visits to the NROTC 
unit. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders, index cards, and 
notebook 

retrievabiuty: Name, SSN, and 
NROTC unit. 

safeguards: Secured room and 
building. Access to information to 
authorized personnel only. 

RETENTION and disposal: Per SECNAV 
Records Disposal Manual. 

SYSTEM MANAGER(S) AND ADDRESS: 
NROTC, CNET, NAS, Pensacola, FL 
notification procedure: Call or write 
system manager listed above. 
record access procedures: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE categories: Individual 
concerned, CHNAVPERS, 
COMNAVCRUITCOM, and NROTC 
unit. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT. None 

N01572-1 

system name: Reservists reporting for 
active duty for training, background 
questionnaires 

system location: Office of the Judge 
Advocate General (code 62), 

Department of the Navy, 200 Stovall St., 
Alexandria. Va. 22332. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Officers reporting for 
duty in the Office of the Judge Advocate 
General 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Name, designator, rank, unit to which 
attached, law school attended, year 
admitted to practice and State or 
Territory where admitted, and 
employment. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 USC 806 
ROUTINE USES OF RECORDS MAINTAINED 
tN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 


USES: To assist the Judge Advocate 
General in the assignment of officers. 

The files may be furnished to other 
components of the Department of 
Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders, stored in a file 
cabinet. 

RETRIEVABIUTY: By officer’s name. 
safeguards: Files are maintained in 
file cabinets under the control of 
authorized personnel during working 
hours; the office space in which the 
cabinets are located is locked outside of 
official working hours. 
retention and disposal: Records are 
retained for two months and then 
destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St., Alexandria, Va. 22332. 
notification procedure: Information 
may be obtained from the system 
manager. Written requests must be 
signed by the requesting individual. For 
personal visits, the individual should be 
able to provide some acceptable 
identification, e.g., Armed Forces 
identification card, driver’s license, etc. 
record access procedures: Requests 
should be addressed to the system 
manager. 

contesting record procedures: The 

agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
system manager. 

RECORD SOURCE CATEGORIES: 
Information is received from Reserve 
officers who participate in the Naval 
Reserve Law Programs. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N01610-1 

system name: Navy Personnel 
Evaluation System 
SYSTEM location: Bureau of Naval 
Personnel, Navy Department, 
Washington, D.C. 20370 
CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: All members of the U.S. 
Navy including Regular. Reserve, Active 
Duty. Inactive Duty, Fleet Reserve and 
Retired. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Correspondence and investigatory 
material containing information 
pertinent to member’s retention^ 
assignment or separation. 

AUTHORITY FOR MAINTENANCE OF THE 

SYSTEM: 5 USC 301. Departmental 
Regulations. 


ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to personnel administration of 
Navy members; Officials and employees 
of the Department of Defense and its 
other components in the performance of 
their official duties related to personnel 
administration. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
jurisdiction of the Department of Justice 
or carried out as the legal representative 
of the Executive Branch agencies; 

The Secretary of Health, Education 
and Welfare, and the Director. Veterans 
Administration, and Director, Selective 
Service Administration and their 
officials and employees in connection 
with notification and assistance in 
obtaining benefits by members and 
former members; 

Officials and employees of other 
Departments and agencies of the 
Executive Branch of government upon 
request, in the performance of their 
official duties related to personnel 
administration; 

Such civilian contractors as are or 
may be operating in accordance with an 
approved, official contract with the U.S. 
Government; The Senate or the House of 
Representatives of the United States or 
any committees or subcommittees 
therof, requiring disclosure of the files or 
records of individuals covered by this 
system; 

Officials and employees of the 
General Accounting Office upon request 
in the performance of their official 
duties relating to personnel 
administration. State and local 
government agencies in the performance 
of their official duties related to 
personnel administration. When 
required by Federal statute, by 
Executive order, or by treaty, personnel 
record information will be disclosed to 
the individual, organization, or 
governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders 
and index cards. Some information from 
the paper records is automated. 
retrievabiuty: Filed alphabetically by 
last name or by Social Security Account 
Number. 

SAFEGUARDS: Stored in locked safes and 
cabinets in buildings that employ 
security guards. File areas are 
accessible only to authorized persons 
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who are properly screened, cleared and 
trained. 

RETENTION and DISPOSAL: Records are 
maintained as long as member has any 
affiliation with the Naval service and for 
five years thereafter and are then 
destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Personnel, Navy 
Department. Washington, D.C. 20370 
notification PROCEDURE: Requests by 
correspondence should be addressed to 
Chief of Naval Personnel (Attn: Privacy 
Act Coordinator), Navy Department, 
Washington, D.C. 20370. The letter 
should contain full name, social security 
account number, rank/ rate/civilian 
status, address and notarized signature 
of the requestor. The individual may 
visit the Chief of Naval Personnel, 
Arlington Annex, Washington, D.C. 
(FOfk2) Rm. 1066, for assistance with 
records located in that building. Prior . 
written notification of personal visits is 
required to ensure that all parts of the 
record will be available at the time of 
the visit. Proof of identity will be 
required and will consist of a military 
identification card for persons having 
such cards and picture-bearing 
identification. 

RECORD ACCESS PROCEDURES: The 

agency's nils for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE categories: Civilian 
and military investigative reports; 
reports of federal and state civilian 
court actions and criminal proceedings; 
general correspondence concerning and 
individual; officials and employees of 
the Department of the Navy, Department 
of Defense and Components therof, in 
performance of their official duties and 
as specified by current Instructions and 
Regulations promulgated by competent 
authority. 

systems exempted from certain 
provisions of THE act: Parts of this 
system may be exempt under 5 U.S.C. 

552 a (j) or (k), as applicable. For 
additional information contact the 
System Manager. 

N01710-1 

system name: Special Membership 
Listing of the Organizational Recreation 
Association 

system location: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 
Department of the Navy mailing 
addresses. 

categories of individuals covered 
by the SYSTEM: This file records the 


name of all members who join the 
particular ship or activity recreation 
association. Also crossfiled by number 
of membership card. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

This record lists the names, internal 
codes, room and telephone numbers of 
each membership card and dates 
purchased. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301 Departmental 
Regulations ^ 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: To indicate income from sale of 
membership cards; to provide an audit 
trial for the auditors; and to confirm 
membership, upon request. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders, card files, 
punched cards, magnetic tape. 
retrievabiuty: Name, SSAN, Case 
number, organization. 

SAFEGUARDS: Access provided on a 
need to know basis only. Locked and/or 
guarded office. 

RETENTION AND DISPOSAL: Per SECNAV 
Records Disposal Manual. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 

NOTIFICATION PROCEDURE: Apply to 
System Manager. 

RECORD ACCESS PROCEDURES: The 

agency's rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Individual 
concern, other records of the activity, 
investigators, witnesses, 
correspondents. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None 
N01710-2 

SYSTEM NAME: Youth Activities 
Association Membership Record 
SYSTEM LOCATION: Commanding Officer 
Naval Air Station FPO San Francisco, 

CA 96611 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All eligible applicants 
for membership in non-appropriated 
fund recreational activities for youths 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Membership cards (5 in. x 7 in.) 
recording personal data provided by 
individual applicants 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301, Departmental 
Regulations 


ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Information used exclusively by 
Military Services Department to record 
membership status in th youth 
association, to verify the youth’s 
eligibility for participation in youth 
activities, to identify and aid in the 
location of a youth’s sponsor in the 
event of emergencies, and to verify 
sponsor's agreement to provide 
volunteer assistance in furtherance of 
youth activities 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Card file 
retrievabiuty: By sponsor’s name 
SAFEGUARDS: Card file is in Military 
Services Office, marked for official use 
only, office is locked after normal 
working hours 

RETENTION ANO DISPOSAL: Kept until 
membership status terminates and then 
destroyed 

SYSTEM MANAGER(S) AND ADDRESS: 

Military Services Officer Naval Air 
Station FPO San Francisco. CA 96611 
NOTIFICATION PROCEDURE: Individual 
inquiries to be made in person at 
SYSMANAGER address above. 
Requstor to provide full name and 
military status; proof of identity to be 
made by presentation of military 
identification card or valid driver's 
license. 

RECORD ACCESS PROCEDURES: The 

agency's rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE categories: Individual 
applicants provide all information 
SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: None 

N01740-1 

SYSTEM name: Personal Services and 
Dependents Services Support System 
SYSTEM LOCATION: Primary System- 
Bureau of Naval Personnel, Navy 
Department, Washington, D.C. 20370; 
Navy Family Allowance Activity, 
Anthony J. Celebrezze Federal Building, 
Room 967. Cleveland, Ohio 44199; local 
activity to which individual is assigned 
(see Directory of the Department of the 
Navy Mailing Addresses). 

Secondary System-Department of the 
Navy Activities in the Chain of 
Command between the local activity 
and the Headquarters level (see 
Directory of the Department of the Navy 
Mailing Addresses). 
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CATEGORIES OF INDIVIDUALS COVERED 

by the system: All Navy military 
personnel: officers, enlisted, active, 
inactive, reserve, fleet reserve, retired, 
midshipmen, officer candidates. Naval 
Reserve Officer Training Corps 
personnel, and their dependents. 
categories of records in the system: 
Applications, forms, correspondence 
and supporting documents and other 
personnel records concerning 
entitlements, benefits, basic allowance 
for quarters, waiver of indebtedness, 
travel allowances, morale, and personal 
affairs. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 USC 301. Departmental 
Regulations 

10 USC 0161 

10 USC 2774 as added by Public Law 

92-453 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Officials and employees of the 
Department of the Navy and other 
components of the Department of 
Defense in the performance of their 
official duties related to the 
management, supervision, and 
administration of personal services, 
benefits and entitlements for Navy 
members and their dependents. 

The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office related to 
management, supervision and 
administration of personal services, 
benefits and entitlements for Navy 
members and their dependents. 

Officials and employees of the 
Veterans’ Administration in the 
performance of their official duties 
related to eligibility, notification and 
assistance in obtaining benefits by 
members and former members of the 
Navy. 

The Senate or the House of 
Representatives of the United States or 
any Committee or subcommittee thereof, 
any joint committee of Congress or any 
subcommittee of joint committees on 
matters within their jurisdiction 
requiring disclosure of the files or 
records of Navy military personnel and 
their dependents. 

Officials and employees of Navy 
Relief and the American Red Cross in 
the performance of their duties related 
to assistance of the members, their 
dependents and relatives. 

State and local agencies in 
performance of their official duties 
related to assistance of the members 
and their dependents. 

Non-government agencies only to 
assist members and their dependents. 


When required by Federal statute, by 
Executive order, or by treaty, personnel 
record information will be disclosed to 
the individual, organization, or 
governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records may be 
stored on magnetic tapes, di9C, drums 
and on punched cards. 

Manual records may be stored in 
paper file folders. 
retrievability: Records may be 
retrieved by name, social security 
account number or enlisted service 
number/officer file number of member, 
or name of dependent. 
safeguards: Computer and punched 
cards processing facilities are located in 
restricted areas accessible only to 
authorized persons that are properly 
screened, cleared and trained. 

Manual records and computer 
printouts are available only to 
authorized personnel having a need to 
know. 

RETENTION and disposal: Records are 
retained or disposed of in accordance 
with SECNAVINST P5212.5B, subj: 
Disposal of Navy and Marine Corps 
Records. 

system manager(s) and address: 

Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370. 
notification procedure: Requests by 
correspondence should be addressed to: 
Chief of Naval Personnel (Attn: Privacy 
Act Coordinator), Navy Department, 
Washington, D.C. 20370; or in 
accordance with the Directory of the 
Department of the Navy Mailing 
Addresses (i.e., local activities). The 
letter should contain full name, social 
security account number (and/or 
enlisted service number/officer file 
number), rank/rate, military status, or 
name of the dependent, name of 
sponser, sponsor’s social security 
account number, and signature of the 
requestor. 

The individual may visit the Chief of 
Naval Personnel, Arlington Annex 
(FOBt2), Room 1066, Washington, D.C. 
for assistance with records located in 
that building; or the individual may visit 
the local activity for access to locally 
maintained records. Proof of 
identification will consist of Military 
Identification Card for persons having 
such cards, or other picture-bearing 
identification. 

record access procedures: The 

Agency’s rules for access to records may 
be obtained from SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 


the individual concerned may be 
obtained from the SYSMANAGER. 
record source categories: Officials 
and employees of the Department of the 
Navy and the Department of Defense in 
performance of their official duties and 
as specified by current Instructions and 
Tcgulations promulgated by competent 
authority; educational institutions; 
federal, state, and local court 
documents; general correspondence 
relative to individual; officials and 
employees of Navy Relief, the American 
Red Cross, Veterans Administration and 
other agencies in the performance of 
their official duties. 
systems exempted from certain 
provisions of the act: None 

N01740-2 

system name: FEDERAL HOUSING 
ADMINISTRATION MORTGAGE 
INSURANCE SYSTEM 
system location: Commanding Officer 
Navy Finance Center Anthony J. 
Celebrezze Federal Building Cleveland, 
Ohio 44199 

categories of individuals covered 
by THE SYSTEM: Navy members who 
have home mortgages through FHA. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Payments made to FHA for insurance 
payments credited to members. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Records in this system are used 
within the Navy Finance Center to 
calculate payments for FHA and to 
reconcile any discrepancies in accounts. 
Data may be provided to Finance 
Centers of the other services, and to the 
Department of the Treasury when 
address is needed for issuance of check. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders 
retrievability: Social security number 
and member’s name 
safeguards: Guards, personnel 
screening and requestor codes 
RETENTION and disposal: Destroyed 
one year after death or discharge of 
member 

system manager(s) and address: 

Commanding Officer, Navy Finance 
Center. Anthony J. Celebrezze Federal 
Building, Cleveland, Ohio 44199 
NOTIFICATION PROCEDURE: Individuals 
may write to members at above address. 
Information request must contain Navy 
member’s full name and social security 
number. Requester may visit above 
address and must have military 
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identification card or valid state driver's 
license and social security card as proof 
of identity. 

RECORD ACCESS PROCEDURES: The 

agency's rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: FHA. 
member, field disbursing officers 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the ACT: None 
N01746-1 

system name: Nonappropriated Fund 
Activity Information Support System 
system location: Bureau of Naval 
Personnel, Navy Department, 
Washington, D. C. 20370; and local 
nonappropriated Fund Activities under 
the cognizance of the Chief of Naval 
Personnel. 

categories of individuals covered 
BY the SYSTEM: Individuals authorized 
under current regulations to use 
Commissioned Officers Messes (open), 
Chief Petty Officer Messes, Petty Officer 
First and Second Class Messes, Enlisted 
Men's Clubs, Consolidated Package 
Stores, Special Services facilities, and 
other Non-Appropriated Fund Activities 
under the cognizance of the Chief of 
Naval Personnel. 

categories of records in the system: 

Correspondence, records, membership 
applications, membership and user 
listings of Nonappropriated Fund 
Activity facilities, accounts receivable 
records, bad check listings, investigatory 
reports involving abuse of facilities, 
required for management of 
Nonappropriated Fund Activities under 
the cognizance Chief of Naval 
Personnel. 

authority for maintenance of the 
system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees of the 
Department of the Navy in the 
performance of their duties related to 
the management, supervision and 
administration of Nonappropriated Fund 
Activities under the cognizance of the 
Chief of Naval Personnel. The 
Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office related to the 
management, supervision, and 
administration of Nonappropriated Fund 
Activities under the cognizance of the 
Chief of Naval Personnel. 


Officials and employees of other 
components of the Department of 
Defense In the performance of their 
official duties related to the 
management, supervision and 
administration of Nonappropriated Fund 
Activities under the cognizance of the 
Chief of Naval Personnel. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representatives of the Executive Branch 
Agencies. 

The Senate or the House of 
Representatives of the United States or 
any committees or sub committees 
thereof on matters within their 
jurisdiction requiring disclosure of the 
files or records of persons covered by 
this system. 

Such Civilian Contractors and their 
employees as are or may be operating in 
accordance with an approved, official 
contract with the U.S. Government. 
When required by Federal statute, by 
Executive order, or by treaty, personnel 
record information will be disclosed to 
the individual, organization, or 
governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records may be 
stored on magnetic tapes, disc, drums 
and on punched cards. 

Manual records may be stored in 
paper file folders, microfiche or 
microfilm. 

retrievability: Primarily by Name, 
and/or Social Security Number/ 
Membership Number. 
safeguards: Computer and punched 
card processing facilities are located in 
restricted areas accessible only to 
authorized persons that are properly 
screened, cleared and trained. 

Manual records and computer 
printouts are available only to 
authorized personnel having a need to 
know. 

retention and disposal: Records are 
retained or disposed of in accordance 
with SECNAVINST P5212.5B, subj: 
Disposal of Navy and Marine Corps 
Records, or Departmental Instructions. 
SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Personnel. Navy 
Department, Washington, D. C. 20370 
notification procedure: Requests by 
correspondence should be addressed to: 
Chief of Naval Personnel (Attn: Privacy 
Act Coordinator), Navy Department. 
20370; or to the Head of the local 
Nonappropriated Fund Activity 
concerned. The letter should contain full 
name, social security account number, 


status, address, and signature of the 
requestor. 

The individual may visit the Chief of 
Naval Personnel. Washington. D. C. 
20370 (Arlington Annex, FOB i2). Rm. 
1066 for assistance with records located 
in that building; or the individual may 
visit the local activity concerned for 
access to locally maintained records. 
Proof of identification will consist of 
Military Identification Card for persons 
having such cards, or other picture- 
bearing identification. 

RECORD ACCESS PROCEDURES: The 
Agency's rules for access to records may 
be obtained from SYSMANAGF.R. 
CONTESTING RECORD PROCEDURES: The 
Agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
RECORD SOURCE CATEGORIES: Officals 
and employees of the Department of the 
Navy, Department of Defense, and 
components thereof, in performance of 
their official duties and as specified by 
current Instructions and Regulations 
promulgated by competent authority; 
general correspondence concerning the 
individual. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 

N01754-1 

SYSTEM NAME: Navy Family Support 
Program 

SYSTEM LOCATION: Navy Family Service 
Centers located at various Naval and 
Marine Corps activities. A list of the 
proposed 78 Family Service Center Sites 
and anticipated implementation year is 
attached. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Navy and Marine Corps 
service members and their families/ 
dependents. In certain overseas 
locations civilian Navy and Marine 
Corps employees may be eligible for 
services. In certain CONUS locations, 
civilian Marine Corps employees may 
be eligible for services. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
File could contain personal information 
such as name, social security number, 
home address, telephone number, 
marriage counseling information, parent- 
child relationship information, family 
relations, financial data, and 
developmental disability information. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 301 Departmental 
Regulations. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees of the 
Family Service Centers in the 
performance of their duties related to 
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counseling/servicing the member and/or 
dependent. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Paper records in file folders. 
retrievabiuty: Filed alphabetically by 
last name of member. . 

SAFEGUARDS: Records are maintained in 
monitored or controlled areas accessible 
only to authorized personnel that are 
properly cleared and trained. Building/ 
rooms locked outside regular working 
hours. 

retention and DISPOSAL: Records are 
retained for two years and then 

destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Operations (OP-152), 
Department of the Navy, Washington, 

DC 20370. 

notification procedure: Written 
requests may be addressed to the 
appropriate Naval/Marine Corps 
activity concerned (mailing addresses 
are listed in the Navy directory in the 
component system notice). Individuals 
should provide proof of identity, full 
name, rank, dates of counseling, etc. 
record access procedures: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Form 
submitted by the individual applying for 
counseling/assistance. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None. 

N01770-1 

system name: Decedent Affairs Records 

System 

system location: Bureau of Medicine 
and Surgery (Code 73), 23d and E Sts, 
NVV, Washington, D. C. 20372 
Commandants of Naval Districts CO 
Naval Medical Treatment Facilities 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Deceased individuals 
for whom the Department of the Navy is 
responsible 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Reports concerning casualty, status, 
transportation of remains, requests for 
special escorts and our responses, 
disposition instructions, 
acknowledgements to next of kin; 
pertinent data, medals and awards, 
preparation and identification of 
remains reports, escort orders and 
debriefing forms, death certificates, 
some autopsy reports, DD Forms 1300 
(Reports of Casualty); correspondence 
pertaining thereto; and adjudication 
copies and paid vouchers and statistical 


data excerpted from decedent affairs 
files 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 5, US Code 103a and b; 
Title 10. Sections 1481-1488, US Code; 
Executive Orders 8557, 30 Sep 40 and 
10209 of 1 Feb 51; 44 US Code 3101 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: PURPOSE 

To facilitate and monitor return of 
remains and associated benefits 

CATEGORIES OF USERS 

Department of Navy and families of 
decedents 

SPECIFIC USES 

Verification of eligibility for benefits; 
provision of information to families of 
decedents concerning identification, 
care and return of remains, causes of 
death and payment of allowances 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders 
Statistical data on magnetic tape 
retrievability: Filed alphabetically 
according to name of decedent by fiscal 
year of date of death — Name, social 
security (or serial) number, date of 
death 

safeguards: Locked building and guard 
during non-duty hours; personnel 
screening during duty hours 
RETENTION and disposal: Permanent - 
Records are accumulated 
chronologically and filed alphabetically 
by fiscal year; held three years and 
retired to the Federal Records Center for 
permanent retention under control of 
this Bureau 

system manager(s) and address: 

Chief, Bureau of Medicine and Surgery 
Commandants of Naval Districts 
Commanding Officers, Medical 
Treatment Facilities 
NOTIFICATION PROCEDURE: Address 
inquiries to the systems manager Inquiry 
must include name of decedent, military 
status at time of death, SSAN and/or 
service number, and date of death 
Requestor may visit Bureau of Medicine 
and Surgery (Code 73), 23d and E 
Streets, NW, Washington, D. C. 20372 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the systems manager 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER 
RECORD SOURCE CATEGORIES: Reports 
submitted by field commands and next 
of kin as required by regulations and 
directives pertaining to the decedent 
affairs program 


SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT*. NONE 

N01770-2 

SYSTEM NAME: Casualty Information 
Support System 

system location: Primary System- 
Chief of Naval Personnel, Navy 
Department. Washington, D.C. 20370 
and local activity to which individual is 
assigned (see Directory of the 
Department of the Navy Mailing 
Addresses); Washington National 
Records Center, Suitland. Maryland. 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All Navy military 
personnel who are reported missing, 
missing in Action, Prisoner of War or 
otherwise detained by armed force; 
deceased in either an active or inactive 
duty status; reported ill/injured in either 
active duty, fleet reserve, or retired 
status. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Correspondence, reports, and records in 
both automated and non-automated 
form concerning circumstances of 
casualty, next-of-kin data, survivor 
benefit information, personal and 
service data, and casualty program data. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees of the 
Department of the Navy in performance 
of their official duties related to casualty 
program management and responding to 
inquiries from survivors of Navy 
military personnel. 

Officials and employees of other 
components of the Department of 
Defense in the performance of their 
official duties related to Casualty 
Program Management. 

Secretary of Health Education and 
Welfare and the Director of the 
Veterans Administration and their 
officials and employees in connection 
with eligibility, notification and 
assistance in obtaining benefits due. 

The Senate or the House of 
Representatives of the United States or 
any committee or subcommittee of joint 
committees on matters within their 
jurisdiction requiring disclosure of the 
casualty files of Navy members. 

Nongovernment Agencies - To assist 
in settlement of member’s affairs. The 
comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office relating to the Navy’s 
Casualty and Survivor’s Benefit 
Program. 
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The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the department of 
justice or carried out as the legal 
representative of the Executive Branch 
agencies. 

Officials and employees of state and 
local government agencies in connection 
with eligibiliy, notification and 
assistance in obtaining benefits due. 
When required by Federal statute, by 
Executive order, or by treaty, personnel 
record information will be disclosed to 
the individual, organization, or 
governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records may be 
stored on magnetic tapes, disc, drums 
and on punched cards. 

Manual records may be stored in 
paper files, microfiche or microfilm. 
retrievability: Records may be 
retrieved by hame and/or social security 
account number. 

safeguards: Computer and punched 
card processing facilities are located in 
restricted areas accessible only to 
authorized persons that are properly 
screened, trained, and cleared. 

Manual records and computer 
printouts are available only to 
authorized personnel having a need to 
know. 

RETENTION AND DISPOSAL: Files are 
retained and disposed of in accordance 
with SECNAVINST P5212.5B. subj: 
Disposal of Navy and Marine Corps 
Records, or in accordance with 
Department Regulations. 

SYSTEM MANAGER(S) AND ADDRESS: 
Chief of Naval Personnel. Navy 
Department, Washington, D.C. 20370. 
notification PROCEDURE: Requests by 
correspondence should be addressed to: 
Chief of Naval Personnel, (Attn: Privacy 
Act Coordinator), Navy Department, 
Washington, D.C. 20370: or, in 
accordance with the Directory of the 
Department of the Navy Mailing 
Addresses (i.e., local activities). The 
letter should contain full name, social 
security account number (and/or 
enlisted service number/officer file 
number), rank/rate, military status, date 
of casualty and status at time of 
casualty, and signature of the requestor. 
The individual may visit the Chief of 
Naval Personnel, Arlington Annex 
(FOBt2). RM 1066, Washington. D.C. for 
assistance with records located in that 
building: or the individual may visit the 
local activity for access to locally 
maintained records. Proof of 
identification will consist of Military 
Identification Card for persons having 


such cards, or other picture-bearing 
identification. 

RECORD ACCESS PROCEDURES: The 

Agency's ruls for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
Agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
record source categories: Officials 
and employees of the Department of the 
Navy, Department of Defense, Public 
Health Service, Veterans 
Administration, and components 
thereof, in performance of their official 
duties as specified by current 
Instructibns and Regulations 
promulgated by competent authority; 
casualty reports may also be received 
from state and local agencies, Hospitals 
and other agencies having knowledge of 
casualties to Navy personnel; general 
correspondence concerning member. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the ACT: None 
N01600-1 

system name: Naval Home Resident 
Information System 
SYSTEM location: Primary System- 
Governor. U.S. Naval Home, 24th and 
Grays Ferry Avenue, Philadelphia 
Pennsylvania 19146 Secondary System- 
National Personnel Records Center, St 
Louis, Missouri 63132 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Residents of the Naval 
Home (current, discharged and 
deceased). 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Correspondence and records concerning 
application for admission and 
supporting documents, personnel data, 
sendee data, personal affairs, 
administrative records covering period 
of residence. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 USC 301 Departmental 
Regulations 
24 USC 17 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees of the 
Department of the Navy, generally, and 
the Naval Home, specifically, in the 
performance of their official duties 
related to the management, supervision, 
and administration of the Naval Home. 

The Comptroller General or any his 
authorized representatives, upon 
request, in the performance of duties of 
the General Accounting Office related to 
the management, supervision, and 
administration of the Naval Home. 

Officials and employees of the 
Veterans Administration in the 
performance of their duties related to 


eligibility, notification and assistance in 
obtaining benefits by residents of the 
Naval Home. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representative of the Executive Branch 
agencies. When required by Federal 
statute, by Executive order, or by treaty, 
personnel record information will be 
disclosed to the individual, organization, 
or governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Manual records may be stored 
in paper file folders, and/or vertical 
card files. 

retrievability: Records may be 
retrieved by name. 

SAFEGUARDS: All file folders and cards 
of residents are locked in file cabinets 
and are available only to authorized 
persons having a need to know. 
RETENTION and disposal: Records are 
maintained at Naval Home for life of 
Resident and for 10 years after death or 
discharge or Resident; thereafter, 
records are retained at the National 
Personnel Records Center, St. Louis, 
Missouri. 

SYSTEM MANAGER(S) AND ADDRESS: 

Governor, U.S. Naval Home, 24th and 
Grays Ferry Avenue, Philadelphia, Pa 
19146. 

NOTIFICATION procedure: Requests by 
correspondence should be addressed to: 
Governor, U.S. Naval Home, 24th and 
Grays Ferry Avenue, Philadelphia, Pa 
19146. The letter should contain full 
name, social security account number 
(and/or enlisted service number/officer 
file number), rank/rate, and signature of 
requestor. The individual may visit the 
Governor, U.S. Naval Home for 
assistance with record located in that 
building. Proof of identification will 
consist of Military Identification Card. 
RECORD access procedures: The 
Agency’s rules for access to records may 
be obtained from SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
Agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
RECORD SOURCE CATEGORIES: Officials 
and employees of the Department of the 
Navy, Department of Defense, and 
Veteran's Administration in the 
performance of their official duties and 
as specified by current Instructions and 
Regulations promulgated by competent 
authority; general correspondence 
concerning the individual. 
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SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the ACT: None 
N01810-1 

system name: Directory of Retired 
Regular and Reserve Judge Advocates 
system location: Office of the Judge 
Advocate General (Code 61) Department 
of the Navy. 200 Stovall St.. Alexandria. 
Va. 22332. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Retired Officers of the 
Judge Advocate General's Corps 
CATEGORIES OF RECORDS IN THE SYSTEM: 

Name. SSAN, Designator, address, rank, 
retirement date. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 10 USC 5806 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: To utilize/assign retired Judge 
Advocate Generals’ Corps Officers to 
Official Navy Selection Boards involving 
Judge Advocate Generals' Corps 
Personnel and to facilitate location of 
lawyers throughout the world with 
naval experience, which may be utilized 
by the Naval Service. These records 
may be furnished to other components 
of the Department of Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Computer paper printouts 
retrievability: Computer paper 
printouts requested from the Bureau of 
Naval Personnel. Retirees are shown 
alphabetically by rank. 
safeguards: Records are maintained in 
file cabinets and other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 
RETENTION and disposal: Records not 
kept after person is deceased. 

SYSTEM MANAGER(S) AND ADDRESS: 
Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General. Department of the Navy, 200 
Stovall St., Alexandria. Va. 22332. 
notification procedure: Information 
may be obtained from the system 
manager. Written requests must be 
Bigned by the requesting individual. For 
personal visits, the requesting individual 
should be able to provide some 
acceptable identification, e.g. Armed 
Forces identification card, driver’s 
license, etc. 

Record access procedures: Requests 
from individuals should be addressed to 
the system manager. 
contesting record procedures: The 

Agency's rules for access to records and 
for contesting and appealing initial 
determinations by the individual 


concerned may be obtained from the 
system manager. 

RECORD SOURCE CATEGORIES: 

Information received from records held 
by the Bureau of Naval Personnel. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS of THE act: None. 

N01850-1 

SYSTEM name: Determinations on 
Origins of Disabilities For Which 
Military Members Have Retired 
system location: Office of the Judge 
Advocate General (code 12). 

Department of the Navy, 200 Stovall St., 
Alexandria. Va. 22332. 
categories of individuals covered 
by THE system: Retired or former 
members of the Navy or Marine Corps 
who have been placed on the 
Temporary Disability Retired List or 
Permanent Disability Retired List and 
who have subsequently obtained or 
applied for Federal civilian employment. 
categories of records in the system: 
Requests originated by individuals 
concerned or any federal agencies 
employing such individuals; Bureau of 
Medicine and Surgery historical 
narratives and opinions concerning the 
origins of disabilities of individuals on 
whom determinations have been 
requested; copies of Judge Advocate 
General determinations; and related 
correspondence. 

authority for maintenance of the 
system: 5 U.S.C. 3502(a), 6303(a). 

8332(c); 

5 U.S.C. 301; 

44 U.S.C. 3101. 

routine uses of records maintained 

IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Information is used as the basis 
for determinations concerning the 
eligibility of individuals of the above- 
described category to certain benefits 
connected with Federal civilian 
employment available to those disabled 
in combat with enemies of the United 
States or having disabilities caused by 
instrumentalities of war during periods 
of war. Determinations are rendered, 
upon request, to any Federal agencies 
employing members who retired from 
the naval service for disability. The 
information may be furnished to other 
components of the Department of 
Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Records are maintained in file 
folders. 

retriev ability: By name of individual. 
SAFEGUARDS: Files are maintained in 
file cabinets under the control of 
authorized personnel during working 
hours; the office space in which the file 


cabinets are located is locked outside 
official working hours. 
retention and disposal: Records are 
permanent and are retained indefinitely 
in the Office of the Judge Advocate 
General. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy. 200 
Stovall St., Alexandria. Va. 22332. 
notification procedure: Information 
may be obtained by written request to 
the System Manager stating the full 
name of the individual concerned and 
the approximate date on which relief 
was requested. Written request must be 
signed by the requesting individual. 
Visits may be made to: Civil Affairs 
Division (Code 12) Office of the Judge . 
Advocate General Room 9nll, Hoffman 
Bldg II. 200 Stovall St., Alexandria, Va. 
22332 

Armed forces identification card or 
state driver’s license is required for 
identification. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
System Manager. 

RECORD SOURCE CATEGORIES: 
Employment information in the system 
is submitted by the individuals 
concerned or the Federal agencies 
employing them. Medical information in 
the system is obtained from the 
individuals’ medical records, physical 
evaluation board records, and service 
records. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N01850-2 

SYSTEM NAME: Physical disability 
evaluation proceedings 
system location: Director. Naval 
Council of Personnel Boards, 801 N. 
Randolph St., Arlington, Va. 22203. 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All Navy and Marine 
Corps personnel who have been 
considered by a Physical Evaluation 
Board for separation or retirement by 
reason of physical disability (including 
those found fit for duty by such boards). 
CATEGORIES OF RECOROS IN THE SYSTEM: 
File contains medical board reports; 
statements of findings of physical 
evaluation boards; medical reports from 
Veterans Administration and civilian 
medical facilities; copies of military 
health records; copies of JAG Manual 
investigations; copies of prior actions 
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taken in the case; transcripts of physical 
evaluation board hearings; rebuttals 
submitted by the party; intra and 
interagency correspondence concerning 
the case; correspondence from and to 
the party, members of Congress, 
attorneys, and other interested parties; 
and documents concerning the 
appointment of trustees for mentally 
incompetent service members. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 U.S.C. 1216 and 10 U.S.C. 
5148 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Department of the Navy - Used by 
personnel in the performance of their 
official duties to determine fitness for 
duty or eligibility for separation or 
retirement due to physical disability of 
Navy and Marine Corps personnel, by 
establishing the existence of disability, 
the degree of disability, and the 
circumstances under which the 
disability was incurred. 

Veterans Administration - To verify 
information of service connected 
disabilities in order to evaluate 
applications for veterans' benefits. 

Office of the Judge Advocate General 
- Used by personnel in the performance 
of their official duties relating to legal 
review of disability evaluation 
proceedings; response to official 
inquiries concerning the disability 
evaluation proceedings of particular * 
service personnel; to obtain information 
in order to initiate claims against third 
parties for recovery of medical expenses 
under the Medical Care Recovery Act 
(42 U.S.C. 2651-53); and to obtain 
information on personnel determined to 
be mentally incompetent to handle their 
own financial affairs, in order to appoint 
trustees to receive their retired pay. In 
addition, the information may be 
furnished to other components of the 
Department of Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders 
and microfiche. 

retrievability: Filed by year of initial 
disability processing, and alphabetically 
by name within that year. Veterans 
Administration To verify information of 
service connected disabilities in order to 
evaluate applications for veterans’ 
benefits. 

safeguards: Files are maintained in 
file cabinets or other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 


retention and disposal: Records are 
permanent. They are retained by the 
Naval Council of Personnel Boards for 
six years. After that time, they are sent 
to the Federal Records Center, Suitland, 
Maryland. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, Naval Council of Personnel 
Boards, 801 N. Randolph st., Arlington. 
Va. 22203. 

NOTIFICATION procedure: Information 
may be obtained from the Naval Council 
of Personnel Boards, 801 N. Randolph 
St., Arlington. Va. 22203. 

Written requests for information 
should contain the full name of the 
individual, military grade or rate, and 
date of birth. Written requests must be 
signed by the requesting individual. 

For personal visits, the individual 
should be able to provide some 
acceptable identification, such as a 
military identification card (active duty 
or retired) or a driver’s license. 
record access procedures: Requests 
from individuals should be addressed to: 
The Naval Council of Personnel Boards. 
801 N. Randolph St., Arlington, Va. 

22203. 

CONTESTING RECORD PROCEDURES: The 

agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Military 
medical boards and medical facilities; 
Veterans administration and civilian 
medical facilities; physical evaluation 
boards and other activities of the 
disability evaluation system, Naval 
Council of Personnel Boards, the Bureau 
of Medicine and Surgery; the Fiduciary 
Affairs Section; Navy and Marine Corps 
local command activities; other 
activities of the Department of Defense; 
and correspondence from private 
counsel and other interested persons. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N01900-1 

system name: Navy Discharge Review 
Board Proceedings. 
system location: Navy Discharge 
Review Board, Room 1132, Ballston 
Tower 2, 801 North Randolph Street, 
Arlington, Va. 22203 
categories of individuals covered 
by THE SYSTEM: Former Navy and 
Marine Corps personnel who have 
submitted applications for review of 
discharge or dismissal pursuant to 10 
USC 1553, or whose discharge or 
dismissal has been or is being reviewed 
by the Navy Discharge Review Board, 
on its own motion, or pursuant to an 
application by a deceased former 
member’s next of kin. 


CATEGORIES OF RECORDS IN THE SYSTEM: 

The file contains the former member’s 
application for review of discharge or 
separation, any supporting documents 
submitted therewith, copies of 
correspondence between the former 
member or his counsel and the Navy 
Discharge Review Board and other 
correspondence concerning the case, 
and a summarized record of proceedings 
before the Board. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 USC 1553 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: The file is used in conjunction 
with the consideration of the former 
member’s application for review of 
discharge or dismissal and any 
subsequent application by the member. 
The file is referred to in answering 
inquiries from the former member or 
counsel regarding the action taken in the 
former member’s case. The file is 
referred to by the Board for Correction 
of Naval Records in conjunction with its 
review of any subsequent application by 
the former member for a correction of 
records relative to the former member's 
discharge or dismissal. The file is used 
by counsel for the former member, and 
by accredited representatives of 
veterans’ organizations recognized by 
the Administrator of Veterans’ Affairs 
under 38 U.S.C. 3402 and duly 
designated by the former member as his 
or her representative before the Navy 
Discharge Review Board. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in File folders; 
plastic recording disks and recording 
cassettes. 

retrievability: The records are filed by 
name, by social security number, and by 
service number. 

safeguards: Files are kept within the 
Navy Discharge Review Board's 
administrative office. Access during 
business hours is controlled by Board 
personnel. The office is locked at the 
close of business; the building in which 
the office is located employs security 
guards. 

RETENTION and DISPOSAL: Files are 
permanent. They are retained in the 
Navy Discharge Review Board's 
administrative office for two years. 

After that time, they are sent to the 
Federal Records Center, Suitland, 
Maryland 

system manager(s) and address: 

Director, Navy Council of Personnel 
Boards, Department of the Navy, 801 
North Randolph Street, Arlington. Va. 
22203 
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notification procedure: Information 
may be obtained from the Navy 
Discharge Review Board, Room 1132, 

801 North Randolph Street, Arlington, 

Va. 22203. Telephone 202/092-4991 
RECORO ACCESS procedures: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 

Information contained in the files is 
obtained from the former member or 
those acting on the former member s 
behalf, from military personnel and 
medical records, and from records of 
law enforcement investigations. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT. NONE 

N01900-2 

system NAME: Navy Individual Service 
Review Board PROCEEDINGS (isrb) 
system location: Commander, Naval 
Military Personnel Command, 

Department of the Navy, Washington, 

DC 20370. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Individuals who have 
applied for discharge from the United 
States Navy who claim membership in a 
group which has been determined to 
have performed active military service 
with the United States Navy. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
The file contains the individual’s 
application for discharge, supporting 
documentation, copies of 
correspondence between the individual 
and the Navy ISRB and other 
correspondence concerning the case. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Public Law 95-202 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: The file is used in conjunction 
with the consideration of the 
individual’s application for dischaige 
and any subsequent application \>y the 
individual. The file is used by the 
individual, the counsel for the 
individual, his/her designated 
representative, by those acting on behalf 
of the individual, and by the Navy ISRB. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Paper records in file folders 
and cross-referenced index cards. 
Retrievability: The records are filed by 

name. 

safeguards: The files are kept within 
the Naval Military Personnel Command 
offices. Access during business hours is 
controlled by Command personnel. 


Records not in use are maintained in a 
room which is locked during non-duty 
hours. The Command is secured at the 
close of business and the building is 
which the command is located has 
limited access controlled by security 
guards. 

retention and disposal: Applications 
which are approved will necessitate 
creation of a service record which is 
part of the Navy Personnel Records 
System. Remaining records are retained 
in the Naval Military Personnel 
Command for two years and then 
destroyed. Cross-referenced index cards 
are retained permanently in the Naval 
Military Personnel Command. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Naval Military Personnel 
Command. Department of the Navy, 
Washington, DC 20370. 

NOTIFICATION PROCEDURE: Information 
may be obtained from the Commander. 
Naval Military Personnel Command 
(NMPC-3), Department of the Navy, 
Washington. DC 20370. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 
Information contained in the files is 
obtained from the individual or those 
acting on the individual's behalf, from 
other military records and from the 
Department of Defense Civilian/Military 
Service Review Board. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N03461-1 

system name: Summary debriefs of 
former Prisoners of War. 
system location: Fleet Aviation 
Specialized Operational Training Group, 
Pacific Fleet, Naval Air Station, North 
Island, San Diego, California 92135 
categories of individuals covered 
by the system: Former Prisoners of 
War in Southeast Asia. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Synopsis of captivity experiences as 
summarized by debriefers. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Background information on 
captivity experiences, resistance 
techniques, and survival aspects 
including indoctrination, interrogation, 
PW organization, communications, 
medical/isolation conditions and 


facilities for use in training program. 
Users are school instructors/managers. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders. 
retrievability: Name. 
safeguards: Need to know 
certification, locked room, limited 
access building with visitor control, 

GSA Approved Security Container. 
RETENTION AND DISPOSAL: Held 
indefinitely in support of training. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Naval Intelligence 
Command, Naval Intelligence Command 
Headquarters. 2461 Eisenhower Avenue. 
Alexandria. Virginia 22331. 

NOTIFICATION procedure: Commanding 
Officer of military personnel submit visit 
request (OPNAV Form 5521-27) to 
Commanding Officer. Fleet Aviation 
Specialized Operational Training Group, 
Pacific Fleet, Naval Air Station, North 
Island, San Diego. California 92135. 
Civilian personnel submit request to 
System Manager. 

RECORD ACCESS PROCEDURES: The 
Agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determination by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Debriefing 
sessions with individual concerned. 
SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: Parts of this 
system may be exempt under 5 U.S.C. 

552 a []) or (k), as applicable. For 
additional information contact the 
System Manager. 

N03461-2 

SYSTEM name: pow/mia captivity 
studies 

system location: Naval Health 
Research Center, Center for Prisoner of 
War Studies, San Diego. California 
92152 

categories of individuals covered 
by the system: Files are maintained by 
Code on all military and civilian 
returned prisoners of war, and on the 
families of military POW/MIAs, civilian 
POWs and military KlAs. 
categories of records in the system: 
Files consist of intelligence debriefing 
material, microfilm and microfiche 
copies of medical records, X-rays, dental 
and somatotype photographs, 
newspaper clippings, individual and 
family research questionnaires. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
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OF USERS AND THE PURPOSES OF SUCH 

USES: Files are converted to group 
statistics and are used for research into 
the effects of the captivity experience on 
the man and his family and for 
recommending changes in training and 
improved health care delivery services, 
as well as for professional publications. 

Professional Staff, Center for Prisoner 
of War Studies; Research Staff. Naval 
Aerospace Medical Institute. Pensacola, 
Florida; Research Staff. Brooke Army 
Medical Center. San Antonio. Texas. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Files consist of Hie folders, 
magnetic and video tapes, key-punched 
IBM cards, computer tapes, microfiche 
and microfilm. 

retrievability: Files are retrieved by 
code number. 

safeguards: Files are maintained by 
code in locked file cabinets within a 
vault with 24-hour sensor security. 

There is personal screening of all 
visitors, and building is in a classified 
area. Only professional research 
personnel with security clearance are 
given access to file codes. 
retention and disposal: The files will 
be maintained as long as there is an 
ongoing program of captivity research; 
with destruction of codes when files are 
closed. 

system manager(s) and address: 

Head, Environment Stress Branch. 

CPWS 

NOTIFICATION PROCEDURE: Write: 
Director. Center for Prisoner of War 
Studies, Naval Health Research Center, 
San Diego. Ca. 92152, providing full 
name, military or civilian status, POW 
status, security clearance, and service 
affiliation. 

RECORD ACCESS PROCEDURES: The 

Agency’s rules for access to records may 
be obtained from the System’s manager. 
CONTESTING RECORD PROCEDURES: The 
Agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: All 
information contained in files was 
obtained through personal interviews 
with returned POWs, families of POW/ 
MLA/KIA/civilian POWs, through 
intelligence debriefings at time of 
repatriation, newspapers and 
periodicals, and from materials supplied 
by the Department of the Army (Office 
of the Surgeon General and Army 
Intelligence); Department of the Navy 
(Bureau of Medicine and Surgery and 
Naval Intelligence); and Marine Corps 
Headquarters. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None. 


N03501-1 

SYSTEM NAME: Fleet Ballistic Missile 
Submarine Demo and Shakedown 
Operation Crew Evaluation 
system location: Director. Strategic 
Systems Projects (PM-1) Department of 
the Navy Washington. D.C. 20378 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Officer and enlisted 
personnel in responsible positions 
within the Weapons and Navigation 
Department of both crews of a fleet 
ballistic missile submarine undergoing 
Demonstration and Shakedown 
Operations 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Memorandum report to file 
AUTHORITY FOR MAINTENANCE OF THE 

SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Preparation of Certification for 
Deployment messages by Director, 
Strategic Systems Projects and 
Commander Submarine Group Six and 
development of follow-on training 
programs 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File holders 
retrievability: Ship and crew 
designators 

safeguards: Access restricted to 
Assistant for Weapons System 
Operation and Evaluation staff, 

Strategic Systems Project Office and 
Commander Submarine Group Six staff. 
Vault storage. 

retention AND disposal: Maintained 
for at least two years then destroyed by 
shredding 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, Strategic Systems Projects 
Department of the Navy Washington, 
D.C. 20376 

NOTIFICATION PROCEDURE: All inquires 
should be directed to the Privacy Act 
Coordinator 

Deputy Director, Strategic Systems 
Projects 

Department of the Navy 
Washington. D.C. 20370 
and should indicate full name, 
military status, time period and ship 
undergoing Demonstration and 
Shakedown Operations, and billet held. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Observation of Demonstration and 


Shakedown Operation team and 
questionnaire filled out by ship’s 
personnel 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N03760-! 

SYSTEM name: Individual Flight Activity 
Report 

SYSTEM LOCATION: Commander, Naval 
Safety Center. Naval Air Station, 
Norfolk. VA 23511 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All aeronautically 
designated commissioned Navy and 
Marine Officers assigned as crew 
members in the operation of an aircraft 
in accordance with the direction of 
competent authority. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Reports of each flight submitted by the 
custodian of the aircraft. Total flight 
activity survey reports and annual flight 
activity reports. 

AUTHORITY FOR MAINTENANCE OF THE . 

SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Flight activity data for specific 
individuals or categories of aviators is 
correlated with aircraft mishap data. 
This information is analyzed in order to 
determine the relationship between 
various categories and combinations of 
flight experience and accident 
involvement. Results of these studies are 
provided to all echelons within the Navy 
and Marine Corps having responsibility 
for flight operations, pilot training and 
allocation of resources to and within the 
aviation program. An annual summary 
of flight activity by model aircraft is 
provided to each reporting individual for 
his verification and personnel records. 
Upon request, a detailed by flight report 
for a specified time frame is also 
provided. Records are also provided to 
Chief of Naval Personnel for 
promotional screening, detailing and 
compliance with minimum standards. 
Summaries of flight activity for Marine 
Corps personnel are provided to the 
Commandant of the Marine Corps. 
Records of specific pilots or categories 
of pilots are provided to contractors, if 
required, for projects either funded by or 
deemed potentially valuable to the 
Department of the Navy. When 
requested, records are provided to the 
General Accounting Office, to the Naval 
Audit Service and to offices or 
committees authorized by Congress to 
investigate certain phases of the Naval 
Aviation Program. 
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POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: Magnetic tape. 
retrievabiuty: Any of the data 
elements such as pilot’s social security 
number, model aircraft, squadron and 
specific flight experience may be used to 
retrieve individual records. 
safeguards: A limited number of data 
processing personnel have access to the 
computer facility and to the magnetic 
tape files and computer programs. All 
requests for information which are not 
included in the routine usage criteria 
must be approved by the Commander, 
Naval Safety Center or his designated 
representative. 

RETENTION and DISPOSAL: Magnetic 
tape files contain all available records 
and are never purged. Reports are not 
transferred to a record center. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director of Aviation Safety Programs, 
Naval Safety Center. NAS. Norfolk, VA 
23511 

NOTIFICATION procedure: Individuals 
may write the System Manager giving 
full name, address, military status and 
social security number in order to 
determine if the system contains any 
records pertaining to them. Personal 
visitors will be required to produce 
military or comparable civilian 
identification cards. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE categories: Aircraft 
reporting custodian, Navy and Marine 
Corps pilots. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N03810-1 

system NAME: Naval Intelligence 
Management Information System 

(NIMIS) 

system location: Naval Intelligence 
Support Center. 4301 Suitland Road, 
Washington. D.C. 20390. 
categories of individuals covered 
by the system: Military and federal 
employees of the Commander, Naval 
Intelligence Command and subordinate 
commands thereof. 

categories of records in the system: 

file contains a record of (askings to 
various components of the Office of 
Naval Intelligence and the Naval 
Intelligence Command, including a 
record of workhours expended on those 
tasks by each individual involved. 


authority for maintenance of the 

system: Title 5. USC 301. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIE9 
OF USERS AND THE PURPOSES OF SUCH 

USES: Information derived from this 
system is used by the Office of Naval 
Intelligence and its components, for 
research analysis, developing and 
evaluating plans, policies, procedures, 
and related matters. The information is 
also used for the purpose of measuring 
intelligence production against budgeted 
programs and goals; for purposes of 
maintaining a record of 
intelligencetaskings and projects 
assigned to the Office of Naval 
Intelligence and its components 
including the current status; for 
historical and statistical purposes; 
including use of summary data as the 
basis for various reports; and for such 
other matters as may be necessary to 
fulfill the responsibilities of ONI and 
components thereof, the Director of 
Central Intelligence; United States 
Foreign Intelligence Board; and other 
appropriate federal agencies requiring 
the information to fulfill legal 
responsibilities. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic disk with backup on 
magnetic tape. Maintained in controlled 
access areas. 

retrievabiuty: Files are accessed and 
retrieved by a project number and/or by 
social security number or a locally 
assigned number. 

SAFEGUARDS: In compliance with the 
specified requirements for classified 
matter and are accessable to authorized 
personnel with proper security 
clearance and need for access. 
retention and disposal: Records are 
maintained by fiscal year and are 
destroyed after 5 years, 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Naval Intelligence 
Command, Building il, Federal 
Complex. Suitland, Maryland 20390. 
notification procedure: A person can 
determine whether the system contains 
information pertaining to that individual 
by making a written request to the 
system manager. The written request 
should contain full name, social security 
number, current residence address and 
telephone number. 

record access procedures: Written 
requests to the system manager 
requesting rules for access to records. 
contesting record procedures: The 

Office of Naval Intelligence rules for 
contesting contents and appealing 
determinations may be obtained from 
the systems manager. 


record source categories: Workhour 
inputs are obtained from each individual 
on a weekly basis. 
systems exempted from certain 
provisions of the act: Some 
information contained in this system of 
records is classified and exempt from 
access pursuant to provisions of 5 USC 
522a(k)(l). Access will be granted to 
those portions of the record which: (1) 
are determined to be unclassified at the 
time access is requested, and (2) are 
reasonably segregative from exempt 
portions. 

NO3834-1 

system name: Special Intelligence 
Personnel Access File 
system location: Naval Intelligence 
Command, 2461 Eisenhower Avenue. 
Alexandria, Va. 22331 
categories of individuals covered 
by the SYSTEM: All civilian and military 
personnel of the Department of the Navy 
and contractors and consultants of the 
Department of the Navy. 
categories of records in the system: 
Records pertaining to the eligibility of 
Department of the Navy personnel 
(civilian,military. contractor and 
consultant) to be granted access to 
Special Intelligence which include 
documents of nomination, personal 
history statements, background 
investigation date and character, 
narrative memoranda of background 
investigation, eligibility documents for 
access to special intelligence, proof of 
indoctrination and debriefings as 
applicable and record of hazardous 
activity restrictions assigned. 
authority for maintenance of the 
system: National Security Act of 1947, 
as amended; 5 U.S.C. 301, Departmental 
regulations; 10 U.S.C. 503, Department of 
the Navy; 10 U.S.C. 6011, Navy 
Regulations; 44 U.S.C. 3101, Records 
Management by federal agencies; 
Executive Order 11652, classification 
and declassification of National Security 
Information and Material. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The Special Intelligence Personnel 
Access File is maintained for the 
purpose of permitting a determination of 
an individual’s eligibility for access to 
Special Intelligence information. This 
information may be provided to the 
Department of Defense and all its 
components, the Central Intelligence 
Agency, the Federal Bureau of 
Investigation, the National Security 
Agency, the Energy Research and 
Development Administration, the United 
States Treasury Department, the 
Department of State, and to any other 
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Federal agency establishing a need to 
know for the performance of their 
assigned responsibilities. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Active files consist of paper 
records in File folders and computerized 
tapes. Inactive files are retained on 
microfiche. 

retrievability: Records are filed 
alphabetically by last name of the 
individual. 

safeguards: GSA approved containers 
located in controlled access spaces. 
retention and disposal: Records are 
retained indefinitely. Inactive files are 
retained on microfiche. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Naval Intelligence 
Command, 2461 Eisenhower Avenue, 
Alexandria, Virginia 22331 
NOTIFICATION procedure: Information 
may be obtained by written request to 
the system manager, giving full name, 
residence address and date and place of 
birth. A notarized statement may be 
required for identity verification. 
record access procedures: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE categories: Personal 
History Statement and related forms 
from the individual. Access forms and 
documents prepared by the system 
manager. Correspondence between 
system manager and activities 
requesting access status. 
systems exempted from certain 
PROVISIONS OF the ACT: Parts of this 
system may be exempt under 5 U.S.C. 
552 a (j) or (k), as applicable. For 
additional information contact the 
System Manager. 

N04050-1 

SYSTEM NAME: Personal Property 
Program 

system location: All Navy Personal 
Property Counseling and Shipping 
Offices and Federal Records Centers 
(mailing addresses are listed in the 
Navy directory in the appendix to the 
Component System Notice). 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: DOD and other federal 
departmental military personnel and 
their dependents and civilian employees 
and their dependents having applied for 
and shipped and/or stored personal 
property, privately owned automobiles 
and mobile homes. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

File contains individual’s applications 


for shipment and/or storage related 
shipping documents and records of 
delivery, payment, and inspection of 
personal property. Forms maintained 
include: DD 619 Statement of 
Accessorial Services Performed; DD 
1100 Household Good Storage Record; 

SF1103 U.S. Government Bill of Lading; 
DD 1252 U.S. Customs Declaration for 
Personal Property Shipments (Part I); DD 
1252-1 U.S. Customs Declaration for 
Personal Property Shipments (Part II); 
DD 1299 Application for Shipment and/ 
or Storage of Personal Property; DD 1671 
Reweight of Personal Property; DD 1780 
Report of Carrier Services Personal 
Property Shipment; DD 1781 Customer 
Satisfaction Report; DD 1797 Personal 
Property Counseling Checklist; DD 1799 
Member’s Report on Carrier 
Performance- Mobile Homes; DD 1800 
Mobile Home Shipment Inspection at 
Destination; DD 1841 Government 
Inspection Report; DD 1842 Claim for 
Personal Property Against the United 
States; DD 1845 Schedule of Property. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 5724; DOD Regulation 
4500.43; DOD Regulation 4500.34-R; 
‘personal Property Traffic Management 
Regulation;' JAG Manual; NAVSUP 
Publication 490; 'Transportation of 
Personal Property.* 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Navy Personal Property Shipping 
Offices applicable finance centers and 
the Navy Material Transportation Office 
for effecting, coordinating and payment 
of personal property shipment and 
storage. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders. 
retrievability: Filed alphabetically by 
last name of member. 
safeguards: Records are maintained in 
monitored or controlled areas accessible 
only to authorized personnel that are 
properly cleared and trained. Buildings- 
rooms locked outside regular working 
hours. 

RETENTION and DISPOSAL: Records are 
retained in Personal Property Office files 
for a period of four years, then 
forwarded to Federal Record Centers 
and/or General Accounting Office for 
indefinite retention. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Naval Supply Systems 
Command (Code 05), Washington, D.C. 
20376. 

NOTIFICATION PROCEDURE: Written 
requests may be addressed to the 
appropriate Navy personal property 
shipping office concerned (mailing 
addresses are listed in the Navy 


directory in the component system 
notice). Individuals should provide proof 
of identity, full name, rank, dates of 
shipment-storage, etc. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the Commander. Naval 
Supply Systems Commands (Code 05), 
Washington, D.C. 20376. 

CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents of 
records and appealing initial 
determinations by the individual 
concerned may be obtained from the 
system manager. 

RECORD SOURCE CATEGORIES: 
Application and related forms submitted 
by the individual concerned. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N04060-1 

system name: Navy and Marine Corps 
Exchange and Commissary Sales 
Control and Security Files 
system location: Organizational 
elements of the Department of the Navy 
as listed in the directory of Department 
of the Navy mailing addresses. 
CATEGORIES OF INDIVIDUALS COVERED 

by the system: Customers, employees, 
and guests at Navy and Marine Corps 
Exchanges and Commissaries, including 
individuals making large dollar volume 
purchases and contract purchases; 
individuals having requested 
adjustments or made claims; individuals 
having previously passed bad checks or 
been apprehended for shoplifting. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Sales and contract records; lists, logs, or 
card records of individuals; claims and 
adjustment records: large volume 
purchase records; mail orders, and 
customer special order records, 
customer list; correspondence. Records 
of complaints and investigations of 
regulatory and criminal violations. 
AUTHORITY FOR MAINTENANCE OF THE 
system: 5 U.S.C. 301 Departmental 
Regulations. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Sales control and prevention and 
detection of abuse of privileges. 
Determine responsibility when there are 
violations of regulations or criminal 
statutes. Information may be: Provided 
to local, state, or federal organizations, 
including the Naval Investigative 
Service and to the Federal Bureau of 
Investigation or foriegn organizations for 
further investigation or prosecution; 
used by command legal personnel for 
prosecution of military offenses and 
other administrative action; provided to 
the Department of Justice in support of 
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civil litigation: provided to officials of 
other federal agencies in connection 
with the performance of their official 
duties,related to personnel 
administration. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 

deposing of records in the system: 

storage: Automated records may be 
6tored on magnetic tape, discs, drums, 
and punched cards. Manual records may 
be stored in file folders or microform, in 
Tile cabinets or other containers. 
retrievability: Automated and manual 
records may be retrieved by social 
security account number and/or name. 
safeguards: Access is provided on a 
need-to-know basis, only. Automated 
records are located in restricted areas 
accessible only to authorized persons. 
Manual records and computer printouts 
are maintained in locked or controlled 
access areas. 

retention and disposal: Records are 
retained or disposed of in accordance 
with SECNAVINST 5212.5B, Disposal of 
Navy and Marine Corps Records. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 
NOTIFICATION PROCEDURE: Apply to 
system manager. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determination by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 

Individuals concerned, other records of 
the activity concerned, other records of 
activity investigators, witnesses, 
correspondents. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the ACT: Parts of this 
system may be exempt under 5 U.S.C. 
552a(j) or (k), as applicable. For 
additional information, contact the 
system manager. 

N04060-2 

system name: Commissary/Exchange 
Control Program 

system location: Commander in Chief 
Pacific Representative, Guam and the 
Trust Territory of the Pacific Islands, 

FPO San Francisco 96630 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: All authorized 
commissary and exchange patrons on 
Cuam. 

categories of records in the system: 

Automated master tape, purchase 
amounts, abuser notification letters, and 
High value merchandise purchased. 


AUTHORITY FOR MAINTENANCE OF THE 

SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Quarterly review by authorized 
personnel to identify potential abusers 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Master tape, punched cards, 
readout lists, file folders on purchase 
entries and abuserdetters 
retrievabiuty: Social security account 
number 

safeguards: Maintained in file cabinet 
in locked office spaces 
retention and disposal: Names 
maintained on master tape and deleted 
three months after last purchase for 
commissary purchases; names 
maintained on master tape and deleted 
two years after initial purchase for 
exchange purchases. 
system manager(s) and address: 
Commander in Chief Pacific 
Representative, Guam and the Trust 
Territory of the Pacific Islands 
notification procedure: Apply to the 
system manager. 

record access procedures: The 

agency rules for access to records may 
be obtained from the system manager. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD source categories: Individual 
to whom records pertain. 
systems exempted from certain 
provisions of the act: None 

N04066-1 

SYSTEM NAME: Bad Checks and 
Indebtedness Lists 

SYSTEM LOCATION: Commander, Navy 
Resale and Services Support Office, 3rd 
Ave. and 29th St.. Brooklyn, NY 11232 
(for all Navy Exchanges) Commissary 
Store operations as listed in the 
directory of Department of the Navy 
mailing addresses. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Patrons of Navy 
exchanges and Commissary Stores who 
have passed checks which have proven 
bad: recruits who have open accounts 
wth Navy exchanges; patrons who have 
made C.O.D. mail order transactions 
and those patrons who make authorized 
charge or credit purchases where their 
accounts are maintained on the basis of 
an identifying particular such as name, 
social security number or service 
number. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Bad Check System (including: Returned 


Check Ledger; Returned Check Report: 
copies of returned checks; bank advice 
relative to the returned check or checks; 
correspondence relative to attempt by 
the Navy exchange or Commissary Store 
to locate the patron and/or obtain 
payment; a printed report of names of 
those persons who have not made full 
restitution promptly, or who have had 
two or more checks returned through 
their own fault or negligence) Accounts 
Receivable Ledger, detailed by patron; 
COD Sales Ledger; 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 and 10 USC 5031 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Used by Department of the Navy’s 
personnel in the performance of their 
official duties to record receipt of bad 
checks from patrons; to monitor and 
avoid undue losses because of 
continued passing of bad checks. This 
system also contains information 
regarding the correspondence issued in 
an effort to recover losses. A bad check 
list is locally and centrally. This 
information is issued to all cashiers, 
exchange and commissary officers. The 
Accounts Receivable ledgers are used to 
properly record credit sales and the 
payment of these accounts. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: The media in which these 
records are maintained vary, but 
include: magnetic tape; printed reports; 
file folders; file cards; 
retrievability: Name and social 
security number 

safeguards: Locked file cabinets; 
supervised office spaces; supervised 
computer tape library which is 
accessablc only through the computer 
center (entry to the computer center is 
controlled by a combination lock known 
by authorized personnel only). 
retention and disposal: Navy 
exchange records retention standards 
are contained in the ‘Disposal of Navy 
and Marine Corps Records. Part II. 
chapters 4 and 5 and/or the Navy 
Exchange Manual. 
system manager(s) and address: 
Policy Official Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn, Ny. 11232 
Record Holder Director, Treasury 
Division (TD) Navy Resale and Services 
Support Office 3rd Ave. and 29th St. 
Brooklyn, Ny. 11232 
notification procedure: Written 
contact may be made by addressing 
inquiries to: Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn, Ny. 11232 
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In the initial inquiry the requester 
must provide full name, social security 
number, activity where they had their 
dealings. A list of other offices the 
requester may visit will be provided 
after initial contact is made at the office 
listed above. At the time of a personal 
visit, requesters must provide the 
following proof of identity containing 
the requester's signature. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: The 
individual; the bank involved and the 
activity sales records. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT None 

N04066-2 

SYSTEM name: Commercial Fidelity 
Bond Insurance Claims 
SYSTEM LOCATION: Commander, Navy 
Resale and Services Support Office, 3rd 
Ave. & 29th St. Brooklyn. NY 11232 (for 
all Navy Exchanges). 

CATEGORIES OF INDIVIDUALS COVERED 
8Y THE system: Civilian and military 
personnel assigned to Navy exchanges, 
who the duly constituted authority 
[usually a Board of Investigation 
appointed by the base Commanding 
Officer) has established to be guilty of a 
dishonest act which has resulted in a 
loss of money, securities or other 
property, real or personal, for which the 
exchange is legally liable. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Equipment Loss Reports, Cash and/or 
Merchandise Loss Reports from Navy 
exchanges, including correspondence 
'•elating to losses. 

AUTHORITY FOR MAINTENANCE OF THE 

SYSTEM: 5USC 301 and 10 USC 5031 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
DF USERS AND THE PURPOSES OF SUCH 

USES: Used by Department of the Navy 
personnel in the performance of their 
duties, to provide information, as 
’•equired, to the insurance carrier 
[fidelity Bond Underwriter) for 
appropriate coverage, as well as to 
render appropriate assistance in 
processing insurance claims. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: The media in which these 
records are maintained varies but 
includes file folders and ledgers. 
retrievability: Name, payroll number, 
service number, activity. 


SAFEGUARDS: Locked file cabinets; 
locked offices which when open are 
supervised by appropriate personnel; 
security guards. 

RETENTION AND DISPOSAL: Records are 
retained for three years after settlement 
and then retired to the Federal Records 
Center. St. Louis, Mo. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander Navy Resale and Services 
Support Office 3rd Ave. and 29th St., 
Brooklyn, NY 11232 
NOTIFICATION PROCEDURE: Written 
contact may be made by addressing 
inquiries to: Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn, Ny. 11232 
In the initial inquiry the requestor 
must provide full name, payroll or 
military service number and activity 
where they had their dealings. A list of 
other offices the requestor may visit will 
be provided after initial contact is made 
at the office listed above. At the time of 
a personal visit, requestors must provide 
proof of identity containing the 
requester’s signature. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: The 
individual; the insurance underwriter, 
audit reports; investigatory reports and/ 
or activity loss records. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N04066-3 

system name: Layaway Sales Records 

SYSTEM location: Commands, Navy 
Resale and Services Support Office, 3rd 
ave. and 29th Street, Brooklyn, NY 11232 
(for all Navy exchanges) 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Patrons of Navy 
exchanges who buy goods on a layaway 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Layaway Tickets and layaway patron 
lists 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5USC301 and 10USC5031 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Used by Department of the Navy 
personnel in the performance of their 
duties to record the selection of layaway 
merchandise, record payments, verify 
merchandise pick-up and perform sales 
audit. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 


storage: Paper records in file folders 
include layaway tickets and layaway 
patron lists. 

retrievability: Name, address, service 
number or exchange permit number 
safeguards: Locked file cabinets, 
supervised records space 

RETENTION AND DISPOSAL: Destroyed 
after two years per Navy Exchange 
Manual 

SYSTEM MANAGER(S) AND ADDRESS: 

Policy Official Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn, Ny. 11232 
Record Holder Director, Controller 
Division (CD) Navy Resale and Services 
Support Office 3rd Ave. and 29th St. 
Brooklyn, Ny. 11232 
Individual record holders within the 
central system may be contacted 
through the central system record 
holder. 

notification procedure: Written 
contact may be made by addressing 
inquiries to; Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn, Ny. 11232 
In the initial inquiry, the requester 
must provide full name, social security 
number, activity where layaway sales 
were transacted. A list of other offices 
the requester may visit will be provided 
after initial contact at the office listed 
above. At the time of personal visit, 
requesters must provide proof of identity 
containing the requester's signature. 
record access procedures: The 
agency’s rules for access to records may 
be obtained from the system manager. 
contesting record procedures: The 
agency’s rules for contesting and 
appealing initial determinations by the 
individual concerned may be obtained 
from the system manager. 
record source categories: The 
individual 

systems exempted from certain 
provisions of the act: None 

N04066-4 

SYSTEM name: Navy Lodge Records 
system location: Commander, Navy 
Resale and Services Support Office, 3rd 
Ave. and 29th St.. Brooklyn, NY 11232 
(for all Navy Exchanges) 
categories of individuals covered 
by the system: Patrons and guests 
authorized lodging at a Navy exchange 
Navy Lodge. 

categories of records in the system: 
Reservation request; guest registration 
card; navy lodge guest folio. 
authority for maintenance of the 
system: 5 USC 301 and 10 USC 5031 
routine uses of records maintained 

IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Used by the Department of the 
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Navy personnel in the performance of 
their duties to: a record of reservations 
to insure orderly room assignment and 
avoid improper booking; record 
registration and payment of account; 
verify proper usage by eligible patrons; 
cash control; gathering of occupancy 
data; determine occupancy breakdown; 
rental and furnishings accountability. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM; 
storage: The media in which these 
records are maintained vary, but 
include: folio card; ledger, Guest 
Registration Cards; and local copies and 
reports of central system reports. 
retrievability: Name; service number, 
social security number 
safeguards: Supervised offices; locked 
files 

RETENTION AND DISPOSAL: Navy 
exchange records retention standards 
are contained in the ‘Disposal of Navy 
and Marine Corps Records, Part 11, 
chapters 4 and 5 and the Navy Exchange 
Manual. Local reservation request forms 
are destroyed 1 month after the actual 
date of check-in. 

SYSTEM MANAGER(S) AND ADDRESS: 

Policy Official Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn, Ny. 11232 
Record Holder Manager, Personalized 
Services (SMD4) Navy Resale and 
Services Support Office 3rd Ave. and 
29th St. Brooklyn. Ny. 11232 
Individual record holders within the 
central system may be contacted 
through the central system record 
holder. 

NOTIFICATION PROCEDURE: Written 
contact may be made by addressing 
inquiries to: Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn. Ny. 11232 
In the initial inquiry the requester 
must provide full name, social security 
number, service number and location of 
the last Navy Lodge where they had 
dealings. A list-of other offices the 
requester may visit will be provided 
after initial contact is made with the 
office listed above. At the time of a 
personal visit, requesters must provide 
proof of identity containing the 
requester’s signature. 

Record access procedures: The 
agency’s rules for access to records may 
he obtained from the system manager. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
Record source categories: The 
individual patron and the charges he or 
she incurred during a visit at the Navy 
Lodge. 


systems exempted from certain 
provisions of the act: None 

N04350-1 

system name: Contract Field Service 
File 

system location: Commander Naval 
Electronic Systems Command 
Washington, D.C. 20360 
categories of individuals covered 
by the system: Contractor 
representatives (engineers/technicians) 
categories of records in the system: 
NAVELEX 4603 maintains a contractor 
field engineer file system by name and 
company. The only personal information 
contained in these files are security 
clearance information (degree, date 
cleared, by whom), date and place of 
birth, and social security number. 
Contract services requests and 
authorizations. 

authority for maintenance of the 
system: 5 use 301, Departmental 
Regulation 

routine uses of records maintained 

IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: The information in the system is 
used for notifying ships, shipyards, 
supships, other Navy activities and 
some contractor plants of reporting 
engineers security information for tech 
assists. Internal users other than 4603 
are cognizant engineers. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders. 
retrievability: The files are filed by 
company and name. 
safeguards: The files are located in a 
locked cabinet. When the cabinet is 
open, personnel is in the room at all 
times. Normally no other people have 
access to these files. The only ones that 
could have access based upon a need to 
know are the cognizant engineers and 
the contractor representatives may 
review their own personal jacket. ELEX 
4603 personnel must remove records 
from cabinets. 

RETENTION and disposal: The records 
are retained as long as the engineer is 
employed by the company, then the 
records are transferred to Archives for 
the standard retention period. 

SYSTEM MANAGER(S) AND ADDRESS: 
Contract Services Coordinator. ELEX 
4603 

NOTIFICATION procedure: Request must 
be made to system manager ELEX 4603. 
Requestor must provide full name, social 
security number and photo 
identification. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 


CONTESTING RECORD PROCEDURES: The 

agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORO SOURCE CATEGORIES: The 
source of information is from the 
contractor representatives (engineers/ 
technicians) employers. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N04385-1 

system name: Investigatory (Fraud) 
System 

system location: Chief of Naval 
Material, Navy Department. 

Washington, D.C. 20360 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Individuals suspected of 
fraud, convicted of fraud in Navy 
procurement, individuals suspected of 
being involved in theft of Government 
property, conflict of interest in matters 
relative to Navy procurement. 

Names of individuals involved in 
areas of possible criminal misconduct 
pertaining to procurement and related 
matters within the cognizance of CNM. 
CATEGORIES OF RECORDS IN THE SYSTEM: 

1. Administrative memoranda 

2. Investigative report summaries 

3. Report of disciplinary action taken 

4. Card index file, containing only the 
name and file number. It is used for 
report retrieval purposes. 

5. Pertinent public court records. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Title 5, U.S. Code, Section 301 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Uses are to disseminate 
information on procurement fraud and 
related matters to the officials in the 
Department of the Navy to assure that 
they are notified in fraud cases. To 
request official investigations, audits, to 
respond to congressional inquiries and 
to request reports of final action taken. 
Internal users are subordinate officials 
to the CNM, CNO, SECNAV and ASN. 
Documents furnished to Department of 
Justice to be used in prosecutive actions. 
Reports are also used in connection with 
debarment/ suspension actions and 
require notification D/A, AF. DSA. GSA, 
Defense Nuclear Agency, MARCORPS 
and DCAA. 

Referrals to N1S (law enforcement) 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders, index cards. 
retrievability: By name and ssn; by 
case name, type of crime and command. 
safeguards: Access is limited to MAT 
09G personnel. Files are stored in a 
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locked bar cabinet. The area is sight 
controlled during .normal work hours 
and locked during non duty hours. 
Building access is controlled during 
security hours by a Security Force, 
which also conducts roving patrols of 
the building. There is no possibility that 
the computer can be accessed from 
outside the controlled area. 
retention and disposal: Files are kept 
for three years after final action is 
taken. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Material Deputy 
Inspector General (Investigations) 

NAVMAT 09G1 Crystal Plaza Bldg. i5, 
Rm 422 Washington D.C. 20360 

NOTIFICATION PROCEDURE: Written 
request to: 

Chief of Naval Material 
ATTN: Deputy IG (Investigations) 

MAT 09G1. CP i5, Rm 422 
Washington. D.C. 20360 giving full 
name, address, social security number 
and business affiliation. 

Requester may visit, after written visit 
notification. 

Chief of Naval Material 
Deputy IG (Investigations) 

MAT 09G1, CP *5, Rm 422 
Washington, D.C. 20360 between the 
hours of 0900-1500. Requestor must 
show proof of identity consisting of 
drivers license or ID containing 
photograph, Military ID card, etc. 
RECORD ACCESS PROCEDURES: The 
Agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
Agencies Rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Law 
enforcement investigative reports. Audit 
Reports, Inspection reports, credit 
reports and complainants. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Parts of this 
system may be exempt under 5 U.S.C. 
552a (k) (1); (2) and (5), as applicable. 

For additional information contact the 
System Manager. 

N04410-1 

SYSTEM name: File of Records of 
Acquisition, Transfer and Disposal of 
Privately Owned Vehicles 
SYSTEM location: U.S. Naval Radio 
Station, FPO New York 09516 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: United States Navy 
personnel stationed at U.S. Naval Radio 
Station, FPO New York 09516 who own 
a concession vehicle in the United 
Kingdom. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Request for delivery of a motor vehicle 


without payment of duty, value added 
tax and car tax. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: For information on type of car, 
engine no., license no., year of car, make 
of car, base assigned, organization, soc. 
sec. no., and paygrade. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders 
RETRIEVABIUTY: Name 
safeguards: Locked safe in Admin 
Office with a 24 hour security watch. 
RETENTION and disposal Records are 
maintaned as long as a person owns a 
concession vehicle in the United 
Kingdom. Records are burned as soon as 
vehicle is either shipped out of the U.K. 
or destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding Officer, U.S. Naval Radio 
Station, FPO New York 09516 is overall 
policy official with the Administrative 
Officer, U.S. Naval Radio Station, FPO 
New York 09516 as the subordinate 
holder. 

notification procedure: Inquiries 
should be addressed to U.S. Naval 
Radio Station, FPO New York 09516, 
giving full name and social security 
number. Visitors may come to the 
Administrative Office at the address 
given under SYSMANAGER and must 
have valid military I.D. or, if no longer in 
the military, have other valid 
identification such as a driver’s license. 
record access procedures: The 
Agency’s rules for access to records may 
be obtained from the system manager, 
CONTESTING RECORD PROCEDURES: The 
Agency's rules for contesting contents 
and appealing initial determinations by 
theindividual concemd may be obtained 
from th system manager. 

RECORD SOURCE CATEGORIES: 

Applicable U.S. Serviceman 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N04410-2 

system name: Military and Civilian 
Employee Dependents Hurricane Shelter 
Assignment List 

SYSTEM location: Commanding Officer 
Naval Communication Station Key West 
Key West Florida 33040 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Military personnel and 
civilian employees and their dependents 
who apply for assignment to naval 
communication station shelter 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Record lists names, addresses, and. 


phone numbers of military/ civilian 
station personnel applying for shelter 
assignments for their families, together 
with names of dependent spouses, 
names and ages of dependent children, 
and whether or not requirement exists 
for station transportation to shelter. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Used by Disaster Preparedness 
Officer in determining shelter logistics 
requirements and by Shelter Officer in 
mustering assigned dependents in 
shelter in case of hurricane. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folder 
RETRIEVABIUTY: Name 
SAFEGUARDS: File maintained in locked 
cabinet by Disaster Preparedness 
Officer. 

RETENTION and DISPOSAL Maintained 
from May through April each year, 
disposed of by burning. 

SYSTEM MANAGER(S) AND ADDRESS: 

Disaster Preparedness Officer Naval 
Communication Station Key West Key 
West Florida 33040 
NOTIFICATION PROCEDURE: Individual 
record entries are filled out by hand by 
station military/civilian sponsors 
desiring to register their families in 
command hurricane shelter. System 
contains no info other than entries 
provided by sponsors. Certified station 
sponsors may review/remove entry by 
phoning/visiting the Disaster 
Preparedness Officer, Naval 
Communications Station Key West. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: All entries 
to file are hand written forms filled in by 
military/civilian command sponsors 
requesting hurricane shelter for their 
families. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N04410-3 

SYSTEM name: Duty Free Vehicle Log 
system location: Commanding Officer. 
U.S. Naval Aviation Weapons Facility. 
FPO New York 09515 
Customs Officer, HMS Customs and 
Excise, Campbeltown, Argyll. Scotland 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Individuals stationed 
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aboard NAVAVNWPNSFAC 
Machrihanish who own vehicles 
purchased or imported into the United 
Kingdom duty free. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Single line entry on loose leafe pages 
listing: Name and rank/rate of 
individual; make, year and registration 
of vehicle; status (bought new in UK or 
imported) of vehicle; and date of 
purchase or importing. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5USC301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM. INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: To assist local customs officials to 
protect against the illegal transfer of 
duty-free vehicles to UK citizens. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folder 
retrievabiuty: Name 
safeguards: The records are 
maintained in an office that is locked 
when not manned. 

retention and disposal: Pen and ink 
changes are made to records until 
complete page must be retyped. Old 
pages are then destroyed by shredding 
or burning. Retention period dependent 
upon number of changes occuring. 
Method of disposal by local customs 
official unknown. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding Officer, U.S. Naval 
Aviation Weapons Facility, FPO New 

York 09515 

notification procedure: Individuals 
wishing to learn if records concerning 
them are still retained may contact the 
System Manager. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 

Information is obtained from documents 
provided by the individual. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N04410-4 

system name: Record of Import and 
Export of Foreign Made Auto Vehicles 
into and out of Australia 
system location: U.S. Naval 
Communication Station FPO San 
Francisco 96680 

categories of individuals covered 
by the system: Importers/exporters 
and purchasers of foreign made 
automobiles imported into Australia by 

C.S. personnel. 


CATEGORIES OF RECORDS in THE SYSTEM: 

Copies of shipping and customs 
documents for automobiles imported 
into and exported from Australia. 
AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301, Agreement between 
Australia and the United States of 
America concerning the status of United 
States forces in Australia and protocol 
to that agreement. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Supply Officer to determine 
shipping and wharf handling 
requirements. Legal Officer to monitor 
sale and/or export of foreign made 
vehicles imported into Australia by the 
U.S. personnel. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folder. 

retrievabiuty: Name. 
safeguards: File cabinet. Entry by 
legal/personal property office personnel 
only. 

RETENTION and DISPOSAL: Duration of 
customs to duty bond. Destruction 
through burning. 

SYSTEM MANAGER(S) AND ADDRESS: 

Legal officer and personal propety 
supervisor. 

NOTIFICATION procedure: Individual 
initates record and may request 
information. Legal Officer, Personal 
Property Supervisor, U.S. Naval 
Communication Station. Information 
requested must provide: full name, 
official title, purpose of inquiry. Offices 
to be visited: Legal Office and Personal 
Property Office, U.S. Naval 
Communication Station. Proof of 
identity: visual recognition or 
identification card. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Information supplied by individual, copy 
of purchase documents. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None. 

N04650-1 

system name: Personnel Transportation 
System 

system location: Military Traffic 
Office & East Coast Passenger Control 
Point. Bureau of Naval Personnel. Navy 
Department. Washington. D.C. 20370. 

District Passenger Transportation 
Office & West Coast Passenger Control 
Point. Headquarters, TWELFTH Naval 


District. Treasure Island. San Francisco, 
California 92132. 

District Passenger Transportation 
Office & Alaskan Passenger Control 
Point. Naval Support Activity, Seattle, 
Washington 98115. 

District Passenger Transportation 
Offices, all other Naval District 
Headquarters. 

Overseas Area Travel Coordinators at 
U. S. Naval Activities, United Kingdom; 
U. S. Naval Activities, Spain; 
Headquarters. U. S. Fleet Air 
Mediterranean; U. S. Naval Support 
Activity. Naples, Italy; Headquarters, 
Middle East Force; U. S. Naval Station, 
Keflavik, Iceland; U. S. Naval Air 
Facility. Lajes, Azores; Naval Station. 
Argentina, Newfoundland; Naval Base. 
Guantanamo Bay. Cuba; Headquarters, 
TENTH Naval District; Headquarters. 
FIFTEENTH Naval District; 
Headquarters, U. S. Naval Forces, 
Mariannas; Headquarters, U. S. Naval 
Forces. Philippines; Headquarters, U. S. 
Naval Forces. Japan; and Naval 
Communication Station Harold E. Holt, 
Exmouth, Western Australia (See 
Directory of the Department of the Navy 
Mailing Addresses). 

And local activities (See Directory of 
the Department of the Navy Mailing 
Addresses). 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Navy military 
personnel, midshipmen, retired Navy 
members, civilian employees of the 
Navy, dependents of the foregoing, and 
other civilians authorized through Navy 
commands to travel at Government 
expense. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Applications for travel and, where 
applicable, for passports and visas; 
requests foi extension of 12-month limit 
on travel by retired member to home of 
record; supporting documents; 
correspondence, and approvals/ 
disapprovals relating to the above 
records; travel arrangements in response 
to above applications. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 37 USC 404 Travel & 
Transportation Allowances-General 

5 USC 5701 et seq Travel, 
Transportation & Subsistence 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Officials and employees of the 
Department of the Navy. Department of 
Defense and components thereof in the 
performance of their official duties 
related to the determining of eligibility 
for transportation, the authorizing or 
denying of transportation, and otherwise 
managing the personnel transportation 
system. 
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Official* and employees of other 
departments and agencies of the 
Executive Branch of government, upon 
request, in the performance of their 
official duties related to the provision of 
transportation; diplomatic, official, and 
other no-cost passports; and visas to 
subject individuals. 

Foreign embassies, legations, and 
consular offices~to determine eligibility 
for visas to respective countries, if visa 
is required. 

The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office relating to the control 
of travel costs. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representative of the Executive Branch 
agencies. 

The Senate or the House of 
Representatives of the United States or 
any committee or subcommittee thereof 
on matters within their jurisdiction 
requiring disclosure of files or records of 
individuals covered by this system of 
records. 

Commercial Carriers-providing 
transportation to individuals whose 
applications are processed through this 
system of records. 

Such civilian contractors and their 
employees as are or may be operating in 
accordance with an approved official 
contract with the U. S. Government. 
When required by Federal statute, by 
Executive order, or by treaty, personnel 
record information will be disclosed to 
the individual, organization, or 
governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records may be 
stored on magnetic tapes, disc, drums, 
and on punched cards. Manual records 
in file folders or file-card boxes, 
microfiche or microfilm. 
retrievability: Automated records may 
be retrieved by social security account 
number and/or name. Manual records 
are filed alphabetically by name of 
applicant; applications for dependents 
filed by name of sponsor. 
safeguards: Records are available 
only to authorized personnel having a 
need to know. 

retention and disposal: Records are 
retained or disposed of in accordance 
with SECNAVINST P5212.5B, subj: 
Disposal of Navy and Marine Corps 
Records, or in accordance with 
Departmental regulations. 


SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 
NOTIFICATION PROCEDURE: Requests by 
correspondence should be addressed to 
the local activity where the request for 
transportation was initiated (see 
Directory of the Department of the Navy 
Mailing Addresses), and/or to 
intermediate activities (if applicable) 

(see Directory of the Department of the 
Navy Mailing Addresses, or to the Chief 
of Naval Personnel (Attn: Privacy Act 
Coordinator), Navy Department, 
Washington, D.C. 20370. The letter 
should contain full name, social security 
account number, address and signature 
of the requester. The individual may 
visit the activities and commands listed 
under LOCATION for assistance with 
the records maintained at the respective 
locations. Proof of identification will 
consist of Military Identification Card 
for persons having such cards. Others 
must present other positive personal 
identification, preferably picture¬ 
bearing. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
record source categories: Officials 
and employees of the Department of the 
Navy, Department of Defense, State 
Department and other agencies of the 
Executive Branch and components 
thereof, in the performance of their 
official duties and as specified by 
current Instructions and Regulations 
promulgated by competent authority; 
foreign embassies, legations, and 
consular offices reporting approval/ 
disapproval of visas; and carriers 
reporting on provision of transportation. 
SYSTEMS exempted from certain 
provisions of the act: None 

N05100-1 

SYSTEM name: Diving Log 
system location: Commander, Naval 
Safety Center. Naval Air Station, 
Norfolk, VA 23511 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: All Navy military and 
civilian employees of the Navy involved 
in diving or exposed to a hyperbaric 
environment. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Diving Log Report. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 


USES: Reports summarizing diving 
activity are furnished to the 
commanding officer for individuals 
attached to the unit and are used to 
monitor experience levels associated 
with types of dives, equipment usage 
and requalification requirements. 
Individual records are also used to 
evaluate the diving program at specific 
activities and to determine if manning 
level, experience and operational 
requirements are consistent with an 
effective safety program. Pertinent 
individual records or statistical 
summaries prepared by Naval Safety 
Center analysts are also provided to all 
echelons within the Navy having a 
responsibility for the diving program 
and to Chief of Naval Personnel. 
Comptroller of the Navy, General 
Accounting Office, Naval Audit Service 
or other activities having responsibility 
for the administration or control of 
personnel assignments and hazardous 
duty payments. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic tape. 

retrievability: Records may be 
selected based on any of the data 
elements contained in the file such as 
diver’s social security number, 
organization unit, type of dive and 
equipment used. 

SAFEGUARDS: A limited number of data 
processing personnel have access to the 
computer facility and to the magnetic 
tape files and computer programs. All 
requests for information received from 
activities or for purposes not directly 
related to the diving program must be 
approved by the Commander, Naval 
Safety Center or his designated 
representative. 

RETENTION and disposal: Magnetic 
tape files contain all available records 
and are never purged. Reports are not 
transferred to a record center. 
system manager(s) and address: 
Director of Submarine Safety Programs. 
Naval Safety Center, NAS, Norfolk, VA 
23511 

NOTIFICATION PROCEDURE: Individuals 
may write the System Manager giving 
full name, address, military status and 
social security number in order to 
determine if the system contains any 
records pertaining to them. Personal 
visitors will be required to produce 
military or comparable civilian 
identification cards. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
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the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 
Commanding Officer of naval units 
conducting diving or hyperbaric 
exposure incident to diving. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF THE ACT: None. 

N05100-2 

system name: Diving Accidents and 

Injuries 

system location: Commander, Naval 
Safety Center, Naval Air Station. 

Norfolk, VA. 23511 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: All Navy military and 
civilian employees of the Navy involved 
in an accident or who are injured while 
engaged in diving or exposed to a 
hyperbaric environment. 
categories of records in the system: 
Diving Accident/Injury Report. 

Personnel Casualty Report. JAG manual 
investigation. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Records of diving accidents and 
injuries are evaluated by Naval Safety 
Center analysts to determine existence 
of problem areas and to detect trends. 
The records are correlated with the 
diving log reports and used as a basis 
for recommending changes in operating 
procedure, equipment, decompression 
schedules and training requirements. 
Individual reports and compilations of 
accidents and injuries are routinely 
furnished to activities within the Navy 
having responsibility for diving safety. 
Reports are also furnished to 
Government or private research 
institutions engaged in studies relating 
to the prevention or treatment of diving 
injuries or the design and usage of 
underwater equipment. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Magnetic tape. 

Retriev ability: Any of the data 
elements such as diver’s social security 
number, type of accident, depth and 
purpose of dive, degree of injury and 
treatment provided are used to retrieve 
individual records. 

safeguards: A limited number of data 
processing personnel have access to the 
computer facility and to the magnetic 
tape files and computer programs. All 
requests for information received from 
activities or for purposes not directly 
related to diving safety must be 
approved by the Commander, Naval 


Safety Center or his designated 
representative. 

RETENTION and disposal: Magnetic 
tape files contain all available records 
and are never purged. Reports are not 
transferred to a record center. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director of Submarine Safety, Naval 
Safety Center. NAS, Norfolk, Va. 23511 
notification procedure: Individuals 
may write the System Manager giving 
full name, address, military status and 
social security number in order to 
determine if the system contains any 
records pertaining to them. Personal 
visitors will be required to produce 
military or comparable civilian 
identification cards. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 
Commanding Officer of naval units 
conducting diving or hyperbaric 
exposure incident to diving. Office of the 
Judge Advocate General. Chief, Bureau 
of Medicine and Surgery. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N05100-3 

system name: Occupational Jpjury and 
Illness 

SYSTEM location: Commander, Naval 
Safety Center, Naval Air Station, 
Norfolk, VA 23511 (Central) Subordinate 
Type Commands/Ship/Naval Units 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Navy military personnel 
who sustain an injury or occupational 
illness and Navy civilian personnel who 
sustain an occupational illness or injury 
resulting in one or more days of lost 
time. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Accidental Injury/Death Reports. 
Personnel Casualty Reports. Hospital 
Admission Reports. JAG manual 
investigations. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Accidental injury records are used 
to compile a variety of statistical reports 
which are routinely published or 
prepared at the request of Navy forces 
afloat and shore activities. Individual 
injury reports are selected and reviewed 
by Naval Safety Center analysts in 
order to detect problem areas relating to 
operating procedure, training and 


equipment usage and malfunction. 
Results of these studies which may 
include individual injury reports are 
provided to commanding officers and to 
all echelons within the Navy having 
responsibility for the allocation of 
resources or the implementation of the 
Safety Program. Individual injury 
records are correlated with data 
contained in other personnel files in 
order to detect unfavorable trends 
within an activity and to recommend 
appropriate corrective measures. 
Individual records and statistical 
summaries are provided on request to 
all Government activities having a 
legitimate need for such information. 
Individual records and summary data 
are provided to contractors and research 
activities in connection with projects 
either funded by or deemed potentially 
valuable to the Department of the Navy. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic tape. (Central 
location) File Folders/cardex 
(subordinate commands) 
retrievability: Any of the data 
elements such as social security number, 
command or unit identification code, 
degree of injury, location, equipment 
malfunction and cause factors are used 
to select individual records. 
safeguards: A limited number of data 
processing personnel have access to the 
computer facility and to the magnetic 
tape files and computer programs. All 
requests for information received from 
activities or for purposes not within the 
routine usage criteria must be approved 
by the Commander, Naval Safety Center 
or his designated representative. 
retention and disposal: Magnetic 
tape files contain all available records 
and are never purged. Reports are not 
transferred to a record center. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director of Occupational Safety, Health 
and Support Programs, Naval Safety 
Center, NAS, Norfolk, VA 23511 
NOTIFICATION procedure: Individuals 
may write the System Manager giving 
full name, address, military status and 
social security number in order to 
determine if the system contains any 
records pertaining to them. Personal 
visitors will be required to produce 
military or comparable civilian 
identification cards. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
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RECORD SOURCE CATEGORIES: 

Commanding officers of Forces Afloat 
and Shore activities, Judge Advocate 
General and Chief, Bureau of Medicine 
and Surgery. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT. None. 

N05100-4 

SYSTEM NAME: Motor Vehicle Accidents 
and Injuries 

SYSTEM LOCATION: Commander, Naval 
Safety Center, Naval Air Station, 
Norfolk. VA 23511 Subordinate/Type 
Commands/Levels 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Navy military personnel 
regardless of duty status who are 
injured as a result of a motor vehicle 
accident or are the operator of one of 
the vehicles involved in such an 
accident. Navy military and civilian 
personnel who are involved in a 
Government motor vehicle accident or a 
private motor vehicle accident on Navy 
property. Navy civilian employees who 
are injured in a motor vehicle accident 
during the course of their official duties. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Motor Vehicle Accident Report. 
Personnel Casualty and Death Report, 
Hospital Admission Reports and JAG 
manual investigations. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEOORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Motor vehicle accident records 
are used to compile statistics which are 
given wide dissemination within the 
Navy. Compilations of motor vehicle 
accident records for particular 
commands, activities and units are 
furnished on request to assist in the 
development of an effective safety 
program at all levels within the Navy. 
Accident records of individuals assigned 
to specific units or records of 
individuals involved in multiple 
accidents are provided to commanding 
officers. Motor vehicle accident records 
are correlated with data contained in 
other accident/injury or training files. 
The significance of this data is 
evaluated by Naval Safety Center 
analysts and summary information, 
specific individual records or composite 
records provided to all echelons within 
the Navy having a responsibility for 
motor vehicle safety. Individual records 
and statistical summaries are provided 
on request to all Government activities 
having a legitimate need for such 
information. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 


storage: Magnetic tape. (Central 
location) File folders/cardex 
(subordinate commands) 
retrievability: Any of the data 
elements such as individual social 
security number, activity or unit . 
identification, cause factors and degree 
of injury are used to retrieve individual 
records. 

SAFEGUARDS: A limited number of data 
processing personnel have access to the 
computer facility and to the magnetic 
tape files and computer programs. All 
requests for information which are not 
included in the routine usage criteria 
must be approved by the Commander, 
Naval Safety Center or his designated 
representative. 

RETENTION and disposal: Magnetic 
tape files contain all available records 
and are never purged. Original 
documents are destroyed when no 
longer required. Reports are not 
transferred to a record center. 

SYSTEM MANAGER(S) AND ADDRESS: 
Director of Occupational Safety, Health, 
and Support Programs. Naval Safety 
Center, NAS, Norfolk. VA 23511 
notification procedure: Individuals 
may write the System Manager giving 
full name, address, military status and 
social security number in order to 
determine if the system contains any 
records pertaining to them. Personal 
visitors will be required to produce 
military or comparable civilian 
identification cards. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 
Commanding officers of Forces Afloat 
and Shore activities, Judge Advocate 
General and Chief, Bureau of Medicine 
and Surgery. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N05100-5 

system name: Aviation Mishap Report 
system location: Commander, Naval 
Safety Center, Naval Air Station, 
Norfolk, Virginia 23511. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: All aeronautically 
designated individuals in a crew status 
who are involved in a naval avaiation 
mishap resulting in a cost of 

50,000 or more. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Name, social security number, flight 
experience of involved individuals, and 
location, severity, cause factors and 
description of the accident. 


AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: DOD Instruction 1000.19, dated 
18 October 1979; subject: Mishap 
Investigative Reporting and 
Recordkeeping. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Information contained in this file 
will be provided to all naval aviation 
activities and to the Department of 
Labor, Department of Commerce, 
Department of Transportation, and 
NASA, or contractors who request and 
have an official need for such 
information. Navy and other government 
activities will utilize these records in 
connection with safety, staffing, 
training, budgetary or administrative 
purposes associated with aviation. 
Contractors will be furnished 
information in connection with a federal 
contract. Uless required the 
identification of individuals will be 
deleted from reports provided to non- 
Navy activities. Although the 
identification of the individual will not 
be used to retrieve records in connection 
with Freedom of .Information Act 
requests, reports may be compiled from 
this file using other search criteria and 
provided in response to such requests. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Magnetic tape, disk storage 
packs, File folders and microfilm. 
RETRIEVABILITY: Name or social security 
number may be used for retrieval. 
safeguards: Files are maintained 
within the data processing facility and a 
limited number of Naval Safety Center 
personnel have free access to this area. 
When the computer facility is not 
occupied, physical security is provided 
by the Naval Safety Center duty section 
and by periodic checks made by the 
base security patrol. A knowledge of the 
computer operating system is required 
to process the mechanized files. 
RETENTION AND DISPOSAL: Original 
source documents will normally be 
destroyed within 18 months after being 
processed. Microfilm copies of the 
source documents and the data files will 
be retained indefinitely. 

SYSTEM MANAGER(S) AND ADDRESS: 
Head, Records and Data Processing 
Department, Naval Safety Center, Naval 
Air Station, Norfolk, Virginia 23511. 
NOTIFICATION PROCEDURE: Individuals 
can determine the existence of records 
pertaining to them by contacting the 
System Manager. Full name and social 
security number must be provided. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
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CONTESTING RECORD PROCEDURES: The 

agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: The 
source of data for the file is the Aviation 
Mishop Report. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None, 

N05101-1 

system name: Safety Equipment Needs, 
Issuer Authorizations 
system location: Organizational 
elements of the Department of the Navy 
as listed in the directory of Department 
of the Navy mailing addresses. 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Personnel whose work 
requires them to wear, or are issued, 
protective clothing or equipment, 
including prescription safety lenses. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Listings, cards, and other records of 
individuals requiring, authorized, or 
issued prescription or other safety 
equipment. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 U.S.C. 301, Departmental 
Regulations. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: By safety department personnel to 
determine who needs, is eligible, or has 
been authorized or issued prescription 
or other safety equipment for protection. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Card index files, file folders in 
file drawers, or microform. 

Retrievability: By name or date of 
authorization or issue. 
safeguards: Controlled access space 
or locked rooms; personnel screening. 
retention and disposal: Secretary of 
the Navy Instruction 5212.5B, Disposal 
of Navy and Marine Corps Records. 
system manager(s) and address: 
Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 
notification procedure: Apply to 
System Manager. 

Record access procedures: The 
agency’s rules for access may be 
obtained from the System Manager. 
contesting record procedures: The 
agency’s rules for contesting access may 
he obtained from the System Manager. 
Record source categories: 

Individuals to whom the records pertain. 
systems exempted from certain 
provisions of the act: None. 


N05101-2 

system name: Sight Conservation 
Program 

SYSTEM location: Director. Naval 
Research Laboratory, Washington. D.C. 
20375 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Employees wearing 
glasses whose work requires the use of 
safety glasses. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Eyewear prescriptions and pertinent 
information on special fitting 
requirements. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301, Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Records of eyewear prescriptions 
used by contract optometrist in 
connection with periodic examinations 
and by Safety Office personnel. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECOROS IN THE SYSTEM: 
storage: File folders. 
retriev ability: Name. 
safeguards: Office door locked at 
night. 

RETENTION and disposal: Retained as 
long as employee is on program. When 
he leaves NRL or changes job and does 
not qualify for program, his file is 
destroyed by tearing it up. 

SYSTEM MANAGER(S) AND ADDRESS: 
Head. Safety Office. Naval Research 
Laboratory, Building 222, Room 188. 
NOTIFICATION procedure: Verbal 
request to system manager, with some 
proof of identity, such as driver’s license 
or ID card. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Optometrist’s measurements. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: None. 

N05120-1 

system name: Bond Accounting 
SYSTEM location: Decentralized, 
maintained by Issuing Agents for 
Savings Bonds; a list is available from: 
Commander 

Navy Accounting and Finance Center 
(NCF-123) 

Washington, D.C. 20376 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Civilian and Military 
Personnel of the Department of the Navy 


including contract employees who meet 
the requirement for ownership of 
savings bonds as outlined in Treasury 
Department Circular No. 530 as 
amended. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Files contain individual application and 
related records - The Bond Record File - 
Master Bond Record Card Control 
Account - The Master Control Account - 
Activity Subcontrol Accounts - Refund 
Subcontrol - Transfer Journal. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Purpose: To issue U. S. Savings 
Bonds 

User: Issuing Agents for Savings 
Bonds 

Uses: Provide audit trail on 
Requisition. Control, and Issuing of 
Bonds - 

Maintenance of accounts - Accounting 
for funds - Financial Reports and 
Returns - Miscellaneous provisions. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Metal file cabinets equipped 
with a locking device - Paper records in 
metal filing cabinets - Microfilm. 
retrievabiuty: Retrieved by name, 
social security number or payroll 
number. From the Federal Reserve Bank 
by numerical sequence by serial number 
shown on bond issued stub. \ 

safeguards: Locked cabinets, with 
building or military base security. 

Access authorized to personnel engaged 
in payroll processing, disbursing, 
supervisory or management personnel, 
and auditors. Bond subscribers are 
authorized to receive information on 
their own records. 

RETENTION and disposal: Records are 
maintained for one year. Records are 
then forwarded to a Federal Records 
Center. 

system manager(s) and address: 

Commander Navy Accounting and 
Finance Center (NCF-123) Washington. 
D.C. 20378 Procedures are prescribed in 
Comptroller of the Navy Manual 
(NAVSO P-1000). For decentralized 
locations where individuals may deal 
directly, addresses are available from 
the SYSMANAGER. 
notification procedure: Information 
may be obtained by contacting the Bond 
Issuing Office responsible for issuing 
bond if known. If unknown the inquiry 
should be submitted to Commander, 
Navy Accounting and Finance Center, 
NCF-123, Washington, D.C 20376. 
Requester should provide full name, 
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social security number or payroll 
number, current address when 
requesting information. An individual is 
permitted to visit any Bond Issuing 
Agent Office for information and will be 
required to provide identification such 
as identification card (i.e.. DOD Building 
Pas9). 

RECORD ACCESS PROCEDURES: The 

Agency’s rule for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES*. The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Request 
for Bonds are filed by individuals who 
provide information on themselves. 

Other records are generated from the 
original request. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N05210-1 

system name: Correspondence files 
SYSTEM location: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 
Department of the Navy mailing 
addresses. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: These are files kept by 
subject, name of correspondent 
(Congressman, contractor, other member 
of public, etc.,) or name of recipient. 
CATEGORIES OF RECORDS IN THE SYSTEM*. 
Incoming and outgoing correspondence 
and related material. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Used to ‘follow-up* on previous 
correspondence, for reference purposes, 
to assure consistency of policy, and for 
other official Navy business. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders, card files, 
punched card9, magnetic tape. 
retrievabiuty: Name, SSAN, Case 
Number, organization. 
safeguards: Access provided on a 
need to know basis only. Locked and/or 
guarded office. 

retention and disposal: Per SECNAV 
Records Disposal Manual. 
system manager(s) and address: 
Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 
notification procedure: Apply to 
System Manager. 


RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD source CATEGORIES: Individual 
concerned, other records of the activity, 
investigators, witnesses, 
correspondents. 

systems exempted from certain 
provisions of the act: None 

N05238-1 

SYSTEM name: ADP Budget 
system location: Director Naval 
Research Laboratory Washington, D.C. 
20375 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Employees and former 
employees of the Naval Research 
Laboratory who by the definitions 
contained in SECNAVINST 5238.1A of 
15 Feb 1973 are reportable for purposes 
of Resource Accounting in Data 
Processing related activities. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Contains name, pay number, grade, step, 
salary related data, man-year9 of effort 
(either actual or projected) salary 
related data and changes in pay status 
(either actual or projected) which would 
affect salary costs. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Data is used by managers of 
computer oriented organizations to 
formulate Budgets for inclusion in the 
Automatic Data Processing Program 
Reporting System - Resource Accounting 
(Dept, of the Navy). 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File Folders and magnetic disc 
retrievabiuty: Pay number. 
safeguards: Locked cabinets, 
personnel screening, (need to know) 
visitor controls, computer systems 
software including password protection. 
retention and disposal: Routinely 
discarded after three years. 

SYSTEM MANAGER(S) AND ADDRESS: ADP 
Coordinator, Code 4014 Director, Naval 
Research Laboratory, Washington, D. C. 
20375 

NOTIFICATION PROCEDURE: A written 
request to the SYSMANAGER at the 
above address providing the individual’s 
full name, current address and 
telephone numbers, dates of 
employment, organization code(s) and 
pertinent occupational series code. 


Determination of record may be made in 
the Research Program Office, 
Computation Center, or Office of 
Comptroller. A drivers license or other 
recognized form of identification bearing 
the individuals signature and current 
address will be required of visitors. 
RECORD ACCESS PROCEDURES: The 
Agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE categories: Personnel 
records 

systems exempted from certain 
provisions of the act: None 

N05300-1 

system name: Organization Locator and 
Social Roster 

system location: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 
Department of the Navy mailing 
addresses. 

categories of individuals covered 
by the system: Military and civilian 
personnel attached to the activity: also 
may include military and civilian 
personnel of the Department of Defense 
and other government agencies; may 
also include family members and guests 
of military and civilian personnel; other 
invitees. 

categories of records in the system: 

Manual or mechanized records. Includes 
information such as names, addresses, 
telephone numbers; official titles or 
positions and organizations; invitations, 
acceptances, regrets, protocol, and other 
information associated with attendents 
at functions. Locator records of 
personnel attached to the organization. 
authority for maintenance of the 
system: 5 DSC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: For locating individuals on routine 
and emergency matters. Often used for 
mail distribution, for forwarding 
addresses, and as a recall list. Also, may 
be used as a social roster for social 
reference for various official and non¬ 
official functions. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders, card files, 
punched cards, magnetic tape, and 
similar record formats. 
retrievability: Name, SSAN, number, 
organization, function. 
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SAFEGUARDS: Access provided on a 
need to know basis. 

RETENTION and disposal: Per SECNAV 
Records Disposal Manual. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 
NOTIFICATION PROCEDURE: Apply to 
System Manager. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to record may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE categories: Individual 
concerned, other records of the activity, 
correspondents, directories and official 
publications. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
NO5300-2 

system name: Administrative Personnel 
Management System 
system location: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 
Department of the Navy activities. 

Official mailing addresses are in the 
Navy’s address directory in the 
appendix to the Navy Department’s 
systems notices appearing in the Federal 
Register. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: All civilian, (including 
former members and applicants for 
civilian employment), military and 
contract employees. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Correspondence/records concerning 
identification, location, routine and 
emergency assignments, functional 
responsibilities, clearance, educational 
and experience characteristics, travel, 
retention group, vehicle parking, 
disaster control, community relations, 
(blood donor, etc), employee recreation 
programs, grade and series or rank/rate, 
retirement category, awards, property 
custody, personnel actions/dates, 
violations of rules, physical handicaps 
and health data, veterans preference, 
mutual aid association memberships, 
union memberships, qualifications, and 
other data needed for personnel, line 
and security management, as 
appropriate. 

AUTHORITY FOR MAINTENANCE OF THE 

System: 10 USC 5031 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
USERS AND THE PURPOSES OF SUCH 

USES: Official and employees of the 
Department of the Navy in the 
performance of their duties relating to 


the management, supervision and 
administration of all Navy civilian and 
military personnel such as preparing 
rosters/locators; contacting appropriate 
personnel in emergencies; training; 
determining clearance for access 
control; controlling the budget; travel 
claims; manpower and grades; 
maintaining statistics for minorities; 
employment; labor costing; watch bill 
preparation; projection of retirement 
losses; verifying employment to 
requesting banking; rental and credit 
organizations; name change location; 
checklist prior to leaving activity; 
payment of mutual aid benefits; and 
similar adminitrative uses requiring 
personnel data. Arbitrators and hearing 
examiners in civilian personnel matters 
relating to civilian grievances and 
appeals. Officials and employees of the 
Office of Personnel Management 
concerning information on civilian pay, 
leave, benefits, retirement deductions, 
and any other information necessary to 
carry out its legally authorized functions 
and studies. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders, card files, 
punched cards, magnetic tape, magnetic 
disc. 

retrievability: Name, SSAN, Case 
number, organization. 
safeguards: Password controlled 
system, file, and element access based 
on predefined need to know. Physical 
access to terminals, terminal rooms, 
buildings and activities* grounds are 
controlled by locked terminals and 
rooms, guards, personnel screening and 
visitor registers. 

RETENTION AND DISPOSAL: Per SECNAV 
Records Disposal Manual. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 

NOTIFICATION PROCEDURE: Apply to 
System Manager. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 

Individual, employment papers, other 
records of the organization, official 
personnel jackets, supervisors, official 
travel orders, educational institutions, 
applications, duty officer, investigators, 
opm officials, and/or members of the 
American Red Cross. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 


N05300-3 

system name: VGA Personnel and 
Manpower Information System 
(PERMIS). 

system location: Central Computer 
Facility - Naval Material Command 
Support Activity, Department of the 
Navy, Washington, D.C. 20360; Program 
Director - Civilian Personnel Group, 
Code SA-53B; ADP - Data Processing 
Group, Code SA-14. 

Input-Ooutput Terminals - Naval 
Material Command, Washington, D.C. 
20360; Naval Material Command 
Support Activity, Washington, D.C. 
20360; Naval Air Systems Command, 
Washington, D.C. 20360; Naval Sea 
Systems Command. Washington, D.C. 
20360; Naval Facilities Engineering 
Command, Arlington, Va. 22332; Naval 
Supply Systems Command, Washington, 
D.C. 20376; Naval Electronics Systems 
Command. Washington, D.C. 20360; 
Naval Ship. Engineering Center, 
Hyattsville. MD 20782. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: All civilian employees 
of the activity or activities provided 
personnel service by the Civilian 
Personnel Office of a Naval Activity 
with a PERMIS terminal; 

All military personnel on active duty 
stationed at or assigned to an activity 
provided personnel service by the 
Civilian Personnel Office of a Naval 
Activity with a PERMIS terminal. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Individual military assignment-related 
automated records containing that data 
which is also used to produce the 
Officer Distribution Control Report 
(ODCR); 

Individual civilian employee 
automated records, including personal 
job-related, military status, education, 
training, and related data; Computer 
outputs displaying information from 
PERMIS automated records; Microfiche 
of computer outputs displaying 
information from PERMIS automated 
records. 

Punched cards containing PERMIS 
data; Optical scanning sheets containing 
leave data. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 5, U.S.C., section 302, 
'Delegation of authority to subordinate 
officials of head of agency for 
employment, direction, and general 
administration of personnel 1 ; 

Title 5, U.S.C., section 301, (records 
and reports-custody, use and 
preservation); 

Executive Order 9397, ’Numbering 
System for Federal Accounts Relating to 
Individual Persons'; 
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ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: For the purposes of increased 
effectiveness and efficiency by 
automating certain processes within the 
operating civilian personnel offices and 
providing management information: 
Officials and employees of activities 
serviced by the Civilian Personnel 
Office in the performance of their 
official duties related to management 
and administration of civilian personnel 
programs; the providing of staff support 
in the area of management, manpower, 
budget, administrative services, military 
manpower, Equal Employment 
Opportunity, and any other staff and 
line operations requiring the 
management of civilian personnel; the 
design, development, maintenance, and 
operation of the (manual and) 
automated system of records; and 
administration of grievances, appeals, 
and litigation involving the disclosure of 
records of the PERM1S system. Officials 
and employees of other Naval activities 
in their request for pre-employment 
data, or in the processes involved in the 
transfer of an employee from a PERMIS- 
covered activity to one of those other 
activities; their performance of studies 
and tasks relative to leave held or taken 
by civilian employees; and their usage of 
data to manage Navy civilian manpower 
programs, and to provide civilian 
manpower reports and statistical data to 
the United States Civil Service 
Commission. Office of Management and 
Budget, etc. 

Officials and employees of any 
component of the Department of 
Defense-Performance of their official 
duties. 

Representatives of the Civil Service 
Commission - Matters relating to the 
inspection, sprvey. audit or evaluation 
of Navy civilian personnel management 
programs, or pesonnel actions, or such 
other matters under the jurisdiction of 
the Commission. The Comptroller 
General or any of his authorized 
representatives - Performance of duties 
of the General Accounting Office 
relating to the Navy’s civilian manpower 
management programs. 

The Attorney General of the United 
States or his authorized representatives 
- Litigation, law enforcement, or other 
matters under the direct jurisdiction of 
the Department of Justice, or carried out 
as the legal representative of the 
Executive Branch agencies. Officials 
and employees of other departments 
and agencies of the Executive branch of 
government - upon request, in the 
performance of their official duties. 

Hearing Examiner or Arbitrator (duly 
appointed employee of another federal 


agency) - conduct a hearing in 
connection with an employee’s appeal 
involving disclosure of records of the 
PERMIS system. 

Arbitrator given a contract pursuant 
to a negotiated labor agreement - hear 
an employee's grievance involving 
disclosure of the records of the PERMIS 
system. 

Senate or House of Representatives of 
the U.S. or any committee or sub¬ 
committee thereof, any joint committee 
of congress or sub-committee of joint 
connittee - matters within their 
jurisdiction requiring disclosure of files 
or records of the PERMIS system. 

Law enforcement or investigatory 
authorities - investigation and possible 
criminal prosecution, civil court action 
or regulatory order. 

Marine Corps - produce microfiche 
from documents. 

Department of the Army - optical 
scanning of documents and recording of 
data on magnetic tape. 

DESCOMP INC (a contractor) and its 
employees - punch cards and key-to-disc 
recording of data from documents. 

Chesapeake and Potomac Telephone 
Co (a contractor) and its employees - 
Telecommunication transmission of data 
between the central computer facility 
and the remote terminals. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Computer magnetic discs: 
computer magnetic tapes; computer 
magnetic cards; punched cards; 
computer paper printouts; microfiche; 
optical scanning sheets. 
retrievability: Automated records are 
accessed and retrieved by social 
security account number, position 
number, military billet number, or by a 
combination of characteristics such as 
occupation code, grade, year of birth, 
and level of education. 

Computerized indices are required to 
retrieve individual records from the 
automated system; 

Microfiche are filed alphabetically by 
last name of employee; computer paper 
printouts are filed at random, 
information can be retrieved from them 
by name, social security account 
number, or organization code. 

Punched cards and optical scanning 
sheets are accessible by social security 
account number and name. 
safeguards: The computer facility is 
located in a restricted area accessible 
only to authorized persons that are 
properly screened, cleared and trained. 

Computer fail-safe systems software 
is employed to insure that only 
authorized personnel are able to obtain 
data via the terminals. 


Computer printouts, microfiche, 
punched cards, and optical scanning 
sheets are available only to authorized 
personnel having a need to know. 
RETENTION AND DISPOSAL: The records 
on punched paper cards, magnetic cards, 
and magnetic tapes are transferred to 
the magnetic discs, where they are 
maintained permanently; 

The microfiche will be maintained as 
long as they provide useful information 
and will then be destroyed by 
mechanical or related means; 

The computer paper printout and 
paper card output are maintained for 
relatively short periods of time, 
generally ranging from one day to three 
months, and are then recycled. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commanding Officer, Naval Material 
Command Support Activity. Department 
of the Navy. Washington, D.C. 20360; 
and Civilian Personnel Offices. 
NOTIFICATION PROCEDURE: Request from 
individuals should be addressed to the 
above system manager 
(SYSMANAGER); written request for 
information should contain the full 
name, address, and signature of the 
individual; the individual requester may 
visit the civilian personnel office of one 
of the activities listed under 
LOCATION. The street address for the 
Naval Material Command Support 
Activity is 4040 N. Fairfax Drive, 
Arlington, Virginia (note that this is an 
address for personal visits only; it is not 
acceptable as a mailing address); for 
personal visits, the individual must 
present as proof of identity his or her 
Department of Defense or Navy building 
pass or identification badge, or driver’s 
license or other type of identification 
bearing a picture or signature, or other 
data sufficient to insure that the 
individual is the subject of the inquiry. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contestng contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Navy 
Civilian Personnel'Offices; automated 
system interface (Navy military 
personnel); Navy manpower offices, 
Navy military personnel offices; 
supervisors, schools, and colleges. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT. NONE 

N05300-4 

SYSTEM NAME: Personnel Management 
and Training Research Statistical Data 
System 

system location: Commanding Officer 
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U. S. Navy Personnel Research and 
Development Center 
San Diego, California 92152 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: U. S. Navy and Marine 
Corps Personnel and applicants thereto: 
Active duty, reserve, prior service, 
dependents, retired, and Department of 
the Navy civilians from 1951 to present 
(Only samples of data from each 
category are on Hie, depending on 
research study.) 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Performance, attitudinal, biographical, 
aptitude, vocational interest, 
demographic, physiological. Data in any 
file are limited, depending on purpose of 
the research study. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: The data are used solely by Navy 
Personnel Research and Development 
Center researchers who analyze them 
statistically to arrive at 
recommendations to management on 
such topics as: Comparison of different 
training methods, selection tests, 
equipment designs, or policies relating 
to improving race relations and 
decreasing drug abuse. In no case are 
the data used for other than statistical 
purposes; that is, the data are not used 
in making decisions affecting specific 
individuals as individuals. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
Storage: Magnetic tapes, magnetic 
disk, punched cards, and coding 
RETrievabiuty: Records are retrievable 
by name, social security number, or 
service/file numbers, but such 
identifying information is used only to 
permit collation of data for statistical 
analysis, and is not U6ed for retrieval of 
individual records. 

safeguards: Unauthorized access to 
records is controlled by: Security 
clearances for all Research Center and 
contractor personnel; physical security 
including a badge system for entry to the 
Center and a 24-hour guard maintained 
on a fenced compound; control of 
visitors; data bank users having special 
access codes; and. access limited to only 
designated personnel. 

Retention and disposal: Records are 
destroyed five years after termination of 
a research project. They are maintained 
within the confines of the Research 
Center. Destruction is accomplished by 
degaussing magnetic tapes and disks, 
and punched cards are recycled. 
system manager(s) and address: 
Director of Programs (Code 03PA) 


U. S. Navy Personnel Research and 
Development Center 

San Diego. California 92152 
notification procedure: Research 
Center files are organized by research 
study. To determine if Center files 
contain information concerning himself, 
an individual would have to specify time 
and place of participation in the 
research, unit to which attached at the 
time, and descriptive information about 
the study so that appropriate data may 
be located. For further Information, 
contact the System Manager. 

Office to visit: Contact System 
Manager 

Visitor Identification: System 
Manager will specify 
record access procedures: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
record source categories: The 
source depends on purpose and nature 
of study: From the subjects themselves, 
educational institutions, supervisors, 
peers, instructors, spouses, and job 
sample tests. 

systems exempted from certain 
provisions of the act: Parts of this 
system may be exempt under 5U.S.C. 

552 a (j) or (k), as applicable. For 
additional information, contact the 
System Manager. 

N05300-5 

SYSTEM name: Sys Cmd Accting/ 
Monitoring of Projects (Scamp) 
system location: Navy Regional Data 
Automation Center (NARDAC), 
Washington Navy Yard, Building 196, 
Washington, D.C. 20374. 
categories of individuals covered 
by the system: Current employees, 
assigned military personnel, contractor 
personnel and those separated within 
the current five fiscal years. 
categories of recoros in the system: 
Individual's social security number, date 
of birth, home address, home telephone 
number, education level, sex, race or 
ethnic group. Other types of records 
integrated with personnel records 
include: (a) status of travel orders during 
the previous fiscal yean (b) vehicle 
identification for parking control 
purposes; (c) privacy log containing a 
history of accesses made to any of the 
privacy protected data; (d) record of 
personnel actions issued; (e) training 
data extracted from the Individual 
Development Plan (IDP); (f) history of all 
promotions associated with employment 
at NARDAC; (g) listing of security 
accesses; (h) manpower costs for all 


personnel distributed by project and 
task; and (i) data relating to projects or 
endeavors that individuals have work 
on. This data deals with costs and 
milestone monitoring. 
authority for maintenance of the 
system: 5 U.S.C. 301. 42 U.S.C. 2000e et 
seq., 44 U.SjC. 3101, Federal Personnel 
Manuals 293, 294, 295, 713. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Internal uses: Officials and 
employees of the Naval Data 
Automation Command (NAVDAC) and 
NARDAC in the performance of their 
duties relating to personnel 
management, project monitoring, and 
financial management. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Records are maintained on 
magnetic disk and on magnetic tape. 
RETRIEVABIUTY: SCAMP users obtain 
information by means of either a query 
or a request for a standard report. 
Personnel data may be indexed by any 
data item although the primary search 
key is the badge number. 

SAFEGUARDS: Access to building is 
protected by uniformed guards requiring 
positive identification for admission. 
The computer room where data is 
physically stored is protected by a 
cypher lock. The system is protected by 
user account number and password 
sign-on. data base authority, set and 
item authority for li9t, add, delete and 
update. 

RETENTION AND DISPOSAL: An 

individual’s Personnel Master Data Set 
record is retained in the data base as 
long as they are actively employed with 
the Command. The online personnel 
data set is purged of all records of 
separated personnel at the end of each 
fiscal year. Historical data may be kept 
for five years on separate tape files. 
SYSTEM MANAGER(S) AND ADDRESS: 
Department Head, Management 
Information Analysis Department (Code 
20B) NARDAC, Building 157, 
Washington Navy Yard, Washington. 
D.C.20374. 

NOTIFICATION procedure: Inquiries 
regarding the existence of records 
should be addressed to the system 
manager. Written requests should 
contain the full name and signature of 
the individual concerned and his/her 
social security number indicated on the 
letter. For personal visits, the individual 
should be able to provide some 
acceptable form of identification, i.e., 
driver’s license, etc. 
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RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Information in this system comes from 
the individual to whom it applies, from 
security agencies'to which application 
for clearances have been made, and 
from agencies’ various administrative 
departments. 

SYSTEMS EXEMPTEO FROM CERTAIN 
PROVISIONS OF THE ACT: None. 

N05330-1 

system name: Manhour Accounting 
System 

system location: Naval Education and 
Training Information Systems Activity 
Naval Air Station Pensacola, FL 32508 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Active military and 
civilian personnel assigned to 
maintenance activities in the Naval 
Education Training Command 
categories of records in the system: 
One type record which contains the 
following: Assigned organization code 
Work center code Name Grade code Pay 
rate Social Security Number NEC/MOS 
Labor Code Type Transaction Labor 
Code Hours assigned 
authority for maintenance of the 
system: 5 USC 301 

routine uses of records maintained 

IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Master roster listing Work center 
labor code Work center labor utilization 
Grade code utilization Internal Navy 
Users are Naval Education Training 
Command Activities 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Punched cards, magnetic tape 
and flat paper 

retrievabiuty: Organization code 
Social Security number Work Center 
safeguards: Files are stored in a 
limited access area. Information 
provided via batch processing is of a 
predetermined and strictly formatted 
nature. 

retention and disposal: Individual 
personal data are retained only for that 
period of time that an individual is 
assigned to or is supporting a training 
evolution or activity. Upon departure of 
an individual, personal data are deleted 
from the records and history records are 
not maintained. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Air Training Building tl 


Naval Air Station Corpus Christi, TX 
78319 

Records Holder 
Commanding Officer 
Naval Education and Training 
Information Systems Activity 
Naval Air Station 
Pensacola, FL 32508 
NOTIFICATION procedure: Individuals 
desiring information whether the system 
contains records pertaining to them 
should request that determination from 
the Records Holder listed under 
SYSMANAGER. The requester should 
provide his social security number and 
full name. The office of the Records 
Holder listed under SYSMANAGER may 
be visited for this determination but the 
requester must present his social 
security card and military identification 
card. 

RECORD ACCESS PROCEDURES: The 

Agency’s rules for access to records may 
be obtained from the systems manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing intitial determinations by 
the individual concerned may be 
obtained from the systems manager. 
RECORD SOURCE CATEGORIES: Naval Air 
Training Command Activities and 
organizations 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N05340-1 

SYSTEM name: Combined Federal 
Campaign/Navy Relief Society 
system location: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 
Department of the Navy activities. 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: All assigned personnel. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Extracts from payroll systems and 
administrative personnel management 
systems. Contributor cards. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Executive Order 10927 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Management of combined federal 
campaign fund drive of CFC records. 
Management of navy relief society fund 
drive of NRS records. Data released to 
respective campaign coordinators. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders, card files, 
punched cards, magnetic tape. 
retrievability: Name, SSAN, Case 
number, organization. 

SAFEGUARDS: Access provided on a 
need to know basis only. Locked and/or 
guarded office. 


RETENTION and disposal: Records are 
maintained for one year or completion 
of next equivalent campaign and then 
destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 

NOTIFICATION PROCEDURE: Apply to 
System Manager. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
record source categories: Payroll 
files, administrative personnel files, 
contributors. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None 
N05340-2 

system name: Personal Commercial 
Affairs Solicitation Privilege File System 
system location: Primary System- 
Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370. 

Secondary System-Local Navy 
Activities involved in the Personal 
Commercial Affairs Solicitation 
Privilege System (see Directory of the 
Department of the Navy Mailing 
Addresses). 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Individuals who are 
authorized Personal Commercial Affairs 
Solicitation Authorization concerning 
solicitation privileges on board military 
installations. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Correspondence and records concerning 
letter of application for solicitation 
privileges, letters of accreditation, 
violation incident data, denial data, 
appeal data, and other supporting 
documents. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to Commercial Affairs 
Solicitation matters. 

Officials and employees of other 
components of the Department of 
Defense in the performance of their 
official duties related to Commercial 
Affairs Solicitation matters. 

The Senate or the House of 
Representatives of the United States or 
any committee or subcommittees on 
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matters within their jurisdiction 
requiring disclosure of files of persons 

affected. 

State and local agencies in 
performance of their official duties 
related to agent qualifications. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representative of the Executive Branch 
agencies. 

Private firms whose agents have been 
banned may request verification of the 
status of agents. When required by 
Federal statute, by Executive order. or 
by treaty, personnel record information 
will be disclosed to the individual, 
organization, or governmental agency as 
necessary. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Manual records may be stored 
in paper file folders. 
retrievabiuty: Records are retrieved 
by name of agent or agency. 
safeguards: Records are accessible 
only to authorized personnel having a 
need to know. 

retention and disposal: Files are 
retained and disposed of in accordance 
with SECNAV1NST P5212.5B. subj: 
Disposal of Navy and Marine Corps 
Records, or Departmental Regulations. 
SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Personnel. Navy 
Department, Washington. D.C. 20370 
notification procedure: Requests by 
correspondence should be addressed to: 
Chief of Naval Personnel (Attn: Privacy 
Act Coordinator), Navy Department, 
Washington, D.C. 20370; or in 
accordance with the Directory of the 
Department of the Navy Mailing 
Addresses (i.e., local activities). The 
letter should contain full name, social 
security number of the applicant, firm 
represented, and dates or time period in 
question, and signature of the requestor. 
The individual may visit the Chief of 
Naval Personnel, Arlington Annex 
(FOBi2). Rm 1066, Washington, D.C. for 
assistance with records located in that 
building; or the individual may visit the 
local activity for access to records 
maintained locally. Proof of 
identification will consist of picture¬ 
bearing identification. 
record access procedures: The 
Agency’s rules for access to records may 
be obtained from SYSMANAGER. 
contesting record procedures: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerning may be 
obtained from the SYSMANAGER. 


record source categories: Officials 
and employees of the Department of the 
Navy, Department of Defense, and 
components thereof, in performance of 
their official duties as specified by 
current Instructions and Regulations 
promulgated by competent authority; 
State and local agencies in the 
performance of their official duties 
related to agent qualifications; 
investigatory records; general 
correspondence concerning individual 
agents. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N05350-1 

SYSTEM name: Navy Personnel 
Rehabilitation Support System 
SYSTEM location: Primary System- 
Naval Military Personnel Command, 
Navy Department, Washington, D.C. 
20370; 

Decentralized segments-Navy Drug 
Rehabilitation Centers, Navy Alcohol 
and Drug Information System Processing 
Office, Navy Alcohol Rehabilitation 
Centers, Naval Regional Medical 
Centers, Navy Counseling and 
Assistance Centers, Navy Alcohol 
Rehabilitation Drydocks, Naval Health 
Research Center, Navy Corrections 
Centers; and local activities to which an 
individual is assigned (see Directory of 
Department of the Navy Mailing 
Addresses). 

categories of individuals covered 
by THE SYSTEM: Navy personnel 
(officers and enlisted) who have been 
identified as drug or alcohol abusers, or 
who have undergone counseling and 
rehabilitation for drug or alcohol abuse 
in Navy Drug or Alcohol rehabilitation 
facilities: personnel who work part-time 
helping alcoholics; active duty navy 
recovered alcoholics who voluntarily 
help their commands develop 
alcoholism prevention programs; navy 
personnel convicted by court martial 
and sentenced to confinement; or who 
were in pre-trial confmement; spouses 
and significant others (this includes 
parents, live-togethers, and other non¬ 
spouses who play an important part in 
the alcoholic’s/drug abuser's life) who 
have undergone counseling and 
rehabilitation in navy drug or alcohol 
rehabilitation centers, who themselves 
participate in counseling or treatment 
programs at such facilities and civilians 
authorized by the Secretary of the Navy 
for treatment at a military facility for 
rehablitation purposes. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Correspondence and records in both 
automated and non-automated form 
concerning Interview appraisals, 
personnel, service, biographical, 
educational, evaluation and testing. 


performance, and drug and alcohol 
rehabilitation program data. 
Correspondence and records in both 
automated and non-automated form 
concerning those in confinement 
containing offense, legal, service, health, 
personal, evaluation and classification, 
discipline and conduct, work and 
training data, interview appraisals, 
inventories of confinement personnel 
management data. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title V, Public Law 92-129; 
Section 413; Public Law 92-255 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Blanket ‘routine uses' identified in 
the yearly recompilation do not apply to 
this system of records. 

Records of identity, diagnosis, 
prognosis, or treatment of any client/ 
patient, irrespective of whether or when 
he/she ceases to be client/patient, 
maintained in connection with the 
performance of any alcohol or drug 
abuse prevention and treatment function 
conducted, regulated, or directly or 
indirectly assisted by any department or 
agency of the United States, shall, 
except as provided therein, be 
confidential and be disclosed only for 
the purposes and under the 
circumstances expressly authorized in 
Title 21 U.S.C. Section 1175, as amended 
by 88 Stat. 137, and Title 42 U.S.C., 
Section 4582, as amended by 88 Stat. 

131. These statutes take precedence 
over the Privacy Act of 1974, in regard to 
accessibility of such records except to 
the individual to whom the record 
pertains. 

Within the Armed Forces or within 
those components of the Veterans 
Administration furnishing health crire to 
veterans or between such components 
and the Armed Forces. 

To medical personnel outside the 
Armed Forces to the extent necessary to 
meet a bona fide medical emergency. 

To Government personnel for the 
purpose of obtaining benefits to which 
the patient is entitled. 

To qualified personnel for the purpose 
of conducting scientific research, 
management or financial audits, or 
program evaluation, but such personnel 
may not identify, directly or indirectly, 
any individual patient in any report of 
such research, audit or evaluation, or 
otherwise disclose identities in any 
manner. 

To a court of competent jurisdiction 
upon authorization by an appropriate 
order after showing good cause 
therefore. In assessing good cause, the 
court shall weigh the public interest and 
the need for disclosure against the injury 
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to the patient, to the physician-patient 
relationship, and to the treatment 
services. Upon the granting of such 
order, the court, in determining the 
extent to which any disclosure of all or 
any part of any record is necessary, 
shall impose appropriate safeguards 
against unauthorized disclosure. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records may be 
stored on magnetic tapes, disc, drums or 
on punched cards. 

Manual records may be stored in 
paper file folders, microfiche or 
microfilm. 

retrievability: Manual records may be 
retrieved by name and social security 
number. Automated records may be 
retrieved by social security number. 
Computer programs associated with 
automated records maintained in this 
system allow for names and social 
security numbers to be removed while 
leaving other data elements intact. 

When the name and social security 
number is removed, data is aggregated 
for use in research, management 
information and planning. 

SAFEGUARDS: Computer and punched 
card processing facilities are located in 
restricted areas accessible only to 
authorized persons that are properly 
screened, cleared and trained. 

Manual records and computer 
printouts are available only to 
authorized personnel having a need to 
know. 

RETENTION and DISPOSAL: Manual 
records are maintained for two years 
and automated records are maintained 
indefinely. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Personnel, Navy 
Department, Washington. D C. 20370 
NOTIFICATION PROCEDURE: Written 
requests should be addressed to activity 
to which the individual received 
treatment or to the Chief of Naval 
Personnel, Navy Annex. Washington, 
D.C. 20370. Requests must contain full 
name, social security account number, 
military status, address and signature of 
requester. (Those inquiring about 
records at Confinement Centers must 
have their signature notarized, if not 
confined at the time of the request.) The 
individual may visit the Chief of Naval 
Personnel. Arlington Annex (FOB-2) for 
assistance w’ith records located in the 
Naval Military Personnel Command: the 
individual may filso visit local activities 
concerned (see Directory of Department 
of the Navy mailing addresses). Proof 
identification wall consist of military 
identification card for persons having 
such cards, or other picture-bearing 
identification. 


RECORD ACCESS PROCEDURES: The 

Agency’s rules for access to records may 
be obtained from the SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 

Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
record source categories: Officials 
and employees of the Department of the 
Navy, Department of Defense, and 
components thereof, in performance of 
their official duties and as specified by 
current Instructions and Regulations 
promulgated by competent authority; 
notes and documents from Service 
{ackets and Records; federal, state and 
local court documents; general 
correspondence concerning the 
individual. 

systems exempted from certain 
provisions of the act: None 

N05354-1 

system name: Equal Opportunity 
Information and Support System 
system location: Primary System- 
Bureau of Naval Personnel, Navy 
Department, Washington, D. C. 20370; 
and local activity to which individual is 
attached (see Directory of the 
Department of the Navy Mailing 
Addresses). 

Secondary System-Department of the 
Navy Activities in the Chain of 
Command between the local activity 
and the Headquarters level (see 
Directory of the Department of the Navy 
Mailing Addresses). 
categories of individuals covered 
by the system: Navy personnel who 
are involved in formal or informal 
investigations involving aspects of equal 
opportunity; and/or who have initiated, 
or were the subject of correspondence 
concerning aspects of equal opportunity. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Correspondence and records concerning 
incident data, endorsements and 
recommedations. formal and informal 
investigations concerning aspects of 
equal opportunity. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 DEPARTMENTAL 
REGULATIONS 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to equal opportunity matters. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
justice or carried out as the legal 


representative of the Executive Branch 
agencies. 

Officials and employees of other 
components of the Department of 
Defense in the performance of their 
official duties related to equal 
opportunity matters. 

Officials and employees of other 
Departments and Agencies of the 
Executive Branch of government, upon 
request, in the performance of. their 
official duties related to equal 
opportunity matters. 

The Senate or the House of 
Representatives of the United States or 
any Committee or subcommittee thereof, 
any joint committee of Congress or any 
subcommittee of joint committees on 
matters within their jurisdiction 
requiring disclosure of the files or 
records of Navy military personnel. 
When required by Federal statute, by 
Executive order, or by treaty, personnel 
record information will be disclosed to 
the individual, organization, or 
governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders. 
retrievability: Filed alphabetically by 
last name of individual concerned. 
safeguards: Records maintained in 
areas accessible only to authorized 
personnel on a need to know basis. 
RETENTION AND DISPOSAL: Records 
disposed of after two years in 
accordance with SECNAVINST 
P5212.5B, 'Disposal of Navy and Marine 
Corps Records'; or in accordance with 
Departmental Regulations. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Personnel. Navy 
Department. Washington, D.C. 20370. 
notification procedure: Requests by 
correspondence should be addressed to: 
Chief of Naval Personnel (Attn: Privacy 
Act Coordinator). Washington. D.C. 
20370; or, in accordance with the 
Directory of the Department of the Navy 
Mailing Addresses (i.e., local activities). 
The letter should contain full name, 
social security account number, rank/ 
rate, military status, and signature of the 
requestor. 

The individual may visit the Chief of 
Naval Personnel, Arlington Annex 
(FBt2). Rm. 1066 Washington D.C. for 
assistance with records located in that 
building; or the individual may visit the 
local activity to which attached for 
access to locally maintained records. 
Proof of identification will consist of 
Military Identification Card for persons 
having 9 uch cards, or other picture- 
bearing identification. 









Federal Register / Vol. 47, No. 11 / Monday, January 18, 1982 / Notices 


2685 


RECORD ACCESS PROCEDURES: The 

Agency's rules for access to records may 
be obtained from SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
RECORD SOURCE CATEGORIES: Officials 
and employees of the Department of the 
Navy, Department of Defense, and 
components thereof, in performance of 
their official duties and as specified by 
current Instructions and Regulations 
promulgated by competent authority; 
federal, state, and local court 
documents; military investigatory 
reports; general correspondence 
concerning individual. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 

552 a (j) or (k), as applicable. For 
additional information contact the 
System Manager. 

N05370-1 

SYSTEM name: Statements of 
Employment (Regular Retired Officers) 
system location: Commanding Officer, 
Navy Finance Center Anthony J 
Celebrezze, Federal Building. Cleveland, 
Ohio 44199 and Marine Corps Finance 
Center Kansas City, Missouri 64197 
CATEGORIES of individuals covered 
by the system: All Navy and Marine 
Corps Regular retired officers who have 
filed a Statement of Employment (DD 
Form 1357). ^ 

categories of records in the system: 

The information is typically contained in 
the individual’s pay account file and 
occasionally accompanied by 
correspondence from, to, or concerning 
individuals in the above-stated category. 
authority for maintenance of the 
system: 5 U.S.C. 301, 3326; 18 U.S.C. 207, 
281, 283; 37 U.S.C. 801; 44 U.S.C. 3101; 

U.S. Const., Art. I, 9, CL. 8. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: The information is used to 
determine whether the retiree has or 
may have a conflict of interest or is 
engaging in proscribed post-retirement 
employment activities. In some cases, 
the information is provided to the Judge 
Advocate General to serve as bases for 
advisory opinions on the legality and 
possible penal and civil consequences of 
post-retirement employment activities 
and related conflicts-of-interests and 
standards-of-conduct questions. In 
addition, the information may be 
furnished to other components of the 
Department of Defense, the U.S. General 
Accounting Office, Department of the 
Treasury, the Civil Service Commission, 


the Department of Justice, and other law 
enforcement and investigatory agencies 
in instances of suspected violations of 
pertinent laws or regulations, and the 
Department of Labor. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Records are maintained in file 
folders. 

retrievability: By name or social 
security number of the individual 
concerned. 

safeguards: Files are maintained in 
file cabinets under the control of 
authorized personnel during working 
hours; the office space in which the file 
cabinets are located is locked outside of 
official working hours. 

RETENTION and DISPOSAL: Records are 
maintained at the above-stated 
locations for up to two years after the 
death of the individual concerned, at 
which time they are transferred to the 
Federal Records Center, Mechanicsburg, 
Pennsylvania, in the case of Navy 
personnel, and to the Federal Records 
Center, Kansas City, Missouri in the 
case of Marine Corps personnel. 

SYSTEM MANAGER(S) AND ADDRESS: For 
Navy Regular retired officers: 
Comptroller of the Navy 
Navy Department 
Washington. D.C. 20350 
For Marine Corps Regular retired 
officers: 

Commanding Officer 
Marine Corps Finance Center 
1500 East Bannister Road 
Kansas City, Missouri 64197 
NOTIFICATION procedure: Information 
may be obtained by written request 
which adequately identifies the system 
of records and the individual about 
whom the record is kept (i.e., full name 
and social security number); the written 
request must be signed by the requesting 
individual. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager 
for Marine Corps and the Navy Finance 
Center for Navy, 

CONTESTING RECORD PROCEDURES: The 

agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager for 
Marine Corps and the Navy Finance 
Center for Navy. 

RECORD SOURCE CATEGORIES: The 
information is obtained from the 
individual to whom the record pertains. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None. 

N05370-2 

SYSTEM NAME: Statements of 
Employment and Financial Interest 


SYSTEM LOCATION: Organizational 
elements of the Department of the Navy 
as listed in the directory of Department 
of the Navy activities. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Persons filing DD 1555 
or DD 1555-1 

CATEGORIES OF RECORDS IN THE SYSTEM: 

DD 1555 or D*D 1555-1 and supplemental 
lists or reports. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301 Departmental 
Regulations and E.0.11222. 

routine uses of records maintained 

IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: For supervisors and counselors to 
determine whether the employee has or 
may have a conflict of interest. For law 
enforcement and investigatory agencies, 
such as the Naval Investigative Service, 
Federal Bureau of Investigation, and 
Department of Justice, to handle 
violations. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders and card files. 

retrievability: Name. 
safeguards: Safe or locked file cabinet 
accessible to authorized personnel only. 
RETENTION and disposal: Per SECNAV 
Records Disposal Manual. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commanding Officer or head of the 
organization in question. See directory 
of Department of the Navy mailing 
addresses. 

notification procedure: Apply to 
System Manager. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
record SOURCE CATEGORIES: Individual 
concerned, his supervisor, and the 
counselor. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None 

N05371-1 

system name: Conflicts of interest and 
employment activities. 
system location: Office of the Judge 
Advocate General (code 12), 

Department of the Navy, 200 Stovall St., 
Alexandria, Va. 22332. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Active duty, reserve, or 
retired military personnel and present 
and former civilian employees of the 
Navy or Marine Corps who, by reason of 
their own inquiries or inquiries or 
complaints of Department of the Navy 
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or other Federal officials or other 
appropriate persons, have been the 
subject of correspondence with the 
Judge Advocate General concerning the 
legality of outside Federal, State, or 
private employment or financial 
interests, dual Federal employment, 
post-retirement employment, defense 
related employment, or foreign • 
employment; acceptance of gifts, 
gratuities, or benefits from Government 
cntractors, foreign governments, or other 
sources, or other possible violations of 
Federal conflicts-of-interest or 
standards-of-conduct laws or 
regulations. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Correspondence from, to, or concerning, 
individuals of the above stated category 
regarding thier current, past, or 
prospective outside Federal, State, or 
private employment; defense-related 
employment; post-retirement 
employment; foreign employment; dual 
Federal employment; acceptance of 
gifts, gratuities, or benefits from 
Government contractors, foreign 
governments, or other questionable 
sources; or other possible violations of 
conflicts-of-interest or standards-of- 
conduct laws or regulations. 

Additionally, such records sometimes 
include copies of statements of 
employment submitted by retired 
military personnel to the Navy Finance 
Center and referred to the Judge 
Advocate General for review and 
further action, and copies of 
investigative reports concerning 
suspected violations of pertinent laws or 
regulations. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 3328, 5532; 10 U.S.C. 

973. 974.1032, 6223; 

18 U.S.C. 202, 203. 205, 207, 209, 219, 
281, 283; 

37 U.S.C. 801; 

U.S. Const., Art. I, 9, cl 8; 

5 U.S.C. 301; 

44 U.S.C. 3101. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Information is used as the basis 
for advisory opinions on the legality of 
employment activities. Financial 
interests, and the related conflicts-of- 
interest and standards-of-conduct 
questions described above. Information 
may be furnished to other components 
of the Department of Defense, the U.S. 
General Accounting Office, the 
Department of Justice, and the Civil 
Service Commission in instances of 
suspected violations of pertinent laws or 
regulations. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 


storage: Records are maintained in file 
folders. 

retrievabiuty: By name of individual. 
safeguards: Files are maintained in 
file cabinets under the immediate 
control of authorized personnel during 
working hours; the office space in which 
the file cabinets are located is locked 
outside official working hours. 
retention and disposal: Records are 
permanent and are retained indefinitely 
in the Office of the Judge Advocate 
General. However, after five years, 
name indexes are destroyed, eliminating 
the capability for retrieval by the names 
of individuals. Thereafter, they are 
retrievable only by topical indexes 
arranged according to the legal issues 
involved. 

system manager(s) and address: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General. Department of the Navy, 200 
Stovall St., Alexandria, Va., 22332 
notification PROCEDURE: Information 
may be obtained by written request to 
the system manager stating the full 
name of the individual concerned. 
Written requests must be signed by the 
requesting individual. Visits may be 
made to: Civil Affairs Division (code 12), 
Office of the Judge Advocate General, 
Room 9nll, Hoffman Bldg II, 200 Stovall 
St., Alexandria. Va. 22332. Armed forces 
identification card or state driver’s 
license is required for identification. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
sstem manager. 

RECORD SOURCE CATEGORIES: 
Information in the system is furnished 
by the Individual and is supplemented 
by correspondence from Federal 
officials; current, past, and prospective 
employers; other interested persons 
regarding possible conflicts of interest 
and employment activities; and by 
investigations pertaining to particular 
suspected violations. Additional 
information in the form of statements of 
employment is forwarded by officers of 
the Navy Finance Center to the Judge 
Advocate General for review and 
further action. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE. 

N05512-1 

system name: Vehicle Control System 
SYSTEM location: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 


Department of the Navy mailing 
addresses. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All individuals that 
have vehicles registered at a particular 
Navy installation; and all individuals 
who apply for Government Motor 
Vehicle Operator’s License. 

CATEGORIES OF RECORDS IN THE SYSTEM; 
Alphabetical file of each individual who 
have vehicles registered or who have 
applied for a Government Motor Vehicle 
Operator’s License. Files kept by month, 
individual’s name, date of birth, SSN, 
height, weight, hair and eye color, place 
of employment, driving record, license 
number, etc. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Used as a car pool locator, vehicle 
registration, parking control system, 
insurance verification system to verify 
issue of license when individual has lost 
his or her operator’s card, and may be 
referred to by security or safety officials 
to determine individual’s previous 
driving record. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders, card files, 
punched cards, magnetic tape. 
retrievability: Name, SSAN, Case 
number, organization. 
safeguards: Access provided on a 
need to know basis only. Locked and/or 
guarded office. 

RETENTION AND disposal: Per SECNAV 
Records Disposal Manual. 
system manager(s) and address: 

Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 

notification procedure: Apply to 
System Manager. 

record access procedures: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Individual 
concerned, other records of the activity, 
investigators witnesses, correspondents. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT! None 

N05520-1 

SYSTEM name: Personnel Security 
Eligibility information System 
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system location: Prmary System- 
Bureau of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Secondary System-local activity to 
which individual is assigned (see 
Directory of the Department of the Navy 
Mailing Addresses) 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Members of the U.S. 
Navy pnd Naval Reserve, former 
members, and applicants for enlistment 
or commissioning. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Files contain reports of personnel 
security investigations, criminal 
investigations, and counterintelligence 
investigations, usually brief excerpts 
only; correspondence, records and 
information pertinent to an individual’s 
eligibility for acceptance and retention, 
personnel security clearance, 
assignment to the Nuclear Weapon 
Personnel Reliability Program or other 
'high risk* program requiring personnel 
quality control. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to personnel security eligibility; 

The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office relating to personnel 
security eligibility. 

Attorney General of the United States 
or his authorized representatives in 
connection with litigation, law 
enforcement or other matters under the 
jurisdiction of the Department of Justice 
or carried out as the legal representative 
of the F.xecutive Branch agencies; 

State and Local government agencies 
in the performance of their official 
duties related to personnel security 
eligibility; 

Officials and employees of the 
Department of Defense in the 
performance of their duties related to 
personnel security eligibility; 

Officials and employees of other 
agencies of the Executive Branch of the 
government, upon request, in the 
performance of their duties related to 
personnel security eligibility; 

Senate or the House of 
Representatives of the United States or 
any committees or subcommittees 
thereof, requiring disclosure of the files 
or records of individuals covered by this 
aystem. When required by Federal 
statute, by Executive order, or by treaty, 
personnel record information will be 


disclosed to the individual, organization, 
or governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders 
and index cards. Some information from 
the paper records is contained in an 
automated file. 

retrievabiuty: Filed alphabetically by 
last name of individual. Automated files 
are by social security account number. 
safeguards: Stored in locked safes and 
cabinets. File areas are accessible only 
to authorized persons who are properly 
screened, cleared, and trained. 
retention and disposal: Records and 
portions thereof vary in period of time 
retained; records are retained and 
disposed of in accordance with 
Department Regulations. 
system manager(s) and address: 

Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 
NOTIFICATION procedure: Requests by 
correspondence should be addressed to 
Chief of Naval Personnel, (Attn: Privacy 
Act Coordinator), Navy Department, 
Washington, D.C. 20370; or in 
accordance with the Directory of the 
Department of the Navy Mailing 
Adresses (i.e., local activities). The letter 
should contain full name, social security 
account number, rank/rate/civilian 
status, address and notarized signature 
of the requestor. The individual may 
visit the Chief of Naval Personnel, 
Arlington Annex, (FOBi2) Washington, 
D.C., Rm. 1066, for assistance with 
records located in that building; or the 
individual may visit the local activity to 
which attached for access to locally 
maintained records. Prior written 
notification of personal visits is required 
to ensure that all parts of the record will 
be available at the time of the visit. 

Proof of identify will be required and 
will consist of a military identification 
card for persons having such cards and 
picture-bearing identification. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing inital determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
record source categories: Officials 
and employees of the Department of the 
Navy. Department of Defense, and other 
Departments and Agencies of the 
Executives Branch of government, and 
components thereof, in performance of 
their official duties and as specified by 
current instruction and regulations 
promulgated by competent authority; 
civilian and military investigative 
reports; federal state and local court 


douements; fingerprint cards; official 
correspondence concerning individual. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Parts of this 
system may be exempt under 5 U.S.C. 

552 a (j) or (k), as applicable. For 
additional information contact the 
System Manager. 

N05520-2 

SYSTEM name: Listing of Personnel - 
Sensitive Compartmented Information 
SYSTEM location: Director, Naval 
Research Laboratory. Washington, D. C. 
20375 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM*. Individuals 
indoctrinated for access to 
compartmented information. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Name, affiliation, billet description, 
clearances authorized, clearances held, 
rank, Social Security Number, 
Background Investigation date, date of 
birth, place of birth, date of marriage, 
place of marriage. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Used to determine authorization 
for access to compartmented 
information. Internal users are Branch 
Heads, Division Superintendents, 
Director and Associate Directors of 
Research and Special Security Office. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic Tape 
retrievabiuty: Name, Social Security 
Number, affiliation, assigned billet 
number 

safeguards: Three combination 
security container and/or vault. 
RETENTION and disposal: Records 
maintained as long as individual 
authorized access; changed as changes 
occur. 

Magnetic tape erased as required. 
SYSTEM MANAGER(S) AND ADDRESS: 
Special Security Officer, Naval Research 
Laboratory. Washington, D. C. 20375 
NOTIFICATION PROCEDURE: Letter to 
System Manager at above address 
giving full name. Social Security 
Number, and affiliation, or visit to NRL 
Special Security Office with NRL pass 
as identification 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
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RECORD SOURCE CATEGORIES: All 

information obtained from individuals 
and indoctrination documents. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None 
N05520-3 

SYSTEM NAME: Civilian Personnel 
Security Files 

SYSTEM LOCATION: Department of the 
Navy Staff, Headquarters and Field 
Activities employing civilians in 
sensitive and nonsensitive positions. 
Official mailing addresses are provided 
in the Department of the Navy Directory 
published in the Federal Register. 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Appropriated and 
nonappropriated fund employees, 
contractor employees and visitors 
requiring base or activity access, and 
applicants under consideration for 
employment within the employing 
activity. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Files contain records and information 
appropriate to the activities civilian 
employee security program and may 
include certificates of personnel security 
clearances and source documents which 
identify the appropriate investigative 
basis for clearance eligibility, security 
access information, copies of requests 
for investigation, personal history and 
qualifications statements and other 
information provided by the employee, 
signed security briefing and debriefing 
statements, exception documents, copies 
of letters of reprimand or suspension, 
memorandums between the personnel 
officer or other officers and the security 
manager, final and interim reports of 
investigations completed, 
correspondence concerning personnel 
security matters, records of security 
orientation, education and training 
provided employees, internal security 
information, records of security 
violations, and information from law 
enforcement agencies, former employers 
and supervisors, references and schools 
attended. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Executive Order 10450 (as 
amended). ‘Security Requirements for 
Government employment* Internal 
Security Act 1950,18 USC 1382, and 
Title 18 U.S. code. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIE8 
OF USERS AND THE PURPOSES OF SUCH 
USES: To provide an effective program 
to insure that the employment and 
retention in employment of any civilian 
officer or employee within the activity is 
clearly consistent with the interests of 
national security. To determine the 
investigative requirements for 
appointment and retention of civilian 


officers and employees. To provide 
information concerning the security 
clearance and degree of access granted 
each employee. To provide a basis by 
which an applicant or employee may be 
determined suitable for employment or 
retention in employment in sensitive or 
nonsensitive positions within the 
Federal civilain service. To provide a 
record of favorable security and 
suitability determinations made by the 
Navy Central Clearance Group, of 
favorable and unfavorable 
determinations made by the Secretary of 
the Navy and of suitability 
determinations made by the Office of 
Personnel Management and the activity. 
Users include officials and emptoVees of 
the Department of the Navy in the 
performance of their official duties 
related to the Department of the Navy 
Civilian Personnel Security Program. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders 
and on file cards. 
retrievabiuty: Name (last, first, 
middle), date of birth, and social 
security number. 

safeguards: Safekeeping and storage 
in accordance with the Department of 
the Navy Information Security Program 
Regulation. OPNAV 5510.1f. 

RETENTION and disposal: Records are 
retained during the employment of the 
employee at the activity, and during 
period applicants are being considered 
for employment, but may be disposed of 
at any time after serving their purpose. 
The records are disposed of upon 
separation (retirement, transfer, 
resignation, termination, etc.) of the 
employee. Disposal may be made by (1) 
return to the source from which 
received, if required, (2) forwarding to 
the Department of Defence activity to 
which an employee is transferred, or (3) 
destruction. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding officers of Heads of 
Department of the Navy Staff, 
Headquarters and field activities 
employing civilians. 
notification procedure: Request 
should be by correspondence addressed 
to the SYSMANAGER. The letter should 
contain the full name, date and place of 
birth, and social security number of the 
requester and his signature. Official 
mailing addresses are provided in the 
Department of the Navy Directory, 
published in the Federal Register. The 
employee may visit the Security 
Manger’s Office of the activity at which 
she or he is employed. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access may be 
obtained from SYSMANAGER. 


CONTESTING RECORD PROCEDURES: The 

agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from SYSMANAGER. 

RECORD SOURCE CATEGORIES: 
Investigation results and information 
provided by appropriate investigative 
agencies and the Naval Civilian 
Personnel Command. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Parts of this 
system may be exempt under 5 U.S.C. 
552 a (j) or (k), as applicable. For 
additional information contact the 
System Manager. 

N05520-4 

SYSTEM name: N1S Investigative Files 
System 

system location: Primary System-NIS 
Records Management Division 
Administration Department, NIS 
Headquarters, P.O. Box 16230, Suitland 
Md. 20746 

Decentralized Segments - Naval 
Investigative Service Regional Offices 
(NISROs) retain copies of certain 
segments of the investigative files, and 
related documentation for up to one 
year. Addresses of these offices are 
included in the directory of Department 
of the Navy mailing addresses. Naval 
Investigative Service Resident Agencies 
retain copies of investigative reports 
during pendency and for 90 days 
thereafter. They also retain evidence 
custody cards on persons from whom 
evidence was seized. The number and 
location of these Resident Agencies are 
subject to change in order to meet the 
requirements of the Department of the 
Navy. Current location may be obtained 
from Naval Investigative Service 
Headquarters. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Persons in the following 
categories who require access to 
classified defense information prior to 
August 1972: Active and inactive 
members of the naval service, civilian 
personnel employed by the Department 
of the Navy (DoN), industrial and 
contractor personnel, civilian personnel 
being considered for sensitive positions, 
boards, conferences, etc., civilian 
personnel who worked or resided 
overseas. Red Cross personnel. Civilian 
and military personnel accused, 
suspected or victims of felonious type • 
offenses, or lesser offenses impacting on 
the good order, discipline, morale or 
security of the DoN. Civilian personnel 
seeking access to or seeking to conduct 
or operate any business or other 
function aboard a DoN installation, 
facility or ship. Civilian or military 
personnel involved in the loss, 
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compromise or unauthorized disclosure 
of classified material/information. 
Civilian and military personnel who 
were of counterintelligence interest to 

the DoN. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Categories of records in the system: 
Official Reports of Investigation (ROI) 
prepared by NIS or other federal, state, 
local or foreign law enforcement or 
investigative body on either hard copy 
or microfilm. NIS operations reports 
(NORs) and their predecessor NIS 
information reports (NIRs). NORs and 
NIRs document information received by 
NIS which is of interest to the naval 
services or other law enforcement or 
investigative bodies. The information 
may be of criminal, counterintelligence 
or general investigative interest. 

General Administration Reports 
(GEN). Although no longer used as such, 
the Investigative Purpose of the GEN 
was to report the results of prQ- 
employment inquiries on applicants for 
positions as special agents with NIS. 

The official ROI (above) is now used for 
this purpose. 

Action, Lead Sheets (ALS’s), 
investigative summaries, memoranda for 
the files and correspondence relating to 
specific cases and contained in the 
individual dossier. 

Polygraph Data. A listing of persons 
who submitted to polygraph 
examination by NIS examiners. The 
data includes the examinee’s name, 
location and results of the examination 
and the identity of the examiner. 

Case Control and Management 
documents which serve as the basis for 
controlling and guiding the investigative 
activity. 

Records identifying confidential 
sources and contacts with them. 

Index to persons reported by 'Name 

Only'. 

Wiretap Data Records. Automated 
listing of persons who were subjects of 
wiretapping or eavesdropping 

operations. 

Case Control and Narcotics Data 
Records. Automated records used only 
for statistical purposes in accounting for 
productivity, manhours expenditures; 
various statistical data concerning 
narcotics usage and used solely for 
statistical purposes. 

Modus Operandi Files. 

Screening Board Reports. These 
reports set forth the results of oral 
examination of applicants for a position 
fl s a Special Agent with the NIS. 
AUTHORITY for maintenance OF THE 
system: 5 U.S.C. 301 
44 U.S.C. 3101 

47 U.S.C. 605 


Executive Memorandum of 26 June 
1939; Investigations of espionage, 
counterespionage and sabotage matters. 

Executive Order 12036; United States 
Intelligence Activities; Secnavinst 
5520.3, criminal and security 
investigations and related activities 
within the Dept of the Navy; DOD Dir 
5210.8, policy on investigation and 
clearance of DOD Personnel for access 
to defense information; DOD Dir 5200.26, 
defense investigative program: DOD Dir 
5200.27, acquisition of information 
concerning persons and organizations 
not affiliated with the Dept of Defense; 
and DOD Dir 5200.24, telephone 
interception and eavesdropping, and 
SECNAVINST 3820.2D, investigative 
and counterintelligence collection and 
retention guidelines pertaining to the 
DON. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The information in this system is 
(was) collected to meet the 
investigative, counterintelligence and 
security responsibilites of the DoN. This 
includes personnel security, internal 
security, criminal and other law 
enforcement matters all of which are 
essential to the effective operation of 
the department. 

The records in this system are used to 
make determinations of; suitability for 
access or continued access to classified 
information, suitability for employment 
or assignment, suitability for access to 
military installations or industrial firms 
engaged in government projects/ 
contracts, suitability for awards or 
similar benefits; referral to other law 
enforcement or investigatory authorities 
for law enforcement purposes; use in 
current law enforcement investigation of 
any type including applicants; use in 
judicial or adjudicative proceedings 
including litigation or in accordance 
with a court order, insurance claims 
including workmens compensation; 
provide protective services under the 
DoD Distinguished Visitor Protection 
Program and to assist the U.S. Secret 
Service in meeting its responsibilities; 
Congressional interest including the 
General Accounting Office; respond to 
the Freedom of Information and Privacy 
Acts; use for public affairs or publicity 
purposes such as wanted persons, etc.; 
referral of matters under their 
cognizance to federal, state or local law 
enforcement authorities including 
criminal prosecution, civil court action 
or regulatory order; disclosure to federal 
intelligence/counterintelligence 
agencies of matters under their purview 
disclosure to foreign government 
organizations of criminal and 
counterintelligence information 


necessary for the prosecution of justice, 
or for mutual security and protection; 
advising higher authorities and naval 
commands of important developments 
impacting on security, good order or 
discipline; reporting of statistical data to 
naval commands and higher authority; 
disclosure to the National Archives; use 
by other investigative unit (federal, state 
or local) for whom the investigation was 
conducted; release to defense counsel, 
disclosure in course of acquiring the 
information, input into the Defense 
Central Index of Investigations; 
disclosure to victims of crimes to the 
extent necessary to pursue civil and 
criminal remedies. 

Users of the records in this system 
include employees of the NIS who 
require access for operational, 
administrative or supervisory purposes; 
DoD criminal investigative, investigative 
and intelligence units; federal, state and 
local units engaged in criminal 
investigative, investigative and 
intelligence activities; federal regulatory 
agencies with investigative units, DOD 
components making suitability 
determinations; federal, state or local 
judicial or adjudicative bodies; 
Congressional bodies, including the 
General Accounting Office who require 
access within the scope of their 
jurisdiction for those authorized 
purposes enumerated above to the 
extent that those purposes are within 
the scope of their authority. Commercial 
insurance companies in those instances 
in which they have a legitimate interest 
in the results of the investigation, but 
only to that extent and provided an 
unwarranted invasion of privacy is not 
involved. Victims of crimes to the extent 
necessary to pursue civil and criminal 
remedies. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders, 
on cards and on microfilm. Automated 
records on magnetic tape. 
retrievabiuty: NIS permanent files are 
Filed by terminal digit number. In order 
to locate the File it is necessqry to query 
the Defense Central Index of 
Investigations (DCII) computer using the 
name of the subject and at least one 
other personnel identifier such as date 
of birth, place of birth, social security 
number or military service number. Files 
may also be retrieved by a case control 
number assigned at the time the 
investigation is initiated. Copies of the 
files in the NISROs and Resident 
Agencies are retrieved by name. 
safeguards: NIS investigative files 
(permanent and temporary) are 
maintained and stored in open shelves 
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and filing cabinets located in secured 
areas accessible only to authorized 
personnel. Dated files are retired to the 
Washington National Records Center 
where retrieval is restricted to NIS 
authorized personnel. 
retention and disposal: Retention of 
completed NIS Investigative files on 
Personnel Security Investigations (PSPs) 
is authorized for 15 years unless adverse 
information is developed, in which case 
they may be retained for 25 years. PSI 
files on persons considered for 
affiliation with DOD will be destroyed 
within one year if the affiliation is not 
consummated. Special Agent applicant 
records are retained for one year if the 
applicant declines offer of employment 
and five years if the applicant is rejected 
for employment. Criminal files are 
retained for 25 years. Major 
investigations of a counterintelligence/ 
security nature, of espionage or 
sabotage, may be retained permanently. 
Certain of the above records, when 
found to have possible historical value, 
may be offered to the National Archives 
forxontinued retention. 
Counterintelligence records on persons 
not affiliated with DOD must be 
destroyed within 90 days or one year 
under criteria set forth in DOD Directive 
5200.27, unless retention is required by 
law or specifically approved by the 
Secretary of the Navy. Files retained in 
the NISO’s and resident agencies are 
temporary and are destroyed after 90 
days or one year, as appropriate. 

SYSTEM MANAGER(S) AND ADDRESS: The 
Director, Naval Investigative Service 
has ultimate responsibility for all NIS 
file holdings. Management of NIS 
permanent files is the direct 
responsibility of the Head 
Administration Department. N1SRO 
Commanding Officers are responsible 
for files retained in their NISRO 
subordinate Resident Agencies. 
notification procedure: All requests 
relative to the retention and/or 
releasability of NIS investigative files 
should be addressed to the Director. 
Naval Investigative Service, P.O. Box 
16230, Suitland, Md. 20764. Requests 
must contain the full name of the 
individual and at least one additional 
personal identifier such as date and 
place of birth, social security number or 
military service number. Personal visits 
by requesters should be confined to the 
Naval Investigative Service 
headquarters at the above address. It 
should be borne in mind that the 
vagaries of the automated indexing 
system might preclude a same day 
response. Persons submitting written 
requests must properly establish their 
identity to the satisfaction of the NIS. 


Where a question exists a signed, 
notarized statement or other certified 
form of identification will be required. 
Individuals appearing in person may 
present proof of identification in the 
form of military ID card, valid driver's 
license, or other suitable form of 
identification bearing a photograph and 
signature. Attorneys or other persons 
acting on behalf of a subject of a record 
must provide a notarized authorization 
from the subject of the record. 
record access procedures: 
Individuals may make inquiries relative 
to NIS records maintained on them thru 
the NIS Information and Privacy 
Coordinator Naval Investigative Service 
Headquarters, at the address specified 
in the previous paragraph. 

CONTESTING RECORD PROCEDURES: The 
Agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
SYSMANAGER. 

RECORD SOURCE CATEGORIES: See 

EXEMPTION. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: Parts of this 
system may be exempt under 5 U.S.C. 

552 A (J)(2) and (K)(l). (K)(3), (K)(4), 
(K)(5), and (K)(6) as applicable. For 
additional information, contact the 
System Manager. 

N05521-1 

SYSTEM NAME: Access control system 
system location: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 
Department of the Navy mailing 
addresses. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Individuals considered 
or seeking consideration for access to 
space under the control of the 
Department of the Navy. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Visit requests for permission to transact 
commercial business, barring lists and 
letters of exclusion, badge and pass 
issuance records. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 use 301 Departmental 
Regulations. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Maintenance of all aspects of 
proper access control, replacement of 
lost badges, retrieval of passes upon 
separation, maintenance of visitor 
statistics and background information. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders, card files, 
punched cards, magnetic tape. 


retrievabiuty: Name, SSAN, Case 
number, organization. 
safeguards: Access provided on a 
need to know basis only. Locked and/or 
guarded office. 

RETENTION AND DISPOSAL: Per SECNAV 
Records Disposal Manual. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 

NOTIFICATION PROCEDURE: Apply to 
System Manager. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Individual 
concerned, other records of the activity, 
investigators, witnesses, 
correspondents. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None 
N05521-2 

system name: Commonwealth Pass 
Application Form 
system location: U.S. Naval 
Communciation Station FPO San 
Francisco 96680 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: All personnel requiring 
access to the Commonwealth property 
on which the Naval Communication 
Station is located. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Completed application forms for 
Commonwealth passes. Contains name, 
rank, organization, height, color of hair, 
color of eyes, date of birth and place of 
birth. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301 Arrangements for 
the use and occupation by the United 
States Navy of Commonwealth land and 
for associated matters. 
routine uses of records maintained 

IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Issuance of passes for entry to 
Naval Communication Station. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders. 
retrievabiuty: Name. 
safeguards: Locked cabinet - limited 
access. 

RETENTION and disposal: Duration of 
individual’s stay in area. Destruction by 
burning. 

system manager(s) and address: 

Security Officer, U.S. Naval 
Communication Station. 
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notification procedure: Individual 
initiates record and may request 
information. Security Officer, U.S. Naval 
Communicaton Station, information 
requester must provide: full name, 
official title, purpose of inquiry. Office to 
be visted: Security Office, U.S. Naval 
Communication Station. Proof of 
identity: visual recognition or 
identification card. 

RECORD ACCESS PROCEDURES: The 
agency's rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 

Information supplied by individual. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N05527-1 

system name: Security Incident System 
system LOCATION: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 
Department of the Navy mailing 
addresses. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Individuals involved in 
or witnessing incidents requiring the 
attention of base, station, or activity 
security personnel. 

categories of records in the system: 

Incident/complaint report, investigator's 
report, military magistrate’s records, 
confinement records, traffic accident 
and violation records, traffic court file, 
citations to appear before U. S. 
Magistrate. 

authority for maintenance of the 

system: 5 use 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Evidence in Uniform Court of 
Military Justice and Title 18 USC 1382 
Proceedings; Criminal investigation; 
provided to state or federal law 
enforcement agencies including Naval 
Investigative Service, Defense 
Investigative Service, and Federal 
Bureau of Investigation for further 
criminal investigation or court action; 
used by command legal personnel for 
prosecution of military offenses and 
other administrative action; support of 
insurance claims and civil litigation, 
revocation of base, station, or activity 
driving privileges. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE system: 

storage: File folders, card files, 
punched cards, magnetic tape. 


retrievabiuty: Name, SSAN, Case 
number, organization. 
safeguards: Access provided on a 
need to know basis only. Locked and/or 
guarded office. 

RETENTION AND DISPOSAL: Per SECNAV 
Records Disposal Manual. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 

NOTIFICATION PROCEDURE: Apply to 
System Manager. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Individual 
concerned, other records of the activity, 
investigators, witnesses, 
correspondents. 

SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: Parts of this 
system may be exempt under 5 U.S.C. 
552 a (j) or (k). as applicable. For 
additional information contact the 
System Manager. 

N05527-2 

SYSTEM name: Security inspection and 
violation system 

SYSTEM location: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 
Department of the Navy mailing 
addresses. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Individuals involved in 
security violations. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Security violation reports, security 
inspection reports. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Used to identify problem areas in 
security indoctrination, alert command 
management officials to areas which 
present larger than normal security 
problems and identify personnel who 
are cited as responsible for non- 
compliance with procedures. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders, card files, 
punched cards, magnetic tape. 
retrievabiuty: Name, SSAN. Case 
number, organization. 
safeguards: Access provided on a 
need to know basis only. Locked and/or 
guarded office. 


RETENTION AND disposal: Per SECNAV 
Records Disposal Manual. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 

NOTIFICATION PROCEDURE: Apply to 
System Manager. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE categories: Individual 
concerned, other records of the activity, 
investigators, witnesses, 
correspondents. 

systems exempted from certain 
provisions of the act: None 

N05527-3 

SYSTEM name: Naval Educational 
Development 

SYSTEM LOCATION: Chief of Naval 
Education and Training Naval Air 
Station Pensacola, FL 32508 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Formal/Informal 
investigations, inquiries conducted as 
directed by CNET and higher authority 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Reports of investigations, inquiries 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM*. 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Results reported to requesting 
authority. Files are then stored until 
time for disposal in accordance with 
Records Disposal Instructions 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders 
retrievabiuty: Name, grade, title, 
position 

SAFEGUARDS: Stowed in 3-tumbler safe; 
access to authorized personnel only 

RETENTION and disposal: Per Records 

Disposal Instructions 

SYSTEM MANAGER(S) AND ADDRESS: 

Staff Inspector General and his 
immediate staff 

NOTIFICATION procedure: Information 
is available to individuals but is 
restricted to the extent that the source of 
the information is not revealed. 
record access procedures: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determination by 
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the individual concerned may be 
obtained from the system manager. 

RECORD SOURCE CATEGORIES: Multitude 
of sources as determined by the scope of 
the investigation, inquiry. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N05527-4 

SYSTEM name: Naval Security Croup 
Personnel Security/Access Files 
system location: The central record 
system is located at: 

Commander, Navul Security Group 
Command 

3801 Nebraska Ave., N.W.. 

Washington. D.C. 20390 
Duplicates of portions of records may 
be held by other Naval and Marine 
Corps activities served by a Naval 
Security Group Special Security Officer. 
Records pertaining to Naval and Marine 
Corps military personnel who were 
considered but not selected for 
assignment to the Naval Security Group 
while undergoing recruit training arc 
located at one of the following locations: 
Resident in Charge 
Naval Security Group Field Office 
Bldg 848 

Marine Corp Recruit Depot 
Parris Island, South Carolina 29905 
Resident in Charge 
Naval Security Group Field Office 
Naval Administrative Command 
Naval Training Center, Bldg 1411. 

Room 112 

Great Lakes, Illinois 60088 
Resident in Charge 
Naval Security Group Field Office 
U.S. Naval Training Center 
San Diego, California 92133 
Resident in Charge 
Naval Security Group Field Office 
Naval Training Center 
Orlando, Florida 32813 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Naval and Marine 
Corps military and civilian personnel 
assigned to or employed by the Naval 
Security Group, including the Reserve 
components thereof, or who have been 
considered for such assignment or 
employment. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The file may contain personal history 
information, investigative reports, 
security suitability reports, incident 
reports, and other data pertinent to 
determination of eligibility for access to 
Special Intelligence (SI) information, 
including the decisions made in each 
case. The file also contains records of 
authorized access to classified 
information. 

AUTHORITY FOR MAINTENANCE OF THE 
system: E.0.10450 Eisenhower Security 
Program 


E.0.11652 Classification and 
Declassification of National Security 
Information and Material 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Information is collected and used 
by SI security personnel for the 
purposes of determining the individual’s 
eligibility for access to SI information, of 
maintaining a record of the degree(s) to 
which access to SI has been authorized, 
and of determining the extent, if any. to 
which controls must be exercised to 
prevent the compromise of SI through^ 
hostile foreign intelligence activity. 
Information may be disseminated 
outside the Department of the Navy to 
the National Security Agency, Defense 
Intelligence Agency, Army Security 
Agency. Air Force Security Service, 
Central Intelligence Agency, White 
House Communications Agency and/or 
the Defense Industrial Security 
Clearance Office for the purpose of 
determining the individuals eligibility 
for access to classified information 
under the user Agency’s cognizance. 
Information may be disseminated to the 
Defense Investigative Service and Naval 
Investigative Service for the purpose of 
conducting investigations on which to 
base SI eligibility decisions. The access 
record portion of the system may be 
made available to the Director of 
Central Intelligence to maintain an 
index of personnel who have been 
granted access to certain sensitive 
intelligence programs. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders and magnetic 
tape. 

retrievability: By name and date/ 
place of birth. 

safeguards: Approved security areas 
with alarms and guards. Access is 
limited to assigned personnel who have 
been found eligible for access to SI and 
received specific instruction in the 
handling, security, and dissemination 
policy of information in the files. 
retention and disposal: Central 
record system retained for thirty years 
after last action. Records held at Naval 
Security Group Field Offices forwarded 
to central system after two years. 
Records retained in central record 
system and destroyed by burning, 
shredding, degaussing or chemical 
destruction at end of retention period. 
SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Naval Security Group 
Command 3801 Nebraska Ave., N.W. 
Washington. D.C. 20390 
NOTIFICATION procedure: a. Send 
request to SYSMANAGER 


b. Full name, date and place of birth, 
military status, social security number 
(if voluntarily included) or service 
number. 

c. Visits for the purpose of obtaining 
information must be submitted in 
writing to Commander, Naval Security 
Group Command. 3801 Nebraska Ave.. 
N.W.. Washington, D.C. 20390 who will 
advise of time/date/place for viewing 
records or will advise whether system 
contains records pertaining to the 
requester. 

d. Scheduled visitors must be 
prepared to present adequate proof of 
identificationd.e.-combination of full 
name, date and place of birth, parent(s) 
name, drivers license, medicare card, 
military identification card if applicable. 
RECORD ACCESS PROCEDURES: The 
Agency’s rules for access to records may 
be obtained from the SYSMANAGF.R. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
RECORD SOURCE CATEGORIES: In 
addition to information furnished by the 
individual himself, files contain 
information furnished by federal 
investigative agencies, other SI security 
organizations, and reports submitted by 
Naval Security Group Special Security 
Officer. Files also include administrative 
correspondence among associated 
personnel and security offices of the 
executive branch. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 
552 a (j) or (k), as applicable. For 
additional information contact the 
System Manager. 

N05527-5 

system name: Navy Central Clearance 
Group (NCCG) Records 
system location: Naval Civilian 
Personnel Command. (Code 23). 
Department of the Navy, 800 N. Quincy 
St.. Arlington. VA. 22302. 
categories of individuals covered 
by the system: Incumbent and former 
civilian employees in and applicants for 
sensitive and nonsensitive postions at 
Department of the Navy appropriated 
fund activities. 

categories of records in the system: 

The records are comprised of (1) reports 
and other investigative material and 
information developed by investigations 
conducted by Federal investigative 
agencies pursuant to statute and 
executive order. (2) reports of arrest, 
criminal activity and theirdisposition. (3) 
results of the review of the reports by 
the NCCG. including the security or 
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suitability determination made on the 
case; (4) copies of correspondence 
regarding the case and/or reflecting the 
determination made by the NCCG; and 
(5) an index file card on each case. 
AUTHORITY FOR MAINTENANCE OF THE 
system: (1) Executive Order 10450 (as 
amended), ‘Security Requirements for 
Government Employment*. [2) 5 USC 
7532, 'Suspension and Removal*. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: The records are maintained (1) to 
meet the statutory requirements of 5 
USC 7532 and E.0.10450 which require 
the establishment and maintenance of 
an effective program to insure that the 
employment and retention in 
employment of any civilian officer or 
employee within the Department is 
clearly consistent with the interest of 
the national security and which require 
adjudication and readjudication of the 
information as appropriate, and (2) to 
have the material furnished by the 
Office of Personnel Management, 
readily available for return to the OPM 
upon request. Upon receipt of 
investigative reports and security 
information on civilian employees and 
applicants, the NCCG reviews the 
material. The Naval Civilian Personnel 
Command, Personnel Security Branch 
then transmits the material to the 
employing activity with a letter or 
stamped endorsement apprising the 
command of the security determination 
made by the NCCG. During the period 
that the reports and documents are at an 
activity, the material is under the 
custody of the activity’s Security 
Manager. Following the review of the 
material by the activity’s commanding 
officer or his designee, the material is (1) 
returned to the source from which 
received, if required, (2) retained until 
the employee is separated, or (3) 
destroyed if it is of no further value. If 
the employing activity determines that 
an adverse action aganst the employee 
is warranted based on information in 
the report, appropriate action in 
accordance with Civil Service 
Commission suitability procedures is 
initiated by the activity. In some cases 
the NCCG will make a suitability 
determination. Other users of the 
records may include members of 
Security Hearing Boards and officials 
and employees of the Department of the 
Navy in performance of their official 
duties related to the Department of-the 
Navy Civilian Personnel Security 
Program. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 


storage: Records are stored in file 
folders and on file cards 
retrievabiuty: Name (last, first, 
middle) and date of birth. 
safeguards: Records maintained in 
GSA approved security containers 
accessible only to authority employees 
of NCPC Security Branch who are 
properly screened and trained and who 
have proper security clearance. 
RETENTION and DISPOSAL: Records with 
the exception of the index file card are 
retained in active file until end of third 
calendar year following last entry and 
then retired to the National Personnel 
Records Center, Suitland, Md. Index 
cards are retained in active file until 
destroyed. Records are destroyed in 
accordance with DOD NCI-330-76-1 of 3 
May 1976. 

system manager(s) and address: The 

Director, Naval Civilian Personnel 
Command (NCPC), 800 N. Quincy St., 
Arlington. VA. 22203. 
notification procedure: Written 
requests should be addressed to the 
Director. Naval Civilian Personnel 
Command, (Code 23), Department of the 
Navy, 800 N Quincy St, Arlington, VA 
22203. The letter should contain the full 
name, date and place of birth, and social 
security number of the requester and his 
signature. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from SYSMANAGER. 

CONTESTING RECORD PROCEDURES: The 

agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from SYSMANAGER. 

RECORD SOURCE CATEGORIES: 
Investigation results and information 
provided by appropriate investigative 
agencies of the Federal Government. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 

552 a (j) or (k), as applicable. For 
additional information contact the 
System Manager. 

N05800-1 

system name: Legal Office Litigation/ 
Correspondence Files 
system LOCATION: Commander, Puget 
Sound Naval Shipyard, Bremerton, WA 
98314 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Criminal and civil 
plaintiffs/defendants involved in 
litigation against or involving Puget 
Sound Naval Shipyard 
categories of records in the system: 
Statements, affidavits, correspondence, 
briefs, petitions, court records involving 
litigation and related matters 


AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 28. USC; Executive Order 
10561; 5 USC 301; 10 USC 801-940 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Preparation of correspondence, 
litigation material 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File cabinets 
retrievabiuty: Case citation, name of 
individual 

safeguards: Locked in executive 
spaces 

retention and disposal: Most are 
retained permanently, others disposed 
of in accordance with Defense Disposal 
Manual 

system manager(s) and address: 

Commander, Puget Sound Naval 
Shipyard, Bremerton, WA 98314, or 
Legal Officer (Code 107), Puget Sound 
Naval Shipyard 

notification procedure: Direct inquiry 
to SYSMANAGER. providing name, 
rank/rate/shop or badge number and 
social security number 
record access procedures: The 
agency’s rules for access to records may 
be obtained from the system manager 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determination by 
the individual concerned may be 
obtained from the system manager 
RECORD SOURCE CATEGORIES: Court 
records, personal interviews and 
statements, departmental records, State 
and Federal records, police reports and 
complaints, general correspondence 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF the ACT: Parts of this 
system may be exempt under 5 U.S.C. 
552 a (j) or (k), as applicable. For 
additional information contact the 
System Manager. 

N05800-2 

SYSTEM name: Legal Records System 
system location: Commanding Officer 
Naval Regional Medical Center 
San Diego, CA 92134 
CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Patients, visitors, staff 
and employees of Naval Regional 
Medical Center, San Diego, CA 92134. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Incident reports and in-house 
investigations; records of Commanding 
Officer’s Nonjudicial Punishment and 
appeals thereof; files of litigation and 
potential litigation. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 301, Departmental 
Regulations; Federal Tort Claims Act; 
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Medical Care Recovery Act; Article 15. 
UCMJ. 

ROUTINE uses Of RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Some are protected by attorney- 
client relationship, and thus are not 
released without consent of client or 
used in any way other than original 
purpose. Incident reports used for 
internal administration of Medical 
Center (to correct errors and improve 
procedures) and to notify attorney of 
incidents having a potential for legal 
action. In-house investigations used to 
prepare for litigation. Records of NJP 
used in administering Article 15, UCMJ, 
punishment and for referral to Military 
Personnel System (for performance 
evaluation, administrative separation, 
etc.). 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders, forms, letters. 

retrievabiuty: Name. 

SAFEGUARDS: Available to staff of Staff 
Judge Advocate (three persons) on a 
‘need to know* basis only. Otherwise, 
maintained in locked cabinets and/or in 
locked rooms. 

RETENTION and disposal: Retained as 
required: destroyed or moved to 
National Personnel Records Center. St. 
Louis, MO, as directed by Department 
Regulations. 

system manager(s) and address: 

Staff Judge Advocate 
Naval Regional Medical Center 
San Diego. CA 92134 
NOTIFICATION procedure: Individuals 
can determine whether the system 
contains records pertaining to them by 
writing or visiting the System Manager 
and supplying full name, SSN, military 
status, approximate date of contact with 
system (if known). 

RECORD ACCESS PROCEDURES: The 
agency's rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determination by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 
Investigative reports (as from JAG 
Manual investigations, Office of Naval 
Intelligence reports, Security System, 
etc.), Military' Personnel System, medical 
records, personal interviews, personal 
observation, reported by persons 
witnessing or knowing of incidents. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF the ACT: Parts of this 
system may be exempt under 5 U.S.C, 
552 a (j) or (k). as applicable. For 
additional information contact the 
System Manager. 


N05B01-1 

SYSTEM NAME: Legal Assistance Card 
Files 

SYSTEM location: Typically maintained 
at Naval Legal Service Offices, the 
Naval Legal Service Branch Offices, and 
any command with a legal assistance 
office. 

CATEGORIES of individuals covered 
by the SYSTEM: Authorized military and 
civilian personnel and dependents who 
have sought legal assistance from a 
legal assistance office established 
within the Department of the Navy. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Legal assistance card files typically 
contain client identification information, 
e.g., name, address, duty station, 
telephone numbers, etc., client 
description of legal problem, attorney 
classification of problem, and attorney 
time expended. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 U.S.C. 301; Manual of the 
Judge Advocate General. 1914; 44 U.S.C. 
3101 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Time-accounting data is extracted 
from the card files for preparation of 
periodic legal assistance statistical 
reports; legal assistance attorneys refer 
to the card files to ascertain previous 
progress achieved toward disposition of 
the case. There are no other uses. 
Internal users are limited to legal 
assistance attorneys and assigned 
clerical personnel. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING ANO 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Pre-printed cards stored in file 
cabinets. 

retrievabiuty: Filed alphabetically by 
name of client. 

safeguards: Cards are maintained in 
file cabinets or other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside of official working hours. 
RETENTION AND disposal: Two years 
after disposition of the case or until the 
closing of the legal assistance office, 
then destroyed. 

system manager(s) and address: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St M Alexandria, Va. 22332. 
notification procedure: Information 
may be obtained by written request 
which adequately identifies the system 
of records and the individual about 
whom the record is kept (i.e. full name, 
etc.); the written request must be signed 
by the requesting individual. 


RECORD access PROCEDURES: Requests 
from individuals should be addressed to 
the system manager. Written requests 
for access should contain the full name 
of the individual, current address and 
telephone number, and the serial code of 
any prior correspondence received from 
this office pertaining to the request. For 
personal visits, the individual should be 
able to provide some acceptable 
identification, e.g.. driver’s license, etc., 
and give some verbal information that 
could be verified in the file. 

CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations 
may be obtained from the system 
manager. 

RECORD SOURCE CATEGORIES: Basic 
information contained in the card files is 
provided by the client; information 
concerning the ultimate disposition of 
the case and time expended by the 
attorney is provided by the attorney. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT. NONE 

N05802-1 

SYSTEM name: Fiduciary Affairs Records 
SYSTEM location: Office of the Judge 
Advocate General (code 12). 

Department of the Navy. 200 Stovall St., 
Alexandria, Va. 22332. 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: All active duty, fleet 
reserve, and retired members of the 
Navy and Marine Corps who have been 
medically determined to be mentally 
incapable of managing their financial 
affairs, their appointed or prospective 
trustees, and members' next-of-kin. 
CATEGORIES OF RECORDS IN THE SYSTEM. 
The system contains proceedings of 
medical boards, documentation 
indicating the origin of the mental 
incapability, the name(s) and 
address(es) of the individual's next-of- 
kin. the disability retirement index, a 
copy of the interview(s) of prospective 
trustee(s), the appointment of the 
approved trustee, authority to pay the 
individual’s retirement pay to the 
approved trustee, the instructions of 
duties and responsibilities to the trustee, 
annual trustee accounting reports, copy 
oCthe trustee's surety bond, a copy of 
the affidavit executed by the trustee to 
obtain the surety bond, miscellaneous 
correspondence relating to the trustee’s 
duties and responsibilities, annual 
approvals of the trustee account. 
discharge(s) of trustee, release(s) of 
surety, periodic physical examinations, 
medical records, and related 
correspondence. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 301: 37 U.S.C. 601-604; 
44 U.S.C. 3101 
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ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: This information is maintained for 
the purpose of providing non-judicial 
financial management of military pay 
and allowances payable to active duty, 
fleet reserve, and retired Navy and 
Marine Corps members for the period 
during which they are medically 
determined to be mentally incapable of 
managing their financial affairs. This 
information may be furnished to the 
Department of justice when there is 
reason to suspect financial 
mismanagement and no satisfactory 
settlement with the surety can be 
reached, and may be furnished to the 
Veterans Administration in connection 
with programs administered by that 
agency. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Papers records in file folders 
stored in file cabinets or other storage 
devices. 

retrievabiuty: By name of the member 
or by name of the trustee. 
safeguards: Files are maintained in 
file cabinets and other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 
RETENTION and disposal: Indefinitely; 
however, after the death of a member, 
his files are typically transferred to the 
Federal Records Center, Suitland, 
Maryland, 20409. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant judge Advocate General (Civil 
Law) Office of the judge Advocate 
General Department of the Navy 200 
Stovall St., Alexandria. Va. 22332. 
notification PROCEDURE: information 
may be obtained by written request 
which adequately identifies the system 
of records and the individual about 
whom the record is kept (i.e. full name); 
written requests must be signed by the 
requesting individual. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
Ihc individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Components within the Department of 
the Navy, medical doctors, approved 
trustees, prospective trustees, surety 
companies, and Veterans 
Administration. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 


N05810-1 

system name: Article 138 Complaint of 
Wrongs 

SYSTEM location: Office of the Judge 
Advocate General (Code 20), 

Department of the Navy, 200 Stovall St.. 
Alexandria. Va. 22332. Complaints, three 
years old or older, are stored at the 
Federal Records Center, Suitland, 
Maryland 20409. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Active duty Navy and 
Marine Corps personnel who have 
submitted complaints of wrong pursuant 
to Article 138, UCMJ. which have been 
forwarded to the Secretary of the Navy 
for final review of the complaint and the 
proceedings had thereon. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
The complaint and all proceedings had 
thereon. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Article 138, Uniform Code of 
Military Justice, (10 U.S.C. 938). 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: No routine use after complaint is 
resolved. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders. 
retrievabiuty: Files are kept in 
alphabetical order according to last 
name of the individual concerned. 
safeguards: Files are maintained in 
file cabinets and other storage devices 
under control of authorized personnel 
during working hours; the office spaces 
in which the file cabinets and storage 
devices are located is locked outside 
office working hours. 
retention and disposal: Complaints 
are maintained in office for three years 
and then forwarded to the Federal 
Records Center. Suitland, Maryland 
20409 for storage. 

system manager(s) and address: 

Assistant judge Advocate General (Civil 
Law), Office of the judge Advocate 
General, Department of the Navy, 200 
Stovall St.. Alexandria, Va. 22332. 
notification procedure: Information 
may be obtained from the Deputy 
Assistant Judge Advocate General 
(Military justice). Office of the judge 
Advocate General. Department of the 
Navy. 200 Stovall St.. Alexandria. Va. 
22332. Information may be obtained by 
written request to the judge Advocate 
General stating full name and the 
approximate dale the complaint was 
submitted for review if known. Written 
requests must be signed by the 
requesting individual. Personal visits 
may be made to the Military Justice 
Division. Office of the Judge Advocate 


General, Room 9s09. Hoffman Bldg II. 

200 Stovall St, Alexandria, Va. 22332. 
Individuals making such visits should be 
able to provide some acceptable 
identification, e.g. armed forces 
identification card, driver’s license, etc. 
record access procedures: The 
agency's rules for access to records may 
be obtained from the system manager. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
record SOURCE categories: The 
records are comprised of the following 
source materials: (1) complaint of 
wrongs: (2) results of examination into 
complaint of wrongs by the general 
court-martial authority; and (3) final 
review action by the Secretary of the 
Navy. 

systems exempted from certain 
provisions of the act: None. 

N05810-2 * 

system name: Military Justice 
correspondence file 
system location: Office of the Judge 
Advocate General (code 20), 

Department of the Navy, 200 Stovall St.. 
Alexandria. Va. 22332. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Active duty, retired, and 
discharged Navy and Marine Corps 
personnel who were the subject of 
military justice proceedings. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
File contains copy of incoming 
correspondence, all background 
material necessary to answer the 
correspondence and copies of letters 
replying to tho correspondence. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Files may be furnished to other 
components of the Department of 
Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders. 
retrievability: Correspondence is kept 
in alphabetical order according to the 
last name of the individual who is the 
subject of the correspondence. 
safeguards: Files are maintained in 
file cabinets and other storage devices 
under the control of authorized 
personnel during working hours: the 
office space in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 
RETENTION and disposal: Records are 
maintained in office for two years and 








2696 


Federal Register / Vol. 47. No. 11 / Monday. January 18, 1982 / Notices 


then forwarded to the Federal Records 
Center, Suilland, Maryland 20409 for 
storage. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St., Alexandria, Va. 22332. 
NOTIFICATION procedure: Information 
may be obtained from the Deputy 
Assistant Judge Advocate General 
(military justice). Office of the Judge 
Advocate General, Department of the 
Navy, 200 Stovall St., Alexandria, Va. 
22332. Information may be obtained by 
written request to the Judge Advocate 
General stating full name of the 
individual concerned. Written requests 
must be signed by the requesting 
individual. Personal visits may be made 
to the Military Justice Division, Office of 
the Judge Advocate General, Room 9s09, 
Hoffman Bldg II, 200 Stovall St., 
Alexandria, Va. 22332. Individuals 
making such visits should be able to 
providksome acceptable identification, 
e.g. Armed Forces' identification card, 
driver’s license, etc. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE categories: Records 
of trial and correspondence from 
commands and agencies involved in the 
matter which is the subject of the 
correspondence. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE. 

N05813-1 

SYSTEM name: Ethics file. 

SYSTEM LOCATION: Office of the Judge 
Advocate General (code 20), 

Department of the Navy, 200 Stovall St.. 
Alexandria, Va. 22332. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Civilian and military 
lawyers authorized to practice before a 
court-martial or Navy Court of Military 
Review and who by their personal or 
professional conduct have demonstrated 
that they are so lacking in competency, 
integrity or ethical or moral character as 
to be unacceptable as counsel before a 
court-martial or Navy Court of Military 
Review. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Reports of investigation, 
correspondence, and court papers 
relating to the complaint brought against 
attorneys. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Manual of the Judge Advocate 
General, section 0142, and 5 USC 301. 


ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: No routine use after file is closed. 
The information may be furnished to 
other Department of Defense 
components and State and Federal 
governmental organizations before they 
are closed. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders. 
retrievabiuty: Files are kept in 
alphabetical order according to the last 
name of the attorney concerned. 
safeguards: Files are maintained in 
File cabinets and other storage devices 
under the control of authorized 
personnel during working hours: the 
office space in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 
retention and disposal: Records are 
maintained in office for two years and 
then forwarded to the Federal Records 
Center. Suitland, Maryland 20409 for 
storage. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St., Alexandria, Va. 22332. 
notification procedure: Information 
may be obtained from the Deputy 
Assistant Judge Advocate General 
(military justice). Office of he Judge 
Advocate General, Department of the 
Navy, 200 Stovall St., Alexandria, Va. 
22332. Infonjiation may be obtained by 
written request to the Judge Advocate 
General stating full name of the 
individual concerned. Written requests 
must be signed by the requesting 
individual. Personal visits may be made 
to the Military Justice Division, Office of 
the Judge Advocate General, Room 9s09, 
Hoffman Bldg II, 200 Stovall St., 
Alexandria, Va. 22332. Individuals 
making such visits should be able to 
provide some acceptable identification, 
e.g. Armed Forces identification card, 
driver’s license, etc. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Correspondence from military judges, 
staff judge advocates, judge advocates, 
and other military personnel; 
correspondence from the Judge 
Advocates General of other branches of 
the Armed Forces; investigative reports 
from Naval Investigative Service offices; 


correspondence and copies of court 
papers from civilian authorities. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N05813-2 

SYSTEM NAME: Court-Martial Case 
Report 

SYSTEM LOCATION: Chief, Navy-Marine 
Corps Trial Judiciary, Washington Navy 
Yard, Washington, D.C. 20374 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: All individuals having 
appeared before a special or general 
court-martial within the preceding two 
fiscal years. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The recording of the Article violation of 
the UCMJ. the plea, the finding, the 
sentence and other related information 
concerning the trial. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301, Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Used to formulate status reports 
provided to JAG when directed by him 
to do so. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Stored in file folders by circuit 
and fiscal year 

retrievabiuty: By name or case 
number 

safeguards: Personnel screening, 
visitor control 

RETENTION AND DISPOSAL: Two fiscal 
years. They are not moved to Record 
Centers but are disposed of after two 
fiscal years in the same manner as all 
other unclassified material, i.e., general 
destruction. 

system manager(s) and address: 

Circuit Military Judge 
ATLANTIC Judicial Circuit 
Navy-Marine Corps Trial Judiciary 
Washington Navy Yard 
Washington, D.C. 20374 
NOTIFICATION PROCEDURE: Write to 
address listed under SYSMANAGER. 
Provide full name, branch of service, 
military status, where stationed when 
tried, and when (ried 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager 
record source categories: Military 
Judge of respective individual’s court- 
martial 








Federal Register / Vol. 47. No. 11 / Monday. )anuary 18, 1982 / Notices 


2697 


SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N05813-3 

systejm name: General Courts-martial 
Records of Trail. 

SYSTEM location: Office of the Judge 
Advocate General (code 20). 

Department of the Navy. 200 Stovall St.. 
Alexandria. Va. 22332. Records, three 
years old or older, are stored at the 
Federal Records Center, Suitland. 
Maryland 20409. 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: Active duty Navy and 
Marine Corps personnel tried by general 
court-martial. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
General court-martial records of trial. 
AUTHORITY FOR MAINTENANCE OF THE 
system: 10 USC 865 and 5 USC 301. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Public Record. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders. 
retrievability: Files are kept by Navy 
court-martial number and each case is 
cross-referenced by an index card which 
is filed in alphabetical order according 
to the last name of the individual 
concerned. 

safeguards: Files are maintained in 
file cabinets under the control of 
authorized personnel during working 
hours; the office space in which the file 
cabinets are located is locked outside 
official working hours. 
retention AND DISPOSAL: Records are 
maintained in office for three 
then forwarded to the Federal 
Center, Suitland. Maryland 20409 for 
storage. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy. 200 
Stovall St., Alexandria, Va. 22332. 
NOTIFICATION procedure: Information 
may be obtained by written request 
which adequately identifies the system 
of records and the individual about 
whom the record is kept (i.e.. full name 
and date of trial of individual 
concerned). The written request must be 
signed by the requesting individual. 
Personal visits may be made to the 
Military Justice Division. Office of the 
judge Advocate General. Department of 
the Navy, Room 9s09, Hoffman Bldg, 200 
Stovall St.. Alexandria, Va. 22332. 
Individuals making such visits should be 
able to provide some acceptable 
identification, e.g., Armed Forces 
identification card, driver's license, etc. 


RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Proceedings by a general court-martial. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N05814-1 

system name: Summary courts-martial 
and non-bad conduct discharge courts- 
martial-navy and marine corps 
system location: Records are retained 
for two years after final action by 
appropriate officers having supervisory 
authority over shore activities. Records 
are retained for three months after final 
action by appropriate officers having 
supervisory authority over fleet 
activities, including Fleet Air Wings and 
Fleet Marine Forces. After the two years 
or three month retention period, as 
appropriate, the records are transferred 
to the National Personnel Records 
Center, GSA (Military Personnel 
Records). 9700 Page Boulevard. St. Louis, 
Missouri 63132. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Navy and Marine Corps 
enlisted personnel tried by summary 
courtmartial or by special court-martial 
which did not result in a bad conduct 
discharge. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Summary court-martial and non-bad 
conduct discharge special court-martial 
records of trial. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 10 U.S.C. 865, 5 U.S.C. 301, and 
Executive Order No. 11476 of June 19, 
1969, as amended by Executive Order 
No. 11835 of January 27,1975. paragraph 
94b ( manual for courts-martial, 1969 
(rev.)) 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Public record. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders. 
retrievability: Type of court-martial, 
date, command which convened the 
court-martial, name of individual 
defendant, and command which 
completed the supervisory authority’s 
action. 

safeguards: Files are maintained in 
file cabinets and other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 


and storage devices are located is 
locked outside official working hours. 
retention ano disposal: Records are 
retained for two years after final action 
by officers having supervisory authority 
over shore activities* and for three 
months by officers having supervisory 
authority over fleet activities. At the 
termination of the appropriate retention 
period, records are forwarded for 
storage to the National Personnel 
Records Center, GSA (Military 
Personnel Records), 9700 Page 
Boulevard. St. Louis, Missouri 63132. 
Records are destroyed 15 years after 
final action has been taken. 

SYSTEM MANAGER(S) AND ADDRESS: 
Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General. Department of the Navy, 200 
Stovall St, Alexandria, Va. 22332 
NOTIFICATION procedure: Information 
may be obtained from the Deputy 
Assistant Judge Advocate General 
(military justice), Office of the Judge 
Advocate General, Department of the 
Navy, 200 Stovall St., Alexandria, Va. 
22332., Uy written request including the 
full name of the individual concerned, 
the type of court-martial (summary or 
special), the name of the command 
which held the court-martial, and the 
date of the court-martial proceedings. 
Written requests must be signed by the 
requesting individual. Personal visits 
may be made to the Military Justice 
Division. Office of the Judge Advocate 
General. Room 9s09, Hoffman Bldg II. 

200 Stovall St., Alexandria, Va., 22332. 
Individuals making such visits should be 
able to provide some acceptable 
identification, e.g. armed forces 
identification cards, driver’s license, etc. 
RECORO ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Proceedings of summary courts-martial 
and special courts-martial which did not 
result in a bad conduct discharge. 
SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the act: None. 

N05815-1 

system name: Special courts-martial 
resulting in bad conduct discharges or 
concerning commissioned officers. 
system location: Office of the Judge 
Advocate General (code 20), 

Department of the Navy, 200 Stovall st.. 
Alexandria, Va. 22332. Records, three 
years old or older, are stored at the 
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Federal Records Center, Suitland, 
Maryland 20409. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Navy and Marine Corps 
personnel tried by special court-martial 
and awarded a bad conduct discharge, 
and all Navy and Marine Corps 
commissioned officers tried by special 
court-martial. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Special court-martial which resulted in a 
bad conduct discharge, or involving 
commissioned officers. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 U.S.C. 865, 5 U.S.C. 301 and 
Executive Order No. 11476 of June 19, 
1969, as amended by Executive Order 
No. 11835 of January 27,1975, paragraph 
94b ( manual for courts-martial, 1969 
(rev.)) 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Public Record. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders. 
retrievability: Files are kept by'Navy 
court-martial number and each case is 
cross-referenced by an index card which 
is Filed in alphabetical order according 
to the last name of the individual 
concerned. 

safeguards: Files are maintained in 
file cabinets and other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 
retention and disposal: Records are 
maintained in office for three years and 
then forwarded to the Federal Records 
Center, Suitland, Maryland 20409 for 
storage. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General. Department of the Navy, 200 
Stovall St, Alexandria, Va. 22332. 
NOTIFICATION procedure: Information 
may be obtained from the Deputy 
Assistant Judge Advocate General 
(military justice), Office of the Judge 
Advocate General, Department of the 
Navy, 200 Stovall St.. Alexandria, Va. 
22332, by written request stating full 
name, and date of trial of the individual 
concerned. Written requests must be 
signed by the requesting individual. 
Personal visits may be made to the 
Military Justice Division, Office of the 
Judge Advocate General, Room 9s09, 
Hoffman Bldg U, 200 Stovall St., 
Alexandria, Va. 22332. Individuals 
making such visits should be able to 
provide some acceptable identification, 


e.g. armed forces identification card, 
driver’s license, etc. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing Initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE categories: Special 
court-martial proceedings. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE. 

N05817-1 

SYSTEM NAME: Courts-martial Statistics. 
SYSTEM LOCATION: Magnetic tape held 
at Naval Command Systems Support 
Activity, Production Code 60.1, room 
4002, building 196, Washington Navy 
Yard, Washington, D.C. 20360. Source 
document (NAVJAG 5813/1) held in 
Promulgation and Statistics Branch, 
Office of the Judge Advocate General, 
Department of the Navy, 200 Stovall St., 
Alexandria, Va. 22332. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Navy and Marine Corps 
personnel tried by general courts- 
martial and by special courts-martial 
when the special court-martial sentence 
as finally approved includes a punitive 
discharge. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Court-martial information on special 
courts-martial if sentence as finally 
approved includes a punitive discharge 
and all general courts-martial including 
name, social security number, pleas, 
convening authority action, supervisory 
authority action, and Court of Military 
Review action. Information available 
from 1970 to present only. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Provide statistical information on 
general and bad conduct discharge 
special courts-martial to governmental, 
public, and private organizations and 
individuals. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic tape and source 
documents (NAVJAG 5813/1) if file 
folders. 

retrievability: Name and social 
security number or Navy court-martial 
number. 

safeguards: Tapes stored in secret 
vault. Without project code number, 
tape can neither be read nor added to. 
Only person who has code number is 
Project Code Officer. Source documents 
are filed in file cabinets which are 


located in an office which is under 
observation during working hours and is 
locked at night. The office is located in a 
secure building which is surrounded by 
a guarded fence. The building is guarded 
24 hours a day, and admission is 
allowed only to personnel on official 
business and authorized visitors. 
RETENTION and disposal: Idefinite. 
SYSTEM MANAGER(S) AND ADDRESS: 
Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General. Department of the Navy, 200 
Stovall St, Alexandria, Va. 22332. 
NOTIFICATION procedure: Information 
may be obtained from the Deputy 
Assistant Judge Advocate General 
(military justice), Office of the Judge 
Advocate General, Department of the 
Navy, 200 Stovall St., Alexandria, Va. 
22332. Information may be obtained by 
written request to the Judge Advocate 
General stating full name, date of trial 
(if known), date of discharge and type of 
discharge of the individual concerned. 
Written requests must be signed by the 
requesting individual. Personal visits 
may be made to: The Military Justice 
Division, Office of the Judge Advocate 
General, Room 9s09, Hoffman Bldg II, 

200 Stovall St., Alexandria, Va. 22332. 
Individuals must be able to provide 
some acceptable identification, e.g. 
Armed Forces identification card, 
driver’s license, etc. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
record source categories: Form 
NAVJAG (Navy Judge Advocate 
General) 5813/1. 

systems exempted from certain 
provisions of the act: None. 

N05819-1 

SYSTEM name: Article 69 Petitions 
system location: Office of the Judge 
Advocate General General (code 20), 
Department of the Navy, 200 Stovall St., 
Alexandria, Va. 22332. Petitions three 
years old or older are stored at the 
Federal Records Center, Suitland, 
Maryland 20409. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Navy and Marine Corps 
personnel who were tried by courts- 
martial which were not reviewed by the 
Navy Court of Military Review and 
when such service member has 
petitioned the Judge Advocate General 
pursuant to Article 69, Uniform Code of 
Military Justice, for review. 
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CATEGORIES OF RECORDS IN THE SYSTEM: 

Files contain individual service 
member’s petition together with all 
forwarding endorsements and copy of 
action taken by the Judge Advocate 
General with supporting memorandum. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Article 69, Uniform Code of 
Military Justice (10 USC 869). 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Public record. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders. 
retrievability: Records are maintained 
in chronological calendar order with 
alphabetical cross-referencing system. 
safeguards: Files are maintained in 
file cabinets and other storage devices 
under the control of authorized 
personnel during working hours; the 
office spaces in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 
RETENTION AND disposal: Records are 
maintained in office for three years and 
then forwarded to the Federal Records 
Center, Suitland, Maryland 20409 for 
storage. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St., Alexandria, Va. 22332. 
NOTIFICATION procedure: Information 
may be obtained from the Deputy 
Assistant Judge Advocate General 
(military justice), Office of the Judge 
Advocate General, Department of the 
Navy, 200 Stovall St., Alexandria, Va. 
22332. Information may be obtained by 
written request to the Judge Advocate 
General stating full name of the 
individual concerned. Written requests 
must be signed by the requesting 
individual. Personal visits may be made 
to the Military Justice Division, Office of 
the Judge Advocate General, Room 9s09, 
Hoffman Bldg II, 200 Stovall St., 
Alexandria, Va. 22332. Individuals 
making such visits should be able to 
provide some acceptable identification, 
e g. Armed Forces identification card, 
drivers license, etc. 
record access procedures: The 
agency’s rules for access to records may 
be obtained from the system manager. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
record source categories: The 
records comprise the following source 
materials: (1) petitions for relief, (2) 
forwarding endorsements thereon by 


petitioner’s commanding officer and 
convening/supervisory authorities of 
court-martial (above information is 
omitted if petitioner is former service 
member), and (3) action of the Judge 
Advocate General on petition. 
systems exempted from certain 
provisions of the act: None. 

N05819-2 

system name: Article 73 petitions for 
new trial. 

system location: Office of the Judge 
Advocate General (code 20), 

Department of the Navy, 200 Stovall St., 
Alexandria, Va. 22332. 
categories of individuals covered 
by the system: Navy and Marine Corps 
personnel who submitted petitions for 
new trial to the Judge Advocate General 
within two years after approval of their 
court-martial sentence by the convening 
authority but after their case had been 
reviewed by the Navy Court of Military 
Review or Court of Military Appeals, if 
appropriate. 

categories of records in the system: 

The petition for new trial, the 
forwarding endorsements if the petition 
was submitted via the chain of 
command, and the action of the Judge 
Advocate General on the petition. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Article 73, Uniform Code of 
Military Justice, (10 U.S.C. 873). 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: No routine use after action taken 
on petition. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders. 
retrievability: Files are kept in 
alphabetical order according to the last 
name of the individual concerned. 
safeguards: Files are maintained in 
file cabinets and other storage devices 
under the control of authorized 
personnel dumg working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 
RETENTION AND disposal: Records are 
maintained in office for two years and 
then forwarded to the Federal Records 
Center, Suitland, Maryland 20409 for 
storage. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law). Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St., Alexandria, Va. 22332. 
NOTIFICATION procedure: Information 
may be obtained from the Deputy 
Assistant Judge Advocate General 
(Military Justice), Office of the Judge 
Advocate General, Department of the 


Navy, 200 Stovall St., Alexandria, Va. 
22332. Information may be obtained by 
written request stating full name of the 
individual concerned. Written requests 
must be signed by the requesting 
individual. Personal visits may be made 
to the Military Justice Division, Office of 
the Judge Advocate General. Room 9s09, 
Hoffman Bldg II. 200 Stovall St., 
Alexandria, Va. 22332. Individuals 
should have the following items of 
identification: drivers license or military 
identification card. 
record access procedures: The 
agency's rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: The 
records are comprised of the following 
source materials: (1) petitions for new 
trial; (2) forwarding endorsements 
thereon by petitioner’s commanding 
officer and convening/supervisory 
authorities of court-martial (above 
information is omitted if petitioner is 
former service member); and (3) action 
of the Judge Advocate General on 
petitions. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N05819-3 

SYSTEM name: Naval Clemency and 
Parole Board files 

system location: Naval Clemency and 
Parole Board, Room 729, Ballston Tower 
c.2, 801 North Randolph Street, Arlington. 
Va. 22203 

categories of individuals covered 
by the system: Members or former 
members of the Navy or Marine Corps 
whose cases have been or are being 
considered by the Naval Clemency and 
Parole Board. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The file contains individual applications 
for clemency or parole, reports and 
recommendations thereon indicating 
progress in confinement or while 
awaiting completion of appellate review 
if not confined, or on parole; 
correspondence between the individual 
or his counsel and the Naval Clemency 
and Parole Board or other Navy offices; 
other correspondence concerning the 
case; the court-martial order and staff 
Judge Advocate’s review; and a 
summarized record of the proceedings of 
the Board. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 10 U.S.C. 874(a), 952-954 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
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USES: The file is used in conjunction 
with periodic review of the member’s or 
former member’s case to determine 
whether or not clemency or parole is 
warranted. The file is referred to in 
answering inquiries from the member or 
former member or their counsels. The 
file is referred to by the Navy Discharge 
Review Board and the Board for 
Correction of Naval Records in 
conjunction with their subsequent 
review of applications from members or 
former members. The file is aUo used by 
counsel in connection with 
representation of members or former 
members before the Naval Clemency 
and Parole Board. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders. 
retrievability: Folders are filed by 
name and social security number or 
service number. 

SAFEGUARDS: Files are kept within the 
Naval Clemency and Parole Board 
administrative office. Access during 
business hours is controlled by Board 
personnel. The office is locked at the 
close of business; the building in which 
the office is located employs security 
guards. 

RETENTION AND disposal: Files are 
permanent. They are retained in the 
Naval Clemency and Parole Board’s 
administrative office until all portions of 
the sentence have been completed and 
the discharge has been executed. After 
that the folders are sent to Washington 
National Records Center, 4025 Suitland 
Road, Suitland, MD. 20023 
SYSTEM MANAGER(S) AND ADDRESS: 
Director, Navy Council of Personnel 
Boards, Department of the Navy, 801 
North Randolph Street, Arlington, Va. 
22203 

NOTIFICATION procedure: Information 
may be obtained from the Naval 
Clemency and Parole Board, Room 905, 
801 North Randolph Street, Arlington 
Va. 22203, Telephone 202/692-4592 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Information contained in the file is 
obtained from the member or former 
member or from those acting in their 
behalf, from confinement facilities, from 
military commands and offices, from 
personnel service records and medical 
records, and from civilian law 
enforcement agencies or individuals. 


SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: Portions of this 
system may be exempt under 5 U.S.C. 
552a(j) or (k), as applicable. For 
additional information contact the 
system manager. 

N05320-1 

system name: International Legal Hold 
Files 

SYSTEM location: U.S. Naval Legal 
Offices in a foreign country. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Military personnel, 
members of civilian component and 
their dependents who have had criminal 
charges lodged against them in a foreign 
country. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Computerized summaries and card files 
containing copies of legal documents 
received and Filed relative to the case, 
statements, affidavits, handwritten 
notes, and other miscellaneous data 
about the particular case. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Used by foreign civilian attorneys 
in representing the accused, by the 
accused’s military advisor in seeking an 
expeditious settlement of the case; by 
supervisory personnel in the 
performance of their official duties when 
monitoring the legal hold status of the 
individuals involved; and by authorized 
officials in the Department of Defense 
for required reports, reports. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Records are maintained on 
magnetic tape, file folders and file cards. 
retrievability: Files are retrieved by 
name and ssn. 

safeguards: Only personnel in 
international law department are. 
authorized access. Building is kept 
locked when not occupied. 

RETENTION AND DISPOSAL: For 
computerized and manual records-retain 
on tape until the final outcome of each 
case, whether it be by final adjudication 
or out of court settlement and then 
destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding Officer or head of the 
organization in question. See directory 
of Department of the Navy mailing 
addresses. 

NOTIFICATION PROCEDURE: Requester 
can write to the system manager giving 
name, rate and service number. Military 
ID or any standard ID showing 
applicant’s photo shall be sufficient for 
personal visits. 


RECORD ACCESS PROCEDURES: The 

Agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Foreign 
judicial system, accused, attorneys 
representing accused, military legal 
advisor, Provost Marshal’s office, 
subject's commanding officer, witnesses, 
and the complainant. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None 

N05822-1 

system name: Otsu Prision health and 
comfort items 

system location: Commander Fleet 
Activities, FPO Seattle 98762 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Individuals who have 
been imprisoned under Japanese Law 
and Jurisdiction for various offenses. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Record of requests for, receipt of, and 
issues to of individuals imprisoned in 
Otsu Prison located in Yokosuka, Japan. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301, Departmental 
Regulations. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Used for billing armed services, 
other than Navy and Marine Corps for 
items of health and comfort issued to 
their personnel imprisoned. Billing is 
prepared in accordance with existing 
interservice support agreements 
(ISSAS). Additionally, file used to 
answer complaints in instances where 
prisoners contend they are not 
supported properly. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folder. 
retrievability: Alphabetically by 
surname. New individual files instituted 
with arrival of individual in prison. 
Previous files retrieved to semi-active 
for one year and thereafter destroyed 
without report. , 

SAFEGUARDS: Files maintained in locked 
file cabinet in locked office. 

RETENTION and disposal: Destroyed 
without report after two years. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commander Fleet Activities, FPO 
Seattle 98762 

NOTIFICATION PROCEDURE: Requests . 
from individuals should be addressed to 
the SYSMANAGER listed above and 
provide, as a minimum, the following 
information; rank/ rate, full name, 








Federal Register / Vol. 47. No. 11 / Monday, January 18, 1982 / Notices 


2701 


branch of service, social security 
number. Files maintained in logistics 
within command and requestors may 
visit this office for review of their files 
during normal working hours. Proof of 
identification limited to Armed Forces 
Identification Cards or Passports. 

RECORD ACCESS PROCEDURES: The 
agency's rule for access to record may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules forxontesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE categories: Prison 
Officials. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None. 

N05830-1 

SYSTEM NAME: JAG Manual 
Investigative Records 
system location: Office of the Judge 
Advocate General (Code 21) Department 
of the Navy 200 Stovall St, Alexandria, 
Va 22332 

CATEGORIES OF INDIVIDUALS COVERED 
by the SYSTEM: Any individual who 
participated in, who was involved in, 
who incurred an injury, disease, or 
death in, who was intoxicated (drugs or 
alcohol) during, before, or after, or who 
had an interest in any accident, incident, 
transaction, or situation involving or 
affecting the Department of the Navy, 
naval personnel, or any procedure, 
operation, material, or design involving 
the Department of the Navy. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
The records contain all documented 
evidence relevant to the item under 
investigation, together with an 
investigating officer’s report, which 
makes findings of fact and expresses 
opinions and recommendations, the 
reviewing authority’s actions which 
either approved or modified the 
investigating officer’s report or returned 
the entire record for further 
investigation or remedial action to 
perfect the record, and, the results of 
hearings afforded persons who incurred 
injuries and diseases, to allow them to 
explain or rebut adverse information in 
the record. The Judge Advocate 
General’s correspondence to locate and 
obtain required Investigations is also 
included in the record. Some records 
contain only a field command’s 
explanation as to why investigation is 
not required, together with documents 
pertinent to this lack of requirement. 
Some records contain only an accident, 
injury, or death report, prepared for the 
Department of the Navy by the Army, 

Air Force, Coast Guard, or other agency 
under reciprocal agreements, in 
situations where the Navy or Marine 


Corps could not conduct the 
investigation. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Requirement that enlisted men 
make up time lost due to misconduct or 
abuse of alcohol or drugs (10 U.S.C. 
972(5)); retirement or separation for 
physical disability (10 U.S.C. 1201-1221): 
Executive Order 11476, Manual for 
Court-Martial, par. 133b; Uniform Code 
of Military Justice, 10 U.S.C. 815, 832, 

809, 873, 935, 936. and 938-940; Military 
Claims Act (10 U.S.C. 2733); Foreign 
Claims Act (10 U.S.C. 3724, 2734a, 

2734b); Emergency payment of claims 
(10 U.S.C. 2736); Non-scope claims (10 
U.S.C. 2737); Duties of Secretary of the 
Navy (10 U.S.C. 5031); Duties of the 
Office of the Chief of Naval Operations 
(10 U.S.C. 5081-5082. 5085-5088); Duties 
of the Bureaus and Offices of the 
Department of the Navy and duties of 
the Judge Advocate General (10 U.S.C. 
5131-5153); Duties of the Commandant of 
the Marine Corps (U.S.C. 5201); 
Reservist's disability and death benefits 
(10 U.S.C. 6148); Requirement of 
exemplary conduct (10 U.S.C. 5947); 
Promotion of accident and occupational 
safety by Secretary of the Navy (10 
U.S.C. 7205): Admiralty claims (10 U.S.C. 
7622-23): Public Vessels Act (46 U.S.C. 
781-790); Suits in Admiralty Act (46 
U.S.C. 741-752); Admiralty Extension 
Act (46 U.S.C. 740); Transportation 
Safety Act (49 U.S.C. 1901); Federal Tort 
Claims Act (28 U.S.C. 1346, 2671-2680); 
Financial liability of accountable 
officers (31 U.S.C. 82. 89-92); Military 
Personnel and Civilian Employee’s 
Claims Act of 1984, as amended (31 
U.S.C. 240243); Federal Claim Collection 
Acts (31 U.S.C. 71-75, 951-953); Forfeiture 
of pay for time lost due to incapacitation 
caused by alcohol or drug use (37 U.S.C. 
802); Eligibility for certain veterans 
benefits (38 U.S.C. 105); Postal claims 
(39 U.S.C. 712); Medical Care Recovery 
Act (42 U.S.C. 2651-2653); General 
authority to maintain records (5 U.S.C. 
301); Records management by agency 
heads (44 U.S.C. 3101). 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: jAG Manual Investigative Records 
are used internally within the 
Department of the Navy as bases for 
evaluating procedures operations, 
material, and designs with a view to 
improving the efficiency and safety of 
the Department of the Navy; 
determinations concerning status of 
personnel regarding disability benefits, 
entitlements to pay during periods of 
disability, severance pay, retirement 
pay, increases of pay for longevity, 
survivors' benefits, and involuntary 
extensions of enlistments, dates of 


expiration of active obligated service 
and accrual of annual leave; 
determinations concerning relief of 
accountable personnel from liability for 
losses of public funds or property; 
determinations pertaining to 
disciplinary or punitive action and 
evaluation of petitions, grievances, and 
complaints; adjudication, pursuit, or 
defense of claims for or against the 
Government; and public information 
releases. Records of such investigations 
are routinely furnished to the Veterans 
Administration for use in determinations 
concerning entitlements to veterans and 
survivors’ benefits; to Servicemen’s 
Group Life Insurance administrators for 
determinations concerning payment of 
life insurance proceeds; to the U.S. 
General Accounting Office for purposes 
of determinations concerning relief of 
accountable personnel from liability for 
losses of public funds and related Fiscal 
matters; to the Department of Justice for 
use in litigation involving the 
Government; to agents and authorized 
representatives of persons involved in 
the incident, for use in legal or 
administrative matters; to contractors 
for use in connection with settlement, 
adjudication, or defense of claims by or 
against the Government, and for UBe in 
design and evaluation of products, 
services, and systems; to agencies of the 
Federal, State, or local law enforcement 
authorities, court authorities, 
administrative authorities, and 
regulatory authorities, for use in 
connection with civilian and military 
criminal, civil, administrative, and 
regulatory proceedings and actions. 
Additionally, these records may be 
furnished to other components of the 
Department of Defense in connection 
.with the above-stated purposes. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper documents stapled 
together (with real evidence, if any, 
attached) in paper file folders and 
stored in metal file cabinets, on shelves, 
and in cardboard boxes. 
retrievability: Records are filed in 
calendar year groupings by surname of 
individual, bureau number of aircraft, 
name of ship, hull number of unnamed 
watercraft, or vehicle number of 
Government vehicles. Incidents are 
topically cross-referenced. 
safeguards: Files are maintained in 
file cabinets and other storage devices 
under the control of authorized 
personnel during working hours; the 
office spaces in which the file cabinets 
and storage devices are located are 
locked outside official working hours. 
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RETENTION and disposal: The records 
are retained permanently. All naval 
activities which prepare JAG Manual 
Investigative Records, or which are 
intermediate addresses, typically retain 
duplicate copies in local files for a two- 
year period. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law) Office of the Judge Advocate 
General. Department of the Navy, 200 
Stovall St., Aexandria, Va. 22332 
NOTIFICATION PROCEDURE: Information 
may be obtained by written request to 
the system manager. The request must 
contain the following: (a) an adequate 
description of the individual about 
whom the record is retained (e.g., full 
name, date of birth, etc.); (b) the 
calendar year to be searched, and the 
approximate date of the incident which 
was the subject of the investigation; (c) 
a signed and notarized statement of the 
identity of the requester, (d) the present 
mailing address of the requester, 
including ZIP code; (e) the present day¬ 
time telephone number of the requester, 
including area code; (f) the request must 
be signed by the individual. No 
telephone inquiries will be processed. 
RECORD ACCESS PROCEDURES: Requests 
from individuals for access should be 
addressed to the system manager. The 
request must include a signed and 
notarized statement of identity. Personal 
visits may be made to: Office of the 
Judge Advocate General (code 21) 
Investigations Division Room 8s23 
Hoffman Bldg II 200 Stovall Street 
Alexandria, Va 22332 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
system manager. 

record source categories: Records 
of JAG Manual Investigations are 
compilations of evidence, information, 
and data concerning the circumstances 
of incidents, accidents, events, 
transactions, and situations, prepared 
by administrative fact-finding bodies for 
utilization by proper authorities in 
making determinations, decisions, or 
evaluations relating to the matters under 
investigation. Records may contain: (1) 
testimony or statements of individuals 
who are parties to the investigations, 
witnesses, and others having pertinent 
knowledge concerning matters under 
investigation; (2) documentary evidence, 
typically including records and reports 
of military or Federal, State, or foreign, 
civilian law-enforcement investigative, 
judicial, or corrections authorities; 
medical records and reports, 
investigations and accident and injury 
reports prepared by Federal. State, or 


foreign governmental agencies or other 
organizations or persons; court records 
and other public records; official logs 
and other official naval records; letters 
and correspondence; personnel, pay, 
and medical records; financial records, 
receipts, and cost estimates; 
publications, and other pertinent 
documents and writings; (3) pertinent 
real evidence; and (4) pertinent 
demonstrative evidence. 
systems exempted from certain 
provisions of THE act: None. 

NO5861-1 

system name: Private Relief Legislation 
system location: Office of Legislative 
Affairs 

Department of the Navy 
Pentagon, Room 5C831 
Washington, D.C. 20350 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Individuals concerning 
whom private legislation is introduced 
in the U.S. Congress. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Letters to Congressional Committees, 
expressing the views of the department 
concerning the legislation and records 
necessary to prepare the letters. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 301, Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: File maintained to prepare for 
Congress the position of the department 
concerning the legislation. Routine 
disclosures are made to Congress; 
interested Navy, Marine Corps and DOD 
Components; OMB; and other interested 
executive agencies. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders 
retrievabiuty: Name 
safeguards: Access generally limited 
to personnel of the Office of Legislative 
Affairs. Stored in a locked office. 
RETENTION and disposal: Retained for 
at least 6 years or as long as the 
legislation is active if more than 8 years 
and then moved to Federal Records 
Center, GSA Accession Section, 
Washington, D.C. 20409 
system manager(s) and address: 

Chief of Legislative Affairs 
Department of the Navy 
Pentagon, Room 5C831 
Washington, D.C. 20350 
NOTIFICATION PROCEDURE: System 
Manager; Full name, term and session of 
Congress when bill introduced, bill 
number, sponsor of bill (if available); 
Office of Legislative Affairs, Department 
of the Navy, Pentagon, Washington, D.C. 
Driver's license or similar substitute. 


RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD source CATEGORIES: Member 
of Congress; individual about whom file 
is maintained and individuals from 
whom he solicits information; other 
Navy, Marine Corps, and DOD 
components; OMB; and other interested 
executive agencies. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N05870-1 

SYSTEM name: Patent, Invention, 
Trademark, Copyright and Royalty Files 
SYSTEM location: Office of Naval 
Research, 800 North Quincy Street, 
Arlington, VA, 22217 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Inventors and patent 
owners of inventions in which 
Government has an interest or which 
Department of the Navy has evaluated; 
copyright owners of works in which 
Government has an interest; and 
claimants or parties in administrative 
proceedings or litigation with the 
Government involving patents, 
copyrights or trademarks. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Invention disclosures; disposition of 
rights in inventions of Government 
employees; patent applications and 
patented files; patent licenses and 
assignments; patent secrecy orders; 
copyright licenses and assignments; 
patent and copyright royalty matters; 
administrative claims and litigation with 
the Government involving patents, 
copyrights and trademarks including 
private relief legislation involving these 
matters; and documents and 
correspondence relating to the foregoing. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 USC 5151 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Used by Navy patent personnel to 
determine rights of the Government and 
employees in employee inventions; to 
file and prosecute patent applications; to 
publish invention disclosures for public 
information and defensive purposes; to 
provide evidence and record of 
Government interest in or under patents 
or applications for patents; to provide 
evidence and record of patent and 
copyright licensing and assignment; to 
determine action or recommended 
action regarding disposition of claims or 
litigation; and to recommend 
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Government employee incentive 
awards. Used by other Navy/Marine 
Corps commands to determine 
Government interest in inventions; to 
permit utilization of inventions; and to 
support employee incentive awards. 

Used by U.S. Patent and Trademark 
Office to determine respective rights of 
the Government and employee- 
inventors; by the Commissioner of 
Patents and Trademarks, as well as 
Navy patent personnel, to administer 
Patent Secrecy responsibilities; by 
Federal Council for Science and 
Technology as a source of statistical 
data for an annual report on 
Government patent policy; by the 
General Accounting Office to conduct 
audits and perform other statutory 
functions. Information is transmitted to 
the U.S. Patent and Trademark Office 
and appropriate foreign government 
offices for prosecution of patent 
applications; the U.S. Patent and 
Trademark Office and the U.S. 

Copyright Office to evidence legal 
interests in patent and copyright 
licenses and assignments; the National 
Technical Information Service for 
publication of inventions available for 
licensing; non-governmental personnel 
(including contractors and prospective 
contractors) having an identified 
interest in particular inventions and 
Government rights therein, in 
infringement of particular patents or 
copyrights, or in allowance of royalties 
on contracts; and the Congress in the 
form of reports on particular bills for 
private relief and reports of action on 
Congressional and constituent requests. 
Government agencies involved in claims 
or litigation, including the Department of 
Justice, have access to prosecute and 
defend cases. All Government agencies 
have access to license records. Parties 
involved in particular licensing 
arrangements have access to specific 
files involved. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Paper records in file folders 
and card files. 

Retrievability: Subject matter; Navy 
patent case number; name of inventor, 
patentee, copyright owner, claimant or 
correspondent. 

safeguards: Maintained in safes and 
file cabinets in controlled spaces 
accessible only by authorized personnel 
who are properly instructed in the 
permissible use of the information. 
retention and disposal: Maintained 
indefinitely but records are transferred 
to Federal Records Center two years 
after completed action on case to which 
record relates. 


SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Chief for Patents. Code 300, 
Office of Naval Research, Arlington, 

VA. 22217 

NOTIFICATION procedure: Direct 
information requests to system manager. 
record access procedures: The 
Agency's rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 

Information obtained from individual 
inventor, patent or copyright owner, 
claimant, licensor or licensee, or from 
U.S. Patent and Trademark Office, or 
from U.S. Copyright Office. Information 
on Government employee-inventors or 
copyright owners may be obtained from 
Government personnel records and from 
Government supervisors. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N05880-1 

SYSTEM name: Federal Tort Claims Files 
SYSTEM location: Office of the Judge 
Advocate General. Offices of the 
Commandants of the Naval Districts, 
Naval Legal Service Offices, all 
overseas commands with a Navy Judge 
Advocate General Corps Officer or a 
Marine Corps judge advocate attached, 
and the Federal Records Center, 

Suitland, Maryland. Local commands 
with which claims under the Federal 
Tort Claims Act are Initially filed 
typically retain copies of such claims 
and accompanying files. Official mailing 
addresses of these locations are 
included in the Department of Defense 
Directory In the appendix to this notice. 
CATEGORIES OF INDIVIDUALS COVERED 

by the system: Any individuals who 
have filed claims against the Navy 
under the Federal Tort Claims Act. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
The files may contain claims filed, 
correspondence, investigative reports, 
accident reports, medical and dental 
records, x-rays, allied reports (such as 
local police investigations, etc.), 
photographs drawings, legal 
memoranda, opinions of experts, and 
court documents. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Federal Tort Claims Act (28 
U.S.C. 1346(b), 2671-2680); 32 C.F.R. 
750.30-750.49; 5 U.S.C. 301; 44 U.S.C. 

3101. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The files are used to evaluate 
claims for purposes of adjudication and 
litigation. The files are used by 


contractors in those cases in which they 
indemnify the United States. The files 
are provided to the Department of 
Justice to defend suits brought against 
the United States and may be furnished 
to other components of the Department 
of Defense. The files or portions thereof 
may be furnished to the claimant or his 
authorized representative, and for those 
claims for which payment is determined 
proper, the files or portions thereof may 
be provided to the Congress, the 
Department of Treasury, the Office of 
Management and Budget, and the 
General Accounting Office. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECOROS IN THE SYSTEM: 
storage: Paper records in file folders 
stored in file cabinets or other storage 
devices. 

retrievabiuty: Filed alphabetically by 
name of claimant. 

safeguards: Files are maintained in 
file cabinet9 and other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 
retention and disposal: Minimum-one 
year; maximum-permanent; typically 
files located in the Office of the Judge 
Advocate General are transferred to the 
Federal Records Center. Suitland, 
Maryland, three years after disposition 
of the case. 

system manager(s) and address: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General Department of the Navy, 200 
Stovall St.. Alexandria. Va.. 22332. 
notification procedure: Information 
may be obtained from the System 
Manager. Requesting individuals should 
specify their full names. Visitors should 
be able to identify themselves by any 
commonly recognized evidence of 
identity. Written requests must be 
signed by the requesting individual. 
record access procedures: Requests 
from individuals should be addressed to 
the System Manager. Written requests 
for access should contain the full name 
of the individual, current address and 
telephone number, and the serial code of 
any prior correspondence received from 
this office pertaining to the request. For 
personal visits, the individual should be 
able to provide some acceptable 
identification, e.g. driver’s license, etc., 
and give some verbal information that 
could be verified in the file. 

CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations 
may be obtained from the System 
Manager. 
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RECORD SOURCE CATEGORIES: The 

sources of information contained in the 
Files include the following: x-rays and 
medical and dental records from civilian 
and military doctors and medical 
facilities: investigative reports of 
accidents from military and municipal 
police agencies; reports of 
circumstances of incidents from 
operators of Government vehicles and 
equipment; witnesses; correspondence 
from claimants and their attorneys and 
insurance companies, state insurance 
commissions, United States Attorneys, 
and various other Government agencies 
with information concerning the claim. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N05880-2 

SYSTEM NAME: Admiralty Claims Files 
system location: Office of the Judge 
Advocate General; Office of the 
Commander-in-Chief, United States 
Naval Forces, Europe; Office of the 
Commander, Sixth Fleet; and the 
Federal Records Center, Suitland, 
Maryland. Local commands with which 
claims under the Public Vessels Act and 
the Suits in Admiralty Act are initially 
filed, typically retain copies of such 
claims and accompanying files. Official 
mailing addresses of these locations are 
included in the Department of the Navy 
directory of mailing addresses. 
CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: All individuals who 
have asserted claims or instituted suits 
under the Public Vessels Act and Suits 
in Admiralty Act against the 
Department of the Navy in the name of 
the United States and all individuals 
who have instituted suits against third 
parties who have impleaded the 
Department of the Navy in the name of 
the United States. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The files may contain claims filed, 
correspondence, investigative reports, 
accident reports, medical and dental 
records, x-rays, allied reports (such as 
local police investigations, etc.), 
photographs, drawings, legal 
memoranda, opinions of experts, and 
court documents. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Admiralty Claims Act (10 
U.S.C. 7622); 5 U.S.C. 301; 44 U.S.C. 3101 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Officials and employees of the 
Department of the Navy use these files 
in the performance of their official 
duties related to the administrative 
evaluation and settlement of admiralty 
claims asserted against the Navy. 
Additionally, these files are provided to 
the Department of Justice to defend civil 


maritime suits brought against the 
United Stales. Finally, these files may be 
furnished to other components of the 
Department of Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders 
stored in file cabinets or other storage 
devices 

retrievability: Filed alphabetically by 
name of claimant 

safeguards: Files are maintained in 
file cabinets or other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside of official working hours. 
RETENTION and disposal: Records are 
retained in active files until each claim 
is settled or litigation resulting 
therefrom has been concluded. 
Thereafter, the files are maintained 
within the office for two years and then 
retired to the Federal Records Center, 
Suitland, Maryland. 

SYSTEM MANAGER(S) AND ADDRESS: 
Assistant Judge Advocate General (Civil 
Law). Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St., Alexandria, Va. 22332. 
NOTIFICATION procedure: Information 
may be obtained from the system 
manager. Requesting individuals should 
specify their full names. Visitors should 
be able to identify themselves by any 
commonly recognized evidence of 
identity. Written requests must be 
signed by the requesting individual. 
RECORD ACCESS PROCEDURES: Requests 
from individuals should be addressed to 
the system manager. Written requests 
for access should contain the full name 
of the individual, current address and 
telephone number, and the serial code of 
any prior correspondence received from 
this office pertaining to the request. For 
personal visits, the individual should be 
able to provide some acceptable 
identification, e.g., driver’s license, etc., 
and give some verbal information that 
could be verified in the file. 

CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations 
may be obtained from the system 
manager. 

RECORD SOURCE CATEGORIES: The 

sources of information contained in the 
files include the following: x-rays, 
medical and dental records from civilian 
and military doctors and medical 
facilities; investigative reports; 
witnesses; and correspondence from 
claimants and their representatives. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 


N05890-1 

SYSTEM NAME: Automated Claims 
Information System (ACIS) 

SYSTEM LOCATION: Office of the Judge 
Advocate General, Department of the 
Navy, 200 Stovall Street, Alexandria, Va 
22332. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All individuals who 
have filed claims against the 
Department of the Navy under the 
Federal Tort Claims Act, the Foreign 
Claims Act. Military Claims Act, the 
’Nonscope’ Claims Act, Legislative 
Reorganization Act, or Military and 
Civilian Employees’ Claims Act. All 
individuals who have filed claims with 
the U.S. Postal Service for loss or 
damage to mailed matter, and which 
claims have been paid by the U.S. Postal 
Service and thereafter forwarded for 
reimbursement by the Department of the 
Navy pursuant to 39 U.S.C. 712. All 
individuals who have asserted claims or 
instituted suits under the Public Vessels 
Act and Suits in Admiralty Act against 
the Department of the Navy in the name 
of the United States and all individuals 
who have instituted suits against third 
parties who have impleaded the 
Department of the Navy in the name of 
the United States. All individuals 
against whom the Navy has claims 
sounding in tort, and all individuals who 
are in the military or are dependents of 
military members and have been 
provided medical care by a Naval 
medical facility for injuries resulting 
from such tortious conduct. All common 
carriers against whom recovery has 
been sought by the Department of the 
Navy. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Individual’s name, social security 
number, office processing the claim, 
dollar amount of claim, dollar amount 
paid, type of claim, type of property 
damage, type of personal injury, date of 
incident that caused the claim, date the 
claim was presented to the Navy, date 
payment was made or claim was closed, 
amount claimed against individual, 
amount received from individual, 
location of incident, and government bill 
of lading (if applicable). 

AUTHORITY FOR MAINTENANCE OF THE 
system: Federal Tort Claims Act (28 
U.S.C. 1346(b), 2671-2680); 32 CFR 
750.30-750.49; Medical Care Recovery 
Act(42 U.S.C. 2651-53); Federal Claims 
Collection Act (31 U.S.C. 951-53); 32 CFR 
757.1-757.21; Foreign Claims Act (10 
U.S.C. 2734); 32 CFR 753.1-753.29; 
Military Claims Act (10 U.S.C. 2733); 32 
CFR 750.50-750.59; ’Nonscope’ Claims 
Act (10 U.S.C. 2737); 32CFR 750.60- 
750.69; mlUTARY AND CIVILIAN 
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Employees Claims Act (31 U.S.C. 240- 
243); 32 CFR 751.0-751.3; Legislative 
Reorganization Act (10 U.S.C. 1552); 
Admiralty Claims Act (10 U.S.C. 7622); 

39 U.S.C. 712; 5 U.S.C. 30; 5 U.S.C. 301; 

44 U.S.C. 3101; and 31 U.S.C. 231. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM. INCLUDING CTAEGOR1ES 
OF USERS AND THE PURPOSES OF SUCH 
USES; The officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to monitoring the current status 
of the Navy claims program. The 
officials and employees of the Military 
Traffic Management Command in the 
performance of their official duties 
related to the management of the 
Department of Defense personal 
property movement and storage 
program. The system will be used to 
report contingent liability to the 
government accounting office to satisfy 
requirements of the GAO Policy and 
Procedures Manual. The cognizant U.S. 
Attorney and/or officials and employees 
of the Department of Justice who are 
charged with responsibility for either 
initiating civil actions or defending civil 
actions arising under the 
aforementioned claims statutes, and for 
prosecuting civil or criminal cases under 
the False Claims Act (31 U.S.C. 231). 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage; Records are maintained on 
magnetic disk, magnetic tape, and hard 
copy forms. 

retrievabiuty: AC1S users obtain 
information by means of either a query 
or a request for a standard report. Data 
may be indexed by any data item 
although the primary search keys are the 
name or social security number. 
safeguards: Access to building is 
protected by uniformed guards requiring 
positive identification for admission 
after hours. The system is protected by 
the following software features; user 
account number and password sign-on. 
data base authority, set and item 
authority for list, add, delete and 
update. 

retention and disposal: An 

individual's record is retained on disk 
and will be available for on-line access* 
for three years after the close of the 
individual's claim. The record will be 
transferred to magnetic tape after three 
years and will be utilized in a batch 
processing mode. After ten years, the 
record will be erased from the tape. 
SYSTEM MANAGER(S) AND ADDRESS: 

Head, Claims Defense Program. Office 
of the judge Advocate General, 
Department of the Navy, 200 Stovall 
Street, Alexandria, Va 22332. 


notification procedure: Information 
should be obtained from the System 
MANAGER. rEQUESTING 
INDIVIDUALS SHOULD specify their 
full names. Visitors should be able to 
identify themselves by any commonly 
recognized evidence of identity. Written 
requests must be signed by the 
requesting individual. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES*. 
Information in this system comes from 
the individual to whom it applies and 
from offices processing claims. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N05890-2 

SYSTEM name: Affirmative Claims Files 
system location: Office of the Judge 
Advocate General. Offices of the 
Commandants of the Naval districts; 
Naval Legal Service Offices, and Branch 
Offices of the Officers in Charge of U.S. 
Sending State Offices; overseas 
commands with a Navy or Marine Corps 
judge advocate attached; the Federal 
Records Center, Suitland, Maryland; and 
such other offices of officers a9 may be 
designated by the Judge Advocate 
General. Official mailing addresses of 
these locations are included in the 
Department of Defense Directory in the 
appendix of this notice. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system; All individuals against 
whom the Navy has claims sourfftiJHgMn 
tort, and all individuals who affc'kPttfe 
military or are dependents of military 
members and have been provided 
medical care by a Naval medical facility 
for injuries resulting from such tortious 
conduct. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The files contain reports of injuries to 
individuals entitled to care at Navy 
expense, reports of damage to Navy 
property, x-rays, medical and dental 
records of treatment, and statements of 
charges therefor, military and municipal 
police and individual’s reports of 
accidents, investigative reports, 
correspondence, legal research, and 
opinions. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Medical Care Recovery Act (42 
U.S.C. 2651-53); Federal Claims 
Collection Act (31 U.S.C. 951-53); 32 
C.F.R. 757.1-757.21; 5 U.S.C. 301; 44 
U.S.C. 3101. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CATEGORIES 


OF USERS AND THE PURPOSES OF SUCH 

USES: These records are used to futher 
efforts to collect such claims without 
litigation, for preparing litigation reports 
to the Department of Justice, and for use 
in civil litigation by the Department of 
Justice. In addition, the files may be 
furnished to insurance companies to 
support claims by documenting injuries 
or diseases for which treatment was 
provided at Government expense and to 
civilian attorneys representing the 
injured parties and the Government's 
interests. Finally, the files may be 
furnished to other components of the 
Department of Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folder 
stored in file cabinets or other storage 
device. 

retrievabiuty: Filed alphabetically by 
name of the individual. 
safeguards: Files are maintained in 
file cabinets and other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside of official working hours. 
retention and disposal: Minimum-one 
yean maximum-permanent; typically 
files located in the Office of the Judge 
Advocate General are transferred to the 
Federal Records Center, Suitland. 
Maryland, three years after disposition 
of the case. 

system manager(s) and address: 

Assistant Judge Advocate General (Civil 
Law). Office of the Judge Advocate 
General. Department of the Navy, 200 
Stovall St.. Alexandria, Va. 22332. 
notification procedure: Information 
may be obtained from the system 
manager. Requesting individuals should 
specify their full names. Visitors should 
be able to identify themselves by any 
commonly recognized evidence of 
identity. Written requests must be 
signed by the requesting individual. 
RECORD ACCESS procedures: Requests 
from individuals should be addressed to 
the System Manager. Written requests 
for access should contain the full name 
of the individual, current address and 
telephone number, and the serial code of 
any prior correspondence received from 
this office pertaining to the request. For 
personal visits, the individual should be 
able to provide some acceptable 
identification, e.g. driver’s license, etc., 
and give some verbal information that 
could be verified in the file. 

CONTESTING RECORD PROCEDURES: The 
agency's rule for contesting contents 
and appealing initial determinations 
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may be obtained from the System 
Manager. 

RECORD SOURCE CATEGORIES: The 

sources of information contained in 
these files includes: military and local 
police reports, line of duty 
investigations, commercial credit and 
asset reports, questionnaires completed 
by accident victims, x-rays, medical and 
dental records of treatment and 
statements of charges therefor from 
civilian and military doctors and 
medical facilities; correspondence; and 
witnesses. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N05890-3 

SYSTEM NAME: Foreign Claim Files 
SYSTEM location: Office of the Judge 
Advocate General; United States 
Sending State Office for Italy; United 
States Sending State Office for 
Australia; Naval Missions (including the 
office of the naval section of military 
missions); Military Assistance Advisory 
Groups (including the Offices of Chiefs, 
Naval Section, Military Assistance 
Advisory Groups); Office of the Naval 
Advisory to Argentina; naval attaches; 
any command which has appointed a 
Foreign Claims Commission; and the 
Federal Records Center, Suitland, 
Maryland. Local commands, with which 
claims under the Foreign Claims Act are 
initially filed and which do not have or 
choose to appoint a Foreign Claims 
Commission, typically retain copies of * 
such claims and accompanying files. 
Official mailing addresses of these 
locations are included in the Department 
of Defense directory in the appendix to 
this notice. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: All individuals who 
have filed claims against the 
Department of the Navy under the 
Foreign Claims Act. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The files may contain claims filed, 
correspondence, investigative reports, 
accident reports, medical and dental 
records, x-rays, allied reports (such as 
foreign police investigations, etc.), 
photographs, drawings, legal 
memoranda, opinions of experts, and 
court documents, 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Foreign Claims Act (10 U.S.C. 
2734); 32 C.F.R. 753.1-753.29; 5 U.S.C. 301; 
44 U.S.C. 3101 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: The files are used to adjudicate 
claims and to evaluate and decide 
reconsiderations of denials of claims. 

The files may be furnished to other 
components of the Department of 


Defense and the Department of Justice 
to defend unauthorized suits brought 
against the United States under the 
Foreign Claims Act. In addition, the files 
or portions thereof may be furnished to 
the claimant or his authorized 
representative. For those claims for 
which payment is determined proper, 
the files or portions thereof may be 
provided to Congress, the Department of 
Treasury, the Office of Management and 
Budget, and the General Accounting 
Office. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Paper records in file folders 
stored in file cabinets or other storage 
devices. 

retrievabiuty: Filed alphabetically by 
name of claimant. 

safeguards: Files are maintained in 
file cabinets and other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 
retention and disposal: Minimum-one 
year; maximum-permanent; typically 
files located in the Office of the Judge 
Advocate General are transferred to the 
Federal Records Center, Suitland, 
Maryland, three years after disposition 
of the case. 

system manager(s) and address: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy. 200 
Stovall St., Alexandria. Va., 22332. 
NOTIFICATION procedure: Information 
may be obtained from the System 
Manager. Requesting individuals should 
specify their full names. Visitors should 
be able to identify themselves by any 
commonly recognized evidence of 
identity. Written requests must be 
signed by the requesting individual. 
RECORD ACCESS procedures: Requests 
from individuals should be addressed to 
the System Manager. Written requests 
for access should contain the full name 
of the individual, current address and 
telephone number, and the serial code of 
any prior correspondence received from 
this office pertaining to the request. For 
personal visits, the individual should be 
able to provide some acceptable 
identification, e.g. driver’s license, etc., 
and give some verbal information that 
could be verified in the file. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations 
may be obtained from the System 
Manager. 

RECORD SOURCE CATEGORIES: The 

sources of information contained in the 
files includes: x-rays, medical records, 


and dental records; investigative reports 
from military and foreign police 
agencies; reports of circumstances of 
incidents from operators of Government 
vehicles and equipment; witnesses; 
correspondence from claimants, their 
attorneys, and insurance companies. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N05890-4 

SYSTEM name: Military Claims Files 
SYSTEM location: Office of the Judge 
Advocate General, Offices of the 
Commandants of the Naval Districts, 
Naval Legal Service Offices and Branch 
Offices, overseas commands with a 
Navy or Marine Corps judge advocate 
attached, and the Federal Records 
Center, Suitland, Maryland. Local 
commands, with which claims under the 
Military Claims Act are initially filed, 
typically retain copies of such claims 
and accompanying files. Official mailing 
addresses of these locations are 
included in the Department of Defense 
directory in the appendix of this notice. 
CATEGORIES of individuals covered 
by THE system: All individuals who 
have filed claims under the Military 
Claims Act against the Department of 
the Navy. 

categories of records in the system: 
The files may contain claims filed, 
correspondence, investigative reports, 
accident reports, medical and dental 
records, x-rays, allied reports (such as 
local police investigations, etc.), 
photographs, drawings, legal 
memoranda, opinions of experts, and 
court documents. 

AUTHORITY FOR MAINTENANCE OF THE 

system: Military Claims Act (10 U.S.C. 
2733); 32 C.F.R. 750.50-750.59; 5 U.S.C. 
301; 44 U.S.C. 3101 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The files are used to evaluate 
claims for purposes of adjudication. The 
files are also used by contractors in 
those cases in which they indemnify the 
Government. The files may be furnished 
to other components of the Department 
of Defense, and to the Department of 
Justice to defend unauthorized suits 
brought against the United States under 
the military claims act. Additionally, the 
files or portions thereof may be 
furnished to the claimant or his 
authorized representative. For those 
claims for which payment is determined 
proper, the files or portions thereof may 
be provided to the Congress, the 
Department of Treasury, the Office of 
Management and Budget, and the 
General Accounting Office. 
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POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Paper records in file folders 
stored in file cabinets or other storage 

devices 

retrievability: Filed alphabetically by 
name of claimant 

safeguards: Files are maintained in 
file cabinets or other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 
retention and disposal: Minimum-one 
year; maximum-permanent; typically 
Tiles located in the Office of the Judge 
Advocate General are transferred to the 
Federal Records Center, Suitland, 
Maryland, three years after disposition 
of the case. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (civil 
law), Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St.. Alexandria, Va. 22332. 
notification procedure: Information 
may be obtained from the system 
manager. Requesting individuals should 
specify their full names. Visitors should 
be able to identify themselves by any 
commonly recognized evidence of 
identity. Written requests must be 
signed by the requesting individual. 
record access procedures: Requests 
from individuals should be addressed to 
the system manager. Written requests 
for access should contain the full name 
of the individual, current address and 
telephone number, and the serial code of 
any prior correspondence received from 
this office pertaining to the request. For 
personal visits, the individual should be 
able to provide some acceptable 
identification, e.g. driver’s license, etc., 
and give some verbal information that 
could be verified in the file. 
contesting record procedures: The 
agency’s rule for contesting contents 
and appealing initial determinations 
may be obtained from the system 
manager. 

RECORD SOURCE CATEGORIES: The 

sources of information contained in the 
files include the following: x-rays, 
medical and dental records from civilian 
and military doctors and medical 
facilities; investigative reports of 
accidents from military and municipal 
police agencies; reports of 
circumstances of incidents from 
operators of Government vehicles and 
equipment; witnesses; correspondence 
from claimants, their attorneys, 
insurance companies, state 
commissions, United States Attorneys, 
and various other Government agencies 
with information concerning the claim. 


SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N05890-5 

SYSTEM NAME: Nonscope Claims Files 
system location: Office of the Judge 
Advocate General, Naval Legal Service 
Offices, and Branch Offices, overseas 
commands with a Navy or Marine Corps 
judge advocate attached, and the 
Federal Records Center, Suitland, 
Maryland. Local commands, with which 
claims under the *Nonscope‘ Claims Act 
are initially filed, typically retain copies 
of such claims and accompanying files. 
Official mailing addresses of these 
locations are included in the Department 
of Navy directory of mailing addresses. 
CATEGORIES OF INDIVIDUALS COVERED 

by the system: All individuals who 
have filed claims under the ‘Nonscope* 
Claims Act against the Department of 
the Navy. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The files may contain claims filed, 
correspondence, investigative reports, 
accident reports, medical and dental 
records, x-rays, allied reports, 
photographs, drawings, opinions of 
experts, legal memoranda, and court 
documents. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Nonscope' Claims Act (10 
U.S.C. 2737); 32 C.F.R. 750.60-750.69; 5 
U.S.C. 301; 44 U.S.C. 3101 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The files are used to evaluate 
claims for purposes of adjudication. The 
files are provided to the Department of 
Justice to defend unauthorized suits 
brought against the United States under 
the 'Nonscope* Claims Act. In addition, 
files or portions thereof may be 
furnished to the claimant or his 
authorized representative and to other 
components of the Department of 
Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders 
stored in file cabinets or other storage 
devices 

retrievability: Filed alphabetically by 
name of claimant 

safeguards: Files are maintained in 
file cabinets or other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside official working hours. 
RETENTION and DISPOSAL: Minimum-one 
year; maximum-permanent; typically 
files located in the Office of the Judge 
Advocate General are transferred to the 
Federal Records Center, Suitland, 


Maryland, three years after disposition 
of the case. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law). Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St., Alexandria, Va. 22332. 
NOTIFICATION PROCEDURE: Information 
may be obtained from the system 
manager. Requesting individuals should 
specify their full names. Visitors should 
be able to identify themselves by any 
commonly recognized evidence of 
identity. Written requests must be 
signed by the requesting individual. 
record access procedures: Requests 
from individuals should be addressed to 
the system manager. Written requests 
for access should contain the full name 
of the individual, current address and 
telephone number, and the serial code of 
any prior correspondence received from 
this office pertaining to the request. For 
personal visits, the individual should be 
able to provide some acceptable 
identification, e.g. driver’s license, etc., 
and give some verbal information that 
could be verified in the file. 
contesting record procedures: The 
Agency’s rules for contesting contents 
and appealing initial determinations 
may be obtained from the system 
manager. 

RECORD SOURCE CATEGORIES: The 

sources of information contained in the 
files include the following: x-rays, 
medical and dental records from civilian 
and military doctors and medical 
facilities; investigative reports of 
accidents from military and municipal 
police agencies; reports of 
circumstances of incidents from 
operators of Government vehicles; 
witnesses; correspondence from 
claimants, their attorneys, insurance 
companies, state insurance 
commissions, United States Attorneys, 
and various other Government agencies 
with information concerning the claim; 
commercial credit and asset reports; and 
questionnaires completed by accident 
victims. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None 
N05890-6 

SYSTEM NAME: Military Personnel and 
Civilian Employees' Claims 
system location: Offices of the Judge 
Advocate General; Naval Legal Service 
Offices; offices of the Commandants of 
the Naval Districts; Naval Legal Service 
Branch Offices; the Federal Records 
Center. Suitland, Maryland; naval 
activities where there are officers 
specifically designated by the Judge 
Advocate General to adjudicate 
personnel claims. Official mailing 
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addresses of these locations are 
included in the Department of the Navy 
Directory of mailing addresses. 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: All individuals who 
have filed claims against the 
Department of the Navy under the 
Military Personnel and Civilian 
Employees' Claims Act and all common 
carriers against whom recovery has 
been sought by the Department of the 
Navy. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The files may contain claims filed, 
correspondence, investigative reports, 
copies of order, copies of insurance 
policies, Government bills of lading, 
copies of Powers of Attorney, estimates 
of loss or damage, inventories, demands 
on carriers for reimbursement, 
correspondence, and legal memoranda. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Military Personnel and Civilian 
Employees' Claims Act (31 U.S.C. 240- 
243); 32 C.F.R. 751.0-751.30; 5 U.S.C. 301; 
44 U.S.C. 3101. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The Files are used to evaluate 
claims for purposes of adjudication, 
reimbursement for the Department of 
the Navy from common carriers, 
warehousemen, contractors, or insurers 
who are responsible for loss or damage 
to personal property of individual 
claimants. Additionally, the files are 
provided to the Department of Justice to 
defend unauthorized suits against the 
United States under the Military 
Personnel and Civilian Employees' 
Claims Act. Finally, the files may be 
furnished to the claimant or his 
authorized representative and to other 
components of the Department of 
Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage; Paper records in file folders 
stored in file cabinets or other storage 
devices. 

RETRIEVability: Filed alphabetically by 
name of claimant and name of common 
carrier, warehousemen, contractors, and 
insurers. 

safeguards: Files are maintained in 
File cabinets or other storage devices 
under the control of authorized 
personnel during working hours; the 
ofFice space in which file cabinets and 
storage devices are located is locked 
outside of working hours. 

RETENTION and disposal: Minimum-one 
year; maximum-permanent; typically 
Files located in the Office of the Judge 
Advocate General are transferred to the 
Federal Records Center, Suitland, 


Maryland three years after disposition 
of the case. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy. 200 
Stovall St., Alexandria, Va. 22332. 
NOTIFICATION procedure: Information 
may be obtained from the system 
manager. Requesting individuals should 
specify their full names. Visitors should 
be able to identify themselves by any 
commonly recognized evidence of 
identity. Written requests must be 
signed by requesting individual. 
record access procedures: Requests 
from individuals should be addressed to 
the system manager. Written requests 
for access should contain the full name 
of the individual, current address and 
telephone number, and the serial code of 
any prior correspondence received from 
this office pertaining to the request. For 
personal visits, the individual should be 
able to provide some acceptable 
identification, e.g. driver’s license, etc., 
and give some verbal information that 
could be verified in the file. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations 
may be obtained from the system 
manager. 

record source categories: 

Information contained in the file is 
initially provided by the claimant and 
witnesses, after which the personal 
property divisions contribute 
investigative reports. The carrier may 
contribute information, and in some 
cases an investigative report is 
furnished by a military member's 
command or by an investigative agency. 
Adjudicated amounts allowed for the 
claim are provided by the adjudicating 
authority. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N05890-7 

SYSTEM name: U.S. Postal Service 
Indemnity Claims Files 
SYSTEM LOCATION: OfFice of the Judge 
Advocate General (code 15), 

Department of the Navy, 200 Stovall St., 
Alexandria, Va. 22332 and the Federal 
Records Center, Suitland, Md. 20409 
CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: All persons who have 
filed claims with the U. S. Postal Service 
for loss or damage to mailed matter, and 
which claims have been paid by the U. 

S. Postal Service and thereafter 
forwarded for reimbursement by the 
Department of the Navy pursuant to 39 
U.S.C. 712. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Files may contain claims, substantiating 
documents. Navy investigative reports 


(and allied reports such as U. S. Postal 
Service investigative reports, legal 
memoranda, and correspondence. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 39 U.S.C. 712; 5 U.S.C. 30: 44 
U.S.C. 3101 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The files are used to evaluate 
requests for reimbursement by the U. S. 
Postal Service for payment on claims for 
loss or damage to mailed matter. The 
files may be furnished to other 
components of the Department of 
Defense and the Department of Justice. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders 
stored in file cabinets or other storage 
devices. 

RETRIEVABIUTY: Filed alphabetically by¬ 
name of claimant. 

safeguards: Files are maintained in 
file cabinets or other storage devices 
under the control of authorized 
personnel during working hours; the 
office space in which the file cabinets 
and storage devices are located is 
locked outside of working hours. 
retention and disposal: Minimum-one 
year; maximum-permanent; typically 
files located in the Office of the Judge 
Advocate General are transferred to the 
Federal Records Center, Suitland, 
Maryland, three years after disposition 
of the case. 

system manager(s) and address: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St., Alexandria, Va. 22332. 
NOTIFICATION procedure: Information 
may be obtained from the system 
manager. Requesting individuals should 
specify only their full names. Visitors 
should be able to identify themselves by 
any commonly recognized evidence of 
identity. Written requests must be 
signed by requesting individual. 

RECORD access procedures: Requests 
from individuals should be addressed to 
the system manager. Written requests 
for access should oontain the full name 
of the individual, current address, and 
telephone number, and the serial code of 
any prior correspondence received from 
this office pertaining to the request. For 
personal visits, the should be able to 
provide some acceptable identification, 
e.g. driver’s license, etc., and give some 
verbal information that could be verified 
in the file. 

CONTESTING RECORD PROCEDURES: The 

agency’s rules for contesting contents 
and appealing initial determinations 
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may be obtained from the system 
manager. 

record source categories: The 

information in U. S. Postal Service 
Indemnity Claims Files may consist of 
claims filed, substantiating documents, 
Navy investigative reports, (and allied 
reports such as U. S. Postal Service 
investigative reports), legal memoranda, 
and correspondence. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N05890-8 

system name: NAVSEA RADIATION 
INJURY CLAIM RECORDS 
system location: Naval Sea Systems 
Command Code 08 Washington, D.C. 

20362 

CATEGORIES OF INDIVIDUALS COVERED 
by the SYSTEM: Individuals employed 
by the Navy and Navy contractors who 
have alleged radiation injury from 
radiation exposure associated with 
Naval Nuclear Propulsion plants. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Excerpts from personnel medical 
records, Navy field organization and 
Navy contractor work histories and 
Navy and Labor Department 
correspondence. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 USC 301, Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Technical evaluation of radiation 
injury compensation claims by NAVSEA 
RADIOLOGICAL CONTROL 
MANAGERS. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File Folders 
retriev ability: Alphabetical by name 
safeguards: Locked in safe and 
specific permission of custodian 
retention and disposal: Indefinitely 

SYSTEM MANAGER(S) AND ADDRESS: 

Naval Sea Systems Command Code 08 
Washington. D.C. 20362 
notification procedure: Contact 
System Manager; Provide name, 
organization where employed at time of 
alleged injury and supporting evidence. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
record source categories: Personnel 
medical records and Navy and 
contractor work histories. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None 


N05891-1 

system name: Litigation Case File 
SYSTEM LOCATION: Office of the Judge 
Advocate General, Department of the # 
Navy, 200 Stovall St., Alexandria, Va. 
22332. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: All those individuals 
who have brought suit against, or have 
been involved in litigation with the 
United States or its offeers or employees 
concerning matters related to the 
Department of the Navy, in the Federal 
Civil Court System, excepting those 
cases arising, in admiralty, or patent, 
under the Federal Tort Claims Act, and 
all matters under the responsibility of 
the General Counsel’s Office. 
CATEGORIES OF RECORDS IN THE SYSTEM*. 
All pleadings, motions, briefs, orders, 
decisions, memoranda, opinions, 
supporting documentation and related 
materials involved in representing the 
United States Navy and Marine Corps in 
the Federal Court System. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 301,10 U.S.C. 5148, and 
44 U.S.C. 3101. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: The collected information is used 
to defend the Department of the NAVY 
IN CIVIL suits filed against it in the 
Federal Court System. Routine users of 
the information, in addition to the 
Litigation Division, Office of the Judge 
Advocate General of the Navy, are the 
Department of Justice and the United 
States Attorneys offices assigned to the 
particular case. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Maintained in file folders. 
retrievabiuty: Retrievable by last 
name of the litigant. 

safeguards: Records are maintained in 
file cabinets accessible only to persons 
responsible for servicing the record 
system in performing their official 
duties. 

RETENTION and disposal: Retained in 
office files for two years, then retired to 
Washington National Records Center, 
Washington. D.C. 20409; detroy 10 years 
after final action, on the case. 
system manager(s) and address: 
Judge Advocate General, Department of 
the Navy. 200 Stovall St., Alexandria, 
Va. 22332. 

NOTIFICATION procedure: Information 
may be obtained from the system 
manager. 

RECORD ACCESS PROCEDURES: Access is 
not permitted to this system. See 5 
U.S.C.C 552a (d) (5). 

CONTESTING RECORD PROCEDURES: The 

Navy’s rules for access to records and 


for contesting and appealing initial 
determinations by the individual 
concerned may be obtained from the 
system manager. 

RECORD SOURCE CATEGORIES: Navy 
Military Personnel Records Center, St. 
Louise; Department of Justice, opposing 
counsel. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS of THE act: None. 

N06150-1 

SYSTEM NAME: Medical Department 
Professional/Technical Personnel 
Development 

SYSTEM location: Bureau of Medicine 
and Surgery, Navy Department, 
Washington, D.C. 20372; individual's 
duty station or reserve unit (mailing 
addresses are listed in the Navy 
directory in the appendix to the 
Component System Notice); Military 
Sealift Command, Navy Department. 
Washington, D.C. 20390; National 
Personnel Records Center, 9700 Page 
Blvd., St. Louis, Missouri 63132; National 
Personnel Records Center, 111 
Winnebago St., St. Louis, Missouri 
63118; Bureau of Medicine and Surgery 
managed education and training 
activities (mailing addresses are listed 
in the Navy directory in the appendix to 
the Component System Notice); various 
colleges and universities affiliated with 
BUMED managed education and 
training activities. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Navy (military and 
civilian) health care personnel; 
applicants to student status in Navy 
Aerospace Medicine, Navy Aerospace 
Physiology and Navy Aerospace 
Experimental Psychology; Navy 
(military and civilian) personnel 
qualified as divers or involved in other 
professional/specialty/technical 
training; Navy (military and civilian) 
personnel exposed to occupational/ 
environmental hazards; distinguished/ 
noted civilian physicians in capacity of 
lecturer/consultant. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Personal and demographic, data; 
education, training, professional, 
specialty, and technical 
accomplishments/qualifications; 
credentialing programs; surgical and 
surgical support team personnel listings; 
assignments history, projected rotation 
date, projected release from active duty 
date, active duty obligation, officer 
preference card, and variable incentive 
pay/continuation pay selection data; 
Hospital Corps education and training 
history and grades received, 
commanding officer’s performance 
evaluation, and recommendations; 
periodic and total lifetime accumulated 
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exposure to occupational/environmental 
hazards; curricula vitae of civilian 
consultants. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Title 10, U.S.C.; 5 U.S.C. 301; 
Title 10, CFR Part 20. Standards for 
Protection Against Radiation. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Military and civilian employees of 
BUMED and BIJMED managed 
education and training activities in the 
performance of their official duties 
related to procurement, assignments, 
professional/specialty/technical 
training, credentialing, promotion, and 
all other aspects of health care 
personnel management; career 
development; evaluation of candidates 
for position of lecturer/consultant; 
mobilization, planning, and verfication 
of reserve service; surgical team 
contingency planning; management of 
physical standards; maintenance of safe 
occupational/environmental protection 
standards. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records stored on 
disc, tape, punched cards, and machine 
listings. Manual records stored in card 
files and folders in filing cabinets. 
retrievability: Manual records 
retrieved by full name, SSN. file 
numbers, program title or locator card. 
Automated records retrieved by key to 
any data field. 

safeguards: Records maintained in 
monitored or controlled access rooms or 
areas; public access to the records is not 
permitted; computer hardware is located 
in supervised areas; access is controlled 
by password or other user code system; 
utilization reviews ensure that the 
system is not violated. Access is 
restricted to personnel having a need for 
the record in the performance of their 
duties. Buildings/rooms locked outside 
regular working hours. 

RETENTION and DISPOSAL: Medical 
Department personnel professional 
development and training records; 
Headquarters, BUMED records-retained 
at BUMED for duration of member’s 
service, then retired to NPRC, St. Louis 
for 10 year retention; BUMED field 
activities-retained 5 years, then 
destroyed. 

Radiation exposure records; personnel 
exceeding exposure limits-retained at 
BUMED 50 years, then destroyed; all 
others-retained 5 years, then destroyed. 

Surgical support team records; 
Headquarters, BUMED-destroyed upon 
termination of active duty service; 
BUMED field activities-destroyed upon 


termination of duty at the Medical 
Department facility. 

Curricula vitae of lecturers/ 
consultants-destroyed upon termination 
of status at the Medical Department 
facility. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief, Bureau of Medicine and Surgery, 
Navy Department, Washington, D.C. 
20372; Director, National Personnel 
Records Center, 9700 Page Boulevard, St. 
Louis, Missouri 63132; Director, National 
Personnel Records Center, 111 
Winnebago Street, St. Louis, Missouri 
63118; commanding officers of naval 
activities, ships and stations. 
notification procedure: Offices where 
requester may visit to obtain 
information of records pertaining to the 
individual; Potomac Annex, 23rd and E 
Street, N.W., Washington, D.C.; Navy 
medical centers and hospitals; other 
Navy health care facilities; and BUMED 
managed education and training 
facilities. 

The individual should present proof of 
identification such as an l.D. card, 
drivers license, or other type of 
identification bearing signature and 
photograph. 

Written requests may be addressed as 
follows: 

Active duty Navy members or civilian 
employees presently working for the 
Navy should address requests to the 
commanding officer of the facility or 
ship where they are stationed or 
employed. Mailing addresses are in the 
Department of Defense directory in the 
appendix to the Component’s Systems 
Notices. 

Former members of the Navy should 
address requests to Director, National 
Personnel Records Center, 9700 Page 
Boulevard, St. Louis, Missouri 63132. 

Former civilian employees of the navy 
should address requests to Director, 
National Personnel Records Center, 111 
Winnebago Street, St. Louis, Mo. 63118. 

All written requests should contain 
full name, rank, SSN, file number (if 
any), and designator. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the systems manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting and 
appealing initial determinations by the 
individual concerned may be obtained 
from the systems manager. 

RECORD SOURCE categories: Military 
Headquarters, offices and commands; 
education institutions at training 
hospitals; boards, colleges and 
associations of professional licensure 
and medical specialties; personnel 
records; information submitted by the 
individual; automated system interface. 


SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None. 

N06150-2 

SYSTEM name: Health Care Treatment 
Record System 

SYSTEM location: Service medical 
(health and dental) records for active 
duty and reserve, Navy and Marine 
Corps Personnel. Retained at the 
individual’s duty station or reserve unit. 
(Mailing addresses are listed in the 
Navy Directory in the appendix in the 
component system notice.) Bureau of 
Naval Personnel, Navy Department 
Washington, DC; Naval Reserve 
Personnel Center, 4400 Dauphine Street, 
New Orleans, Lousiana 70149; 
Headquarters Marine Corps, Navy 
Department, Washington, DC 20380; 
Marine Corps Reserve Forces 
Administrative Activity, Class III, 1500 
E. Bannister Road, Kansas City, 

Missouri 64131; National Personnel 
Records Center, 9700 Page Boulevard, St. 
Louis, Missouri 63132. Inpatient 
treatment records for active duty 
military, dependents, retired military 
and dependents, civilian employees, VA 
beneficiaries and humanitarian. Naval 
Regional Medical Centers and Naval 
Hospitals; National Personnel Records 
Center, 9700 Page Boulevard, St. Louis, 
Missouri 63132. Outpatient treatment 
records for dependents of active duty 
military, retired military and their 
dependents, civilian employees, VA 
beneficiaries and humanitarian. Naval 
Regional Medical Centers and Naval 
Hospitals, and Clinics (Dispensaries); 
National Personnel Records Center, 111 
Winnebago Street, St. Louis, Missouri 
63118; National Personnel Records 
Center, 9700 Page Boulevard, St. Louis, 
Missouri 63132. Subsidiary record files 
of the health care treatment record 
system are located at Naval Medical 
Data Services Center, Bethesda, 
Maryland; Regional Data Service 
Centers; Naval Environmental Health 
Center, Norfolk, Virginia; and other 
approved locations for conducting 
research studies. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Navy, Marine Corps, 
other military personnel, dependents, 
retired military personnel and 
dependents, civilian employees, VA 
beneficiaries and humanitarian. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Service medical (health and dental) 
records for active duty and reserve, 
Navy and Marine Corps: system is made 
up of records pertaining to the member 
or former member’s medical history; 
physical, dental and mental 
examinations; consultation; 
innoculations; outpatient treatment. 
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including laboratory and x-ray reports; 
report of medical boards; summaries of 
periods of hospitalization, dental 
evaluation and treatment, reports of 
exposure to environmental and 
radiation hazards, results of special 
diagnostics and clinical studies; 
recommendations regarding requests for 
waivers of established physical 
standards. 

Inpatient and outpatient treatment 
records; Hie contains a multiplicity of 
prescribed forms documenting health 
evaluations, medical/dental care and 
treatment for any health or medical 
condition or problem provided an 
eligible individual on an outpatient and/ 
or inpatient status. The records contain 
history and physical examinations or 
health evaluation, reports of exposure to 
ionizing radiation, consultation reports 
and medical care and treatment 
provided, including procedures utilized 
such as surgery, drugs, dietary, x-ray 
laboratory, nursing notes, physical 
therapy and other specialty care 
applicable to the medical diagnosis or 
conditions found. The records also 
contain patients demographic data, 
family health history data, length of 
inpatient stay, disease nomenclature, 
discharge summary of inpatient care. 
Documentation of health history, 
diagnosis, care and treatment provided 
and the recording thereof conform with 
the standards prescribed by the joint 
commission on accreditation of hospital. 
In addition to, and based on individual 
medical record files, there are 
subsidiary records such as registers of 
patients; patient health care, medical 
board and death statistics; 
environmental health data; operating 
room schedules, tumor registers; 
appointment registers; sick call and 
treatment logs; x-ray files; laboratory 
files and logs; pharmacy records; EKG’s; 
EEG’s; neuropsychiatric evaluations; 
physical therapy records; other patient 
evaluation records, etc. 
authority for maintenance of the 
system: 10 use 5131 (as amended), 10 
USC 5132, 44 USC 3101, 5 USC 301. 
routine uses of records maintained 

in THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Officials and employees of the 
Department of the Navy (and members 
of the National Red Cross in Navy 
Health Care Facilities) in the 
performance of their official duties 
relating to the health and medical 
treatment of those categories of 
individuals covered by this record 
system; determining physical 
qualifications and suitability of 
candidates for various programs; 
personnel assignment; adjudicating 


claims and appeals before the council of 
personnel boards, and the Board for 
Correction of Naval Records; rendering 
opinions regarding members’ physical 
fitness for continued naval service; 
litigation involving medical care 
provided those categories of individuals 
covered by this record system; 
performance of research studies and 
compilation of statistical data; 
implementing preventive medicine, 
dentistry, and communicable disease 
control programs. Officials and 
employees of other components of the 
Department of Defense in the 
performance of their official duties 
relating to determining the physical 
qualifications of applicants; in providing 
medical care to those categories of 
individual covered by this record 
system; and in the conduct of analyses 
and research studies. 

Officials and employees of the 
Veterans Administration in the 
performance of their official duties 
relating to the adjudication of veterans 
claims and in providing medical care to 
members of the Naval Service. The 
Attorney General of the United States or 
his authorized representatives in 
connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representative of the executive branch 
agencies. 

Officials and employees of other 
departments and agencies of the 
Executive Branch of Government upon 
request in the performance of their 
official duties related to review of the 
physical qualifications and medical 
history of applicants and employees 
who are covered by this record system 
and for the conduct of research studies. 
Private organizations (including 
education institution) and individuals 
for authorized health research in the 
interest of the Federal Government and 
the public. When not considered 
mandatory, patient identification data 
shall be eliminated from records used 
for research studies. Parent activities 
releasing such records shall maintain a 
list of all such research organizations 
and records released thereto. 

Officials and employees of the 
National Research Council in 
cooperative studies of the National 
History of Disease; of prognosis and of 
epidemiology. Each study in which the 
records of members and former 
members of the Naval Service are used 
must be approved by the Surgeon 
General of the Navy. 

Officials and employees of local and 
state governments and agencies in the 
performance of their official duties 


pursuant to the laws and regulations 
governing and local control of 
communicable diseases, preventive 
medicine and safety programs, child 
abuse and other public health and 
welfare programs. Authorized surveying 
bodies for professional certification and 
accreditations. 

When required by federal statute, by 
executive order, or by treaty, medical 
record information will be disclosed to 
the individual, organization, or 
government agency, as necessary. Drug/ 
Alcohol and Family Advocacy 
Information maintained in connection 
with Abuse Prevention Programs shall 
be disclosed only in accordance with 
the applicable statues, 21 U.S.C. 1175, 42 
U.S.C. 4582, and 5 U.S.C. 552. 

Records will not be further released 
by routine users with prior approval of 
the SYSMANAGER. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Service medical (health and 
dental) records for active duty and 
reserve, Navy and Marine Corps: 

Records are stored in file folders, 
microform, on magnetic tape, punched 
cards, machine listings, discs, and other 
computerized or machine readable 
media. 

Inpatient and outpatient treament 
records. These records originate at any 
Navy Medical Treatment Facility where 
the individual comes for medical care 
and treatment. The inpatient treatment 
records are retained for 2 years from 
date of last treatment at the activity and 
then sent to the National Personnel 
Records Center. St. Louis, Missouri. 
Outpatient treatment records are 
transferred for continuity of care and 
treatment to other medical activities 
upon change of station by the service 
member. Outpatient files, upon 2 years 
from date of last treatment are 
transferred to the National Personnel 
Records Center. 

Inpatient and outpatient treatment 
records are maintained in mechanized 
lists, file folders, microform, and on 
magnetic tape, discs, punched cards, 
and other computerized or machine 
readable media. Inpatient treatment 
records are filed numerically by hospital 
register numbers. The alphabetical 
patient register serves as the locator 
media. Outpatient treatment records are 
filed by the Military Member’s SSN with 
an alphabetical card or mechanized list 
or other record as the locator media. 
Medical x-rays are filed by a sequential 
numbering system in manual or 
mechanized format with an alphabetical 
name locator. 
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retrievabiuty: Service medical (health 
and dental) records for active duty and 
reserve, Navy and Marine Corps 
Members. 

Records retired to the National 
Personnel Records Center, St. Louis, 
Missouri, prior to 1971 are retrieved by 
name and service or file number. After 
that date, records are retrieved by name 
and social security number. Records 
retired to the National Personnel 
Records Center, St. Louis, Missouri prior 
to 1971 are retrieved by name and 
service or file number, after that date 
records are retrieved by name and 
social security number. 

Inpatient and outpatient treatment 
records. 

Records are retrieved by manual or 
automated locator media (alpha name 
cards, logs, listings, tapes, etc.). 
safeguards: Records are maintained in 
various kinds of filing equipment in 
specific monitored or controlled access 
rooms or areas; public access is not 
permitted. Computer terminals are 
located in supervised areas; access is 
controlled by password or other user 
code system; utilization reviews ensure 
that the system is not violated. Access is 
restricted to personnel having a need for 
the record in providing further medical 
care or in support of administrative/ 
clerical functions. Records are 
controlled by a charge-out system to 
clinical and other authorized personnel. 
RETENTION and disposal: Health care 
treatment records are retained, retired, 
and disposed of in accordance with 
SECNAVINST 5212.5 series, disposal of 
Navy and Marine Corps Records. 

SYSTEM MANAGER(S) AND ADDRESS: 
Service medical (health and dental) 
records for active duty and reserve, 

Navy and Marine Corps: Chief, Bureau 
of Medicine and Surgery, Navy 
Department, Washington. D.C. 20372; 
Commanding Officers, Naval Activities, 
Ships, and Stations, Director, National 
Personnel Records Center, 9700 Page 
Boulevard, St. Louis, Missouri 54131. 

Inpatient and outpatient treatment 
records: Chief, Bureau of Medicine and 
Surgery. Navy Department, Washington, 
D.C. 20372; Commanding Officer, Naval 
Medical Centers and Hospitals or 
activities having Clinics; Director, 
National Personnel Records Center, St. 
Louis, Missouri 63118. 

NOTIFICATION procedure: Service 
medical (health and dental) records for 
active duty and reserve; Navy and 
Marine Corps Members: 

Requests for information from active 
duty Navy and Marine Corps personnel 
and drilling members of the Navy and 
Marine Corps Reserves should be 
addressed to the individual’s 
commanding officer. Official mailing 


addresses are in the Department of 
Defense Directory in the appendix to the 
component’s system notice. Inactive 
Naval Reservists should address 
requests for information to the Naval 
Reserve Personnel Center, 4400 
Dauphine Street, New Orleans, 

Louisiana 70149. Marine Reservist’s 
should address request for information 
to Marine Corps Reserve Forces 
Administrative Activity, Class III, 1500 
E. Bannister Road, Kansas City, 

Missouri 64131. 

Former members who have no further 
reserve or active duty obligations should 
address requests for information to 
director, National Personnel Records 
Center (Navy Reference Branch), 9700 
Page Boulevard, St. Louis, Missouri 
63132. 

All written requests should contain 
the full name and social security, 
account number of the individual, his 
signature, and in those cases where his 
period of service ended before 1971, his 
service or file number. In requesting 
records for personnel who served before 
1964, information provided to the 
National Personnel Records Center 
should also include date and place of 
birth and dates of periods of active 
Naval service. Active duty Navy and 
Marine Corps personnel including 
drilling members of the reserves may 
visit the medical department of the 
activity to which attached. Inactive 
Naval Reservists whose tour of active 
duty ended after 1 July 1972 may visit 
the Naval Reserve Personnel Center, 

4400 Dauphine Street, New 
Orleans,Louisiana. Marine Reservists 
whose tour of active duty ended after 1 
July 1972 and who have a continual 
reserve obligation may visit the Marine 
Corps Reserve Forces Administration 
Activity, Class III, 1500 E. Bannister 
Road, Kansas City, Missouri. Former 
members with no further obligation and 
reservists whose tour of active duty 
ended prior to 1 July 1972 may visit the 
National Personnel Records Center, 9700 
Page Boulevard, St. Louis, Missouri. 

Proof of identification in the case of 
active duty, retired and reserve 
personnel will consist of the Armed 
Forces of the U.S. Identification Card or 
by other types of identification bearing 
picture and signature. Former members 
may provide drivers license or other 
types of identification bearing picture 
and signature. 

Inpatient and outpatient treatment 
records: 

(Care/treatment-within 2 years) 
Commanding Officer of the Naval 
Regional Medic&l Center or hospital 
where the individual was treated. 

(More than 2 years) Director, National 
Personnel Records Center, 111 


Winnebago Street, St. Louis, Missouri 
63118 or Director, National Personnel 
Records Center. 9700 Page Boulevard, St. 
Louis, Missouri 63132. 

Provide the following data: full name, 
service number, status, or SSN of 
sponsor, date(s) of treatment or period 
of hospitalization, address at time of 
medical treament, if known. 

Office where requster may visit to 
obtain information of records pertaining 
to the individual. 

Regional Medical Center or Hospital 

Chief, Patient Affairs Service 

Chief, Outpatient Service 

Officer-in-charge other Navy Medical 
Facility 

Full name, date and place of birth. ID 
card or drivers license, or other 
identification to sufficiently identify the 
individual with the medical records held 
by the treatment facility must be 
presented. 

RECORD ACCESS PROCEDURES: 

Sysmanager - service medical (health 
and dental) records for active duty and 
reserve, Navy and Marine Corps; 
requests from individuals should be 
addressed to Chief. Bureau of Medicine 
and Surgery, (Code 3111), Navy 
Department, Washington, DC 20372. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for access to records and 
for contesting contents and appealing 
initial determination by the individual 
concerning may be obtained from the 
SYSMANAGER. 

RECORD SOURCE Categories: Reports 
from attending and previous physicians 
and other medical personnel regarding 
the results of physical, dental and 
mental examinations, treatment, 
evaluation, consultation, laboratory, x- 
ray and special studies conducted to 
provide health care to the individual or 
to determine the individuals physical 
and dental qualification. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the ACT: None 

N06150-3 

SYSTEM name: Naval Health Research 
Center Date File 
SYSTEM LOCATION: Naval Health 
Research Center, San Diego, California 
92152 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Navy and Marine 
personnel on active duty since 1960 to 
date. Civilians taking part in Operation 
Deep Freeze, 1964 to date. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Extracts of information from official 
medical and personnel records as well 
as information dealing with 
biographical, attitudes, and questions 
relating to health patterns during active 
service. 
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authority for maintenance of the 

system: 5 use 301 

routine uses of records maintained 

IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Users are military and civilian 
research personnel of this command. 
Inquiries are answered from the Bureau 
of Medicine and Surgery and The Naval 
Medical Research and Development 
Command, as well as other medical 
research activities in the Department of 
Navy relative to the types and frequency 
of illnesses in Navy and Marine Corps 
personnel. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: Prinicpal medium is magnetic 
tape with file and punch card back-up as 
required. 

retrievability: Retrievability is by 
Social Security number or service 
number as appropriate for military and 
former military personnel. Civilians are 
by name only. 

safeguards: Access to Information on 
magnetic tape is restricted to authorized 
personnel only by means of a password. 
RETENTION and disposal: Since the 
information in this Tile is used to study 
longitudinal health patterns, and as a 
basis for comparison of changes in 
health patterns over long periods of 
time, they are most carefully 
maintained. As information is 
transferred from research forms to 
magnetic tape, those forms and the 
punch cards resulting’ from them are 
destroyed as the need for maintenance 
of a back-up capability no longer exists. 
The spaces occupied by this command 
are in military compounds with limited 
access and established security patrols. 
SYSTEM MANAGER(S) AND ADDRESS: 

Head, Programming Branch, Naval 
Health Research Center, San Diego, 
California 92152. 

NOTIFICATION procedure: Navy and 
Marine Corps personnel and former 
serving members must provide a social 
security number or service number as 
appropriate, give the branch of service, 
and years of active duty. Civilians in 
Operation Deep Freeze must identify 
themselves by full name and the year in 
which they wintered over. 

RECORD access procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
record source categories: 

Information is derived from (a) Medical 


Treatment Record Systems, including 
medical, dental, health records, 
inpatient treatment records and 
outpatient treatment records, (b) 
Personnel Records System and 
Personnel Rehabilitation Support 
System, (c) Enlisted Master File, (d) 
information provided by the members 
themselves on a volunteer basis in 
response to specific research 
questionnairs and forms, and (e) 
information provided by the members' 
peers and superiors. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N06310-1 

SYSTEM name: Personal injury and 
illness reports on civilian and govt- 
service seaman employed on MSC ships 
SYSTEM location: Office of the Judge 
Advocate General (code 11), 

Department of the Navy, 200 Stovall St., 
Alexandria. Va. 22332. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Injured civilian seamen 
and government service seamen 
employed by the Military Sealift 
Command or its contract operators for 
service on board MSC ships. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
System consists of preliminary personal 
injury and illness reports on civilian 
seamen and government service seamen 
employed by the Military Sealift 
Command or its contract operators. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Admiralty Claims Act (10 
U.S.C. 7622); 5 U.S.C. 301; 44 U.S.C. 3101 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Officials and employees of the 
Department of the Navy in their 
performance of their official duties 
related to the administrative evaluation 
and settlement of subsequently 
submitted admiralty claims asserted 
against the Navy. Additionally, these 
reports may later be provided to the 
Department of Justice for defense of 
civil maritime Suits brought against the 
United States. Finally, these reports may 
be furnished to other components of the 
Department of Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Paper records in File folders 
stored in file cabinets 
RETRIEVABILITY: Filed by name of 
injured seaman listed under each 
particular MSC ship by date of injury. 
safeguards: Files are maintained in 
file cabinets under the control of 
authorized personnel during working 
hours; the office space in which the file 
cabinets are located is locked outside 
official working hours. 


retention and disposal: Reports are 
maintained in personal injury report file 
folders for a period of two years from 
the date of particular injury or illness 
and are, thereafter, destroyed at the 
local office level. 

system manager(s) and address: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy. 200 
Stovall St., Alexandria, Va. 22332. 
NOTIFICATION PROCEDURE: Information 
may be obtained from the system 
manager. Requestfng individuals should 
specify their full names. Visitors should 
be able to identify themselves by any 
commonly recognized evidence of 
identity. Written requests must be 
signed by the requesting individual. 
record access procedures: Requests 
from individuals should be addressed to 
the system manager. Written requests 
for access should contain the full name 
of the individual, current address and 
telephone number, and the serial code of 
any prior correspondence received from 
this office pertaining to the request. For 
personal visits, the individual should be 
able to provide some acceptable 
identification, e.g., driver's license, etc., 
and give some verbal information that 
could be verified in the file. 

CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing determinations may be 
obtained from the system manager. 
record source categories: Masters of 
Military Sealift Command ships; 
witnesses; medical and dental forms; 
and investigative reports. 
systems exempted from certain 
provisions of THE act: None 

N06320-1 

SYSTEM NAME: Uncollectible Accounts 
system location: Primary System - 
Chief, Bureau of Medicine and Surgery, 
Navy Department. Washington, D. C. 
20372. Decentralized Segments - Naval 
Hospitals and Medical Centers which 
provide services or perform work giving 
rise to such accounts receivable. 

(Mailing addresses are listed in the 
directory of Department of the Navy 
mailing addressesin the Appendix to the 
Component System Notice.) 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Any individual 
incurring indebtedness to the United 
States by receiving health care 
treatment or examination services 
funded by the Navy Medical 
Department. Coverage also includes 
sponsors and other persons responsible 
for the debts of such persons. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
The types of records in the system 
include Request for Recovery of 
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CHAMPUS Funds (CHAMPUS Form 11); 
letter reports of uncollectible accounts 
receivable; substantiating documents 
such as Supplies and/or Services 
provided by Civilian Hospitals (DA 
Form 1863-1), Services and/or Supplies 
provided by Civilian Sources (except 
Hospitals) (DA Form 1863-2), 
Explanation of Benefits forms, 
physicians’ and hospitals’ statements of 
services and charges, payment receipts, 
admission documents, and 
correspondence relating to collection 
attempts or attempts to ascertain 
eligibility status or patient category; 
records of payments received; records of 
transmittal of accounts to investigative 
organizations, the Department of Justice, 
and/or the General Accounting Office; 
and records suspending or terminating 
collection action or effecting 
compromise settlement agreements. 
AUTHORITY FOR MAINTENANCE OF THE 
system: 31 use 191-195. 227, and 952 
(also known as the Federal Claims 
Collection Act of 1966); 10 USC 1078-179; 
and 37 USC 702, 705. and 1007. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES; Information in the system is 
collected to facilitate the recovery of 
amounts owed the United States. Users 
of the information includes field and 
bureau collection agents. The 
information is used to determine 
amounts owed, methods to be employed 
to effect recovery, and whether or not 
the claim can be compromised or 
collection action thereon terminated or 
suspended. In rare and exceptional 
cases an account file is referred to the 
Navy Investigative Service Office, the 
Department of Justice, or the General 
Accounting Office. Any individual 
records in the system might be 
transferred to any component of the 
DOD. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders 
and reading files. Index cards (3‘x5‘). 
retrievabiuty: Filed alphabetically by 
last name of debtor within the fiscal 
year in which indebtedness was 
incurred. Summary records filed by 
medical treatment facility. 
safeguards: Records are maintained in 
areas accessible only to authorized 
personnel that are properly screened 
and trained. 

RETENTION and disposal: Records are 
retained in active file until collection 
action has been completed, 
compromised, suspended, or terminated. 
They are held in inactive file until 
statute of limitations has run and then 
destroyed. 


system manager(s) and address: 

Chief, Bureau of Medicine and Surgery, 
Navy Department, Washington, D. C. 
20372 and Commanding Officers of 
Medical Treatment Facilities under the 
Command of the Chief, Bureau of 
Medicine and Surgery. 
notification procedure: Information 
may be obtained from the Chief, Bureau 
of Medicine and Surgery. Requests 
should provide the full name of the 
debtor, the military or dependency 
status of the debtor, and the location 
and approximate dates of treatment or 
examination. The requestor may visit 
the Comptroller, Bureau of Medicine and 
Surgery, 23rd and ‘E’ Streets, N. W.. 
Washington, D. C. to obtain information 
on whether or not the system contains 
records pertaining to him or her. A valid 
driver's license and/or military ID card 
will be considered adequate proof of 
identity. 

RECORD ACCESS PROCEDURES: The 

agency's rules for access to records may 
be obtained from the system manager. 
contesting record procedures: The 
agency’s rules for access to records and 
for contesting contents and appearling 
initial determinations by the individual 
concerned may be obtained from the 
system manager. 

record source categories: Medical 
Treatment Facilities providing services 
which resulted in indebtedness to the 
United States, OCHAMPUS Denver, U. 

S. Postal Service, Military Locator 
Services. State Departments of Motor 
Vehicles, any component of the DOD, 
the-Department of Justice, the General 
Accounting Office, retail credit 
associations, financial institutions, 
current or previous employers, 
educational institutions, trade 
associations, automated system 
interfaces, local law enforcement 
agencies, the Department of Health, 
Education, and Welfare, the Internal 
Revenue Service, and the Civil Service 
Commission. 

SYSTEMS exempted from certain 
PROVISIONS OF the act: NONE 

N06320-2 

system name: Family Advocacy 
Program System 

SYSTEM location: Central Registry ~ 
Chief, Burau of Medicine and Surgery, 
Navy Department, Washington, D. C. 
20372. Individual Case Files - Naval 
Regional Medical Centers, naval 
hospitals and clinics (formerly 
dispensaries), and duty stations of the 
military sponsors. (Mailing addresses of 
duty stations are listed in the DOD 
directory in the Appendix to the 
Component System Notice.) 

CATEGORIES of individuals covered 
by the system: All beneficiaries 


entitled to care at Navy medical and 
dental facilities whose abuse or neglect 
is brought to the attention of appropriate 
authorities, and all persons suspected of 
abusing or neglecting such beneficiaries. 
categories of records in the system: 
Medical records of suspected and 
confirmed cases of family member 
abuse or neglect, also, investigative 
reports, correspondence, family 
advocacy committee reports, follow-up 
and evaluative reports, and any other 
supportive data assembled relevant to 
individual family advocacy program 
files. 

authority for maintenance of the 
system: 5 U.S.C. 301,10 U.S.C. 5132, and 
44 U.S.C. 3101. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees duties 
relating to health and medical treatment 
of members and former members of the 
uniformed services, civilians, and 
dependents receiving medical care 
under Navy auspices; determining 
qualifications and suitability of Navy 
and Marine Corps personnel for various 
programs, duty assignments, and fitness 
for continued military service; and 
performance of research studies of 
compilation of statistical data. 

Officials and employees of other 
components of the Department of 
Defense and other Departments and 
agencies and the Executive Branch of 
government, in the performance of their 
official duties relating to the 
coordination of family advocacy 
programs, medical care, and 
researchconceming family member 
abuse and neglect. 

The Attorney General of the United 
States or his authorized representatives, 
in connection with litigation or other 
matters under the direct jurisdiction of 
the Department of Justice or carried out 
as the legal representative of the 
Executive Branch agencies. 

Federal, state or local government 
agencies when it is deemed appropriate 
to utilize civilian resources in the 
counseling and treatment of individuals 
or families involved in abuse or neglect 
or when it is deemed appropriate or 
necessary to refer a case to civilian 
authorities for civil or criminal law 
enforcement. 

Authorized officials and employees of 
the National Academy of Sciences, and 
private organizations and individuals for 
authorized health research in the 
interest of the federal government and 
the public; and authorized surveying 
bodies for professional certification and 
accreditation, government and the 
public; and authorized surveying bodies 
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for professional certification and 
accreditation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Records may be stored in file 
folders, microfilm, magnetic tape, 
punched cards, machine lists, discs, and 
other computerized or machine readable 
media. 

retrievability: Records are retrieved 
through indices and cross indices of all 
individuals and relevant incident data. 
Types of indices used include, but are 
not limited to: names, social security 
numbers, and types of incidents. 
safeguards: Records are maintained in 
various kinds of filing equipment in 
specified monitored or controlled access 
rooms or areas. Public access is not 
permitted. Records are accessible only 
to authorized personnel who are 
properly screened and trained, and on a 
need-to-know basis, only. 

Computer terminals are located in 
supervised areas, with access controlled 
by password or other user code system. 
RETENTION AND DISPOSAL.’ Family 
advocacy case records are maintained 
at the activity having cognizance of the 
case for a period of 5 years and are then 
destroyed. Central registry records are 
permanently retained under the control 
of the Bureau of Medicine and Surgery. 
SYSTEM MANAGER(S) AND ADDRESS'. 
Central Registery - Chief, Bureau of 
Medicine and Surgery, Navy 
Department, Washington, D.C. 20372, - 
and commanding officers of medical 
treatment facilities under the command 
of the Chief, Bureau of Medicine and 
Surgery, where the treatment and 
reporting occurred. 

NOTIFICATION procedure: Informational 
requests should be directed to the 
cognizant system manager(s). Requests 
should contain the full name of the 
individual and social security number of 
the military or civilian sponsor or 
guardian, date and place of treament, 
and alleged reporting of incident. The 
requester may visit the office of the 
Chief, Bureau of Medicine and Surgery, 
23rd and *E* Streets, N.W., Washington, 
D.C. and the commading officers of the 
individual medical treatment facilities to 
obtain information on whether or not 
the system contains records pertaining 
to hime or her. Armed Forces I.D. card 
or other type of identification bearing 
the picture and signature of the 
requested will be considered adequate 
proof of identity. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 


the individual concerned may be 
obtained from the system manager. 
record source categories: Reports 
from physicians and othe medical 
department personnel regarding the 
results of physical, dental, mental, and 
other examinations, treatment, 
evaluation, consultation, laboratory, x- 
ray, and special studies; reports and 
information from other sources, 
including educational institutions, 
medical institutions, law enforcement 
agencies, public and private health and 
welfare agencies, and witnesses. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF the act: Part of this 
system may be exempt under 5 U.S.C. 
552a(k) (2) and (5), as applicable. For 
additional information, contact the 
system manager(s). 

N06320-3 

SYSTEM NAME: BUMED Risk 
Management 

system location: Bureau of Medicine 
and Surgery, Navy Department, 
Washington, DC 20372; health care 
treatment facilities. (Mailing address are 
listed in the DOD directory in the 
Appendix to the Component System 
Notice.) 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Patients, staff, visitors, 
contractors, and other personnel who 
may have suffered injury or mishap in a 
naval medical treatment facility. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Incident reports; follow-up reports; 
letters, memos, and other 
correspondence or supportive 
statements; statistical reports; and 
committee minutes. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 301, Department 
Regulations; 10 U.S.C. 5132. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Military and civilian employees of 
BUMED command activities, and 
Headquarters, BUMED in the 
performance of their official duties 
related to the Navy Medical Department 
risk management program. Records in 
the system will be used to investigate, 
analyze, and report accidents, injuries, 
and other incidents that occur in Navy 
health care treatment facilities in order 
to improve patient care. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Records are maintained on 
hard copy forms in filing cabinets. 
retrievability: Records are retrieved 
by full name of patient, SSN of sponsor, 
date of incident, or other alpha/numeric 
identifier. 


safeguards: Files are monitored during 
normal working hours by authorized 
personnel and the room or the files are 
locked at all other times. 
retention and disposal: Records are 
retained for 3 years after the year in 
which created and then destroyed. 
system manager(s) and address: 
Chief, Bureau of Medicine and Surgery, 
Navy Department, Washington, DC 
20372. Commanding Officers or officers 
in charge of Navy Medical Department 
health care treatment facilities. (Mailing 
addresses are listed in the DOD 
directory in the appendix to the 
Component System Notice.) 
NOTIFICATION procedure: Requests 
should be addressed to Chief, Bureau of 
Medicine and Surgery or commanding 
officers or officers in charge at the 
addresses indicated, above. Requests 
should contain the full name, SSN, and 
signature of the individual. The 
individual may also visit BUMED or the 
health care treatment facility. Visitors 
must possess proof of identification such 
as ID card, drivers license, or other 
identification showing name and a 
recent photograph of the individual. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
record source categories: Incident 
reports relating to patients, staff, and 
other personnel documenting accidents, 
injuries, and other incidents, together 
with supportive correspondence and 
statements including statistical displays 
and summaries. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None. 

N06470-1 

SYSTEM name: USN/USMC Nuclear Test 
Personnel Review Program. 

SYSTEM LOCATION: Primary Navy 
System exists at the Project Manager’s 
Office, Navy Nuclear Test Personnel 
Review, Room 756, Commonwealth 
Building, 1300 Wilson Boulevard, 
Arlington, VA. 22209. Automated 
segments exist at Navy Regional Data 
Automation Center, Washington Navy 
Yard, Washington, D.C. 20374 and J. A. 
Young corporation, 205 South Whiting 
Street, Alexandria, VA 22304. The entire 
Marine Corps systems exists at the 
Project Coordinator’s Office, Marine 
Corps Nuclear Test Personnel Review. 
Records Branch, Personnel Services 
Division, Headquarters Marine Corps. 
Washington, D.C. 20380. Extracts of 
individualized records of both Navy and 
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Marine Corps reside at Headquarters, 
Defense Nuclear Agency, Washington, 

D C. 20305. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Navy and Marine Corps 
military and civilian personnel and/or 
contractor personnel in support of the 
Navy and Marine Corps who may have 
been exposed to radiation as the direct 
result of government sponsored 
atmospheric nuclear detonations 
occurring between 1945 and 1962. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Name, rank/grade, service number, 
social secuity account number, current 
or last know address, dates of test 
partcipation, radiation exposure (if any) 
& dose data. Navy and Marine Corps 
unit/office of assignment at time of 
exposure, current medical status, next- 
of-kin data, and extracts of service 
medical data such as CBC’s. bioassay 
dta and radiation sickness sequellae. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 U. S. C. 5031 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: By the Department of the Navy to 
identify personnel who either were 
exposed to or participated in the 
atmospheric nuclear detonation program 
and to collect radiation exposure 
information so as to determine 
appropriate government-provided 
medical treatment, and to answer 
inquires. 

By the Veterans Administration to 
process/adjudicate claims in which 
service-connected disabilities resulting 
from radiation exposure are alleged. 

By the Department of Defense 
components-For the purpose of 
preparing histories of atmospheric 
nuclear test participation and for use in 
litigation between test participants or 
their representatives and the 
Department of Defense. 

By the Defense Nuclear Agency 
Contractors-For the purpose of assisting 
DOD components in preparation of 
histories of atmospheric nuclear test 
participation, to reconstruct individual 
dosimetry data based on research and 
application of mathematical factors and 
responding to the inquiries and concerns 
of individuals who may have 
participated in the test programs and/or 
their representatives. 

By the National Research Council and 
the Center for Disease Control-For the 
limited purpose of conducting 
epidemiological studies of the effects of 
ionizing radiation from the atmospheric 
nuclear weapons tests on DOD 
participants in those test. 

By the Department of Energy-For the 
limited purpose of identifying AEC and 
AEC-contractor personnel exposed to 


ionizing radiation during nuclear testing 
and for conducting epidemiological 
studies of radiation effects of 
individuals so identified; and for use in 
litigation between the DOD and any of 
the individuals so identified. 

By the Department of Transportation- 
For the limited purpose of identifying 
DOT and DOT-affilicated personnel 
exposed to ionizing radiation during 
nuclear testing and for use in litigation 
between the DOT and any of the 
individuals so identified. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders; 
computer magnetic tapes, disks, and 
computer printouts. 
retrievabiuty: By individual’s name 
and/or service number/SSAN, or listed 
in conjunction with a unit (ship, air 
squadron, etc.) associated with 
atmospheric nuclear testing. 
safeguards: Access is limited to 
properly clear personnel having need for 
the information in the performance of 
official duties. Paper records are 
maintained in an office which is locked 
during non-working hours. The building 
in which both offices are located 
maintains continuous security guard 
surveillance during non-working hours. 
Magnetic tapes and disks are stored in 
secured computer areas, access to which 
is controlled by password. 

RETENTION AND DISPOSAL: Paper records 
are retained after data is transferred to 
magnetic tapes. Personnel and health 
records are retained by the National 
Personnel Records Center, St. Louis, 
Missouri. Other paper records will be 
retired to Naval and Marine Corps 
Historical Offices after completion of 
Nuclear Test Personnel Review effort. 
Magnetic tapes and disks are retained 
indefinitely. 

SYSTEM MANAGER(S) AND ADDRESS: 

Program Manager, Navy Nuclear Test 
Personnel Review, Room 756, 
Commonwealth Building, 1300 Wilson 
Boulevard, Arlington, VA 22209 and 
Project Coordinator, Marine Corps 
Nuclear Test Personnel Review, 
Commandant of the Marine Corps, 
(MSRB-60), Washington, D.C. 20380. 
NOTIFICATION procedure: Individuals 
seeking to determine whether this 
system contains information pertinent to 
them shall either write or visit the 
system manager. Signed letters or 
proper identification are required. 
RECORD ACCESS PROCEDURES: 
Individuals may access records 
pertaining to them by furnishing full 
name and SSAN and/or service number. 
Additional information such as unit to 
which assigned at time or radiation 
exposure as well as place and 


approximate dates of exposure expedite 
recovery of desired records. 

CONTESTING RECORD PROCEDURES: The 

agencies' rules for contesting contents 
and appealing initial determination by 
the individual concerned may be 
obtained from the respective system 
manager. 

RECORD SOURCE categories: From the 
individual; Navy and Marine Corps 
organizational, personnel, and medical 
records; the Veterans Administration, 
Department of Enery. Defense Nuclear 
Agency 8c other military departments. 
SYSTEMS exempted from certain 
provisions of the act: None. 

N06530-1 

SYSTEM NAME: Blood Donor Program 
Files 

SYSTEM LOCATION: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 
Department of the Navy mailing 
addresses. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Personnel donating 
blood or seeking replacement of blood. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Blood donation records. Blood 
replacement requirement records. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Emergency blood request by blood 
type, recognition and identification of 
donors, and replacement of blood 
provided to cover individuals. Records 
are available to American Red Cross. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders, card files, 
punched cards, magnetic tape. 
retrievability: Name, SSAN, Case 
number, organization. 
safeguards: Access provided on a 
need to know basis only. Locked and/or 
guarded office. 

RETENTION and disposal: Per SECNAV 
Records Disposal Manual. 
system manager(s) and address: 

Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 

NOTIFICATION PROCEDURE: Apply to 
System Manager. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
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RECORD SOURCE categories: American 
Red Cross, blood donors, hospitals, 
persons seeking replacement of blood. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N07210-1 

system name: Losses of Public Funds 
File 

system location: Navy Accounting 
and Finance Center, Code NAFC-73. 
Washington, DC 20376 
CATEGORIES OF INDIVIDUALS COVERED 
by the SYSTEM: Disbursing personnel 
who are entrusted with public funds and 
who incur losses of the public funds 
entrusted to them. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Alphabetized folders containing reports 
of losses of public funds, reports of 
investigations into losses of public 
funds, requests for relief of liability for 
losses of public funds and related 
correspondence. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 31 use 95a, 82a-l, and 82a-2 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Maintaining documentation 
relative to losses of public funds by 
accountable disbursing personnel. Used 
by the following individuals for the 
purpose of processing documentation 
relative to losses of public funds: 
Commanding Officer, Executive 
Director; Director, Functional Systems 
Department; Director, General Systems 
Division and other specified individuals 
within the General Systems Division. 
Inform individuals of their rights to 
repay losses or to submit requests for 
relief of liability; maintain records of 
investigations conducted; approval of 
requests for relief of liability for losses 
of less than 

500;recommendations to the Secretary 
of the Navy on all denials and all losses 

of 

500 or more; and control over 
liquidation of losses by relief or by 
collection action. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders and control log 
petrievability: Name of accountable 
disbursing individual in whose custody 
the public funds were entrusted when 
the losses occured. 
safeguards: Maintained in General 
Services approved Class 3, Security 
Cabinet equipped with a Type II, three 
tumbler combination lock accessible 
only to authorized individuals. 

Retention and disposal: Transferred 
to Federal Records one year following 
liquidation of the loss. 


SYSTEM MANAGER(S) AND ADDRESS: 

Commanding Officer, Navy Accounting 
and Finance Center, Code NAFC-73, 
Washington, DC 20376 
notification procedure: 
Correspondence only 
RECORD ACCESS PROCEDURES: The 
agency's rule for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rule for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE categories: Messages, 
letters, and reports of investigations into 
losses of public funds received from: 
accountable disbursing personnel, 
commanding officers of Navy and 
Marine Corps activities at which 
disbursing offices are located, officers 
appointed to conduct Judge Advocate 
General Manual investigations, 
Commanding Officer, Naval 
Investigative Service, Commandant of 
the Marine Corps, and Secretary of the 
Navy. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N07220-1 

system name: Armed Forces Health 
Professional Scholarship System 
system location: Commanding Officer 
Navy Finance Center Anthony J. 
Celebrezze Federal Building Cleveland, 
Ohio 44199 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: AFHSP students until 
graduation 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Personnel and entitlement data 
necessary for pay computation 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Public Law 92-426 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Preparation of checks, leave and 
earnings statements, and financial 
reports. Data may be released to various 
government agencies such as to the 
Department of the Treasury, Social 
Security Administration, and Veterans 
Administration when needed to provide 
payment or service to member. To the 
American Red Cross, Navy Relief 
Society and U.S.O. for personal 
assistance to the member. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Magnetic tape and file folders 
retrievabiuty: Social security account 
number and member name 
safeguards: Guards, personnel 
screening, and requestor codes 
RETENTION and disposal: Destroyed ten 
years after member’s graduation 


SYSTEM MANAGER(S) AND ADDRESS: 

Commanding Officer Navy Finance 
Center Anthony J. Celebrezze Federal 
Office Building Cleveland. Ohio 44199 
NOTIFICATION PROCEDURE: Individuals 
may write to system manager at above 
address. Information request must 
contain Navy member’s full name* 
military status, and social security 
number. Requestor may visit above 
address and must have military 
identification card or valid state driver’s 
license and social security card as 
positive proof of identity. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 

Disbursing Officer, Reserve members, 
BUPERS. and BUMED 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 

N07220-2 

system name: Retired Pay System 
system location: Commanding Officer 
Navy Finance Center Anthony J. 
Celebrezze Federal Building Cleveland, 
Ohio 44199 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Former members of the 
Navy and Reservists receiving Retired 
or Retainer Pay; Survivors of members 
or reservists requesting Survivor Benefit 
Plan, Retired Serviceman’s Family 
Protection Plan or Minimum Income 
Widow payments; Individuals eligible 
for National Oceanic and Atmospheric 
Administration retirement payments. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Individual retired pay and annuity pay 
records, statements of service, 
retirement orders, survivor benefit plan 
elections, w-4 and w-2 data, allotment 
data, death certificates, applications for 
annuities, correspondence from or to the 
member or annuitant or third parties 
relating to an individual account, 
documentation of mass change, e.g., cost 
of living increase, due to legislative 
change. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 use Subtitle C 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Records in this system are used 
by officials and employees, military and 
civilian, of the Department of the Navy 
or the Department of Defense in the 
performance of their official duties 
relating to the computation of retirement 
and annuity payments and to investigate 
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and reconcile any underpayments, 
overpayments or claims. 

Data in this system is used for fiscal 
reports and the extraction and 
compilation of statistical analyses and 
reports for management studies for use 
internally or externally required by 
Department of Defense, Department of 
Labor, Department of Commerce or by 
other government agencies. Records 
may be released to the Comptroller 
General of any of this authorized 
representatives in the course of the 
performance of duties of the Comptroller 
General; the General Accounting Office 
for audits and determinations relating to 
military pay entitlements expenditures 
and accounting procedures; the 
Department of Treasury in connection 
with check or Electronic Fund Transfer 
(EFT) payment issuance; the Veterans 
Administration in regard to Disability 
and Severance Pay; the Social Security 
Administration forFICA Wage 
reporting; the Interna! Revenue Service 
and state and local taxing authorities for 
computing or resolving tax liability; the 
Federal Reserve Banks for the 
distribution of payments made through 
the Direct Deposit System, to financial 
organizations or their processing agents 
authorized by individuals to receive and 
deposit payments in their accouunts, 
and federal, state, or local government 
agencies whpn payments received 
through the Retired Pay system impact 
payments or benefits issued by those 
agencies. To designated beneficiaries of 
deceased member. To the American Red 
Cross, Navy Relief Society, or U.S.O. 
personnel for assistance to the member 
or annuitant. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM; 
STORAGE: Magnetic tape, and disc files, 
microfilm and file folders. 
retrievability: Social security number 
and member’s name 
safeguards: The on-line system 
contains the following safeguards: a. 
Physical access to CRT data entry 
terminals is under supervisory control. 

b. Access to central computer 
mainframe, other peripheral equipment 
and tape and disc storage is strictly 
controlled. Individuals must sign in and 
be authorized admittance before access. 

c. Individual user identification codes 
and passwords are used to control 
access to automated records, d. Reports 
are issued that are used to help monitor 
individuals accessing the system. 

Access to microfiche and microfiche 
readers and the respective data are 
maintained by supervisory control. 
During non-working hours, offices where 
records are stored are locked. 


RETENTION and disposal: Records are 
retained for ten years after death of 
retiree or annuitant then shipped to a 
Federal Records storage facility. NOAA 
accounts are dropped upon retiree’s 
death. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding Officer Navy Finance 
Center Anthony J. Celebrezze Federal 
Building Cleveland, Ohio 44199 
notification procedure: Individuals 
may write to system manager at above 
address. Information request must 
contain Navy member's full name and 
social security number. 

RECORD ACCESS PROCEDURES.* The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Field 
disbursing offices, Navy Military 
Personnel Command, Navy Reserve 
Personnel Center, individual members, 
annuitants, financial organizations, 
designated guardians and conservators 
of retirees or annuitants, Veterans 
Administration, Social Security 
Administration, Office of Personnel 
Management, Internal Revenue Service, 
and federal, state, and local courts. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None 
N07220-3 

system name: Reserve Pay System 
system location: Commanding Officer 
Navy Finance Center Anthony J. 
Celebrezze Federal Building Cleveland, 
Ohio 44199 

categories of individuals covered 
by the SYSTEM: Active reservists 
drilling in pay units 

categories of records in the system: 

Performance entitlements, monthly and 
yearly pay, and personnel data needed 
for pay computation and issuance 
authority for maintenance of the 
SYSTEM: 10 U.S. Code Chapter 11 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: These records are used within the 
Navy Finance Center by military pay 
adjudicators for the purposes of issuing 
checks and earning statements, 
investigating claims and overpayments, 
and for preparation of financial reports. 
Data contained in records may be 
released to BUPERS, various field 
activities, and other Department of 
Defense activities to assist these 
activities to update, verify, or correct 
their records; the Internal Revenue 
Service and state or local tax authorities 
for use in computing or resolving 


member’s tax liability; the Social 
Security Administration to determine 
member's coverage under that program; 
the Department of the Treasury for 
issuance of checks; the Veterans’ 
Administration or to the Navy Family 
Allowance Activity, when needed to 
process cases in the courts upon court 
order, the designated beneficiaries of 
deceased members. To the American 
Red Cross, Navy Relief Society, and 
U.S.O. for personal assistance to the 
member. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic tape and file folders 
retrievability: Social security number 
and name 

safeguards: Guards, personnel 
screening, requestor codes 
RETENTION and disposal: Microfilm 
record kept indefinitely in safekeeping 
system manager(s) and address: 
Commanding Officer Navy Finance 
Center Anthony J. Celebrezze Federal 
Building Cleveland, Ohio 44199 
NOTIFICATION PROCEDURE: Individuals 
may write to system manager at above 
address. Information request must 
contain Navy member's full name and 
social security number. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 

Disbursing Officers, individual 
members, BUPERS, and IRS. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 

N07220-4 

SYSTEM NAME: Naval Reserve Officer 
Training Corps Pay System 
SYSTEM location: Commanding Officer 
Navy Finance Center Anthony J. 
Celebrezze Federal Building Cleveland, 
Ohio 44199 

CATEGORIES OF INDIVIDUALS'COVERED 
by THE SYSTEM: NROTC students until 
time of commissioning 
CATEGORIES OF RECORDS IN THE SYSTEM*. 

Personnel and entitlement data 
necessary for computation of pay 
entitlements. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 10 U. S. Code, Chapter 103 and 
Public Law 88-647. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The records are used within the 
Navy Finance Center by military pay 
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adjudicators for the purposes of issuing 
checks and earnings statements, 
investigating claims and overpayments, 
and for preparation of financial reports. 
Data contained in records may be 
released to BUPERS, various field 
activities and other Department of 
Defense activities to assist these 
activities to update, verify, or correct 
their records, or process cases; to the 
Internal Revenue Service and state or 
local tax authorities for their use in 
computing or resolving member’s tax 
liability; to the Social Security 
Administration to determine member’s 
coverage under that program; to the 
Department of the Treasury when 
needed for issuance of check; to the 
Veteran’s Administration or to the Navy 
Family Allowance Activity, to process 
cases; to the courts upon court order, to 
the designated beneficiaries of deceased 
members, etc. To the American Red 
Cross, Navy Relief Society, and U.S.O. 
for personal assistance to the member. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic tape and file folders 
retrievability: Social Security account 
number and member name 
safeguards: Guards, personnel 
screening, requestor codes 
retention and disposal: Original 
shipped to safekeeping for permanent 
retention. 

system manager(s) and address: 

Commanding Officer Navy Finance 
Center Anthony J. Celebrezze Federal 
Building Cleveland, Ohio 44199 
NOTIFICATION procedure: Individuals 
may write to system manager at above 
address. Information request must 
contain Navy member’s full name, 
military status, and social security 
account number. Requestor may visit 
above address and must have military 
identification card or valid state driver’s 
license and social security card as 
positive proof of identity. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 

Disbursing Officer, Member, BUPERS, 
CNETO, and IRS. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N07220-5 

system name: Joint Uniform Military 
Pay System (JUMPS) 

System location: (Decentralized) Navy 
and Marine Corps disbursing offices, 


i.e., Personnel Support Activities, 
Personnel Support Detachments, 
Disbursing Officers Afloat, and the 
Navy Finance Center. Specific activities 
are identified in Appendix B of Volume 
IV, Navy Comptroller Manual and 
addresses are contained in the directory 
of Department of the Navy mailing 
addresses. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: All Navy Personnel on 
active duty and individual recipients of 
allotments of Navy Personnel (active 
duty and retired) 

CATEGORIES OF RECORDS IN THE SYSTEM*. 

Individual Leave and Earnings 
Statements. Personnel Financial 
Records, substantiating documentation 
submitted via OCR documents, tape 
input or direct on-line CRT entry which 
authorized credits and deductions of 
pay entitlements and withholding of 
Federal income tax, Federal Insurance 
Contribution act (FICA) payments, and 
Servicemen’s Group Life Insurance, 
state and local taxes, or other 
deductions. Other records include 
Internal Revenue Form w-2’s, money 
lists, pay receipts, check and 
distribution lists, allotment 
authorizations and associated files, 
absentee and deserter lists, 
miscellaneous correspondence 
requesting or providing pay information. 
Commanding Office Leave Lists and 
microfilm and microfiche records. 
AUTHORITY FOR MAINTENANCE OF THE 

system: Titles 10 and 37 U.S.C. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Records in this system are used 
by officials and employees, military and 
civilian, of the Department of the Navy 
or the Department of Defense in the 
performance of their official duties 
relating to the maintenance and 
distribution of Leave and Earnings 
Statements and the determination and 
audit of pay entitlements or deductions, 
computing, paying, and reporting 
payments, determining budgets and 
appropriation requirements, 
commencing and terminating allotments, 
determining amounts subject to fines, 
forfeitures or detentions of pay in 
connection with non-judicial 
punishment and courts martial and 
distribution of payments. 

Data from this system may also be 
provided to the Comptroller General or 
any of his authorized representatives in 
the course of the performance of duties 
of the Comptroller General or the 
General Accounting Office in the audit 
and determinations relating to military 
pay entitlements expenditures and 
accounting procedures; the Department 
of the Treasury in connection with 


check of Electronic Fund Transfer (EFT) 
payment issuance; the Veterans 
Administration in regard to Disability 
and Severance Pay and Educational 
benefits; the Social Security 
Administration for FICA Wage 
reporting; Internal Revenue Service and 
state and local taxing authorities for 
computing or resolving tax liability; the 
Federal Reserve Banks for the 
distribution of payments made through 
the Direct Deposit System, to financial 
organizations or their processing agents 
authorized by individuals to receive and 
deposit payments in their accounts, and 
federal, state, or local government 
agencies when payments received 
through the JUMPS system impact 
payments or benefits issued by those 
agencies or when a specific matching 
program has been requested by the 
agency and approved by the Office of 
Management and Budget. To the 
American Red Cross, Navy Relief 
Society, or U.S.O. for personal service to 
the member or allotment recipient. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Personal Financial Records 
containing Leave and Earnings 
Statements, which are paper records, 
are stored in wooden or metal boxes or 
cabinets. Copies of Leave and Earnings 
Statements and supporting documents 
are stored in file folders and cabinets or 
on micro-film or microfiche. Automated 
records are stored on magnetic tapes, 
discs and punched cards. 
retrievability: Automated records are 
retrieved by Social Security Number and 
name. Documents are retrieved by ssn 
or by an assigned internal document 
control number. 

SAFEGUARDS: Outside of normal 
working hours Personal Financial 
Records with Leave and Earnings 
Statements are secured in safes, vaults 
or locked cabinets. Substantiating 
documents and microfilmed records are 
retained in unlocked cabinets. During 
non-working hours, offices where the 
abovermentioned records are stored are 
locked. 

The safeguards in the on-line 
automated system include the following 
controls: a. Physical access to CRT data 
entry terminals is under supervisory 
control, b. Access to central computer 
main frame, other peripheral equipment 
and tape and disc storage is strictly 
controlled. Individuals must sign in and 
be authorized admittance before access, 
c. Individual user identification codes 
and passwords are used to control 
access to automated records, d. Reports 
are issued that are used to help monitor 
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the system to determine individuals who 
are accessing data. 

Access to microfiche and microfiche 
readers and the respective data are 
maintained by supervisory control. 
RETENTION and disposal; Personal 
financial records containing the twelve 
most recent leave and earning 
statements are retained by the 
Personnel Support Detachment or 
disbursing office servicing the Command 
to which the member is assigned. Copies 
of originating documents are retained by 
the local command for one year after 
submission and then destroyed. A 
central automated file is maintained for 
all active duty Navy personnel at the 
Navy Finance Center, Cleveland. 
Following a member’s separation or 
retirement from the Navy, the member’s 
Personal Financial Record is forwarded 
to the central site-Navy Finance Center, 
Cleveland, where it is retained for 
approximately two months pending 
individual claims and is then forwarded 
to the Federal Records Center. The 
member’s Master Pay Account is 
retained at the central site for six 
months following a member’s separation 
or retirement at which time it is purged 
from the computer file, microfilmed, and 
forwarded to the Federal Records 
Center. Substantiating documents are 
microfilmed and retained at the central 
cite for one year and then forwarded to 
the Federal Records Center. 

SYSTEM MANAGER(S) AND ADDRESS: 
Comptroller of the Navy, Chief of Naval 
Personnel, Commander Navy 
Accounting and Finance Center, 
Commanding Officer Navy Finance 
Center. 

NOTIFICATION procedure: Individuals 
can be informed of any records 
maintained within the system by 
identifying themselves to the Personnel 
Support Detachment servicing that 
Command. The member may identify 
himself by presenting his military 
identification card. Former members 
may request information from the Navy 
Finance Center, Cleveland. 

RECORD ACCESS PROCEDURES: 
Individuals, properly identified, may 
request any information pertaining to 
their pay from their Personnel Support 
Detachment. If the requested 
information is not avilable locally, the 
disbursing officer will obtain the 
information from other sources, i.e. 
member’s previous duty stations or the 
Navy Finance Center, Cleveland. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for access to records and 
for contesting contents and appealing 
initial determinations by individuals 
concerned may be obtained from the 
SYSMANGER. 


RECORD SOURCE CATEGORIES: Local 
Personnel Support Detachments and 
other disbursing and personnel offices, 
the Veterans Administration, the Navy 
Military Personnel Command, various 
taxing agencies, individual members 
and recipients of allotments and various 
Navy procedures and entitlements 
manuals. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N07220-6 

system name: Midshipman Pay System 
SYSTEM location: Primary - 
Superintendent, Naval Academy, 
Annapolis, MD 21402; decentralized 
segments - Commanding Officer, Navy 
Regional Finance Center, Washington, 
D.C. 20371. Commanding Officer, Navy 
Finance Center. Cleveland, OH 44199, 
and Chief of Naval Personnel (Code H- 
13), Navy Department, Washington, D.C. 
20370. 

CATEGORIES OF INDIVIDUALS COVERED 

BY the system: Midshipmen of the U.S. 
Naval Academy, Annapolis, Maryland. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
The system contains automatic data 
processing pay accounts of all Naval 
Academy Midshipmen. Document flow 
is controlled by use of a Midshipmen 
Payroll Change form. Controls over the 
system are maintained by use of a 
Midshipmen Payroll Control Register. 
Input source documents include (1) letter 
authority from the Superintendent to the 
Midshipmen Pay Offices to open the pay 
(2) documents to substantiate credits of 
advances for initial clothing and 
equipment issues, commuted rations, 
refunds for clothing turn-in, and 
discharge payments (3) letters from the 
Commandant of Midshipmen to the 
Midshipmen Pay Officer containing 
listings of names and amounts to the 
checked for personnel services (4) 
documents to substantiate checkages for 
liquidation of clothing and equipment 
advances, store bills of midshipmen 
subscriptions to magazines, musical 
concerts, etc., and (5) required 
deductions for Federal Tax and FICA 
Tax. Output documents include 
printouts of (1) Midshipmen Monthly 
Pay Accounts (2) Midshipmen Debit and 
Credit Explanation Register and (3) 
Midshipmen Yearly Pay Account. 

Payroll money lists which substantiate 
payments made and travel payment 
vouchers are also in files. Monthly 
financial returns are submitted to the 
Navy Regional Finance Center, 
Washington, D.C. for consolidation with 
the accounts of that office and are then 
forwarded to the Navy Finance Center 
Cleveland, Ohio in accordance with 
procedures prescribed in NAVCOMPT 
Manual, par. 048090. Copies, of the 


financial returns are therefore, on file in 
these offices. In addition, copies of 
documents supporting Federal Income 
and FICA Taxes withheld are forwarded 
to the Chief of Naval Personnel (Code 
H-13). 

AUTHORITY FOR MAINTENANCE OF THE 
system: National Security Act 
Amendments of 1949 (10 U.S.C. 5060). 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Purpose - To accurately and 
efficiently maintain the pay accounts of 
Naval Academy Midshipmen. Category 
of users - Midshipmen Pay Officers 
Navy Regional Finance Center. 
Washington, D.C., Navy Finance Center, 
Cleveland, Ohio, Chief of Naval 
Personnel, Internal Revenue Service, 
and Social Security Administration. 
Specific uses - To pay and account for 
payments and collections of Naval 
Academy Midshipmen which are 
charged to the annual appropriation 
Military Personnel, Navy and 
administered by the chief of naval 
personnel. To the American Red Cross. 
Navy Relief Society, and U.S.O. for 
personal assistance to the member. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Midshipmen Pay Office - 
Computer print-outs. ADP Office - 
Computer magnetic tapes. 
retrievabiuty: Retrieved by Alfa 
Codes assigned to each midshipmen. 
safeguards: Only Midshipmen 
Disbursing Office personnel are 
authorized access to records of that 
office. Only the computer operations are 
authorized access to the computer tapes. 
The computer area is restricted and 
computer tapes are locked in fireproof 
safes when not in use. 
retention and disposal: Pay 
information on the computer tapes is 
retained for 30 days and the tapes are 
then reused. Tapes containing Federal 
Income Tax and FICA Tax information 
are retained for 1 year until the required 
reports are rendered. The tapes are then 
reused. Retained copies of Midshipmen 
Pay Office forms are disposed of as 
follows: 1. Midshipmen Payroll Control 
Register - retain for 2 years and destroy. 
2. Midshipmen Payroll Change - retain 
for 6 months and destroy. 3. Midshipmen 
Monthly Pay Account - retain for 4 
years, from admission of each class 
through month following its graduation 
and destroy. 4. Midshipmen Debit and 
Credit Explanation Register - same as 3, 
above. 5. Midshipmen Yearly Pay 
Account - same as 3, above. Other 
disbursing records and financial returns 
are retained 4 years follow period 
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covered by the account and transferred 
to the Federal Records Center in 
accordance with SECNAV Instruction 
P5212.5b. 

SYSTEM MANAGER(S) AND ADDRESS: 

Overall policy and procedurs - 
Comptroller of the Navy: primary - 
Superintendent, Naval Academy; 
decentralized segments - Commanding 
Officer, Navy Regional Finance Center. 
Washington, D.C.. Commanding Officer, 
Navy Finance Center, Cleveland, Ohio 
and Chief of Naval Personnel (Code Il¬ 
ia) Washington, D.C. 

NOTIFICATION procedure: Individuals 
can be informed of any records 
maintained in the system by identifying 
themselves to Midshipmen Pay Office. 
Members must present his identification 
card to obtain requested information. 
RECORD ACCESS PROCEDURES: 
Midshipmen are issued a monthly 
earnings statement. All information 
concerning credits and checkages of pay 
and allowances are contained in the 
statement. Additional required 
information relative to miscellaneous 
changes reflected on the statement may 
be obtained from the individual 
Academy activity which reported the 
changes to the Midshipmen Pay Office 
upon presentation of his identification 
card. 

CONTESTING RECORD PROCEDURES: The 

agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individuals 
concerned may be obtained from the 
SYSMANAGER. 

RECORD SOURCE categories: Members 
service record on file in the Midshipmen 
Personnel Office and those documents 
stained in RECORD-CATEGORY. 

above. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N07220-7 

system name: Travel Pay System 
system location: Decentralized, 
maintained by Navy disbursing offices: 

a list is available from: 

Commander 

Navy Accounting and Finance Center 
(NCF-3) 

Washington, D.C. 20370 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Any person, 
government or private, who submits a 
request for payment of a travel advance 
or travel claim to a Navy disbursing 
office. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Public vouchers; substantiating 
documents such as travel orders and 
expense receipts; card file or log book 
utilized to control receipt and 
disposition of travel claims; suspense 
files, pay adjustment authorizations, and 


payroll checkages utilized for control 
and follow-up on travel advances; and 
correspondence relating thereto. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Purpose: To reimburse travelers 
for travel expenses and to record, 
account, and report for government 
funds. User: Navy disbursing offices. 
Uses: Provide an historic file and audit 
trail for travel payments made by the 
Navy; provide a means to respond to 
inquiries from travelers on status of 
claims; control travel advances to insure 
liquidation; provide a means to record, 
account, and report travel expenditures; 
provide a means for collection in cases 
of overadvances; provide disclosure to 
law enforcement or investigatory 
authorities. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Paper records in file folders; 
index cards or log books. 
retrievabiuty: Retrieved by disbursing 
office voucher number for paid 
advances and claims; retrieved by name 
for card index file or log book. 
Information in disbursing office voucher 
file can be retrieved by name through 
search process if travel dates and/or 
travel claim submission date is known. 
SAFEGUARDS: Locked cabinets or rooms, 
with building or military base security. 
Access authorized to personnel engaged 
in travel claim processing, supervisory 
or management personnel, and 
inspectors, auditors, investigators. 
Travelers are authorized access to their 
own travel records: fund administrators 
are authorized access to records 
pertaining to their own funds. 

RETENTION and disposal: Records are 
maintained for four years. Records may 
be moved to a regional Federal Records 
Center depending on local storage 
capability. No standard means for 
destruction exists. 

SYSTEM MANAGER(S) AND ADDRESS: 
Department of Defense Per Diem, 

Travel, and Transportation Allowance 
Committee prescribes regulations in the 
Joint Travel Regulations; records 
maintained are prescribed by the 
Comptroller of the Navy in its Manual 
(NAVSO P-1000): a list of Navy 
disbursing offices is maintained by the 
Commander, Navy Accounting and 
Finance Center (NCF-3). Washington, 
D.C. 20376. 

NOTIFICATION PROCEDURE: If the 

individual is a traveler and knows the 
location of the Navy disbursing office 
processing his/her travel claim, direct 


contact with that office is sufficient. If 
unknown, or the inquirer is not a 
traveler, the inquiry should be submitted 
to the Commander, Navy Accounting 
and Finance Center, address above. 
Requestor should provide full name, 
social security number, whether military 
or civilian, and, if possible, disbursing 
office voucher number, dates of travel, 
and date and location of travel claim or 
travel advance submission. An 
individual is permitted to visit any Navy 
disbursing office to which he/she has 
submitted an advance or claim. Military 
identification card or civilian 
identification such as driver’s license is 
sufficient. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
•and appealing initial determination by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Travel 
advances and travel claims are filed by 
individuals who provide information on 
themselves. Supporting documentation 
is obtained from employing commands, 
service providers (e.g., taxis for 
receipts), and Navy disbursing offices. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N07230-1 

system name: Civilian Pay System 
SYSTEM LOCATION: Decentralized, 
maintained by 125 Navy and Marine 
Corps civilian payroll offices; a list is 
available from: 

Commander 

Navy Accounting and Finance Center 
(NAFC-42) 

Washington, D.C. 20376 
CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: All civilian employees 
who are employed by Navy and Marine 
Corps Activities and are paid from 
appropriated funds 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Individual civilian pay records, 
retirement records and leave records, 
applications for leave; overtime 
authorizations; substantiating 
documents such as personnel action 
forms effecting new appointments, 
separations, promotions, demotions, and 
deduction changes; Internal Revenue 
Service Form W-4; State and City tax 
information; authorizations for 
deductions, i.e., savings bonds, group 
life insurance, health benefits, 
overpayments, indebtedness to the 
Government; court orders for 
garnishment of wages for child support 
and alimony payments; allotments, i.e., 
union dues, charity contributions, 








2722 


Federal Register / Vol. 47, No. 11 / Monday, January 18, 1982 / Notices 


savings allotments, special allotments 
for overseas employees; tax levies; 
claims; award payments; special pay; 
allowances and differentials, and case 
files which contain requests for waiver 
of erroneous payment of pay for civilian 
employees. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Purpose: To pay all Navy and 
Marine Corps civilian employees, 
maintain leave and retirement records 
and to record, report and account for 
government expenditures for personal 
services. 

User: Navy and Marine Corps civilian 
payroll offices 

Uses: Provides a means of paying, 
recording and accounting for 
government expenditures for personal 
services of Navy and Marine Corps 
civilian employees; provides time and 
attendance information to individual 
employees and management; provides 
audit trails for GAO. Navy Area Audit, 
and internal audit procedures; provides 
federal, slate, and city tax information 
to appropriate authorities; provides 
retirement information and monies to 
CSC for computation fo annunities; 
provides other data to CSC as required 
for special studies. To the Treasury 
Department in connection with check 
issuance, the Veterans Administration 
in regard to Disability or Severance Pay 
Entitlement, the Social Security 
Administration for FICA Wage 
reporting; the Internal Revenue Service 
and state and local tax authorities for 
computing or resolving tax liability. To 
state employment agencies which 
require wage information to determine 
eligibility for unemployment 
compensation benefits of former 
employees. 

To provide to financial organizations 
lists of those employees who make 
deposits and the amount of the deposit 
to each financial organization. To 
provide officials of labor organizations 
recognized under Executive Order 11491, 
as amended, with information as to the 
identity of employees contributing dues 
each pay period and the amount of dues 
withheld from each contributor. To 
provide information to the General 
Accounting Office on those requests for 
waiver of overpayments of pay which 
are forwarded to them for adjudication. 
POLICIES ^ND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records are stored 
on magnetic tapes, disc, microfilm/ 
microfiche and punched cards. Manual 


records on manual card files and in file 
folders. 

retrievability: By name, social security 
number, or locally assigned 
identification number. 
safeguards: Locked fireproof cabinets 
for retirement records. Metal cabinets 
for manual payroll and leave records 
within locked rooms. The computer 
facility and terminal are located in 
restricted areas accessible only to 
authorized persons that are properly 
screened, cleared and trained. Manual 
records and computer printouts are 
available only to personnel engaged in 
payroll processing, auditors, 
investigative officials and management 
personnel. 

retention and disposal: Payroll 
records are maintained on-site for 2 
years after completion of on-site audits 
by GAO; if no on-site audit is 
performed, retain records on-site for 4 
years, then shipped to Federal Record 
Center where they are retained for 58 
years. 

Leave Records - earners above, 
except held by Federal Record Center 
for 10 years. 

Retirement Registers - same as above, 
except are destroyed rather than sent to 
Federal Record Center. Retirement 
records are maintained until employee 
separates; if he goes to another Navy or 
Marine Corps activity, retirement 
records are sent to that activity; if he 
goes to another agency or separates, 
sent to CSC. 

SYSTEM MANAGER(S) AND ADDRESS: 

Overall policy and procedure for the 
Civilian Payroll System are established 
by the Commander, Navy Accounting 
and Finance Center, Washington, D.C. 
20376. A list of the system managers by 
payroll activity is available from Navy 
Accounting and Finance Center (NAFC- 
42). 

notification procedure: Civilian 
employees can directly contact the 
system manager of his payroll activity. If 
unknown, the inquiry should be 
submitted to the Commander, Navy 
Accounting and Finance Center, address 
above. Requestor should provide full 
name, social security number, 
identification number, if applicable, 
activity where employed and 
information desired. An individual can 
visit his payroll office on any matter 
concerning his pay. 
record access procedures: 

Employees have access to their 
individual pay, leave and retirement 
records. The agency’s rules for access to 
records may be obtained from the 
system manager. 

contesting record procedures: The 

agency's rules for contesting contents 
and appealing initial determination by 


the individual concerned may be 
obtained from the system manager. 
record source categories: Standard 
Form 50’s (Personnel actions), time and 
attendance records, applications for 
leave and overtime authorizations, 
retirement records, federal state and tax 
forms, deduction authorizations, 
allotment authorizations, court orders 
for garnishment of wages for child 
support and alimony payments. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None 

N07240-1 

system name: Commercial Invoice 
Payments History System 
system location: Decentralized, 
maintained by Navy disbursing offices; 
a list is available from: 

Commander 

Navy Accounting and Finance Center 
(NCF-5) 

Washington, D.C. 20376 
categories of individuals covered 
by the SYSTEM: Any individual, 
government or private, who submits a 
request for payment to Navy disbursing 
offices for goods and/or services 
rendered. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Public vouchers; substantiating 
documents such as invoices, receipt 
documents, inspection reports, 
procurement instruments, contract index 
files, assignment documents, machine 
listings, government bills of lading, 
transportation requests, meal tickets; 
magnetic tape, disk files, roll microfilm, 
microfiche; and related correspondence 
files. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 use 301 Department 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Purpose: To provide a record of all 
disbursements made on commercial 
invoices by Navy disbursing offices. 
User: Navy disbursing offices. Uses: 
Provides an audit trail of commercial 
invoice payments made by the Navy; 
provides a means to respond to inquiries 
from individuals on status of invoices 
and contracts; provides a means of 
detecting and precluding duplicate 
payments; provides disclosure to law 
enforcement and investigatory 
authorities. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Paper records in file folders; 
computer magnetic tapes; roll microfilm, 
microfiche. 

retrievability: Retrieved by disbursing 
office voucher number for paid invoices; 
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retrieved by procurement instrument 
identification number for contractors by 
contract index cards; retrieved by name 
of individual from machine listings. 
Information in disbursing office voucher 
file and microfilm/microfiche can be 
retrieved by name through search 
process if billing/submission date is 
known. 

safeguards: Locked cabinets or rooms, 
with building or military base security. 
Access authorized to designated 
personnel engaged in commercial 
invoice processing, supervisory or 
management personnel, and inspectors, 
auditors, investigators. Individuals are 
authorized access to their own payment 
history file; fund administrators are 
authorized access to records pertaining 
to their own funds. 

RETENTION and disposal: Records are 
maintained for four years. Records may 
be moved to a regional Federal Records 
Center depending on local storage 
capability. No standard means for 
destruction exists. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commercial invoice payment history 
requirements are prescribed by the 
Comptroller of the Navy in its Manual 
(NAVSO P-1000); a list of Navy 
disbursing offices authorized to pay 
invoices can be obtained from the 
Commander, Navy Accounting and 
Finance Center (NCF-5), Washington 
D.C. 20376. 

NOTIFICATION PROCEDURE: If the 

individual knows the location of the 
Navy disbursing office holding his/her 
invoice payment history, direct contact 
with that office is sufficient. If location 
is unknown, the inquiry should be 
directed to the Commander, Navy 
Accounting and Finance Center, address 
above. Inquirer should provide full 
name, social security number, whether 
military or civilain, contract or purchase 
order number and, if possible, 
disbursing office voucher number, 
invoice date, number and amount. An 
individual is permitted to visit any Navy 
disbursing office to which he/she has 
submitted an invoice for payment. 
Identification should include military 
identification card, civilian 
identification such as driver’s license 
and company or agency affiliation. 
Access to classified contracts requires 
confirmation of security clearance and 
need to know. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determination by 
the individual concerned may be 
obtained from the system manager. 


RECORD SOURCE CATEGORIES: 

Commercial invoices are filed by 
individuals who provide information on 
themselves. Supporting documentation 
is obtained from employing company, 
material/service providers and receivers 
and Navy disbursing offices. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N07300-1 

SYSTEM NAME: Relief of Accountable 
Personnel From Liability For Losses of 
Public Funds 

SYSTEM LOCATION: Office of the Judge 
Advocate General (code 12), 

Department of the Navy. 200 Stovall St., 
Alexandria, Va. 22332 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Accountable Navy and 
Marine Corps military and civilian 
disbursing personnel and collection 
agents who request relief from liability 
for losses of public funds in their 
custody. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Copies of requests submitted by 
individuals of the above-stated category 
for grant of relief from liability, together 
with information voluntarily furnished 
by the affected individuals concerning 
the circumstances of losses of funds in 
their custody, and additional 
information derived from investigatory 
and audit reports and comments of 
forwarding endorsers concerning 
circumstances of losses. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 31 U.S.C. 95a., 82a-l, 82a-2; 

5 U.S.C. 301 
44 U.S.C. 3101 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Information is used as the basis 
for determinations within the 
Department of the Navy and the U.S. 
General Accounting Office as to 
whether the circumstances of particular 
losses of public funds warrant granting 
accountable individuals’ requests for 
relief from liability. This information 
may be furnished to other components 
of the Department of Defense. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Records are maintained in file 
folders. 

retrievability: By name of individual 
requesting relief. 

safeguards: Files are maintained in 
file cabinets under the control of 
personnel during working hours; the 
office space in which the file cabinets 
are located is locked outside official 
working hours. 

RETENTION and disposal: Records are 
permanent and are retained indefinitely 


in the Office of the Judge Advocate 
General. However, after three years, 
name indexes are destroyed, eliminating 
the capability for retrieval by the names 
of individuals. Thereafter, they are 
retrievable only by topical indexes 
arranged according to the legal issues 
involved. 

system manager(s) and address: 

Assistant Judge Advocate General (Civil 
Law), Office of the Judge Advocate 
General, Department of the Navy, 200 
Stovall St.. Alexandria, Va. 22332 
notification procedure: Information 
may be obtained by written request to 
the system manager stating the full 
name of the individual concerned and 
the approximate date on which relief 
was requested. Written requests must 
be signed by the requesting individual, 
visits may be made to: Civil Affairs 
Division (code 12), Office of the Judge 
Advocate General, Room 9nll, Hoffman 
Bldg II, 200 Stovall St., Alexandria, Va. 
22332. Armed forces identification card 
or state driver’s license is required for 
identification. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
system manager. 

RECORD SOURCE CATEGORIES: 
Information in the system is furnished 
partly by the individual requesting 
relief, and is supplemented by reports of 
Department of the Navy audits and 
investigations pertaining to the 
particular losses of funds involved. 
Additional amplifying information is 
typically furnished by officers 
forwarding requests to the Secretary of 
the Navy. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE. 

N07300-2 

system name: Resource Accounting and 
Project Tracking System (RAFFS) 
SYSTEM LOCATION: Navy Fleet Material 
Support Office. P. O. Box 2010, 
Mechanicsburg, Pennsylvania 17055. 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: All currently employed 
civilian and military personnel of the 
Navy Fleet Material Support Office. 

May include private contractors who 
work on Navy Fleet Material Support 
Office projects. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Individual’s name, social security 
number, pay number, grade, step, job 
title, job series, military or civilian 
designator, organizational code, leave 
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schedule, hourly rate of pay, civilian 
position description number, pay plan, 
veteran preference, service computation 
date, supervisory designator, tenure 
group, exemption code, target grade. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 U.S.C. 301 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to monitoring the current status 
of projects under development at the 
Navy Fleet Material Support Office. The 
system will be used to report project 
status and labor charges against 
functional cost accounts. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Records are maintained on 
magnetic disk, magnetic tape and hard 
copy forms. 

retrievability: RAPTS users obtain 
information by means of query or 
standard batch reports. Data may be 
indexed by any data items with entry 
keys using employee organization, sort 
key and employee initials. 

SAFEGUARDS: Access to computer room 
after hours is controlled by card key and 
pass number locking device. The system 
is protected by the following software 
feature: password sign-on. 

RETENTION AND DISPOSAL: All active 
records are stored on random access 
files. Once a project is complete, all data 
for that project is moved to a history file 
which is maintained on magnetic tape. 
Project record data is maintained for 
three years in the history file. After 
three years the project record will be 
erased. 

SYSTEM MANAGER(S) ANO ADDRESS: 

Commanding Officer, Navy Fleet 
Material Support Office, P. O. Box 2010, 
Mechanicsburg, Pennsylvania 17055. 
NOTIFICATION procedure: information 
should be obtained from the System 
Manager. Requesting individuals should 
specify their full names. Visitors should 
be able to identify themselves by any 
commonly recognized evidence of 
identity. Written requests must be 
signed by the requesting individual. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 
Information in this system comes from 
the civilian personnel files of the 
Consolidated Civilian Personnel Office, 


Mechanicsburg, Pennsylvania and from 
the individual to whom it applies. 

SYSTEMS EXEMPTEO FROM CERTAIN 
provisions OF THE ACT: None. 

N07320-1 

SYSTEM name: Property Accountability 
Records 

SYSTEM location: At all activities 
CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Any Department of the 
Navy employee (military or civilian) 
receiving government property for which 
he must sign a receipt. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
The receipts maintained are any of the 
following: logbooks, property passes, 
custody chits, charge tickets, sign out 
cards, tool tickets, sign out forms, 
photographs, charge cards, or any other 
statement of individual accountability 
for receipt of government property. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 use 301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The receipts will be used normally 
and properly to identify individuals to 
whom government property has been 
issued. Internal use of the receipts will 
generally be by the local official 
accountable for control of government 
property. Receipts so maintained may 
be referred to law enforcement 
authorities as appropriate. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: The receipts may be 
maintained in any of the following 
formats: logbooks, property passes, 
custody chits, charge tickets, sign out 
cards, tool tickets, sign out forms, 
photographs, charge out cards or any 
other statement of individual 
accountability for receipt of government 
property. 

retrievability: Retrievability may be 
by any of the following: name, badge 
number, tool number, property serial 
number, or any other locally determined 
method of property receipt 
accountability. 

safeguards: The receipts are 
unclassified. 

RETENTION and disposal: Retention of 
receipts for property is at the discretion 
of the local activity responsible for the 
property being issued. 
system manager(s) and address: 
Overall policy official: no designated 
official The system manager is the 
commanding officer or officer in charge 
of the activity where the property 
accountability records are maintained. 
NOTIFICATION PROCEDURE: Individuals 
seeking to determine whether system 
records contain information pertaining 


to them may do so by making 
application to the commanding officer or 
officer in charge of the activity where 
the receipts are located. Individuals 
making application must have a 
Department of the Navy approved 
identification card. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Information is collected directly from 
the subject individual. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N07401-1 

SYSTEM NAME: Slot Machine Winnings 
SYSTEM location: Decentralized, 
maintained at Navy and Marine Corps 
overseas bases, where slot machines are 
not in violation of U.S. laws, status of 
forces or local agreements. A list is 
available from: 

NAVY 

Chief of Naval Personnel (Pers-7) 

Bureau of Naval Personnel 

Washington, D.C. 20370 

MARINE CORPS 

Commandant of the Marine Corps . 

(MSMS) 

Washington, D.C. 22214 
CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Individual U.S. citizens 
18 years of age and older who are paid 
monies for winnings associated with slot 
machine jackpots. 

CATEGORIES OF RECOROS IN THE SYSTEM: 

Jackpot payout control sheet indicating 
individual name, grade, SSAN, duty 
station, dates and amounts of jackpot 
monies paid are maintained at each 
location. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS ANO THE PURPOSES OF SUCH 
USES: To account for and control monies 
paid to individual winners of slot 
machines jackpots and as a basis for 
IRS Form 1099 reporting on individuals 
whose winnings are six hundred dollars 
or more during a calendar year. 

USER: Navy and Marine Corps shore 
activities where slot machines have 
been approved by the Chief of Naval 
Personnel or the Commandant of the 
Marine Corps. 

USES: Provides a means of paying, 
recording, accounting for, reporting, and 
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controlling expenditures associated with 
slot machine jackpots. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Records maintained in file 
cabinets located in a secure area. 
retrievability: Individual control 
sheets. Individual IRS Form 1099 by 
name and SSAN. 
safeguards: Records are kept in 
occupied rooms which are locked during 
non-working hours. 

retention and disposal: Records are 
maintained on site for 3 years and then 
shipped to the Federal Records Center 
in accordance with SECNAVINST 5212.5 
series. 

SYSTEM MANAGER(S) AND ADDRESS: 

Overall policy and procedures for the 
slot machine operation are contained in 
NAVSO P-3518, 3519, 3520, 3521, 
DUPERINST 10150.2B and MCO P- 
174613B. A list of system managers by 
activity is available from the Chief of 
Naval Personnel (Pers-7) for Navy 
managers and the Commandant of the 
Marine Corps (MSMS) for Marine Corps 
managers. 

notification pfIocedure: Individuals 
are notified via IRS Form 1099 if their 
jackpot winnings are six hundred 
dollars or more in a calendar year. An 
individual can contact the applicable 
systems manager on matters concerning 
their jackpot winnings. 

RECORD ACCESS PROCEDURES: 

Individuals have access to information 
applicable to their individual jackpot 
winnings. Officials such as IRS, Auditor 
and etc. have access to information 
applicable to all jackpot winners. 

Access is through the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing-initial determination by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Daily 
jackpot payout sheets. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N07401-2 

System name: Bingo Winners 
system location: Decentralized, 
maintained at individual Navy or 
Marine Corps bases where bingo is 
authorized and played. A list is 
available from: 

NAVY 

Chief of Naval Personnel (Pers-7) 

Bureau of Naval Personnel 

Washington, D.C. 20370 
MARINE CORPS 

Commandant of the Marine Corps 
(MSMS) 

Washington, D.C. 22214 


CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Individuals who are 
paid monies or prizes for winnings 
associated with bingo. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Bingo payout control sheet indicating 
individual name, SSAN, duty station, 
dates and amounts or items won are 
maintained at each location. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: To account for and control monies 
and items of merchandise paid to 
individual winners of bingo games and 
as a basis for IRS Form 1099 reporting 
on individuals whose winnings are six 
hundred dollars or more during a 
calender year. 

USES: Provides a means of paying, 
recording, accounting for reporting and 
controlling expenditures and 
merchandise inventories associated 
with bingo games. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Records maintained in file 
cabipets located in a secure area 
retrievability: Individual control 
sheets. Individual IRS Form 1099 by 
name and SSAN. 
safeguards: Records are kept in 
occupied rooms which are locked during 
non-working hours. 

retention and disposal: Records are 
maintained on site for 3 years and then 
shipped to Federal Records Center in 
accordance with SECNAVINST 5212.5 
series. 

SYSTEM MANAGER(S) AND ADDRESS: 

Overall policy and procedures for the 
bingo operation are contained in 
NAVSO P-3518, 3519, 3520, 3521, 
BUPERSINST 1710.11 and MCO P- 
174813B. A list of systems managers is 
available from Chief of Naval Personnel 
(Pers-7) for Navy managers and the 
Commandant of the Marine Corps 
(MSMS) for Marine Corps managers. 
NOTIFICATION procedure: Individuals 
are notified via IRS Form 1099 if their 
bingo winnings are six hundred dollars 
(monetary value) or more in a calendar 
year. An individual can contact the 
applicable systems manager on matters 
concerning their bingo winnings. 

RECORD ACCESS PROCEDURES: 
Individuals have access to information 
applicable to their individual bingo 
winnings. Officials such as IRS, Auditor 
and etc. have access to information 
applicable to all bingo winners. Access 
is through the systems managers. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 


and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 

RECORD SOURCE CATEGORIES: Bingo 
payout control sheet. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N07430-1 

system name: Accounts Receivable 
System 

system location: Commanding Officer, 
Navy Finance Center, Anthony J. 
Celebrezze Federal Building, Cleveland. 
Ohio 44199 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Individuals who have 
been paid more funds by the 
Department of the Navy than to which 
they were legally entitled. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Documentation which established 
overpayment status, financial status 
affidavit, payment record, credit 
reference, and miscellaneous 
correspondence to and from the 
individual. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 80 Stat 308 and 88 Stat 393, 
Federal Claims Collection Act of 1966 
(P.L. 89-508) 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Records will be used to determine 
and record payment plan and to 
determine whether debt should be 
compromised, suspended or collection 
action terminated. If payment is not 
made and circumstances warrant, 
records may be released to the General 
Accounting Office and the Department 
of Justice for collection action. Data on 
individuals with delinquent accounts 
may be given to credit bureaus in 
accordance with the General 
Accounting Office regulations. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders, magnetic tape, 
disc, microfiche 

retrievability: Social security number 
and individual's name 
safeguards: Personnel screening, 
requester codes 

retention and disposal: Files of 
accounts which are paid in full will be 
maintained for 3 years after final 
payment. Other files will be maintained 
for 6 years after termination of 
collection action. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding Officer, Navy Finance 
Center, Anthony J. Celebrezze Federal 
Building, Cleveland, Ohio 44199 

NOTIFICATION procedure: Individuals 
may write to the system manager at the 
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above address. Information request 
must contain individual s full name and 
should include the Social Security 
number. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the Individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 

Disbursing officers, credit bureaus, the 
individual. Internal Revenue Service, 
Postmasters. Veterans Administration. 
Bureau of Motor Vehicles. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT*. None 

N07431-1 

system name: Savings Deposit 
system location: Commanding Officer 
Navy Finance Center Anthony J. 
Celebrezze Federal Building Cleveland, 
Ohio 44199 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Navy members still 
declared missing in action in the 
Vietnam conflict. 

CATEGORIES OF RECORDS IN THE SYSTEM*. 

Members records reflecting account 
balances 

AUTHORITY FOR MAINTENANCE OF THE 

SYSTEM: Public Law 89-538 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Records in this system are used 
for crediting of interest and clearing of 
account upon termination. Records will 
be furnished to Navy Family Allowance 
Activity and other Department of 
Defense agencies servicing families of 
persons still having active accounts; to 
the Internal Revenue Service upon 
termination of account. , 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic tape and file folders 
retrievability: Social security number 
and member name 
safeguards: Guards, personnel 
screening, and specific requestor codes 
retention and disposal: Upon closing 
of account, records are shipped to FRC 
and destroyed after two years. 
system manager(s) and address: 
Commanding Officer Navy Finance 
Center Anthony J. Celebrezze Federal 
Building Cleveland, Ohio 44199 
notification procedure: Individuals 
may write to system manager at above 
address. Only the member or executor 
or benificiary of estate will be provided 
information. Individual’s name and 
social security number are required. 
Persons wishing to view records in 


person must report to the Navy Family 
Allowance Activity, Room 967, Anthony 
J. Celebrezze Federal Building, 
Cleveland, Ohio 44199. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Membcr'8 
initial request, adjudicators In Central 
Accounts Department. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT*. NONE 

N07600-1 

system name: NIF RDT&E Standard 
Automated Financial Systems (STAFS) 
SYSTEM LOCATION: Naval Industrial 
Fund Research, Development, Test and 
Evaluation Activities (NIF RDT&E): (1) 
Naval Air Development Center (NADC). 
Warminster, Pennsylvania; (2) Naval 
Coastal Center (NCSC), Panama City, 
Florida: (3) Naval Surface Weapons 
Center (NSWC), Dahlgren. Virginia; (4) 
David W. Taylor Naval Ship Research 
and Development Center (DTNRDC). 
Bethesda. Maryland; (5) Naval Ocean 
Systems Center (NOSC), San Diego, 
California: (6) Naval Underwater 
Systems Center (NUSC). Newport. 

Rhode Island; (7) Naval Weapons 
Center (NWC), China Lake, California: 
(8) Naval Air Engineering Center 
(NAEC), Lakehurst. New Jersey; (9) 
Naval Air Propulsion Center (NAPC), 
Trenton. New Jersey: (10) Naval Air Test 
Center (NATC), Patuxent River. 
Maryland; (11) Pacific Missile Test 
Center (PMTC). Pt. Mugu, California; 

(12) Civil Engineering Laboratory (CEL). 
Pt. Hueneme, California; and (13) Naval 
Research Laboratory (NRL). 

Washington. DC. Offical mailing 
addresses are in the Navy's Address 
Directory in the appendix to the Navy 
Department’s systems notices appearing 
in the Federal Register. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Records of present, 
former, and prospective military 
personnel assigned to. and civilian 
personnel employed by the 13 activities 
listed above. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Personnel, payroll, travel and locator 
records, and work history for billing for 
services provided to other naval 
activities. 

AUTHORITY for maintenance of the 

system: 10 U.S.C 2208, Title IV 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Employees of the Department of 


the Navy in the performance of their 
duties relating to the preparation of 
rosters and locators, contact with 
appropriate personnel in emergencies, 
continuity of operations planning and 
execution, determination of clearance 
for access control, budget and 
manpower control, minority und 
occupation statistics, labor costing, 
customer billing, watch bill preparation, 
civilian grade control, and similar 
administrative uses requiring personnel 
information, reimbuse travelers for 
travel expenses, historic files and audit 
trail for payments made by the Navy, 
respond to inquiries from travels on 
status of claims, control travel 
advances, pay, record and account for 
government expenditures for personal 
services of Navy employees, time and 
attendance information, federal, state 
and city tax information. 

POLICIES ANO PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders, magnetic tape, 
magnetic disc. 

retrievability: By name. SSN, 
organization, job order, values and 
ranges of values, other relationships 
defined by the system manager. 
safeguards: Password controlled 
system, file, and element access based 
on predefined need to know. Physical 
access to terminals, terminal rooms, 
buildings and activities' grounds are 
controlled by locked terminals and 
rooms, guards, personnel screening and 
visitor registers. 

retention and disposal: Records are 
retained locally for two years, shipped 
to remote storage for four years, then 
destroyed. 

system manager(s) and address: 

Commanding Officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 

notification procedure: Apply to 
system manager. 

RECORD access procedures: The 

agency's rules for access to records may 
be obtained from the System Manager. 

contesting record procedures: The 

agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
record source categories: 
Individuals concerned, other records of 
the activity concerned, other records of 
activity supervisors, investigators, 
witnesses, correspondents. 
systems exempteo from certain 
provisions of the act: None. 

N08370-1 

system NAME: Weapons Registration 
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system LOCATION: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 
Department of the Navy mailing 
addresses. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE system: Individuals registering 
firearms or other weapons with station 
security officers. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Weapon registration records, weapon 
permit records. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 use 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: To assure proper control of 
weapons on Naval installations and to 
monitor and control purchase and 
disposition of weapons. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders, card files, 
punched cards, magnetic tape. 
retrievability: Name, SSAN. Case 
number, organization. 
safeguards: Access provided on a 
need to know basis only. Locked and/or 
guarded office. 

retention and disposal: Per SECNAV 
Records Disposal Manual. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 
notification procedure: Apply to 
System Manager. 

record access procedures: The 

agency's rules for access to records may 
be obtained from the System Manager. 
contesting recoro procedures: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD source categories: Individual 
concerned, other records of activity, 
investigators, witnesses, 
correspondents. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N09593-1 

System name: Naval Environmental 
Training System (NETS) 
system location: Naval Energy and 
Environmental Support Activity/ 
Facilities Support Office (NEESA/ 
FACSO), Naval Construction Battalion 
Center, Port Hueneme, California 93043. 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Navy sewage treatment 
operators, and water treatment 
operators. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The NETS contains both data on 


treatment plants and treatment plant 
operations. Data includes social security 
number, name, treatment plant number 
and location, operators grade/rank, 
certification level, level of education, job 
experience (past and present), job title 
and number of years in direct 
responsible charge for the treatment 
plant(s). Additional data covers 
operator training, such as course 
number, title, content, location, total 
course hours, and date completed. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Executive Order 12088 of 13 
October 1978 

ROUTINE USES OF RECOROS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to monitoring the current status 
of Navy water/wastewater treatment 
plants and its operators. The system will 
only be used within the Department of 
the Navy. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Records are maintained on 
magnetic disks, tapes and hard copy 
forms. 

RETRIEVABILITY: Users obtain 
information by means of a request via 
the NEESA Office, Port Hueneme. 
California. 

safeguards: Access to the 
Construction Battalion Center is 
restricted at all times. The system is 
protected by the following software 
features: password sign-on, set and item 
authority for list, add, delete and 
update. 

RETENTION AND disposal: All data on a 
particular individual is maintained until 
he/she retires, dies or changes career. 
Data is updated every year. Records are 
retained on magnetic tapes. Records are 
erased from the tape during system 
updates if applicable. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Naval Facilities 
Engineering Command, (Code 112), 200 
Stovall Street, Alexandria. Virginia 
22332. 

NOTIFICATION procedure: Information 
should be obtained from the system 
manager. Requesting individuals should 
specify their full names. Visitors should 
be able to identify themselves by any 
commonly recognized evidence of 
identity. Written requests must be 
signed by the requesting individual. 
RECORD ACCESS PROCEDURES: The 
agency's rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORO PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 


the individual concerned may be 
obtained from the System Manager. 

RECORD SOURCE CATEGORIES: Data 
collected from each individual. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None. 

N10140-1 

SYSTEM name: Ration Card. Luxury 
Permit Record Cards. 

SYSTEM LOCATION: Commander, U.S. 
Naval Activities, United Kingdom. Box 
60, FPO NY 09510 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: Officer, Enlisted and 
civilian component personnel 
CATEGORIES OF RECORDS IN THE SYSTEM: 

Ration Card/Luxury Permit holders are 
entered on a 5‘X8‘ color coded cards, 
which are contained in boxes and 
maintained alphabetically. Ration 
Cards/Luxury Permit are registered in 
log, showing name of individual and 
number of Ration Card/Luxury Permit 
issued. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The purposes of the maintenance 
of records are (1) to establish strict 
control over persons entitled to acquire 
tax-free ration items; (2) to ensure 
entitled personnel do not obtain more 
than one ration card/luxury permit, and 
(3) for the purposes of inspection by 
officers of Her Majesty’s Commissioners 
of Customs and Excise. United Kingdom, 
with whom Ration Card and Luxury 
Permits program was originally 
negotiated by the U.S. military 
authorities. Access to records is 
available to accredited members of the 
Naval Investigative Service Office upon 
request. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: All Ration Card/Luxury 
Permit records maintained on 5*X8‘ 
cards filed and listed in numerical order 
in logs. 

retrievability: Name 
SAFEGUARDS: Records held in file 
cabinets in space maintained by 
Enlisted Personnel Office during 
working hours and locked after working 
hours. 

RETENTION and disposal: All records 
maintained for duration of tour of 
personnel concerned. Thereafter 
destroyed when ration card/luxury card 
destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commander. U.S. Naval Activities, 
United Kingdom. Box 60, FPO NY 09510 
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NOTIFICATION procedure: Personnel 
presenting a valid military identification 
card or Department of Defense 
identification card at this office, can 
obtain viewing of all records pertaining 
to themselves. No procedures exist for 
providing this type of information by 
mail, nor is it normally required by 
individuals. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Not 
applicable 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N10140-2 

system name: Privately-owned Tax-free 
Vehicle Record Cards. Tax-free 
Gasoline Record Cards. 
system location: Commander, U. S. 
Naval Activities. UK, FPO NEW YORK 
09510 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: Officers, enlisted and 
civilian component personnel. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Privately-owned tax/free vehicles and 
owners are entered on type-written 8* x 
5‘ white cards, which are contained in 
boxes and maintained alphabetically. 
Gasoline coupon records are maintained 
on individually-completed green 8‘ x 5* 
cards (3AF fORM 43) AND FILED 
AIJ^HABETICALLY. i.d. windscreen 
stickers registered in log, showing name 
of individual and sticker number 
allocated. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301 Departmental 
Regulations 

routine uses of records maintained 

IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The purposes of the maintenance 
of records are (1) to establish strict 
control over persons entitled to acquire 
tax-free vehicles; (2) to ensure entitled 
personnel do not obtain gasoline 
coupons in excess of their entitlement, 
and (3) for purposes of inspection by 
officers of Her Majesty's Commissioners 
of Customs and Excise, United Kingdon, 
with whom the tax free vehicle and 
gasoline program was originally 
negotiated by the U. S. military 
authorities. Access to records is 
available to accredited members of the 
Naval Investigative Services Office 
upon request. 

POLICIES and practices for storing, 

RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 


storage: All vehicle and gasoline 
records maintained on 8‘ by 5‘ cards. I. 
D. Stickers listed numerically in register. 
retrievability: Name. 
safeguards: Records held in file 
cabinets in space maintained by Law 
Center personnel when unsecured and 
locked when not so monitored. 
RETENTION and disposal: All records 
maintained for duration of tour of 
personnel concerned. Thereafter 
destroyed when vehicle shipped out of 
the country or scrapped. Gas coupon 
records destroyed upon turn-in of 
unused coupons on departure of 
personnel. 

system manager(s) and address: 

Commander, U. S. Naval Activities, UK 
(Staff Judge Advocate) 

NOTIFICATION PROCEDURE: Individuals 
presenting a valid military identification 
card or Department of Defense 
identification at the Office of the Staff 
Judge Advocate, U. S. Naval Activities, 
U. K., can obtain viewing of all records 
pertaining to themselves. No procedures 
exist for providing this type of 
information by mail, nor is it normally 
required by individuals. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Application by member. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N10140-3 

system name: Individual Merchandise 
Control Record 

system location: Merchandise Control 
Offices: 

U. S.Naval Station, Subic Bay, RP 
U. S.Naval Air Station, Cubi Point, RP 
U. S. Naval Communications Station 
Philippines, San Miguel, RP, and 3D 
Combat Support Group, Clark Air 
Base, RP. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: Individual records are 
maintained on each person issued a 
ration card for purchasing purposes at 
the various bases in the Philippines. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Purchases of individuals while attached 
for duty and authorized to buy items 
during their tenure in the Philippines. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Military Bases Agreement and 
subsequent exchange of notes between 
the Governments of the United States of 
America and the Republic of the 
Philippines. 


ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Used by Department of the Navy 
personnel in their duties related to: 
monitoring the purchases of individuals 
to insure they are not over expending 
their purchase limitations or abusing 
their tax-free privileges afforded them, 
plus, identify any possible 
blackmarketeering. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders 
retrievability: Name 
safeguards: Only authorized 
employees allowed access to files, 
locked cabinets. 
retention and disposal: If no 
violations during tour - destroyed 
immediately upon detachment; if minor 
violations - destroyed after three months 
of detachment; if permanent revocation 
of privileges invoked - record kept 
indefinitely. 

SYSTEM MANAGER(S) AND ADDRESS: 

Merchandise Control Officers. 

U.S.Naval Station, Subic Bay; U.S.Naval 
Air Station, Cubi Point; U.S. Naval 
Communcations Station Phil, San 
Miguel. RP, and 3D Combat Support 
Group, Clark Air Base, RP. 

NOTIFICATION PROCEDURE: Individual 
must fill out merchandise control 
information form upon requesting a 
ration card be issued. Info provided 
merchandise control officers. Requester 
must provide merchandise control 
officer with his name. rank/rate/GS 
rating, marital status, number of 
dependents, age of dependents, name of 
parent command attached to in the 
Phillipines, social security number, 
name of dependents; individual can visit 
merchandise control office applicable to 
their command for record maintenance. 
Military ID card required. 

RECORD ACCESS PROCEDURES: The 
Agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
Agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: Personal 
data of individual and dependents 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 

N10140-4 

SYSTEM name: USAREUR/USAFE 
Ration Card 

SYSTEM LOCATION: U.S. Naval Radio 
Station, FPO New York 09516. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: USN personnel and 
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their dependent wives and children over 
18 years of age, who are stationed at 
U.S. Naval Radio Station, FPO New 
York 09516. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

File sheet with members name, rate, 
serial no., and organization assigned. 
Also if member is single or married. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 USC 301, Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Reference as to who is holding a 
ration card. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folders. 
retrievability: Name. 
safeguards: Locked safe in Admin 
Office and a 24 hour security watch. 
RETENTION and disposal: Records are 
maintained as long as member retains 
ration card. After transfer records are 
burned. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding Officer, U.S. Naval Radio 
Station. FPO New York 09516 is overall 
policy official with the Administrative 
Officer. U.S. Naval Radio Station, FPO 
New York 09516 as the subordinate 
holder. 

NOTIFICATION procedure: Inquiries 
sould be addressed to U.S. Naval Radio 
Station. FPO New York 09516, giving full 
name and social security number, and 
personal visitors must have valid 
military I.D. or, if no longer in the 
military, have other valid identification 
such as a driver’s license. Visitors may 
come to the Administrative Office at the 
address given under SYSMANAGER. 
RECORD ACCESS PROCEDURES: The 
Agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 

Applicable U.S. Serviceman. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions OF the act: None. 

N10140-5 

system name: Large purchases in Navy 
Exchange. 

system location: U.S. Naval 
Communication Station FPO San 
Francisco 96680 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: All authorized patrons 
of the Navy Exchange at this station. 
CATEGORIES OF RECORDS IN THE SYSTEM: 

Record copies of all receipts for articles 
valued at over ten U.S. dollars, lists 


purchaser, base pass number, noun 
name of article, value and intended use. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301, Technical 
Arrangement between United States 
Dept of the Navy and the 
Commonwealth of Australia Dept of 
Defence relating to commissaries at 
Northwest Cape in the State of Western 
Australia. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Legal Officer - control of disposal 
of articles purchased in station Navy 
Exchange. Security Officer - 
investigation into possible violation of 
govt to govt arrangements relating to 
commissaries in Australia. Criminal 
investigation in cases of wrongful 
appropriation ancLlarceny. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File folder. 
retrievability: Name. 
safeguards: Locked cabinet - limited 
access. 

RETENTION and disposal: For duration 
of member's tour at this station. 
Destruction through shredding and 
burning. 

SYSTEM MANAGER(S) AND ADDRESS: 

Security Officer, U.S. Naval 
Communication Station 
NOTIFICATION procedure: Printed 
information on form - copy retained by 
individual. Security Officer, U.S. Naval 
Communication Station. Information 
requester must present: full name, 
official title and purpose of inquiry. 
Office to be visited: Security Office, U.S. 
Naval communication Station. Proof of 
idenity: visual recognition. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Information supplied by purchaser and 
Navy Exchange. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

N10140-6 

SYSTEM name: Gasoline Ration System 
system LOCATION: Commanding Officer. 
U.S. Naval Aviation Weapons Facility, 
FPO New York 09515 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All personnel stationed 
aboard NAVAVNWPNSFAC 
Machrihanish who own private vehicles 
and wish to purchase Navy Exchange 
Gasoline. 


CATEGORIES OF RECORDS IN THE SYSTEM: 

Record on each individual contains 
information on: vehicle description; 
dates of vehicle insurance, inspection 
and tax; United Kingdom address of 
individual and amount of gasoline 
allowed. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5USC301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Information is used by 
Transportation Officer to allocate ration 
coupons to authorized pesonnel. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Index cards in holder. 
retrievability: Name 
SAFEGUARDS: Locked in combination 
safe in an office which is locked when 
unmanned. Only Transportation Officer 
knows combination to safe. 

RETENTION and disposal: Records are 
destroyed by shredding or burning 
approximately one year after transfer of 
individual. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding Officer, U.S. Naval 
Aviation Weapons Facility, FPO New 
York 09515 

NOTIFICATION procedure: Individuals 
wishing to ascertain if records 
concerning them are still retained may 
contact the System Manager. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 
Information concerning vehicles, 
insurance, inspection and tax is copied 
from the appropriate document as 
provided by the individual. Other 
information is received from the 
individual directly. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF the ACT: None. 

N10140-7 

SYSTEM NAME: Application for U.S. Navy 
Ration Permit 

system location: Commanding Officer. 
U.S. Naval Aviation Weapons Facility. 
FPO New York 09515 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All personnel stationed 
at NAVAVNWPNSFAC Machrihanish 
desiring to utilize U.S. Navy Exchanges 
in the United Kingdom. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Record includes: Name, rank/rate, SSN, 
date of birth (if under 18), and marital 
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status of serviceman; location, name, 
relationship, date of birth (if under 18) 
and ID card number of dependents. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5USC301 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Used to prepare ration cards used 
in U.S. Military Exchanges in the U.K. 
and to maintain a record in case of loss 
of those cards. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Index cards in file box. 

retrievability: Name 
safeguards: Maintained in an office 
that is locked when unmanned. 
RETENTION and disposal: Cards are 
destroyed by shredding or burning upon 
transfer of serviceman. 

SYSTEM MANAGER(S) AND ADDRESS: 
Commanding Officer, U.S. Naval 
Aviation Weapons Facility, FPO New 
York 09515 

notification procedure: Records are 
held only on persnnel currently 
stationed at NAVAVNWPNSFAC 
Machrihanish who can enquire at the 
Administrative Office concerning the 
records. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: The 
information is provided by the 
serviceman. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N10570-1 

system name: Pet Registration 
system location: Organizational 
elements of the Department of the Navy 
as indicated in the directory of 
Department of the Navy mailing 
addresses. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Owners of pets residing 
on Naval property. 

categories of records in the system: 

Owner’s name and pet tag. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 use 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: To provide for registration of pets 
to ensure appropriate innoculations and 
assist in the identification of rightful 
owners. 


POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders, card files, 
punched cards, magnetic tape. 
retrievability: Name. SSAN, Case 
number, organization. 
safeguards: Access provided on a 
need to know basis only. Locked and/or 
guarded office. 

retention and disposal: Per SECNAV 
Records Disposal Manual. 

SYSTEM MANAGER(S) AND ADDRESS: 

Commanding officer of the activity in 
question. See directory of Department of 
the Navy mailing addresses. 

NOTIFICATION PROCEDURE: Apply to 
System Manager. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 

Veterinary records and statements 
provided by pet owners. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the ACT: None 
N11012-1 

system name: Navy Personnel Billeting 
System (NPBS) 

system location: Navy Regional Data 
Automation Center, San Diego 
(NARDAC), Naval Air, Station, North 
Island, San Diego, California 92135. 
categories of individuals covered 
by the system: All bachelor military 
(officers and enlisted) and bachelor 
civilian personnel requesting berthing 
currently or in the future at a command 
where this system is installed may be 
covered by this system. 
categories of records in the system: 
Individual’s social security number, 
name, duty station, forwarding address 
and home address. 

AUTHORITY FOR MAINTENANCE OF THE 
system: 10 U.S.C. 5031 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Officials and employees of the 
Department of the Navy responsible for 
the management of a BEQ/BOQ 
complex. The system is used for 
reporting status of berthing Availability, 
furniture and maintenance associated 
with a BEQ/BOQ complex. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM.* 
STORAGE: Records are maintained on 
magnetic disk, magnetic tape, and hard 
copy reports. 

retrievability: Name and/or SSN. 


safeguards: Access to computer room, 
software and storage media requires 
special positive identification clear 
through security department. System 
access from remote terminals is 
controlled by codes used site ID’s. 
RETENTION AND DISPOSAL: An 
individual’s reservation record is 
maintained on disk for six months and is 
then system deleted. 

SYSTEM MANAGER(S) AND ADDRESS: 
Naval Regional Data Automation 
Center, Requirements Analysis and 
Design Division, Code 41, Building 334, 
Naval Air Station, North Island, San 
Diego, California 92135. 

NOTIFICATION procedure: Information 
should be obtained from the system 
manager. Requesting individuals should 
specify their full names. Visitors should 
be able to identify themselves by any 
commonly recognized evidence of 
identity. Written requests must be 
signed by the requesting individual. 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE CATEGORIES: 
Information in this system comes from 
the individual to whom it applies in the 
form of navvmessages and/or travel 
orders. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None. 

Nil 101-1 

system name: Family Housing 
Assignment Application System 
system location: All Navy activities 
with family housing assets. 
categories of individuals covered 
by the system: All military and civilian 
personnel eligible for or interested in 
occupying Navy family housing. 
categories of records in the system. 
All applicants for family housing 
provide information to housing office at 
next duty assignment pertaining to 
personal data, e.g., name, address, rank/ 
rate, social security number/service 
number, length of service, time 
remaining on active duty, data of rank, 
etc.; dependency data, e.g., total number 
in family, spouse, age and sex of 
dependents, etc.; and other pertinent 
housing information, e.g., last 
assignment, months involuntarily 
separated, special health problems, etc. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
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OF USERS AND THE PURPOSES OF SUCH 

USES: All Navy family housing offices 
use data to determine individual’s 
eligibility for family housing and 
notification for subsequent assignment 
to family housing or granting a waiver to 
allow occupancy of private housing. 

Data is used to determine and list 
individual’s name on appropriate 
housing waiting list. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: File Folders 
retrievability: By individual’s name. 
safeguards: Housing files within the 
housing office, used solely within the 
housing organization and protected by 
military installation’s security measures. 
Individual may, upon request, have 
access to housing application form. 
retention and disposal: Data is 
retained until termination of housing 
occupancy and subsequently disposed 
of according to local records disposition 
instructions. 

system manager(s) and address: 

Bureau of Naval Personnel, PERS-71, 

1000 North Glebe Road, Arlington, 
Virginia 20370 

NOTIFICATION procedure: Records are 
maintained by housing office at the 
Navy activity responsible for 
management of assets from data 
specifically provided by individual on 
DD Form 1646, Application for and 
Assignment to Military Family Housing. 
Individual may request access to such 
data upon proof of identity (ID card). 
RECORD ACCESS PROCEDURES: The 
agency's rules for access t records may 
be obtained from installation family 
housing office. 

CONTESTING RECORD PROCEDURES: The 

agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the installation family 
housing office. 

RECORD SOURCE CATEGORIES: Data 
collected from each applicable 
individual. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N11101-2 

system name: Family Housing 
Requirements Survey Record System 
system location: Military installations 
with family housing offices 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Officer and enlisted 
personnel and only key and essential 
civilian personnel. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Non-individual oriented input 
documents that reflect local housing 
assets; family housing survey 
questionnaires indicating family size. 


individual preference for housing, 
housing cost, and indication as to 
suitability of housing for need of 
individual. 

AUTHORITY FOR MAINTENANCE OF THE 

SYSTEM: 5 use 301 Department 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Information is used to determine 
the housing requirement for the location 
to support proposed family housing 
construction, leasing, mobile home 
spaces and other military construction 
programs submitted for OSD support 
and Congressional approval. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic tape and file folders 
retrievability: Social Security Number. 
safeguards: Housing files used solely 
within housing office; tape files used 
solely within data processing system; 
and protected by the military 
installation's security measures. 
retention and disposal- Held three 
years and destroyed. 
system manager(s) and address: 
Overall policy official: Naval Facilities 
Engineering Command, 200 Stovall 
Street, Alexandria, Virginia 22332. 
Subordinate record holders of 
questionnaires: family housing office at 
military installation. 
notification procedure: Contact 
housing office of installation at which 
individual was assigned when the 
individual completed the family housing 
questionnaire. 

RECORD ACCESS PROCEDURES: The 

agency's rules for access to records may 
be obtained from the installaton family 
housing office. 

CONTESTING RECORD PROCEDURES: The 

agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the installation family 
housing office. 

RECORD SOURCE CATEGORIES: Data 
collected from each applicable 
individual. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N11101-3 

system name: Family Housing Mock 
Utility Billing System 
system location: Ten test sites: Pacific 
Missile Test Center. Point Mugu, 
California; Construction Battalions 
Center, Port Huememe, California; 

Public Works Center, Great Lakes, 
Illinois; Marine Corps Development and 
Education Command, Quantico, 

Virginia; Fort Eustis, Virginia; Fort 
Gordon, Georgia; Marine Corps Air 


Station, Beaufort, South Carolina; Little 
Rock Air Force Base, Arkansas; Cannon 
Air Force Base, New Mexico; Yuma 
Proving Grounds, Arizona; Central 
Processing Site: Harry Diamond 
Laboratories, White Oak, Maryland. 
categories of individuals covered 
by THE SYSTEM: Military and Civilian 
personnel occupying housing units 
selected at the ten test sites. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
This system is to produce mock utility 
bills and management reports on the 
usage of gas, fuel oil, electricity, steam, 
propane, and hot water heat for a 
representative cross section of 
approximately 10,000 military family 
housing units. Information as to name, 
address, rank/rate, number of 
dependents, house phone number, 
account number and utility consumption 
will be maintained for a 15 month 
period. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Public Law 95-82 (Military 
Construction Authorization Act, 1978); 5 
U. S. C. 301 Department Regulations. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Information is used to determine 
the feasibility of metering utility 
consumption in military family housing. 
Officials and employees of the 
Department of the Navy, Department of 
Defense and components thereof in the 
performance of their official duties 
related to the measuring of energy 
consumption in military family housing 
units. The Senate or the House of 
Representatives of the United States or 
any committee or subcommittee thereof 
on matters within their jurisdiction 
requiring disclosure of files or records of 
individuals covered by this system of 
records. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

Magnetic tape, disk, punched card, 
and file folders. 
storage: Account number 
retrievability: Housing files are used 
solely within housing office; magnetic 
tape, punched card, and disk files used 
solely within the security measures. 
safeguards: Held 5 years and 
destroyed by authority SECNAVINST 
P5212.5B, para. 11300. 

RETENTION AND DISPOSAL Naval 
Facilities Engineering Command 200 
Stovall Street Alexandria. Va 22332 
SYSTEM MANAGER(S) AND ADDRESS: 
Records are maintained by the housing 
office at the service activities 
participating in the test. Individual may 
request access to such data upon 
presenting proof of identity (ID) card. 
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NOTIFICATION procedure: The agency’s 
rules for access to records may be 
obtained from the installation family 
housing office. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 

CONTESTING RECORD PROCEDURES: Data 
collected from each individual and 
utility consumption data obtained from 
monthly meter readings. 

RECORD SOURCE CATEGORIES: None 
SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF THE act: None 

N11101-4 

system name: Station Housing Records 
system location: All Navy 
installations with housing inventories 
and/or housing management 
responsibilities. 

categories of individuals covered 
by the system: All military personnel 
desiring housing or temporary lodging, 
and eligible DOD civilian employees. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
All records and data collected and 
maintained regarding individual housing 
or lodging needs: occupancy: furnishings 
inventory; housing condition reports; 
assignment and termination of housing; 
damage assessment; occupant and 
landlord relations and complaints; 
maintenance and repairs; waiting lists; 
inspections; quarters cost data; 
Congressional and Inspector General 
inquiries and responses; Servicemen’s 
Mortgage Insurance Premiums 
payments; individual cost data for 
establishing and maintaining housing 
allowances; eligibility for homeowners’ 
assistance; and entitlement for basic 
allowances for quarters (BAQ). 
AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Information secured, maintained, 
and essential for over-all operation and 
maintenance of the Navy housing 
program and servicing of personnel 
eligible for Navy family housing, 
temporary lodging, or services. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: File folders, card Files; 
microform; or, if automated, on punched 
cards, magnetic tape, etc. 
retrievabiuty: By individual’s name or 
building and unit number. 

SAFEGUARDS: Housing files within the 
housing office, used solely with the 
housing organization and offices 
providing support to housing office, and 


protected by military installation's 
security measures. Individual may, upon 
request, have access to such data. 
RETENTION AND DISPOSAL: Retained in 
office files until termination of 
occupancy, obsolete, no longer needed 
for reference, or disposal of associated 
housing unit(s). 

SYSTEM MANAGER(S) AND ADDRESS: 

Appropriate Navy installation 
responsible for Navy housing inventory 
or housing support. 

NOTIFICATION procedure: Records are 
maintained by housing office at Navy 
installation responsible for management 
of assets or providing housing support. 
Individual may request access to such 
data upon proof of identity (ID card). 
RECORD ACCESS PROCEDURES: 
Installation rules for access to records 
may be obtained from installation 
housing office. 

CONTESTING RECORD PROCEDURES*. The 

installation rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the installation system 
manager. 

RECORD SOURCE CATEGORIES: Data 
reported by or collected from occupants 
of housing or personnel provided 
housing support. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None 

N11103-1 

SYSTEM name: Housing Referral 
Services Record System 
system location: All Navy 
installations with housing referral 
offices 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: All military personnel 
reporting to an installation who will be 
residing off-base desirous of seeking off- 
base housing. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Information is collected on DD Form 
1668 from all military personnel 
reporting to a housing referral office as 
pertains to name, grade, branch of 
service, organization and location, local 
address; housing need, e.g., rental/sale, 
number of bedrooms, furnished/ 
unfurnished, price range, etc.; number of 
dependents, male or female, and age; a 
list of housing referral services 
provided; and identification of member 
of racial or ethnic minority groups. 
Individuals provided referral assistance 
must in turn provide notification of 
housing selection by use of DD Form 
1670 which includes such information as 
type of housing selected, e.g., location, 
temporary/permanent, rental/sale, cost, 
number of bedrooms; media through 
which housing was found, e.g., housing 
referral, realtor, newspaper, etc.; and 
satisfaction with selection, e.g., too 


small, too far, discrimination 
encountered; and satisfaction with 
housing referral services provided. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Department 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Referral offices use data to assist 
and counsel individuals in locating 
suitable housing off-base, used for 
follow-up purposes when written 
notification from individual is not 
provided as to ultimate location of 
housing; used for purposes of reporting 
statistics on field activity housing 
referral services; used to follow-up on 
availability of rental unit subsequent to 
occupant’s receipt of PCS orders; and 
follow-up regarding tenant/landlord 
complaints. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM.* 

storage: File Folders 
retrievability: By individual’s name 
safeguards: Housing files within the 
housing referral or housing office, used 
solely within the housing organization 
and protected by military installation’s 
security measures. Individual may upon 
request, have access to all such data. 
RETENTION AND DISPOSAL: Data is 
retained until individual’s tour is 
completed and subsequently disposed of 
according to local records disposilion 
instructions. 

SYSTEM MANAGER(S) AND ADDRESS: 

Naval Facilities Engineering Command 
(Code 08), 200 Stovall Street, 

Alexandria, Virginia 22332 
NOTIFICATION PROCEDURE: Records are 
maintained by housing referral offices at 
the Navy activity responsible for 
providing referral services for military 
personnel in the area. Individual may 
request access to records upon proof of 
identify (ID card). 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from installation family 
housing office. * 

CONTESTING RECORD PROCEDURES: The 

agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the installation family 
housing office. 

RECORD SOURCE CATEGORIES: Data 
collected from each applicable 
individual. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT.* NONE 
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N12290-1 

system name: Record System for 
Civilian Employees of Nonappropriated 
Fund (NAF) Activities 
system location: Primary System- 
Bureau of Naval Personnel, Washington, 
D.C. 20370: and local activity to which 
individual is assigned (see Directory of 
the Department of the Navy Mailing 
Addresses); National Personnel Records 
Center, St. Louis, Missouri 63132. 
CATEGORIES of individuals covered 
by the system: Civilian employees of 
Nonappropriated Fund Activities under 
the cognizance of the Chief of Naval 
Personnel. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Correspondence and records pertaining 
to performance, employment, pay, 
classification, security clearance, 
personnel actions, medical, insurance, 
retirement, tax withholding information, 
exemptions, unemployment 
compensation, employee profile, 
education, benefits, discipline and 
administration of nonappropriated fund 
civilian personnel. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 USC 301. Department 
Regulations 

Public Law 92-392 

Fair Labor Standards Act, as amended 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

uses: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to the management, supervision 
and administration of nonappropriated 
fund civilian personnel. 

Officials and employees of other 
components of the Department of 
Defense in the performance of their 
official duties related to the 
management, supervision and 
administration of nonappropriated fund 
civilian personnel. 

The Attorney General of the United 
States or his authorized representatives 
in connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representative of the Executive Branch 
Agencies. 

The Comptroller General or any of his 
authorized representatives, upon 
request, in the course of the 
performance of duties of the General 
Accounting Office relating to 
management, supervision and 
administration of Nonappropriated Fund 
civilian personnel. 

The Senate or the House of 
Representatives of the United States or 
any committee or subcommittee thereof, 
on matters within their jurisdiction 


requiring disclosure of the files or 
records of Nonappropriated Fund 
civilian personnel. Such civilian 
contractors and their employees are or 
may be operating in accordance with an 
approved, official contract with the U.S. 
Government. When required by Federal 
statute, by Executive order, or by treaty, 
personnel record information will be 
disclosed to the individual, organization, 
or governmental agency as necessary. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records may be 
stored on magnetic tapes, disc, drums 
and on punched cards. 

Manual records may be stored in 
paper file folders, mirofiche, or 
microfilm. 

retrievability: Records may be 
retrieved by name, social security 
account number and/or activity number. 
safeguards: Computer and punched 
card progessing facilities are located in 
restricted areas accessible only to 
authorized persons that are properly 
screened, cleared and trained. 

Manual records and computer 
printouts are available only to 
authorized personnel having a need to 
know. 

RETENTION and disposal: Records are 
retained or disposed of in accordance 
with SECNAV1NST P5212.5b. subj: 
Disposal of Navy and Marine Corps 
Records, or Departmental Regulations. 
SYSTEM MANAGER(S) AND ADDRESS*. 

Chief of Naval Personnel, Department of 
the Navy, Washington. D.C. 20370 
NOTIFICATION procedure: Requests by 
correspondence should be addressed to: 
Chief of Naval Personnel, (Attn: Privacy 
Act Coordinator), Navy Department, 
Washington, D.C. 20370: or, in 
accordance with the Directory of the 
Department of the Navy Mailing 
Addresses (i.e., local activities). 

The letter should contain full name, 
social security number, activity at which 
employed, and signature of the 
requestor. 

The individual may visit the Chief of 
Naval Personnel, Arlington Annex 
(FOBi2), Rm 1066. Washington, D.C. for 
assistance with records located in that 
building; or the individual may visit the 
local activity to which attached for 
access to locally maintained records. 
RECORD ACCESS PROCEDURES: The 
Agency’s rules for access 4o records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Officials 
and employees of the Department of the 


Navy and Department of Defense in the 
performance of their official duties and 
as specified by current Instructions and 
Regulations promulgated by competent 
authority; previous employers; 
educational institutions; employment 
agencies; civilian and military 
investigative reports; general 
correspondence concerning individual. 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N12290-2 

system name: Models for 
Organizational Design and Staffing 
(MODS) 

SYSTEM location: Chief of Naval 
Operations (OP-16), and Navy 
Department Staff, Headquarters, and 
field activities employing civilians; also 
at contractor facilities; mailing 
addresses are provided in the Navy 
Department directory published in the 
Federal Register. 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: Navy civilian 
employees paid from appropriated 
funds. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Automated and manual files contain 
information on individual’s proficiencies 
and knowledges as reported in self- 
evaluation questionnaires vouchered by 
the supervisor, as well as data on the 
requirements of specific jobs submitted 
by the supervisor. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 5 U.S.C. 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to testing the operational 
usefulness of a staffing. Officials and 
employees of the Office of Personnel 
Management in the performance of 
staffing. Officials and employees of the 
Civil Service Commission in the 
performance of their official duties 
related to evaluation of civilian 
manpower programs. University of 
Texas faculty and students working 
under a contract relating to MODS to 
monitor progress of research study. 
Carnegie-Mellon University faculty and 
students working under Navy contract 
relating to MODS to assist in research 
project. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Computer magnetic tape and 
drum, and optical scanner forms and 
computer printouts. 
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retrievability: Accessed by social 
security number. 

safeguards: Records are maintained in 
areas accessible only to authorized 
personnel. 

RETENTION and disposal: Records are 
retained so long as personnel continue 
to work at same activity. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Operations (OP-14), 
Department of the Navy, Washington, 
D.C. 20350. 

NOTIFICATION PROCEDURE: Request by 
correspondence should be addressed to 
the Chief of Naval Operations (OP-14), 
Department of the Navy, Washington, 
D.C. 20350 or Manpower Management, 
Department of the Navy, Washington, 
D.C. 20390 or to the head of the Navy 
activity at which the individual is or 
was employed. Written requests for 
information must contain full name of 
individual, current verbal information 
that could be verified 
RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency's rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: First-line 
supervisors and personnel automated 
data system (PADS). 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 

N12300-1 

system name: Employee Assistance 
Program Case Record System 
system location: Chief of Naval 
OPERATIONS (cODE 14), 
dEPARTMENT OF THE nAVY AND 
dESIGNATED Contractors; Navy 
Civilian Personnel Command (NCPC), 
NCPC Field Division; and navy staff, 
Headquarters and Field Activities 
employing civilians. Mailing addresses 
are provided in the Department of the 
Navy Directory, published in the Federal 
Register. 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: All civilian employees 
in appropriated and non-appropriated 
fund activities who are referred by 
management for, or voluntarily request, 
counseling assistance. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
System is comprised of case records on 
employees who are patients 
(counselees) which are maintained by 
individual counselors and consist of 
information on condition, current status, 
and progress of employees or 
dependents who have alcohol, drug, 
emotional, or other personal problems. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Drug Abuse Office and 


Treatment Act of 1972, as amended by 
Public Law 93-282 (21 U.S.C. 1175); 
Comprehensive Alcohol Abuse and 
Alcoholism Prevention, Treatment, and 
Rehabilitation Act of 1970. as amended 
by Public Law 93-282 (42 U.S.C. 4582); 
Subchapter A of Chapter I, Title 42. 

Code of Federal Regulations. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Used by the Navy counselor in the 
execution of his counseling function as it 
applies to the individual patient 
(counselee). With specific, written 
authority of the patient, selected 
information may be provided to and 
used by other counselors or medical 
personnel, research personnel, 
employers, patient representatives such 
as legal counsel, and to other agencies 
or individuals when disclosure is to the 
patient's benefit, such as for processing 
retirement applications. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Case records are stored in 
paper File folders. 

retrievability: By employee name or 
by locally assigned identifying number. 
safeguards: All records are stored 
under strict control. They are 
maintained in spaces normally 
accessible only to authorized persons, 
normally in locked cabinets. 

RETENTION and disposal: Records are 
purged of patient identifying information 
within five years after termination of 
counseling. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Operations (OP-14), and 
employee assistance program 
Administrators at Department of the 
Navy Staff, headquarters and Field 
activity levels. 

NOTIFICATION procedure: Request by 
correspondence should be addressed to 
the Chief of Naval Operations (OP-14) or 
to the appropriate employee assistance 
program administrator. The letter should 
contain the full name and signature of 
the requester and the approximate 
period of time, by date, during which the 
case record was developed. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
RECORD SOURCE CATEGORIES: 
Counselors; other officials, individuals 
or practitioners; and other agencies both 
in and outside of Government. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 


N12593-1 

SYSTEM NAME: Living Quarters and 
Lodging Allowance 
SYSTEM location: Overseas 
organizational elements of the 
Department of the Navy as indicated in 
the directory of Department of the Navy 
mailing addresses. 

CATEGORIES OF INDIVIDUALS COVERED 

BY the system: Appropriated and non- 
appropriated fund U.S. civilian 
employees eligible for allowance. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Employee’s name, grade, address, rent 
and utility expenses, living quarters and 
lodging allowance, and name of family 
and/or members. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Executive order number 10903 
of 9 January 1961, executive order 
number 10970 of 27 October 1961, 
executive order number 10853 of 27 
November 1959, and executive order 
number 10982 of 25 December 1961, as 
implemented by State Department 
regulation. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Used by civilian personnel office 
to record employee’s living quarters or 
temporary lodging allowance 
entitlement. Other users include Naval 
Supply Depot Payroll Office, the 
employing office, disbursing ofFice; 
Commander, Fleet Activities FPO 
Seattle 98762; and the U.S. Department 
of State. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: File folders. 
retrievability: File folders maintained 
by surname. 

safeguards: Personnel screening and 
visitor control. 

RETENTION AND disposal: Files retained 
for a period of two years and then 
destroyed. 

system manager(s) and address: 

Overseas commanding ofFicer of the 
activity in question. See directory of 
Department of the Navy mailing 
addresses. 

NOTIFICATION PROCEDURE: A Copy of 
living quarters allowance is provided to 
each employee. 

RECORD ACCESS PROCEDURES: The 
agency's rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: Official 
personnel Files. 
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SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT! None. 

N12711-1 

SYSTEM NAME: Labor Management 
Relations Records System 
SYSTEM location: Chief of Naval 
Operations (Code 14), Department of the 
Navy and Designated Contractors: Navy 
Civilian Personnel Command (NCPC), 
NCPC Field Division; and navy staff, 
headquarters and field activities 
employing civilians. Mailing addresses 
are provided in the Department of the 
Navy Directory, published in the Federal 
Register. 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: Navy civilian 
employees paid from appropriated and 
non-appropriated funds, who are 
involved in a grievance which has been 
referred to an arbitrator for resolution: 
Navy civilian employees involved in the 
filing of an Unfair Labor practice 
complaint which has been referred to 
the Federal Labor Relations Authority; 
union officials; union stewards; and 
representatives. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Records comprise: Manual files, 
maintained in paper folders, manually 
filed by type of case and case number 
(not individual). Folder contains all 
information pertaining to a specific 
arbitration case or specific Unfair Labor 
Practice with whom Navy has dealings; 
Held activities maintain manual roster of 
local union officials and union stewards. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 7101*7135 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to the Labor-Management 
Relations Program, e.g.: administration/ 
implementations of arbitration awards; 
interpretation of P.L. 95-454 through 3rd 
party case decisions; national 
consultation and other dealings with 
recognized unions, representatives of 
the Office of Personnel Management on 
matters relating to the inspection, 
survey, audit, or evaluation of Navy 
Civilian Personnel Management 
Programs. The Comptroller General or 
any of his authorized representatives, in 
the course of the peformace of duties of 
the General Accounting Office relating 
to the Navy’s Labor Management 
Relations Program. Officials and 
employees of other components of the 
Department of Defense in the 
performance of their official duties 
related to the administration of the 
Labor- Management Relations Program. 
A duly appointed hearing examiner or 


arbitrator for the purpose of conducting 
a hearing in connection with an 
employee’s grievance. An arbritrator 
who is given a contract pursuant to a 
negotiated labor agreement to hear an 
employee’s grievance. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM! 
STORAGE: Manual records are stored in 
paper folders. 

retrievability: Manual records are 
retrieved by case subject, case number, 
and/or individual employee names, 
SAFEGUARDS: All manual files are 
accessible only to authorized personnel 
having a need to know. 
retention and disposal: Gase files are 
permanently maintained. Union official 
rosters are normally destroyed after a 
new roster has been established. 
system manager(s) and address: 

Chief of Naval Operations (OP-14), 
Department of the Navy. Washington, D. 
C. 20390. 

notification procedure: Request by 
corresponent should be addressed to the 
Chief of Naval Operations (OP-14), 
Department of the Navy, Washington, D. 
C. 20390; field activities. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from SYSMANAGER. 
contesting recoro procedures: The 
agency’s rules for access to records and 
for contesting contents and appeaing 
initial determinations by the individual 
concerned may be obtained from the 
SYSMANAGER. 

RECORD SOURCE CATEGORIES: Navy 
civilian personnel offices; arbitrator’s 
office; office of the Assistant Secretary 
of Labor for Labor-Managemenl 
Relations; union headquarters offices. 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: None 

N12771-1 

system name: Employee Grievances, 
Complaints, and Adverse Action 
Appeals. 

system location: Chairman 
Department of the Navy Employee 
Appeals Review Board Washington. D. 
C. 20360 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Former and present 
civilian employees of the Department of 
the Navy, and applicants for 
employment with the Department of the 
Navy. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The case files contain background 
material on the act or situation 
complained of; the results of any 
investigation including affidavits and 
depositions; records of personnel 
actions involved: Official Personnel 
Folders: transcripts of hearings held; 


Examiners' reports of findings and 
recommended actions; advisory 
memoranda from OCMM. NAVCOMPT, 
CNO, BUPERS, CSC. DOD, SYSCOMS; 
SECNAV decisions: reports of actions 
taken by local activities; comments by 
EARB or local activities on appeals 
made to CSC: CSC decisions. Court 
decisions. Comptroller General 
decisions. Brief summaries of case files 
are maintained on index cards 
AUTHORITY FOR MAINTENANCE OF THE 
system: 5 U.S.C. Sections 1301. 3301, 
3302. 7151-7154, 7301, and 7701 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: This information is used by the 
EARB to adjudicate cases. SYSCOMS, 
OCMM. CAPSO-N and ROCMM-S are 
internal users for informational/ 
implementational purposes. CSC is the 
other Government agency using this 
information. Pursuant to s 552a(b)(9) of 
Public Law 93-579, committees or 
subcommittees of either House of 
Congress are furnished the above 
information upon request. Individual 
members acting on behalf of the 
individual involved are supplied with 
copies of decisions and other 
appropriate background material 
Grievants and appellants are furnished 
SECNAV decisions, with copies to their 
representatives. EEO complainants are 
furnished SECNAV decisions, with 
copies of the hearing transcripts and 
Examiners’ reports; complainants’ 
representatives are provided copies of 
SECNAV decisions. Activities involved 
are provided with copies of SECNAV 
decisions on grievances and appeals. 
Activities involved in EEO complaints 
are provided copies of SECNAV 
decisions, hearing transcripts, and 
Examiners’ reports. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM! 
storage: File folders and index cards. 

retrievability: Name 
safeguards: Official Personnel Folders 
and classified material kept in locked 
safe. Other materials are kept in file 
cabinets in a secured building. 
retention and disposal: Case files 
maintained for one year and sent to the 
CSA Federal Records Center and 
maintained for four years. Official 
Personnel Folders returned to activities 
after disposition of cases. CSC decisions 
and index cards are retained 
indefinitely. 

system manager(s) and address: 

Chairman. Department of the Navy 
Employee Appeals Review Board 

notification procedure: Department 
of the Navy Employee Appeals Review 
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Board, Washington, D. C. 20360. Must 
provide full name, employing office, and 
appropriate indentification card. 

RECORD ACCESS PROCEDURES: The 
Agency’s rules for access to records may 
be obtained from System Manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
RECORD SOURCE categories: Employing 
activities, Civil Service Commission, 
OCMM. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N12771-2 

SYSTEM NAME: Employee Relations 
Including Discipline, Employee 
Grievances, Complaints, etc. 

SYSTEM LOCATION: Chief of Naval 
Operations (OP-14), Naval Civilian 
Personnel Command (NCPC), NCPC 
Fields Divisions, Navy and Navy Staff 
Headquarters and Field Activities 
employing civilians. Commandant of the 
Marine Corps (Codes MPC-30/HQSG), 
and Marine Corps Field Activities 
employing civilians. Mailing addresses 
are provided in the Department of the 
Navy Directory, published in the Federal 
Register. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Navy and Marine Corps 
civilian employees, paid from 
appropriated funds serving under career, 
career-conditional, temporary and 
excepted service appointments on 
whom discipline, grievances, and 
complaints records exist, discrimination 
complaints of Navy and Marine Corps 
civilian employees, paid from 
appropriated and non-appropriated 
funds, applicants for employment and 
former employees in appropriated and 
non-appropriated positions, appeals of 
Navy and Marine Cops civilian 
employees paid from appropriated 
funds. Filipino employee appeal case 
files (‘Filipinos who are lawfully 
admitted residents.*) Cases reviewed by 
C1NCPAC under Filipino Employment 
Policy Instructions. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Manual files, maintained in paper 
folders, contain copies of documents 
and information pertaining to discipline, 
grievances, complaints, and appeals. 
Management operation record system 
consisting of manual file maintained by 
immedicate supervisors and high level 
managers concerning employee 
performance, capability, informal 
discipline, attendance, leave and 
tardiness, work assignments, and 
similar work related employee records. 
AUTHORITY FOR MAINTENANCE OF THE 
system: Executive Order 9830, 


Amending the Civil Service Rules and 
Providing for federal personnel 
administration, amended by Executor 
Order 10577 and Executive Order 12106; 
Executive Order 12107; 5 USC 
1205,1206,1206.1302,3301,3302,7105.7512, 
relevant portions of the Civil Service 
Reform Act. P.L. 95-454; 42 U.S.C. Sec 
2000e-116 et. seq.; Equal Employment 
Opportunity Act of 1972, P.L. 93-259, 
amendment to the Fair Labor Standards 
Act, 29 U.S.C. Sec 201, et. seq.; Age 
Discrimination and Employment Act, 29 
U.S.C. Sec 633a; the Rehabilitation Act 
of 1978 as amended, 29 USC 791,794a. 
routine uses of records maintained 

IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials of the Department of the 
Navy in the performance of their official 
duties related to the management of 
civilian employees in the processing, 
administration, and adjudication of 
discipline, grievances, complaints, 
appeals, litigation, and program 
evaluation. Representatives of the 
United States Office of Personnel 
Management on matters relating to the 
inspection, survey, audit or evaluation 
of Navy and Marine Corps civilian 
personnel management programs or 
personnel actions, or such other matters 
under the Jurisdiction of the Office of 
Personnel Management. Appeals 
officers and complaints examiners of the 
Merit Systems Protection Board and 
Equal Opportunity Commission for the 
purpose of conducting hearings in 
connection with employees appeals 
from adverse actions and formal 
discrimination complaints. The 
Comptroller General or any of his 
authorized representatives, in the course 
of the performance of duties of the 
General Accounting Office relating to 
the Navy’s civilian manpower- 
management programs. The Attorney 
General of the United States or his 
authorized representatves in connection 
with litigation, law enforcement, or 
other matters under the direct 
jurisdiction of the Department of Justice 
or carried out as the legal representative 
of the Executive Branch agencies. The 
Senate or the House of Representatives 
of the United States or any member, 
committee or subcommittee of joint 
committees on matters within their 
jurisdiction relating to the above 
programs. The records may also be used 
to disclose information to any source 
from which additional information is 
requested in the course of processing a 
grievance or appeal to the extent 
necessary to identify the individual, 
inform the source of the purpose(s) of 
the request and identify the type of 
information requested. The records may 
also be used to disclose information to a 


federal agency in response to it’s 
request in connection with the hiring or 
retention of an employee, the issuance 
of a security clearance, the conducting 
of a security or suitability investigation 
of an individual, the classifying of jobs, 
the letting of a contract or the issuance 
of a license, grant or other benefit by the 
requesting agency, to the extent that the 
information is relevant and necessary. 
The records may be used by the 
National Archives and Records Service 
(General Services Administration) in 
records management inspection 
conducted under authority of 5 U.S.C. 
2904 and 2906. The records may be used 
to disclose, in response to a request for 
discovery or for appearance of a 
witness, information that is relevant to 
the subject matter involved in the 
pending judicial or administrative 
proceeding. The records may also be 
used to provide information to officials 
of labor organizations recognized under 
the Civil Service Reform Act when 
relevant and necessary Jo their duties of 
exclusive representation concerning 
personnel policies, practices and 
matters affecting working conditions. 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Manual records are stored in 
paper folders. 

retrievability: Manual records are 
filed by last name. 
safeguards: All records are stored 
under strict control, and are available 
only to authorized personnel having a 
need to know. 

RETENTION AND disposal: Manual 
records are destroyed upon separation 
of the employee from the activity, or in 
accordance with appropriate record 
disposal schedule. 

SYSTEM MANAGER(S) AND ADDRESS: 
Chief of Naval Operations (OP-14), 
Department of the Navy. Washington, 
D.C. 20350. For the Marine Corps 
civilian personnel, the Commandant of 
the Marine Corps (Code M), HQS, US 
Marine Corps (Arlington Annex), 
Washington, DC 20300 
NOTIFICATION PROCEDURE: Request of 
correspondence should be addressed to 
the Chief of Naval Operations (OP-14), 
Department of the Navy, Washington, 
D.C. 20350, or the Commandant of the 
Marine Corps (Code M), HQS, US 
Marine Corps (Arlington Annex), 
Washington, DC 20380, commanding 
officers or heads of navy staff hqs and 
field activities. The letter should contain 
the full name, social security number, 
and signature of the requester. The 
individual may visit the Chief of Naval 
Operations (OP-14), of the Navy or 
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USMC activity at which he or she is 
employed. 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from SYSMANAGER. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from SYSMANAGER. 

RECORD SOURCE CATEGORIES: 

Supervisors or other appointed officials 
designated for this purpose. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT. NONE 

N12930-1 

system name: Industrial Relations 
Personnel Records 

SYSTEM location: Commander, Navy 
Resale and Services Support Office, 3rd 
Ave. and 29th St., Brooklyn. NY 11232 
(for all Navy Exchanges) Commissary 
Stores operations as listed in the 
directory of Department of the Navy 
mailing addresses. 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: Civilian Employees, 
former civilian employees and 
applicants for employment with the 
Navy Resale and Services Support 
Office and Navy Exchanges located 
worldwide. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Personnel jackets (including: Personnel 
Information Questionnaire; Personnel 
Action; Certificate of Medical 
Examination; Indoctrination Checklist; 
Designation of beneficiary; death 
benefit; completed leave records; report 
of accident; cash register overage/ 
shortage records; notice of excessive 
absence and tardiness, and warnings; 
report of hearings and recommendations 
relative to employee grievances; report 
of all disciplinary action; Certified 
record of court attendance; Certified 
copy of completed military orders for 
any annual duty tours with recognized 
reserve organizations; Employee job 
description; Examination papers and 
tests, if any; Evidence of date of birth, 
where required; Security Investigation 
Data, where required; Official work 
performance rating; Official letters of 
recommendations; Designation of 
Beneficiary for Unpaid Compensation; 
Reference check records; applicant files; 
tuition assistance records; grievance/ 
appeal records; employee profiles; 
personnel security information 
(including: National Agency Checks and 
Naval Investigative Service reports); 
Travel requests, travel allowance and 
claims record; Transportation 
Agreements; employee affidavit; 
Priviledge Card Application and listing; 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 use 301 and 10 USC 5031. 


ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGOR1ES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Used by Department of the Navy 
personnel in the performance of their 
duties as follows: retention of forms 
necessary to properly record the 
employment history of each employee, 
reflecting performance of employees 
which may be used by selecting officials 
in choosing employees for promotion or 
transfer; for verification of employment; 
to provide a record of travel performed 
and verification that the employee 
received proper remuneration for the 
travel performeded; to insure employees 
receive timely consideration in the 
processing of work appraisals and 
salary increases; 

POLICIES ANO PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: The media in which these 
records are maintained vary, but 
include: file folders; magnetic tapes; 
punch cards; rolodex files; cardex files; 
ledgers; and printed reports. 
retrievabiuty: Name and/or social 
security number; employee job number; 
employee payroll number. 
safeguards: Locked file cabinets; 
safes; locked offices which are 
supervised by appropriate personnel, 
when open; supervised computer tape 
library which is accessible only through 
the Computer Center (entry to computer 
center is controlled by a combination 
lock known by authorized personnel 
only); security guards. 
retention and disposal: Current 
employee records remain on file at the 
appropriate personnel offices; records 
on former employees are retained for 
one year and then forwarded to the 
Federal Records Center, St. Louis, Mo. 
for retention of permanent papers and 
destruction of temporary papers, 
applicant files are retained for one year, 
except that applications from those over 
40 years old are retained for two years. 
system manager(s) and address: 
Policy Official Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn, Ny. 11232 
Record Holder Manager, Recruitment 
and Employment (IRD3) Navy Resale 
and Services Support Office 3rd Ave 
and 29th St. Brooklyn, Ny. 11232 
Individual record holders within the 
central system may be contacted 
through the central system record 
holder. 

NOTIFICATION PROCEDURE.* Written 
contact may be made by addressing 
inquiries to: Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn, Ny. 11232 
In initial inquiry, the requester must 
provide full name, social security 


number, activity where last employed or 
where last application for employment 
was filed. A list of other offices the 
requester may visit will be provided 
after initial contact is made at the office 
listed above. At the time of a personal 
visit, requester must provide proof of 
identity containing the requester’s 
signature. 

RECORD ACCESS PROCEDURES: The 

agency's rules for access to records may 
be obtained from the system manager 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: The 
employee; former employers; 
educational institutions; supevisors of 
employees; applicants; applicants 
previous employers; Naval Investigative 
Service; Federal Bureau of Investigation. 
SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF THE ACT: Parts of this 
system may be exempt under 5 U.S.C. 

552 a (j) or (k). as applicable. For 
additional information contact the 
System Manager. 

N12930-2 

SYSTEM name: Area Coordinator 
Information and Operation Files 
SYSTEM LOCATION: Chief of Naval 
Operations (Code 16), Department of the 
Navy and Designated Contractors; Navy 
Civilian Personnel Command (NCPC), 
NCPC Field Division; and navy staff, 
headquarters, and field activities 
employing civilians. Mailing addresses 
are provided in the Department of the 
Navy Directory published in the Federal 
Register. 

CATEGOP'ES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Civilian employees, 
paid from appropriated and non- 
appropriated funds, military personnel 
or private citizens affected by or 
involved in action of area coordination 
significance, and speakers, specialists 
and other interested participants. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
System is composed of but not limited to 
records compiled in accordance with 
regulations, correspondence regarding 
status of EEO investigations, index file 
of program administration and 
interested participants including ad 
hoes, summaries compiled for budget 
administration, biographies of speakers 
or of key officials obtained from 
individual. 

AUTHORITY FOR MAINTENANCE OF THE 

system: Title 5, U.S.C. 301. 

Departmental Regulations. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
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USES: Officials and employees of the 
Department of the Navy in the 
performance of their official duties 
related to the management of civilian 
employees or of special programs. 
Representatives of the Office of 
Personnel Management on matters 
relating to the inspection, survey, audit 
or evaluation of Navy civilian pesonnel 
management programs, or personnel 
actions, or such other matters under the 
jurisdiction of OPM. The Comptroller 
General or any of his authorized 
representatives, in the course of the 
performance of duties of the General 
Accounting Office relating to the Navy’s 
civilian manpower management 
programs. The Attorney General of the 
United States or his authorized 
representatives in connection with 
litigation, law enforcement, or other 
matters under the direct jurisdiction of 
the Department of Justice or carried out 
as the legal representative of the 
Executive Branch agencies. Officials 
and employees of other components of 
the Department of Defense in the 
performance of their official duties 
related to the management of special 
programs or subject. Officials and 
employees of other Departments and 
agencies of the Executive Branch of 
government upon request in the 
performance of their official duties 
related to the special programs or 
subject. A duly appointed Hearing 
Examiner or Arbitrator (an employee of 
another Federal agency) for the purpose 
of conducting a hearing in connection 
with an employee’s grievance. An 
arbitrator who is given a contract 
pursuant to a negotiated labor 
agreement to hear an employee’s 
grievance. The Senate or the House of 
Representatives of the United States or 
any member, Committee or sub¬ 
committee thereof, any joint committee 
to Congress or sub-committee of joint 
committees on matters within their 
jurisdiction requiring disclosure of the 
files or records. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Records are stored in paper 
file folders, list finders, index cards, or 
logs or other indexing systems. 
retrievability: Records are retrieved 
by subject matter, or by name. 
safeguards: Records are available 
only to authorized personnel having a 
need to know. 

retention and disposal: Records are 
retained for varying lengths of time as 
required by local regulations: some 
records may be maintained indefinitely. 
SYSTEM MANAGER(S) AND ADDRESS: 
Chief of Naval Operations (OP-14), and 
the heads of Navy Staff, Headquarters. 


and field activities employing civilians. 
Addresses are provided in the 
Department of the Navy directory 
published in the Federal Register. 
notification procedure: Requests by 
correspondence or in person should be 
made to the Chief of Naval Operations 
(OP-14), or to the head of the nearest 
Navy activity or to the Navy activity 
with which the individual is employed 
or serves as a contact point or 
participates with in matters relating to 
the program of his interest. 
Correspondence should contain the full 
name, social security number and 
signature of the requestor. For personal 
visits, proof of identification will consist 
of a Department of Defense or Navy 
building pass or identification badge or 
drivers license or other types of 
identification bearing his signature or 
picture or by providing information 
which may be verified against the 
record. Addresses of these activities are 
in the directory of Department of the 
Navy mailing addresses. 
record access procedures: The 
Agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations 
may be obtained from the System 
Manager. 

record source categories: Navy 
Civilian Personnel Offices and their 
representatives. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N12950-1 

system name: Career Development 
Program for Communicators 
system LOCATION: Commander Naval 
Telecommunications Command Naval 
Telecommunications Command 
(NAVTELCOM) Headquarters 4401 
Massachusetts Avenue, N.W. 
Washington, D.C. 20390 
CATEGORIES OF INDIVIDUALS COVERED 
BY THE system: Navy civilian 
employees of NAVTELCOM in GS-393 
series 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Questionnaire completed by employees 
giving name, duty, work and education 
experience, birth date, grade level, 
telephone number (work) 

AUTHORITY FOR MAINTENANCE OF THE 
system: 5 USC 301, Departmental 
regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: By system managers of 
NAVTELCOM for implementing and 
managing the Career Development 
Program, Navy Office of Civilian 
Manpower Management similarly; 


Defense Department similarly: Civil 
Service Commission similarly; 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders 
retrievability: Name 
safeguards: Safes and vaults 
retention and disposal: Records 
destroyed by burning upon separation of 
employee 

system manager(s) and address: 

Commander Naval Telecommunications 
Command 4401 Massachusetts Avenue, 
N.W. Washington, D.C. 20390 Civilian 
Manpower Coordinator, NAVTELCOM, 
same address 

notification procedure: Provide name 
to Civilian Manpower Coordinator, 
address above. Room 138, with routine 
ID card, driver’s license, etc. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determination by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: 
Questionnaire completed by employee 
SYSTEMS EXEMPTED FROM CERTAIN 
provisions OF the ACT: None 

N12950-2 

SYSTEM NAME: Professional 
Qualifications Records (PQR’s) 
system location: Commander, Naval 
Security Group Command, 3801 
Nebraska Avenue, N.W., Washington, 
D.C. 20390 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Any civilian or military 
employee of the Naval cryptologic 
community who applies for 
Professionalization 

CATEGORIES OF RECORDS IN THE SYSTEM: 

File contains individual’s Professional 
Qualifications Record, which is a 
summary of the individual's education, 
training, experience, and awards. It also 
contains evaluations of the PQR made 
by the appropriate Career Panel. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Civilian Personnel Office - To 
determine whether individual is a 
suitable aspirant for Professionalization 
and whether revisions and/or updates 
are necessary. National Security Agency 
- To determine whether the PQR show9 
that the individual meets all the 
necessary requirements for 
Professionalization. 
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POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Paper records in file folders 
retrievability: Filed alphabetically by 
last name of individual aspirant 
safeguards: Building employs security 
guards. Access to Civilian Personnel 
Office limited to personnel with proper 
clearances. Files kept in combination 
safe. 

RETENTION AND disposal: Records are 
permanent. The authority provides a 
continuing requirement for the records. 
SYSTEM MANAGER(S) AND ADDRESS: 
Commander, Naval Security Group 
Command. 3801 Nebraska Avenue, 

N.W., Washington, D.C. 20390 
notification procedure: Send request 
to SYSMANAGER. Request should 
include full name, DPOB, military status, 
SSAN (if you voluntarily include it) or 
service number. Visit9 for the purpose of 
obtaining information must be submitted 
in writing to Command, Naval Security 
Group Command. 3801 Nebraska 
Avenue, N.W.. Washington, D.C. 20390, 
who will advise of time/date/place for 
viewing records or will advise whether 
system contains records pertaining to 
the requester. Scheduled visitors must 
be prepared to present adequate proof 
of identification - i.e. - combination of 
full name, DPOB, parent(s) name, 
drivers license, medicare card, military 
I.D. card if applicable. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to records may 
be obtained from the SYSMANAGER 
CONTESTING record procedures: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER 
RECORD SOURCE CATEGORIES: 

Information is provided by individual 
aspirant. PQR may include transcripts 
provided to individual by educational 
institutions. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N12950-3 

SYSTEM NAME: Payroll and Employee 
Benefits Records 

system LOCATION: Commander, Navy 
Resale and Services Support Office, 3rd 
Ave. and 29th St., Brooklyn, NY 11232 
(for all Navy Exchanges) Commissory 
Store Operations as listed in the 
directory of Department of the Navy 
mailing addresses. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: Civilian employees and 
former civilian employees with the Navy 
Resale and Services Support Office and 
Navy Exchanges located world-wide. 
(Payroll and benefits information) 
Civilian employees and former civilian 


employees of Coast Guard exchanges, 
clubs and messes and US Navy civilian 
employees. 

categories of records in the system: 

Distribution reports; tax reports; leave 
accrual reports; earnings records cards, 
payroll registers; insurance records and 
reports regarding property damage, 
personal injury or death, group life, 
disability, medical and retirement plan; 
payroll savings authorization; record of 
payroll savings; overtime authorization; 
Treasury Department tax withholding 
exemption certificate. 

AUTHORITY FOR MAINTENANCE OF THE 

system: 5 use 301 and 10 USC 5031 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
uses: Used by Department of the Navy 
personnel in the performance of their 
duties as follows: to calculate pay; 
prepare checks for distrubition; prepare 
deducation registers; leave records; to 
submit federal and state tax reports; to 
record contributions to benefit plans; to 
process all insurance claims; to provide 
information a9 required to the insurance 
carriers and U.S. Department of Labor, 
Bureau of Employees Compensation; to 
calculate retirement benefits upon 
request of employees; 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: The media in which these 
records are maintained vary, but 
include: Magnetic tape files; card files; 
file folders; ledgers: and printed reports. 
retrievability: Name and/or social 
security number; employee job number, 
employee payroll number. 
safeguards: Locked file cabinets; 
safes; locked offices which are 
supervised by appropriate personnel, 
when open; security guards; supervised 
computer tape library which is 
accessable only through the computer 
center (entry to computer center is 
controlled by a combination lock known 
by authorized personnel only). 
RETENTION AND DISPOSAL: Navy 
exchange records retention.standards 
are contained in the ‘Disposal of Navy 
and Marine Corps Records, Part II, 
Chapters 4 and 5.' and/or the Navy 
Exchange Manual. 

SYSTEM MANAGER(S) AND ADDRESS: 
Policy Official Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn. Ny. 11232 
Record Holder Risk Manager Navy 
Resale and Services Support Office 3rd 
Ave and 29th St Brooklyn, Ny. 11232 
Individual record holders within the 
central system may be contacted 
through the central system record 
holder. 


NOTIFICATION procedure: Written 
contact may be made by addressing 
inquiries to: Commander Navy Resale 
and Services Support Office 3rd Ave. 
and 29th St. Brooklyn. Ny 11232 
In the initial inquiry the requester 
must provide full name, social security 
number, activity where last employed. A 
list of other offices the requester may 
visit will be provided after initial 
contact is made at the office listed 
above. At tHe time of a personal visit, 
requesters must provide proof of identity 
containing the requester’s signature. 
record access procedures: The 
agency’s rules for access to records may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
RECORD SOURCE CATEGORIES: The 
employee of former employee; payroll 
department; the employee’s supervisor 
and the employee's physician or 
insurance carrier’s physician. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: NONE 

N12950-4 

system name: Naval Audit Personnel 

Development System 

system location: Naval Audit Service 

Headquarters, P.O. Box 1206, Falls 

Church, Virginia, 22041 

CATEGORIES OF INDIVIDUALS COVERED 

by the system: All personnel employed 
by the Naval Audit Service. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
Employee audit experience and 
historical career development data. 
AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Audit task assignment and future 
career development; forecasting talent 
requirements. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

storage: Magnetic tape 
RETRIEVABILITY: Name, SSN 
safeguards: Computer System 
Software; code word access. 
retention and disposal: Records 
retained until employee retires, is 
deceased, or leaves Audit Service for 
other employment; record is then 
destroyed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, Naval Audit Service is overall 
policy official; Director, Education and 
Training Division has direct control; 
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Naval Audit Service HQ, Falls Church, 
Va 22041 

NOTIFICATION PROCEDURE: Apply to 

System Manager 

RECORD ACCESS PROCEDURES: The 

agency’s rules for access to records may 
be obtained from the System Manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the System Manager. 
record source categories: Individual 
concerned. Standard civilian personnel 
files. 

systems exempted from certain 
provisions of the act: None 

N12950-5 

SYSTEM NAME: Navy Automated Civilian 
Manpower Information System 
(NACM1S) 

SYSTEM location: Chief of Naval 
Operations (Code 16), Department of the 
Navy and Designated Contractors: Navy 
Civilian Personnel Command (NCPC), 
NCPC Field Divisions; and the Navy 
Regional Data Automation Center 
(NARDAC) and its designated 
contractors. The addresses of the 
activities are furnished in the 
Department of the Navy Directory 
published in the Federal Register. 
CATEGORIES OF INDIVIDUALS COVERED 
by the system: Department of the Navy 
civilian employees paid from 
appropriated funds and Navy military 
personnel included in the automated 
training record segment of NACMIS. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
The system comprises automated and 
non-automated records describing and 
identifying the employee (e.g., name, 
social security account number, sex, 
birth date, minority designator, 
citizenship, physical handicap code); the 
position occupied and the employee’s 
qualifications; salary and salary basis; 
employee’s status in relation to the 
position occupied and the organization 
to which assigned; tickler dates for 
impending changes in status; education 
and training records; previous military 
status; functional code; previous 
employment record; performance 
appraisal and other data needed for 
screening and selection of an employee; 
referral records; professional licenses 
and publications; and reason for 
position change or other action affecting 
the employee. The records are those 
found in the three modules of NACMIS 
which are: Training Information 
Management System (TIMS), Personnel 
Automated Data System (PADS); and 
Local Automated Personnel Information 
System (LAPIS). 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 5 USC 2951, Reports; 5 USC 301, 


Departmental Regulations; 5 USC 4103, 
Establishment of Training Programs; 5 
USC 4118, Training; 5 USC 4115* 
Collection of Training Information; 
Executive Order 9397, Numbering 
System for Federal Accounts Relating to 
Individual Persons; Public Law 92-261, 
The Equal Employment Opportunity Act 
of 1972. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Officials and employees of the 
Department of the Navy in performance 
of their official duties related to the 
management and administration of the 
Department's civilian personnel and 
civilian manpower planning programs 
and in the design, development, 
maintenance and operation of the 
automated system of records; employees 
and officials of the Department of 
Defense where there exists a need-to- 
know in the performance of their official 
duties; employees and officials of the 
Office of Personnel Management (OPM) 
in the performance of their official 
duties. The Comptroller General or any 
of his authorized representatives, in the 
course of the performance of duties of 
the General Accounting Office. The 
Attorney General of the United States or 
his authorized representatives in 
connection with litigation, law 
enforcement, or other matters under the 
direct jurisdiction of the Department of 
Justice or carried out as the legal 
representative of Executive Branch 
agencies. Officials and employees of 
other departments and agencies of the 
Executive Branch of government upon 
request in the performance of their 
official duties related to the screening 
and selection of candidates for vacant 
positions. Representatives of the United 
States Department of Labor on matters 
relating to the inspection, survey, audit 
or evaluation of the Navy’s apprentice 
training programs or on other such 
matters under the jurisdiction of the 
Labor Department. Representatives of 
the Veterans Administration on matters 
relating to the inspection, survey, audit 
or evaluation of the Navy’s apprentice 
and on-the-job training program. The 
Computer Systems Group Contractor (or 
other such contractor) and its employees 
for the purpose of card punch recording 
of data from employee personnel actions 
and training documents, or data 
collection forms and other documents. 
Employees and officials of the Naval 
Command Systems Support Activity and 
their designated contractors for the 
purpose of systems support. A duly 
appointed hearing examiner or 
arbitrator (an employee of another 
Federal agency) for the purpose, of 
conducting a hearing in connection with 


an employee's grievance. An arbitrator 
who is given a contract pursuant to a 
negotiated labor agreement to hear an 
employee’s grievance involving the 
disclosure of records. The Senate or the 
House of Representatives of the United 
States or any committee or sub¬ 
committee thereof, any joint committee 
of Congress or sub-committee of joint 
committees on matters within their 
jurisdiction requiring disclosure of the 
files or records of the Department s 
civilian personnel and manpower 
management program. An appointed 
complaints examiner for the purpose of 
conducting a hearing in connection with 
an employee’s formal Equal 
Employment Opportunity (EEO) 
complaint. Officials and employees of 
schools and other institutions engaged 
to provide training. Employee unions 
when unions are authorized to canvas 
employees or at the time of a union 
election. Designated contractors of the 
Department of the Navy in performance 
of their duties with respect to equipment 
and system design, development, test 
and maintenance. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Automated records are stored 
on magnetic tape, disc, drum and 
punched cards and computer printouts. 
Manual records are stored in paper file 
folders. 

retrievabiuty: Information is retrieved 
by Social Security Account Number 
(SSAN), name, or by specific employee 
characteristics such as date of birth, 
grade, occupation, employing 
organization, tickler dates; a 
combination of data elements contained 
in the Training Information Management 
System (TIMS), on apprentice program 
master files; academic specialty or 
education level. Specific sub-groups of 
employees may be identified through the 
use of computerized indices. Manual 
records are retrieved by name. 
safeguards: The computer facility and 
terminal are accessible only to 
authorized persons that have been 
properly screened, cleared and trained. 
Manual and automated records and 
computer printouts are available only to 
authorized personnel having a need-to- 
know. In the case of EEO data, output 
from the Chief of Naval Operations (OP- 
16) is authorized only by the Department 
of the Navy Director of Equal 
Employment Opportunity or his Deputy. 
Output from the activity minority census 
files must be authorized in writing by 
either the head of the activity or the 
activity’s deputy EEO officer. 

RETENTION and disposal: For TIMS and 
the apprentice programs the computer 
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magnetic tapes are permanent. Manual 
records are maintained on a fiscal year 
basis and are retained for varying 
periods From 1 to 5 fiscal years. For the 
Department of the Navy’s centrally- 
administered programs, files on selected 
candidates are maintained for 5 years 
(from date selection process is 
completed). Records of non-selected 
candidates are retained only for that 
period of time sufficient to permit 
appropriate review (usually less than 60 
days). For PADS, computer magnetic 
tapes are retained permanently. 

Magnetic discs are erased after use. 
Computer printouts are destroyed after 3 
months. Input documents 
(NAVSO12280/11) are destroyed after 
data is converted to machine readable 
form. Input punch cards are retained for 
2 weeks. For career management 
computer magnetic tapes and discs are 
erased 5 years after they are created; 
manual records are destroyed 2 years 
after the employee has been dropped 
from the career inventory. Manual 
records are destroyed upon separation 
of the employee from the activity. For 
LAPIS, records are maintained in an 
active status until a separation action on 
an employee is completed. Historical 
records for LAPIS are maintained for a 
maximum of 5 years. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Operations (OP-14), 
Department of the Navy and the 
commanding officers of the employee’s 
activity. 

notification procedure: Requests 
from individuals should be addressed to 
the SYSMANAGER or to the civilian 
personnel officer under his cognizance. 
Requests must be accompanied by the 
individual’s full name, social security 
number and name of employing activity. 
Requesters may visit the civilian 
personnel office of the naval activity 
covered by the system to obtain 
information. In such case proof of 
identity will consist of full name, social 
security account number and a third 
positive identification such as driver’s 
license, Navy building pass or 
identification badge, birth certificate, 
Medicare card, etc. Address of the 
activity is furnished in the Department 
of the Navy directory of mailing 
addresses published in the Federal 
Register. 

record access procedures: The 

Agency’s rules for access to records may 
he obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
Agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
Record source categories: 

Categories of sources of records in the 


system are: the civilian personnel office 
of the employing activity; the payroll 
office; the security office of the 
employing activity; line managers, other 
designated officials and supervisors; the 
employee and persons named by the 
employee as references. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
N12950-6 

system name: Computer Assisted 
Manpower Analyses System (CAMAS) 
SYSTEM location: Chief of Naval 
Operations (op-14), AND nAVY 
dEPARTMENT sTAFF, headquarters, 
and field activities employing civilians; 
mailing addresses are provided in the 
Navy Department directory published in 
the Federal Register. * 

CATEGORIES OF INDIVIDUALS COVERED 
BY THE SYSTEM: Navy civilian 
employees paid from appropriated 
funds. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Files contain records from the Personnel 
Automated Data System (PADS) which 
contain job related data including 
individual identification, location 
information, and salary. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 5 U.S.C. 301 Departmental 
Regulations 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Officials and employees of the 
Department of the Navy and contractor 
personnel in the performance of their 
official duties related to aggregate 
manpower planning, including 
calculating transition rates, forecasting 
number of retirements, and running 
models to determine the extent to which 
projected manpower requirements can 
be met. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
STORAGE: Computer magnetic tape and 
disc. 

retrievability: Accessed by social 
security number. 

safeguards: Records are maintained in 
areas accessible only to authorized 
personnel. 

retention and disposal: Records are 
permanent. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief of Naval Operations (OP-14), 
Department of the Navy, Washington, 
D.C. 20390. 

NOTIFICATION PROCEDURE: Request by 
correspondence should be addressed to 
the Chief of Naval Operations (OP-14), 
Department of the Navy, Washington, 
D.C. 20350. Written requests for 
information must contain full name of 
the individual, current address and 


telephone number, and birth date and 
social security number. 

RECORD ACCESS PROCEDURES: The 
agency’s rules for access to recorcte may 
be obtained from the system manager. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the system manager. 
record source categories: Personnel 
Automated Data System (PADS) 
SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 


DIRECTORY OF 
DEPARTMENT OF THE NAVY 
MAILING ADDRESSES 

Assistance in obtaining any Navy 
mailing address not included in the 
following directory may be obtained 
from: 

Chief of Naval Operations 
(Op-09B1) 

Navy Department 
Washington DC 20350 

Such assistance concerning any 
Marine Corps address may be obtained 
from: 

Commandant of The Marine Corps 
(Code M) 

Washington DC 20380 


ALASKA 

Commanding Officer 
Naval Arctic Research Laboratory 
Barrow AK 99723 


ARIZONA 

Commanding Officer 
Marine Corps Air Station 
Yuma Arizona 85364 


CALIFORNIA 

Director 

Navy Office of Information 
Los Angeles Branch 
11000 Wilshire Blvd Rm 10201 
Los Angeles CA 90024 
Commanding Officer 
Naval Regional Medical Center 
7500 Carson Street 
Long Beach CA 90822 
Commanding Officer 
Naval Regional Dental Center 
Long Beach CA 90822 
Commanding Officer 
Naval Legal Service Office 
Naval Station 
Long Beach CA 90822 
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Commanding Officer 
Office of Naval Research 
Branch Office 
1030 East Green St 
Pasadena CA 91106 
Officer in Charge 
Marine Corps Reserve Center 
2727 Paloma St 
Pasadena CA 91107 
Commanding General 
1 Marine Amphibious Force FMF 
Camp Pendleton CA 92055 
Commanding General 
Marine Corps Base 
Camp Pendleton CA 92055 
Commanding Officer 
Naval Regional Dental Center 
Camp Pendleton CA 92055 
Commanding Officer 
Naval Regional Medical Center 
Camp Pendleton CA 92055 
Commanding General 
1st Marine Division FMF 
Camp Pendleton CA 92055 
Commanding General 
4th Marine Division FMF 
US Marine Corps Reserve 
Camp Pendleton CA 92055 
Director 

Naval Audit Service 
Western Region 
1220 Pacific Highway 
San Diego CA 92132 
Commander 
Naval Base 
San Diego CA 92132 
Commander 

Naval Base San Francisco 
Naval Base 
San Diego CA 92132 
Commander 

Fleet Accounting And Disbursing 
Center 

U.S. Pacific Fleet 
San Diego CA 92132 
Commanding Officer 
Naval Education and 
Training Support Center Pacific 
Fleet Station Post Office Bldg 
San Diego CA 92132 
Commander 

Naval Reserve Readiness Command 
Region Nineteen 
960 North Harbor Drive 
San Diego CA 92132 
Commanding Officer 
Navy Manpower and Material 
Analysis Center 
Pacific 

San Diego CA 92132 
Commanding Officer 
Human Resource Management Center, 
San Diego 

Naval Training Center 
San Diego. CA 92133 
Commanding Officer 
Naval Regional Medical Center 
San Diego CA 92134 
Commanding Officer 


Naval Air Station 
North Island 
San Diego CA 92135 
Commanding Officer 
Navy Regional Data Automation 
Center 

Naval Air Station 
North Island 
San Diego CA 92135 
Commander Naval Air Force 
US Pacific Fleet 
Naval Air Station North Island 
San Diego CA 92135 
Commanding Officer 
Naval Alcohol Rehabilitation Center 
Naval Station 
San Diego CA 92136 
Commanding Officer 
Naval Legal Service Office 
Naval Station 
San Diego CA 92136 
Commanding Officer 
Naval Regional Dental Center 
San Diego CA 92136 
Commanding Officer 
Naval Station 
San Diego Calif 92136 
Director 

Navy Public Affairs Center 
San Diego 

Box 125 Naval Station 
San Diego CA 92136 
Commanding General 
Marine Corps Recruit Depot 
San Diego CA 92140 
Commanding Officer 
Naval Air Station 
Miramar 

San Diego CA 92145 
Commanding Officer 
Naval Drug Rehabilitation Center 
Naval Air Station, Miramar 
San Diego CA 92145 
Commander Training Command 
US Pacific Fleet 
San Diego CA 92147 
Commander 

Naval Ocean Systems Center 
San Diego CA 92152 
Commanding Officer 
Navy Personnel Research and 
Development Center 
San Diego CA 92152 
Commander Amphibious Group 
Eastern Pacific 

Naval Amphibious Base Coronado 
San Diego CA 92155 
Commanding Officer 
Naval Amphibious Base Coronado 
San Diego CA 92155 
Commander 
Naval Surface Force 
US Pacific Fleet 
San Diego CA 92155 
Director, Western Field Division 
Naval Civilian Personnel Command 
Western Field Division 
880 Front St 
San Diego CA 92188 


Commanding General 
Force Troops 
Fleet Marine Force Pacific 
Marine Corps Base 
Twentynine Palms CA 92278 
Commanding General 
Marine Corps Base 
Twentynine Palms CA 92278 
Commanding General 
Marine Corps Logistics Base 
Barstow CA 92311 
Commander 

Marine Corps Air Bases Western Area 
Marine Corps Air Station 
El Toro, Santa Ana CA 92709 
Commanding General 
Marine Corps Air Station El Toro 
Santa Ana CA 92709 
Commanding General 
Marine Aircraft Wing 46 
Marine Corps Air Station El Toro 
Santa Ana CA 92709 
Commanding Officer 
Marine Corps Air Station 
(Helicopter) 

Santa Ana CA 92710 
Commanding Officer 
Naval Air Station 
Point Mugu CA 93042 
Commander 
Naval Weapons Center 
China Lake CA 93555 
Director 

Defense Resources Management 
Education Center 
Naval Postgraduate School 
Monterey, CA 93940 
Commanding Officer 
Fleet Numerical Oceanography Center 
Monterey CA 93940 
Director 

Manpower Research and Data 
Analysis 
Center 

Naval Postgraduate School 
Monterey. CA 93940 
Superintendent 
Naval Postgraduate School 
Monterey CA 93940 
Commanding Officer 
Naval Air Station 
Moffett Field CA 94035 
Director 

Navy Office of Information 
San Francisco Branch 
San Francisco CA 94130 
Director 

12th Marine Corps District 
Naval Support Activity, Treasure 
Island 

San Francisco CA 94130 
Commanding Officer 
Naval Legal Service Office 
Naval Support Activity Treasure Is 
Treasure Island 
San Francisco CA 94130 
Commanding Officer 
Naval Regional Dental Center 
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San Francisco CA 94130 
Commander 

Naval Reserve Readiness Command 
Region Twenty Bldg 1 NAVSUPPACT 
Treasure Island 
San Francisco CA 94130 
Commanding Offier 
Naval Air Station 
Alameda Calif 94501 
Commanding Officer 
Navy Regional Data Automation 
Center 

San Francisco 
Naval Air Station 
Alameda CA 94501 
Commanding Officer 
Naval Support Activity Mare Island 
Vallejo CA 94592 
Officer in Charge 
Naval Biosciences Laboratory 
Naval Supply Center 
Oakland CA 94625 
Commanding Officer 
Naval Regional Medical Center 
Oakland CA 94627 
Officer in Charge 

Marine Corps Reserve Training Center 
Naval Communications Station 
Rough and Ready Island 
Stockton CA 95203 


CONNECTICUT 

Commanding Officer 
Regional Accounting and Disbursing 
Center 

Groton CT 06340 
Commanding Officer 
Naval Security Group Activity 

Box 99 

Naval Submarine Base New London 
Groton CT 06340 
Commanding Officer 
Naval Submarine Medical Center 
Naval Submarine Base New London 
Groton CT 06340 


DISTRICT OF COLUMBIA 

Director 

Marine Corps Institute 
Marine Barracks 
Washington DC 20003 
Comptroller of the Navy 
Navy Department 
Washington DC 20350 
Chief of Information 
Navy Department 
Washington DC 20350 
Secretary of the Navy 
Navy Department 
Washington DC 20350 
Chief of Legislative Affairs 
Navy Department 
Washington DC 20350 
Under Secretary of the Navy 
Navy Department 


Washington DC 20350 
Chief of Naval Operations 
Department of the Navy 
Washington DC 20350 
Asst Secretary of the Navy 
[Financial Management) 

Navy Department 
Washington DC 20350 
Asst Secretary of the Navy 
(Manpower & Reserve Affairs) 

Navy Department 
Washington DC 20350 
Asst Secretary of the Navy 
(Research, Engineering and Systems) 
Navy Department 
Washington DC 20350 
Commander 
Opnav Support Activity 
Washington DC 20350 
Commander 

Naval Electronic Systems Command 
Naval Electronic Systems Command 
Headquarters 
Washington DC 20360 
General Counsel 
Navy Department 
Washington DC 20360 
Chief of Naval Material 
Navy Department 
Washington DC 20360 
Director 

National Capital Region Facilities and 
Services Staff 
Room 516 Crystal Plaza t6 
Washington DC 20360 
Commander 

Naval Air Systems Command 
Naval Air Systems Command 
Headquarters 
Washington DC 20361 
Commander 

Naval Sea Systems Command 
Naval Sea Systems Command 
Headquarters 
Washington DC 20362 
Commander 

Naval Supply Systems Command 
Naval Supply Systems Command 
Headquarters 
Washington DC 20376 
Recorder 

Board for Corrections of Naval 
Records 

Navy Department 
Washington DC 20370 
Senior Member 

Board of Decorations and Medals 
Arlington Annex Room 3028 
Navy Department 
Washington DC 20370 
Chief of Naval Personnel 
Navy Department 
Washington DC 20370 
Commander 

Naval Military Personnel Command 
Navy Department 
Washington DC 20370 
Chief 

Bureau of Medicine and Surgery 


Navy Department 
Washington DC 20372 
President 

Board of Inspection 
and Survey 
Navy Department 
Washington DC 20372 
Director Consolidated 
Civilian Personnel Office 
Bldg 200 Washington Navy Yard 
Washington DC 20374 
Director 

Department of Defense Computer 
Institute 

Washington Navy Yard 
Washinton DC 20374 
Director 

Field Support Activity 
Washington Navy Yard 
Washington, DC 20374 
Commandant 
Naval District Washington 
Washington Navy Yard 
Washington DC 20374 
Director 

Naval Historical Center 
Washington Navy Yard 
Washington DC 20374 
Commanding Officer 
Naval Legal Service Office 
Washington Navy Yard 
Washington DC 20374 
Commander 

Naval Reserve Readiness Command 
Region Six 

Washington Navy Yard 
Washington DC 20374 
Officer in Charge 

Navy-Marine Corps Appellate Review 
Activity 

Office of Judge Advocate General 
Washington Navy Yard 
Washington DC 20374 
Officer in Charge 
Navy Band 

Washington Navy Yard 
Washington DC 20374 
Commander 

Naval Data Automation Command 
Washington Navy Yard 
Washington DC 20374 
Director 

Navy Automatic Data Processing 
Selection Office 
Washington Navy Yard 
Washington DC 20374 
Commanding Officer 
Navy Regional Data Automation 
Center Washington 
Washington Navy Yard 
Washington DC 20374 
Chief 

Navy-Marine Corps Trail Judicary 
Washington Navy Yard 
Washington DC 20374 
Commanding Officer 
Naval Research Laboratory 
Washington DC 20375 
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Commander 

Navy Accounting and Finance Center 
Navy Department 
Washington DC 20376 
Commandant of the Marine Corps 
Navy Department 
Washington DC 20380 
Commander 

Naval Intelligence Command 
4600 Silver Hill Road 
Washington DC 20389 
Commanding Officer 
Naval Air Facility 
Washington D C 20390 
Superintendent 
Naval Observatory 
34th and Massachusetts Ave NW 
Washington DC 20390 
Commanding Officer 
Naval Security Station 
3801 Nebraska Ave NW 
Washington DC 20390 
Commander 

Naval Telecommunications Command 
4401 Massachusetts Ave N W 
Washington DC 20390 


FLORIDA 

Commanding Officer 
Regional Accounting and Disbursing 
Center 

Jacksonville FL 32212 
Commanding Officer 
Navy Regional Data Automation 
Center Jacksonville 
Naval Air Station 
Jacksonville FL 32212 
Commanding Officer 
Naval Alcohol Rehabilitation Center 
Naval Air Station 
Jacksonville. FL 32212 
Commander 
Naval Base 
Jacksonville FL 32212 
Commanding Officer 
Naval Legal Service Office 
Naval Air Station 
Jacksonville FL 32212 
Commanding Officer 
Naval Regional Dental Center 
Jacksonville, FL 32212 
Commander 

Naval Reserve Readiness Command 
Region Eight 

Bldg 90 Naval AR Station 
Jacksonville FL 32212 
Commanding Officer 
Naval Regional Medical Center 
Jacksonville FL 32214 
Commanding Officer 
Naval Coastal Systems Laboratory 
Panama City FL 32407 
Chief of Naval Education 
and Training 
Naval Air Station 
Pensacola FL 32508 
Commanding Officer 


Naval Aerospace Medical Institute 
Naval Air Station 
Pensacola FL 32508 
Commanding Officer 
Naval Education and Training 
Financial 

Information Processing Center 
Naval Air Station 
Pensacola. FL 32508 
Commanding Officer 
Management Information and 
Instructional 
Systems Activity 
Pensacola FL 32508 
Commanding Officer 
Personnel Support Activity 
Pensacola FL 32508 
Commanding Officer 
Navy Regional Data Automation 
Center 

Naval Air Station 
Pensacola FL 32508 
Commanding Officer 
Naval Legal Service Office 
Naval Air Station 
Pensacola, FL 32508 
Commanding Officer 
Naval Regional Dental Center 
Pensacola, FL 32508 
Director 

Defense Activity for Non-Tradition 
Education Support 
Pensacola FL 32509 
Commanding Officer 
Naval Education and Training 
Program Development Center 
Pensacola FL 32509 
Commanding Officer 
Naval Aerospace and Regional 
Medical Center 
Pensacola FL 32512 
Commanding Officer 
Naval Regional Dental Center 
Orlando FL 32813 
Commanding Officer 
Naval Regional Medical Center 
Orlando FL 32813 
Commanding Officer 
Naval Training Equipment Center 
Orlando FL 32813 
Commanding Officer 
Naval Security Group Activity 
Homestead FL 33039 
Commanding Officer 
Naval Regional Medical Clinic 
Key West FL 33040 


GEORGIA 

Commanding Officer 
Naval Air Station Atlanta 
Marietta GA 30060 
Director 

6th Marine Corps District 
75 Piedmont Ave NE 
Atlanta GA 30303 
Director 

Navy Office of Information 


Atlanta Branch 
1459 Peachtree St Suite 300 
Atlanta GA 30309 
Commanding General 
Marine Corps Logistics 
Base Atlantic 
Albany GA 31704 


HAWAII 

Commander in Chief 
US Pacific Fleet 
Pearl Harbor HI 96860 
Commander 
Third Fleet 

Pearl Harbor HI 96860 
Commander 
Naval Base Hawaii 
Pearl Harbor FU 96860 
Commander 

Fleet Intelligence Center Pacific 
Pearl Harbor HI 96860 
Commanding Officer 
Human Resources Management Center 
Pearl Harbor 
Pearl Harbor HI 96860 
Commander Submarine Force 
US Pacific Fleet 
Pearl Harbor HI 96860 
Commander 

Naval Logistics Command 
US Pacific Fleet 
Pearl Harbor HI 96860 
Commanding Officer 
Naval Regional Dental Center 
Pearl Harbor HI 96860 
Commanding Officer 
Navy Regional Medical Center 
Pearl Harbor HI 96860 
Commanding Officer 
Naval Western Oceanography Center 
Box 113 

Pearl Harbor HI 96860 
Commanding Officer 
Navy Data Automation Facility 
Pearl Harbor HI 96860 
Director, Pacific Field Div 
Naval Civilian Personnel Command 
Pacific Field Division 
Box 119 

Pearl Harbor HI 96860 
Commanding Officer 
Naval Legal Service Office 
Pearl Harbor HI 96860 
Commanding General 
Fleet Marine Force, Pacific 
Camp H.M.Smith, HI 96861 
Commanding Officer 
Marine Corps Air Station 
Kaneohe Bay HI 96863 


ILLINOIS 

Commanding Officer 
Naval Air Station 
Glenview IL 60026 
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Commander 
Naval Base 
Building 1 

Great Lakes IL 60088 
Commanding Officer 
Naval Legal Service Office 
Naval Training Center 
Great Lakes IL 60088 
Commanding Officer 
Naval Regional Dental Center 
Great Lakes IL 60088 
Commanding Officer 
Naval Regional Medical Center 
Great Lakes IL 60088 
Commander 

Naval Reserve Readiness Command 
Region Thirteen 
Bldg 1 Naval Training Center 
Great Lakes IL 60088 
Commander 

Navy Regional Finance Center 
Great Lakes IL 60088 
Director 

Navy Office of Information 
Chicago Branch 
536 South Clark St Room 252 
Chicago IL 60605 
Commanding Officer 
Office of Naval Research 
Branch Office 
536 S Clark St 
Chicago IL 60605 


KANSAS 

Director 

9th Marine Corps District 
10000 West 25th Street 
Shawnee Mission KS 66204 
Commander 

Naval Reserve Readiness Command 
Region 18 

Industrial Airport KS 66031 


LOUISIANA 

Commanding Officer 
Naval Air Station 
New Orleans LA 70146 
Commanding Officer 
Naval Regional Medical Center 
New Orleans LA 70146 
Commander 

Naval Reserve Readiness Command 
Region Ten 

Bldg li Naval Support Activity 
New Orleans LA 70146 
Director 

8th Marine Corps District 
New Orleans LA 70146 
Commanding Officer 
Personnel Support Activity 
Bldg 123 

New Orleans LA 70146 
Director 

Naval Air Logistics Office 
4400 Dauphne Street 


New Orleans LA 70146 
Commanding Officer 
Navy Regional Data Automation 
Center 
New Orleans 
New Orleans LA 70146 
Commanding Officer 
Naval Support Activity 
New Orleans LA 70146 
Chief of Naval Reserve 
New Orleans LA 70146 
Commanding Officer 
Naval Reserve Personnel Center 
New Orleans LA 70149 
Commanding Officer 
Enlisted Personnel 
Management Center 
New Orleans LA 70159 


MARYLAND 

Commanding Officer 
National Naval Dental Center 
Bethesda MD 20014 
Commanding Officer 
National Naval Medical Center 
Bethesda MD 20014 
Commanding Officer 
Naval Health Sciences Education and 
Training Command 
National Naval Medical Center 
Bethesda, MD 20014 
Commanding Officer 
Naval Medical Data Service Center 
National Naval Medical Center 
Bethesda MD 20014 
Director 

Naval Investigative Service 
P.O. Box 16230 
Suitland MD 20023 
Commander 

David W. Taylor Naval Ship Research 
and Development Center 
Bethesda, MD 20084 
Commander 

Naval Polar Oceonography Center 
Suitland MD 20390 
Officer in Charge 
Navy Special Services 
Administrative Activity 
Patuxent River MD 20670 
Commanding Officer 
Naval Security Group Activity 
Fort George G Meade MD 20755 
Superintendent 
Naval Academy 
Annapolis MD 21402 
Commanding Officer 
Naval Station 
Annapolis MD 21402 


MASSACHUSETTS 

Director 

Navy Office of Information 
Boston Branch 

575 Technology Square 8th Floor 


Cambridge MA 02139 
Commanding Officer' 

Naval Air Station 
South Weymouth MA 02190 
Commanding Officer 
Office of Naval Research 
Eastem/Central Regional Office 
Boston MA 02210 


MICHIGAN 

Commanding Officer 
Naval Air Facility Detroit 
MT Clemens MI 48043 


MINNESOTA 

Commander Naval Reserve 
Readiness Command Region Sixteen 
Bldg 715 

Minn-St Paul International Airport 
Minneapolis MN 55450 


MISSISSIPPI 

Commanding Officer 
Naval Air Station 
Meridian MS 39301 
Governor 
Naval Home 
01800 East Beach Blvd 
Gulfport MS 39501 
Commander 

Naval Oceonography Command 
NSTL Station 
Bay St Louis MS 39520 
Commanding Officer 
Naval Ocean Research and 
Development Activity 
National Space Technology Labs 
Bay St Louis MS 39520 
Commanding Officer 
Naval Oceonographic Office 
NTSL Station 
Bay St Louis MS 39520 


MISSOURI 

Director 

Marine Corps Automated 
Services Center 
1500 E Bannister Rd 
Kansas City MO 64131 
Director 

Marine Corps Reserve Forces 
Administrative Center 
1500 East Bannister Road 
Kansas City MO 64131 
Commanding Officer 
Marine Corps Finance Center 
Kansas City MO 64197 
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NEVADA 

Commanding Officer 
Naval Air Station 
Fallon NV 89406 


NEW JERSEY 
Director 

Naval Audit Service Northeast Region 
Central Camden Parkade Bldg 215 
30 North 5th Street 
Camden NJ 08102 


NEW YORK 
Director 

Navy Office of Information 
New York Branch 
663 Fifth Ave 3rd Floor 
New York NY 10022 
Counsel New York Branch 
Office of the General Counsel 
Department of the Navy 
3rd Ave and 29th St 
Brooklyn NY 11232 
Officer in Charge 
Navy Motion Picture Service 
Bldg 311 Flushing Ave 
Brooklyn NY 11251 
Director 

1st Marine Corps District 
605 Stewart Ave 
Garden City 
Long Island NY 11533 
Commander 

Naval Reserve Readiness Command 
Region Two Bldg 1 
Scotia NY 12302 


NORTH CAROLINA 

Commander 

Marine Corps Air Bases Eastern Area 
Marine Corps Air Station 
Cherry Point NC 28533 
Commanding General 
Marine Corps Air Station 
Cherry Point NC 28533 
Commanding General 
2nd Marine Aircraft Wing 
Marine Corps Air Station 
Cherry Point NC 28533 
Commanding Officer 
Marine Corps Air Station 
(Helicopter) 

New River 

Jacksonville N C 28540 
Commanding General 
Force Troops Atlantic 
2D Force Service Support Group FMF 
Camp Lejeune NC 28542 
Commanding General 
Marine Corps Base 
Camp Lejeune NC 28542 
Commanding Officer 
Naval Regional Dental Center 


Camp Lejeune NC 28542 
Commanding Officer 
Naval Regional Medical Center 
Camp Lejeune NC 28542 
Commanding General 
2nd Marine Division FMF 
Camp Lejeune NC 28542 


OHIO 

Director 

Navy Family Allowance Activity 
Anthony J. Celebrezze Federal Bldg. 
1240 East 9th Street 
Cleveland OH 44199 
Commanding Officer 
Navy Finance Center 
Anthony J Celebrezze Federal Bldg 
Cleveland OH 44199 
Commander 

Naval Reserve Readiness Command 
Region Five Bldg 1033 USAAP 
Ravenna OH 44266 


PENNSYLVANIA 

Commander 

Naval Air Development Center 
Warminster PA 18974 
Commanding Officer 
Naval Air Station 
Willow Grove PA 19090 
Commanding Officer 
Naval Air Reserve Anti-Submarine 
Warfare Training Center 
Naval Air Station 
Willow Grove PA 19090 
Commander 
Naval Base 
Philadelphia PA 19112 
Commander 
Naval Base Boston 
Philadelphia PA 19112 
Commander 
Naval Base New York 
Philadelphia PA 19112 
Commanding Officer 
Naval Legal Service Office 
Naval Base 
Philadelphia PA 19112 
Commanding Officer 
Naval Regional Dental Center 
Philadelphia, PA 19112 
Commander 

Naval Reserve Readiness Command 
Region Four Bldg 662 Naval Base 
Philadelphia PA 19112 
Director Northern Field Div 
Naval Civilian Personnel Command 
Northern Field Division 
Bldg 75-3 Naval Base 
Philadelphia PA 19112 
Director 

4th Marine Corps District 
Bldg 75 Naval Base 
Philadelphia PA 19112 
Commanding Officer 


Naval Medical Material Support 
Command 
3500 South Broad St 
Philadelphia PA 19145 
Commanding Officer 
Naval Regional Medical Center 
17th St and Pattison Ave 
Philadephia PA 19145 


PUERTO RICO AND VIRGIN ISLANDS 

Commanding Officer 
Camp Garcia 

Fleet Marine Force Atlantic 
Vieques PR 00765 


RHODE ISLAND 

Commander 

Naval Education and Training Center 
Newport RI 02840 
Commanding Officer 
Naval Data Automation Facility. 
Newport 

Bldg 11 Naval Education and Training 
Center 

Newport RI 02840 
Commanding Officer 
Naval Legal Service Office 
Naval Education and Training Center 
Newport RI 02840 
Commanding Officer 
Naval Regional Dental Center 
Newport RI 02840 
Commanding Officer 
Naval Regional Medical Center 
Newport RI 02840 
Commander 

Naval Reserve Readiness Command 
Region One Bldg 344 
Naval Education and Training Center 
Newport RI 02840 
Commanding Officer 
Naval Underwater Systems Center 
Newport RI 02840 
President 

Naval War College 
Newport RI 02840 


SOUTH CAROLINA 

Commander 
Naval Base 
Charleston SC 29408 
Commanding Officer 
Naval Legal Service Office 
Naval Base 
Charleston SC 29408 
Commanding Officer 
Naval Regional Dental Center 
Charleston SC 29408 
Commanding Officer 
Naval Regional Medical Center 
Charleston SC 29408 
Commander 
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Naval Reserve Readiness Command 
Region Seven 
Naval Base 
Charleston SC 29408 
Commanding Officer 
Naval Security Group Activity 
Naval Base 
Charleston SC 29408 
Commanding Officer 
Polaris Missile Facility 
Atlantic 

Charleston SC 29408 
Commanding Officer 
Marine Corps Air Station 
Beaufort SC 29902 
Commanding General 
Marine Corps Recruit Depot 
Parris Island SC 29905 
Commanding Officer 
Naval Regional Dental Center 
Parris Island SC 29905 


TENNESSEE 

Commander 

Naval Reserve Readiness Command 
Region Nine 

Bldg E34 Naval Air Station Memphis 
Millington TN 38045 
Commanding Officer 
Naval Legal Service Office 
Naval Air Station Memphis 
Millington TN 38054 
Commanding Officer 
Naval Regional Medical Center 
Memphis 

Millington TN 38054 
Chief of Naval 
Technical Training 
Naval Air Station 
Memphis 

Millington TN 38054 


TEXAS 

Director 

Navy Office of Information 
Dallas Branch Main Tower Bldg 
1200 Main St Suite 230 
Dallas TX 75202 
Commanding Officer 
Naval Air Station 
Dallas TX 75211 
Commander 

Naval Reserve Readiness Command 
Region Eleven 
Bldg 11 Naval Air Station 
Dallas TX 75211 
Commanding Officer 
Naval Air Station 
Chase Field 
Beeville TX 78102 
Commanding Officer 
Naval Air Station 
Corpus Christi TX 78419 
Chief of Naval Air Training 
Naval Air Station 


Corpus Christi TX 78419 
Commanding Officer 
Naval Legal Service Office 
Naval Air Station 
Corpus Christi TX 78419 


VIRGINIA 

Auditor General of the Navy P.O. Box 
1206 Falls Church VA 22041 
Director 

Naval Audit Service Capital Region 
PO Box 1206 
Falls Church VA 22041 
Director 

Naval Audit Service Headquarters 
PO Box 1206 
Falls Church VA 22041 
Commanding General 
Marine Corp Development 
and Education Command 
Quantico VA 22134 
Commanding Officer 
Marine Security Guard Battalion 
State Department 
Quantico VA 22134 
Commanding Officer 
Human Resource Management Center 
Washington 
1000 North Glebe Road 
Arlington VA 22201 
Director 

Naval Civilian Personnel Command 
Department of the Navy 

800 N. Quincy St 
Arlington VA 22203 

Director 

Naval Council of Personnel Boards 

801 N. Randolph St 
Arlington VA 22203 

Commander 

Navy Recruiting Command 
4015 Wilson Boulevard 
Arlington VA 22203 
Commanding Officer 
Headquarters Battalion 
Headquarters US Marine Corps 
Henderson Hall 
Arlington VA 22214 
Commanding Officer 
Marine Security Guard Battalion 
Headquarters (State Department) 

* US Marine Corps Henderson Hall 
Arlington VA 22214 
Chief of Naval Research 
800 North Quincy St 
Arlington VA 22217 
Commander 
Naval Legal Service 
Department of the Navy 
200 Stovall Street 
Alexandria VA 22332 
Judge Advocate General 
Navy Department 
200 Stovall Street 
Alexandria VA 22332 
Commander 

Naval Facilities Engineering 


Command NAVFACENGCOM Hdqtrs 
200 Stovall Street 
Alexandria VA 22332 
Commander 

Naval Surface Weapons Center 
Dahlgren VA 22448 
Commanding Officer 
Naval Security Group Activity 
Northwest 

Chesapeake VA 23322 
Director 

Naval Audit Service Southeast Region 
5701 Thurston Ave 
Virginia Beach VA 23455 
Commanding Officer 
Human Resource Management Center, 
Norfolk 

5621-23 Tidewater Drive 
Norfolk, VA 23509 
Commanding Officer 
Atlantic Command Operations Support 
Facility 
Naval Station 
Norfolk VA 23511 
Commanding Officer 
Camp Elmore 
Marine Corps 
Norfolk VA 23511 
Commanding Officer 
Naval Eastern Oceanography Center 
Mcadie Bldg 
Naval Air Station 
Norfolk VA 23511 
Commanding Officer 
Fleet Accounting and Disbursing 
Center U S Atlantic Fleet 
Building 132 Naval Station 
Norfolk VA 23511 
Director 

Fleet Home Town News Center 
Norfolk VA 23511 
Commanding Officer . 

Fleet Intellience Center 
Europe and Atlantic 
Norfolk VA 23511 
Commanding General 
Fleet Marine Force Atlantic/ 
Commanding General Fleet Marine 
Force Europe (Designate) 

Norfolk VA 23511 
Commanding Officer 
Naval Administrative Command 
Armed Forces Staff College 
Norfolk VA 23511 
Commanding Officer 
Naval Air Station 
Norfolk VA 23511 
Commanding Officer 
Naval Alcohol Rehabilitation Center 
Building J-50 
Naval Station 
Norfolk VA 23511 
Commander 
Naval Base 
Norfolk VA 23511 
Commanding Officer 
Naval Education and Training 
Support Center, Atlantic 
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Bldg Z-86, Naval Station 
Norfolk VA 23511 
Commanding Officer 
Naval Legal Service Office 
Naval Base 
Norfolk VA 23511 
Commanding Officer 
Naval Regional Dental Center 
Norfolk VA 23511 
Commander 
Naval Safety Center 
Naval Air Station 
Norfolk VA 23511 
Commander 
Naval Surface Force 
US Atlantic Fleet 
Norfolk VA 23511 
Commanding Officer 
Navy Manpower and Material 
Analysis Center 
Atlantic 
Commander 

Oceanographic System Atlantic 
Box 100 

Norfolk VA 23511 
Director Southern Field Division 
Naval Civilian Personnel Command 
Southern Field Division 
Norfolk VA 23511 
Commanding Officer 
Navy Regional Data Automation 
Center 
Norfolk 

Norfolk VA 23511 
Commander 
Submarine Force 
US Atlantic Fleet 
Norfolk VA 23511 
Commander in Chief 
US Atlantic Fleet 
Norfolk VA 23511 
Commander Naval Air Force 
US Atlantic Fleet 
Norfolk VA 23511 
Commander Training Command 
US Atlantic Fleet 
Norfolk VA 23511 
Commanding Officer 
Naval Ophthalmic Support and 
Training Activity 
Yorktown. VA 23090 


WASHINGTON 

Officer in Charge 

Marine Corps Reserve Training Center 
Naval Air Station 
Seattle WA 98115 
Commanding Officer 
Naval Legal Service Office 
Seattle WA 98115 
Commander 

Naval Reserve Reudiness Command 
Region Twenty-Two Bldg 9 
Naval Support Activity 
Seattle WA 98115 
Commanding Officer 
Naval Support Activity 


Seattle WA 98115 
Commanding Officer 
Naval Regional Dental Center 
Bremerton, WA 98314 
Commanding Officer 
Naval Regional Medical Center 
Bremerton WA 98314 
Commanding Officer 
Strategic Weapons Facility, Pacific 
Silverdale, WA 98383 
Officer in Charge 

Marine Corps Reserve Training Center 
1702 Tahoma Avenue 
Yakima WA 98920 


APO/FPO ADDRESSES 

Commanding Officer 
US Naval Air Fucility 
Chief 

Navy Technical Assistance Field 
Team Box 2501 
APO New York 09205 
Commanding Officer 
US Naval Security Group Activity 
APO New York 09240 
Commanding Officer 
TUSLOG Detachment 28 
APO New York 09324 
Commander 
US Naval Forces Azores 
APO New York 09406 
Commanding Officer 
US Naval Air Facility 
APO New York 09406 
Commanding Officer 
US Naval Security Group Activity 
APO New York 09406 
Commanding Officer 
US Naval Security Group Activity 
APO New York 09458 
Commander 
Amphibious Group 2 
FPO New York 09501 
Commander 

Antisubmarine Warfare Force 
US Sixth Fleet 
FPO New York 09501 
Commander 

Attack Carrier Striking Force 
Sixth Fleet 
FPO New York 09501 
Commander 
Middle East Force 
FPO New York 09501 
Commander 
Second Fleet 
FPO New York 09501 
Commander 
Sixth Fleet 
FPO New York 09501 
Commander 
South Atlantic Force 
US Atlantic Fleet 
FPO New York 09501 
Commander in Chief 
US Naval Forces Europe 
FPO New York 09510 


US Commander 
Eastern Atlantic 
FPO New York 09510 
Counsel 

European Branch 
Office of the General Counsel 
Department of the Navy 
FPO New York 09510 
Commanding Officer 
Fleet Operations Control Center 
US Naval Forces Europe/US 
Eastern Atlantic Box 12 
FPO New York 09510 
Commanding Officer 
Human Resource Management Center 
Box 23 

FTO New York 09510 
Commanding Officer 
Marine Barracks 
US Naval Activities 
FPO New York 09510 
Commanding Officer 
Office of Naval Research 
Branch Office Box 39 
FI>0 New York 09510 
Commander 

US Naval Activities United Kingdom 
FPO New York 09510 
Commanding Officer 
US Naval Aviation 
Weapons Facility 
FPO New York 09511 
Commanding Officer 
US Communication Station 
FPO New York 09512 
Commanding Officer 
US Naval Security Group 
Activity 

FPO New York 09518 
Commanding Officer 
U S Naval Facility 
FPO New York 09519 
Commander 
Fleet Air Mediterranean 
FPO New York 09521 
Commanding Officer 
US Naval Legal Service Office 
US Naval Support Activity 
FPO New York 09521 
Commanding Officer 
US Naval Regional Medical Center 
PO Box 19 

FPO New York 09521 
Commanding Officer 
US Naval Support Activity 
FPO New York 09521 
Commanding Officer 
U.S. Naval Regional Dental Center 
FPO New York 09521 
Commanding Officer 
US Naval Air Facility 
FPO New York 09523 
Commanding pfficer 
U S Naval Communication 
Station 

FPO New York 09525 
Commander 

US Naval Activities Spain 
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FPO New York 09540 
Commanding Officer 
US Naval Communication 
Station 

FPO New York 09540 
Commanding Officer 
US Naval Hospital 
FPO New York 09540 
Commanding Officer 
US Naval Station 
FPO New York 09540 
Commanding Officer 
U S Naval Communication 
Station 

FPO New York 09542 
Commander 

Antilles Defense Command 
FPO New York 09551 
Commanding Officer 
Atlantic Fleet Weapons 
Training Facility 
FPO New York 09551 
Commander 
Fleet Air Caribbean 
FPO New York 09551 
Commander 
US Naval Base 
FPO New York 09551 
Commanding Officer 
US Naval Hospital 
FPO New York 09551 
Commanding Officer 
US Naval Station 
FPO New York 09551 
Commanding Officer 
U.S. Naval Regional Dental Center 
FPO New York 09551 
Commanding Officer 
U S Naval Communication 
Station 

FPO New York 09554 
Commanding Officer 
US Naval Security Group Activity 
FPO New York 09555 
Commanding Officer 
US Naval Air Station 
FPO New York 09560 
Commander 
Fleet Air Keflavik 
FPO New York 09571 
Commander 
Iceland Defense Force 
Box 1 

FPO New York 09571 
Commanding Officer 
Naval Security Group Activity 
FPO New York 09571 
Commanding Officer 
US Naval Communication 
Station Box 
FPO New York 09571 
Commander 

US Naval Forces Iceland 
FPO New York 09571 
Commanding Officer 
US Naval Station 
FPO New York 09571 
Commanding Officer 
US Naval Communication Station 


FPO New York 09580 
Commanding Officer 
US Naval Security Group 
Activity 
Box 5028 

FPO New York 09584 
Commanding Officer 
U S Naval Station 
FPO New York 09585 
Commanding Officer 
U S Naval Station 
FPO New York 09593 
Commanding Officer 
US Naval Air Station 
FPO New York 09593 
Commander 
US Naval Base 
Box 34 

FPO New York 09593 
Commanding Officer 
US Naval Hospital 
FPO New York 09593 
Commanding Officer 
US Naval Security Group Activity 
US Naval Base Box 41 
FPO New York 09593 
Commanding Officer 
US Naval Security Group Activity 
APO San Francisco 96210 
Commanding Officer 
Headquarters Support Activity 
Box 25 

APO San Francisco 96263 
Commanding Officer 
US Naval Hospital 
Box 4 

APO San Francisco 96263 
Commander 

US Taiwan Defense Command 
APO San Francisco 96263 
Commanding Officer 
U S Naval Security Group Activity 
APO San Francisco 96274 
Commander 
U S Forces Korea 
APO San Francisco 96301 
Commander 
US Naval Forces Korea 
APO San Francisco 96301 
Commander 
US Forces Japan 
APO San Francisco 96328 
Commanding Officer 
US Naval Security Group 
Activity 
Torii Station 

APO San Francisco 96331 
Commander 
Amphibious Group 1 
FPO San Francisco 96601 
Commander 
Carrier Striking Force 
Seventh Fleet 
FPO San Francisco 96601 
Commander 
Cruiser Destroyer Force 
Seventh Fleet 
FPO San Francisco 96601 
Commander 


Seventh Fleet 
FPO San Francisco 96601 
Commander Amphibious Force 
Seventh Fleet 
FPO San Francisco 96601 
Commander 

US Naval Support Force Antarctica 
FPO San Francisco 96601 
Commanding General 
III Marine Amphibious Force FMF 
FPO San Francisco 96602 
Commanding General 
1st Marine Aircraft Wing 
FPO San Francisco 96602 
Commanding General 
3D Marine Division FMF 
FPO San Francisco 96602 
Commanding Officer 
Camp H M Smith US Marine Corps 
FPO San Francisco CA 96610 
Commanding Officer 
Fleet Intelligence Center 
Pacific 

FPO San Francisco 96610 
Commanding General 
Fleet Marine Force Pacific 
FPO San Francisco 96610 
Commanding Officer 
Human Resource Management Center 
FPO San Francisco 96610 
Commander 

Marine Corps Base Pacific 
FPO San Francisco 96610 
Officer in Charge 
Naval Air Logistic Control Office 
Pacific CINCPACFLT Box 3 
FPO San Francisco 96610 
Commander 
Naval Base 
Box 110 

FPO San Francisco 96610 
Commanding Officer 
Naval Investigative Service Office 
Pacific Box 76 
FPO San Francisco 96610 
Commanding Officer 
Naval Legal Service Office 
Box 124 

FPO San Francisco 96610 
Commander 

Naval Logistics Command 
US Pacific Fleet 
FPO San Francisco 96610 
Commanding Officer 
Naval Regional Dental Center 
Box 111 

FPO San Francisco 96610 
Commanding Officer 
Naval Regional Medical Clinic 
Hawaii, Box 121 
FPO San Francisco 96610 
Commanding Officer 
Naval Station 
FPO San Francisco 96610 
Commanding Officer 
Naval Submarine Base 
FPO San Francisco 96610 
Commanding Officer 
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Naval Submarine Training 
Center Pacific 
FPO San Francisco 96810 
Officer in Charge 
Navy Finance Office 
FPO San Francisco 96610 
Commander 
Submarine Force 
US Pacific Fleet 
FPO San Francisco 96610 
Commander 
Third Fleet 

FPO San Francisco 96610 
Commander in Chief 
US Pacific Fleet 
FPO San Francisco 96610 
Commanding Officer 
Naval Air Station 
Barbers Point 
FPO San Francisco 96611 
Commanding Office!* 

Marine Corps Air Station 
FPO San Francisco 96615 
Commander 
US Naval Base 
FPO San Francisco 96630 
Commander 

US Naval Forces Marianas 
FPO San Francisco 96630 
Commanding Officer 
US Naval Legal Service Office 
COMNAVMARIANAS 
FPO San Francisco 96630 
Commanding Officer 
US Naval Regional Medical Center 
FPO San Francisco 96630 
Commanding Officer 
US Naval Station 
FPO San Francisco 96630 
Commanding Officer 
U.S. Naval Regional Dental Center 
FPO San Francisco 96630 
Commanding Officer 
US Naval Air Station 
FPO San Francisco 96637 
Commanding Officer 
U S Naval Regional Medical Center 
FPO San Francisco 96651 
Commander 

US Naval Forces Philippines 
Box 30 

FPO San Francisco 96651 
Commanding Officer 
US Naval Legal Service Office 
US Naval Base 
FPO San Francisco 96651 
Commanding Officer 
US Naval Station 
FPO San Francisco 96651 
Commanding Officer 
U.S. Naval Regional Dental Center 
FPO San Francisco 96651 
Commanding Officer 
US Naval Air Station 
FPO San Francisco 96654 
Commanding Officer 
US Naval Communication 
Station 

FPO San Francisco 96656 


Commanding Officer 
US Naval Communication 
Station 

FPO San Francisco 96660 
Commanding Officer 
US Naval Communication Station 
FPO San Francisco 96685 
Commanding Officer 
Naval Security Group Activity 
APO Seattle 98742 
Commander 
Fleet Activities 
FPO Seattle 98762 
Commanding Officer 
US Naval Communication 
Station Box 3 
FPO Seattle 98762 
Commander 
US Naval Forces Japan 
FPO Seattle 98762 
Commanding Officer 
US Naval Legal Service Office 
COMNAVFORJAPAN 
FPO Seattle 98762 
Commanding Officer 
Marine Corps Air Station 
FPO Seattle 98764 
Commanding Officer 
US Naval Regional Dental Center 
FPO Seattle 98765 
Commanding Officer 
US Naval Regional Medical Center 
FPO Seattle 98765 
Commander Fleet Air 
Western Pacific 
FPO Seattle 98767 
Commander 

Fleet Activities/US Naval Air 
Facility 

FTO Seattle 98770 
Commanding Officer 
US Marine Corps Air Station 
(Helicopter) 

FPO Seattle 98772 
Commanding General 
Marine Corps Base 
Camp Smedley D Butler 
FPO Seattle 98773 
Commanding Officer 
Naval Security Group Activity 
FPO Seattle 98777 
Commanding Officer 
U S Naval Regional Medical Center 
FPO Seattle 98778 
Commanding Officer 
USNaval Station 
FPO Seattle 98791 

DEFENSE LOGISTICS AGENCY 

S233.20DLA-Z 

SYSTEM NAME: 233.20 Data Processing 
Project Control Assignment 
SYSTEM LOCATION: System may exist at 
all Defense Logistics Agency (DLA) 
Primary Level Field Activities (PLFAs), 
CATEGORIES OF INDIVIDUALS COVERED 
BY the system: This system may 
contain information pertaining to all 
civilian personnel assigned to or 


performing duties in a DLA data 
processing organization. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The basic records within the system 
contain information on the work 
performed by personnel. This may 
include total number of hours worked on 
a project with an expected completion 
date. On operational projects, personnel 
time may be accumulated to show the 
amount of time spent on a particular 
project. This information can be for a 
specific incident, week or month. Also 
data on equipment usage and volume of 
production. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Pursuant to the authority 
contained in TITLE 10, United States 
Operation, and Utilization of Automatic 
Data Code Section 133, the Secretary of 
Defense has issued DoD Directive 
5105.22 (32 CFR 359) establishing the 
Defense Logistics Agency (DLA) as a 
separate agency of the Department of 
Defense under his direction and therein 
has charged the Director DLA, with the 
responsibility for the maintenance of 
necessary and appropriate records. 
Processing Equipment 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: These reports are used for the 
internal management of the Automated 
Data Processing (ADP) Divisions 1 
resources, both for personnel and 
equipment usage. They are used to 
evaluate progress on uncompleted 
projects, work accomplished on an 
accumulated basis and may be used in 
forecasting the capability for acceptance 
for additional work projects, and in 
evaluating individual job performance. 
POLICIES AND PRACTICES F0R STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: The basic updated data is 
contained on computer reading-storage 
media and printouts. 
retrievability: Information may be 
retrieved by employee number, name, 
day and work project. 
safeguards: Records are filed in an 
area accessible only by DLA personnel. 
RETENTION AND disposal: Retain five 
years or when obsolete. 

SYSTEM MANAGER(S) AND ADDRESS: 
Chief of Data Processing, DLA PLFAs; 
Commander. DLA Systems 
AUTOMATION Center. 

NOTIFICATION procedure: Written or 
personal requests for information may 
be directed to the SYSMANAGER. 
Individual must provide full name and 
the month or months in which the 
individual engaged in data processing 
work. Official mailing addresses are 
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contained in the Department of Defense 
directory in the appendix to the DLA 
systems notice. 

RECORD ACCESS PROCEDURES: 

Individual may contact SYSMANAGER 
for access procedure. 

CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determinations by 
the individual concerned may be 
obtained from the SYSMANAGER. 
RECORD SOURCE CATEGORIES: 
Individuals assigned to the data 
processing organization. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE act: None 

S322.10DLA-LZ 

SYSTEM name: 322.10 Defense 
Manpower Data Center Data Base. 
system location: Primary location: W. 
R. Church Computer Center, Navy 
Postgraduate School, Monterey, CA 
93940. 

Back-up locations for processing: Air 
Force Data Services Center, Room 
1D167, The Pentagon, Washington, D. C. 

20330. 

U. S. Army Management Systems 
Support Agency, Room BD972, The 
Pentagon, Washington, D. C. 20310. 

National Military Command Systems 
Support Center, Room BE685, The 
Pentagon, Washington, D. C. 20331. 

Back-up files maintained at two 
offices of the Defense Manpower Data 
Center, 7th Floor, 300 N. Washington St., 
Alexandria, VA 22314 and 2nd Floor, 

550 Camino El Estero, Monterey, CA 
93940. 

Selected historic files are maintained 
at Air Force Data Services Center, Room 
1D107, The Pentagon, Washington, D. C. 
pursuant to court order in IBM anti-trust 
case. These files will be withdrawn from 
current location when legally 
permissible. 

Decentralized segments - military 
personnel centers of the services; 
selected civilian contractors with 
research contracts in manpower area; 
other Federal agencies. 

CATEGORIES OF INDIVIDUALS COVERED 
BY the system: All officers and enlisted 
personnel who served on active duty 
from July 1 , 1968 and later; or who have 
been a member of a reserve component 
since July 1975; or are retired military; 
participants in Project 100.000 and 
Project Transition and the evaluation 
control groups for these programs; all 
individuals examined to determine 
eligibility for military service at an 
Armed Forces Entrance and 
Examinating Station from July 1 , 1970. 
and later, DoD civilian employees or 
civilian employees separated since 
January 1.1971; all veterans who have 


utilized Vietnam-era GI Bill education 
and training entitlements, who visited a 
State Employment Service office since 
July 1,1971, or who participated in a 
Department of Labor special training 
program since July 1,1971; all 
individuals who ever participated in an 
educational program sponsored by the 
U. S. Armed Forces Institute, all 
individuals who participated in the 
Armed Forces Vocational Aptitude 
Testing Programs at the high school 
level since September 1969, individuals 
who responded to various paid 
advertising campaigns seeking 
enlistment information since July 1,1973; 
participants in the Department of Health 
and Human Services, National 
Longitudinal Survey. INDIVIDUALS 
RESPONDING TO Recruiting 
Advertisements since January 1978. 
survivors of retired military personnel 
who are eligible for or currently 
receiving disability payments or 
disability income compensation from the 
Veterans Administration; surviving 
spouses of active or retired deceased 
military personnel; 100 

disabled veterans and their survivors. 
CATEGORIES OF RECORDS IN THE SYSTEM: 
Name, Service Number, Selective 
Service Number, Social Security 
Account Number, demographic 
information such as hometown, age, sex. 
race, and educational level; civilian 
occupational information, military 
personnel information such as rank, 
length of service, military occupation; 
aptitude scores, post-service education, 
training, and employment information 
for veterans; participation in various in- 
service education and training 
programs, military hospitalization 
records. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 10 U.S.C. 136. 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: The purpose of the system of 
records is to provide a longitudinal 
statistical analysis capability for 
assessing military manpower trends and 
evaluation programs impacting on 
military personnel, potential enlistees, 
and veterans and to provide a single 
central facility within the Department of 
Defense for the identification of current 
and former DoD civilian and military 
personnel and their conditions of 
Service. 

Defense Manpower Data Center - 
used to analyze accession patterns and 
trends, promotion and occupation 
patterns and trends, loss patterns and 
trends, qualification rates, effectivieness 
of recruiting programs, participation in 
education and training programs, force 


characteristics, post-service experiences 
of veterans, evaluation of military 
special pays and bonuses; evaluation of 
special programs affecting military 
personnel; to select sample population 
for surveys; to provide statistical data to 
OMB, GAO, the Military Services, DoD 
civilian contractors, educational 
institutions and other Federal agencies. 

Personnel Research and Personnel 
Management activities of the Military 
Services - uses are same as those 
specified above. 

Veterans Administration. 

Management Sciences Staff, Reports 
and Statistics Service, Office of the 
Comptroller - used to select sample for 
surveys asking veterans about the use of 
veterans benefits and satisfaction with 
VA services, and to validate eligibility 
for VA benefits. 

Office of Research and Statistics, 
Social Security Administration - used for 
statistical analyses of impact of military 
service and use of GI Bill benefits on 
long term earning. 

DoD Civilian Contractors - used by 
contractors performing research on 
manpower problems for statistical 
analyses. 

Aggregate data and/or individual 
records in the record system may be 
transferred to other Federal agencies 
having legitimate use for such 
information and applying appropriate 
safeguards to protect data so provided. 

Records may be disclosed to the 
Office Personnel Management (OPM) 
concerning pay, benefits, retirement 
deductions; and other information 
necessary for the OPM to carry out its 
Government-wide personnel 
management functions. 

Any record contained in the system of 
records may be transferred to any other 
component of the Department of 
Defense having the need-to-know in the 
performance of official business. 

Name and address information of 
former military personnel obtained from 
the Veterans Administration or the 
Military Department may be released to 
a number of DoD Components for use in 
attempting to recruit and reenlist prior 
service personnel through direct contact 
methods. These components are as 
follows: U. S. Army Recruiting 
Command; U. S. Army Forces 
Command; Navy Recruiting Command; 
Chief of Naval Personnel; Chief of Naval 
Reserve; U. S. Air Force Recruiting 
Service; U. S. Air Force Tactical Air 
Command; Headquarters Air Force 
Reserve; National Guard Bureau; 
Headquarters, U. S. Marine Corps; 
District Directors. U. S. Marine Corps; 
Commanding General 4th Marine 
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Division; Commanding General, 4th 
Marine Air Wing; Commandant, U. S. 
Coast Guard. 

Information on the name, rank, social 
security accounting number, duty 
station, birth date, retirement date, and 
retirement annuity may be disclosed to 
the Department of Health and Human 
Services or the Department of Education 
for the following purposes: 

To the Dpartment of Education (DoE). 
THE PURPOSE OF IDENTIFYING 
individuals who appear to be in default 
on their guaranteed student loans so as 
to permit the DoE to take action, where 
appropriate, to accelerate recoveries of 
defaulted loans. 

To the Bureau of Supplemental 
Security Income, Social Security 
Administration, DHHS, in order to verify 
and adjust as necessary payments made 
to active and retired military members 
under the Supplemental Security Income 
Program. 

To the Office of the Inspector General, 
DHHS, for the purpose of identifying 
and investigating DoD employees 
(military and civilian) who may be 
improperly receiving funds under the 
Aid for Families of Dependent Children 
program. 

To the Office of Child Support 
Enforcement Department of Health and 
Hman Services, pursuant to PL93-647, 
for the purpose of assisting state child 
support enforcement officers in locating 
absent parents in order to establish 
and/or enforce child support 
obligations. 

To the Director of the Selective 
Service System for use in wartime or 
emergency mobilization and for 
mobilization planning. 

To the Veterans Administration for 
analysis of the costs to the individual of 
military service connected disabilities. 

To the Department of Labor, Veterans' 
Employment Service, Names and 
addresses of disabled veterans and 
disabled military retirees may be 
provided to the Department of Labor for 
conducting outreach programs having 
the purpose of providing employment 
and training assistance to disabled 
individuals. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Magnetic computer tape. 
retrievability: Retrievable by name, 
SSAN, age, occupation, or any other 
data element contained in system. 
safeguards: Primary location - at W. R. 
Church Computer Center, tapes are 
stored in a locked cage in machine 
room, which is a controlled access area; 
tapes can be physically accessed only 
by computer center personnel and can 


be mounted for processing only if the 
appropriate security code is provided. 

At back-up locations in Alexandria, 

VA and Monterey, CA tapes are stored 
in rooms protected with cypher locks, 
buildings are locked after hours, and 
only properly cleared and authorized 
•personnel have access. 

The Air Force Data Services Center, 
the U. S. Army Management Systems 
Support Agency, and the National 
Command Systems Support Center are 
all TOP SECRET facilities. 
retention and disposal: Files 
constitute a historical data base and are 
permanent. 

SYSTEM MANAGER(S) AND ADDRESS: 

Deputy Chief. Defense Manpower Data 
Center (DMDC), 550 Camino El Estero. 
Monterey, CA 93940. 
notification procedure: Information 
may be obtained from: Deputy Chief, 
Defense Manpower Data Center, 550 
Camino El Estero, Monterey, CA 93940. 
Telephone: Area Code 408/646-2951. 
RECORD ACCESS procedures: Requests 
from individuals should be addressed to 
Deputy Chief. Defense Manpower Data 
Center (DMDC), 550 Camino El Estero, 
Monterey, CA 93940. 

Written requests for information 
should contain the full name, Social 
Security Account Number, date of birth, 
and current address and telephone 
number of the individual. 

For personal visits, the individual 
should be able to provide some 
acceptable identification such as 
driver's license, or military or other ID 
card. 

CONTESTING RECORD PROCEDURES: The 

agency’s rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
SYSMANAGER. 

RECORD SOURCE CATEGORIES: The 

Military Services, the Veterans 
Administration, the Department of 
Education, Department of Health and 
Human Services, from individuals via 
survey questionnaires, the Department 
of Labor, the Civil Service Commission. 
EXEMPTED None. 

SYSTEMS EXEMPTED FROM CERTAIN 

provisions of the act: None 
S339.50DSAO-S 

SYSTEM name: S339.50 DSAC, Staff 
Information File 

SYSTEM LOCATION: DLA, Data Systems 
Automation Office, P.O. Box 1605, 
Columbus, Ohio 43216. 

CATEGORIES OF INDIVIDUALS COVERED 
by the system: All DSAC employees. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Personnel type information concerning 
each staff member, including name, 
home address, grade, sex, job class. 


position title, home and office telephone 
numbers, birth date, service 
computation date, subsidiary cost code, 
office symbol, position code, 
supervisory code, employee account 
number, Minority Group Designator War 
Emergency Support Plan assignment, 
and AUTOVON approval. 

AUTHORITY FOR MAINTENANCE OF THE 
system: Pursuant to the authority 
contained in Title 10, United States 
Code Section 133, the Secretary of 
Defense has issued DoD Directive 
5105.22 (32 CFR 359) establishing the 
Defense Logistics Agency as a separate 
agency of the Department of Defense 
under his direction and therein has 
charged the agency's Director with the 
responsibility for the maintenance of 
necessary and appropriate records. 
ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 
USES: Information is maintained to 
provide readily accessible data about 
staff which are required for day-to-day 
operations and which would be 
impractical to organize and use on a 
manual basis or from other records. 
Information is used by officials of the 
DSAC and the Defense Construction 
Supply Center (DCSC): As a reference 
report to determine or verify data 
concerning each staff member in the 
process of day-to-day operations; to 
provide the Operations Control Center 
the capability to contact individuals 
during non-duty hours for providing 
assistance to system users; to determine 
staff members eligible for retirement in 
the next five years and develop plans a9 
necessary for replacement of personnel 
who could retire; to provide a complete 
list by organization assignment and to 
identify location of each staff member, 
account for vacancies and encumbered 
positions and determine progress 
toward average grade level goal(s); for 
accounting purposes in submitting jobs 
to the computer center, to provide a list 
of the identifying numbers assigned to 
each staff position for use in various 
personnel actions; to provide a list of 
subsidiary cost codes assigned to each 
individual, to determine that correct 
code is assigned, for use on various 
personnel actions; to assign parking 
spaces; to identify individuals assigned 
responsibility under the War Emergency 
Support Plan (WESP); to identify 
individuals eligible to authorize 
AUTOVON calls during non-duty hours; 
to verify and/or modify the Profile Data 
Analysis Report concerning minority 
and female employees; and to produce a 
telephone list for DSAO staff use. 
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POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: Magnetic disk storage media 
and hard copy printouts. 
retrievabiuty: Individual information 
is retrievable by Individual information 
is retrieved by Employee Account 
Number. 

safeguards: Information is disclosed 
only to agency officials on a need-to- 
know basis. 

retention and disposal: Reports are 
destroyed when superseded by new 
reports. 

system manager(s) and address: 

Commander, DLA Systems Automation 
Center, P.O. Box R1605; Columbus, Ohio 
43216. 

NOTIFICATION proceoure: Requests 
should be addressed to the 
SYSMANAGER. Individual must 
provide full name and Employee 
Account number. Personal visits may be 
made to the Office of Planning & 
Management. DSAC. Individual must 
provide identification card/badge or 
other Federal Government-issued 
identification. 

record access procedures: 

Procedures same as for notification. 
contesting record procedures: The 
agency’s rules for contesting contents 
and appealing initial determination by 
the individual concerned may be 
obtained from the SYSMANAGER. 
RECORD source categories: Individual 
personnel actions, DCSC Name and 
Address Change Notice, and other 
similar documents. 
systems exempted from certain 
provisions of the act: None 

S434.87DLA-C 

SYSTEM NAME: 434.87 Debt Records for 
Individuals 

SYSTEM LOCATION: Primary System: - 
Accounting and Finance Division. 

Finance Systems Branch, Headquarters, 
Defense Logistics Agency (HQ DLA). 
Secondary System: DLA Primary Level 
Field Activies (PLFAs) 

CATEGORIES OF INDIVIDUALS COVERED 
BY the SYSTEM: Individuals, including 
members of the general public, current 
and former civilian and military 
personnel who are indebted to the U.S. 
Government. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Administrative reports with supporting 
documentation: employee’s financial 
condition; personnel actions, and 
requests for waiver. 
authority for maintenance of the 
system: 31 U.S.C. 951-953 (Federal 
Claims Collection Act of 1966); Public 
Uw 90-616; Public Law 92-453. 


ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CTAEGORIES 
OF USERS AND THE PURPOSES OF SUCH 

USES: Information is used to collect 
monies owed the U. S. Government. 
Information is maintained to support 
case files; financial statements provide 
an understanding of individuals’ 
financial condition with respect to 
request for deferment of payments. If 
debtors do not enter into satisfactory 
payment arrangements or demonstrate a 
legitimate dispute within a specific 
period, the debt will be reported to a 
commerical credit bureau. When debts 
are uncoilectable, case files are 
forwarded to the U. S. General 
Accounting Office, Department of 
Justice, or a United States Attorney for 
further collection action. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Paper records in file folders. 
retrievabiuty: Filed alphabetically by 
name. 

safeguards: Records are maintained in 
areas accessible only to office 
personnel. 

retention and disposal: Records are 
destroyed ten years after all aspects of 
the case are closed. Collected in full 
claims are retained for six months and 
then destroyed. Claims terminated, 
compromised or waived are retained for 
three years and subsequently retired to 
Federal Records Center, held for 
remaining years and destroyed. Claims 
settled by U. S. General Accounting 
Office, retained one year after 
settlement and retired to Federal 
Records Center, held for remaining 
years and retired. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief, Finance Systems Branch, 
Accounting and Finance Division, Office 
of Comptroller, HQ DLA. 

NOTIFICATION procedure: Written or 
personal requests for information may 
be directed to the SYSMANAGER. 
record access procedures: Official 
mailing address is in the DoD Directory 
in the appendix to the DLA systems 
notice. Written requests from 
individuals should contain their full 
name, current address and telephone 
number. For personal visits, the 
individual should be able to provide 
acceptable identification, such as an 
employee badge or driver’s license, etc. 
CONTESTING RECORD PROCEDURES: The 
agency’s rules for contesting contents 
and appealing initial determination by 
the individual concerned may be 
obtained from the SYSMANAGER. 
RECORD SOURCE categories: Primary 


Level Field Activities, civilian and 
military personnel offices, other Federal 
agencies, financial institutions, and 
members of the general public. 

systems exempted from certain 
provisions of the act: None 
DEFENSE INVESTIGATIVE SERVICE 
V4-06 

system NAME: V4-06 Civilian Personnel 
Management Information System 
(CPMIS) 

SYSTEM LOCATION*. Primary System- 
Information Services Division. Personnel 
Investigations Center, P.O. Box 1211, 
Baltimore, MD 21203 
Decentralized Segments-Civilian 
Personnel Division and various DIS 
Headquarters elements. 

CATEGORIES OF INDIVIDUALS COVERED 
by THE SYSTEM: Civilian employees of 
the DIS. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Records consisting of identification and 
employment data, special qualifications, 
racial and ethnic identification and 
other information found in the Official 
Personnel Record. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: Title 5. United States Code 
Section 301 (Agency Regulations) 
Section 1302 (regulations) 

Section 2951 (reports to the 
commission) 

Section 4118 (training) 

Section 4308 (performance rating) 
Section 4506 (incentive awards) 
Section 5113, 5115, and 5338 
(classification) 

Section 6311 (leave) 

Section 8334(f), 8342(b), 8343(a), and 
8347 (retirement) 

Section 8716 (life insurance) 

Section 8913 (health insurance) 

Civil Service Rules, sections 7.2, 5.1, 
5.2 and 5.3 

Executive Order 10561, September 13. 
1954 

Executive Order 9830, section 01.2(e) 
and (f), February 24,1947 as amended 
Executive Order 10800, section 2(d), 
January 15,1959 

Executive Order 10988, section 14, 
January 17,1962 

Executive Order 11222, section 405, 
May 8,1965 

Executive Order 11246, section 104, 
September 24,1965 as amended 
DOD Directive 5105.42, Charter for the 
Defense Investigative Service 
Federal Personnel Manual (Chapter 
713) 

Federal Personnel Manual Letter 298- 

10 

ROUTINE USES OF RECORDS MAINTAINED 
IN THE SYSTEM, INCLUDING CATEGORIES 
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OF USERS AND THE PURPOSES OF SUCH 

USES: INTERNAL 

Uses 

OPM, DOD and internal reports on 
employment characteristics of civilian 
employees. For statistical computations 
submitted to OPM. 

The identification of personnel with 
selected characteristics or special 
qualifications. 

Users 

Personnel Specialists, Clerks and EEO 
Program Officials. 

DIS OPM Managers and Supervisors 
with a need to know. 

EXTERNAL 

NONE ' 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING AND 
DISPOSING OF RECORDS IN THE SYSTEM: 
storage: Computer magnetic tape and 
paper output in folders or binders. 
retrievability: Filed by date of listing, 
organization of assignment, name or 
Social Security Number (SSN), or race/ 
ethnic background. 


safeguards: Magnetic tape storage is 
within a secured area accessible only to 
authorized personnel. 

Paper products are secured in 
cabinets and only personnel with a need 
to know are granted access to these 
documents, personnel with access are 
properly screened, cleared and trained. 
RETENTION and disposal: Magnetic 
tape records and paper products of this 
system are retained until individual's 
departure from DIS and then on 
historical file for 1 year 
SYSTEM MANAGER(S) AND ADDRESS: 
Civilian Personnel Officer, Defense 
Investigative Service, 1900 Half St.. S. 
W., Washington. D. C. 20324. 
NOTIFICATION procedure: Information 
may be obtained from: SYSMANAGER 
RECORD ACCESS procedures: Requests 
from individuals should be addressed to: 
sysmanager 

Written requests for information 
should contain the full name of the 
individual, current address and 
telephone number, and the name of the 


individual that appears on the desired 
listing. Visits are limited to 
SYSMANAGER or Civilian Personnel 
Branch, Bldg. 320, Fort Holabird, 
Baltimore Maryland 
For personal visits, a check of 
personal identification will be required 
CONTESTING RECORD PROCEDURES: The 
agency's rules for access to records and 
for contesting contents and appealing 
initial determinations by the individual 
concerned may be obtained from the 
Information and Legal Affairs Office, 
Defense Investigative Service, 
Notifications of Personnel Action. SF- 
50 and 50a. Payroll Change 1900 Half St., 
S. W., Washington, D. C. 20324. 

RECORD SOURCE categories: Notices, 
SF112G. Personnel Qualifications 
Statements, SF-171, certificates of 
training, and the individual concerned 
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT. None. 

|FR Doc. 112-674 Filed 1-15-62; 6:45 um\ 
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DEPARTMENT OF AGRICULTURE 

Animal and Plant Health Inspection 
Service 

Specific Approval of Stockyards 

The regulations in 9 CFR Part 78, as 
amended, contain restrictions on the 
interstate movement of cattle, other 
domestic animals, and bison to prevent 
the spread of brucellosis. This document 
lists certain stockyards as specifically 
approved for purposes of the 
regulations, on the basis of a 
determination of their eligibility for such 
approval under § 78.25(b) of the 
regulations. Therefore, notice is hereby 
given that the following stockyards are 
specifically approved under said 
regulations as indicated below: 

The following stockyards preceded by 
an asterisk are specifically approved for 
the purposes of §§78.7. 78.15, 78.8, 78,10, 
and 78.12a, Title 9, Code of Federal 
Regulations, concerning brucellosis 
reactor cattle and bison, brucellosis 
exposed cattle and bison, and cattle 
from quarantined areas, and for the 
purposes of 5 § 78.9, 78.17, 78.10, and 
78.11 of said Title 9, concerning cattle 
and bison from herds not known to be 
affected with brucellosis, cattle from 
qualified herds, and cattle from herds of 
unknown status. The following 
stockyards not preceded by an asterisk 
are specifically approved for the 
purposes of § § 78.9, 78.17, 78.10, and 
78.11 concerning cattle and bison from 
herds not known to be affected with 
brucellosis, cattle from qualified herds, 
and cattle from herds of unknown 
status, because these stockyards 
entered into a Memorandum of 
Understanding with the States in which 
such stockyards are located and 
Veterinary Services containing 
standards which prohibit the stockyards 
from handling of brucellosis reactor 
cattle and bison, brucellosis exposed 
cattle and bison, and cattle from 
quarantined areas. The approved 
stockyards not preceded by an asterisk 
are prohibited from handling brucellosis 
reactor cattle and bison, brucellosis 
exposed cattle and bison, and cattle 
from quarantined areas because of a 
restriction imposed by the States in 
which the stockyards are located or 
because the approved stockyards do not 
have adequate facilities to assure that 
the various classes of cattle and bison 
can be kept adequately segregated to 
prevent the spread of brucellosis. 

Alabama 

‘Alabama Livestock Auction. Uniontown 

Inc. 

‘Agricultural Marketing Louisville 

Association of Alabama. Inc. 


•Arab Stockyards 
•Atmore Trucker’s Association. 
Inc. 

’Barrett Livestock Market. Inc. 
*W. M. Brown Cattle Company 
•Capital Stockyard 
•Casey's Stockyard. Inc. 

•C.B.S. Cattle Company. Inc. 

“C. L. Chambers ft Son 
•Chatom Livestock Auction 
Cooperative 

‘Cherokee County Stockyard. 

Inc. 

•Cleburne County Livestock 
Sales. Inc. 

•Conecuh Stock 
•Cullman Stockyard 
•Dadeville Stockyards. Inc. 
•Dothan Livestock Co. (Div. of 
Chipley Livestock. Inc.) 
‘Enterprise Livestock Company 
‘Escambia County Cooperative. 
Inc. 

‘Farmers Cooperative Market. 
Inc. 

•Farmers Cooperative Market. 
Inc. 

•Farmers Livestock Auction 
‘Farmers Livestock Coop. 
'Fayette Stockyards. Inc. 
‘Florence Trading Post 
•Fort Payne Stockyard. Inc. 
•Geneva Stockyards, Inc. 

•Gray ft Sons Stockyard 
•Hamilton Stockyard. Inc. 

‘Henry County Livestock 
Association. Inc. 

•Hooper Stockyard, Inc. 

•Jackson County Stockyard 
‘Kennamer Livestock 
Commission Co. 

•Kennett-Murray Company 
•Limestone County Stockyard. 
Inc. 

‘Linden Stockyard 
•Livingston Stockyard 
•Louisville Livestock Company 
‘Madison County Livestock 
Company 

•Marion Stockyard. Inc. 
•McLane-Garret Cattle Company. 
Inc. 

*W. G. Mercer Livestock 
Company 

•Moulton Stockyard. Inc. 

•North Alabama Livestock 
•Northwest Alabama Livestock 
Association 

•Parkman Cattle Company. Inc. 
•Pickens County Livestock 
Commission Co. 

•Roanoke Stockyard. Inc. 
•Robertsdale Livestock Auction. 
Inc. 

*L A. Roll ft Son Cattle Co. 

‘Sand Mountain Livestock 
Market. Inc. 

•Stokes ft Brogden Stockyard. 

Inc. 

•Triple S Stockyards. Inc. 

‘Valley Stockyard 

‘Wallace Livestock Auction. Inc 


Arab 

Atmore 

Wetumpka 

Atmore 

Montgomery 

Montgomery 

Montgomery 

Brundidge 

Chatom 

Centre 

Ranbume 

Evergreen 

Cullman 

Dadeville 

Dothan 

Enterprise 

Brewton 

Frisco City 

Opp 

Russellville 

Elba 

Fayette 

Florence 

Fort Payne 

Geneva 

Clanton 

Hamilton 

Abbeville 

Montgomery 
Lark i ns vl lie 
Gunters ville 

Montgomery 

Athens 

Linden 

Livingston 

Louisville 

Huntsville 

Marion 

Montgomery 

Chancellor 

Moulton 

Anniston 

Russellville 

Hope Hull 
Aliceville 

Roanoke 

Robertsdale 

Montgomery 

Crossville 

Andalusia 

Montgomery 

Decatur 

Ashvilte 


•ferry' Welsh Livestock 
‘West Alabama Stockyard 
•White’s Livestock Auction 
‘Winfield Livestock Commission 
Company 

Arizona 

•Arizona livestock Auction. Inc. 

Arkansas 

‘Arkansas National Stockyards. 
Inc. 

Ash Flat Livestock Auclion. Inc. 
‘Atkins livestock 
‘Batesville Livestock Auction. 

Inc. 

‘Beebe Auction Company 
‘Bentonville Livestock Auction 
•Carroll County Livestock 
Auction 

‘Cattlemen’s Livestock Market 
•Central Arkansas Auction 
‘Clark County Livestock Auction 
Co. 

•Cleburne County Livestock 
Auction 

•Corning Livestock Auction. Inc. 
'County Line Sale Bam. Inc 
•Decatur L. S. Auction 
•Drew County Auction Sale 
•Eudora livestock Auction 
Company 

•Farmers Livestock Auction 
•Farmers and Ranchers 
Livestock Auction. Inc. 
•Farmers and Ranchers 
Livestock Auction 
•Farmers nnd Ranchers 
Livestock Auction. Inc. 

•Fulton County Auction 
‘Glover Livestock Commission 
Company 

•Bob Gordon Livestock Auction 
•Harrison Livestock Auction 
‘Harrison Stockyard Auction. 

Inc. 

•Hope Livestock Auction. Inc. 
•Jonesboro Stockyard 
‘Lewis Livestock Auction 
•London livestock Auction 
‘Magnolia Livestock Auction 
•Malvern livestock 
•Meredith Livestock Auction. Inc. 
•Montgomery County Auction 
•Mountain Home Livestock 
Auction 

‘North Arkansas Livestock 
, Auction 

*Nuel Hill Livestock Auction 
*Ola Livestock Auction 
*Paragould Stockyards. Inc. 
•Purcell Livestock 
•Rector Auction Barn, Inc. 
•Richardson Livestock 
Commission Company 
•Saline-Ouachita Valley 
Commission Company 
•Scott County Livestock Auction 
•Searcy County Auction 
Company 

•Sitoam Springs Sale Barn 
•Van Buren County Auction 


Montgomery 

Eutaw 

Morris 

Winfield 


Phoenix 


Little Rock 

Ash Fla! 

Atkins 
Bates ville 

Beebe 

Bentonville 

Berryville 

Glenwood 

Morrilton 

Arkadelphia 

Heber Springs 

Coming 

Ratcliff 

Decatur 

Monticello 

F.udora 

Springdale 

Charlotte 

Mountain View 

Hatesville 

Salem 
Pine Bluff 

Mena 

Harrison 

Harrison 

Hope 

Jonesboro 

Conway 

London 

Magnolia 

Malvern 

Pocahontas 

Mt. Ida 

Mountain Home 

Green Fores! 

Butesville 

Ola 

Paragould 
Purcell 
Rector 
North Little 
Rock 
Warren 

Waldron 

Marshall 

SUoam Springs 
Clinton 
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'Washington County Sales 
Company 

*Rex White Livestock Auction 
‘White County Livestock 
Auction 

Colorado 

'Alamosa Auction 
'Basin Livestock Commission 
Co.. Inc. 

'Brush Livestock of Colorado. 

Inc. 

‘Calhan-Cash Auction Market 
'Centennial Livestock Auction 
Co. 

'Cortez Livestock Auction. Inc. 
'Delta Sales Yard 
'Demmler Livestock Auction 
'Denver Stockman's Market 
Company 

'Fowler Auction Co. 

'Greeley Producers Livestock 
Marketing Association 
'Hotchkiss Sale Yard 
'Kay National Western Livestock 
Market. Inc. 

*La junta Livestock Commission 
Co. 

'Lamar Livestock Commission 
Co. 

'Limon Livestock Exchange 
'Livestock Exchange. Inc. 
'Longmont Sale Yard 
'Monte Vista Livestock 
Commission Company. Inc. 
'National Western Livestock 
Center 

'HiCountry Cattle Company. Fair 
Field Farms. Inc. 

Ranchers and Farmers 
Livestock Auction 
Ranchland Livestock 
Commission Co.. Inc. 

'Salida Livestock Sales. Inc. 
'Sterling Livestock Commission 
Co.. Inc. 

'Stratton Livestock Market 
Center 

'Tri-County Livestock 
Commission Company 
'Valley Livestock Auction 
Company 

'Winter Livestock Commission 
Company 

'Zavislan Livestock Auction 

Connecticut 

Middlesex Livestock Auction 
Southern New England Livestock 
Company 

Delaware 

‘Carroll's Sales. Inc. 

Florida 

'Arcadia State Livestock Market 
Cattleman's Livestock Auction of 
Tampa. Inc. 

'Chiplcy Livestock Company 
Columbia Livestock Market of 
Lake City. Inc. 

'Cow Palace. Inc. 

'Gerald Dorroh. Inc. 

'Gainesville Livestock Market. 
Inc. 


Fayetteville 

'Hardee Livestock Market. Inc. 

Wuuchula 


'Interstate Livestock Auction 

Seffner 

Russelville 

Market. Inc. 


Searcy 

'Jacksonville Livestock Auction, 
Inc. 

Whitehouse 


*)ay Livestock Auction Market 

Juy 


'Kissimmee Livestock Market. 

Kissimmee 

Alamosa 

Inc. 


Durango 

'Madison Livestock Auction 
Market. Inc. 

Madison 

Brush 

'Mills Auction Market. Inc. 

Ocala 

Calhan 

'Monticello Stockyard. Inc. 

Monticello 

Monticello Livestock Market. Inc. 

Monticello 

Fort Collins 

'Neel & Edwards Livestock 
Company 

Quincy 

Cortez 

'North Florida Farmers Co-op. 

Ellisvillc 

Delta 

Inc. 


Pueblo 

'Sumter County Famers Market 

Webster 

Denver 

'Suwannee Valley Livestock 
Market 

Live Oak 

Fowler 

'Tindel Livestock Auction 

Graceville 

Greeley 

Market. Inc. 



'Trenton Livestock Market 

Trenton 

Hotchkiss 

'West Florida Livestock Market. 

Marianna 

Denver 

Inc. 


La Junta 

Georgia 


'Bainbridge Auction Market. Inc. 

Bainbridge 

Lamar 

'Carroll County Livestock Sales 
Bam 

Carrollton 

Limon 

'Columbus-Muscogee Livestock 

Columbu9 

Brush 

Auction, Inc. 


Longmont 

'Coosa Valley Livestock 

Rome 

Monte Vista 

Company 


'Franklin County Livestock 

Carnesville 

Denver 

Market 


'Gainesville Livestock Market 

Cainesville 

Ignacio 

'Georgia Farmers Livestock 

Camming 

'Georgia Farm Products Sales 

Thomaston 

Burlington 

Corp. 



‘La Grange Stockyards 

La Grange 

Wray 

'Moseley Livestock Company 

Blakely 


'Peoples Livestock Market. Inc. 

Cartersville 

Salida 

'Pierce County Stock Yard. Inc. 

Bluckshear 

Sterling 

'Seaboard Stock Yard. Inc. 

Colquitt 

Stratton 

'Seminole Livestock, Inc. 

Donalsonville 

'Southeast Georgia Stockyard. 

Inc. 

Statesboro 

Broomfield 

'Sumter County Livestock 
Association 

Americus 

Fruita 

'Tri-County Livestock Auction 

Co. 

Social Circle 

La Junta 

'Valdosta Livestock Company 

Valdosta 

Pueblo 

'Wayne County Stockyard 

Jesup 

'Wheeler Brothers livestock 
Market 

Eastonolle 

Durham 

Idaho 


North Franklin 

‘Blackfoot Livestock Commission 
Company 

Blackfoot 


'Boise Valley Livestock 

Caldwell 

Felton 

Commission Company 


'Bonners Ferry Livestock. Inc. 

Bonners Ferry 


'Cache Valley Auction 

Preston 

Arcadia 

'Coeur d'Alene Livestock. Inc. 

Coeur d’Alene 

Tampa 

•Cottonwood Sales Yard 

Cottonwood 


Custer County Livestock 

Mackay 

Chipley 

Marketing Association 


Lake City 

'Emmett Livestock Commission 
Company 

Emmett 

Lakeland 

'Gooding Livestock Commission 

Gooding 

Zolfo Springs 

Co.. Inc. 


Cainesville 

'Idaho Livestock Auction 

Idaho Falls 


•Jerome Producer's Livestock 

Jerome 


'Nampa Livestock Market. Inc. 
'Ranchers Auction Company. 

Inc. 

•Rexburg Livestock Market. Inc. 
'Salmon River Livestock Market 
'Shoshone Salesyard. Inc. 
'Spencer Livestock Commission 
Company 

'Treasure Valley Livestock 
Auction. Inc. 

'Twin City Sales Yard, Inc. 

'Twin Falls Livestock 
Commission Company 
'Valley Livestock Commission 
Company 

'Weiser Livestock Commission 
Company 

Illinois 

'Barnard Livestock Auction 
Market 

'Burry Livestock Marketing 
Center 

‘Bloomington Livestock 
Commission Company 
'Breed’s Livestock Sales 
'Chicago-Joliet Marketing 
Center. Inc. 

'Carthage Livestock Auction 
'Domeron Livestock Auction. 

Inc. 

'Danville Livestock Commission 
Co. 

'Decker’s Livestock. Inc. 
‘DeWane Livestock Exchange 
'Farmers Choice Marketing 
Center. Inc. 

'Greenville Livestock. Inc. 
'Hammond Livestock Marketing 
Co. 

'Heinold Cattle Market 
'Heinold Livestock Sales 
'Illinois Auction Commission 
Company 

'Interstate Producers Livestock 
Association 

'Jennings Sale Company 
'Kankakee Livestock Company 
'Kewanee Sale Bam 
'Mercer County Livestock 
Auction 

'Olney Livestock Commission 
Co. 

'Peoria Union Stockyards 
Company 

•Rock Island Auction Sales. Inc. 
'Harry Schrader Marketing 
Center 

*St. Louis National Stockyards 
Co. 

'United Market Center. Inc. 

Indiana 

'Boswell Salebnm 
'Claypool Sales. Inc. 

'Evansville Union Stockyards 
Company, Inc. 

'Henry County Livestock 
Auction 

'Hilltop Auction 
'Indianapolis Livestock Market 
'Lowell Livestock Auction 
'Producers Livestock Association 


Nampa 
Twin Falls 

Rexburg 

Salmon 

Shoshone 

Lewiston 

Caldwell 

Lewiston 
Twin Falls 

Rupert 

Weiser 


Wayne City 

Pacalonia 

Bloomington 

Elizabeth 

Joliet 

Carthage 

Vienna 

Danville 

Milford 

Belvidere 

Winslow 

Greenville 

Salem 

Brookport 
FJ Paso 
Paris 

Shelbyvtlle 

Macomb 

Burbonnai8 

Kewanee 

Viola 

Olney 

Peoria 

Rock Island 
Dakota 

National 

Stockyards 

Goreville 

Boswell 
Silver Lake 
Evansville 

New Castle 

Hanover 

Indianapolis 

Lowell 

Vincennes 
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•Producers Livestock Association 
of Ohio 

•Producers Marketing 
Association. Inc. 

•Producers Marketing 
Association 
’Producers Marketing 
Association 
•Producers Marketing 
Association 
•Reynolds Saiebam 
•Rochester Sale Bam 
•Shipshewano Auction, Inc. 

‘Star Sale Bam • 

‘Stoney Pike Sateharn 
•Topeka Livestock Auction. Inc. 
•White's Livestock Auction 

Iowa 

Ackley Sale Pavilion 
Adams Country Livestock 
Auction 

Adel Sales Pavilion 
Albia Sales Company. Inc. 

Algona livestock Auction and 
Exchange 

A mimosa Livestock Auction 
Anita Livestock Auction 
Company 

Aplington Livestock Auction 
Audubon County Livestock 
Exchange 

Avoca Auction Company 
Baxter Sale Company 
Bedford Sales Compnay 
•Belle Ptaina Livestock Auction 
Inc. 

•Bingley Sale Co.. Inc. 

Bleil & Chapman Livestock 
Auction 

Bloomfield Livestock Market. Inc. 
Bradley Livestock Auction 
Carroll Livestock Sales 
Centerville Sales Company 
•Central Iowa Stockyards 
Clarind» Auction Company 
Phil Clark & Sons Sales Company 
Clear View Cattle Company. Inc. 
Colfax Livestock Sales Company 
Coggon Lives stock Sales 
Compuny 

Crcsco Livestock Auction 
•Creston Livestock Auction. Inc. 
Decorah Sales Commission 
Denison Livestock Auction 
DeVries Auction 
Darwin Dralle Livestock 
•Dunlap Livestock Auction 
Dyersville Sales Bam 
Eustem Iowa Livestock 
Commission 

•Edgewood Livestock Auction, 
Inc. 

•Eikader Sales Barn 
Fairfield Livestock Commission 
Farmers Auction Market 
Farmers Livestock Auction 
Forest City Cow Palace/Jennings 
Bros., Inc. 

Greenfield Community Sale. Inc. 
Grinnell Livestock Exchange 
•Guthrie Stock Pavilion 
Company. Inc. 


Fort Wayne 

Centerville 

Columbia City 

W. Lafayette 

Terre I laute 

Reynolds 

Rochester 

Shipshewuna 

Greensburg 

Logansport 

Topeka 

Brook ville 


Ackley 

Coming 

Adel 

Aliba 

Algona 

Anamosa 

Anita 

Aplington 

Audubon 

Avoca 
Baxter 
Bedford 
Belle Pluine 

Knoxville 

Moville 

Bloomfield 

Red Oak 

Carroll 

Centerville 

Webster City 

Clartnda 

Knoxville 

Blairsburg 

Colfax 

Coggon 

Cresco 

Creston 

Decorah 

Denison 

Buffalo Center 

Greene 

Dunlap 

Dyers ville 

MechanicsvUle 

Edge wood 

Eikader 
Fairfield 
Eldora 
Carroll 
Forest City 

Greenfield 
Grinnell 
Guthrie Center 


Hampton Auction Sales 
Hawkcye Livestock Auction 
The I layes Cattle Company 
•Humeston Livestock Auction 
Independence Sales Company. 
Inc. 

Interstate Producers Livestock 
Association 

Iowa County livestock Auction 
Company. Inc. 

Iowa Falls Livestock Sales 
K Four Feedlot. Inc. 

Kalona Sales Bam. Inc. 

Keoco Auction Company 
•Keosauquu Sale Co.. Inc. 
•Kimballton Auction Company 
Krommendyk Dairy Cattle 
‘Lamoni Livestock Sales Co. 
James Lahr 

Le Mars livestock Sales 
Company 

Lenox livestock Auction. Inc. 
Leon Sales 
Livestock Auction 
Lizer livestock Auction, Inc. 
Madison County Auction 
Manning Livestock Sales. Inc. 
Mapleton Livestock Sales 
Company 

•Maquoketa Livestock Corp. 
Messena Livestock Auction 
Marengo Livestock Auction 
Millinkamp Cattle, Inc. 
Monticello Sales Bam 
Montezuma Sales Company, Inc. 
Moorhead Livestock Auction 
Mount Ayr Livestock Market 
Northeast Iowa Sales 
Commission 

North Iowa Livestock Exchange 
Ncsvik Livestock Market 
•New Liberty Livestock Auction 
Northside Sales Company 
Oelwein Dairy Sales 
Oelwein Livestock Exchange 
Orient Sales Company. Inc. 
Osceola Sales Company. Inc. 
Oskuloosa Livestock. Inc. 

Perry Sales Pavilion 
Petersen Sheep & Cattle 
Company. Inc. 

Riceville Sale Paviliion. Inc. 
Rock Valley Sales Company 
Rubey Auction Company 
Russell Sales Company. Inc. 
Sales Company of Hawardcn 
Sheldon Livestock Sales 
Company 

Shenandoah Livestock Auction. 
Inc. 

•Sioux City Stockyards 
Spencer Dairy Cattle Exchange 
Spencer livestock Sales. Inc. 
Stcele-Simon-Wood Brothers 
Market 

Stanton Livestock Auction 
Company 

Storm Lake Auction Company 
Story City Auction Sales. Inc. 
Stuart Sales Company 


Hampton 
Fairfax 
Ada Grove 
Humeston 
Independence 

Woukon 

Marengo 

Iowa Falls 

Orange City 

Kalona 

Sigourney 

Keosauqua 

Kimballton • 

Hull 

Lamoni 

Hopkinton 

Le Mars 

Lenox 

Leon 

Denison 

Cowrie 

Wintorset 

Manning 

Mapleton 

Maquoketa 

Messena 

Marengo 

Dyersville 

Monticello 

Montezuma 

Moorhead 

Mount Ayr 

Waukon 

Gamer 

Spirit Lake 

New' Liberty 

Sibley 

Oelwein 

Oelwein 

Orient 

Osceola 

Oskaloosa 

Perry 

Spencer 

Riceville 
Rock Valley 
Red Oak 
Russell 
Hawardcn 
Sheldon 

Shenandoah 

Sioux City 
Spencer 
Spencer 
Sioux City 

Stanton 

Storm Lake 
Story City 
Stuart 


•Tama Livestock Auction. Inc. 
Thompson Livestock Commission 
Co.. Inc. 

Tri-State livestock Auction 
Company. Inc. 

Traer Livestock Market 
United Livestock Commission 
Compuny 

Van Kley Feeder Cattle. Inc. 

Van's Calf Farm 
Waitt Cattle Company 
Walker Sales Company 
•Wapello Livestock Sates. Inc. 
Waverly Sale Compuny 
Wayland Livestock Auction 
Market 

West Union Auction Exchange 
Winneshiek Co-op Sales 
Commission 

Jake Zoct livestock Company 

Kansas 

•Allen County Livestock Auction 
‘Anderson County Sale 
Company 

•Anthony Livestock Company 
•Atchison County Auction Co¬ 
lne. 

‘Atwood Sale Barn. Inc. 

•Beloit Livestock Auction. Inc. 
•Caldwell Community Sale 
•Cedar Vale Sales Company 
•Central Livestock Corporation 

•Chandler Livestock Auction 
•Chanute Livestock Auction 
•Circle "L” Livestock Sale 
•Clay Center Livestock 
Company, Inc. 

•Coffey County Livestock Market 
•Coffeyville Livestock Sales Co¬ 
lne, 

•Coffeyville Stockyards. Inc. 
•Colby Livestock Auction. Inc. 
•Coldwater Livestock Sale 
Company. Inc. 

•Council Grove Livestock 
Commission Company 
•Dighton Livestock Auction 
•Douglass Livestock Commission 
Co. 

*E1 Dorado Livestock Auction 
•Emmett Livestock Sales 
•Emporia Livestock Sales Co- 
Inc. 

•Eureka Auction Sale 
•Farmers and Ranchers 
Commission Company 
‘Fanners Livestock Exchange. 
Inc. 

‘Fort Scott Sale Company. Inc. 
‘Franklin County Sale Company. 
Inc. 

•Fredonia Livestock Sales 
Company. Inc. 

•Carden City Livestock Market. 
Inc. 

‘Clasco Livestock Exchange 
•Great Bend Livestock 
Commission. Inc. 

*G & V Cattle Company 
‘Hansen Livestock Auction 


Tama 
Davis City 

Sioux Center 

Traer 

Maquoketa 

Sioux Center 

I luspers 

Sioux City 

Walker 

Wapello 

Waverly 

Waylaml 

West Union 
Decorah 

Sheldon 

Gas City 
Garnett 

Anthony 

Atchison 

Atwood 
Beloit 
Caldwell 
Cedar Vale 
South 

Hutchinson 
Smith Center 
Chanute 
Liberal 
Clay Center 

Burlington 

Coffeyville 

Coffeyville 

Colby 

Coldwater 

Council Grove 

Dighton 

Douglass 

El Dorado 

Emmett 

Emporia 

Eureka 

Salina 

Wakarusa 

Fort Scott 
Ottawa 

Fredonia 

Carden City 

Glasco 
Great Bend 

Elkhart 

Concordia 
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Hays Livestock Market Center 
Herington Livestock 
Commission Co. 

Hiawatha Auction Co. 

Hill City Sale Dam 
'Hoxie Livestock Stiles Co. 
■Hutchinson Livestock 
Commission Co. 

•Holton Community Sale 
‘Holton Livestock Exchange. Inc. 
Mola Community Sale 
•| tV I Commission Company 
'{unction City Livestock Sales 
•Kingman Livestock & Sales 
Company 

•Kingman Community Sale 
•Kiowa Sales Company. Inc. 
•Lamed Livestock Market Center 
'Uwrence Livestock Sale Co¬ 
lne. 

•Manhattan Commission 
Company. Inc. 

•Mankato Livestock. Inc. 
•Marysville Livestock 
Commission Co. 

'McKinley-Winter Livestock 
Commission Co., Inc. 

'Medicine Lodge Sale Co.. Inc. 
'Miami County livestock Co¬ 
lne. 

•Moline Auction Co- Inc. 

'Norton Livestock Auction, Inc. 
'Oakley Livestock Commission 
Co- Inc 

'Oberlin Livestock Commission 
Co- Inc. 

'Onega Livestock Commission 
Company 

'Osborn? Livestock Commission 
Co- Inc. 

'Overbrook Livestock Auction 
'Parsons Livestock Auction. Inc. 
‘Phillipsburg Smiles Co- Inc. 

* Plain ville Livestock Commission 
Co- Inc. 

‘Pratt Livestock Commission Co. 
'Quinter livestock Commission 

Co. 

'Reynolds Livestock Sales 
•Rmmc Livestock Commission 
Company 

‘Ruch Coufny Livestock Sale 
'Russell Livestock Commission. 

Inc. 

'Subethn Livestock Auction 
’St. Francis Livestock Sales Co. 
'Southwestern Livestock. Inc. 
'The Stockmans Livestock 
Exchange 

'Sylvan Sales Company. Inc. 
'Syracuse Sale Company. Inc. 
'Turon Sale Company 
’ Wakeeney Livestock 
Commission Co- Inc. 

'Wichita Union Stockyards 
'Winfield Livestock Auction Co¬ 
lne. 

Kentucky 

'Albany Stockyard. Inc. 

'R. B. Berry and Son Livestock 
Company. Inc. 

‘Blue Crass Stockyards Co- Inc. 


Hays 

Herlngton 

Hiawatha 
Hill City 
Hoxie 
Hutchinson 

Holton 

Holton 

lola 

Effingham 
Junction City 
Kingman 

Kingman 

Kiowa 

Lamed 

tawrence 

Manhattan 

Mankato 

Marysville 

Dodge City 

Medicine Lodge 
Paola 

Moline 

Norton 

Oakley 

Oberlln 

Onaga 

Osborne 

Overbrook 

Parsons 

Phillipsburg 

Plainville 

Pratt 

Quinter 

Abilene 
St. Mary's 

La Crosse 
Russell 

Sabetha 
St. Francis 
Dodge City 
Belleville 

Sylvan Grove 
Syracuse 
Turon 
Wakeeney 

Wichita 

Winfield 


Albany 

Clinton 

Lexington 


'Bowling Green Uvesiock 

Bowling Green 

Market. Inc. 

'Bourbon Stockyards Company. 

tauis ville 

Inc. 

'Boyle County Stockyards 

Danville 

'Breckinridge County Uvestock 

Irvington 

Center 

'Brown Livestock Company 

Clinton 

•Bullitt County Stockyards 

Shepherdsviile 

'CatlettslHirg Uvestock Sides Co. 

Catirttsburg 

•Central Kentucky Livestock 

Stanford 

Market 

'Christian County Uvestock 

Hopkinsville 

Market. Inc. 

'Clark County Stockyard 

Winchester 

•Clay-Wachs Stockyard. Inc. 

Lexington 

'Cross-Walton Uvestock Market 

Walton 

Center 

'Edmonton Uvestock Market. 

Edmonton 

Inc. 

'Elizabethtown NFO Reload 

Elizabethtown 

'Faire Stockyard 

Bard well 

•Farmers Commission Company 

Tompkinsville 

'Farmers Uvestock Market 

London 

'Farmers Uvestock Market 

Mayfield 

'Farmers Uvestock Market of 

Glasgow 

Glasgow. Inc. 

'Farmers Stockyard. Inc. 

Flomingsburg 

'Franklin-Simpson Livestock 

Franklin 

Company 

'Garrard Stockyards Company 

Lancaster 

'Glasgow Uvestock Auction, Inc. 

Glasgow 

'Craves County Uvestock. Inc. 

Mayfield 

'Grayson County Stockyard 

Leitchfield 

Market. Inc. 


'Green County Stockyards 

Creensburg 

'Green River Livestock Market. 

Munfurdville 

Inc.. 

'Hart County Uvestock Market 

Munfordville 

'Henry County Stockyard. Inc. 

Pendleton 

'Holmes Uvestock Company, 

Scottsville 

Inc. 

'Hopkinsville NFO Collection 

Hopkinsville 

Point 

'Horse Cave Stockyard 

Horse Cave 

'Kentuckians Uvestock Market 

Owensboro 

'Kentucky Livestock Market. Inc. 

Bowling Green 

'Kentucky-Tennessee Uvestock 

Guthrie 

Market. Inc. 

'King Uvestock Company. Inc. 

Hopkinsville 

'Laurel Sales Company 

London 

'Madison Sales Company 

Richmond 

•Mammoth Cave Marketing 

Smiths Grove 

Corporation 

'Mantle Stockyards 

Bardwei! 

'Morganfield Stockyard 

Morganfield 

'Maysville Stockyards 

Maysville 

'NFO Freedom Collection Point 

Mt. Herman 

'New Farmers Stockyard. Inc. 

ML Sterling 

'New Farmers Livestock Market 

Somerset 

'Owens County Stockyards 

Owenton 

•Owsley County Stockyard 

Booneville 

•Paducah Livestock Auction 

Unlbetter 

'Paintsville Uvestock Market 

Paintsville 

'Paris Stockyards. Inc. 

Paris 

'Pennyrile Stockyards 

Hopkinsville 

•Ratliff Stockyard 

Mt. Sterling 

•John M. Riley Livestock 

Mayfield 

'Russell County Stockyards 

Russell Springs 

'Russellville Uvestock Murket 

Russellville 

'Lee Schneider Sales Bam 

Walton 


‘Somerset and Pulaski County 
livestock Market. Inc. 

'Taylor County Stockyards 
'Tri-County Stockyard 
' W K 259 Livestock Market 
'Walton NFO Sales. New 
Walton Stockyard 
•Washington County livestock 
(Jenter 

'Wayne County Uvestock 
Market 

'West Kentucky Land S Cattle 
Company. Inc. 

* Williamstown Stockyards. Inc. 

Louisiana 

•Abbeville Commission 
Company 

'Amite Livestock Company. Inc. 
'Bastrop Livestock Auction 
'Clark Livestock Commission 
Company 

'Delhi Livestock Auction. Inc. 
'DeQuincy Livestock 
Commission Co. 

'DeRidder Livestock Commission 
Co. 

*A. Dominique's Cow Palace. Inc. 
'Dominique's Stockyards, Inc. 
'Dominique's, Inc. 

'Eunice Stockyards. Inc. 

'Fairchild Livestock Sales. Inc., 
d.b.a. North Tangipohoa 
Stockyard 

'Farmer and Stockman 
'Franklin Livestock Auction 
'Franklinton Stockyards. Inc. 
'Guilbeau-Kennedy Stockyards. 
Inc 

'Heck Uvestock Sales Company 
'W. H. Hodges & Company. Inc. 
'W. H. Hodges A Company. Inc. 
'Home Uvestock Sales. Inc. 
•Kentwood Uvestock Sales 
'Uvestock Producers. Inc. 

'Bill Lyles Auction 
'Lum Brothers Stockyards. Inc. 
'Mansfield Uvesiock Auction 
'Micelle's Commission Yard, Inc, 
'Raceland Stockyards 
•Red River Uvestock Auction 
Company 

•Vermilion Uvestock Co- Inc. 
'Voiron's Stockyard 
'West Monroe Uvestock 
Auction, Inc. 

Maine 

Massow's Uvestock Sales 
Ben Tilton & Sons 

Maryland 

•Aberdeen Sales Company. Inc. 
•Baltimore Uvestock Market. Inc. 
•Cumberland Stockyards. Inc. 
'Farmers Uvestock Exchange. 
Inc. 

Farmers Market and Auction 
'Four States Uvestock Auction. 
Inc. 

'Frederick Uvestock Auction. 
Inc. 

'Friend's Stockyards. Inc. 


Somerset 

Campbdlsville 

Smithficld 

Leilchflcld 

Walton 

Springfield 

Monticello 

Marian 

Williamstown 

Abbeville 

Amite 

Bastrop 

Benton 

Delhi 

DeQuincy 

DeRidder 

Marksvillc 
Baton Rouge 
Opelousas 
Eunice 
Kentwood 

Clarence 
Winnsboro 
Franklinton 
Biiton Rougo 

Baton Rouge 
Alexandria 
New Roads 
Homer 
Kentwood 
Bossier City 
Grand Cane 
Vidalia 
Mansfield 
Lake Charles 
Raceiand 
Coushatta 

Ablieville 
Thibodaux 
W r est Monroe 


Corinna 

Corinth 

Aberdeen 
West Friendship 
Cumberland 
Boonsboro 

Charlotte Hall 
Hagerstown 

Frederick 

Accident 
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*Grantsville Community Auction. 
Inc. 

•Grantsville Livestock Auction. 
Inc. 

•Hunters Sale Barn. Inc. 

•Harry Rudnick and Sons, Inc. 
‘Western Maryland Stock Yards. 
Inc. 

Woodshoro Livestock Sales 

Massachusetts 

Farmers Live Animal Market 
Exchange. Inc. (FLAME) 
•Michelson’s Livestock 
Commission Auction. Inc. 
Northampton Coop. Auction 
Association. Inc. 

Michigan 

Andy Adams Sale Bam 
Coldwater Livestock Auction 
Michigan Livestock Exchange 
Napoleon Livestock Auction 
Ravenna Livestock Sales 

Minnesota 

Arends Sale Yard. Inc. 

B L D Livestock. Inc. 

Benson Livestock Exchange 
Canby Livestock Sales Company 
East Central Livestock Auction. 
Inc. 

Farmers Livestock Auction 
Market 

Harmony Livestock Sales 
Kasson Livestock Exchange 
Lanesboro Sales Commission. 

Inc. 

Lee and John's Livestock Market 
Lewiston Livestock Market 
Long Prairie Livestock Auction 
Market 

Luveme Livestock Auction 
•Pipestone Livestock Auction 
Rush City Livestock Auction 
Schmidt Livestock. Inc., d.b.a. 

Truman Livestock Sales 
*St Paul Union Stockyards 
Spring Grove Livestock 
Exchange. Inc. 

Spring Valley Sales Company 
Top Livestock Auction 
Zumbrota Livestock Auction 
Market. Inc. 

Mississippi 

•Alcorn County Stockyards 
•Askew's Buying Station 
*Bute8vil!e Livestock 
Commission. Inc. 

•Billingsley’s Auction Sale. Inc. 
•Black Cattle Company 
•Booneville Commission 
Company 
•C & R Farms, Inc. 

•Carl’s Commission Company 
•Cattle Incorporated 
•Central Livestock Company 
•The Central Mississippi 
Livestock Exchange. Inc. 

•Central Mississippi Livestock 
Commission Company 
•Chickasaw Livestock Auction. 

Inc. 


Grantsville 

Grantsville 

Rising Sun 

Galena 

Westminster 

Woodsboro 

Littleton 
South Easton 
Whately 


Hillsdale 

Coldwater 

Manchester 

Napoleon 

Ravenna 


Blue Earth 

Ivanhoe 

Benson 

Canby 

Mora 

Caledonia 

Harmony 

Kasson 

Lanesboro 

Harmony 
Lewiston 
Long Prairie 

Luveme 
Pipestone 
flush City 
Truman 

St. Paul 
Spring Grove 

Spring Valley 

Edgerton 

Zumbrota 


Corinth 

Edwards 

Batesville 

Senatobia 

Purvis 

Booneville 

Meridian 
Pontotoc 
Hattiesburg 
Brandon 
Bay Springs 

Carthage 

Houston 


‘Corinth Stockyard. Inc. 

’Cow Palace, Inc. 

'Delta Stockyard. Inc. 

‘Dixie Stockyards, Inc. 

•East Mississippi Farmers 
Livestock Company 
•Ed Eaton Farms 
‘Fairchild Livestock Sales. Inc. 
•Georgia County Stockyard. Inc. 
‘Glenwild Ranch 
•Glynn Robinson Stockyard, Inc. 
•Grenada Livestock Exchange 
•Harrell Stockyard, Inc. 

•Jack D's Commission Company 
'Kosciusko Stockyard 
•Laurel Stockyard 
•Lexington Sales Company. Inc. 
'Lincoln County Livestock 
Commission. Inc. 

'Lipscomb Commission 
Company 

'Livestock Producers Association 
•Lucedale Auction, Inc. 

*Lum Commission Company 
'Magnolia Cattle Company 
'Meridian Order Buyers 
'Meridian Stockyards. Inc. 
•Mid-Mississippi Livestock 
Company 

•Mid-South Order Buyers 
•Mississippi Livestock Producers 
Association 

•Mississippi Order Buyers. Inc. 
*M and W Cattle Company 
*M and W Cattle Company 
•Natchez Stockyards. Inc. 

*New Albany Soles Company 
•Oxford Livestock Market, Inc. 
•Clayton Partridge 
'Pontotoc Stockyards 
Prairie Livestock. Inc. 

•Quinn Cattle Company 
•Quinn A Son Stockyard 
‘Percy Quinn Stockyard. Inc. 
•Ramsey Stockyard. Inc. 
•Ranchers and Farmers 
Livestock Commission Co. 
•Ripley Sales Company 
* Ross Cattle Co.. Inc. 

*S A A Livestock. Inc. 

•Smith Brothers Stockyard. Inc. 
'Southeast Mississippi Livestock 
Farmers Assn. 

•Southwest Stockyard 
•Starkville Livestock Auction 
Market 

•Stockyard Beef Sales, Inc. 
•Stockyard Dairy Sales. Inc. 
•Stringer Sale Bam 
•Tadlock Stockyards 
•Tri-County Stockyards. Inc. 
'Madison Vine Cattle Company 
•Walnut Sales Company 
•Wilbanks Stockyard 
‘Winona Stockyard 
•Winston County Community 
Sale 

Missouri 

•Adair County Livestock Market. 
Inc. 


Corinth 

McComb 

Greenville 

Meridian 

Philadelphia 

Okolona 

Hazlchurst 

Lucedale 

Grenada 

West Point 

Grenada 

Morton 

Pontotoc 

Kosciusko 

Laurel 

Lexington 

Brookhaven 

Como 

Tylertown 

Lucedale 

Vicksburg 

Tupelo 

Meridian 

Meridian 

Canton 

Jackson 

Jackson 

Jackson 

Hattiesburg 

Starkville 

Natchez 

New Albany 

Oxford 

Winona 

Pontotoc 

West Point 

Jackson 

Jackson 

Jackson 

Summit 

Macon 

Guntown 

Terry 

Tupleo 

Poplarville 

Hattiesburg 

Port Gibson 
Starkville 

Tupelo 

Tupelo 

Columbia 

Forest 

Tupelo 

Centreville 

Walnut 

Carthage 

Winona 

Louisville 


Kirksville 


Alton Sale Company 
•Beck and McCord Auction 
Company 

Benton County Producers 
Association 

'Blansit Dairy A Slock Cattle 
Company, Inc. 

Bollinger County Livestock 
Producers Association 
•Brookfield Livestock Auction. 
Inc, 

•Brunswick Sale Company 
'Cabool Livestock Market. Inc. 
Callao NFO Collection Point 
'Callaway Stock Sales Co. 

*W. R. Cantrell A Sons Sale Co. 
•Carrollton Livestock Auction 
•Cassville Livestock Market. Inc. 
'Central Livestock Market of 
Poplar Bluff 

'Central Missouri Livestock 
Auction. Inc. 

•Central Missouri Sales 
Company 

•Central Ozarks Livestock 
Market, Inc. 

•Charleston Auction Company 
'Chillicothe Livestock Market 
Edina NFO Collection Point 
Circle S Livestock Market 
•City Sales 

'Clark County Sale Company, 
Inc. 

'Columbia Livestock Auction 
Market, Inc. 

•Concordia Livestock Auction 
Dent County Livestock 
Improvement Association 
•Diamond Market Center, Inc. 
•Downing Stockyards 
‘Douglas County Livestock 
Auction. Inc. 

'Edina Auction Market, Inc 
*E1 Dorado Sales Company, Inc 

Fair Play Livestock Auction 
•Farmers Auction Company 
•Farmers A Traders Commission 
Co.. Inc. 

‘Farmers Livestock Auction. Inc. 
•Farmington Livestock Market, 
Inc 

4 Comers Collection Point (NFO) 
Fortune NFO Collection Point 
Four Rivers Collection Point 
•Franklin County Livestock 
Association 
‘Fredricktown Auction 
Company. Inc 
•Fruitland Livestock. Inc. 
‘Gallatin Livestock Auction, Inc 
Gasconade County Livestock 
Improvement Association 
'Donald Ghere Marketing 
Facility 

Gingerich Horse Auction 
•Grant City Livestock Market. 
Inc. 

•Green City Livestock Market 
•H.R.H. Auction Company 
Howard County NFO Collection 
Point 


Alton 

Sikeston 

Warsaw 

Ozark 

Marble Hill 

Brookfield 

Brunswick 

Cabool 

Callao 

Fulton 

Archie 

Carrollton 

Cassville 

Poplar Bluff 

Mexico 

Sedalia 

West Plains 

Charleston 

Chillicothe 

Edina 

Stanberry 

West Plains * 

Kahoka 

Columbia 

Concordia 

Salem 

Diamond 

Downing 

Ava 

Edina 
El Dorado 
Springs 
Fair Play 
Mountain View 
Palmyra 

Boonville 

Farmington 

Hunnewell 

Fortuna 

Labadie 

Sullivan 

Frederick town 

Jackson 

Gallatin 

Owensville 

Butler 

Jameson 
Grant City 

Green City 

Hamilton 

Armstrong 
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Interstate Livestock Market. Inc. 

Bethany 

•Pike County Livestock Market 

Bowling Green 

Interstate Producers Livestock 

Cuba 

•Popular Bluff Sales Company. 

Poplar Bluff 

Association 

Interstate Producers Livestock 

Perryville 

Inc. 

•potosi Livestock Market 

Potosi 

Association 


Charles Reed Livestock 

Mountain Grove 

Interstate Producers Livestock 

Silva 

Putnam County Livestock 

Unionville 

Association 

'Ireland Brothers Livestock 

Trenton 

Marketing Association 

Puxico Stockyards & Auction Co. 

Puxico 

Market. Inc. 


Reynolds County Livestock 

Ellington 

Johnson County Livestock 

Warrcnstmnt 

Producers Association 


Market 


•Rich Hill Sales Company 

Rich Hill 

•joplin Stockyards. Inc. 

Joplin 

Ripley County Livestock 

Ooniphan 

•Kahoka Sale Company. Inc. 

Kahoka 

Producers Association. Inc. 


Kansas City Stockyards 

Kansas City 

Roberts Bros. Livestock 

Bolivar 

Company 


Commission Co. 


•Kennett Sales Company. Inc. 

Kennett 

Rock Port Sales Pavilion, Inc. 

Rock Port 

•Kingsville Livestock Auction 

Kingsville 

Rolla Livestock Market 

Rolla 

Kingsville NFO Collection Point 

Kingsville 

'Saint Joseph Stockyards 

St. Joseph 

‘Kirksville Community Sale, Inc. 

Kingsville 

'Salem Auction 

Salem 

Laclede County Livestock 

Lebanon 

Savannah Sales Company 

Savannah 

Association 


‘St. Clair Livestock Auction 

St. Clair 

Lakeland Livestock. Inc. 

Lowry City 

‘Scotland County Livestock 

Memphis 

LaMonte NFO Livestock 

LaMonte 

Auction. Inc. 

Sedge wick ville 

Lebanon Livestock Auction 

Lebanon 

•Scdgewickville Auction Market. 

Lexington Livestock Auction 

Lexington 

Inc. 

'Shclbina Auction Company 

Shelbina 

Licking Livestock Sales. Inc. 

Licking 

Sho-Mc Feeder Pigs, Inc.. Thayer 

Thayer 

' Lockwood Livestock Auction 

Lockwood 

Division 

Lolii Sale Pavilion 

Macon 

'South Central Livestock Market. 

Vienna 

Mansfield Livestock Auction. 

Mansfield 

Inc. 


Inc. 


•Stewart Sale Pavilion 

Cameron 

Maries County Livestock 

Vienna 

St. James Auction Company 

St. James 

Producers Association 

Marshall 

Ste. Genevieve Livestock 

Ste. Genevieve 

Marshall Livestock Auction 

Producers Association 


Maysville NFO Collection Point 

Amity 

Ste. Genevieve Livestock 

Ste. Genevieve 

Mercer County Producers 

Princeton 

Collection Point 


Association* 


'Summersville Livestock Market 

Summersville 

Mercer County Sale Company 

Princeton 

Tina Livestock Auction 

Tina 

Meta Collection Point. Inc. 

Meta 

•Union Stockyards Company. 

Springfield 

MFA Cattlmen Auction 

Humansville 

Inc. 


Company 


'Unionville Sale Company 

Unionville 

Midstates Livestock Market. Inc. 

Maryville 

•Versailles Auction Company 

Versailles 

Mid-West Livostock Market. 

Nevada 

•Warsaw Auction Company 

Warsaw' 

Inc. 

• 

Washington County Prt>duccrs 

Potosi 

Milan Livestock Auction 

Milan 

Association 


Moberly Auction Company 

Moberly 

Wayne County Livestock 

Greenville 

Mo Cow Company 

Lancaster 

Producers Association 


Montgomery County Livestock 

Montgomery 

Western Missouri Feeder Calf 

Appleton City 

Auction Co. 

City 

Association 


C. H. Moore Ik Son Livestock 

Memphis 

Wheaton Livestock Auction 

Wheaton 

Yards 


‘Windsor Auction Compuny 

Windsor 

Morgan County-Intercounty 

Versailles 

Montana 


Livestock Producers Assn. 
Mountain Grove Livestock 

Mountain Grove 

‘Beaverhead Livestock Auction 

Dillon 

Market 


'Billings Livestock Commission 

Billings 

Nevada Livestock Auction 

Nevada 

Company. Inc. 


Company, Inc. 


'Bitterroot Livestock Market 

Hamilton 

New Cambria Livestock Auction 

New Cambria 

'Glendive Livestock Sales 

Glendive 

Market 

'Nlxa Livestock Auction 

Nixa 

Company 

'Kalispell Livestock Auction 

Kalispell 

Odessa Community Sale 

Odessa 

‘Livestock Auction. Inc. 

Baker 

'Olean Livestock Market, Inc. 

Eldon 

'Miles City Livestock Center 

Miles City 

Osage County Livestock 

Linn 

'Missoula Livestock Auction 

Missoula 

Producers Association 

Ozark County Cattle Company 

Gainesville 

Company 

'Montana Livestock Auction. Inc 

Butte 

Palmyra Livestock Auction 

Palmyra 

‘Public Auction Yards 

Billings 

Market. Inc. 


'Sidney Livestock Market Center 

Sidney 

Pasiey Auction Company 

Osceola 

Nebraska 


Patton Junction N.F.O. Collection 
Point 

Patton 

'Ainsworth Livestock Market 

Ainsworth 

Phelps County Livestock 

St. James 

'Almu Livestock Commission 

Alma 

Improvement Association 

Bob Pierce Sale Barn 

Buffalo 

' Company 

'Atkinson Livestock Market 

Atkinson 


•Bassett Livestock Auction 
•Beatrice 77 Livestock Sales 
Company 

‘Beatrice Sales Pavilion 
•Blue Hill Livestock 
•Butte Livestock Market 
•Chadron Sales Company. Inc 
‘Chappell Livestock Auction 
'Columbus Sales Pavilion. Inc 
•Crawford Livestock Auction 
Market 

'Crete Livestock Markol 
•Fairbury Livestock Company 
•Falls City Auction Company. 

Inc. 

‘Franklin Livestock Market 
‘Gordon Livestock Auction 
Company 

'Grand Island Livestock Auction. 
Inc. 

‘Hebron Livestock Commission 
Company 

•Hoidrege Livestock Auction 
Market 

•Humboldt Sale Barn 
•Muss Platte Valley Auction. Inc. 
•Imperial Auction Market 
'Kearney Livestock Commission 
Company, Inc. 

•Kimball Livestock Auction 
Company 

'Laurel Livestock Salos 
Company 

‘Lexington Livestock Market 
•Midwest Livestock Commission 
Company. Inc. 

•Nebraska City Saleburn. Inc. 
•Norfolk Livostock Market 
'Ogaltala Livestock Auction 
Market 

'Omaha Livestock Market. Inc. 


Bassett 

Beatrice 

Beatrice 

Blue Hill 

Butte 

Chadron 

Chappell 

Columbus 

Crawford 

Crete 
Fairbury 
Falls City 

Franklin 

Gordon 

Grand Island 

Hebron 

Hoidrege 

Humboldt 

Kearney 

Imperial 

Kearney 

Kimball 

Laurel 

Lexington 

McCook 

Nebraska City 

Norfolk 

Ogallala 

Omaha 


•O'Neill Livestock. Inc. 

’Oxford Livestock Commission 
Company 

‘Pawnee Livestock. Inc 
•Pender Livestock. Inc. 

Platte Valley Livestock Auction. 
Inc. 

•Red Cloud Livestock 
Commission Co.. Inc. 

‘Sheridan Livestock Commission 
Company 

‘Sioux County Livestock Auction 
‘Southeast Nebraska Livestock 
Market 

‘Superior Livestock Commission 
Company. Inc. 

'Sutton Livestock Commission 
Company 

'Tecumsch Livestock Market. 
Inc. 

•Tri-State Livestock Commission 
Company 

• Verdigre Livestock Market 

• Wahoo Livestock Auction 

Company 

‘Wells Commission Company 
•Western Livestock Auction 
Company 

'West Point Sales Company 
'York Livestock Sales Company 


O'Neill 

Oxford 

Pawnee City 

Pender 

Curing 

Red Cloud 

Rushville 

Harrison 

Palmyra 

Superior 

Sutton 

Tecumseh 

McCook 

Verdigre 

Wahoo 

Fremont 
North Platte 

West Point 
York 
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New Jersey 


•Community Livestock Auction 

Woodstown 

•Jaeger’s Livestock Auction 

Sussex 

Market 

•livestock Cooperative Auction 

Hackettstown 

Murket Assn, of North Jersey. 

Inc. 

New Mexico 

•Artesia Livestock Commission 

Artesia 

Company 

•Clovis livestock Market 

Clovis 

‘Five States Livestock Auction 

Clayton 

Las Vegas Livestock Commission 

Las Vegas 

Company, Jnc. 

*Lea County Livestock Market 

Lovington 

Portales Livestock Commission 

Portales 

Company 

•Ranchers and Farmers 

Clovis 

Livestock Auction 

Roswell Livestock Auction 

Roswell 

Company 

•Socorro Livestock Market, Inc. 

Lemitar 

North Carolina 

Ashe Stockyards Company. Inc. 

Jefferson 

Benson Hog and Livestock 

Benson 

Market 

Brite-Tatum Livestock Co.. Inc. 

Elizabeth City 

Carolina Stockyard Company 

Siler City 

Carolina-Virginia Stockyard 

Windsor 

Cattleman’s Livestock Market 

Canton 

Coastal Livestock. Inc. 

Richlands 

Dedmon’s Livestock Market and 

Shelby 

Dedmon’s Livestock Market 

Feeder Pig Sale 

FCX Livestock Market 

Hillsborough 

Farmers Cooperative Livestock 

Lexington 

Market 

Farmers Livestock Bam 

Harrisburg 

Farmers Livestock Exchange 

Marshville 

D. F. Foust Livestock Auction 

Greensboro 

Market 

Hickory Livestock Market 

Hickory 

W. H. Homey Livestock, Dealer 

Siler City 

Iredell Livestock Company 

Tumersburg 

Kinston Stockyard 

Kinston 

Lancaster Stockyard 

Rocky Mount 

Lumberton Auction Company 

Lumberton 

Mount Airy Livestock Market 

Mount Airy 

Mountain Livestock Auction 

Murphy 

New River Livestock Market 

Boone 

Norwood Stockyard 

Norwood 

Mount Olive Livestock Market 

Mount Olive 

Oxford Livestock Market. Inc. 

Oxford 

Pates Stockyards. Inc. 

Pembroke 

Pales Stockyard. Inc. of 

Whiteville 

Whiteville 

Powell Livestock Company 

Smithfield 

Reaves Livestock. Inc. 

Rowland 

Riley's Livestock Market 

North WilcSboro 

Shelby Livestock. Inc. 

Shelby 

Tommi Turner Livestock Market 

Pink Hill 

Union County Livestock Auction. 

Mineral Springs 

Inc. 

Western Carolina Livestock 

Asheville 

Market A Feeder Pig Sate 

Wells Livestock Market. Inc. 

Wallace 

North Dakota 

•Ashley Livestock Sales. 

Ashley 

Company 

•Currington Livestock Sales. Inc. 

Carrington 


•Edgeley Livestock. Inc. 

Edgeley 

•Farmer’s Livestock Exchange of 

* Bismarck 

Bismarck. Inc. 

•Click Livestock Auction 

Minot 

'Harvey Livestock Auction 

Harvey 

•Homebase Auction. Inc. 

Bowman 

•Jamestown Livestock Sales 

Jamestown 

•Kist Livestock Auction 

MHndan 

Company 

•Lake Region Auction and 

Devil’s Lake 

Livestock Market. Inc. 

•Linton Livestock Sales. Inc. 

Linton 

•McQuadc Livestock 

Wahpeton 

‘Minot Livestock Auction Sales, 

Minot 

Inc. 

•Napoleon Livestock Auction 

Napoleon 

•Rugby Livestock Auction 

Rugby 

Market, Inc. 

•Stockmen’s Livestock Exchange. 

Bealah 

Inc. 

•Stockmen’s Livestock Exchange. 

Dickinson 

Inc. 

•Sitting Bull Auction Company 

Williston 

•Tri-State Auction Market. Inc. 

Hettinger 

•Triple S Cattle Company. Inc. 

Valley City 

•Turtle Lake Livestock Sales, Inc. 

Turtle Lake 

•Uecker Livestock Yards. Inc. 

Hettinger 

•Union Stockyards Company of 

West Fargo 

Fargo 

•Watford City Livestock Auction. 

Watford City 

Inc. 

•Western Livestock Company 

Dickinson 

•Wishek Livestock Market, Inc. 

Wishek 

Ohio 

Barnesville Livestock 

Barnesville 

Glenn Bircher d.b.a. Carrollton 

Carrollton 

Livestock 

Earl R. A Diane E. Carpenter. 

North 

d.b.a. Bloomfield Livestock 

Bloomfield 

Auction 

Creston Livestock Sales, Inc. 

Creston 

DeGraff Livestock 

DeGraff 

Delta Livestock Auction A 

Delta 

Commission Company 

Farmers Livestock Auction Co., 

Marietta 

Inc. 

Farmerstown Sale, Inc. 

Baltic 

Geauga Livestock Commission, 

Middlefield 

Inc. 

Granville Producers Livestock 

Granville 

Sales, Inc. 

Heinold Hog Market 

Eldorado 

Rodney A. Howery, d.b.a. Athens 

Albany 

Livestock Sales 

Interstate Livestock. Inc. 

Oxford 

Kidron Auction. Inc. 

Kidron 

Lugbill Brothers. Inc. 

Archbold 

Lugbill Brothers. Inc. 

Columbus Grove 

Middendorf. Inc., d.b.a. Western 

Celina 

Ohio Livestock 

Middendorf Stockyard Company. 

Kenton 

d.b.a. Kenton Farmers Market 

Company 

Ml. Hope Auction Company 

Mt. Hope 

Muskingum Livestock Sales 

Zanesville 

Company 

Ohio Valley Livestock Company 

Gallipolis 

William W. Osborne, d.b.a. 

Sugarcreek 

Sugarcreek Livestock Auction 

Producers Livestock Association 

Bucyrus 

Producers Livestock Association 

Coshocton 

Producers Livestock Association 

Eaton 

Producers Livestock Association 

Findlay 


Producers Livestock Association 
Producers Livestock Association 
Producers Livestock Association 
Producers Livestock Association 
Producers Livestock Association 
Producers Livestock Association 
Producers Livestock Association 

Producers Livestock Association 
Scio Livestock Auction 
Glenn Shreve and Larry C. 
Shreve, d.b.a. Damascus 
Livestock Auction 
Stockyards. Inc., d.b.a. 

Champaign Livestock Sales 
The Union Stockyards Company 
James H. Wilson A Thomas H. 
Wilson, d.b.a. Peoples 
Livestock Exchange 

Okahoma 

'Ada Livestock Auction. Inc. 
•Adair County Livestock Auction 
•Antlers Livestock Commission 
•Apache Livestock Sales 
Company 

•Ardmore Livestock Auction 
•Atoka Livestock 
'Beaver Livestock Auction 
•Blackwell Livestock Auction 
•Chandler Auction Co., Inc. 
•Cherokee Sales Company 
•Collinsville Livestock Exchange 
•Covington Commission Soles 
Company 

•Delaware County Livestock 
Auction. Inc. 

•Dewey Stockyards, Inc. 

•Durant Livestock Market 
•Enid Live&tock Sales. Inc. 
•Fairfax Livestock Auction 
•Fairview Sale Bam 
•Farmers ond Ranchers 
Livestock Auction 
’Fort Smith Stockyards 
‘Freeman Livestock Auction 
•Geary Livestock Auction 
•Grandfield Livestock Auction 
•Hennessey Sale 
'Hobart Stockyards 
• Holdenville Livestock 
•Hollis Livestock Commission 
Company 

•Hormel Packing Company 
•Hugo Sales Commission. Inc. 
•Idabei Livestock Auction 
•Lawton Stockyards 
•LeFlore County .Livestock 
Auction 

•Mangum Livestock Auction, Inc. 
•Marietta Livestock Auction 
'Marlow Livestock Auction 
•McAlester Union Livestock 
'Meeker Livestock Market 
‘Mid-America Stockyards 
•Muskogee Stockyard 
•New Tulsa Stockyards 
•Newkirk Sales Company 
'Northeast Oklahoma Feeder Pig 
and Livestock Auction 
•Oklahoma Auction Center 


Hillsboro 
Lanscaster 
Marysville 
Mount Vernon 
Springfield 
Wapakoneta 
Washington 
Court House 
Wilmington 
Scio 

Damascus 

Urbana 

Hillsboro 

Greenville 


Ada 

Stilwell 

Antlers 

Apache 

Ardmore 

Atoka 

Beaver 

Blackwell 

Chandler 

Cherokee 

Collinsville 

Covington 

Grove 

Dewey 

Durant 

Enid 

Fairfax 

Fairview 

Vinita 

West Fort Smith 

Sulphur 

Geary 

GrandHeld 

Hennessey 

Hobart 

Holdenville 

Hollis 

Miami 

Hugo 

Idabei 

Lawton 

Wister 

Mangum 

Marietta 

Mallow 

McAlester 

Meeker 

Bristow 

Muskogee 

Tulsa 

Newkirk 

Leach 

Chickasha 
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•Oklahoma Auction Yards 

Hominy 

Oklahoma National Stockyards 

Oklahoma City 

Company 

'Okmulgee Stockyurds. Inc. 

Okmulgee 

'Panhandle Livestock 

Cuymon 

Commission 

'Pauls Valley Livestock 

Pauls Valloy 

•Puwnce Livestock Market 

Pawnee 

Center. Inc. 

'Perkins Y Livestock Auction. 

Perkins 

Inc. 

'Perry Livestock Center. Inc. 

Perry 

'Poor Boy Livestock Auction 

Wister 

'Pryor Stockman's Auction 

Pryor 

'Purcell Livestock 

Purcell 

•Ringling Livestock Auction 

Ringling 

'Sallisaw Sale Bam 

Sallisaw 

'Sayre.Livestock Auction 

Sayre 

‘Sailing Sales Association. Inc. 

Selling 

‘Snyder Stockyards 

Snyder 

‘South Coffeyville Livestock 

South 

Market. Inc. 

Coffeyville 

Stiglor Sale Bam 

Stigler 

•Tahlequah Sale Bam 

Tahlequah 

'Stockyards Industries, Inc. 

Comanche 

‘Texhoma Livestock Commission 

Texhoma 

Company 

•Tillman County Stockyards. Inc. 

Frederick 

‘Triangle Livestock Company 

Alva 

•Watonga Livestock Sale 

Watonga 

* Waurika Livestock Market 

Waurika 

‘Welch Livestock Auction 

Welch 

‘Western Livestock Auction 

Elk City 

•Woodward Livestock Auction 

Woodward 

Market. Inc. 

• 


Morrison Cove Livestock Market Martinsburg 

New I lot land Sales Stables, Inc. New Holland 

New Wilmington Livestock New 

Auction Inc. Wilmington 

Nicholson Sales Company Nicholson 

Penns Valley Livestock Auction. Centre Hall 

Inc. 

Pennsylvania Livestock Auction. Waynesburg 

Inc. 

Perkiomenville Livestock and Perkiomonville 

Sales. Inc. 

Quakertown Livestock Sale Quakertown 

Sechrist Sales Company Fawn Grove 

W. R. Sellers Livestock Greencastle 

Thoma8vil!e Livestock Market. York 

Inc. 

Tri-County Livestock Auction. Brockway 

Inc. 

Troy Sales Cooperative Troy 

Union City Livestock Auction Union City 

Valley Stock Yards. Inc. Athens 

Vintage Sales Stables. Inc. Paradise 

Wayne County Auction Bam, Inc. Honesdalo 

Weikerl’s Livestock Fairfield 

Wyalusing Livestock Market Wyalusing 

South Carolina 

Central Carolina Livestock LugofT 

Market. Inc. 

Chesnee Livestock Company Chesnee 

Darlington Auction Market Darlington 

Farmers County Line Stockyard Andrews 

Farmers Livestock Market. Inc. Leesville 

Farmers Market Eatill 

Greenwood Livestock Market, Greenwood 


Pennsylvania 


Belknap Livestock and 

Duyton 

Equipment Auction 

Belleville Livestock Market, Inc. 

Belleville 

Edgar K. Black 

Skippack 

K. M. Border 

Dover 

Carlisle Livestock Market. Inc. 

Carlisle 

Cattle Sales, Inc., d.b.a. Scenery 

Scenery Hill 

Hill Stockyards 

Chambersburg Livestock Sales. 

Chambersburg 

Inc. 

Chesley's Sales. Inc. 

Northeast 

Cowanesque Valley Livestock 

Knoxville 

Auction 

Wayne F. Craig and Son9 

Skippensburg 

Danville Cattle Company. Inc. 

Danville 

Dewart Livestock Market 

Dewart 

Eighty-Four Auction Sales. Inc. 

Eighty-Four 

Knon Valley Community Sales 

Enon Valley 

Fayette Stockyard. Inc. 

Uniontown 

G & M Livestock Market. Inc. 

Duncansvillo 

Greencastle Livestock Market 

Greencastle 

Inc. 

Green Dragon Livestock Sales 

Ephrata 

Hickory Auction and Sales, Inc. 

Hickory 

Indiana Livestock Market. Inc. 

Indiana 

Jersey Shore Livestock. Inc. 

Jersey Shore 

Keister's Middleburg Auction 

Middleburg 

Sales. Inc. 

Lancaster Stockyards. Inc. 

Lancaster 

Lebanon Valley Livestock 

Fredericksburg 

Market, Inc. 

Leesport Market & Auction. Inc. 

Leesport 

Meadvillc Livestock Auction 

Saegeriown 

Mercer Livestock Auction 

Mercer 

C Robert Miller 

Watsontown 


Inc. 


Herndon Stockyards. Inc. 

Ehrhardt 

Hutto Stockyards, Inc. 

Holly Hill 

Neeses Stockyards 

Neeses 

Orangeburg Stockyards. Inc. 

Orungeburg 

Piedmont Livestock Center 

Laurens 

Saluda County Stockyards. Inc. 

Saluda 

Spartanburg Livestock Yards 

Spartanburg 

Springfield Stockyards. Inc. 

Springfield 

John C. Taylor Stockyards • 

Anderson 

Walterboro Stockyards Co.. Inc. 

W'alterboro 

York County Stockyards Sales, 

York 

Inc. 

Burke Livestock Auction 

Burke 

Canton Livestock Sales Company 

Canton 

Chamberlain Livestock Auction. 

Chamberlain 

Inc. 

Corsica Livestock Sales 

Corsica 

Company 

Gregory Livestock Auction 

Gregory 

Market 

Kimball Livestock Exchange 

Kimball 

Magness-Huron Livestock 

Huron 

Exchange. Inc. 

Martin Auction Company. Inc. 

Martin 

Mitchell Livestock Auction 

Mitchell 

Company 

Mobridge Livestock Auction. Inc. 

Mobridge 

Philip Livestock Auction 

Philip 

Sioux Falls Stockyards Company 

Sioux Falls 

Stockman's Livestock Auction 

Yankton 

Company 

Thompson Livestock 

Whitewood 

Winner Livestock Auction 

Winner 

Company 

Yankton Livestock Auction 

Yankton 

Market 


Tennessee 

•American Farmers Marketing 
Co-op * 

•Anderson County Livestock 
Yards, Inc. 

•Athens Livestock Auction 
*Botts A Evans Livestock 
Company 

•Chattanooga Union 
•Clarksville Livestock Compuny 
*C & M Livestock Market 
•Coffee County Livestock Market 
•Collierville Livestock Auction 
Company 

•Collins Cattle Company 
•Covington Sale Compuny 
‘Crockett County Sales Company 
•Cumberland City Stockyard 

•DcKalb County Livestock 
Company 

•Dickson Livestock Center 
‘Dixie National Stockyards. Inc., 
d.b.a. Abraham Cattle 
Company 

•East Tennessee Livestock 
Center 

•Farmers Auction 
•Farmers Livestock Exchange 
•Farmers Livestock Market. Inc. 
‘Gamaliel Kentucky Livestock 
Auction. Inc. 

•Giles County Stockyard 
‘Greenevilte Livestock Market, 
Inc. 

‘Hardin County Stockyard 
‘Hardin County Livestock 
Company 

•Jackson County Commission 
•Jonesboro Livestock Yards. Inc. 
‘Kingsport Livestock Auction 
Corp. 

•Lawrence County Stockyard 
•Lexington Sales Company 
'Macon County Livestock 
Market 

•Middleton Sale Company 
‘Mid-South Livestock 
Commission Company 
•Mid-State Producers. Inc. 
‘Moody Livestock 
•Morristown Stockyard. Inc. 
•Murfreesboro Livestock Center 
•Newbcm Sales Company. Inc. 
•New Tazewell Livestock 
•North Central Livestock Center 
•Northwest Tennessee Livestock, 
Inc. 

•Oliver Livestock Company 
‘Paris Livestock Commission 
Company 

•Peoples Livestock Market 
•Peoples Stockyard 
•Plateau Livestock Exchange 
‘Pulaski Stockyards 
•Rogersville Livestock Market 
‘Sampson & Maxewell Livestock 
Auction 

•Scotts Hill Auction Company 
•Sevier County Livestock 
Auction Market 


Clarksville 

Clinton 

Athens 
Union City 

Chuttanoogu 
St. Bethlehem 
Jamestown 
Manchester 
Collierville 

Obion 
Covington 
Maury City 
Cumberland 
City 

Alexandria 

Dickson 

Memphis 


Sweetwater 

Fayetteville 
Union City 
Greeneviile 
Gamaliel. 

Kentucky 

Pulaski 

Greeneviile 

Savannah 

Savannah 

Cainesboro 

Telford 

Kingsport 

Lawrence burg 

Lexington 

Lafayette 

Middleton 

Columbia 

Woodbury 
Newborn 
Morristown 
Murfreesboro 
Newbem 
New Tazewell 
Cross Plains 
Newbem 

Union City 
Paris 

Cookesville 

Fayetteville 

Crossville 

Pulaski 

Rogersville 

Lewisburg 

Scotts Hill 
Seymour 
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•Shelbyvillcr Livestock Market 
‘Smith County Commission 
Company 

‘Smithville Stockyards 
‘Southern Livestock Auction 
Company 

‘South Memphis Stock Yards Co. 
‘Southwestern Stockyards 
‘Sparta Livestock Company 
‘Tennessee Livestock Producers 

‘Tennessee Producers 
‘Thompson Livestock 
•Trenton Sales Company 
‘Tri-County Stockyards 
‘Trousdale County Livestock 
Market 

‘Troy Livestock Exchange 
‘Unionville Livestock Auction 
Company 

‘Union Stockyards. Inc. 

‘Warren County Livestock 
‘West Tennessee Auction Co¬ 
lne. 

‘West Tennessee Stockyard 
‘Wilson County Livestock 
Market 

‘Wilson Livestock Market 
‘Abilene Auction 
‘Amarillo Livestock Auction 
‘Athens Livestock Market 
‘Belton Livestock Auction 
‘Bonham Livestock Market 
‘Bowie Livestock Commission. 
Inc. 

‘Breckenridge Stockyards 
‘Brownwood Cattle Auction 
‘Caldwell Livestock Commission 
Company 

‘Canyon Livestock Commission 
‘Cattleman's Livestock 
Commission Company 
‘Cattleman's 
•Cattleman's Livestock 
Commission Company 
‘Center Auction Company. Inc. 
‘Central Texas Livestock Market 
‘Coleman Livestock Auction 
•Clarksville Livestock Exchange. 
Inc. 

‘O.L. Colley Livestock Market 
‘Decatur Auction Sale 
*E1 Paso Livestock Auction 
Company. Inc. 

‘Ennis Auction 

‘Floyadn Livestock Sales. Inc. 
‘Fort Worth Stockyards Corp. 
‘Gainesville Livestock Market. 
Inc. 

‘Graham Livestock Commission 
Company 

•Greenville Livestock 
Commission Company 
•Haskell Livestock Auction 
‘Huntsville Auction Bam 
‘Jacksonville Livestock Market. 
Inc. 

*J & J Livestock Commission 
Company 

•Johnson County Dairy Sale 
•Junction Stockyard. Inc. 


Shelhyville 

Carthage 

Smithville 

Columbia 

Memphis 

Huntingdon 

Sparta 

Thompson 

Station 

Fayetteville 

Obion 

Trenton 

McKenzie 

Hartsville 

Troy 

Unionville 

Knoxville 

McMinnville 

Martin 

Sclmer 

Lebanon 

Newport 

Abilene 

Amarillo 

Athens 

Belton 

Bonham 

Bowie 

Breckenridge 

Brownwood 

Caldwell 

Canyon 

Dalhart 

Palestine 

Paris 

Center 

Brownwood 

Coleman 

Clarksville 

Mt. Pleasant 
Decatur 
El Paso 

Ennis 
Floyada 
Fort Worth 
Gainesville 

Graham 

Greenville 

Haskell 

Huntsville 

Jacksonville 

Texarkana 

Cleburne 

Junction 


‘Kirbyvllle Auction Bam 
‘Lampasas Auction. Inc. 
Livingston Livestock Auction 
Sale (No. 169) 

‘Llano Livestock Auction 
•Longview Livestock 
Commission Company 
‘Lubbock Livestock Commission 
Company 

‘Lufkin Livestock Exchange 
‘Madison County Livestock 
Commission 

‘Mansfield Dairy Cattle Auction 
‘Marshall Livestock Commission 
Company 

‘McDougal Commission Auction 
Barn 

‘Meridian Livestock Auction 
Milano Livestock Market. Inc. 
‘Mineral Weils Stockyard 
Company 

‘Moore’s Livestock Commission 
Company. Inc. 

‘Morris County Livestock 
Commission Company 
‘Mucnster Livestock Auction 
Commission Company 
‘Muleshoe Livestock 
Commission Auction. Inc. 
•Nacogdoches County Livestock 
Arena, Inc. 

•Olney Livestock Auction 
‘Panola Livestock Commission 
Company 

‘Paris Livestock Commission 
Company 

‘Patton Livestock. Inc. 

•Pilot Point Livestock 
Commission Co., Inc. 

‘Pittsburg Livestock Commission 
Company 

‘Port City Stockyards Company 
‘Producer's Livestock Auction 
Company 

•Rains County Livestock Market 
‘Southwestern Livestock Market 
‘Sulphur Springs Stocker & Dairy 
Commission 

‘Terrell Livestock Market. Inc. 
•Texarkana Livestock 
Commission Co.. Inc. 

‘Tulia Livestock Auction 
‘Tyler Livestock Commission 
Company 

Vann-Roach Cattle Company. 

Inc. 

‘Vernon Stockyards Company 
Waldrup Livestock Auction 
Company 

Waxahachie Livestock 
Commission Co.. Inc. 
‘Wellington Livestock Auction 
•Wichita Livestock Auction 
‘Wills Point Livestock Market 
‘Winnsboro Livestock Market 
‘Winnie Livestock Exchange 
‘Wood County Livestock 
Commission Company 
‘Woodville Livestock 
Commission Company 

Utah 

‘Cedar City Livestock Auction 
Company 


Kirbyville 

Lampasas 

Livingston 

Llano 

Longview 

Lubbock 

Lufkin 

Mudisonvilie 

Mansfield 

Marshall 

Comanche 

Meridian 

Milano 

Mineral Wells 

McKinney 

Omaha 

Mucnster 

Muleshoe 

Nacogdoches 

Olney 

Carthage 

Paris 

Nacogdoches 
Pilot Point 

Pittsburg 

Sealy 

San Angelo 

Emory 
Midland 
Sulphur Springs 

Terrell 

Texarkana 

Tulia 

Tyler 

Fort Worth 

Vernon 

Weatherford 

Waxahachie 

Wellington 
Wichita FaUs 
Wills Point 
Winnsboro 
Winnie 
Mineola 

Woodville 


Cedar City 


‘Dalta Livestock Auction 
Company 

‘Producers Livestock Auction 
‘Producers Livestock Marketing 
Association 

‘Producers Salina Auction 
‘Richfield Auction Company 
‘Smithfield Livestock Auction 
‘Vernal Livestock Auction 
‘Uintah Livestock Commission 
Company 

‘Weber Livestock Auction 
Company 

Vermont 

‘Addison County Commission 
Sales 

*E. S. Crosby. Inc. d.b.a. 

Vergennes Commission Sales 
C. W. Gray and Sons, Inc., d.b.a. 

East Thetford Commission Sale 
E. M. Hayes 

Morrisville Commission Sale. Inc. 
Orleans Commission Sales 
St. Albans Commission Sale 

Virginia 

‘Abingdon Livestock Exchange. 
Inc., T/A Tri-State Livestock 
Market 

‘Abingdon Livestock Market 
‘Amherst County Livestock 
Market. Inc. 

*Black8tone Livestock Market 
•Charlottesville Livestock 
Market 

‘Christiansburg Livestock 
Market. Inc. 

‘Ewing Livestock Market 
‘Farmers Livestock Exchange 
‘Farmers Livestock Market 
‘Farmers Livestock Market 
‘Farmers Livestock Market, Inc 
‘Lee Farmers Livestock Market, 
Inc. 

‘Farmers Livestock Market 
Farmville Livestock Market, Inc. 
‘Fauquier Livestock Exchange. 
Inc. 

•Fredericksburg Livestock 
Exchange. Inc. 

‘Fredericksburg Stockyards 
Company 

‘Front Royal Livestock 
Exchange. Inc. 

‘Galax Livestock Market. Inc 
•Jonesville Livestock Market 
Leesburg Livestock Market. Inc. 
•Lynchburg Livestock Market, 

Inc. 

‘Madison Livestock Market. Inc. 
•Monterey Livestock Sales. Inc 
‘Narrows Livestock Auction 
Market, Inc. 

‘Nokesville Livestock Auction. 
Inc. 

•Orange Livestock Market 
Pearce's Livestock Market 
‘Petersburg Livestock Market 
‘Phenix Livestock Market 
‘Pulaski Livestock Market 
‘Richmond Union Stockyards 
‘Roanoke-HolHns Stockyard 


Delta 

North Salt Lake 
North Salt Lake 

Salina 

Monroe 

Smithfield 

Vernal 

Roosevelt 

Ogden 


East Middlebury 

Vergennes 

East Thetford 

Enosberg 
Morrisville 
Orleans 
St. Albans 


Abingdon 


Abingdon 

Amherst 

Blackstone 

Charlottesville 

Christiansburg 

Ewing 

Winchester 

Ewing 

Gate City 

Tazewell 

Jonesville 

Rose Hill 
Farmville 
Marshall 

Fredericksburg 

Fredericksburg 

Front Royal 

Galax 

Jonesville 

Leesburg 

Lynchburg 

Madison Mills 

Monterey 

Narrows 

Nokesville 

Orange 

Suffolk 

Petersburg 

Phenix 

Dublin 

Richmond 

Hollins 
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‘Roanoke Livestock Market 
‘Rockingham Livestock Sales 
Saluda Livestock Buying Station 
‘Shenandoah Valley Livestock 
Sales 

"Shen-Valley Buying Station 
‘Shen-Valley Buying Station 
‘Smithfield Livestock. Inc. 
‘Southampton Stockyards. Inc. 
‘South Boston Livestock Market. 
Inc. 

‘South Hill Stockyard 
‘Southside Stockyards. Inc. 
‘Southside Stockyards. Inc. 
‘Staunton Union Stockyards. Inc. 
‘Staunton Livestock Market 
‘Tappahannock Livestock 
Market. Inc. 

‘Victoria Stockyard 
‘Virginia-Carolina Livestock and 
Agricultural Market, Inc. 
‘Woodstock Livestock Market. 
Inc. 

* Wytheville Livestock Market. 
Inc. 


Washington 

’Chehali8 Livestock Market 
‘Davenport Livestock Marketing 
Center 

‘Prosser Commission Company 
‘Stockland Livestock Exchange. 
Inc. 

Twin City Sale 

‘Vancouver Livestock Market. 

Inc. 

Walla Walla Livestock Auction 
W T est Virginia 
Bluegrass Market. Inc. 

'Blueridge Livestock Sales. Inc. 
‘Bridgeport Stockyards. Inc. 

* Buckhannon Stockyards 
‘jackson County Livestock 
Market Inc. 

'Livestock Exchange. Inc.. cLb.a. 
Alderaon Livestock Market 


Roanoke 

'Mannington Livestock Sales. 

Mannington 

Harrisonburg 

Inc. 


Glenns 

'Moundsville Livestock Auction 

Moundsville 

Harrisonburg 

Company 

'New River Livestock Market. 

Beckley 

Dillwyn 

Inc. 


Madison Mills 

'Ohio County Livestock Auction. 

Wheeling 

Smithfield 

Inc. 


Courtland 

‘Pocahontas Producers 

Marlinton 

South Boston 

Cooperative Association 
'Randolph County Livestock 

Elkina 

South Hill 

Marketing Association 


Blackstone 

'South Branch Stockyard, Inc. 

Moorefield 

Petersburg 

Staunton 

'Spencer Livestock Exchange 
Company 

Spencer 

Staunton 

'Terra Alta Livestock Market. 

Inc. 

Terra Alta 

Tappahannock 

'Terra Alta Stockyard. Inc. 

Terra Alta 

Victoria 

'United Livestock Sales 

Parkersburg 

Danville 

'Weston Livestock Sales 

Weston 

Company. Inc. 


Woodstock 

Wisconsin 


Wytheville 

H-Bur Arena 

Plum City 

Barron Livestock Sales Bam 

Barron 


'Bcetown Livestock Exchange 

Beetown 

Chehalis 

'Belmont Livestock Market. Inc. 

Belmont 

Benoit NFO Livestock Collection 

Benoit 

Davenport 

Point 

'Clear I.ake NFO Collection 

Clear Lake 

Prosser 

Point 


Spokane 

Coon Valley Sale Bam 

Coon Valley 

Centralia 

Camas 

'Ellsworth NFO Collection Point 

Ellsworth 

'Equity Co-op Livestock Sales 
Association 

Altoona 

Walla Walla 

'Equity Co-op Livestock Sales 
Association 

Bonduel 


'Equity Co-op Livestock Sales 

Johnson Creek 

North Caldwell 

Association 


Charles Town 

Equity Co-op Livestock Sales 
Association 

Monroe 

Bridgeport 

Buckhannon 

'Equity Co-op Livestock Sales 
Association 

Richland Center 

Ripley 

'Equity Co-op Livestock Sales 

Ripon 


Association 


Alderson 

'Equity Co-op Livestock Sales 

Sparta 


Association 


'Kuuhne Livestock Auction 
Market 

Mattes Livestock Auction 
Market. Inc. 

•Mathes Farms 

’Midwest Livestock Producers 
Coop. 

Midwest Livestock Producers 
Coop. 

'Midwest Livestock Producers 
Co-op 

'Midwest Livestock Producers 
Co-op 

'Midwest Livestock Producers 
Co-op 

Midwest Livestock Producers Co- 
op 

'Midwest Livestock Producers 
Co-op 

•Milwaukee Stockyards 

'Peshtigo Livestock Market 


Seymour 

Thorp 

Viola 

Dodgeville 

Ettrick 

Fermi more 

Lomira 

Marion 

Monticello 

Shultsburg 

Milwaukee 

Peshtigo 


Wyoming 

'Sheridan Livestock. Inc. Sheridan 

'Douglas Livestock Exchange Douglas 

'Greybull Livestock Auction. Inc. Creybull 

'Lusk Livestock Exchange Lusk 

'Nicld Market Afton 

'Powell Auction Market Powell 

•Riverton Livestock Auction Riverton 

Company 

'Stockgrowers Livestock Auction Worland 

Company 

'Stockman's Livestock Auction Torrington 

'Torrington Livestock Torrington 

Commission Company 

Effective Date: The foregoing notice shall 
become effective January 18.1982. 

Done at Washington, D.C., this 12th day of 
January. 1982. 

K. R. Hook. 


Acting Deputy Administrator, Veterinaryr 
Services. 

|FR Doc. 82-1178 Filed 1-15-82, 8 45 am| 
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41 CFR 

Ch. 50.145 

Ch. 60.145 

5-12.1385 

5A-7.2481 

5A-16.2481 

5A-72.2481 

Proposed Rules: 

Ch. 60. 402 

42 CFR 

405...1386 
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441. 

.1386 

43 CFR 

# 

20. 

.2316 

428. 

.624 

Public Land Orders: 

6100. 

.21 

6101. 

.769 

Proposed Rules: 


Subtitle A. 

.2381 

4100. 

.1155 

44 CFR 


65. 

.770 

66. 

.770 

70. 

.771, 772 

67. 

.22 

Proposed Rules: 


13. 

.2491 

205. 

.827 

45 CFR 


680. 

.193 

681. 

.193 

682. 

.193 

683. 

.193 

684. 

.193 

46 CFR 


Proposed Rules: 


69. 

.2131 

510. 

.215 

536. 

.655 

47 CFR 


0. 

.1294 

2.. 

.953, 1386 

21. 

.953 

73.150, 1386, 2116 

74. 

150, 953, 1392 

83. 

.2317 

Proposed Rules: 


2. 

.983, 1308 

15. 

.216, 836 

73.58. 837. 983. 985. 1308, 

2135,2136,2384, 2385 

74. 

.983 

90. 

.1310 

48 CFR 


Proposed Rules: 


13. 

.1400 

'7.1400 

49 CFR 


Ch. X. . 

._613 

1. 11?? 

830. 

.773 

1033.151, 

, 152, 624. 773. 


776,2482 

1056... 

. 777 

1136. 

.2117 

1139. 

. 2317 

Proposed Rules: 


1031. 


1039. 


1300. 

.220 

1310. 


50 CFR 


17.. 

,..2317 

23. 

.1294, 2117 

32. 

11??-1135 

611.625. 1294. 1295 


662.. 

.629 

675. 

.1295 

Proposed Rules: 


23. 

.1242 

611. 

.2386 

672. 

.2386 
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AGENCY PUBLICATION ON ASSIGNED DAYS OF THE WEEK 

- 



The following agencies have agreed to publish all 
documents on two assigned days of the week 
(Monday/Thursday or Tuesday/Friday). 

This is a voluntary program. (See OFR NOTICE 

41 FR 32914, August 6, 1976 ) 



Moncay 

Tuesday 

Wednesday 

Thursday 

Friday 


DOT/SECRETARY 

USDA/ASCS 


DOT/SECRETARY 

USDA/ASCS 


DOT/COAST GUARD 

USDA/FNS 


DOT/COAST GUARD 

USDA/FNS 


DOT/FAA 

USDA/REA 


DOT/FAA 

USDA/REA 


DOT/FHWA 

USDA/SCS 


DOT/FHWA 

USDA/SCS 


DOT/FRA 

MSPB/OPM 


DOT/FRA 

MSPB/OPM 


DOT/MA 

LABOR 


DOT/MA 

LABOR 


DOT/NHTSA 

HHS/FDA 


DOT/NHTSA 

HHS/FDA 


DOT/RSPA 



DOT/RSPA 



DOT/SLSDC 



DOT/SLSDC 



DOT/UMTA 



DOT/UMTA 




Documents normally scheduled for Comments should be submitted to the 

publication on a day that will be a Day*of-the-Week Program Coordinator, 

Federal holiday will be published the nexl Office of the Federal Register. National 
work day following the holiday. Comments % Archives and Records Service. General 
on this program are still invited. Services Administration. Washington, D.C. 

20408. 


REMINDERS 


List of Public Laws 

Note: No public bills which have become law were received by the 
Office of the Federal Register for inclusion in today’s List of Public 
Laws. 

Last Listing January 6,1982 
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The Federal Register 

Regulations appear as agency documents which are published daily 

in the Federal Register and codified annually in the Code of Federal Regulations 





The Federal Register, published daily, is the official 
publication for notifying the public of proposed and 
final regulations. It is the tool to use to participate in 
the rulemaking process by commenting on the 
proposed regulations. And it keeps people up to date 
on the Federal regulations currently in effect. 

The Federal Register contains many reader’s aids— 
Highlights. Grant information, list of hearings and 
Sunshine meetings—which simplify the user's job. 

The Code of Federal Regulations (CFR) contains 
the annual codification of the final regulations printed 
in the Federal Register. Each of the 50 titles is 
updated annually. 


Subscription Prices: 

Federal Register 

One year: $75 domestic; $145 foreign 
Six months: $45 domestic; $90 foreign 

Code of Federal Regulations 

One year: $525 domestic; $656.25 foreign 
Single volumes: Individually priced. 


■ 


ORDER FORM Mail To: Superintendent of Documents, U.S. Government Printing Office. Washington, DC. 20402 


Enclosed is $ _ □ check, 

□ money order, or charge to my 
Deposit Account No. 

11 ii 111 i -n 

Order No - 


V/SA' 



Credit Card Orders Only 

Total charges $ _ 

Credit r 
Card No. 


Fill in the boxes below. 

TTTTrrrm 


Expiration Date 

Month / Year 


Please send me .. Federal Register: $75 per year domestic; $145 foreign 

$45 per six-month domestic; $90 foreign 

.Code of Federal Regulations: $525 per year domestic; $656 25 foreign 


Name—First. Last 

I I I I 1 I I I I I I II ! I 


Company name or additional address line 

l l l l l l l l l I l l l 1 

1 1 

1 

1 1 

1 1 

1 

1 1 1 

III 1 

1 1 

Street address or additional address line 

1 1 1 1 1 1 II 1 I! I! 1 

1 1 

1 

1 1 

1 1 

1 

1 LL 

1 1 1 L 

1 1 

n 11 m 11111111 

1 1 

1 

1 1 

1 1 

J 

State 

1 1 1 

ZIP Code 

MIL 

1 1 

(or Country) 

1 L LL..I 1 1 1 1 1 1.11 1 

1 L 

± 

L 

LL 

L 

J LL 

1 LL1 

U 


PLEASE PRINT OR TYPE 


FOR OFFICE USE ORLY 

Quantity 

Charges 

l!j 

Mil 

— 


Foreign handling 


MMOB 


OPRR 




LfPNS 

.. [>seoun1 


.Behind 

























































































